
Send to 6845 Press
Bindery
Lettershop
Sales/CSR ___________________________________________
PreMedia ____________________________________________

Send to 6905 Customer Inventory
Kitting Project
Specify Job # if different from above ______________________

Send to St. Paul Press
Bindery
Sales/CSR ___________________________________________
PreMedia ____________________________________________

Action Item Action Item

Send Ticket Send Ink
Send Electronic File Send Coating
Send Improof Send Samples
Send Color Proof
Send Plates
Send Paper

Time: : am   pm 

Time: : am   pm 

Time: : am   pm 

Time: : am   pm 

Staged in Shipping  by: 

Prep For Ship By: 

ENPOINTE  Driver: 

Received By: 

Additional Comments:

/            / Completed by:

 Job # Customer Name:

Done By Done By

Need by Date:

      S H A R E D    J O B S    C H E C K L I S T

Need By Time:/          / : am  pm  

Today's Date:

PUR021  0221 FILE THIS FORM WITH THE JOB TICKET


