Research and Development Job Worksheet

SUBMITTED BY: 		 DATE: 		JOB #: 	


PROJECT NAME: 	


PROJECT YEAR/TIME PERIOD INVOLVED:						

DESCRIPTION: Provide general description of new and/or improved product or process and its purpose.



QUALIFYING RESEARCH ACTIVITES:
What was the objective of the project?
☐ Develop a new or improved product  
☐ New or improved production process
WHY WAS THE RESEARCH AND DEVELOPMENT INITIATED?
☐ Market Driven	☐ Client Driven
☐ Increase Efficiency	☐ Cost Reduction
☐ New Capabilities	☐ Industry/Gov’t Standards
☐ Other:

UNCERTAINTY:
What aspects were you most unsure about when starting this project? Is this new or improved product/process new to the market place or new to you?




TECHNOLOGICAL IN NATURE:
☐ Yes	☐ No
PROCESS OF EXPERIMENTATION: Please describe




WHAT WAS THE OUTCOME OF THE PROJECT?




RESOURCES USED: (please list personnel involved in project along with estimated hours.)
Material/Supplies:






Production labor (direct) – please list names of employees involved:






Salaried / Management/Other labor (indirect) – please list names of employees involved:






Outside services / Specialists:
















PLEASE ATTACH ANY RELEVANT INFORMATION / DOCUMENTATION TO THIS FORM
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