
PAYROLL STATUS CHANGE

Effective Date_ ________________________

PrintStream # _ ________________________

NAME:_____________________________________________________

  EP        DL      LOCATION_ __________________________________

CURRENT NEW

Position

Department

Shift

Manager

Base Pay

Shift Differential/Lead Pay

TOTAL

HR003  0926

REASON FOR CHANGE

 Hired	 (  Full Time     Part Time)

 Rehired	 (  Full Time     Part Time)

 Other_____________________________

 90-day Review

 Merit Increase

 Promotion/Transfer

 Termination

 Layoff

 Resignation

Comments: ____________________________________________________________________________________________________ 	

_____________________________________________________________________________________________________________ 	

Next Review Date: ________________________________ 	 Employee Signature:_____________________________________

Requested by: ___________________________________ 	 Exec. Approval:_________________________________________
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