efi PrintStream

o

User Guide

AP Aging Report
V21.1.0200



2 @ EFI PrintStream | User Guide

Copyright © 2021 by Electronics for Imaging, Inc. All Rights Reserved.
EFI PrintStream | V21.1.0200 AP Aging Report User Guide

This publication is protected by copyright, and all rights are reserved. No part of it may be reproduced or transmitted in
any form or by any means for any purpose without express prior written consent from Electronics for Imaging, Inc.
Information in this document is subject to change without notice and does not represent a commitment on the part of
Electronics for Imaging, Inc.

Patents

This product may be covered by one or more of the following U.S. Patents: 4,716,978, 4,828,056, 4,917,488, 4,941,038,
5,109,241, 5,170,182, 5,212,546, 5,260,878, 5,276,490, 5,278,599, 5,335,040, 5,343,311, 5,398,107, 5,424,754,
5,442,429, 5,459,560, 5,467,446, 5,506,946, 5,517,334, 5,537,516, 5,543,940, 5,553,200, 5,563,689, 5,565,960,
5,583,623, 5,596,416, 5,615,314, 5,619,624, 5,625,712, 5,640,228, 5,666,436, 5,745,657, 5,760,913, 5,799,232,
5,818,645, 5,835,788, 5,859,711, 5,867,179, 5,940,186, 5,959,867, 5,970,174, 5,982,937, 5,995,724, 6,002,795,
6,025,922, 6,035,103, 6,041,200, 6,065,041, 6,112,665, 6,116,707, 6,122,407, 6,134,018, 6,141,120, 6,166,821,
6,173,286, 6,185,335, 6,201,614, 6,215,562, 6,219,155, 6,219,659, 6,222,641, 6,224,048, 6,225,974, 6,226,419,
6,238,105, 6,239,895, 6,256,108, 6,269,190, 6,271,937, 6,278,901, 6,279,009, 6,289,122, 6,292,270, 6,299,063,
6,310,697, 6,321,133, 6,327,047, 6,327,050, 6,327,052, 6,330,071, 6,330,363, 6,331,899, 6,340,975, 6,341,017,
6,341,018, 6,341,307, 6,347,256, 6,348,978, 6,356,359, 6,366,918, 6,369,895, 6,381,036, 6,400,443, 6,429,949,
6,449,393, 6,476,927, 6,490,696, 6,501,565, 6,519,053, 6,539,323, 6,543,871, 6,546,364, 6,549,294, 6,549,300,
6,550,991, 6,552,815, 6,559,958, 6,572,293, 6,590,676, 6,606,165, 6,633,396, 6,636,326, 6,643,317, 6,647,149,
6,657,741, 6,662,199, 6,678,068, 6,707,563, 6,741,262, 6,748,471, 6,753,845, 6,757,436, 6,757,440, 6,778,700,
6,781,596, 6,816,276, 6,825,943, 6,832,865, 6,836,342, RE33,973, RE36,947, D341,131, D406,117, D416,550,
D417,864, D419,185, D426,206, D439,851, D444,793.

Trademarks

The APPS logo, AutoCal, Auto-Count, Balance, Best, the Best logo, BESTColor, BioVu, BioWare, ColorPASS,
Colorproof, ColorWise, Command WorkStation, CopyNet, Cretachrom, Cretaprint, the Cretaprint logo, Cretaprinter,
Cretaroller, DockNet, Digital StoreFront, DocBuilder, DocBuilder Pro, DocStream, DSFdesign Studio, Dynamic
Wedge, EDOX, EFI, the EFI logo, Electronics For Imaging, Entrac, EPCount, EPPhoto, EPRegister, EPStatus,
Estimate, ExpressPay, Fabrivu, Fast-4, Fiery, the Fiery logo, Fiery Driven, the Fiery Driven logo, Fiery JobFlow, Fiery
JobMaster, Fiery Link, Fiery Prints, the Fiery Prints logo, Fiery Spark, FreeForm, Hagen, Inktensity, Inkware, Jetrion,
the Jetrion logo, LapNet, Logic, MiniNet, Monarch, MicroPress, OneFlow, Pace, PhotoXposure, PressVu, Printcafe,
PrinterSite, PrintFlow, PrintMe, the PrintMe logo, PrintSmith, PrintSmith Site, Printstream, Print to Win, Prograph,
PSI, PSI Flexo, Radius, Rastek, the Rastek logo, Remoteproof, RIPChips, RIP-While-Print, Screenproof, SendMe,
Sincrolor, Splash, Spot-On, TrackNet, UltraPress, UltraTex, UltraVu, UV Series 50, VisualCal, VUTEk, the VUTEk
logo, and WebTools are trademarks of Electronics For Imaging, Inc. and/or its wholly owned subsidiaries in the U.S.
and/or certain other countries.

All other terms and product names may be trademarks or registered trademarks of their respective owners and are
hereby acknowledged.



V21.1.0200 AP Aging Report User Guide @ 3

_———_
Table of Contents

L8] 8 X LU o3 { oY o 4

[0 LY V= 4

(090 01 = 1o Al L0 1 {0 44 = 14 [0 1 1 4

Y - Vo = 5

Y o X 3 T 6

I - T I X 1 T 6

1O 010 o 1= PP SPP TSR 6

D 1= = T =T o Yo o S 10

[ 1Y - 1] 1€ o ' 1

T8 4T3 =TV 3 =T o o] o 13

0T 110 T T T 14

=T o Yoo A o o = 1 (S 14

=Y oo 4 Lo 1 L= Y0 18

(03 1= T .- 22

o T A T oo 1o 1 (= o 22

Setup AgGiNg Brackets ... 26

=LY o =Y 0 1 Ao Lo 11 4o o - 26

R =Y 5 T Lo g 1= ¢ 5 1 26



4 @ EFI PrintStream | User Guide

Introduction

Overview
The document describes the AP Aging Report module of PrintStream.

Contact Information
EFI Support

US Phone: 855.334.4457 (first select option 3, then press option 8, then press option 1)
US Fax: 415.233.4157

US E-mail: printstream.support@efi.com
Regular Service Desk hours are 8:00 AM to 7:00 PM Central Time, Monday — Friday. Outside of these hours,
you may leave a voice mail message and an on-call support representative will be paged. Response time is
based on the severity of the issue.

Note For problems involving infrastructure (i.e., computers, networks, operating systems, backup software,
printers, third-party software, etc.), contact the appropriate vendor. EFI cannot support these types of
issues.

EFI Professional Services

US Phone: 651.365.5321
US Fax: 651.365.5334

E-Mail: ProfessionalServicesOperations@efi.com

EFI Professional Services can help you perform EFI software installations, upgrades, and updates. This group
can also help you implement, customize, and optimize your EF| software plus offer a range of training options.
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My Page

This tab gives users options for customizing menu settings in a particular module. Settings are retained for users
each time they open the module. The tab is in all .Net versions of various modules.

To close the AP Aging module, click Exit Application.

BB AP Aging Report. Comp

My Page

Exit Application

Maximize the Ribbon

P

Select Maximize the Ribbon to display My Page tab information while using the module. There is no need to use
this selection in this module as there are no other My Page features available. Other modules have additional
features available for selection.

K& AP Aging Report. Comp

My Page

Exit Application

Maximize the Ribbon

I

When maximized, the Minimize the Ribbon option is displayed. Click to hide the My Page tab information.

B8 AP Aging Report. Com

My Page

Exit Application

Minimize the Ribbon

I
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AP Aging
Load Aging

Options
Prior to loading the report, select from the various filter options.
¢ Report Filters — Select Report Filter options before running the report.

¢ Aging Date — The date will default to the current date but can be edited by entering a date directly into
the field or by clicking the arrow on the right to display a dropdown calendar.

K8} AP Aging Report. Company: 01 --- Plant: 0100 --- User:

My Page
i 3 LoadAging | [ Detail Report Detail Gri

AIP Aging Report
% [ | Filters
Aging Date 11/27/2012 -
ST #|4 November » 4 2012 b | .
art Vendor s M TwW T F S -
End Yendor # 28293031 1 2 3 o
4 5 6 7 8 910
Aged Invoices 11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26Qp44 28 29 30 1
Draq a colum 2 3 4 5S 6 7 8 |nn
Today Clear
Vendor A ' : I ' ‘ lla "
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e Age By - Three choices include Invoice Date, Transaction Date (or batch date) and Due Date.

BB AP Aging Report. Company: 01 --- Plant: 0100 --- User: BRANDON
My Page
¢ <% Load Aging | L\’) Detail Report Detail Grid | L\’) Summary Report Summary Grid | J
AJIP Aging Report
2 [Z] Filters
AgingDate | 11j27/2012 - | AgeBy Transaction Date ~|
. | , Age By ]
Start Yendor # (Select) ~ | Yendor Name (Selec! -
L J L Invoice Date
End Yendor # ‘(Select) d Vendor Name .(Selec Due Date
Aged Invoices l Aging Summary |
Drag a column header here to group by that column » 5
[ | l o, | I I ul
gl PO
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Start and End Vendor — To run the report for all vendors, leave both fields blank. To run the report for
one specific vendor, enter the vendor code or name into both fields. You can type directly into the
applicable fields or search using the drop-down lists to the right of each field.

[ =

AP Aging Report. Company: 01 --- Plant: 0100 --- User: BRANDON

My Page

B Load Aging | 3 Detail Report Detail Grid | 3 Summary Report d

AIP Aging Report
A [ ] Filters

Aging Date 11/27]2012 v  AgeBy Transaction Date

Start Vendor # (Select) ~ | Vendor Name (Select)

| Account # Name

End Vendor #

Aspace adfdf |

Aged Invoices

NN NEW ACCOUT a
*001 07097
Drag a columi 002 BMC PITTSBURGH, PA
*003 BMC SPRINGFIELD, MA |
*004 BMC PHILADELPHIA, PA N
Vendor # o F

B P Aging Report. Company: 01 -— Plant: 0100 -— User: BRANDON

= =] X
My Page

i &% Load Aging ‘ L"_; Detail Report ﬁ' Detail Grid | l"_ﬁ Summary Report ﬁ' Summary Grid | L,; Repart Formats a Reconcile AP Qf\ Clear Data @ Print Reconciled @ Setup Aging Brackets
AJP Aging Report

# []Filters
AgingDate | 11(27/2012 - AgeBy Transaction Date -
Start wendor # |(select) - | vendar Name: | (Select) -
ndvender s [fcec) ez [ Name Vendor # =
nd Vendor elec endor Name | = o =]
= # 1033 Yendor 19
aged Invoices || Aging Summary s Cronit Uniom a0
# hew Yendor 14
Draq a column header hers ko aroup by that column A New Wendor 20
# Test endor 18
Fla A Vendor of Choice 17 7
vendor # Vendor Mame e | It
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Vendor data is cleared by selecting the “blank” option from the code dropdown lists.

KB} AP Aging Report. Company: 01 --- Plant: 0100 --- User: BRANDON
My Page
i &3 Load Aging | ;;j‘; Detail Report Detail Grid | [‘j Summary Report
AIP Aging Report
2 [ ] Filters
AgingDate  11/27/2012 - AgeBy ‘Transaction Date;
Start Vendor # (Select) - | Yendor Name v(Select)
Account # MName -~
End Yendor # B
- Aspace adfdf
Aged Invoices |\ NEW ACCOUT
*001 07097
Drag a colum "002 BMC PITTSBURGH, PA
*003 BMC SPRINGFIELD, MA
*004 BMC PHILADELPHIA, PA v
Vendor&T x -l

Load Aging — select this option after the report criteria has been selected.

K& AP Aging Report

My Page
& Load Aging |I
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The grid will populate.

My Page

“Fo Load Aging Detail Report @ Detail Grid Summary Repart @ Summmary Grid ‘ [ s Report Formats

Reconcile AP \"j\ Clear Data ’;} Ptint Reconciled B Setup Aging Brackets

AIP Aging Report

# [] Filters

Aging Date 11)27jz012 +| AgeBy Transaction Date -
Start Vendor # {Select e i - | Mendor Mame |(Select)

End Vendor # | (Select) - | Vendor Mame |(Select)

Aged Invoices | Aging Summary

=
Dran a column header here to group by that column =
Invoice | Transaction | Discount | Discount Invoice Aging Over
vendor # Details Date Amournt Tatal Period Day|
»[ 100 fing Com oo | 3 60, 465.00 5.0
100 Printing Company i poz3z Tizizniz  nTEZ Bjeieniz $60.00 $60.00 143 Over 1201D... $0.00
100 Printing Company inn TestDats I0fiSfEt  A0jE[E012 Ll $100.00 $1o0.00 27 Current $100.00 3
100 Printing Company in testpost LjEiz 1yEEoe  1zilemz $9,001.00  $9,001.00 7 Current $9,001.00
10 HIC Print D10 poaa 7ilsfz01z  7isfzoiz Fi3ofniz §575.00  $575.00 132 Over 1200... $0.00
HELS Nelsen Company o0 3544 1yzoiz 1ysjzole lgfifzoiz $3762.08  §3,762.08 19 Current $3,762.08
michelle Michelle 0100 Misc-10192012  Commission Advance  10/19/2012  10/19/2012  10/19/2012 $5,000.00  $5,000.00 39 Over 30 Days $0.00 45,
michelle Michelle 0100 Misc-10192012,, Commission Advance  10/19/2012  10/19/2012  10/19/2012 ($1,000.00)  ($1,000.00) 39 Over 30 Days $0.00 (1,0
michelle Michelle own  1zss-7ngzon SOOI LIS igi0ns  7jarzong 7132009 $33.50 $39.50 1237 Over 120D... $0.00
michelle Hichelle 0100 3178-07092009 g;g";c;’ﬁ'”"“ 13998 ioio009 7{9j2003 Fojz009 $200.00 +$200.00 1237 Over 1200D... $0.00
michelle Michelle 0100 3178-0709200.., Commission Adjustment 7jgjz009 7/9)2009 7igfzo09 ($1.00) (51,000 1237 Over 120D... $0.00
michelle ikl sl own  3176-070200,,, SHMFOTITHE LIS igp0ns  jagzong 7132009 $100.00 $100.00 1237 Over 1200... 40.00
| | michete Michelle Oifn 3170-0706200,, Commission Adjustment TRzON  7aENS iz [51.00) ($1.00) 1237 Over 120D... $0.00
michelle Michelle 0100 209s-0vpozong  SOMMEOrInVE 13268 Zi0pn009  7y9f7009 7f3jz009 $17.60 $17.60 1237 Over 120D... 40.00
000 $88,926.72| $88,926.72 $12,863.08 | $7...
-
4| [ 3

The two tabs in the grid area are Aged Invoices and Aging Summary.

e Aged Invoices — lists each open invoice, grouped by vendor and aged.

e Aging Summary - lists total AP aged balances by vendor.

Detail Report

Use this option to preview and print a formatted report shown.

i 3 Load Aging - Detail Report
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File

M G S G L P & & 100%

View Background

-lay

p B e D

Carmpany 0 - Plant 0100

A/P Detail Aging Report

‘Aged by Transaction Date with Effective Date of 11/27/2012

Run for All Vendors

Date Inwoice § Dietails Disc Date Disc Amourt Currert Onwer 30 Days= COrwer G0 Day:

10 - NWC Print

THE012 po2iid po2idd Frcibedi bl A75.00 o.oo 0.oo o.on

Total for HWC Print 0.oo 0.00 o.oo 0.0o(

100 - Printing Company

100202012 apl apl 111952012 G0, 465.00 o.oo G0,4645.00 o.on

TR0 po2329 po2329 BGS2012 60,00 0.00 0.00 0.

1003172012 TestDate TestDate 1142012 100.00 100.00 0.oo o.on

11/20/2012  testpost tastpost 12142012 9.,001.00 9,001 .00 0.oo o.on

Total for Printing Compary 0.00 9,101.00 B0 465 .00 0.0

GA100 - Gabrielle Allen

G/26/2012 isc- Ifizc-06262012 Gi2Gi2012 1.000.00 o.oo 0.oo o.on
OG2G2012

G/26/2012 G- 84G1-0G262012 Gi2G2012 17962 o.oo 0.oo o.on
O6262012

10M19/2012  hisc- tfiz- 10192012041 101952012 A00.00 o.oo 500.00 o.on
10182012(4)

10M19/2012  hise- hise-10192012(5) 1041842012 -1,000.00 0.00 -1,000.00 oo
10182012(5) -

4 1] 4
Page 1 of2 | | Zoom Factar; 100%

Detail Grid

Use this option to preview and print the data exactly as shown in the grid.

BB AP Aging Report. Company: 01 --- Plant: 0100 --- User; BRA

My Page

i 30 Load Aging

. Detail Report [j} Detail Grid

I'e
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File ‘iew Background w
5 [ I I L = ™ (a =) & [ . 5 o
B e e O [ BRI S ) S e - @ N7 RA=RAN ]
s
AP Detail Aging
Effective Date: 11/27/2012 =
Aging By Transaction Date
Plant ; q Invoice | Transacki | Discount | Discounk | Inwoice | Armounk | Aging
Vendor # endor Name Code {OEE £ Details Date | onDate | Date | Amount | Totkal Owed | Days
100 Printing Comparry 0100 lapl 10/20/20 10020020 |11/19/20 $60,455, | $60,455. | 36
100 Printing Comparry 0100 |po23za 77201z FiFiz012 Blejz01z2 $60.00 $60.00) 142
100 Printing Cormpary 0100 [TestDate 10015720 [10431/20 [11414/20 £100.00 $100.00) 27
100 Printing Comnparry 0100 |testpost 111201 (1120020 |12§1)201 $9,001.0) $9,001.0 7
10 R Prink 0100 |poZ334 71181201 (7/18j201 [7/30/201 $575.00) $575.00) 132
MELS ~ Melsen Company 0100 [3544 11/1/201 118201 [12/17201 $3,762.0| §3,762.0] 1
Michelle Carmmission
michelle 0100 Misc-10192 | Advance 10/19/20 [10/19/20 [10f19/20 $5,0000| $5,00000|  3€
Michelle Commission
michelle 0100 Misc-10192 |advance 10/19/20 [10/19/20 [10f19/20 (41,000, | {1,000, 35
Michelle Carnrn For
michelle 0100 |1zss-o7oe [reed 11166 \zvafznpa 7p9fz009 |7p9)2009 439,50 $39.50| 1237
Job# 1255
Michelle Carnrn For
michelle 0100 [3178-0709 [(Ireed 13996 rafznog 7i9fzo09 [7i9/z009 $200,00) $200.00| 1237
Job# 3175
. Michielle Commission |
michelle 0100 [3178-0709 |adictmant 71902009 7/9/2009 7i9/2009 ($1.000 ¢$1.007| 1237 %
4 I} »

Page 1 of2 | | Zoom Factar; 100%
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Summary Report

Use this option will to preview and print a formated report as shown in the grid for the Aging Summary tab.

K& AP Aging Report. Company: 01 - Plant: 0100 --- User: BRANDON

My Page

& Load Aging 4 Detail Report | ) Detail Grid 4 Summary Report
- =N -

=1ol| x|

¢ File Wiew Backaround w
] 3 @ = [ 1 5 (5=
= e R N R R LR - e N7 AR RA=RAN< N
FY
Campany 01 - Plant 0100
Aged by Transaction Date with Effective Date of 11/27/2012
Runfor All Vendors E-
Aocount § “wendor Mame Current Ower30 Days Ovwer G0 Oays Owerd0 O
0 NWC Prirt 0.00 0.00 0.00 0
100 Prirting Company a,101.00 Gi0,465.00 o.oo 1]
GAl00 Gabrielle Alen n.oo -1,000.00 o.oo 0
Lhi100 Leah hisisian o.oo 9,928 .82 o.oo 1]
michelle fvichelle n.oo <,000.00 o.oo 0
HELS Melzen Company 376208 0.oo o.oo 0
Grand Total 12 263.08 T3,303.092 o.oo ol
w
4| I 3

Page 1 of1 | | Zoom Factar: 100%
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Summary Grid

Use this option to preview and print the data exactly as shown in the grid for the Aging Summary tab.

KB AP Aging Report. Company: 01 - Plant: 0100 --- User; BRANDON

My Page

i 3 Load Aging ' Detail Report Detail Grid | 4 Summary Report Summary Grid |I

i

- | O | * |
: File View Background -
0 i e e T P8 & e -|a e A=)
s
AP Summary Aging
Effective Date: 11/27/2012
Aging By Transaction Date
Wendor Code Vendor Mame Current Over 30 Days Over 60 Days Over 90 Days Over 120 Da =
100 Printing Comparry $9,101.00 $60,465.00 $00,00 $0,00 fel
10 FIWC Print $0.00 $0.00 $0.00 $0.00 $57
MELS Melsen Compary $3,762.05 $0.00 $0.00 0,00 $l
michelle Michelle $0.00 $4,000.00 $0.00 $0.00 $3g
GA100 Gahtiglle Allen $0,00 {$1,000.00) $0,00 $0,00 $1,67
LM100 Leah Misisian $0.00 $9,928.92 $0.00 $0.00 B
w
4| i »
Page 1 of1 | | Zoom Factar; 100%

Report Formats

Use this option to set the default format for the Detail and Summary reports and to create customized formats.

E AP Aging Report. Company: 01 - Plant 0100 --- User: BRANDON

My Fage

3o Load Aging | l"_ﬁ Detail Report Detail Grid | l"ﬁ Surnmary Report Surnmary Grid ‘ [} Report Formats
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Select the type of report using the dropdown list.

* Aging Formats

Manage Aging Report Formats

Select Report Type
Report Type: V(Select) v

;2 Eqit b TYPe j

: AP Detail Aging “
] AP Summary Aging M
Drag a colu

One default report of each type lists in the grid. It is not recommended that this report be altered in any way. It is
better to create a new report to customize and use this one as a base template.

* Aging Formats

Manage Aging Report Formats

Select Report Type

Report Type: |;0.F‘ Cietail Auging -l

;7 Edit ¢ Create Mew Format i Delete Format ES&VB
—

Drag a column header here to group by that column

Date

- Last Edited Last Edit By

Motes

Report Mame Created By Degult

APAgingDetail il

[+

Highlight a report in the list and click Edit to open the Report Designer window.

ﬁ Manage AP Aging Farmats

Manage Aging Report Formats

Select Report Type

Report Type: |;0.F‘ Detkail Aging -l

i 02 Edit © Create Mew Format i Delete Format ESave
— —

Drag a column header here to graup by Ehat colurmn

Date
Created

Is

Lask Edited Last Edit By DeFault

Repork Mame Created By Motes

APAgingDetail V

[v
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The template for the selected report will open.

File Edit “iew Format
RN = e o arial -llees - B 4 U|A-B-| -]
| | il i . bl o B B asy v - 8.8
Tool Box R N N [ LT @ | Report Explorer
Standard Controls ES PageHeader [ane band per page]
K o shets Lo IE] Fagetieater
_ = GroupHeader1
A Label |H etail
Check Box o (HE] petaireport
(+HE) ReportFaoter
Rich Text __IEJ "
(HE PageFooter
Picture Box L ifise Dt Dise. Ameurt:- - § . Cument) e 30 BiyE | Hvarsh Bays o U OerEd B | | OE THI TR
Panel GroupHeader]
Table {[VendorCode] - [VendorName]
Line = B petail
shape
il Bar Code o B petain
:3 Zip Code . Cifinvaices E 3 Himcoices i 5 3 finwoices. imvoice umbe] { fimroices Renc i . finusices ]} m) Report Explorer I‘E Field List ‘
= = GroupFoater!
Al Chart Property Grid
[E Fiver crid Total for [Vendoriarne] i Report
=4 Page Info IEl RepartFacter [ane band per report] &l
= Page Bresk 'rrfn_d_rur.al_ : e - gt SRR 1 SRR | [ Appearance % |~
S5 CrossbandLine = =) PageFaoter [ane band per page] ety 1 Transparent H
5 cross-band Box Border Color [ ControlText
Border Width 1
[ subreport Borders Hane
|+ Fank Arisl, 8.25pk
Foreground Colo I ControlText
Formatting Rule (Collection;
4 il » a 1 )
----- Formatting Rules {Collection)
+] Pardinn nnnn o
4G ApInwoiceListTableAdapter 488 Dsapagingl
M Cesigner 5:] Preview @ HTML View | rptAPAgingDetaill | Paperkind:Letter } | Zoom Factor: 100%

Click Create New Format to open the Report Designer window.

e AP Aging Form

Manage Aging Report For‘

Select Report Type

Report Type: AP Detail Aging

/ Edit © Create New Format
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The default template will open.

¢ File Edit “iew Format

DR = R | 5 ol -llss -|B 1 U|A-H-|=
e | i . i A a2
Tool Box ‘E‘ RN R N l . - T+ e@ . 1| Report Explorer
Standard Controls ES PageHeader [ane band per page]
K Fointer . liRsportDarameters Companybianti e W'@ PagsHeader
- S = 5 (2 GroupHeader1
A el - AIP Detail: Aging Report::: Detai
Check Box - i[ReportRarameters.ParameterFor] o I DetaiReport
Rich Text | i[ReporiParametersiange] - . - [+HE] ReportFooter
A ; (+HEl PageFaoter
[ Picture Box -E . - iDatails B P .. JDisc Date U UiseAmeurts. - ¢ . Cuments L Owerd0 Daysl. { Owar80 Oays . 1 Overtd Days; . . L Over 1200
[ Panel = GroupHeadsrl
[ Table - [i[VendorCode] - [VendorName]
/7 Line = o [B petsi
& shape = = & DetaiFiepor - "tpAgingSumman Invoices"
Il Bar Code o [E petain
13 ZipCode . Cifinvaices E 3 Himcoices i 5 3 finwoices. imvoice umbe] | {ilinvoices T3 invaices)| )} firoices Penc i | imcoises ]} . {fivvaices 75§ finveices Fe g Cinvaice: m) Report Explorer I@ Field List ‘
= ER=1 GroupFooter]
i chart Froperty Grid
E Pivot Grid - Tﬂtﬂ"ﬂr[\f&m] Sum( [Invul.‘:: :S\:"":'(:[Im’uq_‘:: ;Sum(:[\?\mml N ::Surr!(!\r%vulcd 1: i1 Report v‘
=4 Page Info = = [l RepatFaoter [one band per rsport] &l
=t Page Bresk 3is'r=fn_d_w1a|_ Cm g B[ TSURC ] 3 SRR ISR [ appearance 2 |~
% Cross-band Line = = 2 PageFooter [ane band per page] Gesieideey) 1 Transparent H
5 CrossbandBox Border Color I ControlText
Bordsr Width 1
[ subreport Borders Mone
2] Font Arial, 8.25pt
Foreground Colo I ControlText
ol o 5 Formatting Rule (Collection)
----- Formatting Rules {Collection)
(+] Paddinn nnnn b
4G ApInwoiceListTableAdapter 488 Dsapagingl
(8] Dea\gmer'ﬂj Preview oF HTML View | rmtAPAgingDetaill { Paperkind:Letter } | zoom Factor: 100

This template can be edited to suit your needs. Be sure to save work prior to closing the screen.

Delete a report format by highlighting and clicking Delete Format.

Manage Aging Report Formats

Select Report Type

Report Type: |§0.P Dietail Aging v|

: 2 Edit © Create Mew Format & Delete Format [=] Save
S

Drag a colurmn header here to group by that column

Date

Created By reated

Report Manme

APBgingDetail

[+

Last Edited

Is

Defaulk potes

Last Edit By

ki




18 ® EFI PrintStream | User Guide

- ———

Set the default format by clicking the checkbox in the Is Default column and click Save.

Manage Aging Report Formats

Select Report Type

Report Type: AP Detail Aging A

: 2 Edit © Create New Format i Delete Format [ Save

Draq a column header here to group by Ehat colurin

Date i B Is
Report Mame Created By Croated Lask Edited Last Edit B Default Mokes
» | APAgingDetail Fi -

Reconcile AP

This option adds six (6) additional tabs to the grid area which include Current Invoices, Voided QI Invoiced,
Check Register, Check Register — Voided Checks, Aged Invoices (Prior Period) and Reconciled Data. The first
five new tabs hold the detailed information for the numbers used in the reconciliation calculation and the sixth is
the actual calculation.

My Page

i &% Load Aging | (4 Detail Repart @ Detail Grid | (24 Summary Report @ Summary Grid | | Report Farmats a Reconcile AP

-5 x|

My Page

%Lnad!\gmg | l? Detail Report 21 Detail Grid | L‘ﬁ Summary Report o Summary Grid ‘ &RepunFnrmata aﬂennnm\eAF @ClearDala @anﬂecnnm\ed BSelupAgmgBrackels -

AJP Aging Report

# [ Filters

Aging Date 11/27(2012 ~| Ageby Transaction Date -

Start Wendor # |(Select) - | Vendor Mame |(Select) -
End Vendor # | (Select) - | vendor Name |(Select) -

| Aged 1veices | Aging Summary || Current Invoices | voided Q1 Invoized || Check Repister | Check Register - oided Checks | Aged Invaices (Prior Period) | Reconcled Data

Py
Drag a calumn headsr here to group by that calumn =
p e gt e Invoice | Transaction | Discount | Discount Invoice Amount Aging T over
Date Amount Owed Period Day|
> [100 Printing Company 0100 - H ] 2 11j19f2012 sl 0
100 Printing Company o0 po2aze Tirizalz mEEOlz o Bfeie0lz $60.00 $60.00 143 Over 120D.., $0.00
100 Printing Company inn TestDats I0fiSfEI 2 A0jE[E0L2 il $100.00 $100.00 27 Current $100.00 3
100 Printing Company oinn testpost UjiEte iiEEDle 1zitEz $9,001.00  $9,001.00 7 Current $9,001.00
10 WHC PrinE i poz3 Tz TilaEniz 002 §575.00  $575.00 132 Over 1201D... $0.00
NELS Nelsen Company o 3544 Ujiente iiaEne 1zl $3,762.08  $3,762.08 19 Current $3,762.08
michelle Michelle Di0N Misc-10192017  Commission Advance  10/13f2nie  10/19f201  10j19/7miz 4500000 $5,000.00 39 Over 30 Days 000 45,
michelle Michelle 0100 Misc-10192012,, Commission Advance  10/19/2012  10/19/2012  10/19/2012 ($1,000.00)  ($1,000.00) 39 Over 30 Days $0.00 (1,0
michelle Michelle 000 1255-07052009 SD”Q:;“IFZ?;S‘”"” THE6 vaipngg  7j9/z009 7y5jz009 $38.50 $39.50 1237 Over 120D... 40,00
michelle Hichelle 0100 3178-07092009 g;g:;";c;’a'”"“ 13998 1000009 7/9j2009 79j2009 $200.00 +$200.00 1237 Qwer 120D... $0.00
michelle Michelle Di0n 3178-0709200., Commission Adjustment 73i2one  7afEone 7jgjzons ($1.00) [$1.00) 1237 Over120D... $0.00
michelle Michells o0 31760700200, SHMFOITE LIS aga zjgpzons 7sjzon $100.00 $100.00 1237 Over 120D... $0.00
michelle Michelle 0100 3178-0709200,,, Commission Adjustment 7/9/2009 719}2009 7i9/2009 ($1.00) ($1.00) 1237 Over 120D... $0.00
michelle vichelle oion  208s-o7nozong  SOMMPOrInv# 15266 40500 713j2008 7ajz009 $17.60 $17.60 1237 Cwer 1200... 40.00
so.00| $e8,926.72| $09,926.72 $12,863.08 | $7...
-
4 i ] 3
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e Current Invoices — all invoices posted in the same period as the Aging Date entered.

My Page

% Load Aging | f\; Detail Report @ Detail Grid | [\j Summary Report @ Summary Grid | ,_Q Report Formats

a Reconcile AP i:f\ Clear Data @ Print Reconciled  [T5)¢
|A.fP Aging Report

# [ Filters

AgingDate  [11/27j2012 -| AgeBy Transaction Date
Start Mendor # ‘(Se\ect) - | Vendor Name |(Select)

End Yendor # ‘(Se\ect) v| Vendor Name |(Se|ect)

Aged Invaoices " Aging Summary " i

: H Woided QT Invoiced " Check Register " Check Register - Yoided Checks ” Aged Invoices {Prior Period) " Reconciled Data

[Dirag a column header here to group by that column

:::n‘?f;t CIQH:ELC:}/ Plant Code Invaice Number & Invaice Amount Description %uiantg: GI';EEI’?Dt;h GIZFS:';Ch GLVBEaaEFh Disc'?::tTa D\sco:ntDa
l MELS
MNELS 01 o100 3544 $679.42 Springhill C15 Cover 10PE 8343 21 2013 o
L 100 o1 o100 5224 $115.00 5354 z QI 2013 a
e Voided QI Invoiced - lists invoices entered as a part of the Quick Check process, that were voided
with a date in the same period as the Aging Date entered.
e x|

My Page

o Load Aging ‘ f‘j Detail Report

Detail Grid ‘ [\j Summary Report

Summary Grig ‘ s Report Formats .3 Reconcile 8P () Clear Dala g} Print Reconciled Setup Aging Brackets ~ ~
|AJP Aging Report |

# [ Filters

AgingDate  11j27/2012 - | AgeBy | Transaction Date -

Start wendor # |(Select) v‘ wendor Name ‘(Se\ect) v|
End Vendor # |(Select) ~ | Wendor Name (Select)

Aged Invaices | Aging Summary | Current Invoices | Moided O Invoiced | check Register || Check Register - aided Checks || Aged Invaices (Prior Period) | Recondiled Data

Drag a column header here to group by that column

Checkio CheckVoidedFlag CheckvoidedGL iy Check¥oidieGlyea | InvoiceHdrInvoice | ApGLTranGLEatch ApGLTranGLEakch ApGLTranCompan ApGLTranBatchTy ApGLTranin

Perio v Mo Period Year vCode e AmountInvoiced

woiceRecnu

> 11212012

e Check Register - lists all checks with a date in the same period as the Aging Date entered.

=R

My Page

% Load Aging | [‘? Detail Report @ Detail Grid | [‘j Summary Report @ Summary Grid ‘ ,_;', Report Formats

8 Reconcile AP m Clear Data 3 Print Reconciled
|AJ'F’ Aging Report

Setup Aging Brackets

2 |- Filters

Aging Date ‘1112?12012 - | Age By |Transactmn Date -
Start endar # |(Select) - | vendor Mame | (Select)

End Yendor # |(Se\ect) -| Yendor Mame ‘(Select)

fged Inwnices | Aging Summary | Curvent Inwoices | woided ol Invoiced || £he e | Check Register - Voided Checks | Aged Invaices (rior Perind) | Reconciled Data

Drag a column header here ta group by that colurn
Company Code Date Source Amount Discount - void Date yoid Flag Bank Account Mo Banlk Description vendor Code Check Number
> oL
oL 1142172012 M $115.00 $0.00 1142142012 v ar cash453453 ACCT REV cash 453... 100 11212012
oL 11/2}2012 A $1,172.51 40.00 11/2jz012 v ar cash453453 ACCT REV cash 453... LM100 185
e Rps n PR, o nn Triiann " o mrRATSATS AT RSV ansk AT nean toe
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e Check Register - Voided Checks — lists checks with a void date in the same period as the Aging Date
entered.
- |l= x|

My Page

“Fo Load Aging | L‘j Detail Report @ Detail Grid | L\? Summary Report @ Surnmary Grid ‘ _;\ Report Formats -8 Reconcile AP g\ Clear Data 5 Frint Reconciled Eg Setup Aging Brackets

AJP Aging Report

2 [-7] Filters

AgingDate | 11/27/2012 -| agesy Transaction Date -

Start Vendor # |(Select) - | Vendor Name |(Select) -|
End Vendor #  |(Select) - | endor Name |(Select) -|

Aged Invaices | Aging Summary || Current Invoices | waided QI Invoiced || Check Register | Eheck Reaister - Yoided Checke | aged Invoices (Prior Period) || Reconcied Data

Draq & column header hers b group by that column
Campany Code Check Date Source Amount - Discaunt void Date Flag Bank Accoun Mo Bank Description vendor Code Check Mumber
> o
o 114212012 M $115.00 $0.00 114212012 v ar cash453453 ACCT REV cash 45... 100 11212012
o 1142/z012 A $1,172.51 $0.00 1142/2012 v ar cash453453 ACCT REV cash 45... LML00 185

e Aged Invoices (Prior Period) — lists all invoices as of the ending date of the previous accounting
period.

-

My Page
G Load Aging | (4 Detail Report [ Detail 6rid | 3 Summary Report [] Summary Grid | [ ReportFommats () Reconcile 4P 02 ClearData S Print Reconciled [T Setup Aging Brackets -

AJP Aging Report

# [ Filters

AgingDate  11/27j2012 | agesy Transaction Date -

Skart Vendor # [(Select) - | vendor Mame |(Select) -|
End Vendor #  [tSelect) - | vendar Mame |(Select) -|

Aged Invoices | Aging Summary | Current Invoices | Woided Ol Invaiced | Check Register | Chack Reister - voided Checks | Basd Invaives (Prior Peried? || Reconcied Data

-
Drag a calumn header here bo group by that column
wendar Invaice Amnounk o Inwvioice Irrvioice Aging
P Yendor Mame | Plant Code Invaice Number e P Details Mo oot | Aiging Days e, Current 30 Days 0 Days 90 Days
»|100 ki ... (0100 4 0
100 Printing Comp. .. 0100 apl $60,465.00  $60,465.00 10j2002012  10f20{2012 11 Current  $60,465.00 $0.00 $0.00 0.0
100 Printing Comp. .. 0100 TestDate $100.00 $100.00 10j15/2012  10f31/2012 0 Current $100,00 $0.00 $0.00 0.0
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¢ Reconciled Data - reconciliation calculation.

Wy Page

&2 Load Aging H—; Detail Report @ Detail Grid H—; Summary Report @ Sumrary Grid | |- Report Formats J Reconcile AP (/2 ClearC

AIP Aging Report

# [ Fitters

Aging Date 112712012 - | Age By Transaction Date -
Skart vendor # |{Select) = | Wendor Mame |(Select)

End Wendor # | {Select) - | Wendor Mame |(Select)

Prior Period A/F Summary $76,163.64
+ Current Invoices $17,721.95
- voided Current Invoices $115.00
- Current Check Register $3,852.53
~+Current Check Register voided $1,357.51
- Discount: Taken $0.00
= Calculated Total $91,275.57
Current Period &/F Summary $59,026.72
Differencafunbalanced) $2,248.85
AP GLControl Balance $93,805.85
Difference With &/P Summary ($4,779.13)
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Clear Data

This option clears all Start/End Vendor information and the Aged Invoices and Aging Summary grids.

My Page

01 - Plant: 0100 -

Iy Page

i &% Load Aging | l“_’ﬁ Detail Report Detan Grid | L"_—; Surmmary Report SummaryGrld ‘ Q;ReponFurmats aRecancneAF @ClearData é‘;PrmtRecuncned @SetupAgmgBrackets -

AJP Aging Report

# [ Filters

Aging Date 11)27j2012 +| AgeBy Transaction Date -

Start Vendor # |(Select) - Vendor Mame  (Select) -
End Verdor #  |(Select) - | Yendor Mame |[Select) -

Aged Invaices | Aging Summary |

Drag a column header here to group by that column

wendor Code
Days

Average Ags ‘

wendor Name ‘ Current Over 30 Days Over 60 Days Over 90 Days Over 120 Days Total

Press 'Run Report' to load the aging data

Print Reconciled

This option prints three different reports related to the Reconcile AP process. If this process has not been run,
the reports will display as blank templates.

My Page

Fo Load Aging | [ Detail Report @Detailerid ‘ (5 Summary Report @Summawerid ‘ | Report Formats aReconci\eAP VY Clear Data é}PrmtReconc\led
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e Print Reconciled Report — Previews or prints a report of the information from the Reconciled Data tab.

-— Plant: 0100 - User. LS

My Page
i ¥ Load Aging | l‘? Detail Report Detail Grid | LI? Summary Report Summary Grid | L; Report Formats ‘.:) Reconcile AP @‘ Clear Data "iav Print Reconciled Eﬂ Setup Aging
|3§ Print Reconciled Repart i

AJP Aging Report
# [ Fitters
Aging Date 11}27z012 ~| AgeBy Transaction Date - D Print Currant Irwoices Report

-|ol x|

é’ Print Check Register Repart

¥ Fre

i File Miew Background >
L= = A A S W RS S TR = NERamZ R RA=RAN% N |
-
Thursday, Janary 03, 2013 =
Frinted For : hrandornt
Accounts Pavable Month End Closing Report
Calculaied For the Year 2013
Calculaied For the Period 2
Siaried From Date 11/0142012
Ending Date 12032012
Friot Period AP Sumnumary $76,163 64
+ Current Invoices $17,721 95
- Yoided Current Invoices $115.00
P PP | IR, PR NP Y TR [ S -1l N L} -
| 3

4| il
Page 1 af1 |

| Zoom Factar 100%
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¢ Print Check Register Report — Previews or prints a report of the information from the Check Register

tab; sorted by vendor.

K ~F Aging Repart. Gompany: 01 — Plant 0100 - Use

My Page

i ¥ Load Aging | l? Detail Report Detail Grid | L'? Summary Report Summary Grid ‘ ,_;5 Report Formats a Reconcile AP '{‘?‘ Clear Data @ Print Reconciled Eﬂ Setup Aging

AIP Aging Report

# [] Fitters

? Print Reconciled Report

|é‘ Frint Check Register Report

Aging Date 11/27/z012 ~ | AgeBy Transaction Date -

¥ Fre
File ¥iew Background

D Print Current Invoices Report

o x|

-

PN | RS [ A& Q0 - & | NEan R =R N |
FY
. . 11/01/2012 12/03/2012 £
Current Period Check Register
Vendor Code Check Date Check MNunibher Discount Check Amount
Vendor's Code : 201
110172012 11011201 $0.00 $SDJ_
$0.00 $500
Vendor's Code . 100
110215012 11212012 $0.00 $115.
$0.00 $115.
Vendot's Code : LMD
110272012 185 $0.00 $1172.
110272012 124 $0.00 $1172.
110272012 187 $0.00 $1372.
$0.00 $3717.
Report Total: $0.00 $3m821
-
| »

4| T

Page 1 of1 |

| Zoom Factar; 100%
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e  Print Current Invoices Report — Previews or prints a report of the information from the Current
Invoices tab; sorted by vendor.

K&l ~F Aging Report. Company 01 — Plant 0100 — User. LS ==

My Page

i ¥ Load Aging | l? Detail Report Detail Grid | L? Summary Report Summary Grid ‘ ,_;5 Report Formats a Reconcile AP Tf‘ Clear Data % Print Reconciled Eﬂ Setup Aging

3? Print Reconciled Report

AIP Aging Report
A lﬁFiﬂers é‘ Print Check Register Report

Aging Date 11/z7}z012 ~| AgeBy Transaction Date - | D Print Current Invoices Report ‘

7 Fre F-ofen
i File VWiew Background -
S0 el o0 Lo P S B S 10 - (&) NN IR WA= RAE=RAN N
-
Printed For : bratidord 010372013
Current Period Invoices From Vendors 11/01/2012 ——-12/03/2012
FPage 172
Itroice Mumber Amount of nvoice Drizcount T aken
001 Tust In Time
time01 $50.00 $0.00
Vendor 3ubtotal 001 $50.00 $0.00
100 Printitig Comp aty
testpost PURCHARE LIST $1.00 $0.00
testpost PURCHARE LIST $9,000.00 $0.00
pogltest DATA ENTRY (Buyout) $9.00 $0.00
pogltest DATA ENTRY (Buyout) $2.00 $0.00
pogltest Centura Gloss Bk a0# $95.00 $0.00
pogltest Die Cut (Buyouf) $11.00 $0.00
pogltest Die Cut (Buyrouf) $33.00 $0.00
< nin oest. The Iﬁut (Fhzrnnath | FAE NN 4N I:I-I bl

Pagetofz | | Zoom Factar: 100%
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Setup Aging Brackets

By default, there are five aging brackets that include Current, Over 30 Days, Over 60 Days, Over 90 Days and
Over 120 Days. These brackets are editable.

My Page

=

B AR Aging Periods Setup
i[5 save

Bracket 1 Name Days 30 2
Bracket 2 Name Over 30 Days Days 60 °
Bracket 3 Name Over 60 Days Days 90 -
Bracket 4 Name Over 90 Days Days 120
Bracket S Name Over 120 Days Days (10
Bracket 6 Name Days (1

Each bracket is displayed on a column on the Aged Invoices and Aging Summary grids as well as printed
reports.

Recent Additions

Vendor Terms

The terms for each vendor, as held in the master file vendor record, are now available as a column option, in the
Summary grid.

il AP Aging Report. Company: 01 -—- Plant: 0100 -— User: BRANDON

My Page
{5 Load Aging

“a Detail Report Detail Grid ‘ 4 Summary Report Summary Grid ‘ | Report Formats J Reconcile AP @ Clear Data 5} Print Reconciled 7T Setup Aging Brackets -

AJP Aging Report

2 [ Filters

AgngDate | 10/18/2017 - AgeBy Transaction Date -

Vendor Start # |(Select) ~ | vendor Name | (Select] -
vendor End # | (Select) ~ | vendor Name | (Select] -

fged Invoices | {Aging Summary

Drag a column header hers to group by that column

Average Age Day{

| | Yendor Code vendor Name | Current | Over 30 Days | Over 60 Days ‘ Over 90 Days ‘ Cver 120 Days ‘ Feriodé ‘ Tokal Yendor Terms ‘

Press "Load Aging' to load the aging data



