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Introduction

Overview

Contract Pricing is an estimating, order entry, and invoicing tool designed for mail projects with recurring orders.
It is available as an add-on module to the PrintStream mail system. After the initial setup of a customer contract
and master job templates, jobs are created quickly by entering quantities in a “statement jobs” program or by
using XML Job Creator to create the jobs.

An optional ICC Prebill module shows both actual and estimated activities and times for selection by the billing
clerk. Invoice lines and prices link directly to an approved contract. Jobs can be pre-billed daily then consolidated
for billing at month end.

A contract can be linked to multiple job templates for consolidated billing. Quantities from multiple jobs can be
aggregated for quantity price breaks. Multiple activities on a job can be bundled and linked to one billing line
item. The Contract Pricing module also allows recurring monthly charges and minimum job charges. Contract
setup includes definition of an ICC code that defines invoice format and billing address. The contract also
optionally controls the linkages of “postage sub accounts” that are defined in the Customer Masterfile. These
allow the tracking and reporting of postage usage by sub-accounts that are defined by the customer.

The advantages of Contract Pricing include:
e rapid job creation for recurring “contractual” orders
e greater billing accuracy, security, and quality with pre-contracted pricing
e more billing flexibility and speed with multiple invoicing options and customer friendly language

o full compatibility with PrintStream shop floor, inventory, and other production and finance modules

Contact Information
EFI Support

US Phone: 855.334.4457 (first select option 3, then press option 8, then press option 1)
US Fax: 415.233.4157

US E-mail: printstream-support@efi.com
Regular Service Desk hours are 8:00 AM to 7:00 PM Central Time, Monday — Friday. Outside of these hours,
you may leave a voice mail message and an on-call support representative will be paged. Response time is
based on the severity of the issue.

Note For problems involving infrastructure (i.e., computers, networks, operating systems, backup software,
printers, third-party software, etc.), contact the appropriate vendor. EFIl cannot support these types of
issues.

EFI Professional Services

US Phone: 651.365.5321
US Fax: 651.365.5334
E-Mail: ProfessionalServicesOperations@efi.com
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System Setup

1. Select the Enable Statement Jobs Templates check box.
2. Click Settings and select both Display check boxes in the MF Mail Process.

llanecus  Reports  Window Help

0100 Master Files Mail £ Estimating Parameters

+ Data Pracessing v Print And Mail System
+ Components i X
Iv “ariablel Cale by Total Impressions
Bindery . 3
) Packages v Allow averide of book price

+-#] Firishing v Dizable credit check for job conversian

Drops v Dizable components inventory check. far job conversion
0 Special Instructions v Disable bupouts cost check for job conversion

¥ Auto recalculate job after applying list counts
IV Allow deletion of scheduled activities
Iv Allow user defined formulas
Iv Enable shipping
v Track bupout cost changes for change order report
¥ Enable processing based on multiple cycle] multiple lots]
¥ Synchrionize buyout cost with list price when add new process to a quote
v Always synchronize buyout cost with list price
For the pracesses with Default Gty if quoting quantities are added when copying a quote-

take the first quote quantity processes quantity for any additional not defined for the
original quate quantity.

¥ Enable Statement Jobs Templates Settinés I

[5 Statement Job Settings
Iv Display zero quantity processes on Work Order

<

v Display Zero Price Components [Customers [nwventory] for Invoicing

3. Allow access to master templates and Contract Pricing by selecting the Master templates and CP Full
Access sub roles.

Action
Sub Roles Sec. Events ;
Everything
Securily Events Select &l | Deselect &l
T Che.cl-.( Sy - Security Event Program Fiead| ‘write | Update| Delete| Authaor| Admin =
+- AP Invoicing
+- AP Reporter 358 [Machine Sheet Transaction | JobCostReparts I ] 2| 2] )
4 AR Cash Recsipts 359 |Cost Center Timeddctivi | JobCostReports I (] ] (] ]
ARR = 360 |Production Courts JobCostReports ¥ | £l = £l £l
3 eporter 361 |Fun Speed by Activity Code | JobCostReparts ¥ ¥ s m | @ =
= ARInvaicing 362 |WIP for the Partial Invaiced ) JobCastRepotts E | ¥ | @ | | @ | (W
+-BookEstimating B 363 |WIP Material Buyout JobCostReparts W Mm@ @ | =
+ Contract Pricing 364 |Job Cost Summary Report | JobCostReports o | = =] (28] ]
+- CSR Matrix 365 |Emplaves Time / Activity Rep JobCostReparts ¥ | £l = £l .
+ Customer Support 366 |Location Transfer Location Transfer i ] =l ]
367 |Edit Scheduled Jobs t ail E stimating | e | [l sl i El
+- Dashboard
Edit Print Templates E | E
Esti P 369 |Allow manualy entered Job N Mail Estimating | = ] ) 7 El
+- Estimating 370 |ME User is allowed o Edit &5 Mai Estimating W E m om m m
- Fulfillment 371 | 1Use Computed List Price For | Mai Estimating W ¥ Em | = | = | (=
+- GeneralLedger 372 |Use Computed List Price For ! Mail E stimating CRRCARC R R
+ GLFinancialReports 373 |Rename Processes taster Files Print o | M | = = = =
+- Inv.Mgr Inventory Setup | 374 |MFClrs Select Color M asterFilesCalors M | | = B | = | =
+ Inv.Mgr Master Files 375 |MFChrs Delete Colar MasterF?IesColors o | M | = = | = | =
% InvMgr Settings/Utilities 376 |MFClrs New Colar MasterF!IesCUIms M | | = = = =l
" S 377 _|MFC Share Customer MasterFilesCustomer | [0 | ¥ | [l k| ] £
-V . 378 |MFC Define Customers Groug MasterFilesCustomer | 8 | [ £l £l £l ElR
Inventory Display il
4 - - : e b LCancel Save
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4. Set up Report #601 in master files reports/master file report. This must be done for the system to
recognize the master template.

5.

'm Maintenance

File Options Utility Help
I
01*Rep0rt » Report Headings =]
PRODUCTION SYSTEM R N | Enable Uze Of Master Templates Add |
ACCOUNTING STRUCT... eport Name: =
STSTEM MAINTEMANCE Description: Edit |
MASTER FILE REFORT (Leforer Bk ]
Labar Start: Delete |
Mat Start: Mat End: 0 c |
LCancel |
Master File Report Report to select tatal items from: ID
Report to fink to: ' Activity Codes j Save |
Report Links Dietailz Cloze |

=

Drefing Billing Process

&

.
Analyze Mail Processes
Deseription | Tatal | LM5
el Enable Master Templates For Statement J o
Setlp Prirtout Copies 2 Enable Template for FF Jobs I
101 The ML Job Creater I
102 FF On Demand lImprint) I
o
Payment Tems On Quate [
Letter i
i
i
=

In System Defaults, you can choose whether to suppress the modifiers that are not assigned to the job
by selecting or clearing the AR / Prebill Suppress Modifiers for ICC (Contract Pricing Invoicing)

check box.

[ AR/ Prebill Supresz Modifiers For ICC [Contract Pricing Invoicing) I
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Use Contract Pricing

Use Contract Pricing to define and setup programs, contracts, and system links.

1. Select a Customer and right-click in the white area to the left to a create customer program. The
customers that are available are company specific in a multi-company system. Each program can
contain multiple contracts.

Comract Pricing - Company Code: 01 Plant Code: 0100 - [Pregram Seiup]

S =] [Coriract Teat Cushomer =l

Prosgsm | Eordsact | Corteact Lines | IEC | Job Templates

2. Enter a Program Code, Description, Expiration Date, and Renewal Date.
3. Click Save.
The description assigned to the Program loads in the tree.

Zi| Contract Pricing - Company Code: 01 Plant Code: 0100 - [Program Setup]

Options

| || T

Select the customer

Customerf: Customer Mame:
|s0025 | |Contract Test Custarner -
& Program 1 Frogram | Contract | Contract Lines | ICC | Job Templates |
Program Code:  [2008 Contracts
Description: |F'logram 1

Ewpiration Date: 12431408
Fenewal Date:  |141/09

Carcel | Bave

Status
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4. Right-click Program (in the tree on the left) and select Add Contract.

5.

=4 7 —

Contract Prickn. - Company Cods: 01 Plant Coda: D100 - [Program Setup] EEEEEICER
& x

Cutorrasd Cusiomer Mame:
o ] [Cormact Teu Custcemer =]

Prccram | Coinact | Contract Lines | 000 | Job Tomptes |
g
Tioighon.  [Piogram 1 |
Evpunion Date: [TE9108___|
Fianuevesl Dt

= 4

Slihui SI7008 1030 AN

Enter the contract Description and Dates.
Select Yes from the Aggregate box to consolidate pricing in the final invoice.

All jobs from the same contract will be consolidated for pricing, once selected to invoice, when Yes is
selected.

Note  Quantity break pricing would therefore be applied to aggregated quantity regardless of ICC.

=l Contract Pricing - Company Code: 01 Plant Code: 0100 - [Program Setup]
Options

E ¥ o

Select the customer

Customerd: Custorner Mame:

j Contract Test Customer j
= % Program 1 Program  Contract l Contract Lines - Weekly statements] ICC ] Job Templates]
= Wweekly statements
Description: |W'eek|y statements |
Aggregate: e -

Expiration Date: |1:2/31/2008
Renewal Date: |1./1/2008
Start Date: 54772008
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Define Contract Lines and Allocations to Activities

1. Select the Contract Lines tab, right-click within the grey canvas area, and select Add Line.

=

.Il‘iclmlﬁl.l'll
Add Pacurring Honthly Chargs

M Lire L
v Lina icssry

[wletn Line

Print. Coniradt Lines:

2. Enter the line item description that will display on the invoice.

- Company Code: 0

Options

Selectthe
Customert Customer Name:
50025 | [Contract Test Custemer |
=3 Program 1 Program | Contract Contiact Lines -Weekly statements | ICC | Jab Templates |

e weekly statements

Minirmum | Tax |Ta:

J Dissipton |Bur\d\eF\ME| Messurs bl e
T [Dsta Frocessing 0

Dty1| Rate 1 | Ety2| FRate 2 | Dly3| Rate 3 | 4 | Rate 4 | w5 ‘
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Right-click the line created and select View Allocations.
4. To assign activities to the line, drag-and-drop the activity to the Processes area.
Click Save.

Select the customer

Customnertt: Customer Name:
|5EIE|25 ;J |EuntraclTssl Customer j
= % Program 1 Program | Contract  Contract Lines -Weskly statements ]ICC ] Job Temp\ales1
I weekly statements
. Minimum | Tax [Tax
Description Bundle F!.M.C| Measure Charge |Code| % Q1 ‘ Rate 1 l Q2 I Rate 2 l Oty 3 l
| 1 |Data Processing = (i - oo

Data Processing

Processes ‘ = % Processes A %
; & 300 DP ADMIN
1 [34021:COMVERT DISK 1 o 0LIST PURCHASING ey
E 320 DATA ENTRY
= 340 PROGRAMMING @
o 2A005PROGRAMMING [Buyout) -— Save

wp 34006°DIGITIZE 5IGNATURE
- 24011*PROGRAMMING
-wp 34021°CONVERT DISK
wp 34022°CONVERT MAG TAPE
o 34031*5ELECTION
o 34032GENDERIZE
wp M03FMERGE/PURGE
- 34034548 SPLIT
[Right click on an Allocation to delete it] -wp 34035KEYCODE
wp 4036°ADDRESS STANDARDIZATION
o 34037°50RT RECORDS
o 34035BARCODE QUALIFY
~-wp 34061-COUNTS REPORT
“up BA0BZPRINT TRAY/SACK TAGS
i3 360 OUTPUT DATA
B 405 ART/COMPOSITION
B 420 PROOFING
=
=
s

[

Materials

425 PLATEMAKING
430 ELEC. PREPRESS
4% 500 PRINT ATMIN

6. Continue to add additional lines and pricing.
7. Select the Bundle check box if activity allocates to multiple activities with bundled price.

When a bundled line prints on the invoice, it uses the quantity from the activity at the top of the list of
line allocations which displays against a pink background. You can rearrange the order of activities
using the purple arrows.

2 Contract Pricing, - Company Code: 01 Plant Code: 0100 - [Program Setup]

Options =&

B =%
Select the customer
Customer#t Customer Mame:
50025 | [Contract Test Customer =]
= 3€ Program 1 Progiam | Contiact Ceniract Lines - Weeky statements | ICC | Job Templates |
e weekly statements
Description Bund\eRME] Measuie ”’g‘g';;;" Ja T3 gyt | Raet I EtyZJ Rate 2 ‘ 03 ] Rate 3 J Q4 J Rate 4 ‘ o5
1 [Dista Processing = 1 PerUnit | oo 1099993333 50,0000
2 JLaserand Fold | o PerThousand  ~ 75.00 00 1099993333 122500
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Activities with modifiers will all be dragged to the Processes area if selected. Although all are linked to
the contract, only modifiers selected on the job will be seen in the ICC Prebill/Invoicing if your system
setting is set to suppress modifiers from the System Defaults.

Once allocated to a contract line, a process cannot be allocated to another contract line. Material
activities are dragged from the right to the Materials area. Click Save in the Line Allocations screen and
in the Contract Pricing setup screen.

Note  Activities with modifiers must have modifier pricing setup for the contract line to populate in
ICC Prebill and AR Invoicing.

To remove an activity that was accidentally selected and dragged, right-click the activity.

il Cption:

B E¥ %

Select the customer -

Customerf: Customer Marne:
IEDD25 LJ 1Enntra:lTest Customer j
= § Program 1 Program1 Contract  Contract Lines - Weekly statements IIEE ] Job Temp\ates]
L b’ weekly statements
. Minimum | Tax | Tax
| Description IEundIe]H M.CI Measure Charge |Code| % Q1 | Rate 1 ‘ Oty 2 | Rate 2 | Qw3 ]
| 1 |Data Processin = 1 PerUnit hd oo 093933333 50,0000
2 |Laser and Fold = 1 |PerThousand = 75.00 00 | 099339939 12,2500

Laser and Fold

% 535 SUBUREAN ~
& 54010 CLR SANDEN 28/22117"
S% 590 MBO FOLDER [PRESS) Cancel
& 5532 DMM Firite Falder
& 590 CUTTER [FRESS)
& 600 LASER ADMIN
& B40HP LA4SER
o 4005LASER SETUR
P BAD0E'LASER PROGRAMMING
- wp B4010-LASER FORMS
wp GAT1T-LASER B1/2411 LETTER
w GATIZLASER #10 0GE
o GATIFLASER Bl DGE
o CA014LASER 912 0GE
[Right slick an an Allacation ta delete it o CADIEFRINT LASER LABELS
% 700 BINDERY ADMIM
720BURSTER
725 BOWE
FANCUTTER
732 DMM Firite Cutter
7A0FOLDER
o 74010FOLDING
o FADTTFOLD 85411414 SIZE
o FADIZFOLD 11617 IN HALF
w7401 FFOLD 11417 FOR #10
£ %% 50 GANNIF STITCHER M

Processes

1 |74010°FOLDING

[ 2 |64010"Heavy ™ Sided
B4010" Heavy™2 Sided
E4010%Light™ Sided
E40107Light"2 Sided
E4010"Medimum ™ Sided
E4010 M edimum "2 Sided

A

w

s

w
@
2
b

o

T} - - - -

@

~

==

Materials

- -E- -
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If activities were selected and dragged out of order, use the up and down arrows in the center to move
to the correct order.

[ B

o e T

~Select the custamer

Customert: Customer Name.

ISUUZ5 LI IEunlractTesl Customer LI

=-3% Frogiam 1 Frogiam | Contiact  Contract Lines - Weekly statements | IC | Job Templates

e Weskly statements
Mirirurn | Tax | Ta
Description Bundie|R.M.C Measure Charge |Codel % Gty | Rate 1 Q2 Rate 2 Ow3

D ata Processing Per Linit A oo 0193333333 50.0000
Laser and Fold Al Per Thousand 79.00_00 039393333 12,2500

NE

Laser and Fold

535 SUBURBAN

54010 CLR SANDEN 28/22117" g 8
580 MBO FOLDER [PRESS) Cancel
532 DMM Finite Folder

=

Processes

E4010"Heavy™1 Sided
64010 Heawy”2 Sided

£4010"Light™1 Sided 530 CUTTER (PRESS |
54010"Light"2 Sided 500 LASER ADMIN Save
£4010 Medinum 1 Sided 558 c10 e LASER =
64010 Medimum ™2 Sided ’ B4005*LASER SETUP
F401DFOLDING P BAOOBLASER PROGRAMMING
W G401 FLASER FORMS
- G4011-LASER 812411 LETTER

’ B40124LASER #10 OGE
w6401 FLASER 643 OGE

’ B4014LASER 9412 OGE
Right click on an Allocation ta delste it - GATIEPRINT LASER LABELS
700 BINDERY ADMIN
720 BURSTER
725 BOWE
7I0CUTTER
732 DMM Firite Cutter
- ¢ 7a0FOLDER

~wp 7401 0FOLDING

’ F40115F0LD 8.5:1114 SIZE
- 74T12FOLD 11517 IN HALF
’ FADFFOLD 1117 FOR #10

¥ izl OOLE STITCHER

I

~t|o o] e fesraf—=

Materials

]

9. Right-click in the grey canvas area to select Add Recurring Monthly Charge.

w: D100 - [Program Ss1up]

=1

1 -
H '8 (M| =
3] = et -

If Add Recurring Monthly Charge is selected, the R.M.C check box is selected by default.
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10. Enter pricing on the Minimum Charge line. The RMC line appears on the last job of a multi-job
invoice. Monthly charges require allocation to an activity but display on the invoice regardless of
whether the allocated activity appears on the job. RMC’s can only be allocated to one process.

< Contract Pricing - Company Code: 01 Plant Code: 0100 - [Program Setup]
Options

El

Select the customer

Customertt: Customer Name:
‘EUUZS j |Eontlact Test Customer j
= 2% Program 1 Program | Contiact Contract Lines - Weekly statements ]IEE | Job Templates |
| weekly statements
.- Minimum | Taw |Tax
Description Bundle (R M E| Measure Choge |Code] % Oy 1 ‘ Rate 1 ‘ Oy 2 | Rate 2 | Oty 3 ‘ Rate 3 | a

| 1 |Data Processing I 1 |Per Unit <>| 00 0933393333 50.0000

| 2 |Laser and Fold ¥ | 1 PerThousand x| 7500 00 033333333 12.2500

[ 3 |Insert statsmerit and sort w 1 (PerThousand = | 11000 00 033933959 7.5500

4 |Administration Fee o ¥ Per Urit hd 3500
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Create Master File Lines

In addition to adding Contract Lines, you can define and add Master File Lines. These are designed for
common contract lines that appear in multiple contracts.

1. Choose the second icon from the left in the Contract Pricing menu.

Contract Pricing - Company Code: 01 Plant Code: 0100 - [Program Setup]

Select the customer

Customert: Customer Marne:
|SDD25 j |C0ntractTest Customer j
--2% Program 1 Program | Contract Contract Lines - Weekly statements l ICC | Job Templates |
= weekly statements
- Minimurn | Tax | Tax
Description Bundle H.M.E‘ Measure Charge |Code| % Gty 1 Rate 1 ‘ Gt
| 1 |Data Processing = 1 Per Unit | uli} 099399339 50,0000
| 2 |Laser and Fold I 1 PerThousand | 7h.00 00 099393939 12.2500
3 |Inzert staternent and sort [ 1 PerThousand | 110,00 00 099393939 7.5500
| 4 JAdministration Fee | ¥ PerUnit - 35.00

2. Right-click within the grey canvas area and select Add Line to define a Master File line.
| = o
Select the customer
Customert: Customer Name:
50025 | [Contract Test Customer Ea|
=3 Pogiam 1 Progiam | Conract Cenliact Lines - Weekl stalements | 10| Job Templates |
P Wisekly statements
Description Bunde F\MEJ Measue ”é‘;;‘;;" EL‘;’; T;* Oyl | Raet | Q2 ‘ Fiate 2 ‘ o3 | Rate 3 ‘ w4 ‘ Rate 4 ‘ Qys
[ 1 |Data Processing o & PerlUnit | oo 093333999 50,0000
[ 2 |Laser and Fold I 1 PerThousand | 7E00 00 09959599333 122600
3 [Insert statement and sort = 1 PerThousand 110,00 00 093333339 75500
o Peln | w0 |
Project Lines Master File
‘ I it Bundis ‘ é\
1 |11 Statement Job | View Allocations | Save
Delete Line
Cancel
Fl| .
Cancel Save
3. Enter a Description.
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4. Click View Allocations, select activities, and click Save.

Drezcription Bundle ﬂ
1 Staternent Job Save
2 Deliver
Add
Lines

Al

Cancel

5. To add a Master File line to the contract, right-click within the grey canvas area and select Add Master

File Line.

ﬁ I

Progian | Conbuct Coniiaet Lined - Wisskly sttesants | (00 | Job Terrplates |
Mirwrum | Tae lx [ Fata 1

[CRE - S0 [ il

T 00
—_—

mzlmzlnslm:lm

o
~
=
]

1
H
3]
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Select the check box to left of the desired activity and click the Add Lines button. Save the line in the
Contract Pricing Setup screen.

| Contract Pricing - Company Cade: 01 Plant Code: 0100 - [Progr

B crtions

B £ ol

I~ Select the customer
Customer#} Customer Mame:
|5UUZE ;I IEontractTesl Customer ;I
=% Frogam 1 Program | Contract  Conlract Lines - Weekly statements | IC | Job Templates |
Weekly statements
Minimurn TaxlTax
Description Bundle|R.M.C Measure Chaige |Code| % Oy 1 Rate 1 Oty 2 Rate 2 Oty 3 Rate 2 a
1 | Data Processing Per Unit - oo 0 50,0000
2 |Laser and Fold Per Thousand  ~ 75.00 00 0 12.2500
3 |Imsert staternent and sort Per Thousand  » 11000 00 0O 7.5500
4 Jdministration Fee Per Urit - 35.00

=

Descipiion Bundie ﬂ
ey

1 Statement Job

2 Defiver, ﬁ

Add pricing and select other options for the new Master File line.

Note the Master File lines display with a pink background, while regular Contract lines display
against white. Contract lines with no allocations are displayed on a yellow line.

Activities allocated to Contract Lines must be included on the master template and job in order to
display on Prebill and Invoice. Any changes to Master File Lines will affect all contracts.

| Contract Pricing - Company Code: 01 Plant Code: 0100 - [Program Setup]

& options
B = o
~Select the custamer
Customert Custamer Mame
[50025 =] [Fortact Test Customer ~|
= 3% Program 1 Progiam | Conract  Cortract Lines - Weekly statements | 1EC | Job Templates
- wweekly statements
Descriplion Bundie|AMC|  Measrs Mrimm | T26)124 0wt | Reel | w2 | Rwe2 | Ow3 | Rae3 | Ows | Rees
1 |Data Processing - o0 | 50.0000
2 |Laser and Fald = 7500 00 093999993 125000
3 |insart statement and sart ~| 17000 00 0sssssesa 75500
4 Fee Per Uit = /0 0 0
5 |Deiivery - 00 0ssssssd 450000
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9. Other options can be found by right-clicking within the grey canvas area and selecting Move Line Up or
Move Line Down, Delete Line, or Print Contract Lines.

d }
Program | Coreact  Conbinct Lines - Wieshly statements | ICT | Jck Tomplates |

|na|n.uct Mnnse | Mo [Teiflad goy | fant | w2 | Ratn2
I

i Procering

H

: =k
'

| ]
| H Poun

I W L]
=] T 0 gumEm 1260
= vom m osees RS0
= —
-

T
0 Q¥R 40000
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Define ICC

1.

Select the ICC tab, right-click within the grey canvas area, and select Add ICC.

=
1 Plant Code: 0100 - [Program Selup]

Comtract Pricing - Company Co

W Ew
Select the culomer
Cuntomertt
g

Curstoesp Name:
Ei :f-w!-a-cr Teat Cumtomen

|

Program | Corteact | Conbiact Lines - Wieskly stitesserts ICC | dcb Toenplates

- 3% Progaen 1
o ookl staterments

It Job | Fecorncle Postags
Subtotah | Fesm Suipsias

[resonphen Bl To Addeess | F'mlmefofnall Irevvece: Fomat |IIM|

]

The ICC code refers to “Invoice Consolidation Code” and allows definition of billing address, invoice
format by contract, itemization, subtotals, and auto postage reconciliation.

Enter a Description for the ICC and choose a Bill To Address and Invoice Format for the contract.
Billing addresses are set up and maintained in MF Customer.

Select the Itemize check box for itemized billing detail. If this check box is cleared, only the job number
appears on the invoice.

Select Insert Job Subtotals to allow subtotals by activity within a summary invoice.

Select Reconcile Postage from Suspense to auto-reconcile postage usage if there is enough
suspense to cover the usage. If there is not enough postage suspense, no action is taken, and the
postage is manually reconciled once the AR Invoice is created.

p no ompany Code: 01 Plant Code: 0100 - [Prog

El

8 =¥

Select the customer

Customer Name:
j |Contract Test Customer

Customert:
|50025

=

= % Pragram 1

b Wkl statements

F'mglam} Eﬂnllact] Contract Lines - ‘weekly statements  1CC “ﬂh Templates]

Description

Bill To Address |

Postage Format

Invoice: Format

Itemize

Insert Job
Subtotals

Reconcile Postage
From Suspense

Billng
1

Contract Test Customer
Tdth dve,
DETROIT, M| 45201

Iree_8511
-

i

4

i
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Create Master Templates
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Before proceeding to the final tab called Job Templates, you must first create master templates using the Mail

Estimating program.

To create Master Templates

1. Create a new estimate for the customer in Mail Estimating.

2. Clear the Print and Mail check box if you have the Print and Mail System.
3. Select the Stmnt Job Master Template check box and enter a unique Job ID. This Job ID should be
generic as it will apply to all jobs copied from the master template.
4. Finish creating the estimate as usual using a Quantity of one.
Mew Quote Header
Customer #: |5EIE|25 01: Strearrling ‘le Mew... Sub Acct
Cuistorner: |E0ntract Test Customer
Contact: [Hicholss Allen =
Customer Price List:! ;l
Standard Price List: v I LI
Contact Phaone/Fay; | 313-555-1212 |
Fe-Contact Date:|5/21,/2008
SalesRep: | Leah Yarwynsberghe _V_I
CSR:|Andrea Cox hd
Estimator; | Opal Richey _V_]
Job Type: | Mizcellaneous ﬂ
Job Title: |Prograr 1 v StmntJob Master Template
Descriptior: Jab |Di|F'r0gram1 Contract
Huantity 1:| 1 4 Frint &nd Mail. [ FSC related quote [
2 X
* E:l
First Mail Date:I Create Default Package [v
Help | Cancell ﬂexbl Einizh |
5. For all activities, use a quantity of 1 and select the Qty Lock check box for all activities. This allows

display of individual activity lines in statement jobs for update with real quantities. Only activities that
appear on both the Master Template and that are allocated to Contract lines will affect the invoice.
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6. Itis also necessary to create at least 1 drop. A generic Future Drop Date that will be updated can be
used when the Statement job is created.

Get Data o ] Oty Cycle } Al

=1 Pragramming Process Description Guantity ik Eeé&e Quoted Price Phas Sort O
----- ADDRESS STANDARDI
..... PROGRAMMING [Buvol COMNVERT DISK 1 I $50.00 ¢ |'N| o1 P |3330
----- DIGITIZE siGNaTURE L E

----- PROGRAMMING

----- CONYERT DISK

----- CONYERT MAG TAPE
----- SELECTION

----- BARCODE LUALIFY
----- MERGE /PURGE

----- A/B SPLIT

----- COUNTS REPORT
----- SORT RECORDS

----- GENDERIZE

----- PRINT TRAY/SACK TAL
[+ Dutput

[+ Get Dats- PS

[+ Programming-PS

[+ OutPut-P5

£l i | ¥

Help | Eancell <Eack| Mest = | Finish |

Note  Converting the estimate to a job using mail estimating is not allowed. The Statement Jobs
program is used for creating jobs from the template.

Master Template

and it can't be converted ko a job,

Ik |

\ i . ) This estimate was marked as a master kemplate
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Link Templates to Contract

1. Select the Job Templates tab in Contract Pricing. A list of Master Templates that have been created for
this customer will display in a list. Select the check box next to each template to be linked to the current
contract.

2. Select the ICC and, if applicable, the PSA (Postage Sub-Account) for the customer. For setup of PSA
accounts, refer to the Customer Master Files documentation.

|| Contract Pricing - Company Code: 01 Plant Code: 0100 - [Program Setup]

B =¥ ol
[ Select the customer

Customer# Customer Name:
50025 x| [Fontiact Test Customer ~|

=3 Progiem 1 Program | Contract | Contract Lines - Weekly statements | ICC Job Templates |

l—’ ‘wizekly statements

Job ID | Description | Contract

Program 1 Program 1 ‘wieekly statements
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Add Non-Production Charges

The option to add Non-Production Charges for customer exists. These must be set up in the Contract Billing
Setup screen.

1. Select the pinwheel icon (3™ from left) in the Contract Pricing menu.

2. Right-click within the grey canvas area of the new screen and select Add Line.

Add a Description and Unit Price for non-production charges.

4. Right-click the description line to allocate to activities. Non-production charges will be available to add in
ICC Prebill.

= Mon Production Charges

Selection Critenia

Customert: Customer Mame:
A0025 j IEDntract Test Customer j H
Load lkemsz

Drezcription Init Price &

“Warehouse 15.0000 Save

Cancel

Contract pricing is now set up and is ready to be used with statement jobs.



V21.1.0200 Contract Pricing Add-on Module ® 23

L —

Create Statement Jobs
1. Select the Statement Jobs icon from the menu.
2. Click the folder Icon in Statement Jobs.

Select Customer AND Master Template Job ID and enter the Customer name to search for all
master templates created for that customer.

&, Statement Jobs

% Search For a Job

Existing | Fiecent |
 Find by

Quote Number Range... Customer #: (50025 01: Streamline ¢ + m

Customer: |Contract Test Customer
Job Mumber Range... Address

First Mail Diate Range.

Customer AND Job DR
Guote Number Range.. =

-~ AND

Sales Rep. AND Quate | !— —
Date DR Quote Number kA | J;h :ezc :;gntuams

Customer AND Master and © Ot

Template Job 10 2 | I~ Load all copies of this Master Job | alkso contains:

Quote Nurp. [ Job Nurm. | Job 1D | Company | Customer | Title

4. Select the Quote Num. and click the Copy Job icon at top left.

&% Search For a Job

Evisting | Riecent |
— Find by

Quote Number R ange...

Custorner #: |50025 01: Strearnline (.'_j.\jﬁi

Customer: |Contract Test Customer
Address: |1

Job Mumber Range....

il 48201

First Mail Date Range. ..

Customer AND Job OR
Quote Mumber R ange..

Sales Flep. AND Guot e e P —
D::aSD_F?%uote NuL;?bzr... ‘ MasterJobID:I ‘ Job desc. containg:

(o 8
Customer AMD Maszter =l L

Template Job ID... ‘ ™ Load all copies of this Master.Job ‘ also contains:i

Cuote Mum. I Job Mum. l Job 1D i Company l Cuistomer I Title
Master: Program 1 ... 01 Contract Test Custo... Progi

2 B @ W @

3

|l
|
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5.

- L —

Enter the First Mail Date and the Last Mail Date, as well as the customer’s P/O Number, if applicable.
Then click Copy.

i% Search For a Job
Esisting | Recent |

—Find by

Guote Humber Fange. ..

Customer #: (50025 01: Streamline t;lm

Cuztomer: |Contract Test Customer | 1
Address: |I4tl1 Ave
[DETROIT M1 48201

Job Mumber Range...

First Mail Date Range. .

LCustomer AND Job OR
(uote Mumber Range..

B @ B W e

Sales Rep. AND Quot Ban o

alez Bep. uate : s I

Date OR Guote Humber... M aster Job |0 i ’VJ;I: ie&dc. u;_c:ntgln&.
* An Or

Cugtorner AND Master

Template Job [D... 3 [ Load all copies of this Master Job | also contains:l
Guote Mum, | Job Num.l Job 1D | Compary I Cuztomer | Title
EE1193 Mazter: Program 1.0 01 Contract Test Custa...  Progi

B Copy Master Template

First Mail D ate: |5.v'?.f'2EIEIB
Lazt Mail Date: |5.-’S.f'08
PAD Mumber: i'|23

Enter new process quantities and package quantity and click Save Quantities for Drop to update drop
quantities.

Select Drop Notes to add optional drop notes.

Click Recalculate Job after making changes.
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9. Click Print Work Order to print.

Note  Statement jobs can also be edited in Mail Estimating. Any added activities need to also be

added to Contract for the activities to appear in billing. Jobs function with all features available
for standard jobs in Mail Estimating.

it Edit Job 970 (Program 1).

Select Drop: Drop Quantity: Frocesses:
IDeIivery _;I |1 0,000 Process Description | Quantity | =
_ _ COMNVERT DISK 10,000
Package Description [ GQuanity [~] ||NSERT, METER, SORT #10, # of pisces: 145, Meter??: es, Sort Yes 10,000
Default Package 10.000 Statement - LASER FORMS- Light, 1 Sided, 1 10,000

Statemert - FOLDING, Fold Type: Perfed, Sheet Size: 8.5 x 11 orless, 510,000

- -

Drop Motes | Drap Date: I1 2/31/2008 Savwe Quantities For Drop |
Cancel |

10. Before statement jobs can be invoiced, the Flag as Final Shipped check box must be selected in the
Shipping module.

Frint “#ork Order |

-- Job Shipments

File Shipping Methods  Find Shipment  Set Shipping Status

Job Shipping Information

Enter Jok: [370 -] s
Customer: |C0ntrac,1 Test Customer |

Job Description: |Program 1 | Job Gty:[ 10,000
Shipments Status: |:| Flag a= Final Shipped Shipment Hold:
Motes Summary | Job Shipping Motes | Customer Shipping Motes |

Enter the shipping date

N Shipmerit St [ o
I. Delivery# Shipping Daterl 5/7/2008 x| !

[Double Click on a Shipment ta open the edit window]

Add Shipment... Delete Shipment Cloze

Note XML Job Creator can also be used to create the Jobs for Contract Pricing. Please see the
Documentation on XML Job Creator for details on creating XML Jobs.
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Prebill the Contract Invoice

1. Select ICC Prebill to optionally pre-bill the contract invoice.

Clear the Job's Selecton from the Tree
Rararen from the Tres the soproved for fvooraPinal ineoscesd Jobs:
L Actuial Gty ac Biaflt Irvecic Gty it 1t E srabecd Oty | o Seams |
g 2 =
Frmm
|t . Ml Iﬂr
Code

2. Select Add New Job (red icon). Icons in the tree change depending on status:
e Blue snowflake icon indicates that the job is ready to be selected for prebill.
e Yellow light bulb indicates prebill has been approved and is ready to invoice.
e Book icon indicates prebill is in edit mode.

¢ Red circle indicates the job has already been invoiced.

File Help
| 7|
For the neps Prebill nvoiced Bt defaulted to the Estimated Bt | Job Status
it | Preview/Approve Invoice for
B JOE's LIST
£ 970 Inv] Total Actual
Al Services Estimated Oty y  [Invoioed Q| IMeEntary | Invertory ﬁﬁgfﬂ'ﬂgﬁ*‘ L
Chargable i
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3. Right-click the Jobs List in the tree hierarchy to create prebill, or to edit previously created prebill.

For the new Prebill Invaiced Gty defaulted to the Estimated Gty | Job Status

el | ‘Prewew//-\pprove Invoice for
=R JOBs LIST |
- - Total Actual
] ozt | ket Services Estimated Oty y  [Inveiced Q| MO | nventoy |, A[ﬁ“a‘ Q‘;V A[;“::‘ Q‘]V el y| ShotHate
Display Previously Crested Prebil Chargable it Gy 203 satehil| il e
Remove Job From the tree
© Esiting Mode  Ready For Appraval  Approved Ready For lnvaicicng Zave Close
Jobt | dob Name: | Customer Aot # |Date

i

In the File menu, the individual workstation user can select Use actual quantity as default invoice

quantity or, if cleared, the prebill will use the estimated quantity. This populates the Invoiced Qty
column. The individual creating the prebill can view both the actual and estimated quantities in the
prebill screen and can edit the Invoiced Qty as appropriate. The workstation also determines which jobs
show in the tree.

Cutrerit Jobs |

For the new Prebill Invoiced ity defaulied to the Estimated Oty |Juh Status

Preview/Approve Invoice for 970 Program 1

=5 JOB's LIST
i 570
Eral

vl
ent{&ctivity Cads Cortract Line Madifier Code Services

34021
64010

99999999 " MAIL" "8
99399339 MAIL™ 231

Data Processing
Laser and Fold

CONVERT DISK
LASER FORMS

Laser and Fold
Insert statement and sor

740

i 99999999 MAIL 230
i)

FOLDING .

Totdl Actual
Estinated Oty [ Ot |lnveiced Oy
Chargable

Actual
Oiy(Spolkd) |

Inventory
Code

Invertory
Desciption

Actual Oty
(Normal)

Actual Gty
fAuthors)

Shart Nate.

a

o a
o a a
o a a
a a a
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5. The Job Status tab can be used to place the job on Job Cost Hold or to add/modify the PO number.

For the new Prebil Invaiced Gty defaulted to the Estimated Oty Job Status

Mark Job
Cunert Jobs | Ir
= % 0B’ LisT Customer Con Bl | invoicin
Job Nurber Job Desaiption 2 Cmp Mame Enternal 9 |Last Inveice, Job Dot Status
570 Name Cade e 5
Edl
570 [50025 Conir: Frogram 1 01 Streamine Solutions Hot v Tpen For Job Cost.

CEL N a—— Save Eack

Only activities that are linked to the contract can be approved for billing. If nothing is displayed in the
Contract Line column, this is an activity that was added to the job but not on the contract. Lines that
display in red are in the contract but not on the job. These will not appear on the invoice.

6. Right-click prebill line to delete, or review and edit template/contract linkages. If you attempt to Approve
the Prebill, the following message displays.

7. Right-click within the grey canvas area below the prebill lines and select Add Non-Production Lines
for the Customer to add non-production lines that were previously setup in Contract Invoicing.

Forthe new Prebil nvoiced Oty defeuled to the Estimsted Bty | Job Status
|
el I Preview/Approve Invoice for 970 Program 1
= & JOBs LIST
- a0 activiy Code] __ Contract Line Modfier Services Estimated Oty | Totdl Actual | Invoiced Qly]_Inventoy | Inventor | per| ActualQly | Actudl @ty | Actud | ShotNots
9 15 402 Data Processing EEETEEER [CONVERT DISK 10000 000 1000000 0
250 5401 Laser and Fold 19995 g 0 0
3.0 7401 Laser and Fold 0
8301 Insert stafement and sor 0
Delete Prebil Line
" EdiingMode ¢ Ready ForApproval & Appioved Ready For Inveicieng Save Clase:
Jobit: 970 Jab Name: Program 1 Customer Acot H50025 Contract T Last Mail Date: 5/3/2008 E|
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8. Click Approved ready for invoicing or Ready for approval if a different resource needs to approve
the prebill.

9. Click Save.

Fils Help

For the new Prebill Invoiced Gty defaulted to the Estimated Gty |Jub Status

et | PrevievwApprove Invoice for 970 Program 1
=R JOBs LIST
L e Inv[Activiy Code] __ Contract Line Modiier Code: Sarvices Estimated Oty | Told Actual | Invoiced Oy Tnventay | Inventow | per] Actual Oty [ Aclual Gty | Aclual | Sha
R 100 34021 Dala Piocessing 5939 MAIL ™8 JCONVERT DISK 10000 000 1000000 0
200 B4MO_ Laser and Fold 99393933 MAIL 231 LASER FURMS 10000 000
301 74010 LaserandFold g AL 230" FOLDING
40 83011 Isett statement and sor 39393955°MAIL 33" INSERT. METER 50 0.00
501 57000 Warchouse 93999995"MAIL™"1 74" SPO00HOURLY CHA

© EdiingMode (" Fieady ForApproval & Approved Ready For Invaiciong Save

Job#: 970 |Job Mame: Program 1 ‘EuslomelAccl #50025 Contract T| Last Mail Date: 5/9/2008
—_—
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Create Invoices

1. Select the 4th icon from left in contract invoicing to create invoices.

| Contract Pricing - Company Code: 01 Plant Code: 0100 - [Program Setup]
Options

ElX 7

Select the customer

Customert: Custorner Mame;

1 =l [

Program ]Eontlact] Contract Lines] ICC ] Job Templates]

2. Select the customer and click Add.

3. Select the Only Jobs with Prebill Approved check box to load the jobs ready for invoicing. Optionally,
the ICC prebill module can be bypassed and invoices created directly by clearing the Only Jobs with
Prebill Approved check box.

Additional option to load for the job selection is to load by specific shipped date. Make changes needed
for your invoice batch date and invoice date.

Customner Selection

Customerd: Customer Mame:
50025 L] ]Contract Test Customer LJ Add Load All Customers
Job Selection Irwoice Creation
Shipped Date From | 5/7 /2008 | Te:[5/7/2008 ~| BatchDate: [ 5/7/2008 =]  InvoiceDate: [ 5/7 /2008 =]
[~ Only Jobs With Prebil Approved
Customer Selection T Job Selection T Preview ]
Accounti Custorner Name 2
50025 Cantract Test Customer o
4 » ]—

LCloze Print Grid Create Invoices
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4. Select the Job Selection tab and select the check boxes before the job(s) to be invoiced.

Jobs can be invoiced individually or in combination. Job Status shows the last completed labor activity
on the job. Completion Date shows the date marked as final shipped.

— Customer Selection

Customner#: Custorner Name:
50025 | |Conbiact Test Customer | Add | Load All Custamers |

Invaice Creation

—Job Selection
Shipped Date From: | 5/7 /2008 »| Tor|5/7/2008 ~| BatchDate: [5/7/2008 ~|  lInvoice Date: [ 5/7 /2008 ~]

v Only Jobs With Prebill Approved

Customer Selection T Job Selection T Preview ]
Cuistamer Contract Job D |EE Start Date Cernpleticr Job# Job Status | Prebill Status Job Description
Acct Diate
R0025 ‘weekly statements Program | Biling BATA2008  BA7A2008 970 Approved Program 1
R0025 ‘weekly statements Program | Billing B/7A2008 | BS7A2008 Approved Program 1

Ceardl | sekotal |

Lloze | Frint Grid | Create |nvoices |
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5. Select the Preview tab to optionally view the invoice lines. This screen can be printed by selecting Print
Grid. Select Create Invoices to generate the invoice in AR Invoicing.

i a

Customer Selection

Custornerd: Custorner Mame:
|50025 j |‘E0ntract Test Custamer j Add Load &ll Custamers
Job Selection Invoice Creation

Shipped Date Frome | 4/1 /2008 ~|  Te:|5/7/2008  +| Batch Date: [ 5/7 /2008 ~|  Inwoice Date: [ 5/7 /2008 ~

¥ Only Jobs wWith Prebil Appraved

Customer Selection T Job Selection T Preview ]
Froject Job# ‘ Line Description ‘ Gty ‘ Rate ‘UDM‘ Tax ‘ Total ‘ =
1 |Wweekly statements
| 2 | Job#: 970 Job |D: Program 1 Contract - Date: 5/7/2 1] 0oooo H 0.00 0.00
| 3 | [rata Processing 10000 RO000 M 0.an R0.00
L4 | Lazer and Fold 100000 1250000 M 0.0 125.00
1 5 | Inzert statement and sort 10000 7HRO00 M 0.00 75.50
| B | Subtotal For Job: 970 1} 00000 S 0.00 0.00
L7 | 1} 00000 o« 0.00 0.00
| 8 | Subtotal: $250.50
1 9| Jobit: 971 Job ID: Program 1 Contract - Date: 5/7/2 i) ooooo H n.on 0.on
| 10 | [rata Processing 5000 0000 M 0.00 25.00
|11 | Lazer and Fold 50000 125000 M 0.00 E2.50
|12 | Inzert statement and sort 5000 7HRO0 M 0.00 3778
113 | Administration Fee 1 3500000 U 0.0 35.00
| 14 | Subtotal For Jobd: 971 1} 00000 5 0.0 0.00
15 Subtotal: $160.25
1 v

LCloze: Frint Grid Create Invoices

The Batch # and Invoice # created display at the far right of the yellow line under the Job Selection
tab. Invoices display in different batches if they have different ICC codes.

/® Create Invoices

Custamner Selection

Customer: Customer M arme:
|50025 j |C0ntract Test Customer j Add Load &Nl Custormers
Job Selection Invoice Creation

Shipped Date From: | 4 /1 /2008 »| Tor|5/7/2008 ~| BatchDate:| 5/7/2008 |  Invoice Date: | 5/7 /2008 ~

I~ Only Jobs “With Prebill Appraved

Customer Selection T iJob Selection T Preview ]
ICC ‘ Start Date ‘ Eon[;zltztion Job# Job Status | Prehill Status Job Description ‘ Job Gty ‘ Batchi ‘ Invoicet =
Biling 54772008 54772008 370 Approved Frogram 1 1375 10868 ]
Biling 572008 5472008 97 Approved Pragram 1 1375 10863
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The invoice can now be edited and previewed in AR invoicing. If multiple jobs have been selected in
Contract Billing for invoice creation, a multi-job invoice will be created for the batch.

i AR Invoicing Entry - Company: 01 - Streamline Solutions

&

AIR Invoicing E Lines: | Balance Postage | Bil TasShip To | Miscellanzous | Dummy Invoice | Deposits | Netes | Alocetions | Preview | Job |

active Betches | posted Betches | i:f Jokt aty | Het Key Services Setup Ch’;"r';es Rate | per A‘;ﬁ:’;" Sublatal [Tax Codle T%" Tax At | Total Amt Agg;gy

= company: 01 - Flant: 0100 ] B 0,000 Joio D: Pragram 1 000 000 0.0000 Headin 000 000 S 000

5 1351 Contract - Dats: 5712008 il
i Jok#: 370 - Orderd: 123
o || Program 1 |
o o 970 10000.000 Date Processing 000 000 50000 M Per 1| 005 500000 0 am 50.00
e a 970 10000.000 Laser and Fold 000 7500 125000 MPer1x| 00125 1250000 0 om 1250
S = 70 10000.000 Ineert stabemert andsod 000 11000 75500 MPeri~| 00076 110.00 00 0 o 1100
e a a0 0000 Sustotsl For Jok# 570 oo 0o 0.0000 Subtote | 000 000 0 om 000
e = a0 0000 0o 0o 0.0000 Exten ~ | 000 000 0 om 000
T 5] a7 0000 Jako ID: Pragram 1 oo 0o 0.0000 Heacin; 0.0 000 0 om 000
gt Contrac - Dete: 5712008 !
Jok#: 871 - Orderd: 123
1358 Program 1
i3 & 971 5000.000 Data Processing 000 000 50000 M Per 1~ | 0005 2500 00 0 000 2500
1300 5} a71 5000000 Laser and Fold 000 7500 125000 MPeriv| 00125 750000 o om 7500
1387 g a1 5000000 Insert statement andsot | 0.00 11000 75500 MPeriy| 00076 11000 00 0 om 100
1941 g Erdl 1.000 Acministration Fee 000 000 35,0000 @ Eact | |00 30000 o am 35.00
7 13;2 5] 0000 Sustotal For Jok#: 571 0.0000 Subtote v 000 0
- {7 it 10865 Final
[ company: 02 - Plant: 0200

As shown below, postage was recorded against both jobs and there was enough Customer Suspense
to cover. The auto postage reconciliation executed as the invoice was created from the Contract Pricing

module.

AR Invoicing Entry - Company: 01 - Streamline Solutions

File Batch Inwoice ©plions

Help

*

3

Lines ¥ Balance Postage | Bill To/Ship To I Mizcelaneous I Dumimy Invoice i Deposits I Notes I Allocations I Presvieny I Job I

Balance Postage for Job#: 970

AIR Invoicing Entry

Active Batches | Pasted Bitches |

=

EI-E] Company: 01 - Plant: 0100 ~Deposits ~ Deposits on this Invoice —
1391 Total Deposits for Job: $0.00)
1353
1358 Prior Billed Deposits: 50.00)
1357 Unkilled Depesits for Jok:
1356
1358 — Customer Suspense Customer Suspense ——
ey Postage Suspense: ’V $1,770.00 ‘
1361
1362 ~Usage i Usage on this [nvaice
1363 Total Usage for Jok:
1364 Prior Billed Usage: $0.00| ekt fren |
1365
1366 Unbilled Usage for Jok: 1
1367
1371
1373
1375 Customer Postage Balance Bill or credit on this Invoice

=TI Inv# 10866 Final ’7 ’V
B Jow# 970
=
- [E]] company: 02 - Plant. 0200

Cancel 8
Description for Invoice Postage Lines (Only if not using the postage box)
Postage Received: |Postage Received Save |

Postage Used. [Postage Used
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Following is a Normal Preview of the invoice, which includes line breaks between each job and the
Postage reconciliation.

AR Copy
STREAML Invoice
SOLUTIONS 10868

4040 Civic Center Drive, Suite 543 - SanRafael, CA 94903
T 415 499 3355 . F 415 439 7677

www.printstream.com Page 1of 1
Attention Michalas Allen Inveice Dzte BITI2008
i voice To Contract Test Customer
14th Ave. fnveice Due  GIEF2003

DETROIT, M1 48201
Job Number W ultiple

Vour Order # 123

Shipped To 14th Ave,
DETROIT, MI 48201

Salesrep Leah VanWynsherghe

Qu antify Descripfion Setup Min  Unrit Frice U0 Sub Tota! Tax Total

Job I0: Program 1 Cortract - Date: 5702008
Job#; 970 - Order#: 123

Frogram 1
10000 Data Processing sS000 /m 50.00 o.oo 50.00
10000 Laser and Fold T5.00 12.500  Jm 125.00 o.oo 125.00
10000 Insert statement and sort 110.00 110.00 0.00 110.00
Subfefal For Job#: 970 $285.00
Job ID: Program 1 Cortract - Date: 5702008
Job#: 971- Orderd: 123
Frogram 1
5000 Data Processing 5000 im 26.00 0.00 5.00
5000 Laser and Fold T5.00 75.00 0.00 75.00
5000 Insert statement and sort 110.00 110.00 0.00 110.00
1 Administration Fee 35000  ea 35.00 0.00 35.00
Subfoizl For Job#: 274 $245.00
Postage Used 1770.000 1,770.00 0.00 1,770.00
Postage Received 1770000 (1,770.00) 0.00 (1,770.00)
Postage Used 1820000 1,830.00 o.oo 1,820.00
Postage Received 1330000 (1,530.00) 0.00 (1,530.007)

el SIS FLEASE NOTE QUR TERMEARE NET 30 DAYE FROMDATE OF RIVOICE A Taial TED0 0
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7. Summary invoices can be created by right clicking the invoice number.

Wi AR Invoicing Entry - Company: 01 - Streamline Solutions --- Plant Code: 0100

File Batch Invoice Options Utlities Help

¢ ¥ 1

AIR Invoicing Entry EEEIECEEEALIZEN To | Miscallanecus | Dummy invaice | Gepasits | Netes | Alocstions Preview | b |

OB Ipnmd Betehes | X 1of1 E&& oz - Totahd  100% 4ofd
= Bl company: 01 - Plant: 0100
ERRE!
-] 1353
& j 1356 AR Copy
w1 1387
- 1358 i Page 1of 1
T Invoice Number Invoice Date
-] 1358
- 1300 S0LUTIDNS 10868 5/7/2008
e j 1381 4040 Clvic Center Drive, Sulte 343 - SanRafael, CA 94903 Amourt Dug Terms
s T 416 408 3366 . F 416 439 76T7
ke WWW.prinistream.com $ 530.00
w1 1363
-] 1364
w7 1368
w1 1368 Summary Invoice
w1 1367 Sold To ¢ antrast Test Customer Remit To
w7 13T Nisholas Allen 4040 € ivic Center Drive
63 j 1373 14th Ave Suite 543
=k 1378 DETROIT, MI 45201 San Rafael,CA 04003
T Job# 870
T Jobe a7 Deseription Quantity Unit Price wim Tax Tofal
+ [E]) company: 02 - Plant: 0200
D cempany Data Frocessing 15000 5000 M w500
Lazer and Fold 15000 12 5004 M $200.00
Insert statement and sort 15000 7.A50A Am $220.00
Administration Fee 1 35000 ea F35.00

8. If you need to un-invoice one or all the jobs and a postage reconciliation took place:
a. Change the invoice to a partial.
b. Select the job that you need to remove.
c. Click Select Usage Trans and clear the Postage Usage.
d. Remove the amount from the Customer Suspense box.
e. Click OK.

File Batch Inwoice Options LUtilties Help

| % 1
Lines @) Balance Postage ]EIHI Touship To I Mlscellanenus] DumiTy IFeoicie: I Deposits I Notes 1 Allocations 1 Preview I Jok I

Active Batches | Posted Betches | Balance Postage for Job#: 971

El 5 Company: 01 - Plart: 0100 Deposits Depostts on this Invaice

i J 12:; Total Deposits for Job $0.00)
1556 Priat Billed Deposits: $0.00]
1357 Unhilled Deposits for Job: $0.00

1359 Customer Suspense Customer Suspense

Postage Suspense:

Usage Usage on this Invoice

1363 Tatal Usage for Job $1,830.00)
Eg; Prior Billed Usage §0.00] S IREER WD

$0.00,

1366 Unbilled Usage for Job: 51 1.00

I

@
4
&

L3 O = < 3 = e = = R e

L 1375 Customer Postage Balance Bill or credit on this Invoice

=TI Invi# 0963 Partial $0.00
T Jobi 970
T Job# 571

# & company: 02 - Plant: 0200
Cancel

Description for Invoice Postage Lines (Only if not using the postage box)

<

Ok

Postage Received: ‘PUS‘IagE Received | Save ‘

Postage Used: ‘Pnﬂaga Used |
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9. Right-click the job and select Un-invoice Job.

| m AR Invoicing Entry - Company: 01 - Streamline Solutions --- Plant Code: 0100,
Fle Batch Invoice Options Ltiities Help

i
A/R Invoicing Entry

Acive Batches | posted Batches |

=B company: 01 - Plant: 0100
FliRES

) 1353

Deposts

Total Deposits for Job:
Prior Billes! Deposits:
Unhilled Deposits for Job

Customer Suspense
Postage Suspense:
Usage:
Total Usage for Job:
Prior Billed Usage:

Unbilleet Usage for Job.

6 ) ] -

= T 1375 Customer Pastage Balance
= T4 V#0858 Partial
B Job# 970

@ CDmpEr;‘fEEQVP Zero value Inventory

Display Job Shiprents

Lnes @ Belanoe Postage | Bl Ta/shin To | Miscelineaus | Dummy nvaice | Deposits | Notes | Alacations | Preview | o |

Balance Postage for 971

Depostts on this Invoice

$0.00

~Customer Suspense

$0.00

Usage an this Invoice

Select Usage Trans.

Bill or credit on this Invoice

0.00)

El

Description for invoice Postage Lines (Only If not using the postae box)

Postage Received: [Postage Received

s |

Postage Lised: ‘Pns’tage Used

Bitohi 1375 - Date: 5772008 (1 invoicers), $530.00)

Invoice#: 10868 572008 $530.00 Balance: $530.00 Job#: 0 Accourtd: 50025




