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Introduction

Overview

&

hanagesupplyCode

The Manage Supply Codes module was designed for the purpose of creating supply codes and generating
purchase orders by department in cases where materials that are not tracked through the PrintStream Inventory
modules may be ordered on a repetitive basis by one or more departments.

Manage Supply Codes allows the creation of new codes for materials that are not tracked through the
PrintStream Inventory modules as well as the editing of existing codes. It is also possible to flag a supply code as
Active or Inactive or to delete a code, provided there is not an open purchase order for the item.

It features a Supply Order List that displays an Order Quantity based on open purchase orders by department.
The printed list is distributed to each department. Additional columns on the list, On Hand Quantity, and Order
Quantity are filled out manually by each department and the list is returned to Purchasing for use in the creation
of PO’s.

There are options to print the list of supply codes by individual department or for all departments, to view
purchase orders created within the module and in other Purchasing modules, and to search for existing purchase
orders. Purchase orders can be viewed, edited, previewed, and printed from within the module. The Search PO

screen displays the status of a purchase order as “no receipt”, “partial receipt”, or “final receipt” as well as the
due date on the PO number and description of supply code and also AP invoice status.

Contact Information
EFI Support

US Phone: 855.334.4457 (first select option 3, then press option 8, then press option 1)
US Fax: 415.233.4157

US E-mail: printstream.support@efi.com
Regular Service Desk hours are 8:00 AM to 7:00 PM Central Time, Monday — Friday. Outside of these hours,
you may leave a voice mail message and an on-call support representative will be paged. Response time is
based on the severity of the issue.

Note For problems involving infrastructure (i.e., computers, networks, operating systems, backup software,
printers, third-party software, etc.), contact the appropriate vendor. EFI cannot support these types of
issues.

EFI Professional Services
US Phone: 651.365.5321
US Fax: 651.365.5334

E-Mail: ProfessionalServicesOperations@efi.com

EFI Professional Services can help you perform EFI software installations, upgrades, and updates. This group
can also help you implement, customize, and optimize your EF| software plus offer a range of training options.
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Add New Supply Code

Enter a Code (20 character maximum).
Enter a Description (25 character maximum).

Enter a UOM (Unit of Measure-alpha-numeric 25 character maximum).

S = .
Code: | GEC COMBS-101
< |
Dese |GEC COMBS 1" =
Uarmn B0 ]
D efault D epartment I;f j BIMDERY ==
[iefault Yendor: FDD ::II IDraper Paper ::II
Default Yendor F'ric:e:|35 Per: |250
“Wendor | = I = Taa| Code | Dept Mame | Dissc [Diss Search] «
: : 1 |= [10 Labor WP Department Dissc
Per: S P
Frice I |1 2w (11 suel Digge
: 3|0 2 CONSULTING Disse |
Delete Yendor Add to Grid ERERE DATA PROCESSING Dissc
5 m 5 |9 |4 PREFRESS Dissc
| ] X | 1 lbtese
FTEE ST & |5 5 PRINTING Disse ]
Cade | Dlesc |7 |0 5 LASER Dissc
78 | 0110703000 Gain/Loss on Sale 18 |« 7 BINDERY Digsc: ]
79 | 0170015000 General Sales |9 |=m 8 MaILING Digse:
80 |0110105000 General Sales 10 = |9 WAREHOUSE Dissc
81 | 0101015566 ghj ]
82 0101015300 insurance expense
83 | 0130015000 Labor Expense _I
84 |01900714000 Labor Revenue
85 | 0101015005 Labor Sales
£6_| 0110105005 Labor Sales B ] [
87 | 0190078000 Labor Spoilage
I [ 88 0100932000 Liahbility
83 |0101018002 Lower of Cost Market - Materia
90 {0101018003 Lower of Cost or Market - Labo
91 [0101014400 mail Revenue
92 0101077400 mailshop expense =
93 | 0110108000 taterial Expense account J LIJ M J
94 |0101011350 material irventary
95 (0101016100 material spoilage
96 |0101014051 MFG - Labor Revenue
1.
2.
3.
4.

Select a Default Department. Departments are set up in Master Files Reports under Production
Departments.

Select a Default Vendor (populates from Master Files Vendor).
Enter a Price per UOM.

Tag one or more Departments that may order this item. Then select a Dissection Code and click Save.

® N o o

To select additional vendors, select a different Vendor and enter the Price and UOM. Then click Add
to Grid.

Creating one supply code with multiple vendors attached allows the PO creator to switch vendors on
any supply code that has multiple attached vendors.
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Search for Supply Codes

To view all supply codes, leave the options blank and select Search.

To search by options, select one or more of the available options (i.e., Supply Code, Description,

Department, Vendor, and Dissection Code). The options displayed are available as view only Active

supply codes.

= I m| I x I
Manage Supply Codes l Print Ligts l l Order Supply Codas l l Created PO's l l Search PO
Search
I Supply Code I :jl‘ [~ “endor I ::II
I~ Desclike I [~ Dizzection Code I j
[~ Department I j [ Active Codes Only l Search ]
Add Supply Code

s m Blanket for 40" SF Press Blanket _I _

' 102 Fraftwirap 20" Roll :

i 400 Filrn 1 Edit Supply Cade

hd 41 Test zave 1

i 402 Lower case film 1 Delste Supply Code

i 411 Staple 1000

hd GEC COMES-101 GEC COMBS 1" BOX

:
| >

Yendor(s) for
I]efault #ic Ho Yendor Hame

Department(s) using

- Dept Id Dept Hame
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Edit Supply Codes

1. Highlight the Supply Code and click Edit Supply Code.

= I [m] x I
Manage Supply Codes l Print Lists l l Order Supply Codes l l Created PO's l l Search PO
Search
=l S
™ Supply Code I = I~ endar I =
[~ Desclike | [~ Dissection Code I j
™ Department | j I~ Active Codes Only ’ Search ]

Add Supply Code

Blarket for 40" SF Press Blanket
102 Kaaftwirap 20" Ral
400 Film 1 Edit Supply Code
Y 4 Test save 1
\i 402 Lower case film 1
Staple
GEC COMES 1"

Delete Supply Code

| | Activate / Deactivate
3

2. Enter changes and click Save.

= I m] x I
Code: I5EC COMBS-101
Desc |GBC COMES 1"
Lom BOx
Default Department =
efault Departmer lﬁ BINDERY
Drefault Yendor. IEDD ::“ IDraper Paper ﬁ
Drefault Yendor F'nc:e:|35 Per: |1
Vendorl jl ::II Tag] Code | Dept Name [ Dissc  [DissSearch] =
X . 1 10 Labor WP Departrment Dizsc
Per:
Frice I I1 2 |2 M suel Dissc
5 3 |= |2 COMNSULTING Digsc:
DR T ikl e 4 |0 |3 |DATAPROCESSING Dissc
| AcNo [ Wendar Name [ Fiice [~ L5 | 4 PREPRESS _D?SSC
1_[500 JDraper Paper 35 ] L & |9 5 PRINTING _ Disse
F S LASER Dissc
3 |e 7 BIMDERY 101071350 Dissc
3 |0 8 MAILING Digsc:
10 100 9 WAREHOUSE Dissc
b
-
| LlJ 4 | 3

| Gwe ][ Caree] ]

3. There are additional options to edit Code, Description, UOM, Default Dep’t, add new Vendor,
select/deselect departments (the same options that are available when adding new code).
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Print Lists

Selection Options:
e Select All Departments
e Unselect All Departments

e Select 1 or more Departments Report Options

Report Options:
e Preview to Screen
e Print
e Export

Dept Hame |—

Labor WP Department
suel

COMSULTING

DATA PROCESSING
PREFPRESS
PRINTIMG

LASER

BINDERY

MAILING
WAREHOUSE
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Supply Order Sheet

Supply Order Sheets can be printed and distributed to each department.

Sup Shee
X 4 4 20i6 P M oE | &E& |[2x 4 M Toazz 100z ol 22
Preview
=
Supply Order Sheet
Date 124212011
Department: PREPRESS
SupplyCode ItemDesc uom On OrderQty PO No Due Dt OnHandQty QOrderQity
poo JFim I1 72.00 | I I I ]
200 %47 107503
1000 943 107709
1000 944 107709
500 946 107709
500 946 10703
15.00 944 1073103
25.00 948 10/25/08
o [Teseare [ [ [ [ [ [ ]
FOQ |Lower case film | T | | | | | |
Supply Order Sheets show:

e Supply Code

e |tem Desc

e UOM

e  On Order Quantity*
e PONo

e Due Dt

e On Hand Qty**

e  Order Quantity***

*On Order Quantity - will display the quantity not yet received on an open PO

**On Hand Qty - is used to write in the amount currently on hand in the department

***Order Qty - is used to write in the amount the department is requesting to be added to a PO

Completed sheets are returned to Purchasing for use in creating purchase orders.



10 ® EFI PrintStream | User Guide

Order Supply Codes

The opening screen defaults to show all items in all departments.

1. Select the check box next to the department in order to close the list for departments that are not
ordering supplies.

= I m| I x I
l tanage Supply Codes l Print Ligts l [ Order Supply Codes l l Created PO's l l Search PO

Dep AMe -
|3 DATA PROCESSING |
|4 PREPRESS

Code Desc Uok B/O Oty Ord Gty Diue Dt Wendorld - Vendor Name Price

400 Filrii 1 72.00 100 Printing Campany 5.25

40 Test save 1 0.00 100 Printing Company 1.00

402 Lowwer caze film 1 0.00 100 Frinting Compary 15.00
1|5 PRINTING

Code Desc UdmM B0 Oty Ord Gty Due Dt Yendorld  Vendor Mame Price

1m Blanket for 40" SF Press EBlank: 2E.00 BASO1 Bailey's Supplies 35.00

400 Filrn 1 Fa00 100 PFrinting Compary R25
|7 BINDERY

Code Desc UomM B/O Oty Ord Gty Due Dt Vendorld  Vendor Mame Price

GBEC COGEC COMBS 1" BOX 0.00 500 Craper Paper 35.00

9 WAREHOUSE

Code Desc UoOmM B/O Oty Ord Gty Ciue Dt Yendorld  Vendor Mame Price

102 |Kraftwiap |20 R 0.00| | |REFDY |Red Paper Supply .| 2sm

| JJ

LCancel
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2. Select the item and enter the Order Quantity and Due Date. Use the default vendor or use the option
to select other vendors.

—lol =]
l Manage Supply Codes [ Print Lists ] l Order Supply Codes l l Created P0's l l Search FO l
1 C4E DATA PROCESSING
S|4 PREFRESS
[5 Code Desc UoM B/O G Ord Oty Due Dt Yendorld  Wendor Name Price
7 400 Filrn 1 72.00 16.00{12/22/011 {100 Prifting Company 525
8 40 Test save 1 0.00 100 Printing Company 1.00
9 402 Lower case film 1 0.00 100 Printing Company 15.00
10
9|/ |PRINTING =lolx]|
ISEN| [Code  Desc ua Vendor(s) for
13 m Blarket for 407 SF Press Bla
14 400 |Film 1 Wendor Id Yendar Name: -
15 100
J 7 BINDERY 2 |200 Mail Carnpany
IEES| [Code  Desc o
18 GBEC COGEC COMBS 1" BO
19
|9 WAREHOUSE
: Code Desc o
2 102 |Kiaftwhap |20
|
- ) -
I¥ Show only Dept with ltems Refresh 7 _I 5
[ Select ] [ Lancel ] ]

3. After entering Quantities and Dates for all items, click Create PO and then OK.
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The Purchase Orders created in the current session display when Created PO's is selected.

=lolx]

Created PO's l l Search PO l

4.

l Frint Ligts l l Order Supply Codas l l

l Manage Supply Codes

|List of PO(s) created in this session

Order # Ord Date Vendor AcHo Vendor Hame
100 [

1274 12/2/2011 Printig Cormpary

5. Double-click the PO number to view the line item.

g _—J_IEI _Ix
M anage Supply h PO
Created for Company : Alaska Incorp
———————— Order #& I 1274 Date: |1 25212011 Ordered By: ||_5 Ret: I
ILISt of PO‘ Few #: F R Dt I Rew By I

EE::
1274 VYendor: I’IDD j Friming Company :j: Currency Type i S
I Ph I

Address: [1234 yashington Yy
I Fax: |:1115523554

Jiest Jordan, LT 64122

Ship To: | alaska Inc. _| Ship Wiat |
Ship To Attertion: I

Address: ILQading Dock

|1 2300 5 Alley Way
[sanety UT B4na0-4534

Dietailz

5 o
T bt || Etire. || ldsetne. || | RG] EEEGEES Total: | $TET5
Instructions changes (inC )
in Currency

AEEEIEy | EmailPO | Previes | Print | Save | Close |
Lancel

Mote
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Select the option to Preview or Print the Purchase Order.

X 4 4 Tof3

» MR &S && i o &4

Total3

100% o3

efi....

Page 1 of 1

Purchase Order

File copy
AcNo: 100
Vendor : Printing Company
1234 Washington Way Order Date 121272011
WWest Jordan, UT 84122 |
Fex : 1115623654 Due Date 12/22/2011
Ordered By LS
. Joe Reference
Ship To: Alaska Inc.
Loading Dock Ship Attention
12300 5 Alley Way
Sandy,UT 84080-4534
Ship Via ;
# Job # [tem{ Quote Quantity ltem Description Unit Price  Per Disc.%  Gross Amt Tax
1 0 400 15 Film 5250011 000 7875 000

{GL:01-01-01-6200}

sl

PO Approval - If activated, the system allows the creation of PO, but no ability to Print/Preview PO.

PurchaseOrderUtilities

..

h There are either no PO Items or the PO Items need to be
Approved,

x|

Receive PO - Normal method. Relieves B/O quantity in Order Supply Codes screen for item.




14 @ EFI PrintStream | User Guide

Search PO

The Search PO screen provides search capability for purchase orders.

1. Enter the appropriate filters and click Search.

=lolx]
l Manage Supply Codes l Print Ligts l l Order Supply Codas l l Created PO's l l Search PO
[—|

¢ PO No | =

= Supply Code I j |

{+ Wendor I.&space j |adld[

 fem # I j |

~ Search Text | Due Dt grester than |11£5£2D12 [ Part | Final

Orde endo Deta Due Date ob # em # nde 3 Pa org Cdly
1019 adfdf Testing Job §12/12/2033 1235 0-01-01-120 Invoice FINAL 225 _I
1019 adfdf Testing .MET|12/12/2053 | Mizc Irnvaoice FINAL 385
1965 adfdf Centura Glog|11/11/2012 | 7920 90926 01-01-01-120 Mo Invaoice w FINAL 1051.46
1365 adfdf Die Cut (Buyg 11411420012 | 7320 0M-01-01-120 No Invoice w FINAL 175
1965 adfdf INKJET BUY[11411/20012 | 7320 01-01-01-120 Wo Invoice W FINAL 152.4
1965 adfdf DATAENTR[11/11/2012 | 7920 01-071-01-120 Mot Rleceive 8.5
1365 adfdf COURIER (B[11/11/20012 | 7320 01-01-01-120 Not Receive 50
2054 adfdf D0 somethin| 12/412/2021 | Mizc 01-01-01-100 Mot Receive 0.57
2064 adfdf test item 12/9/2012 | Misc 79098 01-01-01-140 Mo Invaoice w FINAL 850
2034 adfdf TREST 12/12/20 2 | Misc 01-01-01-100 Not Receive 1500
2034 adfdf Centura Glog[12/12/2012 13010 92507 01-01-01-B10 Mot Receive 123
2452 adfdf TEST MARK/1/4/2013 |0 01-15-10-600 Mot Receive 34
-

« 1 >
Search ] [ Select ]
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2. Choose the PO from the display list and click Select to view the PO.

s o |

Manage Supply Codes [ Created for Company : Str Bra @nlat
Order # | 1965 Date: [11,/3:2011 CQrdered By: ||3 Ref:l
Rewv # ﬁ Rew Ot: I Rev By: '3
= PO Mo I
) By Gl l_ Yendor: IAspace j Iadfdf j Currency Type 'JSA
Address: | | : #
& vendor lm '_lne #1 Ph: hone
ine#2 .
 tem # l_ '_lne Fax Fax
- LLine#3 ZIP MUM
Search Text I
- ShipTm: IStreamIine Solutions _I Shiip Wis:
Order VYendor ! Address: I1 00 American Way Ship To Aftention:
104 adfdf Tes |
104 adfdf Tes
132: a::: g?' [pETROIT, Mi48204
a ie
365 adfdf IHE | Details Due Date Job # Cuartity Amaurt
35 adfdf D& Certura Gloss Bk B0#-White - 23 x 35 MA120.. | 7920 11068 $1,051.46
1232? 33:3: gg Diie Cut (Buyout)--PIH 111020, 7920 1 §175.00
054 adfdf ol IMKJET BIY OUT--PIH 111020, 7920 10000 F1:52.40
a =5 ATA ENTRY (Buyout)-- MAt20.. | 7920 1 $75.50
2094 adfdf TR
ol i Cor L 5000 |
2452 adfdf TE!
rrEmm
5 e
_ asrilie. || Ehlme.. || (e | [ FEEE0E | | WEEEE d | Total: 1,504 .36
Instructions changes
{in Currency}
Header | EmailPC | Preview | Print | Save | Close |
7
3. Click Create New to create a new PO.
M |
Ranacsll eal s [ Created for Company :
Order # I 2453 Date: |1 1402013 Ordered By: |LS Ref:l
Rewv # ﬁ Rew Ot: I Rev By: I
= PO Mo I
o == [—|
= Supply Code l_ DT I I— I = ey T |
Address: :
% “endor IAspace I _I Ph I
 ttem # I : Fax I
" Search Text I
L ShipTe: _| Shif Yia:
Order Vendor ! Address: Ship To Attertion:
104 adfdf Tes
104 adfdf Tes
1965 adfdf Cer I
965 adfdf Die
365 adfdf IHE | Details Due Date Job # Cuartity Amaurt
965 adfdf D
1965 adfdf co
2054 adfdf oo
2064 adfdf tesl
2094 adfdf TR
2094 adfdf Cer
2452 adfdf TE!
5 e
_ AddLine.. | Edtline.. | Deleteline..| Fecoving | Updatedob | qayqr. $0.00
Instructions changes
{in Currency}
Header | EmailPC | Preview | Print | Save | Close |

S ——




