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Introduction

Overview

This guide provides information about the Master Files Mail.

Contact Information
EFI Support

US Phone: 855.334.4457 (first select option 3, then press option 8, then press option 1)
US Fax: 415.233.4157
US E-mail: printstream.support@efi.com
Regular Service Desk hours are 8:00 AM to 7:00 PM Central Time, Monday — Friday. Outside of these hours,

you may leave a voice mail message and an on-call support representative will be paged. Response time is
based on the severity of the issue.

Note For problems involving infrastructure (i.e., computers, networks, operating systems, backup software,
printers, third-party software, etc.), contact the appropriate vendor. EFI cannot support these types of
issues.

EFI Professional Services
US Phone: 651.365.5321
US Fax: 651.365.5334

E-Mail: ProfessionalServicesOperations@efi.com

EFI Professional Services can help you perform EF| software installations, upgrades, and updates. This group
can also help you implement, customize, and optimize your EF| software plus offer a range of training options.
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File Menu

File

| User Guide

View Forms  Miscellanecus  Reports  Window Help

Find... Ctrl+Q
Setup 4
Tree Branches Maintain

Mail Estimating Medule Branches Maintain

Exit

Find —

Locate Process

To locate a process in Master Files Mail

1.

2.

Go to File > Find. Enter the activity code for the process and click OK. You can also select the
binocular icon.

&_“ Master Files Mail

File Wiew Forms Miscellaneous  Reports  Window Help

]

0100 Master Files Mail

T x|
[s01T L [2SER 8172411 LETTER

oK

View processes in the tree. The tree will expand to display where the process is located in the
estimating tree.

&_“ Master Files Mail

File View Forms Miscellaneous  Reports  Window  Help

|

0100 Master Files Mail

[rata Processing
Components |B4D11 IL_ILASEH 81/2:11 LETTER

PFrinting

Laser

LASER SETUP

¥ IASER 81/2411 LETTER
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Setup

This section describes the setup of utilities for Master Files Mail.

View Forms Miscellaneous  Reports  Window Help
Find... culvo |
Setup 3 Default Layout

Tree Branches Maint: I
fee Branches Mamtan Estimating Parameters

Mail Estimating Module Branches Maintain
Cenfigure Mail Work Order

Cenfigure MAIL:Scheduling Options
Cenfigure MAIL:Quote Letter

Exit

Synchronize Estimates with Current Tree Structure

Fix Duplicated Descriptions for the Activities

Apply Visible/Invisible to the Main DB

Verify Processes Type by Cost Center, Production Grouping

Run Me Anytime to verify the System setup

Woark Out DOS problems... 2
Read Hrly Rate from JOBPROC to PROCESS

Sort MAIL And PRINT Processes

Update Process Type

Create Default RUNSPEED records

Update Modifier Descriptions

Verify Customer Pricelist for Processes with Modifiers

Delete Modifiers

Update ProcessTree Table with new Plant Code (after Clone db)

Get Parent ID from Process Tree

Default Layout
Resets the display to the default display settings.

Estimating Parameters

To view or change Estimating Parameters. go to Master Files Mail > select File > Setup > Estimating
Parameters. Do NOT change any of the Estimating Parameters without proper guidance from PrintStream.
Incorrectly setting these parameters will cause anomalies in your system.
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. Estimating Parameters ll

¥ Wariable1 Calc by Total Impressions
v Allow overide of book price

¥ Dizable credit check for job conversion
[¥ Dizable components inventony check for job conversion
|v Dizable buyouts cost check for job conversion

¥ Auto recalculate job after applying list counts

[v Allow deletion of scheduled activities

v Allows user defined formulaz

¥ Enable shipping

¥ Track buyout cost changes for change order repart

¥ Enable processing based on multiple cycle] multiple lots)

¥ Synchronize buyout cost with list price when add new process to a quaote
¥ Always synchronize buyout cost with list price

Fuor the processes with Default Gty if quoting quantities are added when copying a quote-

W take the first quote quantity processes quantity for any addiional not defined far the
original quaote quantity.

¥ Enable Statement Jobs Templates Settings I
¥ Enable Fulfilment Jobs Templates Template Types I

¥ Supress Non Charge Mail Activities On Quote Letter

FPermanently aszociate Mot Linked ko ang Customer [nventary [tem with
[ theJob's Customer In Mail E stimating Module. Confarmation before
Drocessing.

r tail E ztimating module - new quotes type default to MalL DMLY -
even the system identified az a "Frint and Mail'*

I ail E stimating module - Work Ticket - Supress Inventory Code when
dizplaying list of inventories for the Package

v Mail Estimating module - Ganging allawed for PIH components
¥ Mail wark Order - Display Order Entry Notes
[~ Use Pricing Curve

Do NOT change these without proper guidance from Streamiine Solutions. ncorrectly seiting

these parameters will cause anomalities {far worse than anomalies) in your system.

Print and Mail System - ONLY select this check box if the customer has purchased both the Print & Mail
Systems.

Variable 1 Calc by Total Impressions — select this check box only for customers using special form length
modifiers and who want the qty. breaks based on total # of inches instead of total qty.

Allow Override of Book Price - do not select this check box for one customer.

Disable credit check for job conversion — select this check box to disable checking the credit status when an
estimate is converted to a job.

Disable components inventory check for job conversion — select this check box to disable checking to
ensure component inventory items have been defined when an estimate is converted to a job.

Disable buyouts cost check for job conversion - select this check box to disable checking to ensure buyout
costs are resolved before an estimate can be converted to a job.

Auto recalculate job after applying list counts - Auto re-calculates job after postage list counts are entered in
the Postage Statements module.
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Allow deletion of scheduled activities - allows a user to delete an activity/process after the job has been
scheduled.

Allow user defined formulas - allows a user to define formulas for activities.
Enable Shipping - allows user to enter/view the Shipping module from the Mail Estimating Tree.

Track buyout cost changes for change order report - select this check box to track changes to the cost of any
buyout in the change order report.

Enable processing based on multiple cycle (multiple lots) - select this check box to allow the ability to
designate which activities will use lot based pricing. See the Create Batch of Processes - Pricing and Process
Standards section of this document for further details.

Synchronize buyout cost with list price when add new process to a quote - if this option is selected, then
when a buyout process is added to an estimate, its cost is defaulted to its total list price or entered price. If the
user overrides the buyout cost, this cost override is always retained, even if the process quantity and list price
changes. See the following examples:

e If the buyout/subcontract activity has a price set up for the activity in MF-Mail Process, system will auto-
populate the buyout cost field with the buyout book price total when process is added to an estimate.

o If the buyout/subcontract activity does not have a price set up in MF — Mail Process and the user keys in
a rate per 1000 on the final pricing screen, the total calculated on the final pricing screen will auto-
populate the buyout cost field.

* If the quantity changes for the entire quote/job or for a component/section, user needs to double check
and adjust the rate per 1000 for each buyout accordingly. Any edits will auto-populate the buyout costs
field; but this step will not be done automatically when quantities change.

Always synchronize buyout cost with list price - when also selected, then the buyout cost still defaults to the
sell price when a process is added to an estimate. However, (unlike selecting only the first option) when a buyout
process quantity changes, its cost, as well as price, will revert to the total list price. If the buyout cost was
overridden, the override would be lost if the process quantity is altered.

For processes with Default Qty if quoting quantities are added when copying a quote — take the first quote
quantity processes quantity for any additional not defined for the original quote quantity: when this check box is
selected and a quote is copied, the processing quantities on the copied quote will be pulled from the original
quote whenever an additional process is added to the copied quote that was not defined on the original quote.

Enable Statement Jobs Templates

W, Statement Job Settings -

¥ Display zern quantity processes onwark Order

W Display Zero Frice Components [Customers |rvesbam] far lmvaicing

Save |

Note  The Work Order setting only impacts Statement Jobs.
Enable Fulfillment Jobs Templates

m Template Types x |
Template Type User Defined [ escription
1 |Package Based FF On Demand [Diocs]
2 |Product Bazed FF On Demand [Imprint]
Al *

Cancel | Save

Note Do NOT change these settings without proper guidance from PrintStream.
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Suppress Non Charge Mail Activities on Quote Letter - Non-chargeable activities should be set up in Master
Files Reports > Production System > Activities (For the System) because these activities do not print on the
Quote Letter. If a non-chargeable activity was set up in Master Files Mail, however, and you do not want it to
print on the Quote Letter, activating this parameter will stop the activities from printing on the Quote Letter.

Permanently associate Not Linked to any Customer Inventory Item with the Jobs Customer In Mail
Estimating Module. Confirmation before processing - When this check box is selected, any inventory item on
a job that is not linked to any customer in Master Files Inventory would be linked automatically to that customer.
This item number would hold that customer link regardless of any other customer’s job for which the item number
is selected. The customer link for the item number in Master Files Inventory is “grayed out” and cannot be
changed to another customer.

Mail Estimating module — new quotes type default to MAIL ONLY - even if the system is identified as a
Print and Mail - All new quote types would default to MAIL, even though the Print and Mail Estimating
Parameter is checked, if this parameter is selected.

Mail Estimating module — Work Ticket — Suppress Inventory Code when displaying list of inventories for
the Package - On the work ticket, the inventory code would not display when listing the inventories for the
packages. If the item number (automatically numbered by PrintStream) and the inventory code are the same
entry, both are set to print on inventory lists in reports. Setting this in the Estimating Parameter will keep the
duplication occurring when the inventory code is not named something other than the item number. If the
inventory code is a descriptive entry that does not mimic the item number and you want both the item number
and the inventory code to print on inventory lists, do not check this Estimating Parameter in Master Files Mail.

Mail Estimating module — Ganging allowed for PIH (Printed In-house) components - When this Estimating
Parameter is checked, Ganging is allowed. Ganging is the function that allows the user to print multiple versions
on one press sheet. For example, if the job requires a letter, a brochure and a business card and they will fit on
one press sheet, ganging the three versions onto one press sheet is an option with this Estimating Parameter
checked.

Mail Work Order — Display Order Entry Notes - When this Estimating Parameter is checked, the Mail Work
Order notes that are set up for the customer in Master Files Customer will print on the work order. These notes
pull into the work order from the customer’s master file Order Entry Notes.

Use Pricing Curve - When this Estimating Parameter is checked, PrintStream will plot out a pricing curve based
on the price breaks and quantities being processed. For example, if your price breaks for Insert, Meter, Sort #10
2 pieces is set in Master Files Mail at $53.00 for quantities under 10,000 and $44.25 for quantities of at least
10,000 but less than 25,000, and the quantity on your estimate is 17,500, PrintStream will set the price for the “in
between” quantity at a curve between $53.00 per thousand and $44.25 per thousand at a point where that
quantity calculates the price based on the curve. If this option is not checked, the price per thousand will set the
price at the price breaks defined for that process in Master Files Mail. Run speeds are not likewise affected.
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Configure Mail Work Order

To create new Work Orders and Work Tickets
1. To access, select File > Setup > Configure Mail Work Order.
The Configure Mail Work Order window is displayed.
2. Select the New Report button.

Master Files Mail

Ele YiewForms Miscllaneous  Reports Window  Help
ko |
0 osfaukLapout eeee—————————
Tree Branches Maintain | Create New Report
Estimating Parameters . s . .
Exit 4, With SVslem req Repoirt # must be ip range 550 - 650
# Configure Mail Work Order Dogument Type
Repart #[E52
Name:  [wark Ticket -Job Summary  Hicke
. . (8]

Report # Report Name | Document Title Tile: [k Ticke! - Job Summary e O D e
650 MAIL WORK TICKET - MASTER ‘work Ticket -Job Summar 3 =
£655 MAIL WORK ORDERS - EVERYTHING [[ata Processing _san | Cow |
670 MAIL WORK ORDERS - LETTERSHOP | Lettershop ‘wark Order fo ¥ | Cost Ce
652 Mail Work rder - by Pka /Diop bhail Work Drder - by Pha./Drog Work Order fo v | Cost Cer Tred | D= [ oo =

1 Fiint by Package =
2 Piint by Job o
3 Print Package Instuctions ]
4 Prit List of Components 7}
5 Fiint DF Special Instructions “
. € Piint DF Processes o
| LlJ 7 Print Lettershop Special Instructions ]
8 Print Component Processes 7]
New Report | Delete Sove  |[FoEGsE 3 Print Finishing Processes ©
10 Print Postage & Drop Instiuctions I
11 Print Postage Information 7]
12 Print Drop rformation I
101 Production Copy 4
102 Account Manager Copy |
| ﬂJ
1 il 1

3. Up to 100 customized work orders can be created in PrintStream. Give the report an unused number
between 650 and 699 or between 750 and 799.

Give the report a Name; this will appear in Mail Estimating when selecting work orders.
Give the report a Title; this will print on the heading of the actual report.

Select the Ticket or Work Order for Department option.

N o o &

Save the report.
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8.

9.

The report will now appear in the list illustrated above. Next to the new report, select the Cost Centers
button. This is a list of all of the cost centers in the system. Customize this report by selecting which
cost centers this report will not include (Suppress Printing). Save the selections.

m, 654 DP Work Order

Supress Frnting for Cast Cenlers

Cost Center

Cost Center Description

Supress Printing J

S00JDF ADMIN

310/ LIST PURCHASING
320 DATAENTRY

340 PROGRAMMING
360 OUTPUT DATA
405 ART/COMPOSITION
420/ PROOFING

425 PLATEMAKING
430 ELEC. PREPRESS
500 PRINT ADKIN

510/ PRINT BUYOUTS
512 XEIKON

515/ ITEK

|

520 240 HEIDELBERG

EAC FAR LICNINEL AERe

1 s s s o

Supress Printing
Supress Printing
Supress Printing
Supress Printing
Supress Frinting
Supress Printing
Supresz Printing
Supresz Printing
Supresz Printing
Supress Printing
Supress Printing
Supress Printing
Supress Printing

Supress Printing
[P o &
4

Save I Cloze

Select the Lines button. This lists all the possible information for this report. Customize this report by
selecting what should print on it. Note that Print by Package and Print by Job are mutually exclusive.
Select only one.

m, Report # 660 Lettershop Work Order X

Line # [

Description

3

1/ Print by Package

2| Print by Job

3| Print Package Instructions

4| Frint Ligt of Components

5 Print DF Special Instruchions

B Print DF Processes

7| Frint Lettershop 5 pecial Instructions

8 Print Component Processes

9 Prirt Finizhing Processes
10| Print Postage & Drop Instructions
11| Print Postage Information
12| Prirt Drop Information

101 PRODUCTION COPY

|S~L|-|L-||S~|S~|S~LLB~|&L|S\:
=

o |

e

Mew Line Delete

Save | Close
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To setup additional copies to print when Set is selected for a Work Order/Work Ticket, begin by adding line 101
Production Copy, line 102 Data Processing Copy, etc. Save the selections.

To create an Overs Work Order
1. Go to Master Files Mail>File>Setup>Configure Mail Work Order.

Master Files Mail

e Wiew Forms Miscellaneous  Reports  Window  Help
Find. .. ctrivo |
3 Default Layaut

Tree Branches Maintain L
Estimating Parameters

Exit

Configure Mz =
Configure MAIL:Scheduling Options
Configure MAIL: Quote Letter

Synchronize Estimates with Current Tree Structure

Fix Duplicated Descriptions For the Activities

Apply Yisible/Invisible ta the Main DB

‘erify Processes Type by Cost Center, Production Grouping
Run Me Anytime to verify the System setup

‘“Work Qut DOS problems...

Read Hrly Rate from JOBPROC to PROCESS

Sork MATI And PRIMT Processe:

2. Using the instruction above, enter the report number, report name, and title. Save.

Is window  Help

re Mail Work Order =100

. Document Setup Setup Rep®
Report ﬂl Repant Name | Dacument Title fifes - I

Type | Suppressions
650 MAILWORK TICKET - MA MASTER WORK TICKET  Ticket = | CostCentes | Lines
B51 Work Ticket package drop Work Ticket Package Diop On Ticket = || Cost Centers | Lines

E52 in inserting order Penn “whork Ord » || Cost Centers Lines
655 MAIL wORK ORDERS - E'ALL DEPARTMENTS “wiork Ord = | Cost Centers Lines
BE0 MAIL wORK ORDERS - D DATA PROCESSING “work Ord > | Cost Centers Lines

Ml 'wWORK ORDERS - LELETTERSHOP “wiork Ord ¥ | Cost Centers Lines
"1 Wotk Order- Fulfillment FULFILLMENT “wiork Ord ¥ | Cost Centers Lines
672 ok Ticket - Fulfilment  FULFILLMENT Ticket = | Cost Centers Lines

Ll | Llﬂ

Delete Save Close

Create New Report
According Wik system requinments Report Ff must ke in range F58 - 688

Document Type

Report i [E62
Mame:  [Work Qider - Overs © Ticket

Tile  [OVERS 4= Safork Order for Depatiment
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3.

Now find the Overs work order in the list and select lines. Click Print by Job, Print List of
Components, add a line number 101, 102, or 103, and write Overs.

Miscellaneous  Reports  Window  Help

File  ‘iew Forms

0100 Master Files Mail
#-{ TREE _ MENU

+* Configure Mail Work Order

Document Setuyy Setup Report
fiepott "| Fieport Name s || St | e _
ES0MAIL WORK TICKET -MA Ticket | Cost Centers Lines
E51 Work Ticket package diop Ticket | Cost Centers Lines
E52 in inserting order Work Ord > | Cost Centers Lines
55 Mall WwNRK NRNFRS - Find (ed w |1 Dot Dambars Vinas
662
670 Line #f | Deseription [ Vesilo =
E71 Print by Package —
672 2/ Print by Job I}
3 Print Package Instructions —
4 Print List of Components w
& Print DP Special Instructions I _ILF
= B Print DP Processes I
7 Print Lettershop Special Instructions ™ Save I Close
& Print Component Processes —
49 Print Finishing Processes —
10 Print Postage & Drop Instuctions —
11| Print Pastage Information —
12| Print Drop |rformnation —
101 Overs v
| LIJ

Mew Line Delete Save Close

Now when you do a job and select work order, you will get a choice to select overs, and if you follow
what is above, you will get:

Mail Estimating - [Work Order]
B File Wwindow Changes Help

Dlely| wEle = /& g
Mail Estimating (Print & W o Toi1 y Total1 1af1
+ Quote Header
= Estimating
Deta Processing
E Companents Overs
fo” Postoared-900
o/ New Comperent.00 OVERS 356 Rev. 0 12115/2004
53 Packeges bepa s T o it sorn o o a1 ey Vintoar
Finishing
o 800, AL [AlPackages
£ Specil nstructions " o o
+ Review Pricing 10/20/2004 ALL All Drops
= Order Entry e DA [ D1op Hane
o Seript . ’ )
) Pollard Consulting Linda Michaels
Sustomes (omonth TENS T S -
T simple issue example
i sob am e part ors et ) oo
Prepared for Address
Change Oreers Components
Schedling Con poneniarsin bt irventory Gote? Descrphion s Comments Quantty et fiote orers To
Posteared/ Commen, 274 274 Q00 [ estroy
somments
Hew Compenent/ 292 29z 200
Common item
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Configure Mail Scheduling Options
Mail Scheduling Options

These options allow you to define system defaults for the scheduling feature. These options apply to all users of
the scheduling modules. Some of these options can be adjust on a user/workstation basis within the scheduling
module.

&= MAIL: Scheduling Options =]
Cormmaon Optiohg Options for jobs generated by ML

[v Create Delivery Schedules v Create Delivery Schedules

| Create Receiving Schedules v Create Receiving Schedules

[V Create lssue Schedules v Create Issue Schedules

[~ Create Transfer Schedules Iv Create Transfer Schedules

[v Create Return Schedules Iv Create Retum Schedules

v Delete Unused Schedules v Delete Unused Schedules

v b aintain Mew Qi v taintain New Qtys
EI: ot FEEIe_-S Eh?dSUIEJdUinn case Process Status

anged in List 5 cheduler I—llilose

Allow create Tentative only scheduling from the -
Estimnating

Common Options:

Create Delivery Schedules — allows delivery schedules to be set in Print and Mail Estimating/Order Entry >
Shipping module.

Create Receiving Schedules — allows receiving schedules to be set in Print and Mail Estimating/Order Entry >
Scheduling screen.

Create Issue Schedules — allows issue schedules to be set in Print and Mail Estimating/Order Entry >
Scheduling screen.

Create Transfer Schedules — allows transfer schedules to be set in Print and Mail Estimating/Order Entry >
Scheduling screen.

Create Return Schedules — allows return schedules to be set in Print and Mail Estimating/Order Entry >
Scheduling screen.

Delete Unused Schedules — allows deletion of schedules that were set in Print and Mail Estimating/Order Entry
> Scheduling screen that have been changed or deleted from the estimate.

Maintain New Qtys — allows changes to the quantities to pull into the Scheduling screen if changed after the job
is calculated and updated.

Do not Re-Schedule Job in case Process Status Changed in List Scheduler - This option prevents jobs from
going into the re-schedule bucket when only the process status is changed. When it is checked it will not
automatically send your scheduled job to a Rescheduled status when you make a change to the Status column
in the List Scheduler. Mail Estimating, Print Estimating and MileStone Scheduler List Scheduler will read this
setting.

Allow create Tentative only scheduling from Estimating - This option is a new feature that is currently being
worked on.
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Configure Mail Quote Letter

These options allow you to define system defaults for the Quote Letter feature. These options apply to all users
of the scheduling modules. Some of these options can be adjust on a user/workstation basis within the
scheduling module.

E Configure Mail Quote Letter il

r— Mail Quote Letter Options

¥ Print Components

¥ Group Processes ¥ Print Summary Line [Postage+5 ervices)
¥ Show Fate as per /m W Frint Postage
¥ ltemize Postage ¥ Show Header Description

[~ Show CER

Sawe I Claze I

Itemize Pricing — when this check box is selected, the Itemize Pricing check box in the Quote Letter Definition
screen will default to selected.

Group Processes — when this check box is selected, the Group Processes check box in the Quote Letter
Definition screen will default to selected.

M. Quote Letter Definition il
Quate Letter Date: IS.-"4.-"ZDDS

Shiow Header Description [

Itemize Pricing W [for each process)
Group Processes W [summarize matched processes)
Print Minirumn Price [~

Cl., L Annn IR S

If cleared in Configure Mail Quote Letter, these check boxes will default to cleared in the Quote Letter
Definition screen.

Show Rate as per/M — when this check box is selected, the Show Rate as /1000 check box in the Quote Letter
Definition screen will default to selected.

Itemize Postage — when this check box is selected, the Itemize Postage check box in the Quote Letter
Definition screen will default to selected.

Print Components — when this check box is selected, the Print Components check box in the Quote Letter
Definition screen will default to selected.

Print Summary Line (Postage + Services) — when this check box is selected, the Print Summary Line
(Postage + Services) check box in the Quote Letter Definition screen will default to selected.
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Print Postage — when this check box is selected, the Print Postage check box in the Quote Letter Definition
screen will default to selected.

Show rate as 1000 [ [ar 'sa' if single quantity)
Prirt Postage v
Itemize Postage W (for each tier)
Print Companents ¥ (lists sach component used)

Pririt Summary Line V' [Postage + Services]

Show Header Description — when this check box is selected, the Show Header Description check box in the
Quote Letter Definition screen will default to selected.

m. Quote Letter Definition ll
Guote Letter Date: IS.-"4.-"2DDS

Show Header Description [v

Show CSR - when this check box is selected, the Mail Quote Letter will display the CSR at the bottom to the
left of the Accepted signature box.

Mail Estimating for the Company : (01) Streamline Solutions - (0100) 01 San Rafael NORMA

File Window Changes Plant(s) for Quote  Refresh Master Data Help

D8] 2BlE = w2 8 a gl

TETTTCIONTE x
Estimating Custorer #: [MELS S| _ Subhect |FsCouote [
o Review Pricing Customer: [Melsen Fundraisers Additional Info
- Buos et [T W |
- Final Pricing Address: [5331 W_Jackson Diive Phone:[ 4025412352
Pricing Summary SEWARD NE 66434 Fax:[402641-2993
Quote Breakdown Contaet Phone:[402.6412982
Gucte Breakdown Detailed
o Credt Status Quote Date:[6/4/2003 &
Gucte Letter "
First Mail Date; =
Preliminary Wail Work Ticket Master [~ ot o Do 8/4/2009 =]
= Order Entry ast Mai Date g /4 2009 =]
o Sorks Re:Contact Date| 8./18/2008 =
General Ekaina ] linda Pollard Fie-Order Dates] 8/4/2009 =]
Invertory Details C8R: Noima Nelsen ay 70,000
Shipping Estimator:| Norma Nelsen
Vvork Order |
Work Ticket iz
Combinsd WICWT
vt e Job Type:|Job Name Test -

Note the Sales Rep is Linda Pollard and the CSR is Norma Nelsen in the job Quote Header screen. If the Show
CSR check box is selected in Configure Mail Quote Letter, the quote letter shows Norma Nelsen CSR at the
bottom left. If this is cleared, the Sales Rep on the job Quote Header will display.
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Show CSR check box selected:

Linda Pollard
Account Managemdanager

Thank you for the opportunity to quote on this project.

Accepted :
Helsen Fundraisers ('CLIENT"

By

Hame

Title

Diate

= :
Total Estimated Postage $0.00
Total Estimated Project Cost 10,000 | Uit Price: $0.0545 $545.00
Thank you for the opportunity to guote on this project.
Norma Nelsen
Account ManagerCER Accepted :
Helsen Fundraisers ('CLIENTR
By
Hame
Title
Diate
Show CSR check box cleared:
= ! FOLFLAIE B wFLENNELI LA B RO LY
Total Estimated Project Cost 10,000 [ Unit Price: Fo0545 $545.00

The Sales Rep displays.
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Synchronize Estimate with Current Tree Structure

Run this utility in live system if the tree structure has been rearranged and current quotes/jobs do not reflect
those changes.

Confirm

This wkility will run through the existing estimates records
and assign new branch lacation ID ko the Estimate.
This is a time consuming procedure,
Are vou ready to procesed?

Fix Duplicated Descriptions for the Activities

This utility is used to identify and fix duplicate descriptions for activity codes in the Tree Structure. Password is
required to access. Contact EFI PrintStream Support for password.

Check Duplicated

Pazsword
Cancel |

Apply Visible/lnvisible to the Main DB
Confirm

This wtility will apply Yisible/Invisible Field Yalue to the Main DE Tables
Are vou ready bo proceed?

Verify Processes Type by Cost Center, Production Grouping

This is a utility that will check your setup verifying accuracy and completeness.
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Run me Anytime to Verify System Setup

Use this utility anytime during the definition process to verify that your setup is correct. Any discrepancies are
identified and displayed. You are given an option for the system to automatically fix the problem or it can be fixed
manually.

Rechecking the setting... X

! E This is procedure to re-verify that vou are doing CQK!
]

* The following options will only be completed with the help of EFI PrintStream. They are being listed to provide
information only.

Work Out DOS problems . ..

View Forms  Miscellaneous  Reports  Window Help
Find... Ctrl+0 i
Setup » Default Layout

Tree Branches Maintai .
ree branehes Maintain Estimating Parameters

Mail Estimating Module Branches Maintain
Cenfigure Mail Work Order

} Cenfigure MAIL:Scheduling Options
Q Packages Configure MAIL: Quote Letter

Drops Synchronize Estimates with Current Tree Structure
Instructions

Fix Duplicated Descriptions for the Activities

Apply Visible/Tnvisible to the Main DB

Verify Processes Type by Cost Center, Production Greuping
Run Me Anytime to verify the System setup

Update Prices(Will create new records in PLLINKS and PRICELIST tables with "4~ A AAAAY tajls,.) 3
Update PROCESS description with MAILFILE (DESCR])) 55

Apply Updated Descr to PROCESS1

Flll out Material and Labor activity Code by default activity Code
Fixx number of operators in QUOTPROC according with MAILPROC
Update Category ID from Process Tree

Verify Customer Pricelist for Processes with Modifiers

Delete Medifiers

Update ProcessTree Table with new Plant Code (after Clone db)
Get Parent ID from Process Tree

e Update Prices

e Update Process description with MailFile

e Apply Updated Description to Process1

o  Fill Out Material and Labor Activity Code by Default Activity Code
e  Fix Number of Operators in QUOTPROC according with MAILPROC
e Update Category ID from Process Tree
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Read Hourly Rate from JOBPROC to PROCESS
Sort MAIL and PRINT Processes

Update Process Type

Create Default RUNSPEED Records

Update Modifier Descriptions

Clicking Update will perform a utility that will update modifier descriptions.

\# Update Modifier Descriptions Only !E

Update
Code | | | | | | -
| 1 _
| 2 |
L3 |
|4 |
| 5 |
| & |
L7 |
| 8 |
| 3 |
| 10 |
L1
| 12 |
EN
| 14 | -
< o
|

Verify Customer Pricelist for Processes with Modifiers

Run this utility to verify the customer Price list for activities with modifiers.

Delete Modifiers

This should be used with extreme caution and with the assistance of EFI PrintStream Solutions. This utility will
delete ALL MODIFIERS from the database.

Confirm

Aire vou sure you wank to delete all modifiers from DB?

noo |




22 ® EFI| PrintStream | User Guide

Update Process Tree Table with New Plant Code (after Clone Db)

This utility is run to update all activities in the tree structure with the new plant code after a database has been
cloned. This utility is intended to be run by PrintStream Support only. Please contact PrintStream before
attempting to run this utility.

password

password
Cancel |

Get Parent ID from Process Tree

This utility is run to update all activities in the tree structure with the Parent ID. This utility is intended to be run by
PrintStream Support only. Please contact PrintStream before attempting to run this utility.

password

password
Cancel |
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Tree Branches Maintain

To edit the names of the main tree branches, select File > Tree Branches Maintain from the menu bar. Single-
click the name of the branch you wish to change, enter the new name in the Name field on the right of the screen
and save. You can also add new branches from this screen.

fle View Forms Micellaneous Reports  Window  Help

Tree Branches Maintain
Tree Branches Maintenance

Exit
Drder| Branch Name | 1

1 List Rertal Conmgites Order IS

2 Data Processing Comgutes H W

3 Componerits Seclion Ll

4 Packages Packages

5 Fulfilmert Finishing e

([iuting ——Jreutg | ||| * Conoute

7 Diops & Postage Dwops & Fiiha

8 SPECIAL INSTRUCTIOM Special Insig Fi
1~ Sechion
" Packages
" Drops

Mail Estimating Module Branches Maintain This feature allows you to rename the main tree branches that
appear in Print and Mail Estimating. The default name is the same as the standard title. You can change the
name by entering a new title under the Customized Tile fields. When you re-open Print and Mail Estimating after
changing the titles here you will see the new names that you have created.

Mail Estimating Module Branches Maintain

To edit the 3 main tree branches in Print and Mail Estimating use this utility to make changes.

Master Files Mail

File View Farms  Miscellaneous

Reparts  Window  Help

0100 Master Files

- TREE _ MENL

Alternalive Description for the Workflow Branches in

Standard Title | Customized Title
E stimating E stimating
Review Pricing Review Pricing
Order Entry Order Entry
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View Forms Menu

&k General View
Standard Prices

Customer Prices

Process Standards

Meodifiers

Quality Control

Scripts

Import Prices From Bxcel(medifiers...)

Import Prices Report

General View

Select a tree branch then select General View to access the screen below.

|| &5 File ViewForms Miscellaneous  Reports ow  Help ize[[[ 2] x
EY
0100 Master Files Activity Defg?p';m Code Client Languags | Type | Chargeable |Run Rate| Sel Methed
;ES‘;:”;:EESW 1 [FROGEEHMMING T 01 Programming abor <[ ] Tot <
|2 _|CONVERT DISK 34021 Convert Disk/ia E Mail OF B85 | Labor v [ I Qusniy <
Sfﬁ‘g?:;; . |3 |CONVERT has TaPE 34022 Convert Magnetic Taps Labor ~ [& I Quantly |
[ 4 |SELECTION 34031 Select Records Labar = | I Quantiy |
E::f’:L | B |HBPDstsPuocsss  HBPOP 34035 Key Cods Rscords Labor  |# I Quartty |
Conponets [ & |B4RCODE GUALIFY 3403 Barcode Dually Labar = [ I Quantiy |
. [ 7_|MERGE /PURGE 3033 Merge/Puge Labor v |4 I Quantiy |
E::::;es | 8 |amsPuT 34034 4/B Spit Records Labor _~ [ = Quantity _~ |
5 ot [ 3 _|COUNTS REFORT 34061 Produce Counts Repart Labar = | I Duantiy <
= S [ 10 |SORT RECORDS MO SonRecads Labor v [¢ I Quartiy v
DoBs e [ 11 | GENDERIZE 34032 Gendeiize Records Labar = [ I Quantiy |
[ 12 |PRINT TRAY/SACK T 34062 Produce Trap/Sack Tags Labor v |4 I Quantiy |
[ 13 |4DDRESS STANDAR OB Adress Standardiaation Labor ~ [ 7 Quantly |
[ 14 | PROGRAMMING (Buy 34005 Programming Subcorw |- = Lot v
15 | DIGITIZE SIGNATUR 39005 Diglizs Signsturs Lsbor |11 = Cot -
Cancel Save
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Standard Prices

Select a tree branch then select Standard Prices to access the screen below.

ms  Miscellaneous  Rey

0100 Master Files [ Z{ List of the corporate prices (=)

= (2 TREE _MENU
£ Data Processing
Get Dats
Programming
Dutput
Antwork

Components

Bindery

Packages

# | Firishing

Drops
Instiuctions

Description

Select Corporate Pricelist to open the screen below. Make edits as needed.

& File ViewForms Miscellaneous  Reports Window Help [=]=]x
m I
0100 Master Files Piice Source | Actiity Code s | e || owt | et | ave | picez | ays | Pies | aws | At
TREE _MERU T [Coporsie Defaul_[PROGRAMMING 1 7 000 00D 10000 750000 25000 700000 60000 G0ODOD 99999993 ¢
= & Data Prosessing [ 2| Corporate Defaut_| CONVERT DISK 1 000 000 10000 50.0000 25000 500000 50000 500000 99999999
| et Data [ | Comorate Defau | CONVERT MAG TAFE 1 000 00D 10000 SO000D 25000 SADOOD  GOODD  S00O00 549853 ¢
i |4 |Comorate Defaul  SELECTION 1000 000 5000 10000 3.0000 25000 2.0000 50000 1.0000 93933933
Output [ 5| Comuate Default_ HBF Data Frocess 1000 7500 25000 6439 00000 10000 27.0000 25000 240000 50000 1
Atk [ 6| Comparate Default | BARCODE QUALIFY 1000 000 5000 10000 120000 25000 90000 50000 7.0000 93993999
+ ] Components [ 7 |Comporate Defaukt | MERGE/PURGE 1000 000 7500 10000 12,0000 25000 5.0000 50000 7.0000 99399933
7| Bindery [T8 | Comorate Defaull | A% SPLIT 1000 000 5000 10000 L0000 25000 07500 S0000 05000 93993599
) EEC“:QES |3 |Comorate Default | COUNTS REPORT 1000 000 5000 10000 120000 25000 10,0000 50000 80000 93333333
) Finishing [0 | Corparate Default | SORT RECORDS 1000 000 000 10000 30000 25000 20000 50000 1.0000 93993599
E Draps [ 11| Corparate Default  GENDERIZE 1000 000 7500 10000 120000 25000 100000 50000 90000 93993999
Instuctions (12| Comorate Defau  PRINT TRAY/SACK TAGS 1000 000 00D 10000 200000 25000 GNDOOD  GOODD  400OO0 5498585 ¢
(13 | Comorate Default | ADDRESS STANDARDIZATION 1000 000 5000 10000 120000 25000 90000 50000 7.0000 93993599
[14_| Comorate Default | PROGRAMMING (Buou) 1 000 000 10000 750000 25000 7HO000  GOODD 750000 993939
15 | Corporate Defaut _ DIGITIZE SIGNATURE 1 000000 99399939 00000 0 000 0 000 0
< | AJ
Cancel Save
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Customer Prices

Select a tree branch then select Standard Prices to access the screen below.

Cuztomer #: |ALASEA, IEI‘I: Streamline ‘le

Custamer: |&lazka Ine.

Cuistorner Price List

ViewForms Miscellaneous  Reports Window Help [=]=]

0100 Master Files Mail Price Source | Activty Code | e | oo w | Rt | my2 | Pie2 | Gy3 | Riees
= TREE_ MENU ~Alscka Frice List_|PROGAAMMING 1 i 00 000 10000 750000 25000 70,0000 50000 60.0000
| Data Processing ‘Rlaska Price Lt | CONVEAT DISK. 1 000 000 10000 500000 25000 600000 0000 500000
Get bata /27713 AlaskaPrice Lt CONVERT MAG TAPE 1 000 000 10000 500000 25000 500000 50000 500000
Riocraninig 8/27/13- Alaska Price List_|SELECTION 1000 000 5000 10000 30000 25000 20000 50000 1.0000
Output 8/27/13  Alaska Price List | HEP Data Process 1000 10000 250,00 6495 00000 10000 270000 25000 240000
) EDWA"W”* 8/27/15- Mlaska Price st BARCADE GUALIFY 1000 000 5000 10000 120000 25000 000D 0po| 70000
ponents 8/27/13 - Alaska Price List | MERGE /PURGE 1000 000 7500 10000 120000 25000, 30000 50000, 7.0000
Piinling 8/27/13  AlaskaPrice List | A/B SPLIT 1000 000 5000 10000 10000 25000 07500 0000 05000
Laser2 8/27/15- Mlaska Price List_| COLNTS REFORT 1000 000 5000 10000 120000 25000 100000 0000 BODOD
Irijet 8/27/1% - AlaskaFrice List | SORT RECORDS 1000 000 000 10000 30000 25000 20000 0000 10000
Cheshie/PBack 8/27/13  AlaskaPrice Lt | GENDERIZE 1000 000 7500 10000 120000 25000 100000 0000 80000
Bust/Trim/Fold 8/27/15- AlaskaPrice Lt PRINT TRAY/SACK TAGS 1000 000 00D 10000 200000 25000 300000 50000 400000
Audi Duplization /2713 - Alaska Frice List_|ADDRESS §TANDARDIZATION 1000 000 5000 10000 120000 25000 30000 50000 7.0000
Supplied Materialy 8/27/13  Alaska Price List | PROGRAMMING (Bupout] 1 000 000 10000 750000 25000 750000 0000 750000
: g:f:gg " 8/27/13 - Alaska Price List_ DIGITIZE SIGNATURE 1 0000009935955 00000 0 oo 0 0oomo
) Firishing
Diops
Instructions

< | JJ
Cancel Save
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Create Customer Price Lists
Customer-specific prices can be created after Corporate (i.e., standard) prices have been entered for an activity
or group of activities.

To create a price list for an individual customer for any or all of the activities in the selected
subgroup

1. First edit the existing corporate prices.

Refer to the Create Batch of Processes: Pricing section in this document for instructions on access
and editing the corporate price list.

2. After prices have been edited, click the Save button.
An entry screen called Save Prices will allow four choices.

3. Choose an appropriate Customer related option — one of the last two in the list — and click OK.

"# Save Prices

— Save Prices As ...

Default Corporate Pricelist o
One of the Corporate Pricelists o
iti icelist e
i+
Custarer #:
Customer:
MHew Price List :

oK I LCancel |

Existing Customer Pricelist allows you to enter a customer number or name and select from a list of
existing price list for that customer.

New Customer Pricelist allows you to enter the customer number or name and the name of a new
customer price list.
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To view the Customer Price list
1. Highlight a branch in the estimating tree. Select View Forms from the menu, then Customer Prices.
2. In the Select Customer Prices entry screen, enter the customer name or account number.

3. Select from the drop-down list the desired price list, for this customer, for this subgroup of activities.

The price list table will display customer prices in red; corporate prices (for those activities in the
subgroup that do not have separate customer prices) will display in blue.

Wiew Forms  Miscellaneous  Beports Window  Help

Run Rates 06/15/00 - 2000 Customer g For Deven & Sydney (Ol x]
[E] R Uritof | Sewp [ Min | i |
= 2k Dana Processing Price Source Activity Code Messure| Chage | Chage | 21 Price 1 o
5ei0ae (2000 Cuorer 57 5ET 07 g
Programming |2 |2000 Customer DATA ENTRY [
Output 5| 2000 Customer DaTa ENTRY - | Pecentinerease: [19
Data Cleanup 42000 Customer PURCHASE LIS o |
Components 5 2000 Customer Create List —
¥] Packages £ _|Corporate Defa Extra Charge 1000 1m 0on
-
‘j % Select Customer Pricelist O[] T
E Cust. Ac. Num: [DiS Frint out.
Customer: [Deven & Sydney
Customer Price List

4. If you are using modifiers, you will need to select View Forms > Modifiers. Select each modifier then
select Edit Prices and Run Speeds. Select Display > Customer Prices.

Corporate Prices For Modifiers
A
Cods [ Custoes | Setwp [ Mirwwamn | Qip1 | Qw2 | Gw3=
9999999 =
mprnnsnnn Layout Provic $0,0000 0000) 50,0000
B Feeen Layoul Mt P $0.0000  $0.0000  $75.0000
-
o | L]

5. Select a Customer Price List, Edit, and Save.

6. Select a New or Existing Customer Price List option, then enter or select the customer price list and
OK. Continue for each modifier until complete.

Note  Modifier customer prices are not highlighted in a different color than corporate prices. Special
Modifiers and Formula Modifier cannot be adjusted by customer.
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Process Standards

Select a tree branch then select Process Standards to access the screen below. Make edits as needed.

-

2 File ViewForms Miscellaneous  Reports  Window Help [=T=]x]
I I
0100 Master Files Activity Setup | Default | Break 1 | Speed | Break 2 | Spesd 2 | Bresk 3 | Spesd 3 | Break 4 | Speedd | Break § |
B ;;ES—MPEN“ =l R 9330383 4 0 0 0 0 0 [ [ 0
a‘aﬁ '”SESS‘“Q i i 93999939 2000 i i i i 0 i i i
o [ 99999999 3500 0 0 0 0 [ 0 0 0
U’ng'a’”"“”g 0 0 99999999 3500 0 0 0 0 [ 0 0 0
Aulwtk (L] 9999398 2000 0 0 0 0 0 0 0 0
. “W”'i = 0 0 99333333 3500 0 0 0 0 0 0 0 0
e LASER PROGRAMMING (0 1 93999993 0 0 0 0 0 0 0 0 0
— LESER FORMS 0 0 999933339 110000 O 0 0 0 i i i 0
Laser? S
Inkiet -
Cheshire/PBac. | »
Burst/Trim/Fold =
, Cancel Save

Modifiers

Select a Mail Process with an icon to the left to view existing process modifiers tree branch then select Process
Standards to access the screen below. Make edits as needed.

&l Master Files Mail - [Modifiers]

A Fle ViewForms Miscellaneous

Reports  Window Help.

[-[=]=

#|
Groups
=4 TREE _MENU + |= 9 Special Harding?
#- < Data Frocessing M o Mo (N]
-I- ] Companents e YesY)
Printing =P Mumber Actoss
Laser2 Vbl
e Inkjet = |= P feed”
LR IMKIET EEN
INKJET UP TO EX3 ENVEL|
INKJET 912
S} INKJET O
INKET % SORT
H INKJET, TAB & SORT i
Tk e

Select Question from the area on the right to view/edit modifier.

Seect

i i

der

lete Modifier Save

—=
i~ Normal Maodifier
Modfier Buestions
<Add Mordifier
Question; [Special Handing?
Defalt Modifier | Shott Code ;‘
[ N
Ves v

- Special Modifiers
Ask For Number Acioss v

Variable Question: |Infeed "

Edit Prices & Speeds

Save




30 ® EFI PrintStream | User Guide

Modifiers reduce the number of activity codes, to allow for multi-level pricing and run speeds or to use them to
create unique formulas for activity codes.

1. Modifiers

2. Special Modifiers

3. Formula Modifiers

4. User Defined Formulas

Listed below are the current advantages and disadvantages for each type of modifier:

Modifiers
Advantages Disadvantages
Reduce the # of activities needed, Answers do not print/display on: Reports, Shop Floor,
Answers print on: Quote Letter, Quote Timesheet, Scheduling module.
Breakdown, Work Order, Work Ticket, PO &
Invoice.

Special Modifiers
Advantages Disadvantages

Reduce the # of activities needed, answers Answers do not print/display on: Reports, Shop Floor,
print on: Quote Letter, Quote Breakdown, Work  Timesheet, Scheduling module.
Order, Work Ticket, PO & Invoice.

Formula Modifiers
Advantages Disadvantages
Reduce the # of activities needed, answers Answers do not print/display on: Reports, Shop Floor,

print on: Quote Letter, Quote Breakdown, Work  Timesheet, Scheduling module.
Order, Work Ticket, PO & Invoice.

User Defined Formulas

Advantages Disadvantages
Can create unique formulas for activity codes Answers do not print/display on: Reports, Shop Floor,
that calculate labor costs, material costs, and Timesheet, Scheduling module.

sell price, questions and answers print on:
Work Order (Need to add custom WO to
FORMATS table: WOMain_Diecutting).
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SUMMARY
[} = ) oc % . - o
- - o Q
£S5 o258 =258 Sy 53 9% 8 £ 2 2 £
S g9 SEE gz &2 €k s s L @ E
=09 git g3s €3 =8 SE H ) o g 2
< © = = S 2 o = © < = 3]
o a =m 3 n = n
Modifiers Yes Yes N/A Yes Yes Yes No No No Yes
Special Yes Yes N/A Yes Yes Yes No No No Yes
Modifiers
Formula Yes Yes N/A Yes Yes Yes No No No Yes
Modifiers
User No No No No No No No No No No
Defined
Formulas
MF Print Yes No No N/A Yes No No No No Yes
Modifiers

Note  See next several pages for setup instructions for each type of modifier.
We recommend consulting the EFI PrintStream Support team before setting up modifiers.

Create Modifiers for an Activity Code

e - - —
«%: Master Files Mail - [Modifiers]

§ File “iew Formz  Mizcellaneous  Window  Help ]
% Edit Modifiers [FOLD LETTER 8.5"]

— Mommal Modifiers

GToles Modifier Qluestions
D ata Processing |- |
Cemponents ﬂ Ruestion: ICoaled Stock?
Laser
Inkjet/Label
Burst
- Fold/Score/Pet Default | Madifier [ Code

FOLD-LETTERFOLD v MO il

FOLD LETTER 85" YES [
FOLD LETTER 11" —

FOLD LETTER 14" _rl
FOLD LETTER 17"

- LETTERFOLD

------ FOLD & SCORE

------ FOLD REMITTANCE

HAMD FOLD 1/2 £ 5 She
HAND FOLD 1/2 % § She | sk For Mumber Across T

...... - . . Edit Fri
HAND FOLD 1/3 % 1 Sﬁ— Yariable Question: I I ISE;E;; |

4| | »

Delete Modifier | Saye Wrder |

— Special Modifier

Modifiers allow for further definition of an existing activity code, including prices and run speeds.

To attach modifiers to an activity code
1. Choose View Forms from the menu at the top of the screen, then choose Modifiers.

2. Highlight the activity to which modifiers will be applied. Click in the gray area to the right of the process
tree, titled Modifiers and Codes. This will access the Edit Modifiers entry screen.
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3. Enter a question next to Question: in the Edit Modifiers entry field. Enter answers, including a default
answer if desired. Make sure that descriptive information exists in the modifier answer. Only modifier
answers print on the quote letter, work ticket & work order. Enter a code (shorthand for each answer)
and Save. Additional questions are entered by selecting <Add Question>, then following the same
procedure. Be aware that the number of possible sets of prices and run speeds is equal to the sets of
answers multiplied by each other (e.g., a question with three answers plus a question with two answers
= six sets of prices and run speeds. Adding another question with three answers will create eighteen
sets of prices and run speeds).

4. Once all questions and their answers have been entered, select Edit Prices & Speeds. Enter a Rate
Per to establish the measure to which the price will apply. The first row of cells is used to enter quantity
breaks. Prices and speeds apply up to the designated quantity breaks. For Price, enter the desired set-
up price, minimum price, and price for the various combinations of answers. For Run Speeds, enter the
desired number of operators, set-up time (in minutes) and run speed for the various combinations of
answers. These combinations are designated by the Code entered in the previous entry field. Save the
entries. The Hide menu item gives the option to hide the code.

5. Modifier questions and the related answers, prices and speeds can be deleted by highlighting the
question in the field titted Modifier Questions, then selecting Delete Modifier. Questions, answers,
prices and run speeds can be edited by selecting the cell, entering new data and saving.

Special Modifiers

2 Master Files Mail - [Modifiers]

§Eile View Forms  Miscellaneous  Window  Help _|ﬁ‘|£|

Edit Modifiers [LABEL -5tandard]

Groups — Normal Maodifier
todifi ti
Data Processing RalElles Ll

Components
= Laser Guestion: I

Inkjet/Label

----- INK.JET SET-UP
» :Eijg glEGT# EIS:FS Defaut Madiier Code |~
----- INK.JET ENWVELOPE

----- LABEL --5/Adhesive Setup
""" LABEL -Standard

----- LABEL Oversize =
----- LABEL Problem
----- LABEL -Additional Lists Delete bhodfier | Saveiide |
----- LABEL -Crossouts b arnual
----- L4BEL -Croszouts On Mach. | — Special Modifier

---- WIDEDJET Ak For Number Across W
[+ Burst

. . Edit Prices
E-  Fod/Score/Perf ‘ariable Question: |How Long? & Speeds

Save

There are two types of Special Modifiers. They do not require additional price and run speed entries. They will
calculate using the measure (per 1000), prices and run speeds attached to a modifier (or to the activity code, if it
has no modifiers).

Special Madifiers can only be used if the activity is priced per 1000.

Ask For Number Across is used to calculate prices and run speeds for processes that can run multiple up. The
default is 1-across. The number entered to answer this question (in Estimating and Order Entry) acts as a
divisor.

The basic Variable Question is How Long? or Form Length? The default answer is 1”. The purpose of this
question is to calculate prices and run speeds for processes that are sold by length. The number entered to
answer this question acts as a multiplier.

Processes that are charged by the inch (E.g., Continuous) would utilize the special modifier feature.
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Formula Modifiers: Setup Question, Question Type & Answers

lle  View Forms  Miscellaneous  Reports  Window  Help

HQ01 Master Files Mail

= Mail Master File Insert

E-4 TREE _MENU Mail Pracess | Edit Process Standards | Clone Process
Data Processing
Component Processing Activity Code: 53033 _I
Packages . Click to set Shoy
=% Fimsh\r?g Desciiption: \nselt— Flaor icon - g
B~ Inserting Shart Desciptiord] ">
B Inert w! Modier Cost Center 830 = | DB |
" AN'SS"?;;EHT 06 Houly Rate: |30 Measure 1000
HAND INSERT UP TO 10412 | Client Language: [Inset
INSERT SEALMETERSORT | Sort & 8376
INSERT SEALMETER SOR1
INSERT.SEALMETER SOR1 Achivity processing delay
. INSERT.SEALSOAT FOLY @ Befoie O After  [00 | Hows
v HANDWORK SET UP ¥ Visble [~ Trackable
HANDWORK BUYOUT [TEM
¥ AND FOLD EACH PC o | Seipts | Modfies | oC | Fomula Modfiers |
" INSERTER SET UP %2 Formula Modifiers For "Insert' [x]
Bl Sart/TabsAffi
B TranspotAwHouse | [ Edit Ervelope Size'
F Materials Questior:
B~ Packaging [Ervelope Size
B TestSymbols & upto #10 )
E Drops & Postage Estimating & uptaBed Question Type
2] Special Instructions V) upto9x12 Multiple Choice 'I
----vf upto10x13
2P Seal Answer [Short Cade] Detault] =
~® Yes upto H#10 Jo v |
@ No up to Bx3 B3 (=
Meter upto3x12 12 =
& VYes upto 10813 13 =
# No -
Sort -
W es |-
=P Sort Level
- Local Mew Question Ok Cancel
- National =)
4 | vl . .

To create a Formula Modifier

1. Go to Master Files-Mail Process, click the process name, select the Formula Modifiers button, and
select the New Question button.

2. Enter a Question in the first field.
3. Select a Question Type (drop-down menu):

e Multiple Choice: if selected, enter: each possible answer, enter a short code and option to check a
Default Answer (most common answer) or leave cleared.

e YIN: if selected, Yes & No will display under the Answer column. You have the option to check a
Default Answer (most common answer) or leave cleared.

Note  If the modifier is set up as a Y/N question, the YES answer will display the Question. (i.e.,
Question = Seal, Yes answer = Seal, No answer = blank which will result in the No answer not
displaying at all on the Mail Quote Letter, Quote Breakdown, Work Order, or Work Ticket.

For Multiple Choice type questions, the same Y/N logic is also applied.
4. Select OK to Save. Saved Q&A'’s display along the left side of the screen.

If more Questions are needed Select the New Question button and repeat above steps. To delete a
Question, right-click the saved question and select Delete Question.
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6. Users have the option to create a Sub-Question by right-clicking the answers and selecting Add Sub
Question. (EXAMPLE: Sort > Yes > if Yes > Local, National, International.)

Note  See next page to setup price and cost formulas.
Formula Modifiers: Setup Price & Cost Formulas

File View Forms Miscellaneous  Reports window  Hslp

Mail Master File Insert
=4 TREE _MENU Mail Process | Edit Process Standards | Clane Process
-4 Data Processing
&1-{l] Campanent Procsssing Activiy Codes |79 .
Packages . Click to zet Shog
B Finish‘fg Deseiptiors  lwert e
B Inseting Short Descrptiore| "1t
B Inserwd Modier Cost Center 230 [=[nserTER =
e HAN‘S?‘:‘E?EF\T T0 89 Hourly Rate: &0 Measure: 1000
 HAND INSERT, SORT 7 | Client Language: [ineert
" HENDINSERT.SORT2 | Son#t 376
< HaMD INSERT, SORT 3
* HAND INSERT, SORT 4 Activity processing delap
; HAMD INSERT, SORT 5 @ Before O After o0 Hows
' HAND INSERT. SURT € ¥ Visitle [ Tiackable
F HAND INSERT UP TO 1017
5 NStRTseaLMETERSORT | 9 ] Scigls | Modfies | GC | Ecmula Modiiers |
= INSERTSEALMETERSOR] | B R
- INSERT SEALMETER.S0R1 o
E- INSEATSEALSORT POLYE [ [P #ofpes 0| [FremsiEm il e
¥ HAMDWORE SET UP — i~ Price Formula:
¥ HANDWORK EUVOUT [TEM i ZpC Operation Zod Minirnurn
¥ HAND FOLD EACH PC & 3o — —
- INSERTER SET UP o dpe o [+ =i & | s
Bl Sort/TabAffin o Bpo Rae |+ = [ 8 = 0 20
B TranspartAw House & Bpc
Bl Materials =P Envelope Size  Cost/M aterial Formulas
B Packaging T4 upte #o Operation %o Mirimum
[l Test Symbols + uptoBad
Drops & Postage Estimating w(: uptodx12 Sep |+ =] [ = =] o B0
Special Instructions P ;ﬁ‘ea:m tol10x13 Speed [+ =] [ % = | 1w [ 2w
- ® Yes Material| + =] [ 5 || 5 ]
® No
=P Meter
- ® Yes Mew Question ]9 Eanice]
® No =l
4l 1 el - 1

All formula modifiers will modify the base activity code price and cost for the standard default pricelist, corporate
pricelists and customer pricelists. All fields do not have to be filled in — you can leave fields blank if you do not
want the answer to change the price or cost. If there are multiple modifier questions — the system will take the
base rates from the main activity against the first formula modifier factors. That new figure is then run against the
second formula modifier factor — and so on.

To create a Formula Modifier go to > MF-Mail Process > click process name > select the Formula Modifiers
button. Once questions are saved (see previous page), select the first answer which will display the Price
Formulas screen.

Price Formula:
Operation Setup: Option to modify the main activity price based on each answer.

Setup: (+ or =), (% or $), (enter % or $ amount), enter modified (Minimum $) price to use for the next step of
the formula calculation.

Operation Rate: Option to modify the main activity per each (1) or per 1000 based on each answer.

Rate: (+ or -), (% or $), (enter % or $ amount), enter modified (Minimum $) price to use for the next step of the
formula calculation.
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Cost / Materials Formulas:
Operation Setup: Option to modify the main activity cost based on each answer.

Setup: (+ or -), (% or #), (enter % or #), enter modified (Minimum cost) to use for the next step of the formula
calculation.

Operation Speed: Option to modify the main activity speed based on each answer.
Speed: (+ or -), (% or #), (enter % or #), enter modified (Minimum run speed per hour).

Operation Material: Option to modify the main activity material cost based on each answer.

Material: (+ or -), (% or $), (enter % or $), enter modified (Minimum Material cost).
Select OK to Save.
Formula Modifiers: Mail Estimating/Order Entry Interface

Mail Estimating - [Finishing]

B5. Fle Window Changes Help
Dlel8|[e 8l5] «| wld|
Mail Estimating {Print & Mail) (= Inserting i | oy i
(Qumeuenner i i Process Description Quantity Lot Quated Price
B2 Estimating elnsent Inseit- 1 po, up to #10, Seal, Meter, Sort, Mo Match National | 270,000 1 $7.073.00
Data Processing IAND INSERT TO B9 [DELIVER TD FOST OFFICE 1/ $50.00)
; Component Processing Jd Select Modifiers For 'Insert’ -
i # Packages
Finishing P #of pos «| Match
~## Drops & Postage Estinating - 1pe Answer Shert Cade] Select | ~
~ Specisl Instructions £+ Envelope Size No Match no ||
% Review Pricing j up to 110 Zway Match 2 i
3¢ Order Entry 27 SEE'Y 3way Match 3 (e
es
P Meter
) imt Y Yes
wTrar 2P sart
t- Mat B Yes
t-Pac B9 SotlLevel
- Tes - National
B P Match = Save Cancel

After a user double-clicks the process name, he/she will be prompted to answer the formula modifier (multiple-
choice or yes/no) questions. After selecting Save, the answers will display under the process description. All
formula modifier questions must be answered as they affect the end rates and costs. If you select an activity by
mistake that has formula modifiers - you can Cancel the modifier screen without answering any questions. If you
select Cancel, the process is not saved as part of the quote.

If you select Cancel after any of the questions have been answered, you will be prompted to save or discard
your answers. If you elect to save, all questions must be answered. If you select not to save, answers are
discarded and process is not selected.

Note  Formula modifiers currently display the modifier answers on the: Quote Letter, Quote Breakdown, Work
Order, Work Ticket and Invoice. Formula modifiers do not currently print/display on: Reports, Shop
Floor, Timesheet & the Scheduling module.
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Quality Control

Select Quality Control and navigate to the middle column to a Mail Process with a ? icon to left to view/edit
existing Quality Control Statements.

Master Files Mail - [Quality Control

& File ViewForms Miscellaneous  Reports Window Help

1. Select one o more processes in tree on farleft
2. Right click on the desired Scipt/iC group and ‘Apply

TREE _ MENU Giows Questions and Answers (Reference Onl

|0100 Master Files Mail

ﬂ:' G Dats = (4 TREE_MENU 4 | MewOCStaternert 15

% Programming B a Dala Procsssing 1| HewC statement 2

we Ouput = {8l Components

o Artwork * Printing Hew GC Statement 3>'Ves > Mo orN/
Components W Lase2 New OC Statement 4

W Pinting S Inkiet New OC Option 1 New0C Option 2.
B Laser? B INKIET _ _

W ket fed INKJET UP 10 6x3 ENVELOPE

“ Cheshie/PBack INKJET 312 ENVELDPE

- Busl/Tim/Fold INKJET ONTO MAGAZINE

#- Audio Duplication = INKET & SORT

- Supplied Materia @ INKJET, TAB & SORT

3] Bindery INKJET BUYOUT

g Packages INKJET SETUP

Cheshic/PBack
Burst/Trim/Fold
Audio Duplication
Supplied Materials
g Bindery
#] Packages
&%) Finishing
Drops

i &) Finishing i
Drops i
) Instuctions ’

Create/Edit QC (Quality Control) Questions for an Activity Code

To create or edit QC (Quality Control) questions that will Print on the Mail Work Order
1. Select View Forms from the menu bar at the top of the screen and choose Quality Control.

2. Expand the Tree_Menu under Groups and highlight the activity, right-click and select Edit from the
drop-down menu.

This will access an entry screen called Edit QC.

To add a line
1. Right-click and select Add line.
2. Edit the default description (New QC Statement) under the Statement column.
3. Select one of the options under the Type column:
e Text only = prints text entered under the statement column.
e Check box & Text = prints a check box before text.
e Text & Check box = prints text before a check box.

e Text & Line = prints text before a line (line length is entered under the Def/Length column as a
number (E.g., 250 = 17, 500 = 2", 750 = 3”, 1000 = 4”, 1,250 = 5", etc.).

o Text & Yes/No = prints text, a check box then Yes, a check box then No & N/A.

e Text & Options = prints custom setup. Need to Save then select the Set Options button....
Right-click to add each line.

Edit the default description (New QC Option) under the Statement column.

Enter a Def/Length # for the text and line option (E.g., 250 = 17, 500 = 2", etc.).

For a check box with text, enter a 1 under the Def/Length column.

© N o o &

Select the Print at the Same Line as Previous check box; or clear the check box to print text on the
next line.
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— B

9. Click Save and Close.

10. To greatly indent a line, enter a number in the Tab Position field.

11. To slightly indent a line, select the small gray check box under the Indentation column.
12. Click Save and Close.

D E i  — — TQuestions and Answers [Reference On
Data Processing ~
w-B comperents =+ TREE _ MENU

Packages é Data Processing

EI %] Finishing Components
i Packages

=% Firisting
= Inserting
Additonal Insert SetupVersion

bow and Text

‘ext and Checkbos =

st and Line =

‘ent and YES /N or Wi =

‘ext and Options / Set Options = Options, ﬂ I_ﬂ_-

£’ Options

Ehel:k Bow and Test 0
Texl and Line = 0

Other options: To remove, insert, or move a line up or down, right-click the cell and select the
appropriate choice. To display a blank line, enter ~ in the Statement column.

Note  QC questions can also be edited/added by clicking the mail activity in the Master File — Mail
Process tree structure and selecting the QC button under the Mail Process gray tab.
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Scripts

To create Scripts

1. Choose View Forms from the menu at the top of the screen, then choose Scripts.

2. Expand the Tree Menu under the Groups heading and locate desired activity to which you wish to
attach scripts.

3. Right-click the activity and select Edit from the drop-down menu. This will access an entry screen called
Edit Scripts.

Bl Master Files Mail - [Seripts]

P File ViewForms Miscellaneous  Reports  Window Help

L[]l
#|

0100 Master Files Mail |1 Selsct one o more prosesses in tres on farlait

2. Right cick on the desired Script/IC goup and *Apply’

- EEE b - [EETRE Questions and Answers [Reference Onl
=3 D.

Gebats Y e e T [E 7w
Programming a DataProcessing E =5 Black
Output = [ Components Blue
Antwork. Piirting P Fied

ompanents = Laser2

Piinting . g LASER SETu
Laser2 H
Inkiet H LASER #10 0GE
Cheshire/PBack i LASER B9 OGE
Burst/Tiim/Fold H LASER 512 OGE

e Audio Duplieation [ PRINT LASER LABELS

[ Supplied Material - LASER PROGRAMMING

) Binery < i LASER FORMS .

4. Right-click the process and select Edit to open the script.

Lazer?
P LASER SETUP

? EEEE .
LASER #10 OGE Add Mew Job Level Script
LASER Ex9 OGE Edit

LASER 9x12 OGE
PEINT | ASER | AR

-ﬁ Edit Scripts [LASER 8 1/2x11 LETTER]
Delete All Mail
Process Scripts
Buestions
|<Add [Juestion: ||:D|DIS? [ &nswer Bequired

@ Multiple choice
O Test

Copy

Default Anzwer | -
Black Mare
Blue

More

Red More
Mare
Mare | T

Delete Question | Sawe Order | Save |

To create new question - select "Add .. " frarm the list. Enter the QUESTION. Select TYPE [test or
multiple choice). Enter answerlz). SAVE!D Then, if there are more questions press ‘More'
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Selecting Delete All Mail Process Scripts will remove all scripts for all processes. Only use this option
if you are sure you want to remove all the scripts in your database.

5. Enter the question in the entry field directly above Multiple choice. Select the check box to the right if
an answer is required for this question. Script questions with required answers will display a red X in
Estimating/Order Entry until they are answered. Select text to create a text box for answers. Select
Multiple choice if the answer should be chosen from a predetermined list. One of the answers can be
designated as the default answer; this will appear in bold in Estimating/Order Entry. Click Save after a
question and answers are entered.

6. To enter a second question, select <Add Question>, then enter additional questions using the
method described above. To delete a question, highlight it in the field titled Questions, and select
Delete Question.

7. To change the order of the scripts, highlight the script question under the question heading and
select the up or down arrow to move questions to desired order. Click Save Order when done.

8. Multiple choice answers can lead to a second question. To enter this question, click the More button
and enter the second question. More changes to bold next to multiple choice answers with another
question attached. If the second question is designated Answer Required, the first question that leads
to it must also be designated Answer Required.

Activity codes with scripts attached will have a green question mark to the left in the process activity tree under
Groups. Highlighting any code will display a list of the questions and answers in the field below Questions and
Answers. Questions with mandatory answers will display in bold; default answers will display an arrow.

To Copy a script to another activity, highlight the activity that you wish to copy to in the Master Files Tree (far
left), then highlight the activity under Groups that you wish to copy from, right-click, and select copy. This
attaches the script of the copy from activity to the copy to activity.

Tip Scripts are used for production information only. If your script answers affect price, you may want to
setup Modifiers.

Create and Apply General Scripts

Warning for General Scripts

fou are trying to edit a

The above warning was added to the entry window for all General Scripts. All changes to scripted questions and
answers are effective immediately, and can cause data loss on jobs. General Scripts can be applied to multiple
processes. Changes to these scripts can affect multiple processes.
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& Master Files Mail - [Scripts]
ﬁ File | Yiew Foms  Miscellaneous  Beports  Window  Help & 5[
Ml General Yiew
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i

Delete Question | Saye draery |

To create new gquestion - select "Add ... " from the list. Enter the QUESTION. 5
multiple choice]. Enter answer(s). S&YE! Then, if there are more questions prl

General Scripts is a place to store scripts that are to be attached to multiple activity codes. To create, right-click
General Scripts in the tree under Groups and select Edit. This will access an entry field called General Scripts.
Enter the General Script Title and Save Title. Then enter the question(s) in the entry field directly above
Multiple choice.

Select the check box to the right if an answer is required for this question. Select text if the answer should be
typed in. Select Multiple choice if the answer should be chosen from a list of predetermined answers. It is
possible, but not necessary, to designate one of the answers as the default answer. Click Save after a question
and answers are entered.

To enter a second question, select <Add Question> then enter additional questions using the method
described above. To delete a question, highlight it in the field titted Questions, and select Delete Question.

To change the order of the scripts, highlight the script question under the Question heading and select the up
or down arrow to move questions to desired order. Click Save Order when done.

Multiple choice answers can lead to a second question. To enter this question, click the More button and enter
the second question. More will change to bold next to multiple choice answers with another question attached. If
the second question is designated Answer Required, the first question that leads to it must also be designated
Answer Required.

To Apply a General Script, highlight the process on the tree on the far left. Right-click the General Script’s
Name and select Apply.

Tip Scripts are used for production information only, if your script answers affect price you may want to
setup Modifiers.
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Editing General Scripts

To edit a general script, access General Scripts as described above. Expand the General Script tree item and
right-click the script to be edited.

To change the Script Title, click in the Script Name field, make changes and click Save Title.
To change a script answer, double-click the answer and make changes.

To add an answer in the middle of existing answers, you must first move the existing answers. Do this by
highlighting the answer (double-clicking), right-click, select Cut, then Paste in new location.

To delete a script answer, double-click the answer, right-click and select Delete. Deleting an answer in the
middle, then Save will automatically move the other answers up.

You can change the script type from Multiple Choice to Text and vice-versa.

Note Changes made to General Scripts get applied to all processes associated with that script.

o . =
A Edit Scripts [CHANGE ORDER NOTES]
Script Title ICHANGE ORDER MNOTES Save Title |
Questions

Add Question: ICHANGE ORDER MOTES [ Answer Bequired
(CHAMGE ODRDER HOTES

" Multiple choice
& Text

i

Delete Question | Sate Mrder I Sawe |

To create news question - select "Add ... " from the list. Enter the QUESTIOM. Select TYPE [text or
multiple choice). Enter answer(z]. SAYE! Then, if there are more questions press More’

al script and update each

1 if unsure
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Import Prices From Excel - Modifiers

Use this option to import activity and modifier pricing from an excel spreadsheet. See EFI-PrintStream Support
for format of spreadsheet.

&m Master Files Mail

File | Wiew Forms Miscellaneous  Reports  wind
ik | General Yisw

Standard Prices

I Customer Prices
Process Skandards

Modifiers
Quality Control
Scripks

Impoark Prices Report

Import Prices Report

See EFI-PrintStream Support for assistance.
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Miscellaneous Menu

& Master Files Mail

File View Forms fMisceIlaneous Reports  Window Help
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Print on Demand Component Templates
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2 Instiuctions




44 @ EF| PrintStream | User Guide

POD Components (Print On Demand)

Print on Demand processes can be created in Master Files Mail Processes. To create a POD process, go into
the Components tree in Master Files Mail Processes and set up the process as you would any other printing
process, except select the POD Process check box to indicate to PrintStream that this is a POD process.

&, Master Files Mail
File View Forms Miscellaneous Reports Window Help
L]
= Mail Master File LASER 8 1/2x11 LETTER X
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¥ PRINT #31.COLOR Short Descripton:
" PRINT #101.COLOR o Elwwsen 5l
' PRINT 6¢31-COLOR (CostConter: 51—
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B Laser — -
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' LASER #10 0GE Close
' LASER 649 0GE
¥ LASER 912 0GE
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' LASER PROGRAMMING
¥ Laser (Classic Mod)

Optional: Click the Miscellaneous tab at the top of the screen and select Print on Demand Component
Templates. Set up the description, size, default inventory code, and default process activity code. If you know
the inventory code item number, key it in. If the item number is not known, click the gray Inventory button to
search for the inventory item using a number of available search choices. Click Save.

&, Master Files Mail - [Print on Demand Components]

0100 Master Files Mai S
= Descrption Sizel ek | DRIt | ineriory
T i Desciption
Data Processing
Companents 1 [85¢11 Bochwe 8172 >< Cornival Text 54011___JLASER 8172611 LETTER

Piinting

LASER SETUP

LASER 8172411 LETTER
LASER #1006E

LASER 643 0GE

LASER 912 0GE
PRINT LASER LABELS
LASER PROGRAMMING
Lases (Classic Mod)
tetmocdter for o

Inkjet

L S Y
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This will link the stock and the processing activity to the POD process. When this process is chosen in the job in
Mail Estimating, and the POD tab is selected on the right side of the screen, the process and stock information
will automatically populate for the component.

Mail Estimating for the Company : (01) Alaska Incorp - (0100) Mail & Print Plant NORMA - [8.5 x 11 Brochure-100,000]
. File Window Changes RefreshMaster Data Help
Dlelg| [ 6] =] o|&#|@ §] _envossor |
Mail Estimating (Print & Mail) Description: [B.5 % 11 Brochure Versions| | .. | POD Souce _. |
+ Quote Header Do E y Quaniity before Overs: 100,000
=} Estimating T EE—T m =
Data Processing ltem #: {607 List.. Waste! = 0
=] Components Inventory Code: |607 Total Quantity: 100,000
-/ Letter-100,000 Inv. Description: [Camival Text 0100 AddiionalInfo_|[ElaSze ] 0
' Letter-1-33,000 Ovesto] =] NumberUp [ 2 Simple 7 [Finish Size’ 85X11
\/ Letter-2-35,000 Caliper 0.000)
 Letter-3.32,000 InsetNotes| v  Blanks [ 0 Duplex| 1 [Pciveiaht 0.000)
+ #10Window OE-100,000 Comments: Bundle Oty 0f
+ Brochure-100,000 g
v - i Notes.. | Delete Component | Copy Component | Save | Concell |
(] Bound Componerts & Printing n ay - Al
2] Packages = Laser Process Description Quantity | % | Quoted Price Pkas. Sort Order
Finishing LASER SETUP
H Orops LASER 81/2¢11 LETTER LASER 81/2x11 LETTER 150,000 1 $3,750.00° N| o [P|6830

Print-on-Demand processes have optional entry fields to define the number of simplex, duplex and blank pages.
Enter the desired POD selections and click Save. Then select the Mail Activity for this component. Print
quantities are calculated automatically using the job quantity, number of simplex, duplex and blank pages, then
divided by the number-up to arrive at the actual processing quantity and price for the paper.

Product Category
Product Categories are displayed in the Job Types field when creating a new estimate/quote.

To define these values, select Miscellaneous > Product Category from the Master Files — Mail Process menu
bar.

sob Nare: [~ | --
Gmup:l LI
Code: I

Edit Job Mame | Cancel | Sawe |

To ADD a new category, select the ellipsis ... button next to job name. Enter the new job name and click Save.
Click Save again on the Product Type Categories screen.

Enter new job name: I

Cancel | Save |
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To EDIT an existing category, select the job name from the list and select the Edit Job Name button. The Edit
Job Name screen is displayed with the current category name in the Job Name field. Enter the New Job Name
and click Save.

Job Mame: | Mizcellaneous
Group: |MISCELLANEQLS

Code: |1 2

5 Edit Job Mame
s

Job Mame:
cgicbiene | ||

Enter Mew Job Mame:

The Product Type or Job Name can be selected as a report option on several Production and Sales reports.

The Group Feature is used to define the type of inventory items you will be storing in the inventory system. To
add a new Group, click the ellipsis... button next to the Group field. Enter a New Job Group name and Code
and click Save. The Code must be a unique number between 1 and 32,700.

Enter new job group: ||

Code: I

MIS Syztem defined as
15 Code:l

The product code/group is used for sorting inventory items and displays on Reports (E.g., Inventory Summary
Report).
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Code

The same as Group in the above Product Category screen. You can create new Product Codes/Groups in this
screen. These are also used for Inventory Items.

I Job Type(s)

Job Type Definitions

==l

D escription [ Product Code | MIS Product Code [ Record ID [ =

1 |5elf Mailers 10 3 -
2| Fulfillment 10 4
3 |Test i E
4 | Custamer Inventory 99 2
5 | "FULFILLMENT 100 5
£ |MISCELLANEOUS a000 1

< | [

Standard Waste Table

Select Miscellaneous > Standard Waste Tables.

To create a new waste table item

1.
2.
3.

Click the Add button.

| Lloze |

Type the name of the new item in the empty entry field on the lower left.

Type up to ten quantity breaks. Note that the quantities entered are calculated as thousands: enter 1 for
one thousand, 10 for ten thousand, etc.

Enter below each quantity break the average spoilage for that type of item for all Component Finishing

processes.
Click the Save button.

o]

0100 Master Files Mail

=3 TREE _MENU
=3 DataProcessing
GetData
Programming
Dutput
Autwark

Components
Piinting
Laser2

Inkjet
Cheshire/PBack
Burst/Trim/Fold

Audio Duplication
Supplied Materials

9] Bindery
&3] Packages

+ tJ Finishing

Drops
+ Instructions

B3 - Standard Waste Table For Generic Mail Forms Names

Report Setup: MAIL WASTE TABLE FOR FORMS No:630

Oty Break »
Form Mame

‘Uan

UpTo

UpTo

UpTa

UpTo|UpTo|Up To|UpTa[Up Ta|Up To

ENYELOPE
FORM
LETTER
INSERT
CARD

10%

10M

%
%
IS
5%
5%

5%

S0M

4%
4%
4%
4%
4%

100K 250  500M 1000 2000M 33938
1%
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To edit an existing Standard Waste Table
1. Click the row displaying the item’s current Standard Waste Table.
The item will appear in the bottom entry field, available for editing.

2. Save after editing.

To use an existing Standard Waste Table to create a new table
1. Select the item as if editing, then click the Add button.
This will delete the item name and waste percentages, but save the quantity breaks.
2. Enter a new item name, then the average spoilage, at each quantity break, for that type of item.
3. Click Save.

Entries in the standard waste tables do not have to be physical items. It may be more logical to attach

projected waste to types of activities (e.g., generic or personalized, or easy, medium and difficult). The

language in these tables is user-defined.

Note  The quantity breaks displayed at the top of the list represent the currently selected item. To
see the quantity breaks for a specific item, locate it in the list and select it. The quantity breaks
for that item will display at the top of the list and in the fields at the bottom for editing.

Setup Multiple Corporate Pricelist

To setup multiple corporate pricelists

1. Select Miscellaneous > Setup Multiple Corporate Pricelist, then select the Add button. Enter the
name of the price list under the description field and Save.

3. Master Files Mail
File “iewFoms Miscelaneous  Reports ‘Windaw  Help

0100 Master Files
4 TREE _ MENU Dals___[Active] Desciiption

10/24,/2008 NEw PRICES
7/7/2010 ¥ Test New Coporate

2. Highlight a sub-group of existing activities. From the menu, select View Forms — Standard Prices.
Then select one of the corporate price lists.

£&; Master Files Mail

File | Yiew Formns  Miscellaneous

General View -
dard Pri E List of the coiporate prices x|

Custorner Prices
Process Standards

Bepartz  Window Help

Corp. Pricing 1933

Mﬂdllftlefé ol Corp Pricing 2000

_U_u‘.a ity L.ontrol Statement Pricng 1939
Scripts : » IStatamenl Pricing 2000
Impart Prices From Excellmadifiers...] 07/19/00 | Palitical Pricing 1993

Import Prices Feport
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3. Option to manually edit each price or click/drag and highlight a group of existing prices then right-click
and select Fill by Factor. Enter a positive (%) or negative (%) number in the factor field and OK. This
will adjust all highlighted prices automatically by the % entered.

2 Master Files Mail =10] x|

File  View Forme  Miscellaneous  Beports  Window  Help

Master Files Mail -1olx|
=24 TREE _MENU =l T Pice | Saton | Min | )
-4 Data Processing Get Factor 1 i1 2
Get Data T 10000 £ 7500 250
Percent Increase:  |-24 10000 St

Programming

Output Cancel | [9393359
Data Cleanup 10000 2500
[ Y SRR W [aXnlnt mono Annnnl "u:nr'
Components J 4 l I Ll—‘
Packages
o | Fulfilment Cancel Save

4. Select Save when complete. Select the option One of the Corporate Pricelists, then click the
corporate price list and OK.

& Save Prices
— Save Prices &g .
Default Corparate Pricelist i~
Orhe of the Corparate Pricelists o
Exizting Customer Pricelist i~
Mew Customer Pricelist i
Date | Description -

1 |06/02/00 Corp. Pricing 1333

2 |O0B/0E/00 | Corp Pricing 2000 |

3 JOB/26/00  Statement Pricng 1999

4 |07A11/00 [Statement Pricing 2000 -

(].4 I Lancel

Default Corporate Pricelist saves the edits to the Default Corporate Price list.

One of the Corporate Pricelist allows you to select from a list of additional corporate pricelists already
defined.

5. Continue for each sub-group of pricing until complete.
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To edit a corporate price list description

1. Select: Miscellaneous > Setup Corporate Price List from menu bar. Double-click in the description
field, edit, click the Enter key (on your keyboard) and Save.

2. If you are using modifiers you need to select: View Forms > Modifiers. Select a modifier then select
Edit Prices and Run Speeds. Select: Display > Corporate Pricing for Modifiers.

2-COLOR] [_ |O]

¥ Pricing [PRINT #

Hide | Display

Customer Prices

== T
Code [ editpice | Setup | Minimum | BOwl [ Ow2 | Ow3a
1 | 5,993,393
2 |Theeneenn here $0.0000 $0.0000 $2.0000
3 |Tyhereee yes, here $0.0000 $0.0000 $3.0000
| >

Eancell Sayve |

3. Select a Price List, edit/make changes and Save. Select One of the Corporate Pricelists option, then
select the corporate price list description and OK. Continue for each modifier until complete.

Note  Special Modifiers and Formula Modifiers cannot be adjusted by corporate price list.

Setup Pricelist As Active / Not Active

To access this feature
1. Click Miscellaneous > Set Price List As Active/Not Active.
You will see a list of all the price lists in the system both customer and corporate price lists.

2. You can activate or make inactive by selecting or clearing the check box and saving.

File ViewForms Miscellaneous Reports MWindow Help

TREE _ MENU

Description [ Dae
Abbalnc.  Sping Fricing 271271933
Alaska Inc.  Alaska Price List 8/5/2009
Abbalnc. | Fall 2009 /142008
Alaska Inc.  B8/27/13 - Alacka Price List  8/27/2013

Close
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Clone Existing Pricelists to Companies

To access this feature, click Miscellaneous > Clone Existing Price Lists to Companies.

ewForms Miscellaneous  Reports Window Help

0100 Master Files Mail [ cione pricelists

TREE _ MENU

Acﬁz““‘ Customer Name Eif;;zﬂ
2128 Spring Pricing ABBAT  Abhalne m
8/5/200N Alaska Price List ALASKA Alaska I m
a0y Fall 2009 ABBAT  Abhalne m
8/27/20% 8/27113 - Alaska Price ALASKA _Alaska Inc il

Date | Active Description

Share Pricelist with Companies
Cock Acct No

§701 | Stieamiine Solutions
102 FrintStream

This feature is only available for sites using PrintStream Multi Company programming. You can copy a price list
from one company to another by clicking the company that you want to copy the price list to then click the Clone
button for the pricelist that you want to copy to that company.

Clone Tree Structure

Contact EFI-PrintStream Support for assistance.

Pazsword
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Setup Cost Flag

Contact EFI-PrintStream Support for assistance.

0100 Master Files Mail
(%) TREE _ MENU

{Recalculate Mailprocesses Prices baged on? r
1ate and run speed

Save | LCloze |

Copy Corporate Pricelists
Contact EFI-PrintStream Support for assistance.

laster Fil
File ViewForms Miscellancous Reports Window Help
L]
0100 Master Files Mail | = Copy Corporate Pricelists

TREE _MENU

| Detauit Corporate PRICELS T

OR Close
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= Commented [RB1]: Need a screen shot here of the items
1 in the Reports menu as you did in the earlier menus.

Reports Menu

Activity List

To print a customer or corporate price list report that lists: labor, material and/or sub-contract activity codes,
process descriptions, modifiers, run speeds, pricing, etc., select Reports > Activity List from the menu bar. Use
the controls to describe which cost centers, price lists/information for the report.

File ViewForms Miscellaneous Reports Window Help

0100 Master Files Mail [[ report: Print List of Activities

TREE _ MENL

Include Non Visible

% Labor ¥ Material ¥ Subcontract T e adule

" Select Activities,

Forthe sl [~ cost Centers

|| Cost Center Description
300/ DP ADMIN

310|LIST PURCHASING

320/ DATA ENTRY

340| PROGRAMMING

360/ 0UTPUT DATA
405|ART/COMPOSITION

420/ PRODFING

Display
( ¥ Rurspeed ¥ Price 1% Including modifers (if any)

| Deseription |FmaEusmmel Date

[T Sping Pricing__ Abba Inc. 27121999
|1 Fal 2003 Abba Inc. 9/14/2009
|1 Alaska Piice List Alaska Inc. 8/5/2009
F‘f_smna AlaskaF Alaska Inc 8/27/2013

Bint | Preview

N Miscellaneous  Reports Window Help

0100 Master x 4 4 1ol Y- - ¥ TN = |¢h  Towz  roox 202

2 TREE _MENU 10232014 4:52:22PM -

List of Activities for Cost Centres

Pricing is listed for the 8/27/13 - Alaska Price List

Page 1 071
‘ LMS  Measure  DefaultQt eiUpCh MinCharse M
300 DP ADMIN
F oPsETw
Creniing Data Procsseing setup
L 1 1 o 50 Tam
oy Breaie) sasmem o o o o o
20 s 20 Fr s 2%
ay srarg)
sasmem o o o o o
2 H H H H H

speecs

0100 Bromkea Date 5
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Scripts List
To print a report that lists scripts: select Reports > Scripts List from the menu bar.

laster Files

 File ViewForms Miscelancous Reports Window Help lax
|M
0100 Master 1 £33 TREE _MENU = [Collect Drder] Desciption __|Activily Code] Cost Centre | -
Data Processing m E [NKIET P T0 BXEN'BI0T 810 H
& TREE _MENU a anporents B INKJET S2ENVELDR 81012 810
Pirting 3 INKIET ONTO MAGAZIETOTZ 810
Lsser2
S kit
LB INKET

P INKJET UP T0 BRI ENVEL|
P INKJET 9412 ENVELOPE |=

: INKET & SORT
: INKJET. TAB % SORT
INKJET BLYOUT

INKIET SETUP
Cheshire/PBack.
Burst/Trim/Fold

<L § ’ o | JJ
¥ Include Non ¥isible Pracesses to the Riepart Freview Close

Select a branch (e.g., Programming) to display all scripts under that branch or click each script you want to
display on the report and select Preview.

ViewForms Miscellancous Reports Window Help.

0100 Master x 44 Tl b M o8 (S &&= [ |8 Tod: 0o W30
&4 TREE _ MENU oo e -
SCRIPTS REPORT T
I
v $1011  INKJET UP TO 6X9ENVELOPE
OK to Cycle Partial Drops? E]
x
100% Maiting?
Yo
Iy
Samples?
Yo E
Sead Names?
o
Font Cods? [ ———
Maximum # of lines to TEST? [ Qe —
& 81012 INKJET 9:12 ENVELOPE
OK to Cycl Partial Draps? © Awe ke 4
5
100% Mailing?
< I .

Note  Option to export to: MSWord, Excel, Crystal Reports, etc. (envelope w/ red arrow icon).

Correction for Installs

Contact EFI-PrintStream Support for assistance.

Master Files Mai

Paszword
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Tree Menu

The 3 main tree branches (departments) are Data Processing, Components, and Finishing. The other
branches are mainly for display and will appear and be functional in Mail Estimating Order Entry.

0100 Master Files Mail
=3 TREE _ MENU

[ata Proceszing

Instructions

Mail Estimating Menu Suggestions and Examples
Below are examples for designing the menu structure for Mail Estimating and Order Entry.

There is the option available to set up Modifiers to reduce the number of activity codes, to allow for multi-level
pricing and run speeds or to use them to create unique formulas for activity codes.

e Modifiers

e  Special Modifiers

e Formula Modifiers

e User Defined Formulas

See previous Modifiers section in this document for the current advantages and disadvantages for each type of
modifier:

Data Processing
+ Get Data
Data Entry
List Rental
+ Process Data
Merge/Purge/Dedupe
Postal Qualify...
+ Output Data
Inkjet File
Clint Labels...
+ Programming
CASS & PAVE Certify...
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Components (or Component Processes)
+ Printing (Offset)

Buyout...
+ Laser

Laser, 8.5 x11 (option to use special modifiers for continuous laser for form length & #up if charge
per inch)

+ Inkjet/Bryce
Inkjet Letter...
+ Cut/Burst/Fold
+ Component Hand Work
Hand Affix...
Finishing
+ Insert

+ Insert #10, [2-level Modifier E.g.] Question #1: how many pieces? A: 1-2 pcs, 3-4 pcs, 5-6 pcs; Question #2: #
of matches? A: no match, 1-match, 2-way match, 3-way match

+ Insert 6x9 (same type of modifiers may be used as above)
6x9 Seal & Meter...
+ Insert 9 x 12 (same type of modifiers may be used as above)
+ Handwork
Hand Insert
Hand Stamp
+ Affix/Seal
+ Sort/Tie/Band
Sort Tray
Polywrap...
+ Warehouse/Transport
Deliver to P.O...
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Create Departments & Packages

ile

Wiews Forms

Master

Mizcellaneous  Window Help

Files Mail

nch

[Ereate Hew Frocess
Create Batet M Pracesses fon Selected i enu tem
[relete Group

Create Branch for System

Title: |Data Processing

Frocess Type:
’V ¢ Section ¢ Finishing ¢ Packages ¢ Special Instuctions ¢ Drops

Cancel |

To create a Computer Department
1. Right-click the TREE _ MENU icon and select Create New Branch.
2. Enter title of department (e.g., Data Processing).
3. Select Computer and click OK.

Other names for Data Processing include Data Development, Programming, etc.

To create a Section Department
1. Right-click the TREE _ MENU icon and select Create New Branch.
2. Enter title of department (e.g., Components).
3. Select Section and click OK.

The Component branch represents all processes that apply to individual items only (i.e., Inkjet, Laser,
Folding, Cutting, Section Handwork, Tabbing, etc.)

Other names for Components include Component Processes, Assembly Items, etc.

To create a Finishing Department
1. Right-click the TREE _ MENU icon and select Create New Branch.
2. Enter title of department (e.g., Finishing).
3. Select Finishing and click OK.

The Finishing section represents all the processes that apply to the entire package (i.e., Inserting,
Handwork, Affix/Seal, Sort/Tie/Band, Warehouse, Transportation, etc.)

Other names for Finishing include Lettershop, Mailshop, etc.
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To create Packages
1. Right-click the TREE _ MENU icon and select Create New Branch.
2. Enter the title (e.g., Packages).
3. Select Packages and click OK.
Other names for Packages include Kits, Assembly, etc.

Note A department can be deleted by highlighting it, right-clicking and selecting Delete Group.
However, it cannot be deleted if there are any branches under that department; these
branches and any processes attached to them would first have to be deleted. Multiple
Computer and Finishing departments can be defined. However, only a single Section or
Packages department can be defined.

Create Drops & Special Instructions

Wiew Forme  Miscellaneous  Heports  Window  Help

F1-(%4 TREE _ MENU
- D ata Processing
- Components Create Branch for System

- Packages . - -
U Finishing Title: |Spec:|al Instructions

- .SpecE;T:I'Instructlons " Computer ¢ Section ¢ Finishing ¢ Packages

Finizhing
Shipping

Drops " Process Type:

Special Instructions

Instruction

Instructions | Customer D efinition
DF Special Instructions I% Processing
Finizhing Special Instructior| Finishing
Shipping Special Instructior| Shipping

Delete Cancel

To create a Drop
1. Right-click the TREE _ MENU icon and select Create New Branch.
2. Enter the title (e.g., Drops).
3. Select Drops and click OK.

Other names for Drops include Drops & Postage Estimating, etc.

To create Special Instructions
1. Right-click the TREE _ MENU icon and select Create New Branch.
2. Enter the title Special Instructions.
3. Select Special Instructions and click OK.

Special Instructions creates 3 separate text fields that print on the Work Ticket and Work Order.
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To customize the language used for Special Instructions

1. Right-click Special Instructions.
2. Enter your own terms under the Customer Definition column.
3. Click OK.

Steps 1-6 (above) create the Mail Estimating Tree in their recommended order. To correct the display
order or to edit language for the Mail Estimating Tree structure, select File from the menu, then Tree
Branch Maintain and edit the number sequence and/or language and Save.

Note A department can be deleted by highlighting it, right-clicking and selecting Delete Group. However, it

cannot be deleted if there are any branches under that department; these branches and any processes
attached to them would first have to be deleted. Only a single Section, Packages, Special
Instructions or Drops department can be defined. Special Instructions print on the work order. Data
Processing special instructions print above the Data Processing activities, Component special
instructions print above the Component Processes activities, Finishing special instructions print above
the Finishing Processing activities and Shipping prints below the Finishing activities. All three print at
the end of the Work Ticket.

Create Branches in Departments

i Master Files Mail

ile

Wiew Forms  Mizcellaneous  Window Help

Master Files Mail

TREE _ MEMNL

[rata Proceszing
Get Data Title: |List Rental
Pragramming
Output

Components
Inkjet
Cheshire/P'Ba -DK Cancel
Burst/ T rim/Fal _I
Frinting

----- @ Packages

=% Firishing

Inzerting

Hand work

Sort/T abdaffi

TranzportMHouze

...... Draps

= DP Special Instructions

DF Special Instructions

Finishing Special Instructions

Shipping Special Instructions

Create Branch for Data Processing

Erocess Tupe;:
’7 % Computer © Section € Finishing ¢ Packages ¢ Special lnstructions ¢ Drops

To create a Branch under each Department

1. Right-click the Department name (e.g., Data Processing, Components, Finishing).
2. Select Create New Branch.
3. Enter the Title of the branch (e.g., List Rental) and click OK.

Use this method to create sub-branches under branches to better organize your processes. Branches
can extend down to four levels (i.e., Insert #10s under Insert Envelopes under Insert Inline under
Inserting); processes can be attached to any of these levels.
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To delete a branch
1. Highlight it.
2. Right-click and select Delete Group.

However, it cannot be deleted if there are any sub-branches or processes under that branch. These
branches and the processes attached to them would first have to be deleted or moved.

3. Any branch or process can be moved by holding down the control (Ctrl) key, highlighting the branch or
process, and dragging it to the desired new location. When the new branch is highlighted, the procedure
has succeeded. A sun icon will appear while the branch or process is being dragged. Moving a branch
also moves all the processes attached to that branch. Branches and processes can only move within
departments (e.g., Finishing processes cannot be dragged and placed under Data Processing or
Components, etc.).

4. The moved branch or process will always appear at the bottom of the tree structure. To move a branch
or process to the top you must move all existing branches or processes until they are in your desired
order.

Note Each activity you move will appear at the bottom of the branch. To change the current order of activities
hold the Ctrl key down and drag and drop each activity (in reverse order) until activities are in your
desired order.

Create Batch of Processes for Selected Menu Item

Create Mew Branch
Create Mew Process

[Elete EFraup

;“L,» Master Files Mail [_ O] I

File “iewForms  Miscellaneous  Bepots  Window Help

Master Files Mailll] =% Maintain Processes =
REE _ MENU Diescription IActiwty Linksl Pricing | Process Slandalds'
ﬁ [Drata Processing
=gl Componerts Shart Code: Description Client Language Sort #
- [Printing
=, Laser ] 1 L5y LASER SETUP Laser Set up E320
LASER SE |2 |LemaiL L&SER 81/2411 LETTER Laser Print Letter E330
LASERFRI | 73 |L#100GE | LASER #100GE Laser Frint #10 Envelope 840
LASER &7, | 4 |LE=30GE LASER Ex3 OGE Laser Print 649 Ervelops B850
LASER #10 [ 5] L9x120GE  LASER 9¢12 OGE Laser Print 9412 Envelope BAR0
LASER B3 | [ B |PLL PRINT LASER LABELS Print Laser Labels E280
LASER 31 1 |5 1LPROG L&SER PROGRAMMING Programming E320
FRINT L&S 8
Inkjet (9|
Bl Cheshire/PBacl | [qg]
Burst/Trim/Fold ?
-] Packages ?
.. | Einichi Coad

Right-click the branch in the process tree and select Create Batch of Processes for Selected Menu Item. This
will open an entry field called section, which consists of four spreadsheets (tabs). These must be filled in for each
activity. This is where data is entered for new activities and where data is edited for existing activities. Use the
Section button in the lower right corner to undo incorrect entries, and the Save button next to it to save desired
entries.

Activity codes and process descriptions MUST be unique. They cannot be edited or deleted from live
systems. Other information attached to the activity code can be edited. Be aware that changes to an activity’s
prices will apply to all uses of that activity. This includes the prices for that activity on previous estimates, if these

estimates are updated or copied.
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IR

Right-click any cell in one of the above-mentioned spreadsheets to access the following drop-down menu of data
entry aids (these will be grayed where they cannot be used):

Copy First Row Into Selected: allows for the copying of a highlighted row with data into empty, highlighted
rows.

Delete Selection: used to delete item from an individual cell (not for deleting processes).
Auto increment: allows for numbering by a chosen increment into selected cells.
Activity Code Look-up: accesses a search field that displays all existing activity codes.

Delete Process From System: will delete an activity code and all the attached data while in the Activity Code
cell ONLY.

Create Batch of Processes: Description Tab

& Master Files Mail [ O] x] |

File WiewForms Miscellaneous  Reports  window Help

Master Files Mail l| S8 Maintain Processes =
=% TREE _ MENU Deseription | activity Links | Piicing | Process Standards |
ﬁ [ ata Processing
Companents Short Code Description Client Language Sort #
Printing
Laser 1 JLsu LASER SETUR Laser Setup 6820
LASERSE 2 L8511l [LASER 81/2¢11 LETTER Laser Print Letter 830
LASER PRI I3 |L#100GE  |LASER #10 0GE Laser Print #10 Envelope 5340
LASER 81 | I'4 |LExIOGE | LASER Ex30GE Laser Print 6139 Erwelope 5350
LASER #10 | 5 [L9x120GE  |LASER 312 OGE Laser Print 9%12 Envelope B8R0
LASER 3 | [T |PLL PRINT LASER LABELS Print Laser Labels 5380
LASER 31 | [ |1 PROG LASER PROGRAMMING Pragiamming 6320
PRINT [ A5

Short Code — This language appears on all five spreadsheets of the Maintain Processes entry field. It identifies
the individual activity in each row to facilitate data entry in these spreadsheets.

Description — This language appears on the process tree, quote, work ticket and work order. It identifies the
individual activity for internal communication. It must be unique to each activity, and cannot be changed. DO
NOT use apostrophes, asterisks and other such symbols. The maximum number of characters is 30.

Client Language — This language appears on the quote letter and the invoice. It identifies the individual activity
for the customer. It does not have to be unique. The maximum number of characters is 40. This field will
automatically default to the process description, but can be changed.

Sort # - This number establishes an order in which activities will appear within the tree structure — Data
Processing or Components or Finishing, on the quote letter, work ticket and work order. It is best to number
activities in a sequence that conforms to their likely production order. However, this order can be altered on any
individual estimate.

Plant Code — This is a view only column. The plant code is pulled in from the Facility screen in Master File —
Reports. Most customers will have 1-Facility code displayed. Only those customers who have purchased the
multi-plant / multi-company option will see the various plant's / company’s activities, depending on which plant /
company they selected before logging into the system.
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Create Batch of Processes: Activity Links Tab

Master Files Mail Sk Maintain Processes
=54 TREE _ MENU Deseription_Actiity Links | Picing | Process Standards

B ﬁ Data Piocessing Plart | Chame Run | P
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Burst/Trim/Fold [ 1 [LesER SETUR 64005 640 HP LASER v |HOO1 Labor * |Inhouse - 60.00 Cost - [¥] =]

Prirting |2 | [ASER 813 £4011/640 HPLASER = [HOOT | Labor = [inhouse <] 60,00 Quantiy = [¥ ¥

Laser | 3 |LASER #1006 64012/B40 HP LASER [~ |HOO1  Labor =inhouse =] 60.00 Quartiy = [¥] ¥
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ikjet [11] 350 INVENTORY -] -] =l =

] Packages 12 950 SHIPPING T - - =0 o
&%) Firishing 73] > =] =l =lE o
Ji i = = = -
-] Special Instructions 15 - - ~ wlol o

Short Code — This language appears on all five spreadsheets of the Maintain Processes entry field. It identifies
the individual activity in each row to facilitate data entry in these spreadsheets.

Activity Code — This is a numerical entry (up to nine digits) that is unique for each process activity. Activity
codes are the links between processes, prices and standards, and the estimates and jobs they create. The first
digit(s) of an activity code come from the Department to which the activity is linked (see Master Files — Reports:
Production Departments). The next digit(s) come from the Cost Center, which corresponds to a machine or labor
center (see Master Files — Reports: Production Cost Centers). The last digits represent the individual activity.
Sequential activities (e.g., set-up machine, run machine) are usually given sequential activity codes. Right-click
after selecting activity code cell to access Activity Code Look-up, which displays all existing activity codes.

Cost Center — The arrow displays a drop-down list of existing Cost Centers to place this activity within. Process
activities are scheduled by Cost Center. Cost Centers are entered in Master File — Reports.

Plant Code — This is a view only column. The plant code is pulled from the Plants screen in Master File —
Reports. Most customers will have one Plant code displayed. Only those customers who have purchased the
multi-plant/multi-company option will see the various plant’s/company’s activities, depending on which
plant/company they selected before logging into the system.

Charge Type — The arrow displays a drop-down list of three choices: labor, material or subcontract. Pick labor or
subcontract (also referred to as buyout, outside purchase, outsource). Mail Activity Codes w/ Charge Type =
Material need to have Method = Sourced/Subcontract. If Method = In-house is desired, then make-ready & labor
activity codes need to be added in the single code entry field in Master File — Mail Process.

Method — The arrow displays a drop-down list of three choices: in-house, sourced or freight. Pick in-house for
labor activities or sourced for subcontract activities.

Hourly Rate — This is the average Hourly Cost to perform the activity. It includes the cost of labor, equipment,
materials not directly charged to a job, plus a percentage of the total overhead. It is used to create a number to
compare to the estimated price and to the actual production costs charged to a job. Hourly rate must be entered
to properly calculate the Quote Breakdown, Billing Worksheet and to utilize the Scheduling module.

Sell Method - Clicking the arrow displays a drop-down list of two choices: cost and quantity. Choose quantity.

Run Rate — Checking this will require run quantities to be entered when entering labor time in Time Sheets, Time
Cards and Shop Floor.

Prod Y/N — Always check this for both Labor and Subcontract/Buyout activities. If a Subcontract/Buyout activity
is not checked, accounting will not be able to link the activity to purchasing and to the general ledger.
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Deleting Activity Codes

A Master Files Mail

I\'Iﬂst.el‘ Files I\'Iﬂil .i'ﬂ Mainlair.l Processes
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FROGRANMING 1] 3020301 3020
AEVETIDE 16T 3020401 3020
CaAS5S & PAVE CER 3020402 3020
PRESORT FILES 3020403 3020
MERGE / PURGE 3020404 3020

3020405 3020
GEMDERIZE 3020406 3020
EXTEND ABEBREVI L e

Olutput

# | Finishing

Drops
Special Instructions

EEFEEREE]-]

To delete an activity code*

1.
2.
3.

Highlight the branch to which it is attached and right-click.

Select Create Batch of Proc for Selected Menu Item.

Select the Activity Links tab, left-click the activity code under the activity code column (a bold box will
outline the activity); then right-click.

Select Delete Process from System and Save after each delete.

WARNING ACTIVITY CODES SHOULD NOT BE DELETED FROM LIVE SYSTEMS!

Once a system is live, any missing activity codes will jeopardize report compiling. If that activity was
used, even once, any report that requires that process will not print. Once a database has been used
“live”, it is strongly recommended that activity codes never be deleted. The recommended method is
to hide codes that are no longer useful. This is done by clearing the Visible check box, then saving.
The activity will not display in Estimating/Order Entry, but will remain in Master Files — Mail Process (in
an italic font), available to be collected in various reports. Invisible activity codes can be dragged to a
branch whose sole purpose is to store these codes away from active estimating codes. Create a branch
within each of DP, Components and Finishing and call it Retired (or Invisible, or Inactive, etc.)

The Delete Activity Code feature should only be used to correct entries while a system is being setup.
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Create Batch of Processes: Pricing Tab

This spreadsheet stores the pricing details for the activities in the selected branch.

=18 x|
potsWindow _Help
T
REE _ ME Desciplon | Activy Links _Picing | Pracess Standards |
B} Data Processing Min Cycle
Short Code | Plant Code | Measue |6 Ease“| Baed | | S | gyt | Picet | Guz | Pice2 | 43 | Piced | Qw4 | Pice | Ou5 | Pice
Pice Chage | Charge
Programmming Chaige
: ADDRESS STANL [#DDRST 0100 1000 50.00  0.00,10,000 12,0000 25,000 90000 50,000 7.0000 99,939,935 60000 0 [
< PROGRAWMING | T3 [ergAN oito i G060 0000 75000 25000 75000 86,008 750000 86,588,886 75,0000 0 o
~ DIGITIZESIGNAT | ' ['5]oFsic 0100 14 000 0.00 93333333 000000 0.0000 0 00000 0 0.0000 0 i)
~, FROGRAMMING |4 |PRGRM 0100 15 000 0.00 10,000 75,0000 25,000 70,0000 50,000 60.000093,999.993  50.0000 0 [1
- COMVERTDISK | |6 |CNVTDSK 0100 iIE] 000 0.00 10,000 50,0000 25,000 50,0000 50,000 50.0000 98,938 333 50000 0 0
~ COMVERTMAGT | |6 | CNVTDSKTF 0100 14 000 0.0010,000 60,0000 25,000 500000 50,000 500000 39,939 335 50,0000 0 [1}
 SELECTION [ 7 |seLecT o100 1000 1 5000 0.00 10,000 3.0000 25,000 20000 50,000 1.0000 99,999,395 05000 0 [}
- Kevcooe |8 |KevcoDe o100 1000 1 000 0.00 10,000 20000 25,000 1.0000 50,000 0.5000 99,999,335 0.2500 0 [}
+, BARCODEQUALI | ['s |BcousL 0100 1000 1 5000 000 10,000 12.0000 25,000 50000 50,000 7.0000 93,893,933 £0000 0 o
-, MERGEPURGE | [40]MRGPRG 0100 10001 7500 0.00 10,000 12,0000 25,000 3.0000 50,000 7.00001 99,999,399 £.0000 0 [
A SPUT [Ti]eespr  moo 1000 5000 0.00 10,000 1.0000 25,000 0.7500 50,000 0.5000 99,999,999 0.4500 0 1
- COUNTSREPOR | [F2]CNTSRPT 0100 1000 5000 0.00 10,000 12,0000 25,000 10,0000 50,000 0000 99.939,335 60000 0 [1}
~ SORTRECORDS | [73]S0RT 0100 1000 1 000 0.00 10,000 3.0000 25,000 2.0000 50,000 1.0000 99,399,395 0.7500 0 i}
o GENDERIZE 14|GENDER 0100 1000 1 7500 0.00 10,000 12,0000 25,000 10.0000 50,000 80000 99,999,935 £.0000 0 [}
o PRINTTRAY/SAC (78] FRNT 0100 1000 1 000 0.00 10,000 20,0000 25,000 30,0000 50,000 40,0000 99,999,335 50.0000 0 [}
Frogramming 1/2+ 0100 14 000 00099399999 1200000 0 0.0000 0 0.0000 0 0.0000 0 0.
Ouiput Tl
Companents =
aser ]
ket l
Cheshie/PBack Tl
Bust/Tin/Fold Tl
Pt Tl
DI Press Pint Run [
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The Measure is the unit used to calculate sell price (e.g., process sells per 1,000 or per single unit).

Cycle Based Price and Min Cycle Based Charge are used if the system has been configured to use Cycle
Based Pricing. Select the check box under Cycle Based Price to indicate that the pricing for the activity will be
based on the number of cycles defined for the job. With this option, the quantity used to determine the unit price
is the cycle quantity, not the whole job quantity. Setups are added per cycle, and cycle minimum prices (Min
Cycle Based Charge) can be established. If the total process price of all the cycles added together is less than
the minimum price for the process, then the process minimum price is used.

The Minimum Charge will override the price only if it is higher than the setup charge plus the price to process
the estimate quantity.

If there is a Set-up Charge, and it will not be applied via a set-up estimating activity process, enter it here.

Enter up to six Qty. and Price breaks in this field. Price 1 is the price (per unit of measure explained above) to
process up to Qty1. Price 2 is the price to process from Qty1 (plus 1) up to Qty2. It is not necessary to have
more than one price break; however, the last price break should be 99,999,999, to accommodate any size job.
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Create Batch of Processes: Process Standards Tab
The Process Standards spreadsheet stores information about processing speed.

&, Master Files Mail [_[=]x]
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Enter the Make Ready Minutes, if any, and the Number of Operators (minimum of 1) that are normally required
for each process. This data will be used in the Scheduling module.

A Default Qty of zero will use the estimate quantity to figure price, cost and processing time. Any other number
entered in Default Qty will replace the estimate quantity to figure price, cost and processing time. Certain
processes are normally sold as a single unit, regardless of the estimated quantity (e.g., Programming, Delivery,
Buyout); in this case the Default Qty would be 1. If a process quantity will usually be different than the estimated
quantity (e.g., Data Entry), enter 1 as the default and key in the exact quantity for that process on the estimate.
To charge a process by the hour, make the Measure, Default Qty and Speed1 = 1. To charge a process by 15-
minute intervals, they should equal 4. Key in the (quantity of) time needed for that process on the estimate.
General Rule: the majority of the time for a price-per-thousand activity will have a default gty = 0. If the activity is
priced per hour or per 1 the default gty = 1. There are a few exceptions (EXAMPLE: If you charge laser copying
per 1 or each, you should have a default qty of 0 in this case).

Enter up to six Qty. and Speed breaks in this field. Speed1 is the number of pieces that can be processed in one
hour, up to Qty1. Speed2 is the number of pieces that can be processed in one hour from Qty1 (plus 1) up to
Qty2. It is not necessary to have more than one speed break; however, the last speed break should be
99,999,999, to accommodate any size job. It is not necessary for prices and run speeds to have the same
breaks.
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Create a Single Process

Flle View Forms Miscellaneous  Reports

Window  Help
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To create a single new process, right-click the branch and select Create New Process.

Required fields for defining a new process are:

Activity Code — This is a numerical entry (up to nine digits) that is unique for each process activity. The
ellipsis ... button to the right of the activity code is used to look up existing activity codes to verify the
uniqueness of any new codes.

Description — This language appears on the process tree, quote, work ticket and work order. It identifies the
individual activity for internal communication. It must be unique to each activity, and cannot be changed. DO
NOT use apostrophes, asterisks and other such symbols. The maximum number of characters is 30.

Short Description — The internal code used to track the activity through the system. This value displays at
the Short Code on the Edit Batch of Processes screens.

Cost Center — The arrow displays a drop-down list of existing Cost Centers to place this activity within.

Refer to the respective Edit... sections in this document for information on the remaining fields.

Alternative Method to Edit Process Information

Master Files Mail

wiew Forms ~ Miscellanenus

Reports  Window Help

General View

Customer Prices

Process Standards n
Sel M
£ . Fiice Source| Activity Code | Moasue | E:ﬁ:‘g‘”g cha'."ge Qtyl | Price 1 Q2 Price 2
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There is an alternative method to edit process information. Highlight a branch of activities, and then select View

Forms from the menu.
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Choose General View to access the table of process descriptions.

Choose Standard Prices to access the table of existing corporate prices. Choose Customer Prices to access
the table of existing customer prices. Option to change all prices in a column by a fill factor (+ or - %) by
highlighting a price column, right-clicking, selecting FillByFactor and enter a (+ or - %) and OK. The Print Out...
option prints a copy of the pricing grid as it is displayed on the screen.

Choose Process Standards to access a table of existing processing speeds.
To Print a Report that lists labor, material and/or sub-contract activity codes, process descriptions, processing
speeds, pricing, etc., select Reports from the menu bar. Then select Activity List.

Mail Process Tab

&a Master Files Mail

Flle View Forms Miscellaneous  Reports Window Help

)|

0100 Master Files Mail é: ail Master File Laser 117 forr il
4 TREE _MERNU Mail Frocess | Edit Frocess Standards | Clane Pracess | Fracess Wiaste Factors |
[ é Data Processing
=] Components » [aoon |
T Fining Activty Code:  |21720 ]
oo 11 o Click to 38t Shop
=] Laser Description: Aser Floor icon =
L —_
- ﬁggg 35% LETTER i —
i
| ASER #10 0GE Cost Center: 640 L"HP LASER LI
" LASER 643 OGE Hourp Rate: |50 Messure 1000
: LASER 912 OGE Ciisrt Language: |Laser 11
FRINT LASER LABELS Sort d: 0
¥ LASER PROGRAMMING
o
o t:f:?:a;’:‘ns Activity processing delsy Next Activity Starts in__[Lag Time]
¥ Lo 14" feam = Before © After|0.0 Hours [ 0.00  Hous w
' Laser 17" fom ¥ Wisible |¥ POD Process [ Process Blanks

4

- Laser 23" form —
Inkjet . Seripts | Modifiers | oc | EormulaMod\flersl _ﬂ

#-  Cheshire/PBack
B Bust/Tim/Fold Sove | Clse |

-

Any single (mail estimating) activity code can be edited via an individual activity code screen. To access this
field, left click the process. To edit, enter desired changes then Save. The ellipsis ... button to the right of the
activity code is used to look up existing activity codes to verify the uniqueness of any new codes.

Once a database has been used “live”, it is strongly recommended that activity codes never be deleted. The
recommended method is to hide codes that are no longer useful. This is done by clearing the Visible check box,
then saving. The activity will not display in Estimating/Order Entry, but will remain in Master Files — Mail
Process (in an italic font), available to be collected in various reports. Invisible activity codes can be dragged to
a branch whose sole purpose is to store these codes away from active estimating codes. Create a branch within
each of DP, Components and Finishing and call it Retired (or Invisible, or Inactive, etc.)

Option to setup a Shop Floor icon that will display next to each process name if utilizing the Shop Floor Classic
module. Click in the blank field (upper right), select an icon and Save.

The Scripts, Modifiers and QC (Quality Control) buttons are shortcuts to those entry fields and should be used
for editing pricing and run speeds only. Enter NEW scripts, modifiers and/or QC scripts in a different screen
(see relevant sections in this document).

Next activity starts in . . . Lag Time if this process can overlap time for other processes in scheduling enter the
number of hours from the time the previously scheduled process starts until this process can begin. If nothing is
entered here scheduling will always assume that you must complete the total scheduled time on the previous
step before beginning this step.

POD Process — check this option if this process is to be used with the POD feature.

POD Process Blanks — when this option is checked the quantity calculation for the blanks on a POD Component
will be included in the process quantity and run speed calculation. If the option is not checked the blanks will not
be included in the calculation.
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The POD feature is designed to allow you to easily estimate the correct gty and cost and price for processes
where a single component actually encompasses multiple page counts and number up. E.g., a Component is a
20 page document printed 2up on a digital press.

In order for the POD process to calculate correctly the process itself must be setup in Master Files mail with the
POD check box selected. AND the POD check box must also be selected for the component in the Estimating
component screen and the user has correctly entered the appropriate Number Up, Simplex, Duplex and Blanks
fields.

User defined formulas can also be used for POD processes but it is not a requirement.

Edit Process Standards Tab
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Under the Edit Process Standards tab, the standards for setup time and run time can be edited. Make ready
Activity codes (a.k.a., Setup codes) and/or Material Activity codes can be assigned to the Labor Activity code if
more detailed reporting is desired. (The default code for Make ready and Material is the Labor activity code,
when more detailed reporting is unnecessary.)

Use distinct Make ready and/or Material Activity codes if:

A separate setup activity code exists for labor capture only; this code should be entered next to Make ready
Activity. Workers can then record their setup time using a different code than run time, and reports can be
generated which separate the two tasks. Estimators need only select the run activity, and only this activity will
appear in the quote, quote letter, work order, work ticket and invoice.

It is desirable to track material usage; an appropriate material activity code should be entered next to
Material/Subcontract Activity.

This activity is a buyout. The activity code is put next to Material/Subcontract Activity. No prices, run speeds or
hourly rates are necessary for processes which are being purchased from an outside supplier.

The cost of materials used in any process, which are not charged separately to a job, can be entered next to
Material used. Enter the per-thousand cost.
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Clone Process Tab
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Any existing (mail estimating) activity code can be cloned to create a slightly different activity code. To clone an
activity, select the Clone Process tab and enter a unique description and activity code. Remember to edit the
Short Code, Hourly Rate, Client Language, Run Speeds, etc. for any cloned process(es) that may differ from the

original. The cloned activity will

need to be linked to report lines.

Process Waste Factors Tab
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Optional - use this screen to setup Mail Process waste to be calculated on a Print Component when a Mail
Process is used on a Print Component.
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User Defined Formulas
User Defined Formulas can be created to calculate labor costs, material costs and sell price.

1. Aone-time setup is required to utilize this modifier option. Go to > MF-Mail Process > File > Setup >
Estimating Parameters > (check) Allow user defined formulas.

2. Customer using User Defined Formulas also need to request a win zipped DLL file (Ucalc32) from EFI|
PrintStream Support. This is a client system requirement for all workstations that utilize the formula
modifiers feature. Unzip the file and copy to each workstation’s System directory. This directory may be
different on various operating systems.

This file needs to be registered by copying and pasting it on system folder's REGSVR32.exe or simply rebooting
the PC.User Defined Formulas: Formula button.

Master Files Mai

ellanecus  Reports

| Master File Hand Assembly (Formula) 5[

Mail Process | Edit Process Standands | Clone Process |

TREE _ MENL

[Drata Pracessing
Component Processing Activity Code:|24027 _I
L;-‘ t‘J ;amcskh:fges ¢ Kits / Versions Do Hand Assembly (Farmulal Elllc:lrotoor ﬁfolns_lgop
= Insesting Shart Description: HAP
B HAND IMSERT TO B3 CostCenter |540 [=l[RanpwoRk. =
¥ HEND INSERT, SORT 1pc TO 63 o] 50 - I 7
¥ HAND INSERT, SORT Zpos T0 68 ourly Rate il
¥ HAND INSERT, SORT 3pos TO 63 | Client Language: [Hand Assembly Project
¥ HEND INSERT, SORT 4pos TO 843 Sort # 777
* HEND INSERT, SORT 5pes TO B49
*  HAND INSERT. SORT Bpes TO Bx9 Activity pracessing delay
" 3] [ @ Before C After  J00 | Hous
E- HAND INSERT UP T 1041 e e El
@ INSERT.SEALMETER.SORT #10
E- INSERT.SEALMETERSORT 643 ﬁ Seigs | Modies | gc |
3]
3]

INSERT SEALMETER S0RT 912 Save Close
INSERT SEALSORT POLYBAG
' HANDWIORK SET UP

-~ HANDWORK BUYOUT (TEMPS)
HAND FOLD EACH FC

User Defined Formulas can be created to display labor costs, material costs and sell price.

To create a user defined formula, go to > MF-Mail Process > click process name > select the f button.

- Button will turn RED once the formula is created, saved and check active.
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Create Formula

my. User Defined Formulas for Shrinkwrap !E
Conztant Dezcription Conztants Wariable Description | | Walue |
Hour Rate A 26.00000]  |Caliper a 0.01000)  fwhat is caliper of shest? a =4
Mat'l per 2q. inch B 0.00050( | Capacity b 0.00000f  ['what iz length of pkg? c =4
Price per M pkgs C 250.00000{  |Length o 11.00000]  ["what iz width of pkg? d =4
Speed per hour o 1250000001 [width d 8.50000(  |How mary pieces per pkg? no = I
E 0.00000] | Glue Type ] 0.000001 ==
F 0.00000)  |Mo. of Cuts f 0.000001 ==
G 000000  |Ma. of Pockets q 0,00000, ==
H 0.00000)  |Pocket Type h 0.000001 ==
| 0.00000) | Order Guan, i 2000.00000 ==
J 0.00000]  |Spine Size i 0.000001 ==
K 0.00000] | Total # of Sheets k 0.000001 ==
L 0.00000] | Substrate | 0.000001 ==
i 0.00000) | MNumber Up m 0.000001 ==
N 0.00000]  |How Mary h 500.00000 ==
u] 0.00000]  |Size X ] 0.000001 ==
F 0.00000] |Size Y P 0.00000| > |0
i~ Price Formula Price Rounding— 7 Price Min/Max Per Each) - Price Calculstion Results
Setup | 5% [ione =10 |] of ] 0 Price Total
Price [ifC/1000 [ione =10 |] of 0 0 0
i~ Cost # Material Farmula: Cost Rounding -~ Cost Mindtax Per Each - Cost Calculation Results
Setup |5 [Hore =10 ] o 0 0 0
Speed |4 Dli/n] [More =10 | o o 0 0
Matesial (" (cdFBidn [Hore =10 ] o o 0
i~ Descriptive Formula Cast Tatal o
Test Formula |
i~ &ctual Formula
Iv Active
Cancel oK |

User Defined Formulas can be created to show labor cost, material cost, and sell price. To create a user defined
formula go to MF-Mail Process > click process name > select the f button.

Hour Rate-A is automatically assumed into the cost formula and Order Quantity is assumed into the Price
Formula.

Constants are fixed numbers, but only the Hour Rate-A is assumed as part of the cost formula; any other
Constants that are entered in fields B-P would not automatically be assumed into either cost or price formulas.

Variable Descriptions are currently hard coded, (future versions will be user defined). There is no inherent
meaning to the hard coded variable descriptions as shown, only that which is given by the formula. It is these
variables which create the fields in the estimating/order entry user interface, allowing users to enter the numeric
answers which will result in pricing and standards adjustments at the estimate/job level. Variable and Constant
descriptions do not appear in the user interface, however, questions that refer to the variable descriptions do
appear in the estimating/order entry interface at the point of activity selection.

This mirrors the structure of Master Files - Mail Processes which allows the definition of price lists to arrive at
sell price, as well as standards which use Hour Rate ($) and time (Speed of equipment per hour) to calculate job
costing information.

The Setup field allows the creation of a Price per Setup and the Price field allows the creation of a price for the
run, assuming the Job Quantity as part of the formula.

An entry in the Setup field will result in minutes/hours in the Cost Calculation Results area of the screen, and
when factored against Hour Rate-A will result in dollar value in the cost field. An entry in the Speed field defines
the standards of equipment/labor operation, i.e., how many per hour.
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Note  An entry in material field defines the cost of materials. Speed per hour multiplied by Hour Rate will
show the cost in dollars. Cost of Materials is entered as a formula.

Option to Test a Formula or make a formula Active or inactive.
One Time Show Modifier Description Setup per Workstation.

To display modifier answers on Work Order and Work Ticket, each user must perform the following one-time
setup in Mail Estimating/Order Entry per workstation.

File > Setup > Options... > Settings > Show Modifier Descriptions > Save.

Mail Estimating

File ‘Window Help
Mew Quate. .. Chrl-+M
Open Quotes. .. Chrl+O
Open Recent Quates... Ctrl+R

Close Quate

Colars Settings | DOther I

Default Layout
™ “wWarn on Recalc Packages.

V' Shaw Modifier Descriptions
[ Show Waste Name

Cancel
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UDF for Digital Press Using Mail POD Process

Problem

Simple way to setup a process (on the mail side) that can mimic cost based calculations but still use user defined
formulas and also support multiple up and page counts for digital printing.

Sample Requirements

If sheet size is less than 9” then run at 8,000 per hour

If sheet size is greater than 9” then run at 4,000 per hour
If printing on just 1 side then charge 1 Click

If printing on 2 Sides then charge 2 Clicks

Sample Assumptions

Use the following assumptions so you can follow along in this example. Please adjust your numbers to suit when
setting up the process and the formulas.

Hourly Rate for Equipment = 60.00 per Hour

Click Charge = 0.006 ($6.00 per thousand)

Setup Time is 5 minutes — regardless of number of sides or paper size.
Process Setup Screen

Note that the hourly rate has been put into the appropriate field. Please also note that the POD check box has
been selected so you can use the multiple up and multiple pages features when estimating. | have specified a
unit of measure of per 1000 for the process for ease of use in the estimating final pricing screen and for quote
letters etc.

Note Ignore the description of my process Digital Print 8 2 x 11 as it implies that the process can only be
used for this sheet size — this is not the case, | just changed the formula on an existing process in my
database so | could get this to you quickly. Please use whatever appropriate language you wish for your
process. E.g., Laser Print.

225 Mail Master File Digital Print - §1/2 % 11 ==

Mal Pracess I Edit Process Standards] Clone Prncess} Process Waste Factors]

Activity Code: 5314 J Click Sh
- — to set
Descriptiors | Digital Print -8 1/2¢ 11 Flaoy 0P

Short Description: D4
Cost Center: 58 ‘LASEH
Hourly Rate: |5D | teasure: ‘ 1000

Client Language: |Print 8172 17 Pagel(s)

Sort #: 1000

Activity processing delay Mext Activity Starte in.....[Lag Time]

& Before " After[00 Hous [0o0 " Hows
v Visible |— Process Blanks
Scripts | | ac ‘
Save Close
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User Defined Formula

The following formulas were used to work with your requirements:

[ User Defined Formulas for Digital Print - 8 1/2x 11
Constant Description_| [ Constants | ariable Description | [ value “A
Hou Fiale B 000000 | [Caiper a 0.000]  [Cength of Fom thiu Press o -0
Click Charge: B 0.00600 Capacity b 0,000 ZJ
Std Speed O BO00ODODO | [Length c 10,0001 ~I=
Max Size for Std Spe | D 8.00000 Witk d 0.000f =
Slower Speed E 400000000 | (Glue Type e £.000) ~I=
F 0.00000 No. of Cuts f 0.000f =
Setup Tie (Minsl G 500000| | [No. of Pockets a 0.000] ==
H 0.00000| | |Focket Type h 0.000 ~la
| 0.00000| | [Order Quan i 1000.000] ==
J 0.00000| | |Spine Size i 0.000 S
K 0.00000 Total # of Sheets k 0.000f ZJ
L 0.00000| | [Substrste | 0.000 S
L 0.00000 Number Up m 0.000f ZJ
N 000000 | [How Many n £.000) ~I=
[ul 0.00000 Size X o 0.000f =
P 000000 | [Size P 0.0000 ~[=
Fiice Formulas Fiice Flounding | Price Min/Max Per Each) - Piice Caloulation Flesults
Setup [IG/60)R [Mere ][0 |] il 0 0 Price Total
Price  [[AIF(e>D.E CrAJ(E) [Nene ][0 |] o 0 0 0

Descrintive Formula

Cost / Material Formulas Cost Founding —— - Cast Win/Mas Per Each | - Cast Caleulation Results
sep [G [Mene  =]J0 | o [ 0 0
Speed [IFe>D.EC) [Nene =]10 |] o o o o
Material[[7B) [Mere =][0 |] o 0 o

Cost Total

{Order_Quan/lIFILengthsMax_Size_for_Std_Spe.Slower_Speed.Std_Speed)Hou_Riate]+(Dider_QuanClick_Charge)

Test Formula

Iv Active

Actual Formul

la;
(1000/11F(1059,4000,8000)60)+{1 000-0.005)

Carcel

Constants

A = Hourly Rate — You must provide this so the pricing formulas can mimic the cost calculation
B = Standard Click Charge — e.g., .006

C = Standard Run Speed — e.g., 8000

D = Maximum Sheet Size for Standard Speed — e.g., 9 (to represent 9”)

E = Slower speed once sheet size is greater than 9" — e.g., 4000

F — Do not use F in any formulas where you will also use the IFF statement

G = Setup Time in Minutes — e.g., 5

Variables

¢ = Length — entered 10 here so you can test the formula with sample data

i = Order Quan — entered 1000 here so you can test the formula with sample data
Question

Length of Form Thru Press — Associated to variable c.

Price Formulas

Setup: (G/60)*A

(Setup Time / 60) x Hourly Rate)

Run: (i/lIF(c>D,E,C)*A)+(i*B)

ProcessQty / (IF size > 9” then 8000 per Hr else 4,000 per hr) * Hourly Rate + Click Charge of .006 * Qty of
Process
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Cost / Material Formulas
Cost Calculation for Setup: G

5 minutes for setup (formula feeds minutes to system which then calculates this by the hourly rate for the
process.

Cost Calculation for Run Time: lIF(c>D,E,C)

If size > 9” then 8000 per hr else 4000 per hr, (formula calculates the speed and then the system calculates
hours and multiplies by the hourly rate for the process)

Cost Calculation for Material (Click Charges): (i*B)

ProcessQty * Click Charge

Use of Formula — Within an Estimate/Job

When the process is selected on an estimate the following rules are applied.

Is the POD check box SELECTED for the Process itself in Master Files Mail?
NO - Then just use the default gty for the process (i.e., Component Qty etc).

YES - Then get ready to use the special POD logic for calculating the process qty.
Is the POD check box SELECTED for the Component in the quote/job?

NO — Then just calculate the process based on the standard process qty.

YES - Then expect the user to enter the number up and the number of Simplex, Duplex, and Blank pages for the
component / process. Once the user has entered this information — they should click to SAVE the POD settings
and then select the process. The system will then perform the following calculations: ( ( (Simplex * 1) + (Duplex *
2) + (Blanks * 1) ) / NumberUp ). This calculation will then be used for the process qty. In effect the system is
calculating how many clicks there are on the equipment based on page count and number up.

Please Note If the user ever manually overrides (changes) the number up or simplex, duplex, blank fields, and
have previously added a POD based process then they MUST delete the process and re-add it
so the new calculations are done based on the new page count, number up and number of sides
etc. At some point in the future we may provide a feature where the system will automatically
recalculate the process gtys on the component when these fields are changed.

Screen that will appear when POD Process is Added to Estimate/Job
£ Test Formula - With Detail [E=E e )
Length of Form thru Press 9

Calculation Result
Calculate Frice

188

Cancel [l

The number of questions that are presented is based on how many questions were setup in the formula in
Master Files Mail.

User confirms numerical answer to each question and then clicks the Calculate button.
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In the following screenshot, you will see that even though the gty of the component is 1,000 — | have entered that
it is running 4up — and that it is just one page printing simplex. So the system has automatically calculated a gty
of 250 clicks for the process.

55 Mail Estimating for the Company : (KP) KING PRINTING - (KPES) Company KP Primary Location LS - [Form-1,000] sl S ===
£ File Window Plant(s) for Quote Refresh Master Data  Help REE
N=lg glﬁ@ﬂ@iﬁ& ﬂ el il = =] E Print Mode I Off

Mail Estimating (Print & Mail) Dessiption: [Form Versions[ 1 .| POD @ Source
te Head
i v E.;t?m::i:g Date unIHan; - | ] Quanliy before Dvers wug
Data Processing em [———— Waste =
5 Components Inwertary Code: [E-10-00074 - Tetal Quantiy: {30
¥ il orm-1,000 | Inv. Desciption: [ENVELOFE #10'WIHDOW - PERMIT 8771 (3 Additional Info | I
Assembly Elatsize 1 @0
I % e Overs to < Number Up: R I e o \
Fiishing Insert Notes - Blanks: 0 Duples [ 0 |Caier 0.000
¥ DropsiPostage Comments: Em:‘éﬁ‘v ; UUS
& Special Instructions Mum Of Pages 0
=+ Review Pricing Hum OF Sheets 0
Buyouts
Final Pricing
Pricing Summary
Quote Breakdown f
€ cret st n Notes... | Motes... | Delete Component | Copy Cemponent | |
Quote Letter T Cycl
N = Laser - YR
o :ehmgaryt Wil Work Ticket T S | ProcessDesipion | Guanty Base| Quoted Fiice e
= ¥ Order Entry LASER-CONTINUOUS Il g
' Seripts Lasen Pint Digial Print- 81725 11 2500 0 $838 8 N| ¥ F
General Dighal Print - 814211 T X
Inventory Details Digial Calor- 81/2 111
Shipping LASER FORM - DUPLEX
Waork Order (mail) LASER SIGN OFFS
Waork Ticket (mail) Fom Setup
Combined WOWT Laser Letter Frocfs
Inventory Matrtc 41 LASER 2up FORM
Prepared for Address. KM Laser One run
Change Qrders Ki Laser One selup
Change Orders For Biling PAPER 708 HUSKY 23:35
Seheduing - Inkiet/Label
i+ Miiksida Finishina o
55 s | 2% TEST CORFORATION INC. KPJKPB5 - Test 0 1.000

If an inventory Item number is entered for this component — the system will also base its inventory reservations
and estimated costing based on the number of sheets required.

If the component is to run 4up and there is just one simplex page — then the system will compute that just 250
sheets of material are required for the job.

In the final pricing screen — (when clicking the component radio button) the system will display a list of all
inventory items used on an estimate/job (that have value). You may notice that the items are displayed with the
associated Component gty (e.g., 1,000) however please note that even though this qty shows 1,000 — the
system has dynamically made a calculation that takes into account the 4up printing, and has adjusted the price
per thousand of the inventory item in this screen accordingly. E.g., Unit Price of Inventory may be: $10.3692 per
Thousand — but given the 4up nature of the printing the price for 1,000 printed items has been recalculated
accordingly to ($10.3692 / 4up) = $2.5923 per thousand.
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& Mail Estimating for the Company : (KP) KING PRINTING - (KPES) Company KP Primary Location LS - [Pricing Summary] L Sl [E=EES)
£5: File Window Plant(s) for Quote Refresh Master Data  Help HEE

nl=g gl Elﬁlﬁﬁ&ﬁlmlmﬁﬂﬁl !Iﬂl Print Mode ls O |
Mail Estimating (Print & Mail) 1000 $5.92(Ad2M) | 5000 $5.914ckM] | 10000 $5.91(AddM) |

- Quote Header ~ ‘

a Estimating I Component |Tnla\E!ly Per | Cost Sell | Total Cost | Quoted Price H

Data Processing [Fam 1 1.000 1000 $2.5323 $2.5308 $258 $253
Components

~f Form-1,000
5] Assembly
-7 Packages
Finishing
DropsiFostage
Special Instructions.

- Review Pricing
Buyouts
Fricha Sumrary Prieirg Cost Total Difference__ Guoled Total
uote Breakdown —wE———
(sl : 538 0.00 438
€ creth st Process § 3 $ Beset
 Component $259 ($0.06) $253
Quote Letter o Save & Rlecalc
Preiminary Wail Work Ticket i $0.00 $0.00 $0.00
--3€ Order Entry o $10.97 ($0.06) $10.91
&5 mym | aenr | | TEST CORPORATION INC. KPJRPES - Test of [ 1o

Checking Results

Use the Pricing Summary Screen to review the results of both the cost calculations and price calculations that
your formulas have computed.

If you have entered these formulas correctly then you should note that the cost should be the same as the
suggested sell and quoted price (before any user override of pricing).

&H Mail Estimating for the Company : (KP) KING PRINTING - (KP6S) Company KP Primary Location LS - [Quote Pricing) MWL Sl i e L W) ol e
4§ File Window Plant(s) for Quote Refresh Master Data  Help (==
Dlelg| 2[E T = /&8 8 anmEc| ¢ I<l Bt Mode 01 _|

Mail Estimating (Print & Mail) | 1000 | 500 | 10.000]
¢ Quote Header = =
o fead Tuoted | NetProft 20 Gross Pon ]
= Estimating s OMons | ToalConts | MAKP | Makups | Sgaesed | Vaene | vaiance s | 0L Picing | Price | Picng-Tota | NetProits | Pacing - ot
Data Processing 2 Locked| Cost8)/0L Cost8)/0L
£ Components [JFoRw: DIGITAL PRINT -8 17211 6 o0 5 [ 838 1 Omen 0B  13si0g
 Form1000 TOTAL MAIL PADCESSES 72 8% 006 001 8% 00 000 83 o 000 00S00 136308
&] Assembly FORM 259 259 23 06 25 om 000 253 2aste 006100 24260
w 7 Paciages TOTAL COMPONENTS 259 259 23 Q6 28 000 000 253 . 2ase 0061400 24260
I Foishing QUOTED TOTAL a 0% 08 007 t0s 00 0o 1091 o Osess 00es0 100582
W oropsiostage Add Price: 59150
Specal nstuctons

=« Review Pricing
Buyouts
s pricng
Quete reatoun
9€ Crest stats
Quate L

resminay Ml ior Tt
= % Order Entry
Serpts

General
nventory Detals
Shioping

Work Order (i)

Work Ticket (i)
Combined WOWT
Inventory Matrx
Prepared for Address.
Change Orders.

Change Orders For Bilng

Screduing
‘ |
Befiesh Pi0ut. 5ee Cose
¥ Hide Decindls
&5 mm | s TEST CORPORATION INC. KP/KPBS - Test of 100 |

Please Note If any material (inventory items) have been used on the estimate/job and this material has value,
the system will still appropriately calculate separate cost and suggested sell for the material itself
based on the settings you have made for that inventory item in Master Files Inventory.




