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Introduction

Overview

The multi job AR invoicing feature allows users to create one AR invoice to a customer for multiple jobs. Multi job
invoicing not only saves time for the user when creating the invoice, but it is extremely convenient for those
companies who only bill their customers once per month for the jobs completed for that period.

Following procedures may differ slightly due to the interface written for your alternative software program.

Contact Information
EFI Support

US Phone: 855.334.4457 (first select option 3, then press option 8, then press option 1)
US Fax: 415.233.4157
US E-mail: printstream.support@efi.com

Regular Service Desk hours are 8:00 AM to 7:00 PM Central Time, Monday — Friday. Outside of these hours,

you may leave a voice mail message and an on-call support representative will be paged. Response time is
based on the severity of the issue.

Note

For problems involving infrastructure (i.e., computers, networks, operating systems, backup software,

printers, third-party software, etc.), contact the appropriate vendor. EFI cannot support these types of
issues.

EFI Professional Services

US Phone: 651.365.5321
US Fax: 651.365.5334

E-Mail: ProfessionalServicesOperations@efi.com

EFI Professional Services can help you perform EFI software installations, upgrades, and updates. This group
can also help you implement, customize, and optimize your EF| software plus offer a range of training options.
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How to Create a Multiple Job AR Invoice

To create a multi job invoice, you can either create a new batch or use an existing batch to create the invoice.
After the batch has been created, select the batch by clicking the batch number. Right single right-click the batch
number and select the New Multiple Job Invoice option.

M AR Invoicing Entry - Company: 01 - Alaska Incorp -—- Plant Code: 010
File Batch Inwoice Options LUtiities Help

| ¥ |
NR Invoicing Entry Lines |Ela|ancePostage Bill

Active Batches | Posted Batohes |

- Company: 01 - Plart: 0100 |
B @278
m Mew Batch
28 pewy Mulkiple Job Imvoice
28 Mew Single Job Invoice
218 X
. Mew Postage Invoice
. Mew Credit Mamo
21al Create Freight Only Invoice

Change Batch Date

Uninvoice All Jobs

Rewark Batch Invoices Expenses

Reconcile Postage {Contrack Pricing Invoices only)
Invoice Into Finished Goods

Previews Batch Posting
Yiew Posted Allocations
Post Batch

Find Batch Invaoices

EBatch Allocation Report
‘Wiew/Edit Batch Description
Print Batch Invoices

w Display Regular Batches
Display Material Storage Batches

Enter the customer’s account number in the field provided or use the up/down arrow keys next to the field, or the
up/down arrow keys on the keyboard, to select the customer. Two radio options are available to display all open
jobs to invoice.

x|
New Invoice for Batch# 2431
Custamer Aectil: |1 245678 = IPnllard Consulting = Load Jobs |
& Load all Jobs that belong to the selected Customer
" Load all Jabs billed to the selected customer
Job | Dssiiption |Euslnmav n| Customer Hams | Estinater (ol Con |l merleClieace Hf:‘,z‘ac';‘a‘ Paial Invtt o
451 Presort Control 12345678  Pollard Consulting Estimate | ¥ No Mo Mo M -
o 485 Kathy D 12345678 | Pollard Consulting Estimate | ¥ = Yes Mo No ¥ -
- 711 Presort Contral 12345678 | Pollard Consulting Estimate [ Mo Mo No N -
= 717 Buyout 12345678 | Pollard Consulting Prebil | No Mo No M -
) 748 Globalobl 12345678 | Pollard Consulting Estimate | '+ No Mo No M -
- 747 Globeob2 12345678 Pollard Cansulting Estimate [ # ~ No Mo Ho N B
= 765 Quad overview 12345678 | Pollard Consulting Estimats | ¥ Mo Mo No N i
Il 1153 Test POD 12345678 Pollard Cansulting Estimate [ # = No Mo Ho N i
5l 1154 POD FF Dige Test 12345678 | Pollard Consulting Estmate| & Mo |No Ho M =
- 1155 POD FF Dige Test 12345678 | Pollard Consulting Estimate [ [#7 Mo |[No No M -
= 1156 POD FF Dige Test 12345678 | Pollard Consulting Ectimate [ [ Mo |[No No M -
r 1157 POD FF Dige Test 12345678 | Pollard Consulting Ectimate [ +7 Mo |[No No M -
= 1158 POD FF Dige Test 12345678 | Pollard Consulting Estimate [ 7 Mo |[No No M -
r 1153 POD FF Dige Test 12345678 | Pollard Consulting Estimate [ [+ Mo Mo No M -
I 1160 POD EF Nina Tast 1234FE78 | Pollard Conelling Cotimnte | | no W, 1L " = =
Inwoice Statu;
’V " Partial Invoice * Final Invoice € Adjustment [nvoice |

The first option Load all jobs that belong to the selected customer displays all open jobs created to the customer
selected, and is invoiced to this same customer. The second option Load all jobs billed to the selected customer
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displays all open jobs entered to the customer selected. However, a different customer account has been
assigned as the Bill To for these jobs. We will look at each option separately.
First Option

Select Load all jobs that belong to the selected customer, and select the check box to the left of the job number
for those jobs you want to invoice. Select either Partial Invoice or Final Invoice.

reate e IVOICE =
New Invoice for Batch# 2431
Customer Acctif: [12345678 = |Pallard Cansulting = Load Jobs |
1+ Load allJobs that belong to the selected Customer
" Load all.Jobs billed to the selected customer
" p - =

| Job# | D excription |Euslnmal 11| Customer Mamne Esl:t,l::git‘?# Itemize PDDD?; Eli_‘tgr:r:gi‘ljs g:f:glsc Hifv:‘aéga‘ Patial Inv# 1
] 451 Presort Contral 12345678 | Pollard Consulting Estimate | Mo No Mo M -
1 485 Eathy D 12348678 | Pollard Consuling Estimate | ¥ Yes Mo Mo -
= 498 MNDS 12345678 | Pollard Consuling Estimate | ¥ No MNo Mo M -
I 703 Presort Control 12345678 Pallard Consulting Estimate | # No Mo No N -
o 711 Presort Control 12345678 | Pollard Consulting Estimate [ 1 | No |No No M -
= 17 Bupout 12345678 | Pollard Consuliing Prehill = Mo Mo Mo M -
¥ 719 5wk 12345678 | Pallard Consulting Prebil | & | Yes |No No Y -
I T4 Globelobl 12345678 | Pollard Consulting Estmate | ¥  No Mo No N -
4 742 Globelab2 12345678 | Pollard Consulting Estimate | # Mo |[No Mo N -
= 745 Globe 12348678 | Pollard Consuling Estimate | ¥ Mo No Mo M -
= T4E Globelobl 12348678 | Pollard Consuling Estimate | ¥ No MNo Mo M -
= 747 | Globelob2 12345678 Pollard Consulting Estimate | 1 Na  No No M -
= 789 Quad overview 12345678 | Pallard Consulting Estimate [ #f No Mo No N -
= 1064 Posteard Mailing 12345678 Pallard Cansulting Estimate [ ¥ | Yes Mo No N -

1 1153 Taot PON 129456 Pallard C oy dtimn L abirast: e Kl 13 11 Al = bl

Irvvoice Statu
IV (= Partial Invoice % Final Invaice = Adjustment [rvoice: |

Cancel | View PO's | Finish
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The grid reads as follows:
Job #: Displays the open job number.
Description: Displays the description for the job.

Estimate/Prebill: The Estimate option indicates the invoice will be billed based on the processes originally
selected on the estimate. The Prebill option creates the invoice based on the changes entered to the job in the
Sales Prebill program. If Prebill displays, you can change it back to invoice from Estimate by clicking the gray
button.

Itemize: Selecting this check box indicates the line items to the job are individually listed with their individual
prices. Clearing the check box creates an invoice without detail referencing only the description line for each job
with the job’s grand total.

Open PO’s: If a job related purchase order exists that has not been AP invoiced, Yes displays. This will produce
a “dummy invoice”. (Please review the Dummy Invoice Procedure in the AR Screens and Procedures
documentation before proceeding.)

Unverified Statements: If there are any unverified postage statements for the job selected, Yes displays.
Statements must be verified before creating a multi job invoice.

Needs Recalc: If the value of an inventory item has changed since being issued to the job and the time the job is
AR invoiced, a recalculation is required prior to posting the AR Invoice batch. This feature can be found by
clicking the invoice after the invoice has been created and selecting Rework Expense Allocations.

Has Partial Invoice: If there are any partial invoices created for the job, Y displays. If no invoices have been
created, N displays.

Partial Inv#: If a partial invoice is created for the job the user can drill down by clicking the down arrow to view
the invoice numbers.

Note The invoice status can be changed from within the invoice after selecting Finish.
Select Finish when done.

Using job 498 as an example and using the Load all jobs that belong to the selected customer, we can see the
quote header shows the customer is Pollard Consulting:

Mail Estimating =X Final Invoiced

\/ Q_uc-t Haaner Ceiamen & M -’ﬁ] Sub Acct | F5SC quote r Link Tao Contract |
: Estimating -
iy . . Customer: |Follard Consulting Additional Info |
R Review P”cmg Contact: |Linda Pollard _I I
B Orde.r Entry Address: |10 main St Phene:|343-205 5074

3 scripts MISSION VIEJD,CA 32632 Rt 3433055076

General

nventory Detaik Cortact Phone: | 945-205-5074

fj‘:“f’rggd Quote Date[7/25/2005 5|
Work Order
Wiork Ticket e B First Mai Date:[ 570008
Combined WOWT Last Mail Date:[ 5000008 =]
Inventory Matrix Re-Contact Date:| 2./ 2 /2005 -
ET:PEFEUOfZ" Addre | SalesRep:|House Sccount [ - PaOrder Date:] 5112000 =
ange Orders. im | T
Scheduling CSR:| Linda Pollard |- Oty 112643
Estimatar:| B ety white | -
Planner: |l
Job Type:| Erochures
Job Title:|NDS
Deseription {05 cstimating overvisw ;I
E
Price List: |Default Corporate Price List
Multi Inventary |
Quote Standard 5 pecifications I
I [ |

61793 | 498 |Pollard Consulting 001
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The General screen also shows Pollard Consulting as the Bill To customer:

Mail Estimating

{ Quote Header
Estimating
+ Review Pricing

B+ Order Entry - General
-3 Scripte Start Date: | 7/25/2005 Prinrity: Mew Job:
~ General First Mail Date: [2/1/2005 Part Numnber:
imentory Detal 1) ot Wil Date: [573072005 P/0 Nurber
Shipping |
Work Order Re-Order D ate: Previous Job:
Work Ticket
Combined WOWT
Inventory Matrix
Prepared for Addre
Change Orders | ant
Scheduling M
~Bill to ~Lef to
Llear | Altemative Addiesses I [lear A
Customer #: |12345678 IUW_ Streamling Ej Stfd Customer: | Pollard Cons
Custamer: |Pollard Consulting Address:| 10 main St
Contact: |Linda Pollard _I
Az I1 Tman st . Hizsion Yigjo
Zip:|92652
Contact: | Linda Pollard
MISSION WIEJD,CA
L — Comments:
Zip:|92692
Sawe Contact As :|Linda Pollard
Comments:

[E. Hiates

=

KT —

THE 61793 | 498 [Pollad Consuling

Creating a Multi Job Invoice - Line Item Entry

By opening the invoice to the job level (click the + symbol on the invoice line), the jobs invoiced displays. The
invoice creation incorporates lines segregated by the job number. All additions, changes, deletions, etc. can be
made by placing your cursor on the line item where the change is needed, and then single right-click the invoice
line. Edits to the invoice line items can only be done at the invoice level, not at the job level.

Because the printed copy of the invoice does not reference the job number for the line items being billed, it is
recommended to insert an extended line referencing the job number, or manually insert the job number on the
description line. You may also want to insert a subtotal line after each job.

INVOICE LEVEL JOB LEVEL

AR |nV°iCing 3 try L\n!SIBalam:e postage | BilTorship To | wiscelancous | Dummy nvoice | % Deposts | g5 Hotes | Aliocations | Preview | ob |

Active Batches |p:,5‘e‘1 Batches | Gu:' Job# aty | Hot Key | Services | Setup Ch:rlgesl Rate per ‘“;%i”" | Subtotal | TaxCode | Tax % |Iax Amt| Total Amt =

Els 456 0,000 5] 000 000 00000 Extendedlne x| 0.00 0.00 0 000 0.00

r = 48 0.000 NDS estimating 000 000 00000 Extendedlie  |_ 0.00 0.00 o oo .00

#1773 Invit 11436 Adjust overview |

& % Invat 11437 Final = e 1.000 Data Processing 0.00 000 1260000 @ Each =| 1200 1260000 0 000 126.00

3 Job# 438 = 438 1.000 Programming 1234 0.00 000 750000 @Each = 7500 750000 0 o0 75.00

IF dob# 703 & 48 1.000 Convert Magnetic Tape 0.0 0.00  50.0000 @ Each = 5000 50.00 00 0 oo 50.00

G JobETI® =1 488 112543.000 Barcode Qualty 000 5000 6.0000 W Per 1000 = 600 67526 00 0 oo 675.26

= S s 1.000 Laser Setup 000 000 50.0000 @Each =] 50.00  50.00 00 0 000 50.00

3 Jovs 742 =i 488 112543.000 Laser Print Letter 000 000 12.5001 W Per 1000 =| 125001 140680 00 0000 140650

IF dovs 1064 & 438 112543.000 Insert 3 P, Meter & Sort 0.0 0.00 395000 M Per 1000 = 3950 444545 00 0 oo 4445.45

[E] compeny: 02 - Plant: 0200 I 703 0.000 Presort Control 000 000 00000 Extendedlne | 0.00 0.00 0 oo 0.00

=i 03 0.000 Create Jobs demo 000 000 00000 Extendedlne | 0.00 0.00 0 oo 0.00

Sl 703 1.000 setup 5000 000  0.0000 @Each =] 50.00  50.00 00 0 000 50.00

i 703 1731.000 Burst & Trim 1-up 11 0.00 000  10.0000 W Per 1000 = 1000 173100 0000 1731

& 703 1221.000 Inkjet up to 6x8 Env. 0.00 000 17.5000 W Per 1000 = 1750 213700 0 oo 2137

I 703 1221000 Inkiet onto Magazine: 000 000 Z3.5000 W Per 1000 = 2350 286900 0 oo 2869

=i 03 1.000 Laser Setup 000 000  50.0000 @ Each = 5000 50.00 00 0 oo 50.00

S 703 730.000 Laser Print x0 Envelope 0.0 0.00 22,0000 M Per 1000 =] 2200 160600 0 000 16.08

i 703 730,000 Burst & Trim 1-up 11 0.00 000  10.0000 W Per 1000 = 10.00 730 00 0000 7.30

& 703 4731.000 # of Orders Picked 000 000 02500 @Each = 0.25 0.00 00 0 oo .00

I 703 1731.000 #0f Line kems Fee 000 000 02500 @ Each = 025 0.00 00 0 oo 0.00

=i 703 1731.000 # o Backorders Fee 000 000 1.0000 @Each = 1.00 0.00 00 0 oo 0.00

S 703 1T31.000 Hourly Pick & PackFee 0.0 0.00 35,0000 @ Each =] 38.00 0.00 00 0 000 0.00

i 18 0.000 SubK 000 000 00000 Extendedlie x| 0.00 0.00 0000 0.00

& 719 0.000 Sub K 000 000 0.0000 Extendedlne | 0.00 0.00 0 oo .00

I 719 1.000 Data Processing 000 000  50.0000 @ Each = 5000 50.00 00 0 oo 50.00

=i 719 857902.000 Adress Standardization  0.00  50.00  6.0000 W Per 1000 =] 600  5147.41 00 0 000 5147.41

S 718 1.000 Digitize Signature 000 000  0.0000 @ Each = 0.00 0.00 00 0 000 0.00

= 718 1.000 Programming 0.00 000 750000 @Each = 7500 750000 0 o0 75.00

i 718 1.000 Convert Diskvia E-Mal  0.00  0.00  S0.0000 @ Each T 5000 50.00 00 0 ooo 50.00
OREBBS 7l -
i +f]

concel | save

[ Baton: 2431 - Date: 572010 (2 voice(s), 52,068,605.20) nvoice#: 11437 S/7/2010 52,068,605.20 Bakance: $2,068,605.20 Jobi 0 Account: 12345678
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Fle Batch Invoice Options Utiities
| %l 0
AR Invoicing Entry Lines |Balar|ne Postage | Bill To/Ship To | Miscellaneaus | Dummy lvoice | § Deposts | & Notes | Alocations | Freview | Joo |
Active Balches |PDS|Bc| Batcnes | c:m Job# aty Hot Key | Services | Setup |Ch:‘r‘;u| Rate per A‘;?i::" | Sublotal | TaxCode | Tax % |Tal
=B company: 01— plant 0100 = 498 0.000 NDS 000 0.00 _ 0.0000 ExdendedLine v | 0.00 0.00 0
B 2431 = 498 0.000 NDS estimating 000 000 0.0000 EdendedLine | 0.00 0.00 0
Inve 11436 Adjust overview _
541 linv 11437 Final = 498 1,000 Data Processing 000 0.00 1260000 @ Each =| 1z00 12600 00 0
I Jobi 438 = 498 1,000 Programming 1234 000 000 750000 @Each =] 7500 75.00 00 0
F Job# 703 = 458 1.000 Convert MagnsticTape 000 000 500000 @Each - 5000 50.00 00 0
I Job# 719 = 498 112543.000 Barcode Qualfy 0.00 50.00  8.0000 M Per 1000 =l E00 67528 00 0
I Job# 741 = 498 1.000 Laser Setup 0.00  0.00  S0.0000 @ Each =l 5000 5000 00 0
I Job 742 £ 498 112543000 Laser Print Letter 0.00  0.00  12:5001 M Per 1000 =l 125001 140680 00 0
T Job# 1064 = 498 112543.000 [nsert 3 Pe, coal nnn nan - ancanp  per 1000 =l 39.50 444545 00 0
Inv# 11438 Final = 703 0.000 Presort Contre  Move Line Up ExtendedLine 7| 0.00 0.00 0
Inv## 11438 Final = 703 0.000 Create Jobs ¢ MoveLine Down Exended Line | 0.00 0.00 0
#+{E] company: 02 - Plant: 0200 j 703 1.000 SetUP T @ Each =l 5000 5000 00 0
703 1731.000 BUrSEETIM | ) e ines 1 Per 1000 =] 1000 1731 00 0
= 703 1221000 mietupto g 0 1 Per 1000 =] 1750 2137 00 0
= 703 1221000 imetonto May BRI 1 Per 1000 =l 2350 2869 00 0
=l 703 1.000 Laser Set up D"SE' D:L & Lines @ Each =l 0.00 50.00 00 0
=] 703 730.000 Laser printex  DuplicateLine It Per 1000 =] 22.00 16.06 00 0
= 703 730,000 Burstd Trim1  Deleteline 1 Per 1000 =l 10.00 7.30 00 0
= 703 1731.000 #0f Orders pi Delete Selected = @ Each =] 025 0.00 00 0
] 703 1731.000 #of Line ftem:  Delete All Tnvoice Lines @ Each =l 0.25 0.00 00 0
= I e ~
703 1731.000 #of Backorde e @ Each =] 1.00 0.00 00 0
= 703 1731000 Hourly ks @ Each =] 38.00 0.00 00 0
= 18 0.000 Sub K il usf " ExtendedLine | 0.00 0.00 0
= 18 0.000 Sub K b nlfll ‘D’"E”d ExtendedLine 7| 0.00 0.00 0
=] 719 1.000 Data Processi 00 Fulflment Adjustment Line @ Each = 50.00 50.00 00 0
= 719 857902000 Adress Stand|  View Tax Break Down 1 Per 1000 =l 600 514741 00 0
=l 719 1.000 Digitize Signat  Allocate Taxes by Zip @ Each =l 0.00 0.00 00 0
= 719 1.000 Programming | Ee i alocatons @ Each =] 7500 75.00 00 0
= 719 1.000 Conver Disk/\mmmrrmsresrreeswreel] @ EgCh T 5000 50.00 00 0
0REBS
|

Creating a Multi Job Invoice — Balance Postage

Postage must be balanced individually by job. This will allow individual earmarking or suspense application. If
using the Postage Box invoice format, the postage box will provide one box for all jobs referenced on the invoice
and summarize all postage earmarked, all postage suspense used and all postage usage for all jobs on the
invoice.

File Batch Invoice Options Utilties Help

o 5 T
A/R In OiCiﬂg Entry Lines ¥ Balance Pnstage|aiuwsmp1n| Miscelaneous | Dummy invoice | § Depos

Acive Batches | Posted Batches | Balance Postage for Job#: 703
=5 company: 01 - Plant. 0100 - Deposits - Deposits on this Invoice —
b 2431 ) Total Deposits for Job:
Inwa# 11436 Adjust "
\nvE11437 Final Prior Billed Deposits:
IF Jobk 483 Unbilled Depostts for Job:
IF Job¥ 703

I Job# 718 Customer Customer

T Job# 742

T Job# 1084 o Usage on this Irvaice——
g Inva 11438 Final Total Usage for Job:

Inva# 11439 Final Frior Billed Usage: Select Usage Trans |

-{Z] Company: 02 - Plant; 0200
Unbilled Usage for Job:

$5,146.

$5,146.

’—Custnmer Postage Balanc ’—Bil\ or credit on this Invoice

= =4

Cancel oK

Description for Invoice Postage Lines (Only if not using the postage box)

PnstageRecewedl | Save. |

Postage Used: | |
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Creating A Multi Job Invoice — Dummy Invoicing

The rules of “dummy invoicing” for a single job related invoice remain the same for a multi job invoice, except it
must be done at the job level.

File Batch Inwoice ©Opkions  Utiities Help

o/ 51 7
AR Invoicing Entry Lines | Balance Postage | Bil To/Ship To | Miscelansous  Dummy lnvmce| $ Deposits | §5 Notes | Alocations
=)

e Tl | T I Order: 308 (New York Envelope Co.) DATA ENTRY (Buyout) - Status: Final
o D Delvery: 1 - Dummy Inv. Amount:0.00 - Date: S7/2010
| Order: 308 (New York Envelope Co.) Description: PRINT #5 2-COLOR <NOT RECENVED:=
Order: 308 (New York Envelope Co.) PRINT #% 2-COLOR - Status: Final
E Delivery: 1 - Dummy Inv. Amount:675000.00 - Date: 5/7/2010
j Order: 308 (New York Envelope Co.) PRINT #3 2-COLOR - Status: Final

T Job# 1 05_4 If tax was chosen on Purchase Order, this amaunt will also
Inva# 11438 Final include tax,
[H-! I 11439 Final
g Ci - 02 - Plant: 0200 Ok
[E] company: 02 - Plan Amount: [2501.00

Date: |5/7/2000 Cancel
Charge Type: m

Note  For additional information on “dummy invoicing”, please refer to the AR Screens and Procedures
documentation.

Creating a Multi Job Invoice — Additional Information

Bill To/Ship To tab: This tab can be accessed either at the invoice level or at the job level. The bill to or ship to
address information can be changed by selecting either option.

Miscellaneous tab: Changes to this tab must be made at the invoice level.

Dummy Invoice: Must be performed at the job level. Multiple cost accruals are allowed on a multi-job invoice.
Deposits tab: Either the invoice level or the job level can access this tab.

Notes tab: Notes on the customer’s account can be viewed at either the invoice level or at the job level.

Allocations tab: Allocations for the entire invoice can be viewed at the invoice level, while individual job
allocations can be viewed at the job level.

Preview tab: The invoice can be previewed from either the invoice level or at the job level.

Job tab: This tab can be accessed either at the invoice level or at the job level, as a look-up tool for an existing
job.
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Add Additional Jobs to Unposted Multi Job Invoice

To add additional jobs to an unposted multi job invoice, right-click the invoice and select Add Jobs To Invoice.

File Batch Invoice Options Utlies Help

Bl AR Invoicing Entry - Company: 01 - Streamline Solutions ---

oo e
A/R Invoicing Entry

Active Batches | Posted Batches |

E"_:_I

Company: 01 - Plant: 0100

=L 2434

Inw3# 114325 Adjust
T Job# & Rework Ex?ense Allvj':mtions
'H’ JobE TI Create_ Freight Invoice
_.m_ JobE T Consolidate
B Jops 7, Group
T Job# 7. Fur Intermal Biling Update
m Jobd 1) Add Jobs to Inv

[]...% Ik 11435 View Summary Invoice

[+ Inw# 11439

View Invoice/Report Designer

[]--D Company: 02 - Plar.

| Lines.l Balance Postd

You have to g

To select the jobs you want to add to the invoice, select the check box provided at the beginning of each line
item. The Invoice Status is created with the same invoice status the other jobs are marked as in the invoice. Click

Finish when done.

x
Add Jobs to Invoice# 11437
Customer oottt [12345578 = [Polland Consulling = Load Jobs
i Load all Jobs that belang to the selected Customer
€ Load all Jobs hilled to the selected customer
| Job# | Diescription Customner ﬂ| Custarner Name ESFI,IP;ETHE/ Itemize Sg?sr'; Sulglveer:':g:\tjs g::.gli: Hii:v';aéga‘ Pattial [rt ;‘
[} 451 Presort Control 12345678 Pollard Consulting Estimate | & Ho Mo Mo N -
= 485 Kathy D 12345678 Paollard Consulting Estimate | #7 Yes No No N -
= 711 Presart Control 12345678 Pallard Consulting Egimate | 1 Mo No Ho N =
= 717 | Buyout 12345678 Pollard Consulting Prebil | = Ho Mo Ma N -
| 745 Globe 12345678 Paollard Consulting Estimate | [#f Mo Mo No N -
= 748 Glabelaob 12345678 Pollard Consulting Estimate | Mo No o N -
= 747 GlobelobZ 12345678 Pollard Consulting Estimate | & Ho Mo Ma N -
[2) 7ED Quad overview 12345678 Pallard Consulting Estimate | [®f Mo Mo No N -
= 1153 Test POD 12345678 Pollard Consulting Estimate | 0 Mo No Mo N -
]} 1154 POD FF Dige Test 12345678 Pollard Consulting Estimate | & Ho Mo Ma N -
| 1155 POD FF Dige Test 12345678 Pallard Consulting Estimate | [®f Mo Mo No N -
= 1158 POD FF Dige Test 12345678 Pollard Consulting Estimate | Mo No o M -
= 1157 POD FF Dige Test 12345678 Pollard Consulting Estimate | & Ho Mo Ma N -
| 1158 POD FF Dige Test 12345678 Paollard Consulting Estimate | #7 Mo Mo No N -
1 1173 PAN EE Nine Tact 1234FF Bollard Comsylting E akical Id bl i1 N bl i} bt
Ireoice Statu
’V | Partial |rvoice % Final lrvoice & Adiustment Irivoice |
Wiew PO's | Finish |
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Posting a Multi Job AR Invoice Batch

To post an AR invoice batch containing multi job invoices, select the batch by clicking the batch number in the
tree and then right-click it. Select the Post Batch option.

M AR Invoicing Entry - Company: 01 - Streamline Solutions --- Plant Co
File Batch Invoice Options Utiites Help

o| 7| 7
NR Involc"‘]g Entry Linesl Balance Postage | Bil

Active Batches | Posted Batchs |
E-E| Company: 01 - Plant: 0100 |
g I

= New Batch

B- New Multiple Job Invoice

i New Single Job Invoice

MNew Postage Invoice

New Credit Memo

Create Freight Only Invoice
Change Batch Date

Uninvoice All Jobs

Rework Batch Invoices Expenses
+ Reconcile Postage (Contract Pricing Invoices only)
Bl Invoice Into Finished Goods

-] cor

Preview Batch Posting
Wiew Posted Allacations
Post Batch

Find Batch Invoices

Batch Allocation Report

Wiew(Edit Batch Description

Print Batch Invoices

Print Batch Invoices {with Designer)

v Display Regular Batches
Display Material Storage Batches

Note If you create a final invoice and postage is required to be balanced, you are prevented from posting the
batch. A message displays, providing the details of which job needs to be reconciled.

A preview to the batch posting displays, showing the GL accounts to be affected based on the invoices contained
in the batch. Select Post. A General Ledger Posting Report displays, indicating the batch has been posted to the
General Ledger.

Second Billing Option

The second billing option Load all jobs billed to the selected customer displays jobs created to the customer
selected, however the Bill To customer at the job level has been changed. In this example, you will enter the bill
to customer account number. The grid will load jobs, that have not been final AR invoiced, created to this
customer as well as jobs that have this customer assigned as the bill to. We will focus on jobs 1400 and 1401.

Create New Invoice = x|
New Invoice for Batch# 2431
Customer Acett. 0200 :;”ABE Campany :1' Load Jobs
" Load all Jobs that belong to the selected Customer
@ Load all Jabs billed to the selected customer
L Estimate/ .| Open | Urwerified | Meeds |Has Partial "
Joblt | Description Customer H] Customer Name | Pretil Itemize| PO's? | Statemerts | Recald) hwmce' Partial [t
I 0 test 0200 ABC Company Prebil = No Mo No 82 -
= O test 0200 ABC Company Prebil | 1 No Mo Mo ¥ -
I 1400 May Maiing 12345678 Pollard Consulting Estimate [ +7 No Mo Mo N -
4| 1401 Pastcard maiing 12345678 Pollard Consulting Estimate | & No No Na N B
0 1403 1332 0200 ABC Company Esmate | #  No Mo No N -
= 1404 test 0200 ABC Compary Estimate | No Mo Mo N -
] 1405 1332 0200 ABC Company Estimate| # | No |No Na N -
] 1408 1332 0200 ABC Company Esimate | # | No Mo Mo ¥ -
Irwroice. u
IV " Pattial Invoice = Final Invoice € Adustment Invoice ‘
Cancel View PD's Finish
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Jobs1400 and 1401 show Pollard Consulting in the quote header:

[ WallEstimating Qi
: B %
Customer #: [12325675 @, SbAcct [FsCaquie | LinkTo Contiact v Estimatin ELsspa] 1215578 | Subtcer |FsCoute T Link ToContact
=~ Estimating e = ’ 9 Custorer: [Pl Co i
. Customer: [Pollrd Consuling " i g Additional Info
Data Processing —_— Addiional It + Review Pricing Cotot Mroreg
Gontact: [Linda Pollerd [ gl nda Pollard =
" Someonents Mowonse | [sta 055071 | + Order Entry Addvess: [0 o0 Phone:345 305 507
(5] Assembly Address {10 main 5t Phone:|345-305.5074 [Omsnst |
F Packages IS SI0M VIEJDCA 52692 FAix [345-3055075 MISSION VIEJD.CA 92652 Fas¢J5a3 305 6076
Finishing Contact Phone: | 943-305-6074 Contact Phone:| 343 2055074
O Droes - 7
- Specialinstructions | Guots Dater[5/7/2010 = = Quote Date:[5/7/2010 Bl =l
 Review Pricing Master [~ First Mail Date: [ 5 10,2000 <] Master [ First Mail Dater[ 5 42010
+ Order Entry Last Mail Date:| 5 1072010 Last Mail Date:] 5 /10,2010
Re-Cortact Date| 5 /2172010 =] Rie-Contact Date:] 5 /21,0010
Salesiep [ House Account Re-Order Datel] 5/ 7 /2010 SalesRep:] House Account Fe-Order Date] 5 /18/2010
C5R[Linda Follard oy 10,000 SR Linda Pollard = Qi 25000 [4
Estimator ~] : Estimator =]
Planner = Plammer
Job Type:[Brochures Job Type[Pastcard
Job Tile:May Maiing Job Tille[Fostoard maiing
Description: = Description: =
Price List [Default Corporate Price List Piice List: [Defauk Comorate Price List
Muki Inventary bl Irwentory
Quote Standard Specifications: | Cuote Standard 5 peciications |
] e LT . . K | o
) (165499 | 1400 [Pollerd Consuling [01/0100 - May g (165598 | 1401 | Polard Consulling [m/oo0
However, the Bill To shows ABC Company:
Mail Estimating |l [S7GE Genersl >
 Quote Header
=~ Estimating
Data Processing
Compont
?:‘“:"‘“’Y Stat Dates[577/2010 oy Newdobe[Yes 7] Start Date: 5/ 772010 oy Newlo:fve: 7]
actage: SR I
e Fist s Dt (571072070 Pait Nurber First Miail Date: [ 571072010 Pt Number
Drops. Last Wil Date: 571072010 PA0 Humber Last Mail Date: [5710/201 01 P40 Number:
Seecialinsiructions || R ey Date Provious Job: Re-Oider Date: Presious Job:
-y Review Pricing
= Order Entry
2 seripts.
Impartart: I Impartant: I
— Leftovers ~Bill Leftovers
[[Clar | Akemaiive Adresses Clear | Altemative Addesses iear || Altemative Addiesses Clear, || Bliemative Addiesses.
Inventory Matrix Customer B [0200 01: Streamine ¢ | vt Customer: [Polard Consulting Customer #: [0200 01: Streamine £ | ] Customer [Follard Consuling
Prepared for Addre oo e
Change Orders. Customer. |ABC Compary Addess10manst Customer: [ABE Compary Address] 10 main 51
Schedulng Contact: [Tom Palsnder | . Certact [Tom Palonder [
Address: [107 Smih Ranch P MISSION VIEAD, EA L [Ty — MISSION VIEJD. CA
— Zips| 92652 [ Zip:| 92552
Contact[Linda Pollad [GnaPolas
[THORTON Y o | T . Centact | inda Polrd
zZofEzrn 2 ) omments
Save CortactAs: [Tom Palendsr Save Contact As:[Tam Paence
Comments: Comments:

W Mt Lancel|| Save O Heies Caneel| Save

After selecting the jobs to invoice, select either Partial or Final, and select Finish when done.

x|

New Invoice for Batch# 2431
Customer Acctif: [0200 = |#BC Company = Load Jobs
" Load all Jabs that belong to the selected Customer
 Load all Jobs biled to the selected customer
s | v [owomwrd] omormetane [ o] Sgen] S [hess s Pt i
= 0 test 0200 ABC Company Prebil ( Mo No No 3 -
=] 0 test 0200 ABC Company Fiebll | 1 | Mo Mo Mo v
| 1400 May Maling 12343678 Pollard Corsulting Estimate | ¢ Mo Mo No N
¥ 1401 Postcard maiing 12345678 Pollard Conslting Estimale| & | Mo No Mo N =
|1 1403 1382 0200 ABC Company Estimate | #7 Mo No No N
5 1404 et 0200 4BC Company Edmalz| % | Mo Mo Mo N
= 1405 1382 0200 ABC Company Estimate | ¢ Mo No No N -
5 1a06 1382 0200 4BC Company Edimalz| ¥ | Mo Mo Mo v
Invoice
’— " Partial Invoice & Final Invoice £ Adiustment rvoice ‘
Cancel View PO's Finish

The invoice is created for the jobs created. Continue to complete the invoice as explained previously in this
document.



