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Introduction

Overview

This document will discuss the setup and use of the Purchasing module. The Purchase order module is its own
module which is included in the core programs. Accounting set up must be done prior to using the purchase
order module. This document will not cover the accounting set up. Additional questions or training is available
from your EFI-PrintStream support staff.

i:[:_p( atreamline. Purchase. PurchaseQrder

Contact Information

EFI Support

US Phone: 855.334.4457 (first select option 3, then press option 8, then press option 1)
US Fax: 415.233.4157

US E-mail: printstream.support@efi.com

Regular Service Desk hours are 8:00 AM to 7:00 PM Central Time, Monday — Friday. Outside of these hours,

you may leave a voice mail message and an on-call support representative will be paged. Response time is
based on the severity of the issue.

Note For problems involving infrastructure (i.e., computers, networks, operating systems, backup software,

printers, third-party software, etc.), contact the appropriate vendor. EFI cannot support these types of
issues.

EFI Professional Services
US Phone: 651.365.5321
US Fax: 651.365.5334

E-Mail: ProfessionalServicesOperations@efi.com

EFI Professional Services can help you perform EFI software installations, upgrades, and updates. This group
can also help you implement, customize, and optimize your EF| software plus offer a range of training options.
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Functions

System > Preferences

To setup purchasing preferences, navigate to Functions > System > Preferences.

My Page J Functions | Purchase Order
Purchase - | Utility - m Reports - | Purchase Approval | Window ~ | Help -
| : Preference |
I | Copy Line Notes &

Report Format
Print Setup

| Switch Company Plant

Databases Menu
e Select ONLY if the database is setup as multi company or multi plant
e Wil allow up to 9 plants or companies

e If checked, can easily switch between plants/companies

85 Inventory Manager Company: 01 — Plant: 0100 - User: LS for the Company : (01) Streamline Solutions - (0100) 01 San Rafael - O >
My Page J Functions l Purchase Order
Purchase - | Utility - | System ~ | Reports - | Purchase Approval | Window - | Help -

IF}

Preferences X‘
Save Cancel

This option should only be used in @ multi-database environment. It allows easy switching between up to 3 user-definalble databases. |

{Allow multiple database configuration;

Databases Menu 1

| 516 x 1073
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Purchase Order Reports
Print
Item #: Displays Inventory Item Number on Purchase Order.

Item Code: Displays Inventory ltem Code on Purchase Order.

ﬂ Inventory Manager Company: 01 --- Plant: 0100 --- User: LS for the Company : (01) Streamline Solutions - (0100) 01 San Rafael _ O b
My Page j Functions l Purchase Order
Purchase - | Utility ~ | System ~ | Reports = | Purchase Approval | Window = | Help =
)
Preferences 3¢ |
Save Cancel

Purchase Order Reports

Print | @ ftem# () Item Code ‘

By Default Print | 3 | Copies

PO: Use Paper Description - No Plant Code definition in description on PO

| 516 x 1073

By Default Print X Copies

Enter how many copies should print each time the PO is sent to the printer.

PO: Use Paper Description - No Plant Code definition in description on PO
Select to display Plant Code in item description.

Cleared does not display Plant Code in item description.

Screens \ User Interface

55 Inventory Manager Company: 01 --- Plant: 0100 --- User: LS for the Company : (01) Streamline Solutions - (0100) 01 San Rafael - m] X
My Page ] Functions l Purchase Order
Purchase - | Utility - | System - | Reports - | Purchase Approval | Window - | Help -
F]
Preferences X |
Save  Cancel

Screens | User Interface

[l Confirm Exit from Application;

Initial Screen

| () PO Search ) New PO (@) Blank |

| 516 x 1073
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Confirm Exit from Application

If selected, the system will produce a warning message upon exiting:

Printstream Purchasing Mo El
‘:_:) Are vou sure wol wish ko exik?

Yes Mo |

Initial Screen
PO Search: This option will default to the search screen upon opening the purchase order module.
New PO: This option will default the opening screen to a new purchase order entry screen.

Blank: This option will default the opening screen to just the tree.

Data Entry
82 Inventory Manager Company: 01 -- Plant: 0100 -—- User: LS for the Company : (01) Streamline Solutions - (0100) 01 San Rafael - m} X
My Page Functions Purchase Qrder

Purchase ~ | Utility ~ | System - | Reports - | Purchase Approval | Window -~ | Help ~

[P}

Preferences X

Save Cancel

Data Entry n

Data Entry

Default To 2 day/s from today.
[] Copy Job Details to line item Desc

Databases Menu | Purchase Order Reports | Screens \User Interface | Data Entry

516 x 1073

Copy First Line Item Due Date: This option will copy the due date entered in the first item of the purchase order
to subsequent lines. The date can be changed.

Default to X days from today: This check box, if selected and a number is entered, will automatically fill in the
line item’s DUE DATE field with the date the number of days from today that is entered. The date can still be
overridden.

Copy Job Details to line item Desc: If this check box is selected, the PO line item will contain the Job Title from
the corresponding job if the line item is a job-related purchase.
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System > Copy Line Notes
My Page Functions Purchase Order

Furchase ~ | Utility ~ |5ystemv Reports = | Purchase Approval | Window - | Help =

Preference

(]

Copy Line Motes
Report Format

Print Setup

Switch Company Plant

This utility copies from the NOTES table the Header Notes to the ORDERINFO table and/or the Line ltem Notes
to the ORDERLINE table.

gl Inventory Manager Company: 01 --- Plant: 0100 --- User: LS for the Company : (01) Streamline Solutions - (0100) 01 San Rafael

My Page Functions Purchase Order

Purchase = | Utility = | System ~ | Reports + | Purchase Approval | Window ~ | Help -

Copy Motes from the Old tables to Dot Net way of storing Motes 3¢

Copy Motes  Cancel

Copy Notes
This utility copies from the NOTES table the Header Notes to the ORDERINF table and the Line Notes to the ORDERLIN table.

™ CopyHeaderNotes

I~ copyLine Notes

516 x 1073

Select the Copy Header Notes and/or Copy Line Notes check box(es) then click the Copy Notes button.

\?2 Do you want to copy fram the WOTES table the Header Motes ta the ORDERINF table and the Line Motes to the ORDERLIM tahle®

Yes Mo
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System > Report Format

My Page Functions FPurchase Order

Purchase - | Litility ~ |Syrstemv Reports = | Purchase Approval | Window - | Help -

Preference

Copy Line Motes

| Report Format
Print Setup

Switch Company Plant

To select the default Purchase Order format, click the Default Report button and save. To edit/create new PO
formats, see Functions > Reports > Reports.

gl Inventory Manager Company: 01 --- Plant: 0100 --- User: LS for the Company : (01) Streamline Solutions - {0100) 01 San Rafael - O X

My Page Functions Purchase Order

Purchase - | Utility ~ | System ~ | Reports - | Purchase Approval | Window ~ | Help =

Reports X ‘

1e)

Report Formats (Double click on the row to select the report format for processing)

Drag a column header here to group by that column
Program Mame Repart Mame ReportType User Date Created Default Report

?;Purchase. PurchaseOrderReport |

[ Purchase.PurchaseOrderReport  POWithDavid 9/18/2017

|| Purchase.PurchaseOrderReport Dave_CC 9/18/2017

[ Purchase.PurchaseOrderReport  RM_QA1_POWithDavidCopy LS 2/21f2018

[ Purchase.PurchaseOrderReport  View Purchase Order STREAMLINEDEVELOPED 3/26/2019

[ Purchase.PurchaseOrderReport  POPgBreakGH3 LS 3/28/2019 @

4 44 4 Record 1of6 b MM = 4 L3
516 x 1073

System > Print Setup
My Page Functions Purchase Order

FPurchase - | Utility - |Systemv Reports ~ | Purchase Approval | Window ~ | Help -

Preference

il

Copy Line Notes

Report Format

| Print Setup | Note: This feature is in development.

Switch Company Plant
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System > Switch Company Plant

My Page Functions Purchase Order

FPurchase - | Utility - |S1_n,rstemv Reports = | Purchase Approval | Window - | Help -

Preference

Copy Line Motes r,._

Report Format

Print Setup

Switch Company Plant I

If multi-company/plant then, you can switch between companies/plants.

g5 frmSwitchPlants _ 0O ¥

Drag a column header here to group by that column

Flant Code Flant Mame Company Code Company Name

¥£0200 ? PrintStream

Utility > Mark Purchase Order as Closed

My FPage Functions Purchase Order

Purchase - |LJtiIi’r'_|,.rv System ~ | Reports ~ | Purchase Approval | Window - | Help -
[ Mark Purchase Order as Closed

Delete this PO

Mark Purchase Orders as Closed allows the user to mark outstanding purchase orders as closed. An
outstanding purchase order is a purchase order that has been received, but not AP invoiced.

This utility has consequences if not used properly. Please see the ramifications for the different purchase order
types.
This utility is password protected. Contact PrintStream support for assistance.
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o5 Password — O >

PASSWORD

Ok Cancel

Y

Inventory purchase orders — When an inventory purchase order is received into PrintStream, the quantity of
the item as well as the value per the purchase order price will be updated. The general ledger is not updated with
the value of this purchase until the AP invoice is entered. If this utility is used on an inventory purchase order, the
only way the general ledger will be updated to reflect this purchase is if 1) a journal entry is created to debit the
inventory asset account or 2), a miscellaneous AP invoice is entered and coded to the inventory asset account.

Job related purchase orders — When a job-related purchase order is received into PrintStream, the costing
against the job is updated based on the value on the purchase order. If the AP invoice is not entered prior to the
final AR invoice is created for the job, a dummy invoice (cost accrual), will take place on the final AR invoice to
accommodate the outstanding purchase order. If this utility is used on a job-related purchase order, the dummy
AR invoice will remain on the Dummy AP Invoice report. This report is the subsidiary for the AP without Invoice
general ledger account. The only way this report can be cleared is to enter the AP invoice to the job-related
purchase order. Therefore, the dates for this report will have to be changed to only reflect a current range, or a
manual calculation will be required to back-out the value of this outstanding purchase order. It is NOT
recommended to use this utility on job related purchase orders. Instead, enter an AP invoice into
PrintStream, associate it to the job-related purchase order, enter a miscellaneous item to this invoice and
allocate the miscellaneous line to the same expense account impacted during the dummy invoice process.

Miscellaneous purchase orders — This utility does not have any adverse effect on miscellaneous purchase
orders.
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Load Uninvoiced

To use this utility
1. Select either the Use Due Date or Use PO Date option.
2. Define the From and To date range.
3. Click Load Uninvoiced.
The grid will load based on the criteria entered.

4. Click in the gray box located in the far-left column to select all purchase orders, or select purchase
orders individually.

85 Inventory Manager Company: 01 --- Plant: 0100 --- User: LS for the Company : (01) Streamline Selutions - (0100) 01 San Rafael - O X

My Page Functions Purchase Order
Bulk Close PO

Load Uninvoiced | Close Marked  FixIncomplete Data | PrintList | Mark Zero Amount

ST Egt:neDue Vendor Name S.:i:gd

¥ c 1 0
] /3/2019  8f8/2012  Aspace adfdf 4213 1 40.00 999999 1,200 ] 6368 0
] 8/28/2019  8f25/2019 0002 Class Vendar 4214 1 40.00 999999 0 ] 6369 0
] 8/26/2019  825/2019 Aspace adfdf 4216 1 §317.19 999999 5,632 6,832 6870 0
] 8/28/2019  8f25/2019 0002 Class Vendar 4217 1 40.00 999999 0 ] 6872 0
] 8/28/2019  8f25/2019 0002 Class Vendar 4218 1 40.00 999999 0 ] 6873 0
: 8/28/2019  8f25/2019 0002 Class Vendar 4219 1 40.00 999999 0 ] 6874 o
516 x 1073
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Mark Zero Amount

The Mark Zero Amount option will select the purchase orders that have a $0.00 value.

85 Inventory Manager Company: 01 --- Plant: 0100 --- User: LS for the Company : (01) Streamline Selutions - (0100) 01 San Rafael - m} hs
My Page Functions Purchase Order
Buk Close PO X |

Load Uninvoiced | Close Marked  Fix Incomplete Data | PrintList | UnMark Zero Ameunt

e [eeyeemeee—m—"

‘ (@) Use due date for date range (7) Use PO date for date range ‘ From Date |7f231'2019 M | To Date ‘Berﬂfmlg - |

Drag a column header here to group by that column

Order Line Id | Schedfil 1d
7 1
8/8/2013  8/8/2019  Aspace adfdf 4213 1 &0.00 1,200 0 6868
8/28/2019  8[26/2019 0002 Class Vendor 4214 1 s0.00 0 0 6869
8/26/2019  8/26/2019  Aspace adfdf 4215 1 §317.19 5,632 5,832 6870
8/28/2018  8/26/2019 0002 Class Vendor 4217 1§00 0 0 6872
8/28/2019  8/26/2019 0002 Class Vendor 4218 1 sn.00 0 0 6873
8/28/2019  8/26/2019 0002 Class Vendor 4215 1 s0.00 0 0 6874
516 % 1073

Close Marked

After the purchase orders have been selected, click Close Marked to close selected PO’s. A reload of
uninvoiced PO’s will refresh the grid.

55! Inventory Manager Company: 01 --- Plant: 0100 --- User: LS for the Company : (01) Streamline Selutions - (0100) 01 San Rafael — m] X

My Page Functions Purchase Order

Buk Close PO % |

Load Uninvoiced | Close Marked  Fix Incomplete Data | PrintList | Mark Zero Amount

| (@) Use due date for date range (7) Use PO date for date range |From Date ‘71'2312019 - | To Date ‘812&’2019 '|

Drag a column header here to group by that column
PO Line Due Vender Account . Related Job | Quantity Quantity .
‘ S[F). Date PO Date |No Vendor Name ‘PONumber |POL|ne |Amount |II |Drdered Received Order Line Id | Schedfil Id
516 x 1073
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Print List
Select Print List to generate a report of the listed PO’s in the display grid.

55 Inventory Manager Company: 01 --- Plant: 8100 --- User: LS for the Company : (01) Streamline Solutions - (0100) 01 San Rafael
My Page Functions Purchase Order

Bulk Close PO X

Load Unlnvoiced | CloseMarked  FixIncomplete Data | PrintList | Mark Zere Amount

—E

| @ use due dote for date range ©) Use PO date for date range | From pate (71292010 -|Topate |8/29/2019 -|
s
bowe ]
Drag & column header here to group by that column
;‘;‘;‘"E Due oo pate Vendor AccountiNo | Vendor Name PO Number PO Line Amount Retai=diioy Quantity Ordered | Quantity Recaived Order Line 1d Sehedfil 1d
k4 A
8/26/2019 8/25{2019 Aspace adfdf 216 1 $317.19 999399 6,832 6870 0
L 8/23201 827019 0002 Class Vendor 4222 1 0.00 999999 0 100 8877 o
The report below can be printed and/or exported.
(B Preview - b
i File View Background
AN =N = NNC N Mt ey MW W E T W N I R e Lo AT =R Y |
Thursday, August 29, 2019
Sele PO Line Vendor . Related Job  Quantity Quantity Order Line
cted Due Date PO Date Account No Vendor Name PO Number | PO Line | Amount Number Ordered Received d Schedfil 1d
[ |8/5/2019  8/29/201 | Aspace adfdf 3527 1| $810.00 999999 15,000 0 4072 0
[] 18/26/2019 | 8/26/201 | Aspace adfdf 4216 1| $317.19 999999 5,632 6,832 6870 0
D 8/29/2019 8/27/201 0002 Class Vendor 4222 1 $0.00 999999 0 100 6877 0

Fix Incomplete Data

The Fix Incomplete Data option will confirm the ORDTRANS table is updated with the information the purchase

order has been marked as cleared, in the event a purchase order marked as cleared continues to show on an
open purchase order report.

Purchase Order

Will loop through all the PO lines For POY's Due Date
specified as From,/To Date

and if there are invoices named as "ClrPo* and if ORDTRAMS
does MOT have Invoice clearance info
will do it this time.
Are you ready to proceed?
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Utility > Delete this PO

A purchase order can be deleted as long as it has not been received or AP invoiced.

My Page Functions Purchase Order

FPurchase - :|UtHit'_n..rv | System -~ | Reports - | Purchase Approval | Window ~ | Help -
Mark Purchase Crder as Closed

| Delete this PO [

Furchase Qrder w |

5\ 1 ) ou mustfirst select a purchase order number from the PO Listto delete.

Ol

Search and select (highlight) a PO then select Utility > Delete this PO. A confirmation message will then
appear.

My Page Functions Purchase Order

Purchase - | Utility - | System - :Reportsv Purchase Approval | Window - :Helpv

PO List * || Purchase Order

Drag a column header here to group by that column

—

@ Do you want to delete the purchase order 4222 7
k- >

PO # Vendaor Name Mo. Of Lines

4222 §eFE endo

[+
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Reports > Reports
My Page Functions FPurchase Cirder

Purchase -

Utility -

Repurts%

| i Reports |

System - Help -

Purchase Approval ‘ Window ~

Create Default Reports

Purchase Order

To print or preview a PO
1. Select the Binocular icon to the far right of the Report Name field.

A report selection window opens. Double-click to select the desired PO format report.

My Page Functions | Purchase Order

Purchase - | Utility - |Systsm' Reports - F‘urchassApprwa\‘Wmdowv Help -

&

Purchase Order Reports X

(2 Clear

[l Preview 5 print ‘ [l View Report Design

Select Purchase Order(Pick Up Report From Search) -

Report Name ‘w ‘ H

2 Reports

N I
EY -

Report Formats (Double click on the row to select the report format for processing)

Drag a column header here to group by that column ‘
Program Name Report Name ReportType User Date Created Default Report

> EPurchase Purchase...

[ [ Purchase Purchase... POWithDavid 3/18/2017 )

| | Purchose Purchase... Dave_cC 9/18/2017 5]

| | purchase.Purchase... RM_qa1_powithD... Ls 2/21/2018 (2]

| | purchase Purchase... View Purchase order STREAMLINEDEVEL... 3/26/2010 [s)

[ | Purchase Purchase... POPgBreskGH3 L5 326/2019 )

M4 4 Record 10f6 b M= 4 »

Purchase Order | PO Monitor | POReparts | PO Status Repart | PO Accrual Repart |
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2. Enter the PO number or click the Binocular icon to the far right of the PO #.

My Page | Functions Purchase Order

Purchase ~ | Utility - | System ~ | Reports - | Purchase Approval | Window ~ | Help -
&

Purchase Order Reports

% Clear | @ Preview ﬁ‘? Print | @ View Report Design

Select Purchase Order(Pick Up Report From Search)

Report Name ‘V’lew Purchase Order

PO # 4222|
|Pn # Order Date | Order Type Ship To Address1 Ship To Address2 Ship To Address3
[ 4222 827018 4040 Civic Center Drive Suite 543 SANFORD, AL 36420
x

3. Click Print or Preview to print or view the PO.

(& Preview - X
i File View Background -

EEMlE R e e b e e s fen el L B B 0

Page 70 3 =
Purchase Order
WH COPY 1
Ac No - 0002
Vendor - Class Vendor
123 Main St
ALPINE, UT 84004 Order Dafe 08/27/2019
Due Date 08/29/2019
Ordered By LS
Reference
Ship Attention
Ship To: Streamline Solutions
4040 Civic Center Drive
Suite 543
SANFORD, AL 36420
Ship Via -
# Job # ltem / Quote Quantity  ltem Description Unit Price Per Disc % Gross Amt Tax
1 0 19 2TESTWARNPQ 19 2TESTWARNPQ 50.0000 10000 0.00 $0.00 $0.00
0
{GL.01-01-01-1400}
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Clear: The Clear button will clear the selections.

View Report Design: Select the PO Report Name then select View Report Design to open the report
designer tool.

My Page Functions Purchase Order

Purchase - | Utility - | System ~ | Reports ~ | Purchase Approval | Window ~ | Help ~

[F]

Purchase Order Reports %

() Clear | [Q) Preview ('3 Print

|] View Report Design

Select Purchase Order(Pick Up Report From Search)

Report Name | View Purchase Order

PO % [

The report designer tool will open the selected report for editing. For documentation regarding this
feature contact your PrintStream support team, ask for the DexExpress Report Designer doc.

31 View Purchase Order - %
i File Edit View Format Window

i} PoDetal
(445 POHeader
B PageHeader [one band per page] 55 Fotineotes
¥ = GroupHeader3 I POLineSaripts
‘ [POHeader.PO Typeﬂ
[POHeader.PoNumberj
[Descriptiof]
E: No: [POHeader.} ‘endorAccountNo] O]
vendor: OHeader. 9
5
gg:eaZer :‘H:::m”;] DraerDate POHeader Orded
POH::d:; B:\\Add:::.‘i% PueDak POHesder Dueld
i rptPurchaseOrder Report
[POHeader BilPhoneT] rdered By POHeader PoAuthd]
[POHeader BilPhone2] Reference POHeader Refererd) o
POHeader BillContact] {Ship Attention POHeader. ShipToAd| Appearance x|~
Badkground Color [ Transparent E
Border Color W Black
Border Dash Style Solid
Border Width 1
pr % ¢ & P Borders Mone
Soafocer Font Aval, 9.75pt
POHeaderld pg Ascending Foreground Color M Glack
L NameFielD Ascending [ Farmattinn Rule Sheet_(Collection) =
POHeaderld Ascending
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Multiple Purchase Order

To print and/or preview multiple PO’s, use the filters below to return a list of PO’s.

85 Inventory Manager Company: 01 --- Plant: 0100 --- User: LS for the Company : (01) Streamline Solutions - (0100) 01 San Rafael

Purchase Order

My Page Functions

Purchase Order Reparts X0

Load Grid Clear Preview =3 Print
= | & ‘ @ 5

Fiters | Resuts |

Selection

PO No [

= Vendar |50U

- | | Draper Paper

" Date Range |5f21,f20]_9

~|[siz0p2018

Multiple Purchase Order

430 x 1081

Load Grid: To view the list of PO’s, then check the PO’s to Print and/or Preview.

85 Inventory Manager Company: 01 --- Plant: 0100 --- User: LS for the Company : (01) Streamline Solutions - (0100) 01 San Rafael

My Page

Functions

Purchase Order

Purchase Order Reparts X0

Multiple Purch

(] Load Grid | 2 Clear ‘ ] Preview (=3 Print

[ Fiters | Resuts

Order # ‘ AcNo Vendor ‘ Order Date ‘ ‘
973 500 Draper Paper 2122009 -
[ 993 500 Craper Paper 3232009 E
1058 500 Draper Paper 5/20/2009
: 1066 500 Draper Paper 5/28/2009 L
Record 30f 229 4 »

| Multiple Purchase Order | | | | | I

430 x 1081

Preview and Print: To print or preview the selected PO'’s.

Clear: The Clear button will clear the selections.
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Inventory Stock On Order

Stock on Order Report — this report shows the status on all paper items which are currently on order. It allows
you to filter by PO date range and for all items, a specific item or by a specific vendor. Selecting the Include
Items not Linked to a Job check box will include any PO’s that were ordered for inventory rather than for a
specific job.

To print and/or preview Inventory Stock On Order report, use the filters below to return a list.

u Inventory Manager Company: 01 --- Plant: 0100 --- User: LS for the Company : (01) Streamline Selutions - (0100) 01 San Rafael — O *

My Page Functions Purchase Order

Purchase Order Reparts X

Date Range Not Linked Job

StartDate  |/29/2018 ~ | EndDate |8/29/2019 - Indude Ttems not linked to job

Selection

Sort Order

| (@) PO Due date ) Item No () Inventory Code () Job No

| Inventory Stock On Order | | | |

598 x 1083

Load Grid: To view the list, then click Print and/or Preview.

L) Inventory Manager Company: 01 --- Plant: 0100 --- User: LS for the Company : (01) Streamline Solutions - (0100) 01 San Rafael - [m] X

My Page Functions Purchase Order

Purchase Order Reports 0
Inventory Stock On Order n

= LoadGrid (T Clear | [ Preview 5 print
Filters || Results
o Ress

Drag a column header here to group by that column

Job... | Cus... | Job... |Ven...|PO ... |Pap... | Inv... | Des... | Des... | Ite... |Ord... | Ord... |Du... |Cus...|Deli.. |Job... |Ord... |Job... [Pap... | Sto... |Par... [Co... |Pla... |Ven...|SortC...
¥ 101.. 0 0 0 0 0 0 0100
|| 101... Llea... Tes. 10 3816 764... 101.. Ce... Whi.. 10833 4/5... 4/5.. LEA... 4/1i.. 10833 4419 36291 190... 568... 01 0100 51 DueDate
|| 101... Lea Co. 10 3809 754... 101.. Ce... Whi.. 10833 4/4... 4/1.. LEA.. 4/4.. 10833 4409 36338 190... 568... 01 0100 51 DueDate
|| 101... lea... Test 10 3807 764... 101.. Ce... Whi.. 10833 4/4... 4/1.. LEA... 4f1i.. 10833 4406 36330 190... 568... 01 0100 51 DueDate
|| 100 Ala. PO Y. 3813 92708 92708 Env... White 41... 5 4/5.. 4/1.. AL.. 5/L.. 5 4418 34120 16995 554.. 01 0100 22 DueDate
|| 101. Lea... Multi 10 3852 764... 101.. Ce... Whi.. 10833 4f2... 4/2... LEA... 4f1.. 10833 4444 36334 190... 569... 01 0100 51 DueDate
|| 7540 lea... Test 100... 3960 92571 925.. FG... 6660 9/2.. 9/2.. LEA.. 5/lL.. 6660 4559 -1 16867 540... P 01 0100 1 DueDate
|| 101... Co... 100... 4120 795... 101.. Ce.. SO.. 10833 9/L.. 9fL.. 9f1.. 10833 4751 37566 200... 570... 01 0100 1 DueDate
Record 1of8 4 3

I | Inventory Stock On Order | [ [ 1 |

598 x 1083
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Preview and Print: To print or preview the selected PO’s.

B Preview

File View Background

=R N=N = NEEEN A R S LR N RS AR AT A=A N |
Streamline Soluons
Stock On Order
For: LS
Date Range: From 1/29/12017  To B8/23/2019 Page: Page 10f1
3:28:22 PM 3:28:22 PM
Order By DueDate Printed:  8/29/2019 3:31:31 PM
JobNo Customer JobTitle PONc Vendor Item # InvCode ItemDesc QtyOrd ~ Size OrderDt PO Due Job Due Resv Qty
101381Leah’s Account  TestJob 3788 10 764585 101381 Centura Gloss 10,833 33012017 353002017 31202017 10,833
Really Cost PO#3798- Book60#
Line#1
101387Leah’s Account  Test /e 10 764613 101387- Centura Gloss 10,833 41512017 452017 412017 10,833
Really Timesheet PO#3816- Book 60#
Line#1
101402Leah’s Account  Copyof 2809 10 764613 101402- Centura Gloss 10,8323 41412017 4102017 41442017 10,833
Really Test PO#:3809- Book 60%#
Line#2
101400Leah’s Account  Test 2807 10 764611 101400~ Centura Gloss 10,833 41412017 41152017 41152017 10,833
Really PO#:3807- Book60%#
Line#1
100278Alaska Inc. PODtest 3813 NYENV 92708 92708 Env24# Non- 5 41/8x91/2 452017 4152017 5182015 5
master Window
template
A101401Leah’s Account  Multi 2852 10 764745 101401 Centura Gloss 10,833 42812017 4/28/2017 4102017 10,833
Really PO#:3852- Book 60#
Line#1
7540 Leah'sAccount  Test 3960 100 92571 92571 FGitemFG ltem 6,660 9212017 97232017 5M8/2011 6,660
Really 92571
101886 Copy of 4120 100 795290 101886 Centura Gloss 10,833 9122018 9M2/2018 grz/2018 10,833
Copy of PS- PO#4120- G0#Book
14000 Line#1
Total 71,663 71,663
4 il [3
Pagelof1 | [-100% (=)=

Clear: The Clear button will clear the selections.
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PO Monitor

To print and/or preview Purchase Order Status report, use the filters below to return a list.

gl Inventory Manager Company: 01 --- Plant: 0100 --- User. LS for the Company : {D1] Streamline Solutions - (0100) 01 San Rafael

My Page Functions Purchase Order

Purchase Order Reports 20

T toedGria | (2 Clear | [ Preview - print
Filters | Results

Job Delivery Date Range Job Status
Start Date |8/25/2019 - |EndDate |8/29/2013 -] Not Final Shipped
Filter By PO Status

(@ None ) JobNo Not Ordered

© sk () Product Type

= = Final Delhvd

() Activity Code () Vendor

() Customer () Estimator Waiting for Rept

a

) Saleskep Partial Delvd

None

Purchase Order | Multiple Purchase Order | Inventory Stock On Order | PO Monitor | PO Reports | PO Status Report | PO Accrual Report |

598 x 1083

Job Delivery Date Range: Date range is actually entered based on PO due date range not job delivery date.
Job Status: Check for Not Final Shipped.

Not Ordered: Displays a list of materials on jobs which have not been ordered.

Final Delivered: Displays a list of PO’s which have been flagged as Finally Delivered.

Waiting for Rcpt: Displays a list of PO’s which have not been received.

Partial Delivered: Displays a list of PO’s which have partial delivery status

All of the above selection types can be filtered by any of the following as well: CSR, Activity Code, Customer,
Sales Rep, Job Number, Product Type, Vendor, and Estimator.
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D

Load Grid: To view the list, check the lines to report on, then click Print and/or Preview.

gl Inventory Manager Company: 01 --- Plant: 0100 --- User: LS for the Company : (01) Streamline Solutions - (0700) 01 San Rafael

My Page

Functions

Purchase Order

7] Load Grid ‘ ) Clear | [l Preview ' Print

Filters | Resulis

Drag a column header here to group by that column
Customer Customer o B "
Job# Code Name Activity PO # Line # Status Key Date PO Details | Vendor Name Contact Phone Wendor Code
0 0
101522 50017 Hasbro, Do ... 1] 0 NotSc.. NfA E
101522 50017 Hasbra, Do ... 0 0 NotSc.. N/A
101522 50017 Hasbro, Do ... 1] 0 NotSc.. NfA
101457 50017 Hasbro, Do ... 1] 0 Waitin... 11/27/2017
101517 LEAH Leah's Accou... 1] 0 Waitin... 12/27/2017
101517 LEAH Leah's Accou... a 0 Waitin... 12f27/2017
[ = 1A1E1T I EAL [T r— n A Waitn 1907017 4
a4 ] ] 3
Loaded 645 rowis.
| | | |

598 x 1083
Preview and Print: To print or preview the selections.

9 Preview - O X
¢ File View Background kS
HREERL NN =N = N A=A =N W R W R N RS L7 M [ A=A N

Streamiing Soiutions -
Purchase Order Status Report
Date Range: 8/20/2017-8/29/2019 J— 829/2019 40759 Pl
Selections:  MNone
User ld. LS
SortOrder:  Job No
PO#  Status KeyDate PO Description / Type Of Vendor PO Date PODue Date Recvd Date OrderQty  RecvQty CSR
Service, Vendor Info AcNo
Job# 01457 Customer: Hasbro, Do Mot Touch Job Desc: XML Job Test
Waiting For PO 112712017 0.00 0.00 DMM
CSRGuy1
Waiting For PO 112712017 0.00 0.00 DMM
CSRGuy1
Waiting For PO 1M/2712017 0.00 0.00 DMK
CSRGuy1
Waiting For PO 1M/2712017 0.00 0.00 DMK
CSRGuy1
Job#: 01470 Customer: Leah's Account Really Job Desc: XML Job Test
Waiting For PO 12/2712017 0.00 0.00 DMM
CSRGuy1
Waiting For PO 1212712017 0.00 0.00 DMK
CSRGUy1
Job# 01517 Customer: Leah's Account Really Job Desc: XML Job Test
Waiting For PO 122712017 0.00 0.00 DMM
CSRGuy1
Waiting For PO 1212712017 0.00 0.00 DMM
CSRGuy1
Waiting For PO 1212712017 0.00 0.00 DMK
CSRGUy1
Waiting For PO 1212712017 0.00 0.00 DMM
CSRGuy1
Job# 01519 Customer Hasbro, Do Mot Touch Job Desc: BPTestfor XML Job Creator =

4 il ] »
|
| Pegetorss | | H'G)_H

Clear: The Clear button will clear the selections.
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gl Inventory Manager Company: 01 --- Plant: 0100 --- User. LS for the Company : (01) Streamline Solutions - (0100) 01 San Rafael — m] *
My Page Functions Purchase Order

] tosd Grid | (2 Clear | [2) Preview 'y print
Results

| »

iFilters

Select a Report

(e Overdue PO Report

¢~ PO Receipts Accrual Report

[* This report will not include items that were AP Invoiced or Dummy Invoiced]

" PO Without AP Invoices Report

¢~ UnApproved PO Report

Date Options

Finaly Delivered From Date | 7/8/2008 - |ToDate |8/29/2019 -
Partialy Delivered From Date | 7/14/2008 = ToDate |8/29/201% -

Sort Order

@pPo# () PO Date () vendor Name () GL Code #

Purchase Order | Multiple Purchase Order | Inventory Stock On Order | PO Monitor | PO Reports | PO StatusReport | PO Accrual Report |

664 x 1083

Overdue PO Report: Lists all PO’s that have not been received as final. It can be sorted by PO#, PO Date,
Vendor Name or GL Code#.

PO Receipts Accrual Report: Lists all PO receipts which have not yet been AP invoiced or dummy invoiced, for
a specific date range. It can be sorted by PO#, PO Date, Vendor Name or GL Code#. This report is used to
determine numbers for an AP accrual entry at month end.

PO Without AP Invoice Report: Can be filtered for final and partial receipts, using specific date ranges for both
statuses. This report will also include receipts that have been dummy invoiced.

Unapproved PO Report: Lists all open PO’s which have not yet been marked as approved. This report can be
run for a specific date range or it can be generated to include all unapproved purchase orders.

Load Grid: To view the list, then click Print and/or Preview.
Preview and Print: To print or preview the selected PO’s.

Clear: The Clear button will clear the selections.
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PO Status Report

To print and/or preview Purchase Order Status report, use the filters below to return a list.

al Inventory Manager Company: 01 --- Plant: 0100 --- User: LS for the Company : (01) Streamline Solutions - (0100) 01 San Rafael — O X
My Page Functions Purchase Order
Load Grid @ Clear @ Preview gy Print %% Export to Excel
Filters 2
Select PO B
R I - SelectP.0. L
Select Header Line Options
Job# | v o JobTite |
e [ Bl ]
e | reveate [ oesaomn
Search Words. | |
Reference Number | | Wendor Quote # l:l 3
Date Selection Report Options
i+ Order Date ¢ Due Date " Delivery Date " Invoice Date (@ Order No
SortBy | (C) Date
From B - EEEE ) 6L Code
PO Line Status
et o Jroms
-
| Filters [ Results By PO Header Results By PO Line
| | | | PO Status Report |
775x 1083
Load Grid: To view the list, then click Print and/or Preview.
ol Inventory Manager Company: 01 --- Plant: 0100 --- User: LS for the Company : (01) Streamline Solutions - (0100) 01 San Rafael - m} X
My Page Functions Purchase Order
B x
Load Grid @ Clear @ Preview L‘? Print Export to Excel
I3

Results By PO Line

Drag a column header here to group by that column

Order Vendor Details Due Date Job # GL Code PO Status Delivery Date :;G&E’t Original Cost | Actual Cost | Is
3933 | Draper Paper o | FG Itel
3934 Draper Paper FG Item 8.28.17.A 8/31/2017 Misc. 01-01-01-1... Overdue PART £250,00 @.OC@
3835 Draper Paper ... FGItem8.28.17.A 8/29/2017 Misc 01-01-01-1... Received FINAL $125.00 $125.0C
3962 Draper Paper . TestThing 11/1f2017 5600 01-01-01-1... Overdue PART £1.00 £0.00
3973 Draper Paper ... Husky Offset 50# Web 1/4/2018 Misc. 01-01-01-1... Received FINAL $155.50 $155.50 -
4 il ] 3

23 Record(s) loaded.

Filters Results By PO Header | Results By PO Line [

I | | | | PO Status Report | |

560 x 1083
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Preview and Print: To print or preview the selections.

5 Preview - m] X
i File View Background k4
= B! (=) = [ b 'y =
GEALM = Bet o Dy Bl 87 8 8 wn -] & ] (R REEA AN A= RN <N
-
Purchase Order Status REpOI’t Date & Time Frinted: 8/29/2019 4:11:58 PM
[Order Date From . 8/1/2017 To 8/29/2013] | Recd Orders. All | Awaiting Invoices: Both | Approved: Both
DOrgar BalTo
Ne  Suppler Order Date Detalls Order Dus JobNe GLCoge Orderaty Rec# Del Gy Del. Date Come PO Status  InvNe Inv Date Act.Cost
Order No : 3933
3533 Draper Paper LINI0IT FG hemE.25.1T.A BZTRONT SESS9E 101011400 10,000 18252 10,000 8252017 0 Recsived 032
Tos o 3933 10,000 10,000 0.3z
Order No : 3534
3934 Draper Paper 292017 FGltem8.2817A 312017 999599 N-0H01-1400 10,000 10000 Overdue
TomFa 3334 10.000 10.000 0.00
Order No : 3935
8535  Draper Paper BIWINT  FG lem8.28.17.4 BIWI01T 955595 M-0O1-1200 5000 18253 5000 82502017 5000 125.00
8535 Draper Paper BININT PG hemE.281TA BINI0T S9SEER 21001200 5,000 5000 B2NANT 0 -125.00
Tos o 3935 10,000 5,000 0.00
Order No : 3962
3862 Draper Paper 103142017 Test Thing 5600 N-0r01-1200 1 1 Overdue
Tomfor 3362 1 1 0.00
Order No : 3973
3573 Draper Papsr V42018 Husky Offset 508Web  1/4/2018 55555 I-0MO1-132S 100 18422 100 142018 0 Received 155.50
ToaFa: 3973 100 100 155.50
Order No : 3977
-
4 ] | »
Page1of4 | [F100% (=) F(H)

Export to Excel: To create an Excel file.

Home  Inset  Pagelayout  Formulas  Data  Review  View @ -2 x
b ahoma o ca A |||[E= =[] |[Eiwmeeter] General - ijg ﬂ;@ _L;EL E'- ?‘ i ;l::tfsum'% @ Q |=_q
Paste EdMergeacenter - ||| § - % v ||%@ 598||| Conditional Format  Cell || Insert Delete Format Sort& Find & || Share WebEx
- Formatting ~ as Table = Styles~ - - - (2 Clear ~ Filter~ Select » || This File =
Clipboard & Font il Alignment I Number & Styles Cells Editing WebEx
RICL - £ | order ¥
1] 2 | 3 [ 4 | s 6 | 17 [ 8 s [ w [ 1 [ 12 [ 13 W [ 15 [ 1 [ 1
[order  |POLine Inv.Item Vendor Details Due Date Job # ItemType  GL Code POStatus  DelveryDate Orignal Cost Actual Cost  IsActive Invoiced PO Date Vendor
1 £ Number Description Status
3001 127 Draper Paper Husky Offset 50%  [3/13/2015  |Misc Paper 01-01-01- Not Received $85.00 $0.00|Ves Mo 3/11/2015 00
2 1325
. 3001, 25 Draper Paper Black Ink 3/13/2015  |Misc Raw Material ?;(lnl-(ll- Not Received $250.00 50.00|Yes Mo 3/11/2015 00
[ 4|
| 5|
| 6 |
L7
| 8 |
| 3
[ 10|
1 i
[ 12|
|13
[ 14|
|15
| 16|
_T_
,B,
_9_
,U,
|21
|22
|23
24|
|25
(] A
W4k W] AllTtems /3 W 0 [—

Clear: The Clear button will clear the selections.
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PO Accrual Report
Non Invoiced Accrued PO Receipts - Select Load Grid to display data.

u! Inventory Manager Company: 01 --- Plant: 0100 --- User: LS for the Company : (01) Streamline Solutions - (0100) 01 San Rafael - ] >
My Page Functions Purchase Order
PO Accrual Report 1 x
¢ [ Load Grid @pywiew -
Non Invoiced Accrued PO Receipts
CutoffDate | /1/2018 ]
Drag a column header here to group by that column
s Creditor Accout # | Creditor Name Receipt Date Pantcode | PO AeTeal Recelpt Quantity Receipt Amount
kd 3125 0N NEW ACCO 10/26/2015 015 =
|| 3232 001 Just In Time 4/4/2016 0100 10489 1,000 =
3403 001 Just In Time 6/2/2016 0100 10589 6/3/2016 -250
: 3404 001 Just In Time 6/10/2016 0100 10618 6/14/2016 73
|| 3404 001 Just In Time 6/10/2016 0100 10618 6f14/2016 -3
3695 001 Just In Time 12/142016 0100 11020 12/14/2016 10
: 3200 002 Spring Ca. 4f3/2016 0100 10484 4/14/2016 700
|| 3115 10 NWC Print 8/27/2015 0100 10178 8/28/2015 -1,000
3115 10 NWC Print 8/27/2015 0100 10177 8/28/2015 10,833
L 3210 10 MW Print 31042016 0100 10417 3/10/2016 10,500 =
‘ 31,979,053  2m,37.21
4 n ] »
| | | |
650 x 1080
Preview to preview a report. Options include Print and Export.
(B Preview - O X
i File View Background -
:EEL =] & & B- &% @ | & [1s0% -l & | 4 4 b bl JH- v P ﬁ'n‘:ﬁ@!
nase Ordditor Accor Creditor Name Leceipt Datlmt Cocoorual BJAcnuaI DateLemipt Quantity  Receipt Amount  nvoice [Invoice P
3125| NNN NEW ACCOUT |10/26/20 0100 10248/10/30/2015 1,000 450.00|1/1/1
3232|001 Just In Time  |4/4/2016 |0100 10469 |4/4/2016 1,000 250.00(12/30
3403|001 Just In Time ~ |6/2/2016 (0100 10589|6/3/2016 -250 -105.00/12/30
3404/001 Just In Time 6/10/201 |0100 10618/6/14/2016 -73 -30.66(1/1/1
3404|001 Just In Time ~ |6/10/201 |0100 10618 6/14/2016 -3 -1.26/1/1/1
3695/001 Just In Time 12/14/20 |0100 11020/12/14/2016 10 84.00/10/8/ po 415
32001002 Spring Co. 4/8/2016 0100 10484 4/14/2016 /00 7,000.00|1/1/1
3115/10 NWC Print 8/27/201 (0100 10178/8/28/2015 -1,000 -97.65/1/1/1
3115/10 NWC Print 8/27/201 |0100 10177/8/28/2015 10,833 1,057.84|1/1/1
3210(10 NWC Print 3/10/201 |0100 10417|3/10/2016 10,500 1,025.32|1/1/1
334610 NWC Print 5/24/201 |0100 10546|5/24/2016 10,000 15,250.00/1/1/1
3346/10 NWC Print 5/24/201 |0100 10546 5/24/2016 50 500.00/1/1/1 -
L] [ il | 3
— | [150% (O—— | ——@)|
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In the PO Accrual report in .net purchasing added a prompt and field to entering a Cut Off Date.

My Page Functions Purchase Order

Purchase Order Reports €

Non Invoiced Accrued PO Receipts

Cut off Date |

Brag a column hea Streamline.Accounting AP *

Purchase Plant Code PO Accrual

Order # Batch #
Would you please enter the cut off date for the reporting

Accrual Date

My Page Functions Purchase Order
Purchase Order Reports
Ac
= Load orig @ Preview -
Non Invoiced Accrued PO Receipts
Cut off Date |4/30/2016 |
-
Drag 2 column header hers b group by that column
Purchase Order | Credhor Aot | e ame Plant Code | Receipt Date Pomerual | pccrusiDate | Receipt Quanty Receipt Amount ‘ ‘
3235 400 Utah Power & Light Companty o100 4l12j2016 10464 4{14/2016 80,000 £00.00
3240 400 Ukah Power & Light Companty o100 4/13j2016 10464 4{14/2016 160,000 1,600.00
3240 400 Ukah Power & Light Companty o100 4/13j2016 10464 4{14/2016 160,000 &70.00
3240 400 Ukah Power & Light Companty o100 4/13j2016 10464 4{14/2016 80,000 770.00
3240 400 Utah Power & Light Company 0100 4ft4i2018 10484 4714]2016 80,000 1,333.00
3240 400 Utah Power & Light Company 0100 4ft4i2018 10484 4714]2016 80,000 700,00
3221 500 Craper Paper 0100 4fsizote 10484 4714]2016 58 3.01
3223 500 Craper Paper 0100 4fsizote 10484 4714]2016 146 12.41
3245 500 Craper Paper 0100 4/13/2016 10484 4/14/2016 20 120
3245 500 Craper Paper 0100 4/13/2016 10484 4/14/2016 700 80,00
3206 DHMVERD DMM Test Yendor 0100 4l8i2016 10484 4/14/2016 46 0.9z
3206 DMMYEND DMM Test Wendor o100 4/8iz016 10484 4i14/2016 432 B.64
3204 PRINT PrintStream o100 afaizoi6 10484 4f14/2016 770 7,700.00
3199 TG998 Test with Gina o100 afaizoi6 10484 4f14/2016 28,800,000 50,400.00
3240 400 Ukah Power & Light Companty o100 4/15/2016 10485 4/21/2016 640,000 10,400.00
3242 400 Ukah Power & Light Companty o100 4/15/2016 10485 4/21/2016 160,000 96,000.00
3245 500 Craper Paper 0100 4ft5iz016 10485 4j21/2016 3,000 75,00
3245 500 Craper Paper 0100 4ft5iz016 10485 4j21/2016 1,011 85,94
| 31,288,295 242,522.10|

- T T T I PO Accrual Report
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Reports > Create Default Reports
Wy Page Functions FPurchase Order

Purchase ~ | Utility = | System ~ ||Reports = | Purchase Approval | Window ~ | Help ~

Reports
i
Create Default Reports =
Create All Default Reports: To initalize or update Purchase Order reports.
5! Inventory Manager Company: 01 --- Plant: 0100 --- User: LS for the Company : (01) Streamline Solutions - (0100) 01 ... -
My Page Functions Purchase Order
Purchase - | Utility - | System - | Reports - | Purchase Approval | Window - | Help -
71
J Create All Default Reports X|
Create All Default Report View All Reports @ View Report Design
Default Report
Report Name l
387 x 804
Yes
Streamline Purchase Repornhaintenance X |

Do wou want create all the default reportstickets in databhase for the Purchase Module

YRS o |

OK

Streamline Purchase ReporMainten * |

Successiully Created the default reports

Ok
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View All Reports: Select to view all Purchase Order reports. Double-click to select to specific report.

ol Reports - O X

Report Formats (Double click on the row to select the report format for processing)
Drag a column header here to group by that column
Program Name Default Report
» tPurchase.Purchase _C
Purchase.Purchase. POWithDavid 9182017 ©
Purchase.Purchase... Dave_CC 9/18/2017 ©
Purchase.Purchase... RM_QA1_POWithD... LS 2/21/2018 (8]
Purchase.Purchase... View Purchase Order STREAMLIMEDEVEL... 3/26/2019 (8]
Purchase.Purchase... POPgBreakGH3 LS 3/26/2019 @
#4444 Record 1of6 b W M=o 4 »
The selected report displays in the field.
o= Inventory Manager Company: 01 --- Plant: 0100 --- User: LS for the Company : (01) Streamline Solutions - (0100) 01 ... — O bt

My Page Functions Purchase Order

Purchase ~ | Utility = | System = | Reports ~ | Purchase Approval | Window -~ | Help ~

J Create All Default Reports 3¢ |

Report Name |'pf|ew Purchase Order |

387 x 804
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View Report Design: Select to view and edit the report in the report designer tool. The report designer tool will
open the selected report for editing. For documentation regarding this feature contact your PrintStream support
team, ask for the DexExpress Report Designer doc.

%1 view Purchase Order
i File Edit View Format Window

MEN=N = W N TG

i Arial -l le7s -

e 2 =) T el all | = g [li B

h ﬂ I S e e 7 | 8
s
: Page 1of 1
[POHeader.POType] B Paserocter
= - -] BottomMargingand1
2] b S
[POHeader.PoNumberi Il sves
. =T Formatting Rules
a — 1T Femating
[Descriptior] --[T FormattingRule1
E=2 -G} Components
EEH] c No: [POHeader.VendorAccountNo] @
\ . ‘endor [POHeader.vendorName] [e]
- POHeader BillAddress1 [E]
POHeader. BlIIAndresszi ] tor Date IRQHeadpr Ofders (% Report Explorer | [ Feld Lt
B ) POHE&GeTVBillMGTESSS] - Due Dste [POHeader DueDH i
N E ropert
2 [PoHeader BilPhoneT] - rdered By [POHeader PoAuthd? ptPurchaseOrder Report N
@ [POHeader BillPhonez] @ Reference [POHeader Referer? B 5
. ) [POHeader BillContact] [£] [Ship Attention [POHeader.ShipToA?|
.- Appearance 2 |-
Jin Hip To [POHeader.ShipToContact] Background Colo [ Transparent | =
E]
a [POHeader ShipToAddress1] [E] l I I l l l l . I l L. Border Color [ Black
3¢ Designer | [ Preview @3 HTML View | ) Scripts | rptPurchaseOrder [ Paperkind: Letter ] ‘ 1209 (o ey BexdeaiEry) Sobd
Border Width 1
2] | Group and Sort Borders None
@ [P Add aGroup -V AddaSort~ §§ Delete | @) Move Up @) Move Down | Font Arial, 9. 750t
|Field Name Sort Order Show Header | Show Footer ‘ Foreground Colo I Black.
5]} | Poreaderm B scencing =] Formatting Rule (Collection)
L NameFilelD Ascending =] Formattinn Rulles (Collection) b
- POHeaderld Ascending =]
& Group and Sort | |'¢h Seripts Errers |

Window > Cascade, Tile Horizontally and Vertically

My Page Functions Purchase Order

Purchase -~ | Utility = | System - | Reporis - | Purchase Approval |w+nduw v| Help -

Cascade

Tile Horizontally

Tile Vertically

These are windows display features.

Note This feature is in development.
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Help > PO Line Legends

My Page Functions Purchase Order

] | | | (—
Purchase - | Utility - | System - | Reports - | Purchase Approval | Window - ||Help =

| PO Line Legends |
About
Displays the icons which represent the various PO Line Types.
a2 Inventory Manager Company: 01 --- Plant: 0100 --- User: LS for the Company : (01) Streamline Solutions - (..  — O d

My Page Functions Purchase Order

Purchase - | Utility ~ | System - | Reports ~ | Purchase Approval | Window ~ | Help -

Puchase Order Line Icon Help X |

Icon PO Line Type

Paper

FinishedGood

Raw Material

Job Related

Mon Stock

PO With Line Items
PO Without Line Ttems

LLe®Re e

457 x 757
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Help > About

My Page Functions Purchase Order

Purchase - | Utility - | System - | Reports ~ | Purchase Approval

Window - ||Help~

|
PO Line Legends
| About |
| T o] —_—
Displays various information and details about the .Net Purchasing module.
a2 Inventory Manager Company: 01 --- Plant: 0100 --- User: LS for the Company : (01) Streamline Solutions - (0100) 01 San Rafael — O X
My Page Functions Purchase Order
Purchase ~ | Utility ~ | System ~ | Reports - | Purchase Approval ‘ Window ~ | Help ~
71

About X |
Streamline.Purchase.PurchaseOrder
Version 19,2 build 364
Copyright © 2019
Database Type | SQL Server |
Database Version |1.0 |
Database Path |C:\Drintstream‘i_ivedam\dosrun‘l. |
Current Username |LS |
Current Company |01 |
Current Plant | 0100 |

System Info Ok
603 x 834
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Purchase > New Purchase Order

Functions Purchase Order

My Page

Pumhase*l Utility = |

| Mew Purchase Order
Open purchase Order
Copy PO
Clear PO Tree
Search Purchase Order
Preview
Print
History

Exit

Ctrl+M
Ctrl+0

Alt+C
Ctrl+R
Ctrl+H

Ctri+W

Ctrl+ Shift+P

Ctrl+T

Ctri+X

System - | Reports - | Purchase Approval | Window - | Help -

P}

Select a Vendor by entering the first characters of the vendor name then select from the drop-down list.

85! Inventory Manager Company: 01 - Plant: 0100 - User: LS for the Company : (01) Streamline Solutions - (0108) 01 San Rafael X
My Page Functions Purchase Order
Purchase Order X
Mew Line Save Deleteline Preview Print Update Job Changes
PO Header
a
Order #4224 |Date |8/28/2018 - |ordereday |15 Reference  Refl | B
Revison |0 | Revision Date | 1/1/1300 - |Revised By [Ls HE
Addresses
Vendor ShipTo
Vendor 500 - |Draper Paper - || shieTo | Streamine Solutions [
Address | 1155 Main street -] 2040 Cic Center Drive |
[ | | suite 543 |
|oraper, UT, 84070 | | SANFORD, AL 36420 |
Telephone 8011112222 | Fax | | currency |UsD ||| shipTo attenton [ecb |
Header Notes | Header Notes 1 - Ship Via [ Truck |
Detais Inventory Quantities Costs Job
- Deivered Inventory : Quantity
Details | Approved | DueDate | ChargeType | giver Invoice # Item # e Quantity . Cost Actual Cost | Job #
[ s0.00| $0.00|
| Addresses | Line 1tems
784x 1382

You can also enter/edit other fields as shown above as needed.
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PO Header Fields

Order #: System assigned next sequential number. Cannot be altered.
Date: Defaults today’s date. May override.

Ordered By: Defaults to log in users ID.

Reference: Reference Number — optional field. Will print on the PO.

Revision #: System generated revision Number. Tracks how many times the PO has been altered. Cannot be
changed.

Revision Date: System generated Revision Date. Will display the date of the last revision. Cannot be changed.

Revised By: System generated Revised By. Will display the ID of the user whom did the last revision. Cannot be
changed.

Vendor: Number and name and address of selected vendor. Can change if needed (must be a valid vendor from
Master File Vendor). Can select a different address for vendor by selecting the down arrow.

Telephone: Entered in Master File Vendor. Cannot be changed here.
Fax: Entered in Master File Vendor. Cannot be changed here.
Currency: Reference only. Cannot be changed.

Header Notes: Select ... to enter Header Notes.

Ship To and Address: Defaults from the plant customer in Master Files Reports > Production System >
Plants. Click the ... button to choose from the list of additional shipping addresses.

Ship To Attention: Optional. Free Form field - Will print on PO.
Ship Via: Optional. Free Form field - Will print on PO.

Purchase Order Menu Options

My Page Functions Purchase Order

Purchase - | Utility - | System ~ | Reports -~ | Purchase Approval | Window - | Help ~

ul

JF‘ur-:hase Order

Mew Line Save Delete Line Preview Print Update Job Changes

New Line: To enter a new line item to the purchase order, select PO Line Type for item to be ordered.
Save: Saves newly added PO Line Items and subsequent changes.

Delete Line: Removed selected PO Line.

Preview: Display a preview of the PO.

Print: Opens a dialog box to print the PO.

Email: Sends an email to the Vendor. To setup PrintStream email capabilities, contact your Support Rep.

Update Job Changes: This feature will take any changes done in the estimate and overwrite the PO changes
such as notes, scripts, etc.
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o PO Line Type

PO Line Type

Job Related Multi Item

Job Related

Mon-Inventory

Paper Inventory

Finished Goods

Material Inventory

Cancel

——

Job Related Multi Item: Purchases directly tied to a job (e.g., Buyout/Subcontract). This option allows you to
select multiple buyouts for one job to the vendor assigned to the purchase order.

Job Related: (Single Item) Purchases directly tied to a job (e.g., Buyout/Subcontract). This option allows you to

select one buyout at a time for one job.

Non-Inventory: Expense immediately. Will not get used on a job (e.g., Office supplies).

Paper Inventory: Has dollar value/asset account (e.g., Paper, Envelopes. Print system only).

Finished Goods: Has dollar value/asset account (e.g., Binders, Diskettes used for a job).

Material Inventory: Has dollar value/asset account (e.g., Raw Materials: Ink, Labels, Plates).
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Job Related Multi Item
1. Enter the Job # and Load Data button.
2. Select (check) item(s) to be purchased.
3. Enter the date required and the applicable tax code.
4

Select Create PO Line Item.

B Flanned Purch E =N

Create PO Line Load Data SearchJob CheckAll Close

Planned Purchase List

Select Job

Job # 100088 E:] Customer Account # 50045 Job Details -POD Print

Drag a column header here ko group by that column

Ord... g Description Sect... For... Color Size Ven... ord,.. QUO... Qua... Cost @, F5C Cam... Plant ...

[] Ffgitem Envelope 0%0 ] 110104 228/ $22,80... O

Due Date 31602015 [*| 1 poline Added

Tax Code E

The Job-Related line item purchase has been added to this PO.

MewLine Save Delets Line Ereview Print Updats Job Changes |

FO Header
COrder # 3008 Date 3[16/2015 E:] Ordered By DAVEC Reference
Revision# 0 Revision Date B Revised By DAWEC
Addresses
Vendor Ship To.
Vendor s00 Drapes Paper Bl shpo Streamine solutions €3
Address 1155 Main Street 2| 100 American Way
Draper, LT, 84070 DETROIT, M1 45204
Telephone 801-111-2222 Fax Currency USD Ship To Attention |
Header Notes  Header Motes 52| @ Ship ¥ia
Details Inventory Quantities Costs Job
charge Delivered " Inveniary o Quarkity
Details Approved | Due Date e e Invaice # Item # bR Quantity | hentt Cost AdualCost | Job #
[ g24.34] $0.00]
Addresses | Line ITtems

778 % 1288
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Job Related (Single Item)
Enter/search Job #.

1.

2.
3.

PO Header
Order # 3008 Date: 3/16/2015 E] OrderedBy  DAYEC Reference
Revision# |0 Revision Date [ nevissdey  pavec

Line Items

|« [&S[~|

Job Related Line Item

Item Details Pricing

PoLine # 2 Crder Date ﬁflsfznu[] DueDate 3182015 Ej «Quantity § Hours
Pt 0,000 Per O Description
Job # 10008 [<f-fe]| IebTide -POD Print =2 e # il 2

Customer Acho 50045 CustomerName [Need a ew Customer | (BEmE 7 0.00%

Qty Received 0

{#) Discount Percentage

Discount Price o000 | (O piscount Price

Tax Amount Cost $0.00 | Unders [Overs 10

Details

Accounting

Activity Code frfefer] ctiviey Name

6L Code

Charge Type Harmal Eji
Modifier =T

Rework 1d 22
Hotes o] Recebing totes 52}

Vendar Guote # Tax Code 00 [ o 0% nan tazable

( Planned Purchases )

(print cutting sips ) Mrsc 2

addresses |Line Items

778 x 1288

Click the Planned Purchases button.

Select or double-click the item to be purchased.

=lojx]

Select Closg

Purchase List

Drag a column header here ko group by that column

Description Section Color Size Wendor COrder # Job # Quantity Cost

¥ iHusky Offset S0#

fgitem Envelope 0x%0 i 100089 228 $22,800.00
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4.

D

The item purchase details will populate the screen. Enter other optional fields as needed and click Save
Line.

PO Header
Order # 3008 Date 3162015 P orderedey  [oavec Reference m
Revision# 0 Revision Date [] Revised By  DAVEC v
Line Ttems
Job Reelated Line Ttem
Item Details Pricing 3
Foline # 2 Order Date 3/16/2015[ ] Due Date |318/2015 [*]  Quantity j Hours 253] Gy Received o
i 96.960 1000 D ti
b # wooss [wfofe]  aobTie -POD Print =2 I # Per seeripten
Customer Ac Mo 50045 Customer Name |Need a Hew Customer (EFETmE 0-80% || @ biscourt Percentage
Discount Price ooon | (O biscount Price
Tax Amount Cost. $24.53 | Unders [Overs 10
Details Husky OfFfset S0#
Accounting
Blue-23 x 35
adivty Code (50000 [ @ fe | Activiy Name PAPER
6L Code 1200 wip 0 "
Charge Type Hormal E:]
Modifier
Rework 1d 52}
Notes Job Related Notes [*] Receivinghotes [10b Related Receiving ... [7]
VendorQuote# | AIZ3% Tax Code 00 [l ow 0% non taxable
Planned Purchases Brint Cutting Slips -
( ) ( g oz ) CIrsc v
Addresses | Line ITtems
778 x 1288

Non-Inventory
1.

Enter purchase details similar to what is shown below.

vendor Quote #  B2345

PO Header
.
Order # 3008 Date: 3/16/2015 [] OrderedBy  DAYEC Reference m
Revision# |0 Revision Date [ nevissdey  pavec 2
Line Items
Hon-Inventory Line Trem
Item Details Fricing
PoLine # 3 Crder Date 3/‘15/‘2D15E j; DueDate 3/18/2015 Quantity f Hours 5000 by Received o
Details Widgets Price $57.000 per 1000 Description
(BiEwnt 7 0.00% || @ Discourt Percentage
Discount Price o7 oon] | (O piscount Price
Tax Amount Cost $285.00 | Unders jOvers 10
- Accounting
Hotes Widgets Notes [*] Receivingniotes (Widgets Receiving Nates | ]

AP Code 0101011200 e

6L Code

1200 01

Tax Code 00|

addresses |Line Items

778 x 1288
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Enter an AP Code or search and select from this screen, select or double-click code.

Select Cancgl

=10l x]

Drrag a column header here to group by that column

‘ | Company Code

| Caormpany Marne

»EM

Streamling Solutions

=3

Drag a column header here to group by that calumn

| o | Branch Code

| Branch Mame

— O

*» B

01 Main Branch

[Department |

Drraq a column header here to group by that calumn

|c\ | Department Code | Department Marme

»E0 Main Department

(Desactioncoe |

Drag a column header here o group by that calumn

8|

| | Dissection Code | Description

0101010123456 suellen added
0101011000 Cash
0101011100 cash postage

» 0101011200
WIP DP Wip ko DP expense
TR Prink TP Fn Brink Frnence

[«

[«

The AP Code, GL Code, and Tax Code will populate the screen. Click Save Line.

Vendor Quate #

PO Header
Bl
Order & 3008 Date: 3/16/2015 [:] Ordered By DAVEC Reference 0
Revision# 0 Revision Date [=] Revisedy [oavec v
Line Items
Hon-Inventory Lin Ttem
Item Detais Fricing
PoLine # 3 Order Date aflszmEE:] Due Date 3{182015 E] Quantity | Hours S000| Qry Received 0
Details widgets Price $57.000 | per 1000 Description
Discount % 0.00% || @ piscount Percsntage
Discourt: Price 57000 | O pistount price
Tax Amount Cost. $285.00 Unders [Overs 10
Accounting
Mates Widgets Notes [*] Receivinghotes widgets Receiving Nates [ 7]

s3as | AP Code 0101011200 [efefe] wio

GLcode 1200

wip 01

Tax Code 00|

2]

addresses |Line Items

778% 1288
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Paper Inventory

————

This purchase order type allows the user to purchase paper inventory held in the warehouse and used for
multiple jobs; not specifically purchased for one job.

1. Enter/search for a paper item, enter a quantity, price, and other details as needed, and click Save Line.

2. Click New Item to create a new paper item to be ordered.
EPun:hase Order [jn
PO Header
Order # 3008 Date 316/2015 [] OrderedBy | DAVEC Reference u')
Revision# 0 Revision Date [:] Revised By  DAYEC .
Line Items
[swetnel]
Paper Item
Item Details Pricing
Poline # 4 Crder Date [3116/2015[ x| Due Date [3118/201 [ ¥ |  Quantity f Hours 2500 | Qky Received 0
Item# 27 [~ f-fe] Price $135.000 | per 1000
Inv, Code  HUSKYS023x35 E Rev, Code Piscount % oo (@ Discount Percentage
Description Husky Offset S04 white 23 x 35 2| Fheipe sizsamn] | Ooeamn e
Tax Ameunt Cost $337.50 | Unders {Overs 15
Accounting
Tax Code B3|
Maotes Paper Hotes [:] Receiving Notes Paper Receivi. . [:]
vendorquote#  C45674 | sckoetsls ) [ Ressrvagons ) i 1525 paper nventory 01
[]Fsc
|ddresses | Line Items |
7782 1288
3. Select Stock Details to see quantities and pricing.
x|
Close
Stock Details
Code 27 Paper Husky Offset SO#
Calar W'hike Size: 22080 ¥ 33600
On Hand Warehouse On Order Takal
Quantity 595,152 0 7,500 605,662
Committed 47,956 u] u] 47,956
fvailable 550,226 u] 7,500 557,726
Last Buy Price $85.00 Awvarage Price $29.96

Last Buy Datke

3972015 12:00:00 &AM
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4. Click the Reservations button to see all jobs and quantities in need of this item. You can also check
lines to order the item quantities to cover the job(s) requirements.

Save Close

Reservations

Drag a column header here ko group by that column

Job Mumber Due Date Customer PO MNumber

Quankiby Cuankiky ...

11 2 |Leahs Account Tesking m 10000
SE46 12/16/2009  AbbaInc. anotherwireless Test Job 21031

o
D B035 /122010 Leahs Account Testing 5000 1] 1352
D 8395 5/25/201Z ... Meed aNew Customer -POD for Prink 100 a
D 8395 5/25/201Z ... Meed aNew Customer -POD for Prink 100 a
D 8613 §/30/201Z ... Need a New Customer -POD far Prink 100 a
D 8613 §/30/201Z ... Meed a New Customer -POD Far Prink 100 a
D 8842 12/19/2012  Sunshine, LLC. TEST FOR. PO 10425 o
0 8924 2/18/2013 ... Meed a New Customer -Prinked POD 100 o
O 9351 118/2013 ... Meed a New Customer -POD Far Prink 250 1}
0 9351 118/2013 ... Meed a New Customer -POD Far Prink 250 o
O 9361 11)8/2013 ... Mesd a New Customer -POD Far Prink 250 1}
(= 9361 11)8/2013 ... Mesd a New Customer -POD Far Prink 250 o

Tatal Quantity 0




44 @ EFI PrintStream | User Guide

Finished Goods

————

1. Enter/search for finished goods item, enter a quantity, price, and other details as needed, and click

Save Line.

Click New Item to create a new finished goods item to be ordered.

E Purchase Order [ji ]
PO Header
Order # 3008 Date 316/2015 [] OrderedBy | DAVEC Reference u')
Revision# 0 Revision Date [:] Rewised By DAYEC v
Line Items
[swetnel]
Finished Goods Line Item
Item Details Pricing
Poline # 5 Crder Date [3116/2015[ x| Due Date (31181201 [ Quantity 150| Qby Received 0
15.000 1
Ttem & 987 [vlfe] Price. 2 Per
Inv, Code  PK1300057 E Rev, Code Piscount % oo (@ Discount Percentage
Discount Price Sioonn] | (O Discount Price
Description MRA NEWS COTTOM T-5HIRT PEG (8507) MRA NEWS COTTON T-5H... E’
Tax Amount Cast $2,250.00  Unders [Cvers a
Accounting
Activity Code B0002 [ ff@] Activity Name [finished goods inventory
Motes Fa Notes E:] Receiving Motes FG Receiing ... [: ]
GL Code 1200 wip 01 "
“endor Quote # 098754 Stack Details Reservations
Tax Code 00 B Jow 0% non taxable
|ddresses | Line Items |
7782 1288
3. Select Stock Details to see quantities and pricing.
x|
Closg
Stock Details
Code 987 Paper
Color Size 0x0
On Hand ‘Warehouse On Order Tokal
Cuantity u] u] 0] u]
Comitked 0 0 1} 0
Available 0 0 1} 0
Last Buy Price 40,00 | Avarage Price $0.00
Last Buy Date 5/30/2006 12:00:00 AM

4.

Click the Reservations button to see all jobs and quantities in need of this item. You can also check

lines to order the item quantities to cover the job(s) requirements. (See Paper Inventory for screen

details.)
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Material Inventory

1. Enter/search for material inventory item, enter quantity, price, and other details as needed, click Save
Line.

2. Click New Item to create a new material inventory item to be ordered.

[(Purchase order [ X [

PO Header

Orders o8 | Date 3162015 [*] orersdpy  oavEC Reference u')
Revison# 0 | RevisnDate [*] revsedpy  DaveC v
Line Items

[eeretne]3

Material Line Ttem

Item Details Pricing
Foline # 6 Crder Date [3116/2015[ x| Due Date (31181201 [ Quantity 250 Qty Received [
Price. 412,500 per 1
T BEQ
Ciscount % 0.00%
Inv. Cods |PLATES-240 [=] rev.code @ iscount Percentage
Discount Price Siooon] | O Discount: Price
Description Heidslberg 240 Plates 2|
Tax Amount Cost $3,125.00 | Unders [Overs 0
Accounting
Activity Code 42500 [ w @] Activity Name PLATE MATERIALS
Motes, Mat Motes E:] Receiving Motes Mat Receiving... [: ]
GL Code 1200 wlipy o1 Ll
“endor Quote # E66778 Stack Details Reservations
Tax Code 06 B e %, Michigan

|ddresses | Line Items |

778 % 1288

3. Select Stock Details to see quantities and pricing.

x|

Stock Details
Code 47 Paper
Color Sizer 0xo

On Hand Warehouse On Order Total

Quankiky a u] u] 1]
Committed ] ] ] 0
Areailable a i} i} a
Last Buy Price $0.00  Avarage Price $0.01
Last Buy Date 12/30/15399 12:00:00 AM

4. Click the Reservations button to see all jobs and quantities in need of this item. You can also check
lines to order the item quantities to cover the job(s) requirements. (See Paper Inventory for screen
details.)
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Prevent creating an inventory related PO line if Track Quantities is not checked

New development prevents creating purchase orders if item is set up for Track Quantities is OFF.

)1 San Rafael

88 Purchasing for the Company : (07) Streamline Solutions -

My Page Functions Purchase Order

Purchase Order X

New Line Save Deleteline Preview Print Email Update Job Changes

PO Header
Order #3118 | pate |7/31/2018 - |Ordered By | LEAH Reference
Revision # |0 | Revision Date | - | Revised Bv_|LEAH

Line Items

Material Line Item

Item Details Pricng
Potine # | z | Grdler pate | 781236~ | e pate 8122015 -] || cuanty 0.00] Qty Received
w'OOO‘Per ‘D
' Streamline.Purchase Maintenance
Ttem # v |ﬁ || New Item -
— 0.00 %
S ; () Discount Percentage
Inv. Codz |No tradkng Ink 7| Reviode || e iwhich are NOT tracked by quantity sre NOT subject for Purchasing $0.000]| @ Discount price

Description | On the shelf nk no track quantities

$0.00 Unders jOvers E

| oy

U e B PV Y B ey
- GLeode | i [ IC
Wendor Quote # | Stock Details | | Reservations ‘

Tax Code |00 -|[o% | 0% non &

e [T
< m
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Purchase > Open Purchase Order
My Page Functions Purchase Order

'W Utility = | System -~ | Reports ~ | Purchase Approval | Window -~ | Help -
Mew Purchase Order Ctrl+M

Ll Open purchase Crder Ctrl+0 |

Copy PO Alt+C
Clear PO Tree Ctrl+R
Search Purchase Order  Ctrl+H
Preview Ctrl+W
Print Ctrl+5hift+P
Historny Ctrl+T
Exit Ctrl+X

Open Purchase Order will open the selected PO in the tree.

5l Inventory Manager Company: 01 - Plant: 0100 - User: LS for the Company : (01) Streamline Solutions - (0100) 01 San Rafael - X
My Page Functions  Purchase Order
PO List # || Purchase order 1400
‘ New Line Save Deleteline Preview Print Email Update Job Changes
Drag & column header here to group t
PO Header
Vendor N =
ender Nams Order £ | 1400 | pate 6/28/2010 - OrderedBy | DMM Reference RE
> PEZR orm Test vendor Revison £ |0 | Revision Date |12/30/1899 - |RevisedBv (DM [l =2
Addresses
Vendor ship To
Vendor EZED -] [0 Test vendor | || shpTo | streamine solutons | E
Address / -] | 100 American iay |
| suite 1 | [ ]
| amaica Pisin, M4, 02118 ] |DETROIT M 48204 ]
Telephone 7157167161 | Fase | | currency [usp ||| shipTo Attention I ]
Detais. Inventory Quaniities Costs.
Delivered Inventory Quantity
Details s = Quantity =7 Cost Ac|
b4 DMM Flexo Paper f2( ClrPo9/7/2 3 apel 100000.00
] ]
4 I | »
Al i 4 | addresses | Line Items

744 % 1382
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Purchase > Copy Purchase Order

My Page Functions Purchase Order
. |

m Utility - | System - | Reports - | Purchase Approval | Window - | Help -
Mew Purchase Order Ctrl+M

! Open purchase Order Ctrl+0

4 E}y PO Ait+C_ |
Clear PO Tree Ctrl+R
Search Purchase Order  Ctrl+H
Preview Ctrl+W
Print Ctrl+Shift+P
History Ctrl+T
Exit Ctrl+X

T T

Copy Purchase Order will open the selected PO in the tree.

85l Inventory Manager Company: 81 - Plant: 0100 -—- User: LS for the Company : (01) Streamline Solutions - (0100) 01 San Rafael

My Page Functions

Purchase Order

PO List L)

Drag a column header here to group b

PO 2 Vendor Name
1400

~

| »

Copy PO and CreateaNew PO X |

LoadPO | Copy Clear | Cancel

Search

Order # -

Date Ordered By [DHan |Ref | |
Vendor # |ommvEND ~ || DMM Test vendor - || sheTa [1 - |streanine Salutions |
pddress ¥ [0 - || 198 Arbarway | || address | 100 American way ]
Address |suite 1 | [ |
| s2maica Plain, Ma | |DETROIT MI 48204 |
Phone | 7157167151 | Fax ||| sipva [ |
\

Ship To Attention |

Details1

DMM Flexo Paper

100,000 7/1/2010

744% 1332

Load PO: Loads the Po selected from the PO Tree.

Copy: Copies the selected PO to a new PO.
Clear: Clears the display fields in the screen.

Cancel: Closes the Copy PO function.
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Purchase > Clear PO Tree

My Page Functions Furchase Order

Purchase *1 Utility = | System - | Reports -

Mew Purchase Order Ctrl+M

Purchase Approval | Window = | Help ~
|

! Open purchase Order Ctrl+ 0 £
Copy PO Alt+C

| Clear PO Tree Ctrl+R |

Search Purchase Order Ctrl+H

Preview Ctrl+W
Print Ctrl+Shift+P
History Ctri+T
Exit Ctrl+X

T T
Select to clear PO’s from the PO Tree display.

Before

PO List 'y

Drag & column header here to group by that column

PO # Vendor Name Mo. Of Lines

446 x 907

After

PO List o

Drag a column header here to group by that column

PO # Vendor Name No. Of Lines

446 x 907
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Purchase > Search Purchase Order

Functions Purchase Order

My Page

ﬂnthaseq Utility = | System ~ | Reports ~ | Purchase Approval | Window - | Help -
Ctrl+M

Mew Purchase Order

Open purchase Order Ctrl+0 £

Copy PO Alt+C

Clear PC Tree Ctrl+R

| Search Purchase Crder

Cirl+H |

Preview Ctrl+W

Print Ctrl+5hift+P
History Ctrl+T

Exit Ctri+X

Search: Enter PO # and Select PO or enter search criteria and select Search view a PO list.

5] Inventory Manager Company: 01 --- Plant: 0100 --- User: LS for the Company : (01) Streamline Solutions - (0100) 01 San Rafael -
My Page Functions Purchase Order
PO List n || Purchase order Select /search X |
Drag a column header here to ﬁ Search ./ Select R? Clear D\ Preview (g Print
PO # Vendor Na s )
o
Select PO
PO = [ -l |l seecte0.
Select Header Line Options
a
ob# | v ¢ lobTite | -]
=
Vendar... -l -
Item # | < | v, Code | ~| Rev. Code | | Description | -] 1
Search Words [ |
Reference Number | [vendorQuote s o]
Date Selection Report Options
@ Order Date " Due Date " Delivery Date " Invoice Date @ Order No
SortBy | O Date
From \3/1/2015 -\To '8/30/2013 -] (6L Code
PO Line Status
PO Line Receipt Status Invoiced Both B ||
woweseon rorpe
-
| [
g R Fiters | Results By POHeader  Results By POLine

744x 1382
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Select: Highlight PO to view/edit and select or double-click to select.

5 Inventory Manager Company: 01 - Plant: 0100 - User: LS for the Company : (01) Streamline Solutions - (0100) 01 San Rafael - X
My Page Functions  Purchase Order
PO List 1 || Purchase Order Select /search X
Drag & column header here to search o Select | (@) Clear | [ Preview i Print B Export to brcel
- B Results By PO Line x
Results
Drag a column header here to group by that column
Receipt Inveiced
Order Vendor Details Due Date Job = GL Code PO Status. Delivery Date Status Original Cost | Actual Cost. IsActive Status
Class Vendor FG Item to Test Settings. .
4216 adfdf NON SKID TRACKED RM 8/26/2019 Misc 01-01-01-2... Received FINAL $317.19 $384.78 Yes Ne
4216 adfdf Generic GFC 10/10/2019  Misc 01-01-01-2... Received FINAL $678.76 $0.67 Yes No
4217 Class Vendor FG Item to Test Settings 8/28/2019 Misc: 01-01-01-1... Invoiced FINAL $0.00 $0.00 Yes Yes
4217 Class Vendor FG Item to Test Settings. 9/1/2019 Misc 01-01-01-1... Received FINAL $1,350.00 $1,363.50 Yes No
4217 Class Vendor Blank Skid entry 9/2/2019 Misc 01-01-01-1... Received FINAL §96.00 $133.92 Yes Ne
4217 Class Vendor 092513 DPL #1 9/10/2019 Misc: 01-01-01-1... Received FINAL $70.00 $70.00 Yes No
4217 Class Vendor 092513 DPL #3 9/3/2019 Misc 01-01-01-1... Received FINAL $112.46 $114.99 Yes No
4217 Class Vendor 092513 DPL #4 9/2/2019 Misc 01-01-01-1... Received FINAL $51.00 $61.71 Yes Ne
4218 Class Vendor FG Item to Test Settings 8/28/2019 Misc 01-01-01-1... Invoiced FINAL §0.00 $0.00 Yes Yes
4219 Class Vendor FG Item to Test Settings 8/28/2019 Misc: 01-01-01-1... Invoiced FINAL $0.00 $0.00 Yes Yes
4220 Class Vendor 15, ZTESTWARNPO 8f28/2019 Misc 01-01-01-1... Invoiced FINAL $0.00 $0.00 Yes Yes
4221 Class Vendor 19.ZTESTWARNPO 8/28/2018 Misc 01-01-01-1... Invoiced FINAL §0.00 $0.00 Yes Yes
4222 Class Vendor 19. ZTESTWARNPO 8/29/2019 Misc: 01-01-01-1... Received FINAL $0.00 $0.00 Yes No
4223 adfdf Sell Method = Standard Cost 9/5/2019 Misc 01-01-01-1... NotReceived PART $33,000.00 $0.00 Yes No
4 i ] »

15 Record(s) baded.

A o Fiters  ResultsBy POHeader | Results By PO Line

Clear: The Clear button will clear the selections.

Preview and Print: To print or preview a Purchase Order Status Report.

(9 Preview - m] X

i File View Background -

R =N = N NN AN | Rz - RA=RAN= N

Purchase Order Status Report Date & Time Frinted: 8/30/2019 4:13:51 PM

[Order Date From . 8/1/201% To 8/30/2019] | Recd Orders: All | Awaiting Invoices: Both | Approved: Both

Re*" suppier Ordsr Date  Datalls Orter Dus JobNo GL Coda Ordaroty Rec# Dal. Oy Del. Dats SoTePOStatu  IvNo  InvDats Act.Cost

Order No : 4214

4214 Class Va BIZ6/2019 FGltemto TestSettings  S22015  $99559 0101011200 0 Invoiced B
TomFor 424 0.00

Order No - 4216

4216 adfdf 8/26/2019 NON SKID TRACKED RM  8126/2019 101012700 5632 20762 1200 Received 38478

4216 fdf 8/26/2019  Generc GFC 1010/2015 101012700 56,563 20732 56 BI26/2015 56507 ived 0.67;
TomFor 4246 62,185 6888 55.307 385.45

Order No : 4217

4217 Class Vs 01-01-01-1£00

8/26/2019 FG Item to Test Sattings 82872019

4217 Class Vendor BZEZ01S  FGltemto TestSettings 9112019 101011200 30,000 20758 30,200 13
4217 Class Vandor B/26/2015  Blank Skid ey 0 101011200 600 20760 730 15
4zi7 B/ZB/2015  Blank Skid entry 1-01-0- 1600 600 20761 w07 ]
4217 B/ZE/2015 052513 DFL& 101011200 1,000 20765 1,000 ]
4217 B/ZG/2019 052513 DFL £3 20 0101011200 2,000 20765 2045 ] 114,
4217 B/ZE/Z015 052513 DFL &4 ] 355555 O1-01-0-1200 3,000 20767 3,630 ] 617
Towron 4217 a7.2m0 ar.81z .21z 17440z
Order Na : 4216
4218 lass Vandor BIG2018  FG hemto TestSettings 82 aa0n1em O Invoiced
Tt S anan nnn V
4 | [ | »

Pagelof2 | R R e e ]
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Export to Excel: To create an Excel file of the PO Search display grid.

rc!? \ Il It ibil
it
Home Insert Page Layout Formulas Data Review View @ - 7 X
! e General - Conditional Formatting ~ || 3= Insert ~ || E -
B I O T EZNE & o |8 g O
- Ee |'$ ~ % ||| 5 Format as Table - % Delete ~ D'
Paste B I < ||| P = g Sort & Find & Share WebEx
E i 5% &) cell styles - [EiFormat ~ || 2~ Fitter - Select~ || This File  ~
Clipboard ™ Font [F} Alignment i Mumber = Styles Cells Editing WebEx
Al - (@ 5 | Order ¥
A B [ C [ D | E_ | F ] G | H I | I J I K[ £
Order Vendor Details Due Date Job # GL Code PO Status Delivery Date Receipt Status Original Cost  Actual Cost  IsAg
1
2998 |DMM Test Vendor Husky Offset 503 Web 3/4f2015 Misc 01-01-01- Invoiced FINAL 40,00 £40.00|Yes
1325
2
2999 | DMM Test Vendor 030615 FG PO Create 406 3/8/2015 Misc 01-01-01- Invoiced FIMAL $0.00 $7.68 Yes
1400
3
3000 Draper Paper Springhill C1s Cover 10Pt 3/10/2015 Misc 01-01-01- Overdue PART £2,100.00 £0.00|Yes
1325
4
3001 |Draper Paper Husky Offset 503 3/13/2015 Misc 01-01-01- Overdue PART £85.00 40,00 |Yes
1325
)
3001 |Draper Paper Black Ink 3/13/2015 Misc 01-01-01- Overdue PART £250.00 £0.00|Yes
3] 1200
3006 Draper Paper Centura Gloss Book 60# 3/16/2015 Misc 01-01-01- Received FIMAL $285,000.00[ $285,000.00 [Yes
1325 =
T
3008 Draper Paper Husky Offset 50 3/16/2015 100088 01-01-01- Overdue PART $24.34 40,00 |Yes
1200
g
3008 Draper Paper Husky Offset 503 3/18/2015 100089 01-01-01- Mot Received PART £24,53 40,00 |Yes
1200
9
3008 Draper Paper Widgets 3/15/2015 Misc 01-01-01- Mot Received PART $285.00 $0.00 |Yes
1200
10
3008 Draper Paper Husky Offset 50 3/18/2015 Misc 01-01-01- Mot Received PART $337.50 $0.00|Yes
1325
"
3008 Draper Paper NRA NEWS COTTON T-SHIRT PKG  [3/18/2015 Misc 01-01-01- Mot Received PART $2,250.00 40,00 |Yes
(3507) 1200
12
3008 Draper Paper Heidelberg 240 Plates 3/18/2015 Misc 01-01-01- Mot Received PART $3,125.00 $0.00|Yes
13 1200
3011 |Draper Paper Heidelberg 240 Plates 3/18/2015 Misc 01-01-01- Mot Received PART £3,125.00 £0.00 |Yes
14 1200
3011 |Draper Paper NRA NEWS COTTON T-SHIRT PKG  [3/18/2015 Misc 01-01-01- Mot Received PART $2,250.00 $0.00 |Yes
(3507) 1200
=

4+ b All ltems2 TJ [ il
Ready (= m 3 m

e




VV21.1.0200 .Net Purchasing ® 53

Purchase > Preview

To Preview the selected PO

I ——

My Page Functions Purchase Order
|Pumh3597 || Utility = | System ~ | Reports ~ | Purchase Approval ‘Windt}w * |Help~
Mew Purchase Order Ctrl+M I
Open purchase Order Ctrl+0 £
Copy PO Alt+C
Clear PO Tree Ctrl+R
Search Purchase Crder  Ctrl+H
| Preview Ctrl+W |
Print Ctrl+Shift+P
History Ctrl+T
Exit Ctrl+X
Purchase > Print
To Print the selected PO
My Page Functions FPurchase Order
fﬁm:hase || Utility - | System ~ | Reports - | Purchase Approval ‘ Window - | Help -

Mew Purchase Order Ctrl+N
Open purchase Order Ctrl+0O
Copy PO Alt+C
Clear PO Tree Ctrl+R
Search Purchase Order  Ctrl+H
Preview Ctrl+W
| Print Ctrl+Shift+P |
History Ctrl+T
Exit Ctrl+X
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Purchase > History
My Page j Functions i Purchase Order

m Utility = | System - | Reports = | Purchase Approval | Window - | Help -

Mew Purchase Order Ctrl+M

! Open purchase Order Ctrl+0 f
.Cop].r 9] Alt+C -
Clear PO Tree Ctrl+R
Search Purchase Order  Ctrl+H
Preview Ctrl+W
Print Ctrl+Shift+P
.Hist::rn_.r Ctrl+T |
.Exi't Ctrl+X .

Displays a listing of PO’s.

8 Inventory Manager Company: 01 --- Plant: 0100 --- User: LS for the Company : (01) Streamline Solutions - (0100) 01 San Rafael - o X

My Page Functions Purchase Order

Purchase Order Listing 0

Details Close
Purchase Order Listing
Drag a column header here to group by that column
Ref #/ Inv Item
0 Fs
8/27/2013 0 [
| | 4221 8/25/2013 0
| | 4220 19, ZTESTWARNPO  8/25/2019 0
|| 4219 FGINVSETTING 8/25/2019  FG Item to Test Settings 0 £0.00 £0.00
|| 4218 FGINVSETTING 8/25/2019 FG Item to Test Settings 0 $0.00 $0.00
B 4217 dmm0325DPLM4 826/2019 092513 DPL #4 3000 £51.00 $61.71
B 4217 dmm0325DPLM3 826/2019 092513 DPL #3 2000 112,45 £114.99
B 4217 dmm0325DPLM1 826/2019 092513 DPL #1 1000 £70.00 £70.00
| 4217 0604138ItemsFG...  8/25/2019 Blank Skid entry 500 $96.00 §133.92
| 4217 FGINVSETTING 8/25/2019  FG Item to Test Settings 30000 £1,350.00 £1,363.50
| | 4217 FGINVSETTING 8/25/2019  FG Item to Test Settings 0 £0.00 £0.00
| | 4218 0223110temsRMA,.. 8/25/2019 Generic GFC 56563 $578.76 50,67
Il AL TINTOI0 oMo indn Rk CWTH T ACKED DA ccan FI4T AN #2704 TO b

Purchase Order Listing |

607 x 966
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Highlight a line and select Details from the menu or Purchase Order Details to view the PO Line ltem details.

2= Inventory Manager Company: 07 --- Plant: 0100 - User: LS for the Company : (01) Streamline Selutions - (0100) 071 San Rafael - [m| X
My Page Functions Purchase Order
Purchase Order Listing
Details _Close
Purchase Order Details
—— : e | wem  oeome
Detais [Sell Methed = Standard Cost | cost | £33,000.00| Quantity
| |costToDate | $0.00| Quantity Delivered | 0
Title | Miscellaneous | creditor |adfef |
Drag a column header here to group by that column
| | Docket # | Date | Part/Final Invoice # | Invoice Date | Quantity Cost |
Purchase Order Details
607 x 966
.
Purchase > Exit
Closes the Purchase Order module.
My Page J Functions Purchase Order

I Mew Purchase Order Ctri+M
:.Gpen purchase Crder Ctrl+ O
-Cop],r PO Alt+C
[ -C[ear PO Tree Ctrl+R
E-Search Purchase Order  Ctrl+H
j -Preview Ctrl+W
I.F"rir*rt Ctrl+Shift+P
.Histu-rj.r Ctrl+T
-Exit Ctrl+X

m Utility = | System ~ | Reports - | Purchase Approval | Window ~ | Help -
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Purchase Approval
My Page { Functions Purchase Order

Purchase - | Utility - | System - | Reports - |Pmd’.ase Appmvd | Window - | Help -

PrintStream offers an approval process to approve purchase orders prior to previewing or printing them. This is
an option setting defined at the plant level for each plant defined in the database.
85| Inventory Manager Company: 01 -~ Plant: 0100 --- User: LS for the Company : (01) Streamline Solutions - (0100) 01 San Rafael

My Page Functions Purchase Order
Purchasing Approval for the Company : (01) Streamline Solutions - (0100) 01 San Rafael X

Job Number

Vendor

Search Words.
Reference Number

T —

[
[
Item # [ -
[
[

Date Selections

@ Order Date " Due Date

From |2/28f2019 |0 |8/302019

PO Line Status

PO Line Receipt Status | Al
Approved 1o

744x 1382

- |PoType Purchase Order
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To activate this feature
1. Go to Master File Reports > Production System > Plants PO Approval Required.
2. Select the PO Required check box if the facility requires ALL PO’s need approval.
DO NOT select if no approval is needed.

[@ File  Options  Utility Help == x|

1%
01*Report System
PRODUCTION SYSTEM | | =-%.) 01*Streamine Sahtions

-] I010001 Gan Rafael
C, B-%) 02PrintSteam
1] 020002 Utah

Plantz [for the Sypstem)
Basic |\nvsntury| Job F\s\aledl Finished Guudslnvulclngl E-Mailing Upt\unl Scheduling | Fulfilment I Misc I Ll I L4
]

& — Default PO Shipping &ddr

Praduction D epartments .
Jfar the Spglem] Customer #: |STREAM  [01: Steamiine | = | 4ji4

Customer: |Intema| Customer 01

100 American "Way

Froduction Cost Centers
(Far the Syster) BETROT Wi

11’3 Zo [ gm0 Phone: |
| Picklp I
Shipper Signature Image File:
Rates Setup [for the Plant \warehouse H{default)

System|
el Plant Account Code :

P0: From Email Address: |Ieah1 (OEprintstream, com

Activities(For the System)

PO: Internal Email Address: |Ieah20@printslleam.com
PO: Approval required ~

ACCOUNTING STRUCT
SYSTEM MAINTENANCE
MASTER FILE REPORT

3. Search for and/or enter a PO #, then select Yes in the Approval drop-down control. This will allow this
PO to be previewed and printed.

Search Criteria

Selections
Select PO
PO # 1400 - | |DMMVEND 6,28/2010 Line Items: 1
Job Number -
Vendor -
Item # -

Search Words

Reference Number Vendor Quote # |0

Date Selections

% Order Date " Due Date

From 2/28/2019 -\To 8/30/2019 -
PO Line Status

PO Line Receipt Status | All -

Approved No E PO Type Purchase Order -
Approved
Both

[Yes ]
Na

Search Criteria | Results £

Purchasing Approval can also be accessed as a stand-alone module.

—ﬁ Streamline. Purchase. Purchasedpproval
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Purchase Order

Purchase Order > Create New PO

Iy

Page

Create New PO

Functions

Purchase Approval

Purchase Order

Task List

Open Selected PO Copy Furchase Order Create Default Reports

Search

PO

Reports

Purchase Crder

Inventony

| |Schedul... =

Select a Vendor by entering the first characters of the vendor name then select from the drop-down list.

52 Inventory Manager Company: 01 --- Plant: 0100 --- User: LS for the Company : (01) Streamline Solutions - (0100) 01 San Rafasl

My Page

Purchase Order X

Functions

Purchase Order

Order = 4224

Revison# |0

Addresses

Mew Line Save Deleteline Preview Print Update Job Changes

Date 8/29/2019 ~|orderedBy LS

Revision Date | 1/1/1900 ~|Revissd By LS

Reference  Ref1

4[] »

Vendor

ShipTo

Vendor

Address

Telephane

Header Notes

500

1155 Main Strest

Draper, UT, 84070
801-111-2222

Header Notes 1

~ | Draper Paper

Fax Currency |USD

ShipTo Streamline Solutions

4040 Civie Center Drive

Su

ite 543

SANFORD, AL 36420

Ship To Attention | Bob

Ship Via Truck

Details

Inventory

Quantities

Costs

Job

Details

Due Date

| prs—

Delivered
Charge Type | Dprere

Invoice #

Item #

Inventory
Type

" Quantity
Quantity Received

Cost Actual Cost

Job #

Addresses | Line Ttems

784 x 1382

You can also enter/edit other fields as shown above as needed.

PO Header Fields

Order #: System assigned next sequential number. Cannot be altered.

Date: Defaults today’s date. May override.

Ordered By: Defaults to log in users ID.

Reference: Reference Number — optional field. Will print on the PO.

Revision #: System generated revision Number. Tracks how many times the PO has been altered. Cannot be

changed.

Revision Date: System generated Revision Date. Will display the date of the last revision. Cannot be changed.

Revised By: System generated Revised By. Will display the ID of the user whom did the last revision. Cannot be

changed.

Vendor: Number and name and address of selected vendor. Can change if needed (must be a valid vendor from

Master File Vendor). Can select a different address for vendor by selecting the down arrow.
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Telephone: Entered in Master File Vendor. Cannot be changed here.
Fax: Entered in Master File Vendor. Cannot be changed here.
Currency: Reference only. Cannot be changed.

Header Notes: Select ... to enter Header Notes.

Ship To and Address: Defaults from the plant customer in Master Files Reports > Production System >
Plants. Click the ... button to choose from the list of additional shipping addresses.

Ship To Attention: Optional. Free Form field - Will print on PO.
Ship Via: Optional. Free Form field - Will print on PO.

Purchase Order Menu Options

My Page Functions Purchase Order

Purchase - | Utility = | System ~ | Reports = | Furchase Approval | Window - | Help -

JPurmase Order X

Mew Line Save Deleteline Preview Print Update Job Changes

New Line: To enter a new line item to the purchase order, select PO Line Type for item to be ordered.
Save: Saves newly added PO Line Items and subsequent changes.

Delete Line: Removed selected PO Line.

Preview: Display a preview of the PO.

Print: Opens a dialog box to print the PO.

Email: Sends an email to the Vendor. To setup PrintStream email capabilities, contact your Support Rep.

Update Job Changes: This feature will take any changes done in the estimate and overwrite the PO changes
such as notes, scripts, etc.

Types of PO Line Iltems

a5l PO Line Type >

PO Line Type

Job Related Multi Ttem

Job Related

Mon-Inventory

Finished Goods

Material Inventory

| |
| |
| |
| Paper Inventory |
| |
| |
| |

Cancel
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Job Related Multi Item: Purchases directly tied to a job (e.g., Buyout/Subcontract). This option allows you to
select multiple buyouts for one job to the vendor assigned to the purchase order.

Job Related: (Single Item) Purchases directly tied to a job (e.g., Buyout/Subcontract). This option allows you to
select one buyout at a time for one job.

Non-Inventory: Expense immediately. Will not get used on a job (e.g., Office supplies).
Paper Inventory: Has dollar value/asset account (e.g., Paper, Envelopes. Print system only).
Finished Goods: Has dollar value/asset account (e.g., Binders, Diskettes used for a job).

Material Inventory: Has dollar value/asset account (e.g., Raw Materials: Ink, Labels, Plates).
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Job Related Multi Item

1

2
3.
4

Enter the Job # and Load Data button.
Select (check) item(s) to be purchased.
Enter the date required and the applicable tax code.

Select Create PO Line Item.

—————

B Flanned Purch =N
Create PO Line Load Data SearchJob CheckAll Close

Planned Purchase List

Select Job

Job # 100053 E:] Customer Account # 50045 Job Details -POD Prink

Drag a column header here ko group by that column
Ord... g Description Sect... For... Color Size Ven... ord,.. Quo Qua... Cost @, F5C Cam... Plant ...
[] Ffgitem Envelope 0%0 ] 110104 228/ $22,80... O
Due Date 3j16/2015 [*| 1 poline Added
Tax Code E

The Job-Related line item purchase has been added to this PO.

MewLine Save Delets Line Ereview Print Updats Job Changes |

FO Header
COrder # 3008 Date 3[16/2015 E:] Ordered By DAVEC Reference
Revision# 0 Revision Date B Revised By DAWEC
Addresses
Vendor Ship To.
Vendor s00 Drapes Paper Bl shpo Streamine solutions €3
Address 1155 Main Street 2| 100 American Way
Draper, LT, 84070 DETROIT, M1 45204
Telephone 801-111-2222 Fax Currency USD Ship To Attention |
Header Notes  Header Motes 52| @ Ship ¥ia
Details Inventory Quantities Costs Job
charge Delivered " Inveniary o Quarkity
Details Approved | Due Date e e Invaice # Item # bR Quantity | hentt Cost AdualCost | Job #
[ g24.34] $0.00]
Addresses | Line ITtems

778 % 1288




62 ® EFI| PrintStream | User Guide

Job Related (Single Item)
Enter/search Job #.

1.

2.
3.

PO Header
Order # 3008 Date: 3/16/2015 E] OrderedBy  DAYEC Reference
Revision# |0 Revision Date [ nevissdey  pavec

Line Items

|« [&S[~|

Job Related Line Item

Item Details Pricing

PoLine # 2 Crder Date ﬁflsfznu[] DueDate 3182015 Ej «Quantity § Hours
Pt 0,000 Per O Description
Job # 10008 [<f-fe]| IebTide -POD Print =2 e # il 2

Customer Acho 50045 CustomerName [Need a ew Customer | (BEmE 7 0.00%

Qty Received 0

{#) Discount Percentage

Discount Price o000 | (O piscount Price

Tax Amount Cost $0.00 | Unders [Overs 10

Details

Accounting

Activity Code frfefer] ctiviey Name

6L Code

Charge Type Harmal Eji
Modifier =T

Rework 1d 22
Hotes o] Recebing totes 52}

Vendar Guote # Tax Code 00 [ o 0% nan tazable

( Planned Purchases )

(print cutting sips ) Mrsc 2

addresses |Line Items

778 x 1288

Click the Planned Purchases button.

Select or double-click the item to be purchased.

=lojx]

Select Closg

Purchase List

Drag a column header here ko group by that column

Description Section Color Size Wendor COrder # Job # Quantity Cost

¥ iHusky Offset S0#

fgitem Envelope 0x%0 i 100089 228 $22,800.00
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The item purchase details will populate the screen. Enter other optional fields as needed and click Save
Line.

PO Header
Order # 3008 Date 3162015 P orderedey  [oavec Reference m
Revision# 0 Revision Date [] Revised By  DAVEC v
Line Ttems
Job Reelated Line Ttem
Item Details Pricing 3
Foline # 2 Order Date 3/16/2015[ ] Due Date |318/2015 [*]  Quantity j Hours 253] Gy Received o
i 96.960 1000 D ti
b # wooss [wfofe]  aobTie -POD Print =2 I # Per seeripten
Customer Ac Mo 50045 Customer Name |Need a Hew Customer (EFETmE 0-80% || @ biscourt Percentage
Discount Price ooon | (O biscount Price
Tax Amount Cost. $24.53 | Unders [Overs 10
Details Husky OfFfset S0#
Accounting
Blue-23 x 35
adivty Code (50000 [ @ fe | Activiy Name PAPER
6L Code 1200 wip 0 "
Charge Type Hormal E:]
Modifier
Rework 1d 52}
Notes Job Related Notes [*] Receivinghotes [10b Related Receiving ... [7]
VendorQuote# | AIZ3% Tax Code 00 [l ow 0% non taxable
Planned Purchases Brint Cutting Slips -
( ) ( g oz ) CIrsc v
Addresses | Line ITtems
778 x 1288

Non-Inventory

1.

Enter purchase details similar to what is shown below.

PO Header
.
Order # 3008 Date: 3/16/2015 [] OrderedBy  DAYEC Reference m
Revision# |0 Revision Date [ nevissdey  pavec 2
Line Items
Mon-Inwentory Line Trem
Item Details Fricing
PoLine # 3 Crder Date 3/’16/‘2D15E j; DueDate 3/18/2015 Quantity f Hours 5000 by Received o
Details Widgets Price $57.000 per 1000 Description
(BiEwnt 7 0.00% || @ Discourt Percentage
Discount Price o7 oon] | (O piscount Price
Tax Amount Cost $285.00 | Unders jOvers 10
Accounting
Hotes Widgets Notes [*] Receivingniotes (Widgets Receiving Nates | ]
vendor Quote #  B2345 Scec gy 0101011200 2]
GLcods 1200 wip o
Tast Code 00| [E2]
Addresses | Line Ttems
778 x 1288
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2.

I —

Enter an AP Code or search and select from this screen, select or double-click code.

Select Cancgl

=10l x]

Drrag a column header here to group by that column

‘ | Company Code

| Caormpany Marne

»EM

Streamling Solutions

=3

Drag a column header here to group by that calumn

| o | Branch Code

| Branch Mame

— O

*» B

01 Main Branch

[Department |

Drraq a column header here to group by that calumn

|c\ | Department Code | Department Marme

»E0 Main Department

(Desactioncoe |

Drag a column header here o group by that calumn

8|

| | Dissection Code | Description

0101010123456 suellen added
0101011000 Cash
0101011100 cash postage

» 0101011200
WIP DP Wip ko DP expense
TR Prink TP Fn Brink Frnence

[«

[«

The AP Code, GL Code, and Tax Code will populate the screen. Click Save Line.

Vendor Quate #

PO Header
Bl
Order & 3008 Date: 3/16/2015 [:] Ordered By DAVEC Reference 0
Revision# 0 Revision Date [=] Revisedy [oavec v
Line Items
Hon-Inventory Lin Ttem
Item Detais Fricing
PoLine # 3 Order Date aflszmEE:] Due Date 3{182015 E] Quantity | Hours S000| Qry Received 0
Details widgets Price $57.000 | per 1000 Description
Discount % 0.00% || @ piscount Percsntage
Discourt: Price 57000 | O pistount price
Tax Amount Cost. $285.00 Unders [Overs 10
Accounting
Mates Widgets Notes [*] Receivinghotes widgets Receiving Nates [ 7]

s3as | AP Code 0101011200 [efefe] wio

GLcode 1200

wip 01

Tax Code 00|

2]

addresses |Line Items

778% 1288
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Paper Inventory

———

This purchase order type allows the user to purchase paper inventory held in the warehouse and used for
multiple jobs; not specifically purchased for one job.

1. Enter/search for a paper item, enter a quantity, price, and other details as needed, and click Save Line.

2. Click New Item to create a new paper item to be ordered.

(“Purchase order | %[
PO Header
Order # 3008 Date /16/2015 [*] orersdpy  oavEC Reference m
Revision# 0 Revision Date [:] Rewised By DAYEC v
Line Items
[swoune]
Paper Item
Item Details Pricing
Foline # 4 Crder Date [3116/2015[ x| Due Date [3118/201 [ ¥ |  Quantity f Hours 2500| kv Received [
Price $135.000 | per 1000
P Pl
Ciscount % 0.00%
Inv, Code | HUSKYS023x35 [=] rev.code @ Discount Percentage
Discount Price Teon | O Discaunt Price
Description Husky Offset S04 white 23 x 35 2|
Tax Ameunt Cost $337.50 | Unders {Overs 15
Accounting
Tax Code B3|
MNotes Paper Notes [:] Receiving Notes Paper Receivi. . [:]
Vendor Quote # 45674 [ seock petails ) ( Reservaons ) GlCode 1325 paper inventory a1
[CIFsc

|ddresses | Line Items |

778 % 1288

3. Select Stock Details to see quantities and pricing.

Close
Stock Details

Code 27 Paper Husky Offset SO#
Calar W'hike Size: 22080 ¥ 33600

On Hand Warehouse On Order Takal
Quantity 595,152 0 7,500 605,662
Committed 47,956 u] u] 47,956
fvailable 550,226 u] 7,500 557,726
Last Buy Price $85.00 Awarage Price $29.96

Last Buy Datke

3972015 12:00:00 &AM
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4. Click the Reservations button to see all jobs and quantities in need of this item. You can also check
lines to order the item quantities to cover the job(s) requirements.

Save Close

Reservations

Drag a column header here ko group by that column

Job Mumber Due Date Customer PO MNumber

Quankiby Cuankiky ...

11 2 |Leahs Account Tesking m 10000
SE46 12/16/2009  AbbaInc. anotherwireless Test Job 21031

o
D B035 /122010 Leahs Account Testing 5000 1] 1352
D 8395 5/25/201Z ... Meed aNew Customer -POD for Prink 100 a
D 8395 5/25/201Z ... Meed aNew Customer -POD for Prink 100 a
D 8613 §/30/201Z ... Need a New Customer -POD far Prink 100 a
D 8613 §/30/201Z ... Meed a New Customer -POD Far Prink 100 a
D 8842 12/19/2012  Sunshine, LLC. TEST FOR. PO 10425 o
0 8924 2/18/2013 ... Meed a New Customer -Prinked POD 100 o
O 9351 118/2013 ... Meed a New Customer -POD Far Prink 250 1}
0 9351 118/2013 ... Meed a New Customer -POD Far Prink 250 o
O 9361 11)8/2013 ... Mesd a New Customer -POD Far Prink 250 1}
(= 9361 11)8/2013 ... Mesd a New Customer -POD Far Prink 250 o

Tatal Quantity 0
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Finished Goods

———

1. Enter/search for finished goods item, enter a quantity, price, and other details as needed, and click

Save Line.

Click New Item to create a new finished goods item to be ordered.

E Purchase Order [ji ]
PO Header
Order # 3008 Date 316/2015 [] OrderedBy | DAVEC Reference u')
Revision# 0 Revision Date [:] Rewised By DAYEC v
Line Items
[swetnel]
Finished Goods Line Item
Item Details Pricing
Poline # 5 Crder Date [3116/2015[ x| Due Date (31181201 [ Quantity 150| Qby Received 0
15.000 1
Ttem & 987 [vlfe] Price. 2 Per
Inv, Code  PK1300057 E Rev, Code Piscount % oo (@ Discount Percentage
Discount Price Sioonn] | (O Discount Price
Description MRA NEWS COTTOM T-5HIRT PEG (8507) MRA NEWS COTTON T-5H... E’
Tax Amount Cast $2,250.00  Unders [Cvers a
Accounting
Activity Code B0002 [ ff@] Activity Name [finished goods inventory
Motes Fa Notes E:] Receiving Motes FG Receiing ... [: ]
GL Code 1200 wip 01 "
“endor Quote # 098754 Stack Details Reservations
Tax Code 00 B Jow 0% non taxable
|ddresses | Line Items |
7782 1288
3. Select Stock Details to see quantities and pricing.
x|
Closg
Stock Details
Code 987 Paper
Color Size 0x0
On Hand ‘Warehouse On Order Tokal
Cuantity u] u] 0] u]
Comitked 0 0 1} 0
Available 0 0 1} 0
Last Buy Price 40,00 | Avarage Price $0.00
Last Buy Date 5/30/2006 12:00:00 AM

4.

Click the Reservations button to see all jobs and quantities in need of this item. You can also check

lines to order the item quantities to cover the job(s) requirements. (See Paper Inventory for screen

details.)
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Material Inventory

1. Enter/search for material inventory item, enter quantity, price, and other details as needed, click Save
Line.

2. Click New Item to create a new material inventory item to be ordered.

[(Purchase order [ X [

PO Header

Orders o8 | Date 3162015 [*] orersdpy  oavEC Reference u')
Revison# 0 | RevisnDate [*] revsedpy  DaveC v
Line Items

[eeretne]3

Material Line Ttem

Item Details Pricing
Foline # 6 Crder Date [3116/2015[ x| Due Date (31181201 [ Quantity 250 Qty Received [
Price. 412,500 per 1
T BEQ
Ciscount % 0.00%
Inv. Cods |PLATES-240 [=] rev.code @ iscount Percentage
Discount Price Siooon] | O Discount: Price
Description Heidslberg 240 Plates 2|
Tax Amount Cost $3,125.00 | Unders [Overs 0
Accounting
Activity Code 42500 [ w @] Activity Name PLATE MATERIALS
Motes, Mat Motes E:] Receiving Motes Mat Receiving... [: ]
GL Code 1200 wlipy o1 Ll
“endor Quote # E66778 Stack Details Reservations
Tax Code 06 B e %, Michigan

|ddresses | Line Items |

778 % 1288

3. Select Stock Details to see quantities and pricing.

x|

Stock Details
Code 47 Paper
Color Sizer 0xo

On Hand Warehouse On Order Total

Quankiky a u] u] 1]
Committed ] ] ] 0
Areailable a i} i} a
Last Buy Price $0.00  Avarage Price $0.01
Last Buy Date 12/30/15399 12:00:00 AM

4. Click the Reservations button to see all jobs and quantities in need of this item. You can also check
lines to order the item quantities to cover the job(s) requirements. (See Paper Inventory for screen
details.)
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Prevent creating an inventory related PO line if Track Quantities is not checked

New development prevents creating purchase orders if item is set up for Track Quantities is OFF.

)1 San Rafael

88 Purchasing for the Company : (07) Streamline Solutions -

My Page Functions Purchase Order

Purchase Order X

New Line Save Deleteline Preview Print Email Update Job Changes

PO Header
Order #3118 | pate |7/31/2018 - |Ordered By | LEAH Reference
Revision # |0 | Revision Date | - | Revised Bv_|LEAH

Line Items

Material Line Item

Item Details Pricng
Potine # | z | Grdler pate | 781236~ | e pate 8122015 -] || cuanty 0.00] Qty Received
w'OOO‘Per ‘D
' Streamline.Purchase Maintenance
Ttem # v |ﬁ || New Item -
— 0.00 %
S ; () Discount Percentage
Inv. Codz |No tradkng Ink 7| Reviode || e iwhich are NOT tracked by quantity sre NOT subject for Purchasing $0.000]| @ Discount price

Description | On the shelf nk no track quantities

$0.00 Unders jOvers E

| oy

U e B PV Y B ey
- GLeode | i [ IC
Wendor Quote # | Stock Details | | Reservations ‘

Tax Code |00 -|[o% | 0% non &

e [T
< m
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e

Purchase Order > Open Selected PO

My Page
| Create New PO

Functions

Furchase Approval

Purchase Order

I[.‘rpen Selected PO _| Copy Purchase Order Create Default Reports

Search PO

Reports
Purchase Order

]

Task List
Inventony

edul... m

Open Purchase Order will open the selected PO in the tree.

5l Inventory Manager Company: 01 - Plant: 0100 - User: LS for the Company : (01) Streamline Solutions - (0100) 01 San Rafael

Y oM Fiexo paper

100000.00

$2,160.00

Ll

| addresses | Line ttems

- X
My Page Functions  Purchase Order
PO List # || Purchase order 1400 X
‘ New Line Save DeleteLine Preview Print Email Update Job Changes
Drag a column header here to group |
PO Header
PO # Vendr N -
endor feme Order £ 1400 | pate |6/28/2010 - OrderedBy | DMM Reference RE|
> 1400 Revision # |0 | Revision Date | 12/30/1899 - |Revised By |DMM (k4
Addresses
Vendor ShipTo
Vendor [omMvEND -] oMM Test Vendor <] || shieTo | Streamine Soltions | D
Address 198 Arbornay -| [ 100 American way |
[sute 1 | I ]
|3emaica Plain, Ma, 02118 | [DETROIT MI 48204 ]
Telephone 7167167161 | Fane | | currency [usp | || stipTo attzntion | |
Details Inventory Quantities Costs
] Inventory ’
Detais o Quantity Cost Ac
4 i »

744 % 1382
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Purchase Order > Search PO
My Page Functions | Purchase Order

Create New PO Purchase Approval Task List
Open Selected PO Copy Purchase Order Create Default Reports
|Search PO | Reports

Purchase Order = edul . =

Search: Enter PO # and Select PO or enter search criteria and select Search view a PO list.

Inventony

5! Inventory Manager Company: 01 - Plant: 0100 - User: LS for the Company : (01) Streamline Solutions - (0100) 01 San Rafael
My Page Functions  Purchase Order

PO List 5 || Purchase Order Select / Search X |

Drag a column header here to @8 search o select | @ Clear | [@) Preview G Print

PO # Vendor Na Filters

Select PO

PO # [ -l | selecteon.

Select Header Line Options

ob# | v ¢ lobTite |

Item # | < | v, Code | ~| Rev. Code | | Description | -\

Search Words [ |

o | e

Date Selection Report Options

Vendor...

-
-

@) Order No
(©Date
(©)6L Code

@ OrderDate * Due Date " Delivery Date £ Twoice Date
Sort By

From \8/1/201 -\To \8/30/2013 -

PO Line Status

PO Line Receipt Status Invoiced Both B ||
ot o - rorme

| Fiters | RestspyPotesder  ResultsByPOLne

[ e »

744x 1382
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Select: Highlight PO to view/edit and select or double-click to select.

5l Inventory Manager Company: 01 -~ Plant: 0100 —- User: LS for the Company : (01) Streamline Solutions - (0100) 01 San Rafael - X
My Page Functions  Purchase Order
PO List || Purchase Order Select /Search X
Drag & column header here to search o Select | (@) Clear | [ Preview i Print B Export to brcel
- B Results By PO Line x
Results
Drag a column header here to group by that column
Receipt Invoiced
Order WVendor Details Due Date Job = GL Code PO Status Delivery Date Status Original Cost | Actual Cost | IsActive Status
Class Vendor FG Item to Test Settings .
4216 adfdf NON SKID TRACKED RM 8/26/2019 Misc 01-01-01-2... Received FINAL $317.19 $384.78 Yes No
4216 adfdf Generic GFC 10/10/2019  Misc 01-01-01-2... Received FINAL $678.76 $0.67 Yes No
4217 Class Vendor FG Item to Test Settings 8/28/2019 Misc 01-01-01-1... Invoiced FINAL $0.00 $0.00 Yes Yes
4217 Class Vendor FG Item to Test Settings. 9/1/2019 Misc 01-01-01-1... Received FINAL $1,350.00 $1,363.50 Yes No
4217 Class Vendor Blank Skid entry 9/2/2019 Misc 01-01-01-1... Received FINAL §96.00 §133.92 Yes No
4217 Class Vendor 092513 DPL #1 9/10/2019 Misc 01-01-01-1... Received FINAL $70.00 $70.00 Yes No
4217 Class Vendor 092513 DPL #3 9/3/2019 Misc 01-01-01-1... Received FINAL $112.46 $114.99 Yes No
4217 Class Vendor 092513 DPL #4 9/2/2019 Misc 01-01-01-1... Received FINAL $51.00 $61.71 Yes No
4218 Class Vendor FG Item to Test Settings 8/28/2019 Misc 01-01-01-1... Invoiced FINAL §0.00 $0.00 Yes Yes
4219 Class Vendor FG Item to Test Settings 8/28/2019 Misc 01-01-01-1... Invoiced FINAL $0.00 $0.00 Yes Yes
4220 Class Vendor 15, ZTESTWARNPO 8f28/2019 Misc 01-01-01-1... Invoiced FINAL $0.00 $0.00 Yes Yes
4221 Class Vendor 19.ZTESTWARNPO 8/28/2018 Misc 01-01-01-1... Invoiced FINAL §0.00 $0.00 Yes Yes
4222 Class Vendor 19.ZTESTWARNPO 8/29/2019 Misc 01-01-01-1... Received FINAL $0.00 $0.00 Yes No
4223 adfdf Sell Method = Standard Cost 9/5/2019 Misc 01-01-01-1... NotReceived PART $33,000.00 $0.00 Yes No
4« i ] »
15 Record(s) baded.
4 ITI N Filters Results By PO Header Results By PO Line
744 x 1382
(9 Preview - m] X
i File View Background -
: g . 0F O (Y% @l. | &M @ [ERT re - . | &
LR e B o Oy Pl & | IIRREAC AN AN A= RN |
-
Date & Time Frinted: .
Purchase Order Status Report 5502019 41551 P
[Order Date From . 8/1/201% To 8/30/2019] | Recd Orders: All | Awaiting Invoices: Both | Approved: Both
w" Supgpliar Ordar Date Detalls Order Dus Job Mo GL Code OrdorGty  Rec# Dl Gty Dal. Date CMT:PO Statue  InvHo Inv Date Act.Coat
Crder No : 4214
4214 Class Ve SIZEZ0M  FGltemtoTestSsttings  S282018 339393 0r-0t-0t1s: 0 Invoiced B
TotslFor 4244 0.00
Order No : 4216
4216 adfdf /262015 NON SKID TRACKED AM 82612013 101012700 5622 20762 7 1200 Recsived 334.73)
4216 fidf L6201 Genenc BFC 101072018 1-01-01-2700 56,563 20732 55 262018 56507 0.67
Tomror 4216 62,195 6888 55,307 32545
Crder No : 4217
4217 Class Ve SI6/2019  FG hemto TestSattings 282013 0101011200
4217 Class Vendor BZ6/2015  FG lemio Test Settings /2013 0101011200 30,000 20758 30,200 15
4217 Class Vendor 8/26/2019  Blank Skid entry 0 at-a1-an1em 500 20780 T30 13
4217 8/26/2015  Blank Skid entry 0101011200 &0 20761 107 £}
4217 /262015 032513 DFL &t 0101011200 1,000 20765 1,000 £]
4217 562019 032513 DFL=2 3320 0101011200 2,000 20766 2,045 E] 114,
4217 S/Z6/20t5 022513 DFL &4 H22013 S53REE 0010H1200 3,000 20767 3,620 £} 61T
Tas T 4217 27.200 7812 1.212 T44.12
Crder No : 4218
4218 lass Vendor BZ6/2019  FG temio TestSattings 8021 0101011500 0 Invoiced
— -
4 [ il | »
Pagelof2 | [ 100% (| o
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Export to Excel: To create an Excel file of the PO Search display grid.

rc!? \ Il It ibil
it
Home Insert Page Layout Formulas Data Review View @ - 7 X
! e General - Conditional Formatting ~ || 3= Insert ~ || E -
B I O T EZNE & o |8 g O
- Ee |'$ ~ % ||| 5 Format as Table - % Delete ~ D'
Paste B I < ||| P = g Sort & Find & Share WebEx
E i 5% &) cell styles - [EiFormat ~ || 2~ Fitter - Select~ || This File  ~
Clipboard ™ Font [F} Alignment i Mumber = Styles Cells Editing WebEx
Al - (@ 5 | Order ¥
A B [ C [ D | E_ | F ] G | H I | I J I K[ £
Order Vendor Details Due Date Job # GL Code PO Status Delivery Date Receipt Status Original Cost  Actual Cost  IsAg
1
2998 |DMM Test Vendor Husky Offset 503 Web 3/4f2015 Misc 01-01-01- Invoiced FINAL 40,00 £40.00|Yes
1325
2
2999 | DMM Test Vendor 030615 FG PO Create 406 3/8/2015 Misc 01-01-01- Invoiced FIMAL $0.00 $7.68 Yes
1400
3
3000 Draper Paper Springhill C1s Cover 10Pt 3/10/2015 Misc 01-01-01- Overdue PART £2,100.00 £0.00|Yes
1325
4
3001 |Draper Paper Husky Offset 503 3/13/2015 Misc 01-01-01- Overdue PART £85.00 40,00 |Yes
1325
)
3001 |Draper Paper Black Ink 3/13/2015 Misc 01-01-01- Overdue PART £250.00 £0.00|Yes
3] 1200
3006 Draper Paper Centura Gloss Book 60# 3/16/2015 Misc 01-01-01- Received FIMAL $285,000.00[ $285,000.00 [Yes
1325 =
T
3008 Draper Paper Husky Offset 50 3/16/2015 100088 01-01-01- Overdue PART $24.34 40,00 |Yes
1200
g
3008 Draper Paper Husky Offset 503 3/18/2015 100089 01-01-01- Mot Received PART £24,53 40,00 |Yes
1200
9
3008 Draper Paper Widgets 3/15/2015 Misc 01-01-01- Mot Received PART $285.00 $0.00 |Yes
1200
10
3008 Draper Paper Husky Offset 50 3/18/2015 Misc 01-01-01- Mot Received PART $337.50 $0.00|Yes
1325
"
3008 Draper Paper NRA NEWS COTTON T-SHIRT PKG  [3/18/2015 Misc 01-01-01- Mot Received PART $2,250.00 40,00 |Yes
(3507) 1200
12
3008 Draper Paper Heidelberg 240 Plates 3/18/2015 Misc 01-01-01- Mot Received PART $3,125.00 $0.00|Yes
13 1200
3011 |Draper Paper Heidelberg 240 Plates 3/18/2015 Misc 01-01-01- Mot Received PART £3,125.00 £0.00 |Yes
14 1200
3011 |Draper Paper NRA NEWS COTTON T-SHIRT PKG  [3/18/2015 Misc 01-01-01- Mot Received PART $2,250.00 $0.00 |Yes
(3507) 1200
=

4+ b All ltems2 TJ [ il
Ready (= m 3 m

e
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Purchase Order > Purchase Approval

My Page Functions ] Purchase Order l

Create Mew PO |P4..rd135e Approval |

Task List

Open Selected PO Copy Purchase Order Create Default Reports
Search PO Reports

Inventory

edul... &

PrintStream offers an approval process to approve purchase orders prior to previewing or printing them. This is
an option setting defined at the plant level for each plant defined in the database.

B! Inventory Manager Company: 01 --- Plant: 0100 --- User: LS for the Company : (01) Streamline Solutions - (0100) 01 San Rafael
My Page Functions Purchase Order

Purchasing Approval for the Company : (01) Streamline Solutions - (0100) 01 San Rafael X
— =

Job Number

Vendor

Search Words.

[
[
Item # [ -
[
[

—— P —
Date Selections
@ Order Date £ Due Date
From |2/28f2019 |0 |8/302019
PO Line Status,
PO Line Receipt Status | Al -]
Approved 1o - |PoType Purchase Order

744x 1382
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To activate this feature
1. Go to Master File Reports > Production System > Plants PO Approval Required.
2. Select the PO Required check box if the facility requires ALL PO’s need approval.
DO NOT select if no approval is needed.

[@ File  Options  Utility Help == x|

1%
01*Report System
PRODUCTION SYSTEM | | =-%.) 01*Streamine Sahtions

-] I010001 Gan Rafael
C, B-%) 02PrintSteam
1] 020002 Utah

Plantz [for the Sypstem)
Basic |\nvsntury| Job F\s\aledl Finished Guudslnvulclngl E-Mailing Upt\unl Scheduling | Fulfilment I Misc I Ll I L4
]

& — Default PO Shipping &ddr

Praduction D epartments .
Jfar the Spglem] Customer #: |STREAM  [01: Steamiine | = | 4ji4

Customer: |Intema| Customer 01

100 American "Way

Froduction Cost Centers
(Far the Syster) BETROT Wi

11’3 Zo [ gm0 Phone: |
| Picklp I
Shipper Signature Image File:
Rates Setup [for the Plant \warehouse H{default)

System|
el Plant Account Code :

P0: From Email Address: |Ieah1 (OEprintstream, com

Activities(For the System)

PO: Internal Email Address: |Ieah20@printslleam.com
PO: Approval required ~

ACCOUNTING STRUCT
SYSTEM MAINTENANCE
MASTER FILE REPORT

3. Search for and/or enter a PO #, then select Yes in the Approval drop-down control. This will allow this
PO to be previewed and printed.

Search Criteria

Selections
Select PO
PO # 1400 - | |DMMVEND 6,28/2010 Line Items: 1
Job Number -
Vendor -
Item # -

Search Words

Reference Number Vendor Quote # |0

Date Selections

% Order Date " Due Date

From 2/28/2019 -\To 8/30/2019 -
PO Line Status

PO Line Receipt Status | All -

Approved No E PO Type Purchase Order -
Approved
Both

[Yes ]
Na

Search Criteria | Results £

Purchasing Approval can also be accessed as a stand-alone module.

—ﬁ Streamline. Purchase. Purchasedpproval
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e

Purchase Order > Copy Purchase Order

My Page
| Create Mew PO

Functions Purchase Order

FPurchase Approval

Task List

Open Selected PO |Copy Purchase Order | Create Default Reports

Search PO Reports

Purchase Order

Inventory

M hedul...

Copy Purchase Order will open the selected PO in the tree.

85 Inventory Manager Company: 01 -~ Plant: 0100 --- User: LS for the Company - (01) Streamline Solutions - (0100) 01 San Rafael

My Page Functions Purchase Order

PO List 2 || copyPOand Createanenro |

LoadPO | Copy Clear | Cancel

Drag a column header here to group t

~

PO # Vendor Name —
0

B Order #

Date OrderedBy  [DMM |Ref | |
Vendor = |ommvenD - || Dwm Test vendor ship To 1 - || streamiine solutions
Address # [0 - || 193 Arborway Address | 100 American Way
Address suite 1 [

| Jamaica Plain, MA

Phone |716-716-7151

| Fax

|DETROIT MI 48204
Ship Via [

Ship To Attention |

Details1

DMM Flexo Paper

L) 4

100,000 | 7/1/2010

744% 1382

Load PO: Loads the Po selected from the PO Tree.

Copy: Copies the selected PO to a new PO.
Clear: Clears the display fields in the screen.

Cancel: Closes the Copy PO function.
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Purchase Order > Reports
My Page Functions Furchase Order

| Create Mew PO Purchase Approval Task List

Open Selected PO Copy Purchase Order Create Default Reports
Search PO |Reparts | Inventary

Purchase Order M edul_..

Purchase Order

To print or preview a PO
1. Select the Binocular icon to the far right of the Report Name field.

A report selection window opens. Double-click to select the desired PO format report.

My Page Functions | Purchase Order

Purchase - Utlhty-|Sy5(em' Reports - | Purchase Appnwa\‘Wmdow' ‘He\p'

&

Purchase Order Reports

2 Clear ‘ [ Preview (5 print ‘ | View Report Design
Select Purchase Order(Pick Up Report From Search) -~
Report Name ‘e: ‘ EI
ol Reports - o X —
FES I:”l I | )

Report Formats (Double dlick on the row to select the report format for processing)
Drag a column header here to group by that column ‘
Program Name Report Name ReportType User Date Created Default Report
> fpurchase Purchase. .
| [Purchase purchase .. POWithDavid 9/18/2017 [s]
[ | Purchase Purchase... Dave_cC 3/18/2017 5]
| | Purchose Purchase... RM_QA1_POWIthD LS 2/21/2018 (s}
| | Purchase.Purchase...  View Purchase Order STREAMLINEDEVEL... 3/26/2019 (2]
| | purchase Purchase... PopgEreakaHz 1s 3/28/2019 ®
M 4 4 Record 106 » M W = 4 »

Purchase Order PO Monitor | POReports | PO Status Report | PO Accrual Report |
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2. Enter the PO number or click the Binocular icon to the far right of the PO #.

My Page | Functions Purchase Order

Purchase ~ | Utility - | System ~ | Reports - | Purchase Approval | Window ~ | Help -
&

Purchase Order Reports

% Clear | @ Preview ﬁ‘? Print | @ View Report Design

Select Purchase Order(Pick Up Report From Search)

Report Name ‘V’lew Purchase Order

PO # 4222|
|Pn # Order Date | Order Type Ship To Address1 Ship To Address2 Ship To Address3
[ 4222 827018 4040 Civic Center Drive Suite 543 SANFORD, AL 36420
x

3. Click Print or Preview to print or view the PO.

(& Preview - X
i File View Background -

EEMlE R e e b e e s fen el L B B 0

Page 70 3 =
Purchase Order
WH COPY 1
Ac No - 0002
Vendor - Class Vendor
123 Main St
ALPINE, UT 84004 Order Dafe 08/27/2019
Due Date 08/29/2019
Ordered By LS
Reference
Ship Attention
Ship To: Streamline Solutions
4040 Civic Center Drive
Suite 543
SANFORD, AL 36420
Ship Via -
# Job # ltem / Quote Quantity  ltem Description Unit Price Per Disc % Gross Amt Tax
1 0 19 2TESTWARNPQ 19 2TESTWARNPQ 50.0000 10000 0.00 $0.00 $0.00
0
{GL.01-01-01-1400}
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Clear: The Clear button will clear the selections.

View Report Design: Select the PO Report Name then select View Report Design to open the report
designer tool.

My Page Functions Purchase Order

Purchase - | Utility - | System ~ | Reports ~ | Purchase Approval | Window ~ | Help ~

[F]

Purchase Order Reports %

() Clear | [Q) Preview ('3 Print

|] View Report Design

Select Purchase Order(Pick Up Report From Search)

Report Name | View Purchase Order

PO % [

The report designer tool will open the selected report for editing. For documentation regarding this
feature contact your PrintStream support team, ask for the DexExpress Report Designer doc.

31 View Purchase Order - %
i File Edit View Format Window

i} PoDetal
(445 POHeader
B PageHeader [one band per page] 55 Fotineotes
¥ = GroupHeader3 I POLineSaripts
‘ [POHeader.PO Typeﬂ
[POHeader.PoNumberj
[Descriptiof]
E: No: [POHeader.} ‘endorAccountNo] O]
vendor: OHeader. 9
5
gg:eaZer :‘H:::m”;] DraerDate POHeader Orded
POH::d:; B:\\Add:::.‘i% PueDak POHesder Dueld
i rptPurchaseOrder Report
[POHeader BilPhoneT] rdered By POHeader PoAuthd]
[POHeader BilPhone2] Reference POHeader Refererd) o
POHeader BillContact] {Ship Attention POHeader. ShipToAd| Appearance x|~
Badkground Color [ Transparent E
Border Color W Black
Border Dash Style Solid
Border Width 1
pr % ¢ & P Borders Mone
Soafocer Font Aval, 9.75pt
POHeaderld pg Ascending Foreground Color M Glack
L NameFielD Ascending [ Farmattinn Rule Sheet_(Collection) =
POHeaderld Ascending
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Multiple Purchase Order

To print and/or preview multiple PO’s, use the filters below to return a list of PO’s.

85 Inventory Manager Company: 01 --- Plant: 0100 --- User: LS for the Company : (01) Streamline Solutions - (0100) 01 San Rafael

Purchase Order

My Page Functions

Purchase Order Reparts X0

Load Grid Clear Preview =3 Print
= | & ‘ @ 5

Fiters | Resuts |

Selection

PO No [

= Vendar |50U

- | | Draper Paper

" Date Range |5f21,f20]_9

~|[siz0p2018

Multiple Purchase Order

430 x 1081

Load Grid: To view the list of PO’s, then check the PO’s to Print and/or Preview.

85 Inventory Manager Company: 01 --- Plant: 0100 --- User: LS for the Company : (01) Streamline Solutions - (0100) 01 San Rafael

My Page

Functions

Purchase Order

Purchase Order Reparts X0

Multiple Purch

(] Load Grid | 2 Clear ‘ ] Preview (=3 Print

[ Fiters | Resuts

Order # ‘ AcNo Vendor ‘ Order Date ‘ ‘
973 500 Draper Paper 2122009 -
[ 993 500 Craper Paper 3232009 E
1058 500 Draper Paper 5/20/2009
: 1066 500 Draper Paper 5/28/2009 L
Record 30f 229 4 »

| Multiple Purchase Order | | | | | I

430 x 1081

Preview and Print: To print or preview the selected PO'’s.

Clear: The Clear button will clear the selections.
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Inventory Stock On Order

Stock on Order Report — this report shows the status on all paper items which are currently on order. It allows
you to filter by PO date range and for all items, a specific item or by a specific vendor. Selecting the Include
Items not Linked to a Job check box will include any PO’s that were ordered for inventory rather than for a
specific job.

To print and/or preview Inventory Stock On Order report, use the filters below to return a list.

u Inventory Manager Company: 01 --- Plant: 0100 --- User: LS for the Company : (01) Streamline Selutions - (0100) 01 San Rafael — O *

My Page Functions Purchase Order

Purchase Order Reparts X

Date Range Not Linked Job

StartDate  |/29/2018 ~ | EndDate |8/29/2019 - Indude Ttems not linked to job

Selection

Sort Order

| (@) PO Due date ) Item No () Inventory Code () Job No

| Inventory Stock On Order | | | |

598 x 1083

Load Grid: To view the list, then click Print and/or Preview.

L) Inventory Manager Company: 01 --- Plant: 0100 --- User: LS for the Company : (01) Streamline Solutions - (0100) 01 San Rafael - [m] X

My Page Functions Purchase Order

Purchase Order Reports 0
Inventory Stock On Order n

= LoadGrid (T Clear | [ Preview 5 print
Filters || Results
o Ress

Drag a column header here to group by that column

Job... | Cus... | Job... |Ven...|PO ... |Pap... | Inv... | Des... | Des... | Ite... |Ord... | Ord... |Du... |Cus...|Deli.. |Job... |Ord... |Job... [Pap... | Sto... |Par... [Co... |Pla... |Ven...|SortC...
¥ 101.. 0 0 0 0 0 0 0100
|| 101... Llea... Tes. 10 3816 764... 101.. Ce... Whi.. 10833 4/5... 4/5.. LEA... 4/1i.. 10833 4419 36291 190... 568... 01 0100 51 DueDate
|| 101... Lea Co. 10 3809 754... 101.. Ce... Whi.. 10833 4/4... 4/1.. LEA.. 4/4.. 10833 4409 36338 190... 568... 01 0100 51 DueDate
|| 101... lea... Test 10 3807 764... 101.. Ce... Whi.. 10833 4/4... 4/1.. LEA... 4f1i.. 10833 4406 36330 190... 568... 01 0100 51 DueDate
|| 100 Ala. PO Y. 3813 92708 92708 Env... White 41... 5 4/5.. 4/1.. AL.. 5/L.. 5 4418 34120 16995 554.. 01 0100 22 DueDate
|| 101. Lea... Multi 10 3852 764... 101.. Ce... Whi.. 10833 4f2... 4/2... LEA... 4f1.. 10833 4444 36334 190... 569... 01 0100 51 DueDate
|| 7540 lea... Test 100... 3960 92571 925.. FG... 6660 9/2.. 9/2.. LEA.. 5/lL.. 6660 4559 -1 16867 540... P 01 0100 1 DueDate
|| 101... Co... 100... 4120 795... 101.. Ce.. SO.. 10833 9/L.. 9fL.. 9f1.. 10833 4751 37566 200... 570... 01 0100 1 DueDate
Record 1of8 4 3

I | Inventory Stock On Order | [ [ 1 |

598 x 1083
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Preview and Print: To print or preview the selected PO’s.

B Preview

File View Background

=R N=N = NEEEN A R S LR N RS AR AT A=A N |
Streamline Soluons
Stock On Order
For: LS
Date Range: From 1/29/12017  To B8/23/2019 Page: Page 10f1
3:28:22 PM 3:28:22 PM
Order By DueDate Printed:  8/29/2019 3:31:31 PM
JobNo Customer JobTitle PONc Vendor Item # InvCode ItemDesc QtyOrd ~ Size OrderDt PO Due Job Due Resv Qty
101381Leah’s Account  TestJob 3788 10 764585 101381 Centura Gloss 10,833 33012017 353002017 31202017 10,833
Really Cost PO#3798- Book60#
Line#1
101387Leah’s Account  Test /e 10 764613 101387- Centura Gloss 10,833 41512017 452017 412017 10,833
Really Timesheet PO#3816- Book 60#
Line#1
101402Leah’s Account  Copyof 2809 10 764613 101402- Centura Gloss 10,8323 41412017 4102017 41442017 10,833
Really Test PO#:3809- Book 60%#
Line#2
101400Leah’s Account  Test 2807 10 764611 101400~ Centura Gloss 10,833 41412017 41152017 41152017 10,833
Really PO#:3807- Book60%#
Line#1
100278Alaska Inc. PODtest 3813 NYENV 92708 92708 Env24# Non- 5 41/8x91/2 452017 4152017 5182015 5
master Window
template
A101401Leah’s Account  Multi 2852 10 764745 101401 Centura Gloss 10,833 42812017 4/28/2017 4102017 10,833
Really PO#:3852- Book 60#
Line#1
7540 Leah'sAccount  Test 3960 100 92571 92571 FGitemFG ltem 6,660 9212017 97232017 5M8/2011 6,660
Really 92571
101886 Copy of 4120 100 795290 101886 Centura Gloss 10,833 9122018 9M2/2018 grz/2018 10,833
Copy of PS- PO#4120- G0#Book
14000 Line#1
Total 71,663 71,663
4 il [3
Pagelof1 | [-100% (=)=

Clear: The Clear button will clear the selections.
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PO Monitor

To print and/or preview Purchase Order Status report, use the filters below to return a list.

gl Inventory Manager Company: 01 --- Plant: 0100 --- User. LS for the Company : {D1] Streamline Solutions - (0100) 01 San Rafael

My Page Functions Purchase Order

Purchase Order Reports 20

T toedGria | (2 Clear | [ Preview - print
Filters | Results

Job Delivery Date Range Job Status
Start Date |8/25/2019 - |EndDate |8/29/2013 -] Not Final Shipped
Filter By PO Status

(@ None ) JobNo Not Ordered

© sk () Product Type

= = Final Delhvd

() Activity Code () Vendor

() Customer () Estimator Waiting for Rept

a

) Saleskep Partial Delvd

None

Purchase Order | Multiple Purchase Order | Inventory Stock On Order | PO Monitor | PO Reports | PO Status Report | PO Accrual Report |

598 x 1083

Job Delivery Date Range: Date range is actually entered based on PO due date range not job delivery date.
Job Status: Check for Not Final Shipped.

Not Ordered: Displays a list of materials on jobs which have not been ordered.

Final Delivered: Displays a list of PO’s which have been flagged as Finally Delivered.

Waiting for Rcpt: Displays a list of PO’s which have not been received.

Partial Delivered: Displays a list of PO’s which have partial delivery status

All of the above selection types can be filtered by any of the following as well: CSR, Activity Code, Customer,
Sales Rep, Job Number, Product Type, Vendor, and Estimator.
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D

Load Grid: To view the list, check the lines to report on, then click Print and/or Preview.

gl Inventory Manager Company: 01 --- Plant: 0100 --- User: LS for the Company : (01) Streamline Solutions - (0700) 01 San Rafael

My Page

Functions

Purchase Order

7] Load Grid ‘ ) Clear | [l Preview ' Print

Filters | Resulis

Drag a column header here to group by that column
Customer Customer o B "
Job# Code Name Activity PO # Line # Status Key Date PO Details | Vendor Name Contact Phone Wendor Code
0 0
101522 50017 Hasbro, Do ... 1] 0 NotSc.. NfA E
101522 50017 Hasbra, Do ... 0 0 NotSc.. N/A
101522 50017 Hasbro, Do ... 1] 0 NotSc.. NfA
101457 50017 Hasbro, Do ... 1] 0 Waitin... 11/27/2017
101517 LEAH Leah's Accou... 1] 0 Waitin... 12/27/2017
101517 LEAH Leah's Accou... a 0 Waitin... 12f27/2017
[ = 1A1E1T I EAL [T r— n A Waitn 1907017 4
a4 ] ] 3
Loaded 645 rowis.
| | | |

598 x 1083
Preview and Print: To print or preview the selections.

9 Preview - O X
¢ File View Background kS
HREERL NN =N = N A=A =N W R W R N RS L7 M [ A=A N

Streamiing Soiutions -
Purchase Order Status Report
Date Range: 8/20/2017-8/29/2019 J— 829/2019 40759 Pl
Selections:  MNone
User ld. LS
SortOrder:  Job No
PO#  Status KeyDate PO Description / Type Of Vendor PO Date PODue Date Recvd Date OrderQty  RecvQty CSR
Service, Vendor Info AcNo
Job# 01457 Customer: Hasbro, Do Mot Touch Job Desc: XML Job Test
Waiting For PO 112712017 0.00 0.00 DMM
CSRGuy1
Waiting For PO 112712017 0.00 0.00 DMM
CSRGuy1
Waiting For PO 1M/2712017 0.00 0.00 DMK
CSRGuy1
Waiting For PO 1M/2712017 0.00 0.00 DMK
CSRGuy1
Job#: 01470 Customer: Leah's Account Really Job Desc: XML Job Test
Waiting For PO 12/2712017 0.00 0.00 DMM
CSRGuy1
Waiting For PO 1212712017 0.00 0.00 DMK
CSRGUy1
Job# 01517 Customer: Leah's Account Really Job Desc: XML Job Test
Waiting For PO 122712017 0.00 0.00 DMM
CSRGuy1
Waiting For PO 1212712017 0.00 0.00 DMM
CSRGuy1
Waiting For PO 1212712017 0.00 0.00 DMK
CSRGUy1
Waiting For PO 1212712017 0.00 0.00 DMM
CSRGuy1
Job# 01519 Customer Hasbro, Do Mot Touch Job Desc: BPTestfor XML Job Creator =

4 il ] »
|
| Pegetorss | | H'G)_H

Clear: The Clear button will clear the selections.
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gl Inventory Manager Company: 01 --- Plant: 0100 --- User. LS for the Company : (01) Streamline Solutions - (0100) 01 San Rafael — m] *
My Page Functions Purchase Order

] tosd Grid | (2 Clear | [2) Preview 'y print
Results

| »

iFilters

Select a Report

(e Overdue PO Report

¢~ PO Receipts Accrual Report

[* This report will not include items that were AP Invoiced or Dummy Invoiced]

" PO Without AP Invoices Report

¢~ UnApproved PO Report

Date Options

Finaly Delivered From Date | 7/8/2008 - |ToDate |8/29/2019 -
Partialy Delivered From Date | 7/14/2008 = ToDate |8/29/201% -

Sort Order

@pPo# () PO Date () vendor Name () GL Code #

Purchase Order | Multiple Purchase Order | Inventory Stock On Order | PO Monitor | PO Reports | PO StatusReport | PO Accrual Report |

664 x 1083

Overdue PO Report: Lists all PO’s that have not been received as final. It can be sorted by PO#, PO Date,
Vendor Name or GL Code#.

PO Receipts Accrual Report: Lists all PO receipts which have not yet been AP invoiced or dummy invoiced, for
a specific date range. It can be sorted by PO#, PO Date, Vendor Name or GL Code#. This report is used to
determine numbers for an AP accrual entry at month end.

PO Without AP Invoice Report: Can be filtered for final and partial receipts, using specific date ranges for both
statuses. This report will also include receipts that have been dummy invoiced.

Unapproved PO Report: Lists all open PO’s which have not yet been marked as approved. This report can be
run for a specific date range or it can be generated to include all unapproved purchase orders.

Load Grid: To view the list, then click Print and/or Preview.
Preview and Print: To print or preview the selected PO’s.

Clear: The Clear button will clear the selections.
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PO Status Report

To print and/or preview Purchase Order Status report, use the filters below to return a list.

al Inventory Manager Company: 01 --- Plant: 0100 --- User: LS for the Company : (01) Streamline Solutions - (0100) 01 San Rafael — O X
My Page Functions Purchase Order
Load Grid @ Clear @ Preview gy Print %% Export to Excel
Filters 2
Select PO B
R I - SelectP.0. L
Select Header Line Options
Job# | v o JobTite |
e [ Bl ]
e | reveate [ oesaomn
Search Words. | |
Reference Number | | Wendor Quote # l:l 3
Date Selection Report Options
i+ Order Date ¢ Due Date " Delivery Date " Invoice Date (@ Order No
SortBy | (C) Date
From B - EEEE ) 6L Code
PO Line Status
et o Jroms
-
| Filters [ Results By PO Header Results By PO Line
| | | | PO Status Report |
775x 1083
Load Grid: To view the list, then click Print and/or Preview.
ol Inventory Manager Company: 01 --- Plant: 0100 --- User: LS for the Company : (01) Streamline Solutions - (0100) 01 San Rafael - m} X
My Page Functions Purchase Order
B x
Load Grid @ Clear @ Preview L‘? Print Export to Excel
I3

Results By PO Line

Drag a column header here to group by that column

Order Vendor Details Due Date Job # GL Code PO Status Delivery Date :;G&E’t Original Cost | Actual Cost | Is
3933 | Draper Paper o | FG Itel
3934 Draper Paper FG Item 8.28.17.A 8/31/2017 Misc. 01-01-01-1... Overdue PART £250,00 @.OC@
3835 Draper Paper ... FGItem8.28.17.A 8/29/2017 Misc 01-01-01-1... Received FINAL $125.00 $125.0C
3962 Draper Paper . TestThing 11/1f2017 5600 01-01-01-1... Overdue PART £1.00 £0.00
3973 Draper Paper ... Husky Offset 50# Web 1/4/2018 Misc. 01-01-01-1... Received FINAL $155.50 $155.50 -
4 il ] 3

23 Record(s) loaded.

Filters Results By PO Header | Results By PO Line [

I | | | | PO Status Report | |

560 x 1083
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Preview and Print: To print or preview the selections.

5 Preview - m] X
i File View Background k4
= B! (=) = [ b 'y =
GEALM = Bet o Dy Bl 87 8 8 wn -] & ] (R REEA AN A= RN <N
-
Purchase Order Status REpOI’t Date & Time Frinted: 8/29/2019 4:11:58 PM
[Order Date From . 8/1/2017 To 8/29/2013] | Recd Orders. All | Awaiting Invoices: Both | Approved: Both
DOrgar BalTo
Ne  Suppler Order Date Detalls Order Dus JobNe GLCoge Orderaty Rec# Del Gy Del. Date Come PO Status  InvNe Inv Date Act.Cost
Order No : 3933
3533 Draper Paper LINI0IT FG hemE.25.1T.A BZTRONT SESS9E 101011400 10,000 18252 10,000 8252017 0 Recsived 032
Tos o 3933 10,000 10,000 0.3z
Order No : 3534
3934 Draper Paper 292017 FGltem8.2817A 312017 999599 N-0H01-1400 10,000 10000 Overdue
TomFa 3334 10.000 10.000 0.00
Order No : 3935
8535  Draper Paper BIWINT  FG lem8.28.17.4 BIWI01T 955595 M-0O1-1200 5000 18253 5000 82502017 5000 125.00
8535 Draper Paper BININT PG hemE.281TA BINI0T S9SEER 21001200 5,000 5000 B2NANT 0 -125.00
Tos o 3935 10,000 5,000 0.00
Order No : 3962
3862 Draper Paper 103142017 Test Thing 5600 N-0r01-1200 1 1 Overdue
Tomfor 3362 1 1 0.00
Order No : 3973
3573 Draper Papsr V42018 Husky Offset 508Web  1/4/2018 55555 I-0MO1-132S 100 18422 100 142018 0 Received 155.50
ToaFa: 3973 100 100 155.50
Order No : 3977
-
4 ] | »
Page1of4 | [F100% (=) F(H)

Export to Excel: To create an Excel file.

Home  Inset  Pagelayout  Formulas  Data  Review  View @ -2 x
b ahoma o ca A |||[E= =[] |[Eiwmeeter] General - ijg ﬂ;@ _L;EL E'- ?‘ i ;l::tfsum'% @ Q |=_q
Paste EdMergeacenter - ||| § - % v ||%@ 598||| Conditional Format  Cell || Insert Delete Format Sort& Find & || Share WebEx
- Formatting ~ as Table = Styles~ - - - (2 Clear ~ Filter~ Select » || This File =
Clipboard & Font il Alignment I Number & Styles Cells Editing WebEx
RICL - £ | order ¥
1] 2 | 3 [ 4 | s 6 | 17 [ 8 s [ w [ 1 [ 12 [ 13 W [ 15 [ 1 [ 1
[order  |POLine Inv.Item Vendor Details Due Date Job # ItemType  GL Code POStatus  DelveryDate Orignal Cost Actual Cost  IsActive Invoiced PO Date Vendor
1 £ Number Description Status
3001 127 Draper Paper Husky Offset 50%  [3/13/2015  |Misc Paper 01-01-01- Not Received $85.00 $0.00|Ves Mo 3/11/2015 00
2 1325
. 3001, 25 Draper Paper Black Ink 3/13/2015  |Misc Raw Material ?;(lnl-(ll- Not Received $250.00 50.00|Yes Mo 3/11/2015 00
[ 4|
| 5|
| 6 |
L7
| 8 |
| 3
[ 10|
1 i
[ 12|
|13
[ 14|
|15
| 16|
_T_
,B,
_9_
,U,
|21
|22
|23
24|
|25
(] A
W4k W] AllTtems /3 W 0 [—

Clear: The Clear button will clear the selections.
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PO Accrual Report
Non Invoiced Accrued PO Receipts - Select Load Grid to display data.

u! Inventory Manager Company: 01 --- Plant: 0100 --- User: LS for the Company : (01) Streamline Solutions - (0100) 01 San Rafael - ] >
My Page Functions Purchase Order
PO Accrual Report 1 x
¢ [ Load Grid @pywiew -
Non Invoiced Accrued PO Receipts
CutoffDate | /1/2018 ]
Drag a column header here to group by that column
s Creditor Accout # | Creditor Name Receipt Date Pantcode | PO AeTeal Recelpt Quantity Receipt Amount
kd 3125 0N NEW ACCO 10/26/2015 015 =
|| 3232 001 Just In Time 4/4/2016 0100 10489 1,000 =
3403 001 Just In Time 6/2/2016 0100 10589 6/3/2016 -250
: 3404 001 Just In Time 6/10/2016 0100 10618 6/14/2016 73
|| 3404 001 Just In Time 6/10/2016 0100 10618 6f14/2016 -3
3695 001 Just In Time 12/142016 0100 11020 12/14/2016 10
: 3200 002 Spring Ca. 4f3/2016 0100 10484 4/14/2016 700
|| 3115 10 NWC Print 8/27/2015 0100 10178 8/28/2015 -1,000
3115 10 NWC Print 8/27/2015 0100 10177 8/28/2015 10,833
L 3210 10 MW Print 31042016 0100 10417 3/10/2016 10,500 =
‘ 31,979,053  2m,37.21
4 n ] »
| | | |
650 x 1080
Preview to preview a report. Options include Print and Export.
(B Preview - O X
i File View Background -
:EEL =] & & B- &% @ | & [1s0% -l & | 4 4 b bl JH- v P ﬁ'n‘:ﬁ@!
nase Ordditor Accor Creditor Name Leceipt Datlmt Cocoorual BJAcnuaI DateLemipt Quantity  Receipt Amount  nvoice [Invoice P
3125| NNN NEW ACCOUT |10/26/20 0100 10248/10/30/2015 1,000 450.00|1/1/1
3232|001 Just In Time  |4/4/2016 |0100 10469 |4/4/2016 1,000 250.00(12/30
3403|001 Just In Time ~ |6/2/2016 (0100 10589|6/3/2016 -250 -105.00/12/30
3404/001 Just In Time 6/10/201 |0100 10618/6/14/2016 -73 -30.66(1/1/1
3404|001 Just In Time ~ |6/10/201 |0100 10618 6/14/2016 -3 -1.26/1/1/1
3695/001 Just In Time 12/14/20 |0100 11020/12/14/2016 10 84.00/10/8/ po 415
32001002 Spring Co. 4/8/2016 0100 10484 4/14/2016 /00 7,000.00|1/1/1
3115/10 NWC Print 8/27/201 (0100 10178/8/28/2015 -1,000 -97.65/1/1/1
3115/10 NWC Print 8/27/201 |0100 10177/8/28/2015 10,833 1,057.84|1/1/1
3210(10 NWC Print 3/10/201 |0100 10417|3/10/2016 10,500 1,025.32|1/1/1
334610 NWC Print 5/24/201 |0100 10546|5/24/2016 10,000 15,250.00/1/1/1
3346/10 NWC Print 5/24/201 |0100 10546 5/24/2016 50 500.00/1/1/1 -
L] [ il | 3
— | [150% (O—— | ——@)|
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In the PO Accrual report in .net purchasing added a prompt and field to entering a Cut Off Date.

My Page Functions Purchase Order

Purchase Order Reports €

Non Invoiced Accrued PO Receipts

Cut off Date |

Brag a column hea Streamline.Accounting AP *

Purchase Plant Code PO Accrual

Order # Batch #
Would you please enter the cut off date for the reporting

Accrual Date

My Page Functions Purchase Order
Purchase Order Reports
Ac
= Load orig @ Preview -
Non Invoiced Accrued PO Receipts
Cut off Date |4/30/2016 |
-
Drag 2 column header hers b group by that column
Purchase Order | Credhor Aot | e ame Plant Code | Receipt Date Pomerual | pccrusiDate | Receipt Quanty Receipt Amount ‘ ‘
3235 400 Utah Power & Light Companty o100 4l12j2016 10464 4{14/2016 80,000 £00.00
3240 400 Ukah Power & Light Companty o100 4/13j2016 10464 4{14/2016 160,000 1,600.00
3240 400 Ukah Power & Light Companty o100 4/13j2016 10464 4{14/2016 160,000 &70.00
3240 400 Ukah Power & Light Companty o100 4/13j2016 10464 4{14/2016 80,000 770.00
3240 400 Utah Power & Light Company 0100 4ft4i2018 10484 4714]2016 80,000 1,333.00
3240 400 Utah Power & Light Company 0100 4ft4i2018 10484 4714]2016 80,000 700,00
3221 500 Craper Paper 0100 4fsizote 10484 4714]2016 58 3.01
3223 500 Craper Paper 0100 4fsizote 10484 4714]2016 146 12.41
3245 500 Craper Paper 0100 4/13/2016 10484 4/14/2016 20 120
3245 500 Craper Paper 0100 4/13/2016 10484 4/14/2016 700 80,00
3206 DHMVERD DMM Test Yendor 0100 4l8i2016 10484 4/14/2016 46 0.9z
3206 DMMYEND DMM Test Wendor o100 4/8iz016 10484 4i14/2016 432 B.64
3204 PRINT PrintStream o100 afaizoi6 10484 4f14/2016 770 7,700.00
3199 TG998 Test with Gina o100 afaizoi6 10484 4f14/2016 28,800,000 50,400.00
3240 400 Ukah Power & Light Companty o100 4/15/2016 10485 4/21/2016 640,000 10,400.00
3242 400 Ukah Power & Light Companty o100 4/15/2016 10485 4/21/2016 160,000 96,000.00
3245 500 Craper Paper 0100 4ft5iz016 10485 4j21/2016 3,000 75,00
3245 500 Craper Paper 0100 4ft5iz016 10485 4j21/2016 1,011 85,94
| 31,288,295 242,522.10|

- T T T I PO Accrual Report
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Purchase Order > Create Default Reports
My Page Functions Furchase Crder
Create Mew PO Purchase Approval Task List
Open Selected PO Copy Purchase Order |Create Default Reports
Search PO Reports Inventary
Purchase Order & |Schedul . &

Create All Default Reports: To initalize or update Purchase Order reports.

o=l Inventory Manager Company: 01 --- Plant: 0100 --- User: LS for the Company : (01) Streamline Solutions - (0700) 01 ...
My Page Functions Purchase Order

Purchase - | Utility - | System - | Reports - | Purchase Approval | Window - | Help -

ul

J Create All Default Reports X |

Default Report

Report Name l

387 x 804

Yes

Streamline Furchase ReportMaintenance * |

Do wou want create all the default reportstickets in databhase for the Purchase Module

YRS o |

OK

Streamline Purchase ReporMainten * |

Successiully Created the default reports

Ok
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View All Reports: Select to view all Purchase Order reports. Double-click to select to specific report.

ol Reports - O X

Report Formats (Double click on the row to select the report format for processing)
Drag a column header here to group by that column
Program Name Default Report
» tPurchase.Purchase _C
Purchase.Purchase. POWithDavid 9182017 ©
Purchase.Purchase... Dave_CC 9/18/2017 ©
Purchase.Purchase... RM_QA1_POWithD... LS 2/21/2018 (8]
Purchase.Purchase... View Purchase Order STREAMLIMEDEVEL... 3/26/2019 (8]
Purchase.Purchase... POPgBreakGH3 LS 3/26/2019 @
#4444 Record 1of6 b W M=o 4 »
The selected report displays in the field.
o= Inventory Manager Company: 01 --- Plant: 0100 --- User: LS for the Company : (01) Streamline Solutions - (0100) 01 ... — O bt

My Page Functions Purchase Order

Purchase ~ | Utility = | System = | Reports ~ | Purchase Approval | Window -~ | Help ~

J Create All Default Reports 3¢ |

Report Name |'pf|ew Purchase Order |

387 x 804




92 @ EFI PrintStream | User Guide

-

————

View Report Design: Select to view and edit the report in the report designer tool. The report designer tool will

open the selected report for editing. For documentation regarding this feature contact your PrintStream support
team, ask for the DexExpress Report Designer doc.

%] View Purchase Order
i File Edit View Format Window

bl bls s Byx s
B 2 =)o o ol | = | oo ofe cfa @ | 2

| : ~[5] Pagetieader
v [H PageHeader [one band per page] [++= GroupHeader3
v = GroupHeader3

[POHeader.POType] ji-Soiney

« | PageFooter
[POHeader.PoNumberi

w|_] BottomMargingand1
— [2+[7 Formatting Rules
[Descriptior]

w1 Styles
|7 FormattingRule1

[0 o] 0§ wlh T ts
POHeader.VendorAccountNo] {4 Componen

POHeader.vendarName] gl
PoteaterHildresstt rder Date POHeader Orderd
POHeader BillAddress2]

[ ot [ EERBE]

SOHeader BilAddress3] Due Date POHeader DueDH|
BOHeader BIlPhonet] rdered By POHeader PoAuthd?
POHeader BillPhone2] Reference POHeader Refere
PQOHeader BillContact] [Ship Attention POHeader.ShipTo =
Appearance 2z |~
Fhfp To POHeader.ShipToContact] [£] Background Colo [ Transparent =
[POHeaﬂer,SmanAmressﬂ G‘ Border Color I Black.
Border Dash Styl Solid
= Border width 1
Borders None
. p () Move Down. Font Arial, 9.75pt
Field Name Show Header | Show Footer

Foreground Colo I Black
Formatting Rule  (Collection)

Formattinn Rilles (Collertinn) b

PoHeaderID - ing

L NameFilelD Ascending E
- POHeaderld Ascending

. [ Group and Sort | i3

Scheduled Purchasing > Task List and Inventory

My Page Functions I Purchase Order |

Create New PO Purchase Approval |Ta skist |
Open Selected PO Copy Purchase Order Create Default Reports -

Search PO Reports Inventary
Purchase Order b

These features are not yet developed.
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PO Footer Set-up

To include a note or comment on the footer of ALL purchases orders

1. Go to Master File Reports> System Maintenance>Module Definition File.
@] MasterFilesReports X
— Optionz
System Maintenance « P
File Options Uty Help ¢ 4/F Defauls ¢ Inventory Defaults

01*Report " AJF Defaults

PRODUCTION SYSTEM  General
ACCOUNTING STRUCT...
SYSTEM MAINTENANCE

&l

b adule Defintion File

" Mail Defaultz

" Purch Order Footer

Dizplay Cancel

2. Select PO Defaults and Purch Order Footer.

it MODULE DEFINITE |

— Optiohs
f* P/0 Defaults ¢ Mail Defaults
AR Defauts & Inventor Defaults

= AP Defaults

" General
{* Purch Order Foater

Diizplay I

Cancel |

/0 Footer for the Company 01 &l x|

PO Foater prints on ALL Purchase Orders and is 2et up in Master
File: reports» spstem maintenance: module definitions

DK P

3. Save.

As a reminder, this will print on ALL purchase orders
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Receiving Purchase Orders

To receive a purchase order

1.

2.

Launch Streamline.lnventory.Manager.

—‘ Streamline. Inventory. Manager

Customer Receipt

Purchase Receipts

tem Transformation

Manufactured Receipt fikepiiesteceit

Customer Receipt Ko Transformation | F=9U lssue Destroy

Purchase Receipts Ship To Customer  Simple lssue
Kit Marifest Receipt

Manuiactured Receipt Ship To Wendor  Simple lssue Addtionsl

Mult Issue

Regular [zzue
Ship To Customer
Ship To Wendar

Diestroy

Simple |

Simple lzsue Additional

Location Transter

tem Transfer

ESUe

Mutti lssue

Inventory
Request ~

Location Transter

Product
Shigping ~

tem Transter

PO Detals

||| AddMewReceipt 7 Edit Receipt 3¢ Remove Receipt 4 Receive All Job Related

@ View! Print All receipts

@ BrinbPreview | PrintOption  Heln

PO Number: |3008] 52| Wendor Name: [Draper Paper Order Date;  [3/16/2015
Purchase Orderline Inventory ol Quantity Original Purchase Ttem Revision Created Stock Type | IsPartFine]
Detais VEul? Code 2Ll R oLt b Received Description Date esc Yeshio
>
E 2 Husky Offset S0aBlue-23... 483911 100089-POL..  100000426.., 3182015 100083 253 o $0.00 3008 Husky Offs... F{16/2015 Mon Stock. Partial
G 3 widgets 3/18/2015  Misc 5,000 0 $0.00 3008 3/16/2015  HonStock  Partial
[ 4 Husky Offset S0&White2.., 27 HUSKYS023... 3jisfaois  Misc ] 0 $0.00 3008 Husky Offs. . 3/16[2015  Paper Partial
[i S NRA NEWS COTTON T-5... 987 PK1300057 .. 3/18/2015 Misc 150 o $0.00 3008 NRA MNEWS ... 3/16/2015 Finished Go... Partial
@ © Heiddherg 240Plates 47 PLATES 240 3jisfEois  Misc 250 0 $0.00 3008 Heidelberg ... 3[16[2015  RawMaterial Partial
—_—= — ]
Delivery Date Skid Count | Islnvoiced | Delivery Quantity UOMDescription Origingl Cost Part Final Receipthio Delivery Dacket Delivery Ameunt
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Double-click a PO Line Item to select it; enter receipt details.

Transactions

Custamer Receipt e Transtormation | REQUErISue  Destroy Lacation Transfer
Purchase Receipts Ship To Customer~ Simpie Issue Mutitssue || tem Transter
i " Inventory || Returns | Product || Lot Menager | Let Handler | Create | PO Return
e et MU s Sy, Vo) + || shippng+ e = Joia kem = -
Adding News Receipt for PO #[3008] 060
Il H,ave ﬁ}game\ “Za Print Preview ~
Received Date! [*] Timerecetved: 1 By [DAvEC Rept # 15439 ol vesitin - ] E seectromserend)
Shipped Via Received From | Draper Paper Job #
| [Reasoncade |
Receipt Hotes : :
€ Enter weight 3
Transaction Notes
Single Pieces [0
Tem# 453910 (w )
- Vendor Lot #
[, Code | 100088-PO#:3006-Lined:1 -1 Rev, Code
Humber UP 1
Description | Husky Offset 50% T=1
Dockst # 1
Add Mew Skids
Skids |1 Cartons [0 Pes { Carton [0 Loose [0 Insert Skids
s Carten PiecesPer | Loose Tatal Fulpaler | Sdreld [ skdon - S WISTONU | e oy | IsSkidProc | 1sskicParti | QryCommite
Count Carton Pieces Quantity Reason Held ber essed allyTransf | e
add ) (3 pelre ) ([ cone ) (5 Auopckior ) (F Emptyloctoal ) TebelChe 000 PO Prices Price as in Delivery; |$0.00
PO Details

For more details regarding Streamline.Inventory.Manager and PO Receiving, please contact
PrintStream Support and ask for Streamline.Inventory.Manager documentation.
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PO Return

The PO Return program is accessed by clicking the program located within the PO Return menu of the
Transactions Main Menu in the dot-net Inventory Manager program.

Receipts | Issues | Transfer | Physical | Schedule |
< || = H = ‘ Count ~ Task - |

Inventory
Request -

Lot Manager | Lot Handler
| Returns | Product
= H Shipping -

PO Return|

Create
Job ltem ~

Lot [F}

Lot Handler PO Return

The program was created to return a Purchase Order Receipt to the vendor. When the program is opened, the
screen that displays is ready for the user to enter the PO number of the received purchase order.

--- Plant: 0100 --

My Page Quick Links

PO Return %

= | m] x |
Master Files Transactions Inventory Setup Settings and Ltilities

& Return Return Mo '\g\" Clear Print Option i

PO # |

o) =]

El | Vendar Order Date
PO List

Drag a column header here ko group by that column

PurchaseOrder PurchaseCrderline Line . Quankity
‘ Number Details LG Mumber Len QUi Received
Drag a column header here to group by that column
‘ Delivery ... Delivery .. Delivery ... Original ... Receipt # Patt Final Is Invaiced Delivery ... skid 1d ‘
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To complete a PO Return of a received purchase order
1. Enter the PO # in the field at the top of the screen.

The first example is a purchase order for a purchased list. The screen displays the elements of the
purchase order.

2. Select the line in the lower screen to be returned and click the Return button.

-\{%agetum Return Now ({4 Clear Print Option
PO = 516 =] :

PO List

Drag a column header here to group by that column

PurchaseOrder
Number

PurchaseOrderline
Details

Quantity
Received

616|Pocket SprayPurchased a...

Drag a column header here to group by that column

Delivery ... Delivery ... Delivery ... Criginal ... Receipt # Part Final Is Invoiced Delivery ...

124,5| 10/25/2012

3. The PO Return Detail screen opens. Enter Return Quantity, Date, and Notes as needed then click the
Return Now button.

| H Return Now @ Clear Print Qption

PO # 816
PO Return Detail

Item Detail
(<)
Return Date 12/4/2012
Drag a column header here to group by that column
Skid Quantities Return Quantities
Lot Date Carton Pes Per - = Avallable Cartons Loose Quantity
Price gidd Received Lacation Nates Status Count Carton Laase Pieces Quantity Quantity Returned Retur Returned on
3 10/25/2012 [1-A1

| Qty On Hand 225.00 0.00 |

<[ i =]
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4. Confirm the Vendor Shipping Address.

ol Shipping Address ==
Vendor Detail
Vendor 500 Draper Paper

Address Detail

Company Draper Paper
Address 744 South 40 East
Salem
City/State Utsh Zip 34653
Contact Dave
5. Print/Preview Returns, Tickets, and Tags as needed.
Return Print (=3

<

[:‘-\""@- Preview Return [3?"- Print Return ['-".\""@- Preview Skid Ticket [3?"- Print Skid Ticket ['-".\""@- Preview Skid Tag [:;‘;- Print Skid Tag

Print the Return Ticket for this transaction
Item #:1824
PO # : 616

For more details regarding Streamline.Inventory.Manager and PO Returns, please contact PrintStream
Support and ask for Streamline.Inventory.Manager documentation.
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Edit or Remove a PO Receipt

To edit or remove a PO after it has been received or removed from the Scheduled Tasks list

1. Open the Purchase Receipts screen and enter/search for the PO #.

Customer Receipt R— T Destroy Location Transfer
Purchase Receipts Shin To Custamer  Simple lssue Mulilssue | tiem Transfer

Kt Manitest Recelpt Schedule || Inventory | Returns | Product | LotManager | LotHandler | Create | PO Return
Manuactured Receipt Ship To Vendor  Simple Issue Addtional Location $kids Transter Task~ ||Request~  ~ | Shipping * - - Joktem~ | v

PO Detals

|| | AddMewReceint . Edit Receipt 3¢ Remove Receipt 4 Receive All Job Related (3 View i Print All receipts (2 PrintiPreview \ Ptint Option  Help =

PO Rumber: 3006 [ vendor iame: [Draper Paper | orderpate:  [3i1afz01s ]

Purchase orderline Inventory . b i Quantky | onignal Purchase | rem Reviion | created stock Type | IsPartFing
Details W Code ST DueDate | mper WlLs Received Cost Order Description | Code st Yesho
H &
[RRRRRRRRRAAAA [+]
Delivery Date Skid Count  |IsInwoiced | Delivery Guantity UoMDescription Griginal Cost Part Final Reeceintho Delivery Docket Delivery Amount
> 3j16/2015

2. Right-click the line item and select Edit Receipt or Remove Receipt.

Customer Receipt e Transformation || Fe2Her ssue Destroy Location Transfer
Purchase Receipts Ship Ta Customer  Simple lssue Mulilssue || ttem Transfer
Wit Manifest Receipt Schedule | Invertory | Retuns | Product | LotManager | LotHandler | Creste || POReturn
Manutactured Receipt Ship T Vendor  Simple lssue Additional Location Skids Transfer Task ~ - | Shipping ~ - - ok tem -
Transfe o

PO Detals

| | AddNewReceipt 7 EditReceipt 3§ Remave Receipt 4 Receive All Job Related @ View! Print All receipls @ ErintiPreview | Print Option  Help ~

PO Number: 3006 52| Yendor Name: [Braper Paper | crderpate:  [3l16/2018 ]

Purchase Orderline
Details

Quantity | original purchase | Item Revison | Created Stock Type | IsPartfine
Wz =y Deliatc erlle) Received Cost Order Description | Code Date D

Inventory pe
ode Murber

Delivery Date skid Count 1s Invoiced Delivery Quantity UOMDescription Delivery Dacket Delivery Amount

Add New Receipt
,
Remave Receipt

Receive All Job Related

Print Receipt Ticket
Wiewy f Print All Receipts

Change PartFinal

Print Preview This Grid

Sawe Grid Layout
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AP Invoicing PO Receipts

Vendor Invoice for a Single Purchase Order Receipt

Create a batch as described earlier in this document or continue working within an unposted batch.

1. Create a new invoice by right-clicking the batch number and selecting New Invoice, or select Batch
from the toolbar and select New Invoice.

2. Define the invoice number, date, vendor, etc. There are two methods of how to invoice a purchase
order receipt.

3. After defining the AP Header screen, select Save Header. From the Invoice Lines tab, select the New
PO Line button on the Invoice Line task bar.

~

r
& AP Invoicing - Company: 01-Streamline Solutions --- Plant Code: 0100 |Ml

File Batch Help
| 1| aal
AP Invoicing Invoice Header  Invoice Lines ]AIIocat\ons]
Active Batches | Posted Batches | MNew Misc. Line | Mew PO Line | Multi PO Selection | EditLine | Mew.Job Related Line |

#-77) 3085 - New batch
+ 3085 - Credit Batch Mew From % Template | Copy Fram Invoice | Add Trans. to Line | Delete Line |
= 30e7 — — —
m Il pol 085 Qty] Lnit F’nce] Sub Total | Tax Code ] Tax] Met Amount ] Diszection Code ] Description PO
New PO Line =]
Step 1 of 2 - Select PO Receiptz
Order: Address H: - Order D ate: _
Wendor #:
& Order Receipts " Auto-Receive as Final ;gtﬁjsc;?:izgalance on
Docketd Del Datel P/F | .Jnhﬂl Quantityl Description Irvoicet | Batchi
4 i | »
LCancel | | | Save Start Mew Misc Line | Save And Mew nvoice
< i | "
Batchit: 3087 - Date: 841042009 (1 invoice(s). $0.00] Invoicedt: pol085 - Date: 7/31/2009 - Subtotal: $0.00 - Tax: $0.00 - Total: $0.00 - Vendor Code: 100

4. If the purchase order you are invoicing against was received elsewhere in PrintStream, select the Order
Receipts option.

5. In the Order field provided, enter the purchase order number, or with your cursor in the field, use the
up/down arrow key on the keyboard to scroll through the available purchase orders. Once selected,
press the Tab key, and the line items from the purchase order received elsewhere in PrintStream will
display showing the receipt date, part or final receipt, quantity received and a description. If the receipt
is marked as final, then you can proceed to invoice.

Any purchase order line item, or partial line item, that has been previously AP invoiced will not display
for selection.
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E’g AP Invoicing - Company: 01-Streamline Solutions —- Plant Code: 0100 EIM

File Batch Help

| 1| a4l

AP Illvoicillg Invoice Headsr  Invoice Lines | Allocations I

Active Batches | Posted Batches Mew Misc. Line | Mew PO Line I buli PO Se\ectinnl Edit Line | Mew Job Fielated Line |

3085 - New batch

3086 - Credit Batch Mew From % Template | Copy From Invoice | Add Trans. to Line | Delste Line |
3087
_____ D et poi] 035 Cty | Unit Price | Sub Total | Tax Code | Taxl Met Amount | Diszection Code | Diescription | PO
Mew PO Line

Step 1 of 2 - Select PO Receipt:

Order  [1085 - sacress 1 [N
vercor o [T

* DOrder Receipts " Auto-Receive as Final

Frinting Ci

r Auto-Feceive Balance on
Fartial Receipts

Order Receipts

[0 ] [ 3333 [ Die Cut Buyout] [0

Cancel | e Eackl Neut > | Save Start New Misc Line | Save And Mew lnvaice

4 m | v

Batchit: 3087 - Date: 841042009 (1 invoice(s), $0.00) | Invoiced: pol085 - Date: 7/31/2009 - Subtotal $0.00 - Tax: $0.00 - Taotal $0.00 - Yendor Code: 100 4

Select the purchase order line item by clicking it, and then click the Next button or double-click the line
item.

=
& AP Invoicing - Company: 01-Streamline Solutions --- Plant Code: 0100 ‘EIM'

File Batch Help

o T &l

AP Invoicing Invoice Header  Invaice Lines |A\Iocations|

Active Batches | Posted Batches Mew Misc. Line | Mew PO Line I Muli PO Selecnonl Edit Line | Mew Job Fielated Line

3085 - Mew batch

] 3096 - Credit Batch MNew From % Template | Copy From [nvoice | Add Trane. to Line | Delete Line |
.. __$8|?nvﬂ o085 [ty | Unit Pricel Sub TUM Code | Tax | Net Amuunll Dizzection Code | Desciiption | FO
Add New PO Related Line
Quantity Linit Price SubTotal Total Tax Met Amount
| 3333 | 001000000 B3
 Description Tax Code

m % Tax Amaount
I 0.00

IDie Cut [Bupout]

 Dizsection Code / GL Account

Diszection IU1 01011200 =

LCampany: i1
Branch: |01
Dept |11 ! !
Freight Cast - Line
Aecount; |1200 I~ will nat be included

in invoice dizcount

i SavesndNew Invoice |

< m | b

Batchit: 3087 - Date: 841072009 (1 invoicels). $0.00) Invoiced: po1085 - Date: 7/31/2009 - Subtatal: $0.00 - Tax: $0.00 - Total: $0.00 - Vendor Code: 100 4
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7. Make any necessary changes and then select either Save, Start New Misc Line, or Save And New
Invoice. The purchase order line item selected will pull through onto the invoice.

Note  You are able to edit the unit price, subtotal, description, tax code and dissection code fields for
non-inventory, finished goods, material inventory, and paper inventory related purchase
orders. The unit price, subtotal, description, and tax code fields can be edited for job related
purchase orders. If edits are required to material inventory purchase orders, it is highly
recommended the changes be made on the purchase order rather than at the time of AP
Invoicing.

When the PO receipt address differs from that of the AP invoice, the Address field will have a red

background and a warning message will display. However, this warning will not prevent the PO line item

from being AP invoiced.

)

=
li'== AP Invoicing - Company: 01-Streamline Solutions — Plant Code: 0100 |ﬂl
File Batch Help
o 0| 4l
-= |rrvenice Head Irwaice Lines | Allocati
AP Illvo]clllg nvoice Header ] ocations ]
AC“VE i ] Posted Batches] Mew Misc. Line | Mew PO Line | Multi PO Selection | Edit Line | Mew Job Related Line |
<171 3085 - New batch
¥ 2095 - Credit Batch Mew From % Template | Copy From Invoice | Add Tranz. ta Line | Delete Line |
= 3087
D Il pol 085 Oty | Unit Price | Sub Total | Tax Code | Tax | Met Amount | Digsection Code | Description PO
New PO Line [z
Step 1 of 2 - Select PO Receipts
Order:  |1085 - Address #: n Order Date:
9 100 Printing Company
APInvoicing
4 | [ r
LCancel | | Mewt > | Save ‘ Start New Mizc Line | Save And Newlnv0|ce|
4 | 1 3
Batchit: 3087 - Date: 8410/2009 (1 invoice(s], $0.00) Invoicett: pol085 - Date: 7/31/2009 - Subtotal: $0.00 - Tax $0.00 - Total: $0.00 - Yendor Code: 100
\,

If you do not see a receipt, or the receipt is a partial receipt for the PO line item you are trying to enter,
you may be able to receive it into PrintStream at the same time the AP invoice is entered. This is
applicable for non-inventory and job related purchase order line items only.

8. Selecting the Auto-Receive as Final option will display the PO line items that have not been received
elsewhere. Enter the purchase order number in the order field provided or, with your cursor in the field,
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use the up/down arrow key on the keyboard to scroll through the purchase orders available. Once
selected, press the Tab key and the line items from the purchased order not received will display.

{‘_—‘g AP Invoicing - Company: 01-Streamline Solutions — Plant Code: 0100 (=[=] = |
File Batch Help
| T sl
roici Invoice Header  Invoice Lines | Allocati

AP Inv oicing nvoice Header | local IDI’]Sl
ctive Batches | Posted Batches New Misc. Line | Mew PO Line I Muli FO Selectinnl EditLine | New Job Relsted Line |

) 3085 - Mew batch

J 3086 - Credit Batch New From % Template | Copy From Invoice | Add Trans. to Llnel Delete Line |
= 2087 - —— —

m rovtt pol 085 Qlyl Lnit F’ncel Sub Total | Tax Codel Taxl NatAmounll Dissection Code | Description | PO

New PO Line

Step 1 of 2 - Select PO Receip

Order. 1032 - Address 8 n

" Order Receipts

Auto-Receive Balance on

Partial Receipts
Order Receipts
Dackett Cost | P/F Job# | Ouantity | Description Invoicett | Batchit
1] $86.00 9994... 100

<

1

LCancel | 4 Ea:kl Mertz» | Save | Start Mew Misc Line | Save and New jnvuicel

e —
‘ m

Batchh: 3087 - Date: 10/2009 (1 invoice(s), $0.00)

| Irvoicett: po1085 - Date: 7/31/2009 - Subtotal: $0.00 - Tax: $0.00 - Total: $0.00 - Vendor Code: 100

A

9.

Select the purchase order line item you wish to receive by clicking it, and then click the Next button or
double-click the line item.

& AP Invoicing - Company: 01-Streamline Solutions -— Plant Code: 0100

EEEE)
File Batch Help
o | #
AP Immicing Inwoice Header  Invoice Lines |Al\ocallnns|
fckive Batches | Pasted Batches NewMio.line || MewPOLne | MutiPOSckcion| EdiLine | NewJob Related Line |
) 3085 - Mew batch
j 3086 - Credit Eatch MNew From % Template | Copy From Invoice | Add Trans. to Linel Delete Line |
ok 3087
)D rwlt po 085 Qlyl Lnit F’ricel Sub Total | Tax Codal Taxl NatAmounll Disgection Code | Description | PO
Auto-Received PO Related Line
Quantity Unit Frice SubTatal Total Tax et Amaunt
I 100 0.85000000 85.00
r~ Dezcription Tax Cods
l—_.| o
I o0 m % TaxAmount
I 0.00
i Dissection Code / GL Account
Dissection: (1110108000~
Company: (i1
Branch: |10
Dept: [10 ) .
—_— Freight Cost - Line
Account: (5000 =] [ will not be included
in invoice discount
<< Ea:kl Mertz» | Save | Start Mew Misc Line | Save and New Invoice
] ]

Batchh: 3087 - Date: /10/2009 (1 invoice(s), $0.00)

| Irvoicett: po1085 - Date: 7/31/2009 - Subtotal: $0.00 - Tax: $0.00 - Total: $0.00 - Vendor Code: 100

A

10. Make any necessary changes and then select either Save, Start New Misc Line, or Save And New
Invoice. The purchase order line item selected will pull through onto the invoice.
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11.

E—

Note If the quantity you wish to mark as received is different from what was ordered, you should

NOT do the auto-receipt from the AP Invoicing program. Use the Inventory Manager program
to adjust the quantity received.

Selecting the Auto-Receive Balance on Partial Receipts option will display the remainder of PO line
items that have been partially received elsewhere. Enter the purchase order number in the Order field
provided or, with your cursor in the field, use the up/down arrow key on the keyboard to scroll through

the purchase orders available. Once selected, press the Tab key and the remainder of the PO line items
partially received will display.

i"_-"z AP Invoicing - Company: 01-5treamline Solutions --- Plant Code: 0100 |M‘
File Batch Help

| T &l
AP Invoicing Invoice Header  Invoice Lines | Allocations I

ACW? Batches | Pasted Batchesl Mew Misc, Line | Mew PO Line I Mulii PO Selection | Edit Line | Mew Job Related Line |
3085 - New batch

3086 - Credit Batch New From % Template | Copy From [nvoice | Add Trans. to Line | Delete Line |
3087

D Irwl pal 085 E!tp| Unit F'nc:e| Sub Total | Tax Eode| Taxl Met Amountl Diggection Code | Description | FO.

New PO Line

—5Step 1 of 2 - Select PO Receipt

Order:  [T0E8 -] acdress 4 [N
“endor ﬂ_ Printing Company
© Order R 2  AutoRecei Final I3 E:AutorFleceive Balance onE
rder Receipts uto-Receive az Final Partial eceipts i
Docketf | Costl P/ | Jobﬂl Quantity | Description I Invaicet I Batchit
1] $16.50 3083 3
< T ] »
LCancel | << ﬁackl Mext >>| Save Start New Mizc Line | Save And Mew |nvoice

< ] ]

Batch#: 3087 - Date: 841042009 (1 invoice(s). $0.00) Invoicest: po1085 - Date: 7/31/2009 - Subtotal: $0.00 - Tax: $0.00 - Total $0.00 - Vendor Code: 100

4
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12. Select the purchase order line item you wish to receive by single left clicking it, and then click the Next
button or by double-clicking the line item.

& AP Invoicing - Company: 01-Streamline Solutions --- Plant Code: 0100 |M|

File Batch Help

o 1| sl
Sar Invoice Header  Imwoice Lines | Allocati
AP IIlVOl(‘.lllg nvaice Header | locat |0ns|

Active Batches | Posted Batches | New Mise. Line | New PO Line I Multi PO Se\ecliunl Edit Line | New Jab Related Line |

3085 - New batch
3086 - Credit Batch Mew From % Template | Copy From Invoice | Add Trans. to Line | Delete Line |

3087

" D It pol 085 Gty | Unit Price | Sub Total | Tax Code | Taxl Met Amount | Diszection Code | Diescription | FO
Auto-Received PO Related Line
Quantity Unit Price SubTotal Total Tax Met Amount
I 3 5.50000000 16.50
r— Description Tax Code
l—_q 2
oo m % Tax Amount

r Diszection Code / GL Account

Dissection: IWlP Ri==] ' - Frint £

Y I 0.0

==
LCompany: |17 =
B |
Branch: |11 =
Dept: |01 B 110 D'epartment
- :: : Freight Cost - Line

ininvoice discount

<% Backl Hewt »» | Save | Start New Mizc Line | Save And New |nvoice

< T ] b

Batchit: 3087 - Date: 841042009 (1 invoice(s), $0.00) | Invoicelf: pol085 - Date: 7/31/2009 - Subtotal: $0.00 - Tawx $0.00 - Total: $0.00 - Yendor Code: 100 v

13. Make any necessary changes and then select either Save, Start New Misc Line, or Save And New
Invoice. The purchase order line item selected will pull through onto the invoice.

Note If the quantity you wish to mark as received is different from what was ordered, you should
NOT do the auto-receipt from the AP Invoicing program. Use the Inventory Manager program
to adjust the quantity received.




106 ® EFI| PrintStream | User Guide

_ﬁ

Vendor Invoice for Multiple PO Receipts

Create a batch as described earlier in this document or continue working within an unposted batch.

1. Create a new invoice as instructed earlier in this document. Define the invoice number, date, vendor,
etc.

2. Select the Start PO Lines option.

The Multi PO Selection window opens.

i"_e! AP Invoicing - Company: 01-Streamline Solutions --- Plant Code: 0100 |ﬂ
File Batch Help
8| Tl aaf
sl B Multi PO Selection (i
AP Invoic
Lotive Batches | Mon Invoice Receipts:
b .j 3085 - Ne COrder | Dockett | Delivery Date PJF| Job# | Quantity | Description | Order Date Non Postald Address 1 =]
+ _j 3086 - Co Dummies #
Rl 224[01 1003 1 4/6/2009 F | 533333 1000 FiG item with lot pricing 4/6/2009 1]
b 3087 224}
b Il (225]=1 1003 1 4/6/2003 F | 993333 1000 Testing cid 20317 4/6/2009 0] FO# D
|226]1 1005 1 4/9/2009 F | 993333 1000 this is to test 20450 4/9/2003 0
|227]1 1005 1 4/9/2009 F | 993333 1000 This is another itern to test 20 4/9/2009 0
[228]71 1008 1 4/10/2003 F | 933333 1000 For the programmers 4/9/2009 1]
[223]71 1007 1 410/2009 F = 5933339 1000 Non inventory item received | 4/10/2009 1]
[230]=1 1003 14/10/2003 | F 2651 100 Just some job realted bupout | 4/10/2003 1]
(231 = 1003 14/10/2009 | F 833333 500000 Husky Offset 608 Continuous 4/10/2009 1]
(232170 1009 1410/2009 | F 893333 1805 For the programmers 410/2009 1]
2331 1009 1 4/10/2009 F | 993333 525000 Plain erwelope 4/10/2003 0
(2341 1045 0 6/8/200911:! F 11000 1000000 Bindery [Buyout) 5/7/2009 0
|235]1 1064 1 5/22/2009 P 999338 12 5/22/2009 0
[236]20 1064 0 B/10/2009 41 P | 993388 2 5/22/2009 0
[237]20 1073 1 B/2/2009 F | 933333 10000 test B/2/2009 1]
[238]1 1085 0 6/12/20092; F 3010 3333 Die Cut [Bupout) £/A12/2009 1]
[239]0 1083 18/0/2009 F 3083 10 743042009 Y ]
[240]21 1093 18M10/2009 | F 933333 100 8/10/2009 1]
(241]= 1034 1.8/10/2009 P 933333 500 8/10/2003 1
24211 1034 1.8/10/2009 F | 993333 100 8/10/2003 1 _|
-
« | v[]
Select Al | Deselect Al Ihvaice the Selected Receipts
\
e it ! '
BatchH: 3087 - Date: 8/10/2009 (1 invaoice(z). $0.00] Invoicett: 810002 - Date: 743142009 - Subtotal: $0.00 - Tax $0.00 - Total $0.00 - Yendor Code: 100

Note  The purchase order line transactions displayed in the above grid are the receipts made to
purchase order line items. Purchase Order line transactions that have not yet been received
into PrintStream will not show in the Multi PO Selection grid.

e Line transactions displayed in red (as shown above) indicate the purchase order has been dummy
invoiced in AR Invoice Entry, but the AR invoice has not yet been posted; in such case, the AP
invoice cannot be entered until the AR invoice batch is posted or the Dummy Invoice is removed
from the un-posted AR invoice.

e Line transactions displayed in white indicate the address of the PO receipts is different from the
address selected in the AP Invoice Header. PrintStream will provide a warning if one of these
receipts is selected, however, it will allow you proceed with invoicing the receipt.

e Line transactions displayed in yellow indicate the address of the PO receipts is the same as the
address selected in the AP Invoice Header.

All received Non-Inventory, Job Related, Finished Goods, Material Inventory, and Paper Inventory
purchase orders will display in the Multi PO Selection grid.
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3. To select the purchase order line items you want to invoice, select the grey check box provided at the
beginning of the line.

& AP Invoicing - Company: 01-Streamline Solutions --- Plant Code: 0100 |M‘
File Batch Help
0| 1| a4l
a3l 5 Multi PO Selection . =
VOI(
Active Batches | Man Invoice Receipts:
* 3085 - Ne Order | Docketd |Delwe|y Date| F'.J'F| Job ‘ Guantity ‘ Description | Order Date N.Sn Pn.ﬂe.d Address || %]
5 096 - Cn umimies B
= 224|010 1003 1 4/6/2009 F | 993939 1000 FG item with lok pricing 4/6/2009 1}
ok 2087 12244
: T3 Inott |225(1 1003 1/4/6/2009 F 839339 1000 Testing cid 20317 4/6/2009 1] PO%# D
|226(1 1005 1/4/9/2009 F 839338 1000 thig is o test 20450 4/9/2009 1]
|227| 1 1005 1/4/9/2009 F 839338 1000 This is anather item to test 20 4/9/2009 ]
|228[1 10068 141042009 F | 993939 1000 Far the programmers 4/9/2009 1}
|229)1 1007 1441042009 F 999399 1000 Mon inventary item received | 4,/10/2009 a
|230(1 1008 14410/2008 | F 2651 100 Just some job realked buyout | 4/10/2003 1]
231w 1003 1/4410/2008 | F | 993333 500000 Husky Offsst 608 Continuou: 4410/2009 ]
|232{¥t 1003 141042009 F | 993939 1505 Far the programmers 4/10/2009 1}
|233[f 1003 14410/2003 | F | 9933339 525000 Plain envelope 4/10/2003 1]
|234{1 1045 0 5/8/2009171:1 F 11000 1000000 Bindery (Buyout) 5/7/2009 1]
|235{1 1064 1 6/22/2009 P 535888 12 §/22/2009 1}
|236{1 1064 0 6/10/2009 4 P 999888 2 5/22/2009 1}
|237( 1079 1/6/2/2009 F 839339 10000 test E/2/2009 1]
|238(1 1085 0 E12/2008 2 F 4010 3333 Die Cut [Buyout] E/12/2003 0
|233f 1 1083 1 8/10/2009 F 3083 10 7430/2009 N 1}
|240f1 1093 1841042009 F | 993339 100 8/10/2009 1}
|241 [ 1034 18410/2008 | P | 939939 300 2/10/2003 1
242| ¢ 1034 1810/2008 | F 933339 100 2/10/2003 1|
4] | [
Select Al | Deselect Al Irwoice the Selected Receipts
F—,—q n ] C
Batchit: 3087 - Date: 8/10/2009 (1 invoice[s]. $0.00) Imvaiced: B10002 - Date: 7/31/2009 - Subtatal: $0.00 - Tax: $0.00 - Tatal: $0.00 - Yendar Cade: 100

4. After selecting the PO line items to be invoiced, click the Invoice the Selected Receipts button in the
lower right corner of the grid. As the program reads through the purchase order lines you have selected,
you will see the lines change in color to green.

5.  When the program has completed reading through your selections, click the X located in the upper right
corner of the Multi PO Selection window. The purchase order line transactions will pull through onto the
invoice line screen.

& AP Invoicing - Company: 01-Streamline Solutions —— Plant Code: 0100 [=[@] = ]
File Batch Help
& | &
J J B Multi PO Selection ) =
Invoic
Active Batches | Non Invoice Receipts:
e 3085 - Ne Order | Docket# |Delivery Date; F'/F| Job# | Quantity | Description ‘ Order Date NS" PU.SIE,d Address |+
o 3086 - Cr Lmimigs B
E ) 2087 |2z4]0 1003 1 4/6/2009 F | 933399 1000 FG itern with lot pricing 4/6/2009 0
: T Invit 225|151 1003 1/ 4/6/2009 F 533339 1000 Testing cid 20317 4/8/2009 0 PO% Dy
226151 1008 1/4/9/2009 F 533339 1000 thig is to test 20450 4/3/2009 0
[227]01 1008 1/4/9/2009 F 533339 1000 This is another item to test 20 4/9/2009 0
[228]1 1006 1 4410/20039 F | 939359 1000 Far the programmers 4/3/2009 0
[229]2 1007 1/4/10/2009 F 999939 1000 Mon inventary item received  4/10/2009 0
[230]1 1008 14410/2008  F 2651 100 Just some job realed buyout 4/10/2009 0
&E 1008 1440/2008 F 939333 500000 Husky Offset BOH Continuous 4/10/2009 0
[232]1 1008 14/40/2008 F 939393 1805 For the programmers 4/10/2009 0
|233]1 1003 1 441072003 F 933333 525000 Plain envelope 4/10/2009 1}
(23] 1045 0 5/8/200911:! F 11000 1000000 Bindery [Buyout] 5/7/2009 0
|235]1 1064 15/22/2008 | P 939888 12 5/22/2009 0
236} 1064 0 6/10/20094: P 999888 2 5/22/2009 0
[237]01 1074 164242009 F 533339 10000 test 6/2/2009 0
|238]1 1085 0 6/12/2008 2, F 010 3333 Die Cut [Buyout) £/12/2009 0
[239]1 1083 1 8410/2003 F 3083 10 7/30/2009 W 0
[240151 1093 18/10/2008 | F | 939339 100 8/10/2009 0
(241} 1094 18/10/2008 P 939333 a0 8/10/2009 1
242|1 1094 18/10/2008 F 939333 100 8/10/2009 1 __|
|
Selectall | Deselect Al Irvoice the Selected R eceipts
(1—'—” (i I ¢
Batchi: 3087 - Date: 8410/2009 1 invoice(s). $0.00] Inwoicedt; 810002 - Date: 7/31/2009 - Subtotal: $0.00 - Tax $0.00 - Total: $0.00 - Vendor Code: 100
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6. To edit a purchase order line transaction in the Invoice Lines tab, you can either double-click the line or
you can highlight the line and select Edit Line from the Invoice Lines toolbar.
7. After the changes have been made, select Save, Start New Misc Line, or Save and New Invoice.
i \ I
i“_-== AP Invoicing - Company: 01-Streamline Sclutions --- Plant Code: 0100 =88] ® |
File Batch Help
o| | &l
e Ireegice Lines
AP Illvo]l:]llg Invaice Header l Allocations ]
Active Batches | Posted Balches | Newhsc.Lne | MewPOLine | MuliPQ Selection| [ EdilLine | New.Job RelaedLine |
#1771 3085 - New batch
S08F - Credit Batch Mew From % Template Copy From Invoice Add Trans. to Line | Delete Line |
=l 3087
¥ T Inwit 810002 Oty [ UnitPiice | SubTotal| TaxCode|  Tax| Net Amount| Dissection Cars | Desorption [Fos Jo
500,000... 0.550000 275.000.00 Juli] 0.00  $275.000.00 0101011325 Husky Offset 608 Con... 1003 1
Edit PO Invoice Line - Docket#: 1 El] A ]ggg ]
1094 1
Quantity Unit Price SubTotal Tatal Tax Het Amount 1034 1
[ sooooooo [ n5s000000 zrso0000 RS
[Drezcription Tax Code
an %
|Husk_l,l Dffset B4 Continuous m T Amaunt
Dissection Code / GL Account
Dissection [1T0T011325 —
Company: (i1 —
Branch: U1 =
Dept: |01 e b ain [
&= —_— Freight Cost - Line
Account: [1325 ] P [ will not be included
i ireoice discount
L. Save Start New Misc Line | Save And New |nvaice
e — C
Batch#f: 3087 - Date: 84042009  [1 invoicels), $290,515.75] Invoicedt: 810002 - Date: 7/31/2009 - Subtotal: $290,575.75 - Taw $0.00 - Total: $290,515.75 - Vendor Code: 100

Note

the Unit Price, Subtotal, Description, Tax Code, and Dissection Code fields can be edited

for non-inventory, finished goods, material inventory, and paper inventory related purchase
orders. Only the Unit Price, Subtotal, Description, and Tax Code fields can be edited for job
related purchase orders. Edits at the time of AP invoicing is not recommended for valued
inventory. Please make edits directly to the purchase order in Purchasing Entry.

Dissection/GL codes default according to the code reflected on the purchase order, not the dissection

code defined in the Vendor's Master File.

Changing the dollar amount of an invoice entered against a received inventory related purchase order
may change the average price value of the inventory.



