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Introduction 

Overview 
The Production and Job Costing guide contains information about Production Reports and Job Costing, Jobs on 
Hold, Jobs in Progress, Job Mark, Job Costs, the deletion of Jobs, and a Billing Worksheet mockup. 

Contact Information 

EFI Support 

US Phone: 855.334.4457 (first select option 3, then press option 8, then press option 1) 

US FAX: 415.233.4157 

US E-mail: printstream.support@efi.com 

 

Regular Service Desk hours are 8:00 AM to 7:00 PM Central Time, Monday – Friday. Outside of these hours, 
you may leave a voice mail message and an on-call support representative will be paged. Response time is 
based on the severity of the issue. 

Note For problems involving infrastructure (i.e., workstations, networks, operating systems, backup software, 
printers, third-party software, etc.), contact the appropriate vendor. EFI cannot be responsible for 
supporting these types of issues. 

EFI Professional Services 

US Phone: 651.365.5321 

US FAX: 651.365.5334 

E-Mail: ProfessionalServicesOperations@efi.com 

EFI Professional Services may assist you in performing EFI software installations, upgrades, and updates. This group 
may also help you implement, customize, and optimize your EFI software plus offer a range of training options. 
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Production Reports and Job Costing 

Job Cost Entry 
The Job Cost Entry module is used if you need to record valued inventory or miscellaneous charges (e.g., 
Material, Delivery, Messenger or Freight charges) against jobs for Job Costing purposes. 

Note You do not need to utilize this module if you entered your entire valued inventory into the Inventory 
system and use the Issue and Return modules. Only use this module if you need to record 
miscellaneous costs and you do not want to enter a particular item into the inventory system. 

To open 

1. Click the Job Cost Entry module. 

2. Select the Job Costing Material Entry icon and enter: Job #, Material (enter first character and use 
up/down arrow keys on your keyboard to search), Charge Type* (Normal Charge, Author, 
Rework/Spoiled), and Quantity. 

3. Click the Submit button. 

An option is to enter a Short note (currently 30-characters max.). Mailing companies have options to record 
costs to a Package # (if packages were setup on the job) and/or a Component (if job cost entry is to be charged 
against a specific component). 
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The job cost will be added to the job’s billing worksheet in the $Actual column. 

 

To view a transaction, enter the date and select Display. 

To edit, double-click the saved transaction (top half of the screen). 

 

Note The Charge Type (drop-down menu) lists three types of work: 

 Normal Charge: Regular job charges 

 Author: Customer or you find an error (that is their mistake) after job is in production. (Re-Run Job: 
customer’s expense) 

 Rework / Spoiled: Customer or you find an error (that is your mistake) after job is in production. (Re-
Run Job: your expense) 
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Job Costing After Final Invoice 
A separate program icon is available for recording job material costs for invoiced jobs. This works in conjunction 
with the security event Job Costing after Final. 

 

The extra charges screen works the same way as the job cost entry screen. 

 

A Not Valid message will display if the job you are adding extra costs to has not been final invoiced. 
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Job Cost Entry – Master Files 
The Job Cost Entry module is used if you need to record valued inventory or miscellaneous charges (e.g., 
Delivery, Messenger or Freight charges) against jobs for Job Costing purposes. 

Note You do not need to utilize this module if you entered your entire valued inventory into the Inventory 
system and use the Issue and Return modules. Only use this module if you need to record 
miscellaneous costs and you do not want to enter a particular item into the inventory system. 

To create a new item 

1. Select the Master Files menu. 

2. Select the Material icon. 

3. Click the Add button. 

4. Enter a unique Description. 

5. Enter a material Activity code or scroll through a list of current activity codes. 

6. Enter a Price and price Per. 

7. Select the Active check box and click Save. 

Note To remove the item from the Job Material Entry screen, clear the Active check box before 
saving. 

8. To record costs as a rebate for this material entry code, select the Recorded Cost Marked As Rebate 
check box. 

Note To enter a new Material Activity code to link the new code, go to Master Files – Reports > 
Production Activities. 
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Set-Up Shipping Files 
The second icon in the Master Files menu is to set up shipping files loaded from either Clippership and/or Pro-
Ship. 

Note This feature is for new customers and should only be run once. 

This program DELETES ALL MATERIALS associated with the plant. The program is password-protected as it 
should only be run with assistance from your PrintStream Account Manager. 

Link To Shipping Method 
The third and final icon in the Master Files menu is to link the shipping methods (i.e., UPS Ground) with the 
instrument or code for interfacing with Clippership. 

Job Cost Entry – Transfer Job Costs 
Users have the ability to transfer jobs costs between jobs with the same or different customers, and to also 
transfer a job to a new customer. Transferring from one customer to another obviously transfers any associated 
costs to include postage transactions. Jobs with a Job Cost on Hold or Job Cost Closed (final invoiced jobs) are 
not allowed to have costs transferred to or from each other, nor can the job be transferred to another customer. 

Jobs that have been partially invoiced can have jobs costs transferred to another job; however, partially invoiced 
jobs cannot be transferred to a new customer. 

 Job created 
Job Cost 
On Hold 

Partial 
invoice 
exists 

Final 
invoice 
exists 

Job Cost Transfer to 
another job 

OK No OK NO 

Transfer job from 
customer to customer 

OK No No No 

 

Transfer Costs 

Job costs (e.g., labor, material, and job related purchase orders) can be transferred between jobs under the 
following conditions: 

 Neither the job being transferred to nor from is marked as Cost On Hold in the Job Mark program. 

 Neither the job being transferred to nor from has been Final AR Invoiced. 

 



V21.1.0200 Production and Job Costing  11  

 
 

 

Select the type of job cost you want to transfer – labor, material, invoiced job-related P.O.’s, or non-invoiced job-
related P.O. (referring to AP invoiced POs) – by selecting a check box located before the job cost type. Place a 
check mark in the gray box to the left of the Transaction Type column for the line item cost you want 
transferred. There is also a Select All button available to select or deselect all entries. Click column headers to 
sort by that column. Transactions can also be loaded by date range entered. After all costs you want moved 
have been checked, click Proceed. 

Proceeding transfers the selected costs to the new job by changing the job number of the transactions (unlike 
postage usage where a transfer logs a negative usage to the old job and positive usage to the new job). 
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Job Cost Entry – Transfer Job from Customer to Customer 
Jobs can be transferred to a different customer under the following conditions: 

1. There is no postage money earmarked to the job being transferred. 

2. The job is not on job cost hold in the Job Mark program. 

3. The job has not been partial or final invoiced. 

This transfer is commonly used when a job has been created for the wrong customer. OR – the production team 
needs to reference one customer and the accounting team needs to invoice a different customer for the work. 
Transferring to a different customer only changes the customer account for the job. The original job costs, 
postage, Pos, etc., stay with the job regardless of the customer. 
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Select the Billing Address and the Shipping Address for the newly assigned customer for this job by clicking 
the Pick Up button located under Billing and Shipping Address. This will display the bill-to addresses available, 
created in the Customer – Master File program, to the customer selected. Select the appropriate bill-to address 
by clicking the address line under the No column. Then, select the Pick-Up Selected Address button. This will 
place the address selected in the Billing Address area on the Transfer Job From Customer to Customer screen. 
Follow this same procedure to insert the appropriate customer shipping address under Shipping Address. 

 

Select Proceed. A Confirmation box will display explaining that all job costs and postage usage logged to this job 
will transfer. 

 

A message indicating Done will appear after the job has been moved to the new customer. The new customer 
will be referenced as the owner of the job in Estimating / Order Entry. 
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Production Reports 

Activity by Job Report 

This report collects all costs logged against a job or for a specified date range. 

Locate and click the Activity by Job Report icon. 

 

Enter a Job number or a specified date range. You may select the Subtotal by Cost Centers and/or Suppress 
Cost Center Details check boxes OR the Subtotal by Activity Code and/or Suppress Activity Code Details 
check boxes. 

Note You have the option to export to MSWord, MSExcel, Crystal Reports, etc., (envelope w/ red arrow icon). 

 

 

This report is used by Supervisors to find out which employees forgot to log off jobs in Shop Floor. 
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Jobs in Progress Report 

Reports can be setup by Department or Cost Center Name and can list up to 12 Cost Centers in each 
department, with a maximum of 3 letters per description - e.g., BIN = Bindery Dept., CTR = Cutter, FDR = Folder, 
SS = Saddle Stitcher, SW = Shrink Wrapper, etc.) Contact EFI PrintStream with questions. 

To set up a Jobs in Progress Report 

1. Locate and open Master File – Reports > Master File Report > Master File Report icon. 

2. Click the Add button. 

3. Enter a Report Number (between 100-111) next to Report Name. 

4. Enter a Report Name (e.g., Jobs in Progress Report - Mail). 

5. Enter a Description (optional). 

6. Report to link to: select Activity Codes (from drop-down menu). 

7. Click Save. 

8. Select the Details button. 

9. Enter a unique Line # starting with 1 (max. 12 lines per report), a unique description (3-characters 
max.), and select the Total gray check box. 

10. Click Save and Close (x). 

Note Report line items must be linked before previewing the reports (see next page below). 
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To Link the Jobs in Progress Reports 

1. Open Master File – Reports > Master File Report > Report Links icon. 

2. To view all reports, double-click the pencil and paper icon next to REPORTS (top / center). 

3. Double-click the desired report or select the + (plus) sign next to the report # / name. 

4. Highlight the report ‘line’ you want to link. Unlinked activities display in BLACK type; linked activities 
display in BLUE. 

5. To link, locate the activity(ies) you want to link and click the line number of the activity on the left. To 
highlight more than one activity in a row, hold the Shift key, then click the desired numbers (or click and 
drag your mouse to highlight several numbers in a row). 

6. Select the Purple Arrow icon (top/center) to create the link. If you linked the wrong activities to a line in 
error, select the correct line and re-link the activities to that line. 

7. To display unlinked activity codes for a selected line, highlight the desired line, then select the Show 
only Unlinked check box. 

Note To display all unlinked activity codes for a particular report, highlight the Links Summary 
for…REPORT (binocular icon, bottom of each report) then select the Show only Unlinked check box. 
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To Preview or Print the Jobs in Progress Reports 

The Jobs in Progress Report displays the total estimated Run times under each dept. / cost center and the 
Actual Run times (in a gray box), which are the current accumulated hours entered against jobs in the Shop 
Floor, Time Sheet, and/or MR Timecard modules. 

1. To open, click the Jobs in Progress Report module and click the box next to the report number. 

2. Enter a Report Date, Start Date, and Cut Off Date. 

3. Sort by Job or By Due Date. 

4. Select Preview or Print. 

Optional sort/filters: enter a Priority #, EXCLUDE options; select a CSR or Sales Rep.  

Tip SP/CS column = Sales Person and/or CSR: displays the first and last name initials. 

There is at least one buyout activity linked to the column. 

There are now two options available to choose from when running the report: 

 Date Range 

 Need to enter in start and end date 

 Report will show only those jobs which fall between the dates 

 Report all open jobs 

 Report will show all jobs regardless of the dates which fall within the criteria range selected. 
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Note Reports 100-111 must be set up and linked to activities in Master File – Reports before utilizing this 
module. Reports can be set up by Department or Cost Center Name and can list up to 12 Cost Centers 
in each department, with a maximum of 3 letters per description - e.g., Bindery Dept.: CTR = Cutter, 
FDR = Folder, SS = Saddle Stitcher, SW = Shrink Wrapper, etc.) 

Contact EFI PrintStream with questions. 
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Jobs by Mailing Date Report 

The Jobs by Mailing Date Report displays all jobs listed by the First and/or Last Mail Date. 

To open 

1. Click the Jobs by Mailing Date icon. 

2. Enter a Start and Finish date. 

3. Select Preview or Print. 

4. Option to: Include Last Mailing Date - Look Backward in Days, Include Invoiced Jobs, Include Closed 
Jobs and Sort by Sales Rep. 

5. Option to export to: MSWord, MSExcel, Crystal Reports, etc., (envelope w/red arrow icon). 

Include Closed Jobs = flagged Closed in Mail List Scheduler or flagged Final Shipped in the Shipping module. 
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Production (Schedules) Report 

The Production Schedules report (found in the icon Production Reports) displays jobs which have been 
scheduled in the Milestone or MR Scheduler or in the Scheduling screen in Print and Mail Estimating Order 
Entry. This report may also include Nonscheduled jobs in the system, which fall within the criteria selected, if 
that box is checked on the query screen. 

To open 

1. Click the Production Report icon. 

2. Enter a Job # range or Job Due Date range. Include Processes between… allows for optional, 
narrower selection criteria. 

3. Select the NonScheduled Jobs check box if these are desired on the report. 

4. Choose optional sort criteria: Cost Center vs. Department or Estimator vs. CSR vs. Sales Rep. or Due 
Date vs. Job Number. 

5. Optional narrowing of selection by Machine Numbers. 

6. Optional narrowing of selection from the list of display Types (Mail or Print processes, Inventory 
movements, Special Events). 

7. Optional narrowing of selection from the list of display Statuses (schedule line items can be tagged with 
a status; untagged line items default to No Status). 

8. Select Preview or Print. 

9. Option to export to: MSWord, MSExcel, Crystal Reports, etc., (envelope w/red arrow icon). 
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Production Counts / Schedule Report 

The Production Counts / Schedule Report displays job qtys., completed qtys. and remaining qtys. that were 
entered in the Shop Floor or Time Card modules. This report displays either Scheduled or Non Scheduled jobs 
in the system, which fall within the criteria selected. 

To open 

1. Click the Production Counts / Schedule Report icon. 

2. Enter a Job # range or Job Due Date range. Include Processes between… allows for optional, 
narrower selection criteria. 

3. Check Nonscheduled Jobs if these are desired on the report. 

4. Choose optional sort criteria: Cost Center vs. Department or Estimator vs. CSR vs. Sales Rep. or Due 
Date vs. Job Number. 

5. Optional narrowing of selection by Machine Numbers. 

6. Optional narrowing of selection from the list of display Types (Mail or Print processes, Inventory 
movements, Special Events). 

7. Optional narrowing of selection from the list of display Statuses (schedule line items can be tagged with 
a status; untagged line items default to No Status). 

8. Select Preview or Print. 

9. Option to export to: MSWord, MS Excel, Crystal Reports, etc., (envelope w/red arrow icon). 
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Mailed Pieces by Date 

This report pulls all mail counts entered on each Postage Statement in the Postage Statement module and/or all 
quantities flagged partial or final shipped using the Shipping module (red truck icon).  

Report lists: customer, job #, description statement, pieces shipped and cost. 

To open 

1. Click the Mailed Pieces by Date icon (4th down). 

2. Enter a Date range. 

3. Select Preview or Print. 

4. Option to export to: MSWord, MSExcel, Crystal Reports, etc., (envelope w/red arrow icon). 
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Jobs by Drop Date Report 

 

This report will display all jobs that are due within a due date range (mail date) as set in PrintStream Mail 
Estimating and Order Entry system based on the Drop Dates entered for these jobs. Unlike the other job due 
date reports, the same job may appear multiple times on this report if the job contains drops on multiple dates. 
The user is shown information about the job and an indication of the latest status on the job. Status would only 
be updated if the Time Sheet entry or Shop Floor system is used to record time and progress. The Status is 
based on the most recent labor transaction recorded in the system (based on date and sequence that it was 
recorded in the database). If time sheets or timecard entries are used and not entered for several hours after the 
production event, this status, of course, will be delayed accordingly and would not represent real time status. 
Shop Floor status is based upon the completion of a transaction as opposed to the beginning of a transaction. 
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This report will only display jobs entered through the Mail Estimating and Order Entry Module that have Drops 
entered, NOT jobs that have no drops entered through the Print Estimating and Order Entry Module. Only jobs 
with Drop Dates within the date range selected will be included. 

If a CSR is selected then only jobs for the nominated CSR will be reported. 

If a Territory is selected, only jobs for CSR’s in the selected Territory will be reported. Please note it is assumed 
that all CSR’s have been correctly linked to their appropriate Territories in the Salesrep master file. If the territory 
field is left blank, all CSR’s will be assumed unless a specific CSR is selected. Any job that has been Final 
Invoiced will be omitted from the report regardless of postage statement or drop date criteria or CSR or Territory 
selection. 

If the Exclude Drops with Postage Statements check box is selected, any drop that has had a postage 
statement issued against it will be omitted from the report. The exclusion of one drop because of postage 
statement activity does NOT exclude other drops for the same job from appearing on the report, provided their 
drop date(s) are within selected range. 

The Include Final Invoiced Job check box will determine if all or only open jobs appear on this report. 

Only Jobs will appear on the report. Quotes with Drop Dates are Excluded. 

Postage Received column shows Total Postage Received for the job. This number does NOT represent Postage 
Received for each drop, because this level of detail is not maintained in the cash receipts or postage allocation 
programs. 

Requirements to Run Report 

 Have the appropriate updated version of PRODUCTION REPORTS.exe loaded on the server(s) 

 Have the appropriate updated version of MASTERFILESCUSTOMER.exe loaded on the server(s) (to 
be able to define and link territories to CSR’s) 

 Have the Jobs by Drop Date.rpt file added to all relevant Reports folders (for each database) 
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The report defaults are: 

 Start Date: Company’s GL From Date 

 Finish Date: Company’s GL End Date 

 CSR defaults to ALL (blank) 

 Territory defaults to ALL (blank) 

 Exclude Drops that have Postage Statements generated is CHECKED  

 Sort by Drop Date is the default 

Filters 

CSRs: Populated with all Salesreps who are CSRs, whether they are active. 

Select a CSR from the drop-down list or leave it blank to run the report for all CSRs. 

Territory: Populates all the unique Territories. Territories are assigned to each CSR in the 

Master Files Customer module. 

Select a Territory from the drop-down list or leave blank for all. 

Option to Exclude Postage Statements generated:  

By Default it is Checked (set to Yes). 

If this option is checked (set to Yes) then, a drop would not be included in the report if a postage statement has 
already been generated against it. 

Sort Option:  

Defaults to sort by Drop Date. The report groups the data by the Drop Date and then sorts it by Job Number. If 
the sort option is Customer then the report would sort and group by the Customer Name and then within this 
order sort by the Drop Date and Job Number. 

How the report works: 

Looks for all the Drops within that date range.  

Technical: MAILVRS(“TYPE”) = “D” (D- for drop), “DUE_DATE” within the range and “VERSION_RECNUM” is 0 
using Index 8. 

If the record does not satisfy any of these then, those records do not get reported. 

Check to make sure there is a valid job number and the job has NOT been final invoiced. 

Technical: Link up to the job/quote header (ESTIMATE) table via “QUOTE_NO” to get the JOB_NUMBER and 
ensure that the job number is greater than 0 and its status is not Final Invoiced (PART_FINAL should <> F). 

Check if a statement exists for that Job and Drop combination. 

Technical: If the option is to Exclude Drops that have Pstg Statements generated?” Link POSTFORM table with 
POSTFORM(“STMT_SOURCE”) = “S”, POSTFORM(“JOB_NO”) = ESTIMATE(“JOB_NUMBER”) and 
POSTFORM(“DROP_NO”) = MAILVRS(“NUMBER”) using Index 10. 

The program does conduct the above check if the exclude option is cleared. 

Check the CSR or Territory for inclusions/exclusion. 

Technical: - Link up to the INVOICE and SALESREP tables to get the CSR name.  

INVOICE("QUOTE_NO") = ESTIMATE("QUOTE_NO") and SALESREP("RECNUM") = 
INVOICE("CSR_RECNUM")  

If the report needs to filter by CSR then check if SALESREP("RECNUM") = INVOICE("CSR_RECNUM"). 

If the report needs to filter by Territory then check if the one selected = SALESREP("TERRITORY"). 

Excludes the drop if any of the filters are selected and the criteria are not met. 
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Where does the data come from? 

DropDate = MAILVRS("DUE_DATE") 

StartDate = ESTIMATE("START_DATE") 

JobNumber = ESTIMATE("JOB_NUMBER") 

JobDesc = ESTIMATE("DETAILS1") 

AcNo = DEBTOR("AC_NO") 

DetName = DEBTOR("NAMES")  

DropNo = "# " + MAILVRS("NUMBER") 

DropName = MAILVRS("NAME") 

DropQty = MAILVRS("QUANTITY") 

CSRName = SALESREP("NAME") 

Status = JOBGROUP("SHORT") - If JOBGROUP("SHORT") is blank or null then Status = 
JOBGROUP("DESCR"). Use Index 3 in descending order (latest first) and JOBTRANS("JOB_NUMBER") = 
ESTIMATE("JOB_NUMBER") and JOBTRANS("WORKTYPE") = "L". Then link JOBGROUP("CODE") = 
JOBTRANS("GROUP") using index 2 to find a match. 

CostCenter = JOBTRANS("COST_CENTRE") 

PostageRecd = Sum of MSPTRANS("DEPOSIT_AMOUNT") for that Job Number. 
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Shipped and Mailed Pieces by Date 

This report was written for one customer and is password protected for that customer. All customers can use it 
but should be cautioned that the report cannot be altered. This report provides information that is available in the 
Mailed Pieces by Date Report but includes other fields and is detailed for this one customer. To see if this report 
is something you can use as it is written, the password is mail America. 

1. Select a Date Range for the report. 

2. Click Preview or Print. 
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Production Shipping Reports: Shipping Report by Due Date 

This report pulls all quantities flagged partial or final shipped using the Shipping module (red truck icon).  

The report allows queries, within a date range, of all shipments, shipments for one customer or shipments for 
one job. The report can be queried for on planned shipments, actual shipments and/or non shipments.  

To open 

1. Click the Shipping Report icon. 

2. Select a Report Type. 

3. Select a Customer # or leave blank for ALL customers. 

4. Select a Job Due Date Range. 

5. Select Sorting Options and option to include planned or canceled shipments. 

6. Select Preview or Print. 
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Production Shipping Reports: Bill of Lading 

This report collects one or more shipments, from one or more jobs and prints a Bill of Lading. Shipments are 
listed by packing slip number, with the option to include a tracking number, number of skids and/or packages and 
weight. The report restricts the addition of a shipment to more than one Bill of Lading. There is a search tool for 
existing Bills of Lading, which searches by customer, date and job number. 

To open 

1. Click the Bill of Lading icon. 

2. Select Bill of Lading or search using binocular icon. 

3. Options to: Delete, Edit, or Create a New Bill of Lading. 
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Production Shipping Reports: Final Shipped By Date 

Report will be generated for all jobs Final Shipment between the selected date range.  

Note A job is flagged Final Shipped in the Shipping module. 
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Production Shipping Reports: Shipments By Shipped Date Report 

This report pulls all shipped quantities flagged partial or final shipped using the Shipping module (red truck 
icon). 

 

The report allows queries, within a date range, of all shipments, shipments for one customer or shipments for 
one job and can be filtered by carrier or CSR. The report can be run to include or exclude item details and 
sample shipments. The report also displays packing slip number, responsible party, freight cost, weight and 
destination. 

 

Without item details: 

 

With item details: 
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Production Shipping Reports: Shipping 

This icon provides the same shipping screen that is found in the Shipping module (red truck icon) and in the 
Shipping tree branch in Print and Mail Estimating where job shipments may be entered. 
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Production: Quote to Job Conversion Report 

The Quote to Job Conversion Report displays the number of jobs quoted for a customer vs. the number of 
jobs converted. 

To open 

1. Click the Quote to Job Conversion Report icon. 

  

  

2. Report can be run by Estimator, CSR, Sales Rep., or Job Type. 

3. Select one or more Job Types (Mail, Print, Print and Mail, Price List Jobs). 

4. Select a from and to Date Range and optional customer filter. 

5. Select a name (or names) by highlighting and clicking the Add button, then Print. 

6. Option to print the title of the quote by selecting Print Quote List. 

7. Option to export to: MSWord, MSExcel, Crystal Reports, etc., (envelope w/red arrow icon). 
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Note Quotes copied to a version are not counted when comparing # of quotes to # of jobs and the % 
Converted. 

Estimators, CSR’s and Sales Reps. are setup in Master File – Customer. Job Types are setup in Master File – 
Mail Process. 
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Crystal Report Launchers 
Introduction to Crystal Report Launcher Applications 

The applications documented in this training guide are designed to allow users to develop their own Crystal 
Reports and embed these into the PrintStream system so they are available from the menu bar or the web. 

The two following products will be discussed: 

CustomReportExecutor 

This application allows users to run a special Crystal Report Launcher from the PrintStream MenuBar. This tool 
will display a list of all user-defined reports and allow the user to run the report. 

CustomPrograms on the MenuBar 

The application allows users to include non PrintStream executables on the PrintStream MenuBar. This could 
be any standalone executable or could be Crystal Reports that have been compiled to run as executables. 

CustomReportExecutor 

Summary 

This application is installed in your WINEXE folder as a standard PrintStream application. You would add this to 
your MenuBar just like any typical PrintStream program. Once the application is started it will scan a specific 
folder on your server looking for any Crystal Report files (*.rpt) that you have created. A list of these reports will 
be presented to the user and they may click the report to launch it. It is presumed that you have created the 
report with any necessary parameters within the report to control selection or filtering of data. 

The following paragraphs document the steps required to configure the CustomReportExecutor: 

Activate CustomReportExecutor 

Please contact EFI PrintStream and have them activate this option in your License File 

Once the program has been licensed on your system you would then place the application on your MenuBar just 
as you would with any other PrintStream program. At this time you would also associate the appropriate security 
privileges to the users that should be able to use this application. 

Create Your Crystal Reports 

You would now begin the process of creating the custom reports in Crystal Reports. Please note that 
PrintStream places a run-time environment as part of the PrintStream installation on each workstation. This run-
time environment is distributed based on a specific version of Crystal Reports. You need to ensure that when you 
create your own Crystal Reports, that these will be created in a version of Crystal that is compatible with the run-
time version installed on all of your users’ workstations. This typically means developing your custom reports in 
the same version of Crystal that our current release is distributing. The alternative to this is you will need to 
manually install a later and compatible version of the Crystal run-time on each workstation that supports 
compatibility with both your custom reports and the PrintStream standard reports. 

Save Your Reports in the CustomReports Folder 

All of the custom Crystal Reports that you have created need to be saved into a specific folder on the system, in 
order for PrintStream to recognize them. 

This folder is called CustomReports and should be created at the same level as the Data folder in each of your 
databases. Please note, if you have multiple databases, or a livedata and testdata environment, you will need to 
maintain the folders in each of these locations. Below is an illustration of a typical folder structure for holding 
Custom reports. Please note when creating this folder structure you CANNOT create sub-folders more than 2 
levels deep. 
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C: 

  Stream 

    LiveData 

      CustomReports 

        Estimating 

         QuotesByDate.rpt 

         QuotesNotAccepted.rpt 

        JobCosting 

         Labor 

           LaborTransByDate.rpt  (cannot nest deeper than this) 

           LaborByCostCenter.rpt 

           Material 

           MaterialSpoilage.rpt 

      Data 

       Dosrun 

Run the CustomReportExecutor 

The following screen illustrates how the system will scan your CustomReports folder and display the list of 
reports according to the folder structure you created. 

The user simply highlights the desired report and clicks the OK button to launch the report. At this point, any 
parameters that you embedded in the Crystal Report will be requested. Please note there is no error checking in 
the report launcher to determine if the parameters passed are valid. You should enforce this range checking 
within your Crystal Report. If a user enters data in the parameter fields that is incompatible with your report there 
may be unpredictable results in the launcher as it attempts to recover from the error. 

 

In future releases of the CustomReportExecutor ,there will be provisions to control security access within the 
executor, thereby allowing you to control which reports your users can run, based on security events. 
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Custom Programs in MenuBar 
Summary 

The PrintStream MenuBar has been programmed to recognize non PrintStream applications, so they can be 
incorporated into the standard MenuBar for your users.  

The following paragraphs document the steps required to include these executables in the menu. 

1. Create the Folder for your Custom Programs 

2. Create a folder. 

 This folder needs to be located on the same level as your winexe folder. 

 The folder MUST be named: CustomPrograms (not case sensitive). 

 Example: 

   

3. Put the programs you want in this folder. 

 Example: Notepad 

   

4. Place the Programs on Your MenuBar. 

5. Log into PrintStream. 

6. Select menu and users (as an administrator). 

7. Create or locate the appropriate Program Group. 

8. To add a new Group, highlight program groups, right-click and select Add a new Group. 

  

9. Enter a name of what you want to call this grouping. 
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10. Click the Save button. 

11. Now add your programs 

12. Click the group and right-click customprograms (name you gave your group). 

13. Find the program on the list and select it. 

  

14. Click Save Group Changes on the top of the display. 

  

15. Add this program group under your user group. 

 Once this is done you will have your new program group and programs on the menu: 
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Database Builder 

Overview 

The A/R Database Builder and Job Costing Database Builder create Access databases in the PSEXTERN folder 
of the database server. Reports can then be created using the exported information. Both database builders 
work the same way. The difference is Job Costing extracts information from Jobs, while AR extracts batch 
information from Accounts Receivable. The screen shots in this documentation will be of the AR Database 
Builder.  

Extracting PrintStream Data to an Access Database 

Select from the list by clicking in the box next to the batch. Select All will select all batches in the list and add a 
check mark next to them. Deselect a batch in the selection by clicking the batch. Refresh and Clear will deselect 
all selected batches; however, Refresh will move to the top of the list after clearing the selection. 

Note the option to select batches by date range and exclusion options under the options menu. 

Non exported Batches will list posted batches that have not already been exported. View the list of exported 
batches by marking Batches already exported. 

 

When the selection is complete, click Export. The information is being exported into an Access database. 

The status bar at the bottom and the Export button indicates the database is being built. When the export is 
complete the Extraction Completed is displayed. Click OK and Close. The extracted information is now ready 
to be linked with a report database. 
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PSEXTERN Database vs. Report Database 

The PrintStream Database builders create access databases in the PSEXTERN folder of the database server 
path used in your office (for most this will be the P:\stream\livedata\PSEXTERN\ folder). In this folder are files 
called ARDatabase.mdb for the AR Database Builder and Jobcost.mdb for the Job Cost Database Builder. You 
should not create reports or queries within these databases. Instead you should create a report database on your 
local computer that will link to the database. By using this method all customized work will be saved in the event 
of future changes, and it provides a facility for sharing your reports with other PrintStream users while not sharing 
your data.  

WARNING If you create reports in the Access database located in the PSEXTERN folder, your programming 
will likely be lost during a PrintStream upgrade. 



44  EFI PrintStream | User Guide 

 
 

 

Linking Tables to the Access Report Database 

To link your report database to the PSEXTERN Database 

1. Create a new Access database and select New from the Tables Selection. Highlight the Link Table 
option and click OK. 

  

2. Follow the path to the PSEXTERN folder in the server location that manages the PrintStream Database. 

 (For most, this will be P:\stream\livedata\PSEXTERN\.) 

3. Double-click the desired database. 
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4. After double-clicking the database, a list of all available tables within the database will be shown. 

5. Click the Select All button and OK. 

  

 All of the Databases that are linked to your database will show up in your local database. All linked 
tables in access show up in the table list with an arrow next to them (see below). 

  

 Linked tables in Access work in the same way as a normal table except that the table definition cannot 
be modified. The data does not actually reside on your local computer; it is simply brought locally when 
connected. Notice tempCusTotals does not have an arrow. This means it is a table that resides in the 
local mdb. 
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Sharing Your Reports 

To share your reports with others, simply make a copy of the report database. If the user that created the report 
database has the same path to the Access database, you will not need to make any changes when the database 
is run. If the database had different links to the Access database tables, you will need to delete all of the linked 
tables (the tables with arrows) and recreate the links using the steps above.  

Note None of the data in your system will be transferred when you give your report database to another 
person. Only the programs to produce the report is being transferred. 

Microsoft Access House Keeping 

Using the linked table method will create file fragments within a Microsoft Access database. To keep the 
database at a minimal size and running efficiently, Microsoft has provided a utility to Compact and Repair the 
Database. (See below for where to find this utility.) It is recommended that you run this utility before copying your 
database for another user to minimize disk space while transferring. 
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Job Cost Database Builder: Create your Own Reports in MS Access 

The Job Cost Database Builder allows you to export job costing data per customer between a selected date 
range. This module gives you the flexibility to create your own custom reports in MS Access. 

To open 

1. Click the Job Cost Database Builder icon (gray machine gear). 

2. Select the external database format and set the database path. 

3. Option to enter the Customer # (or use the up/down arrow keys to scroll for a customer). Leave blank 
for all customers. 

4. Select one of the following sort options by: Start Date or First Delivery Date. 

5. Enter the From and To date range. 

6. Select the Load Jobs to list button.  

7. Click each job (black check in each box) you want to Export or click the Select All button. 

8. Select the Export to db button.  

9. Locate the saved Access database file through Explorer. (Example PATH: 
P:/Stream/LiveData/PSExtern/JobCost.mdb 
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Include Previously Exported Final Invoiced Jobs for re-export re-exports final jobs that were already 
exported to the job cost database. Please check with your internal accounting team to determine if and when this 
option needs to be selected. Performance will increase if not selected.  

Clean db from deleted jobs clears the job cost database from jobs that were previously exported but that have 
since been deleted from PrintStream.  

In PrintStream 2009, we expanded the ability to enter the Package name from 30 characters to 80 characters. 
Because the Job Cost Database Builder exports data to an .mdb file, we had to make a change in the .mdb file 
itself to accommodate these additional characters. If the following error message occurs, please rename any 
existing .mdb file and allow the Job Cost Database Builder to create a new file. 
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The following example shows an example of the renamed existing file and the newly created file. 

 

The field is now properly created with the new field lengths. 
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Jobs on Hold Report 

Overview 
The Jobs on Hold Report will list each job that has been set with a status code of on hold. In earlier versions of 
PrintStream, there was a bug where final invoiced jobs were appearing as jobs on hold. The problem occurred 
due to the way the programming handled the job status of invoiced jobs. Although this has been corrected in all 
later versions of PrintStream, the fix does not correct existing jobs that were final invoiced previous to upgrading 
from the broken version. 

Report Results Prior to Corrected Functioning 

 

Contact your PrintStream Account Manager for assistance in removing these jobs from the Jobs on Hold report. 
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Jobs In Progress 

Overview 
The Jobs in Progress reporting was designed to show the progress of jobs through the production facility. Since 
it is a user defined report it can be structured to fit the specific needs of the customer by being able to set the 
specific milestones to gage the progress of each job. 
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Setup 
The database comes with one default report header setup, under Master Files Reports > Master Files Report 
(tab) > Master File Report. 

1. In Report Name, enter 100. This is the default report that comes with the database. 

  

2. The Report to link to displays A-Activity Codes. If it does not, use the following procedure to change it. 

a. While still on report 100, click the Edit button. 

b. From the drop-down listing for Report to Link to, select A-Activity Codes. 

c. Select Save. 

3. The field to the right of the report number is the report description which will show up on the header of 
the Jobs in Progress Report. If you want to change the report description, click the Edit button and 
make changes. Then click Save. 

4. Setup the user defined columns that will appear on the report. 

a. While you are still on report 100, click the Details button. 

b. Define the columns. 

 Each column header is represented by a three character entry. The columns represent different 
areas in the production facility; they may represent a department or even a specific cost center in 
the facility. 

c. Link your activity codes to the column headers. 

 This performs two purposes: 

 It takes the estimated time for the activity as calculated on the job and displays the estimated 
hours based on the column that it is linked to. 

 When the job is in progress in your facility and hours are keyed against the activity code via 
Timesheet or Shop Floor, the actual hours are totaled beneath the estimated hours for each 
column. 
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Some examples of columns that you may want to setup are: 

 DP – Data Processing 

 PRE – Pre-press 

 PRS – Press (you can create individual presses if you have the room) 

 LAS – Laser 

 INK – Inkjet 

 BND – Bindery and so forth. 

d. There is a limit of 12 columns for each report. To enter a column, enter a line number starting with 
1 and ending with 12 and enter a three character description for each column. 

e. Select the Total check box like the example below. 

  

f. Click Save after you have entered your 12 column entries. 

5. Link your activity codes to each of the appropriate columns for reporting. This is done in Master Files 
Reports > Master File Report (tab) > Report Links. 
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a. When you open this screen in the middle column, you will see a heading that says REPORTS. 
Double-click that heading to see a listing of all the available reports to link to. 

b. You should see Report 100 in the listing. If you do not, go back to the report in the previous header 
screen and make sure the Report to Link to is set to A-Activity Codes. The report description 
should have a + sign in front of it. Click the + sign to see a listing of the column descriptions that 
were setup in the previous step. 

  

c. Link an activity code from the right side to a column header on the left: 

i. Click the column header description so that it is highlighted on the left. 

ii. Find the activity codes that you want to link to the column header. When you find a code or list 
of codes on the right that you want to link, click the line number in front of the activity code 
description so that the whole activity code description is highlighted 

iii. Click the button on the top of the screen that has the arrow pointing to the left. 

 At that point, the activity code will be linked to the column header and will show up in blue at 
the top of the activity code listing on the right. 

iv. If you have several codes in sequential order that you want to link to the same column header, 
you can hold down your left mouse button as you move over the line numbers to highlight a 
block of activity codes to link, then press the arrow button to link all of those codes. 

v. Continue linking until you have linked all of your activity codes to one of the column headers.  

d. Check to see if you missed any linkages by clicking Links Summary at the bottom of the column 
header descriptions (the line with the binoculars icon in front of it). 

 Any activity codes that are not linked to one of the lines will show up in black on the right side of the 
screen. All codes that show up in blue are linked to one of the column headers in the report. 

The report is now setup and ready to be previewed or printed. 

You can setup additional reports that show data which may be more specific to one department. For example, 
you could create a report for the press room only and define a specific press for each column header in the 
report. This report would then be specific to the press room and could be used by a press supervisor to manage 
the flow of jobs in the press room. You can create report headers from 100 – 106 for these different reports. 

Now you are ready to look at the report. Open the Job In Progress executable from your PS menu bar. 
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You should see a screen like this after opening the program 

 

At the top of this screen, you will see a listing of the different reports that have been setup. These include report 
numbers 100 – 106. Select the check box in front of the report that you want to run. 
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Report Options 
Report Date – defaults to the current date and is the report creation date that will appear on the header of the 
report. It can be changed by selecting a different date from the drop-down calendar. 

Priority – in Print, Mail, and Print and Mail, a Priority number can be assigned when a job is created in 
Printstream. If you are using the priority numbers and want to filter the report for a specific group of jobs with a 
priority number assigned, enter the priority number here. If not leave it blank. 

Date Range – this works off the job due date assigned during Order Entry. If the job is due between the dates on 
the report and meets all the other criteria described below it will be included in the report, for Mail and Print and 
Mail jobs which can have a first and last job due date it works off of the first due date. 

Report All Open Jobs – this is an option to using the date range above, it shows all open jobs, meaning the job 
has not been closed out or invoiced and is still open for production. 

Exclude any job whose schedule has been closed out – selecting this option will remove any jobs that have 
been closed out in Milestone or MR Scheduler. 

Exclude only jobs whose schedule has been closed out before the report date – includes closed jobs but 
only ones that have been closed between the report date ranges. 

Exclude any job that has been final shipped – removes final shipped jobs from the report. 

Exclude Only Jobs that have been Shipped before the report date – includes shipped jobs but only ones that 
are due and shipped between the report date ranges. 

Exclude Jobs that have no items in this report – removes jobs that were created via the quick job creation 
module or orders that have no processes attached to them. 

Exclude jobs with not time or costs recorded yet 

Status Column will Display: 

Most Advanced Transaction – Based on Activity Code – The system will scan all labor transactions on a 
job and find the most recent transaction based purely on the activity code number. Date is not considered in 
this selection. This option is meant to convey the status that reflects the most advanced step or activity that 
has been recorded for this job. (It answers the question – “How far down the production path has this job 
gone”.) 

Most Recent Transaction – Based on time of entry – The system will scan all labor transactions on a job 
and find the most recent activity based on the transaction date. (It answers the question – “What is the most 
recent activity that has been pre-formed on this job.”) 

CSR Selection – all of the report selection criteria selected above can be filtered for a specific CSR by 
selecting a specific CSR from the drop-down listing. The CSR’s are setup in Master Files Customer. 

Sales Rep. Selection – all of the report selection criteria selected above can be filtered for a specific Sales 
rep by selecting a specific Sales rep from the drop-down listing. The Sales reps are setup in Master Files 
Customer. 
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Report Details 

 

Due – Due date of job. Jobs are sorted by due date in this report example. 

Status – Shows description of last activity based on most advanced transaction or most recent transaction which 
ever is selected on the report. 

As of – Shows the date when the last activity description was recorded on that job. 

Column Headers - Under each column header you will see the estimated amount of hours based on the time for 
the activities that are linked to that column. If the time is shaded it means that work has started on one or more 
activities linked to that column.  If there are actual hours either in Shop Floor or Timesheet that have been 
entered for any activities linked to the column header, it will show the actual hours logged right below the 
estimated hours. By looking at the shaded blocks for each column a user can get some perspective about which 
areas have been worked on as well as what is currently being work on. By looking at the columns with estimated 
times but no shading, you can also see what has yet to be done. It can be a good indicator about whether the job 
is on schedule or not. 

Notes – Job notes can be entered within this module that will display in this area. The notes are created by 
clicking the Notes button selecting a job due date range, selecting either a CSR or Sales rep is you want the 
listing filtered by either and clicking the Refresh List button. 

Priority – If a priority number was assigned during order entry it will show up here. Priority numbers can also be 
entered in this screen and are used to filter the report when run by priority number. The Priority will show up 
under the second column of the report that has this ** heading. 
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SP – The initials of the Sales Rep or Reps assigned to the job. 

Note – One of a handful of reports which works with the User setup which allows you to link a user to a sales rep 
defined within Printstream. In the example below, the user, Linda Pollard, is linked to her Sales rep definition 
from the Customer Master File, Sales rep entry screen. 
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When this is activated and the Job In Progress Report is run, it will only show jobs for which Linda is the Sales 
rep. 
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Job Mark 

Overview 
This module allows a user to either place a job on hold for costing, or open a job back up so that cost can be 
logged against it. The On Hold for job cost flag will prevent job cost transactions from being recorded against a 
job while accounting is preparing the final invoice. 

Locate and click the Job Mark icon. 

 

Enter a job number (same job number in both From Job# and To Job# fields) or a range of jobs and click Load. 
You can further define if you would like to see all jobs, regardless of the invoiced status, by clearing the 
Open/On Hold Jobs (Not Final Invoiced) check box. 

To place a job On Hold for job cost, select the Job Cost Status column check box and click Save. Clear the 
check box and click Save to open a job for cost again. 

 

Note Once a job is Final invoiced, the status will change to Final Invoiced Closed for Cost and you will not 
be able to log costs against that job. 

Entering a From and To job number, then selecting the option Open/On Hold Jobs Only (Not Final Invoiced 
Jobs) will load the grid for jobs that are open and/or on hold that have not been final AR invoiced. 

To place a group of jobs On Hold or Open For Job Cost, load the jobs, highlight them, and right-click for a drop-
down menu. Select the appropriate option and click Save. 

If you would like to remove a specific job (or a group of jobs) from display, click the job number, right-click, and 
select Remove From Display. The job will be removed from the list. 
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The Mark Selected as Billing External Customer and Mark Selected as Not Billing External Customer 
options (also available from the right-click menu) pertain to those users who use the Multi-company features of 
PrintStream. 

 

Additional Information 
This program has been created to control when job costs may be logged to jobs. All job cost entry and postage 
entry programs now check for the Job Mark status before allowing a transaction to be logged.  

The Job Mark status will assist accounting personnel with month end and billing. Production personnel should 
use the Job Mark status to indicate when a job is finished in production. This tells CSRs and Billing that the job is 
ready to be invoiced. It also identifies jobs which have mailed or been shipped but not yet invoiced for accruing 
sales at month end. As a job is being processed in preparation for final invoicing, users should change the job 
mark status to Job Cost on Hold to prevent any additional costs from accumulating since the job is about to be 
invoiced based on the existing costs. 

Currently, the Job Mark Status prints on the Job Costing > Job Cost Summary Report. You can also print from 
the Job Mark program itself. 
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Job Cost Reports 

Overview 
In our business today, there is a great deal of pressure on companies to show a profit. Aside from the financial 
reports, PrintStream has tools to help you analyze job profitability margins if rates are set up that define the 
hourly rate categories. By setting rates for each activity code, an associated cost is calculated for the activity 
every time an employee enters time in PrintStream using MR Shop Floor, Timesheet, or MR TimeCard. 

Rates Setup 
In MasterFiles Reports > Production System > Rates Setup (for the System), each cost center is listed in a drop-
down area at the top of the screen. Choose each cost center to apply the appropriate rates. Rates may be based 
on cost center budgets or actual costs for a specific period. 

Columns and Calculations in the Rates Table 
There are four individual rate columns and an hourly rate column that will calculate the total hourly rate by activity 
code within each cost center. 

Hourly Rate – this column calculates the total cost to run this activity for one hour. It is recommended that this 
rate equal the total of the rates that are set up in the next three columns (labor rate, machine rate and variable 
rate). 

Labor Rate – this column may be calculated by taking the total cost of labor by cost center and dividing it by the 
total number of PrintStream hours for the cost center for the same period OR taking the labor budget for the cost 
center and dividing it by the number of hours that the budget defines. Finding the labor rate for the activities in 
each cost center is the first step to measuring profitability. Details for actual data over a production period may 
be used as a tool to arrive at the Labor Rate. The labor rate should include costs that are carried by employees 
performing processes or activities that can be recorded on customers’ jobs (i.e., customer service, creative, data 
processing, prepress, machine operators, etc.). 

Machine Rate – this column may be calculated by taking the total machine costs by cost center and dividing it by 
the total number of PrintStream hours for the machine activities in the cost center for the same period OR by 
taking the budgeted costs and dividing that by the number of expected hours the machine(s) will be producing 
work. The machine rate should include all machine costs such as lease payments, parts and supplies, 
depreciation, building expense allocations, etc. 

Variable Rate – this column may be used for calculating the cost of all overhead expenses. Take all remaining 
costs for a period that are not otherwise used in the labor or machine calculation and divide that by the total 
number of PrintStream hours for the same period. The resulting calculation provides an additional rate per hour 
to cover the overhead expenses that are not otherwise covered in the labor or machine hourly calculation. If used 
to capture overhead expenses, the variable rate needs to include labor hours for anyone who is left that does not 
fall into the Labor Rate (i.e., accounting, custodial, executive, management, sales, scheduling, warehouse and 
mechanical staff). The costs are the salaries for these employees, building and grounds, utilities, taxes, etc. 

Helper Rate – this column is used to calculate the cost of a helper (second or subsequent operator) on a 
production activity. Using the helper rate for the additional operators will not inflate the costs to produce the work 
due to the hourly machine rate being calculated twice – once for the lead operator and once for the assist 
operator. 

By calculating the rates in this manner, PrintStream provides you with a fully burdened hourly rate that includes 
the cost of production to include all labor and equipment costs and the cost of all executive and administrative 
costs incurred to run the business.  

Other Things to Consider 
PrintStream also has the capability of capturing the costs of production related expenses to a monthly job 
number that can be assigned to determine the costs of non-chargeable activities such as machine maintenance 
and repair and downtime. Activity codes need to be established and recorded against to capture this data. These 
activity codes may be created in its own cost center, i.e., Maintenance, or within each machine cost center. 
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Utilizing the Hourly Rates 
Once your rates are set up, you are now ready to utilize the reports in PrintStream to help you analyze individual 
job profitability margins or perhaps the overall profitability of a customer, since some of the customer’s jobs are 
more profitable than others. The profitability margins that the reports provide will help you determine if your 
pricing is in line with your business objectives at a cost center (or even activity) level. Other reports will help you 
to analyze machine runs. Are you hitting the standard rate per hour that is set for the activity? Is there one 
particular machine on which you have captured data that does not meet the throughput required? And yet more 
reports will help you to make determinations on employee efficiency and productivity. 

Note PrintStream will need both run speeds (per hour) and hourly rates for each activity to calculate 
estimated costs accurately. The Billing Worksheet (Report 25) must be set up and linked in MasterFile 
Reports before utilizing this module. The Hourly Rates (labor rate, machine rate, variable rate and, if 
applicable, helper rate) must be defined and the hourly rates field in MasterFile Employees must be 
entered to fully utilize both job costing and labor reports. 

Job Cost Reports 

Billing Worksheet 

The Billing Worksheet is the report that captures and displays the costs to produce a job versus the estimated 
costs which are based on run speeds, job quantity, number of operators, cost of buyouts, materials and freight 
when applicable. 

The front page of the billing worksheet summarizes the estimated versus actual costs for material, outsourcing, 
freight, and labor charges to produce the job. 

 

The report captures by activity code the number of hours of each individual run, the quantity, and the actual cost 
for the run as calculated using the rates set up in the Rates Table in MasterFile Reports. The report then totals 
these costs at the end of each cost center section on the details pages. 
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The Billing Worksheet allows up to 100 jobs to be entered in the jobs list screen. 

 

A security event prevents users from viewing the labor cost recorded on the BWS. This security event is JCR 
UseLaborRateForActual. To enable this prevention feature, make sure both read and write are unchecked for 
this security event. 
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The Billing Worksheet can be printed from Print and/or Mail Estimating from one of these locations: 

Changes > BWS 

 

Sales Prebill > Run Reports menu > Preview Billing Worksheet 

 

AR Invoicing or AR Reporter 

 

When auto-generated from one of these programs, the Billing Worksheet will pull from the settings selected in 
MasterFile Reports > Master File Reports > BWS Default Printing Options. 
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From Job Cost Reports, the Billing Worksheet’s selection screen provides the user a number of options to 
generate the report. These check boxes are left selected until they are cleared and workstation specific. 

 

 Use Markup For Actual – designed for a print customer; will alter the totals on the summary page and 
the markup and cost vs. markup columns on the detail transaction pages. 

 Use Inventory Price for Actual Cost – generates the report using the current Average Price for the 
material issued to the job. If this option is left unchecked, PrintStream will generate the report by taking 
the cost from the time the inventory issue was recorded. 

 Notify about Missing PO – will alert the user that a job-related purchase order is missing from the 
billing worksheet, which indicates the purchase order has not been received. 

 Check on BWS Linkage – checks activity code links to billing worksheet and generates a message for 
any activity codes that are not properly linked. 

 Include zero cost actual activities – itemizes all zero cost transactions such as customer inventory 
transactions and activities with an hourly rate of zero. 

 Print Estimate Details – displays activity details (including activity description) for this job and their 
links to the Billing Worksheet line numbers. 

 Print Notes – prints a separate page for any notes entered in the Sales Prebill or Customer Support modules. 

 Print Jobs in Numeric Order – if printing multiple jobs, checking this option will display or print the jobs 
in numeric order. 

 Print Postage Transaction Report – prints a separate report for all postage transactions, displaying 
postage used, postage spoiled and total postage issued per job. Postage transactions are not 
calculated as actual costs on the billing worksheet. 

 Project BWS: include total page – prints a separate billing worksheet that includes a compilation of all 
jobs for which an individual billing worksheet are displayed/printed. The job number of the project billing 
worksheet will be six 9’s. Each individual job is listed first with the 999999 project job at the end. 

 Print Overview – adds an additional page that shows an overview of the actual vs. estimated costs. 
Total Cost Estimate is the Estimated Cost multiplied by the Standard Markup from Report 1000, while 
Total Cost Actual is the Actual Cost multiplied by the Standard Markup from Report 1000. 

 Use Labor Rate for Actual Cost – uses labor rate instead of the fully burdened hourly rate that is set 
up in MasterFile Reports > Rates table. 

 Calculate Actual Labor Cost based on Activity Hourly Rate Only (regardless of shift differential) 
– if employee is defined in MasterFile Employees as default time rate 1.5, the shift differential is used 
when the billing worksheet is generated to use the hourly rate for the employee’s hour (i.e., $100 per 
hour activity X 1 hour X 1.5 = $150.00). If this option is selected, the cost will be calculated at the hourly 
rate regardless of the default time rate set for the employee in MasterFile Employees (i.e., $100 per 
hour activity X 1 hour = $100.00). 

 Include Freight Billed Amount – includes the actual freight revenue as part of the billed amount so 
that profit reporting matches the invoice. 

 Use Book Pricing Format – alternate format from default. 
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The Billing Worksheet is a document that provides a detail of all costs incurred in the production of the job. It 
should be referenced when the Sales Prebill or AR Invoice is created to make sure there are no missing costs or 
billed revenues on the invoice (i.e., freight charges) which may not have been included in the quote. 

It is also helpful in providing a profitability summary once the invoice has been created. The left side of the 
profitability summary section at the bottom of the summary page shows the estimated revenue and the actual 
costs, while the right side shows the actual revenue (after invoicing) and the actual costs. The Value Added 
dollar amount and resulting percentage are calculated using the labor cost plus material markup. Labor cost 
adds value because labor cost is paid to the employee anyway, so revenue generated by the labor cost being 
charged to the customer makes it value-added revenue. Material markup also adds value since the material is 
sold for more than its costs.  The Commission Amount comes from any data entered in the Miscellaneous tab of 
the AR invoice(s) for the job.  Direct Contribution is the Profit/Loss Actual $ figure less the Commission Amount 
figure.  The Direct Contribution % is the Direct Contribution figure divided by the Billed Invoices figure. 

 

Job Report by Activity 

The Job Report by Activity lists all Lead operator time entries (shop floor, timesheet, or timecard) for a selected 
activity for a specified date range. In order to calculate efficiency for the activity, the report excludes all Assist 
operator transactions. 
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The Job Report by Activity is a document that might be used to check the run speeds attained by individual 
employees on the activity code that is entered in the query screen. 

Estimate vs. Actual 

This report may be run for a single job or multiple jobs and a selected list of sales reps as well as for a specific 
customer or for all customers. Date ranges may be set based on First Delivery (for Print) or Mail Date (for Mail), 
or a date range of partial-invoiced or final-invoiced jobs. There are additional sort and display options. The report 
compares total figures for each activity code within a job of quantity, hours, labor, material, and buyout expenses 
and revenues. 



V21.1.0200 Production and Job Costing  69  

 
 

 

 

 With First Delivery In Date Range (Due Date for Print or First Mail Date for Mail jobs). 

 Partial Invoiced in Year/Period Range (all partially invoiced jobs within the set date range). 

 Final Invoiced in Year/Period Range (all finally invoiced jobs within the set date range). 

Report may be sorted by Salesrep, Product Type, Customer, or the default Closed/Open for Cost. The 
displayed records and calculations can be chosen to display at the activity code level, the cost center level or the 
production department level. For multi-plant environments, clicking the Filter For the Current Plant will bring 
only those jobs for the current plant in which the user is logged into. 

Other selections include a Summary Report and to print the report with No Job Grouping. 

The header of the Estimate vs. Actual Report shows the selection detail: 

 

Listed under the selection detail are the jobs that fall into the criteria selected and include: job number and 
description, product type, sales rep and CSR, last invoice date, latest invoice status (P = partial, F = final) and 
cost status (O = Open for Costs, C = Closed for Costs). For this example, the report was sorted using the default 
Closed/Open for Cost and displayed at the activity code level. 
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The Estimate vs. Actual Report is used to compare estimated data versus actual data by the estimators or 
production management to critique the results of job-related transactions. 

Job Due Date Report 
The Job Due Date Report lists all job transactions of a job in process that are due within a selected date range. 
There are additional options for a selected list of sales reps and CSRs, a job range option, and sorting options. 
The report lists on a separate page for each due date or first mail date all job details and includes the due date 
(print) or first and last mail date (mail), date estimate was converted to a job, date job was flagged partial or final 
shipped (in the shipping module) or N/S (not shipped) and number of days to planned ship date (+ or – number 
of days to finish as planned). Other details include days early which compares the Date Shipped to the Due 
Date (or first mail date), the job sell price from the Final Pricing screen in the Amount column, and the current 
activity logged into shop floor in the Status column. 

 

The job detail for this example shows the job is not shipped, will be late in four days as this is 7/27/09 and the 
mail date or due date is 7/31/09. The details include the quoted price and the last activity with shop floor 
transactions in the Status column (Insert, Meter, Sort 9 x 12 1 pc). When final shipped, the shipped quantity and 
ship date will be included on the report.  
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Some customers use the Job Due Date Report in their production meetings to show the current status of each 
job in process to determine where additional resources need to be considered to get the job done on time. 

Machine Sheet Transaction Report 
The Machine Sheet Transaction Report provides detail by department (or all departments) for a specified 
machine or all machines, for a specified job or all jobs and a specified employee or all employees with 
transactions in a selected date range. When the machines are set up in MR Shop Supervisor (File > Setup > 
Machines), the machine name will list for each transaction on the report. 
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In addition to the date range option, there is a Print option to print either the detailed report, summary report or 
both, and the costing method which may select the activity hourly rate, the activity labor rate or the employee 
labor rate to calculate the costs. If the Activity Labor Rate or Employee Labor Rate is selected, the user has 
the option to include the Activity Machine Rate and Time Rate Factor in the cost calculations. 

 

Other selections include limiting the report to one department (to be used by a departmental supervisor), a single 
employee (to provide data regarding the efficiency of machine production for an individual) and including or 
excluding one or more shifts. In addition, the report can be generated to include/exclude zero count transactions, 
lead and assist (helper) transactions and a filter for the current plant in multi-plant environments. 

 

The report includes the date, job number, machine number, operating hours, quantity, labor cost, sell price, 
standard run rate (for mail activities), actual run rate and efficiency percentage attained on the run. The last 
column is a percentage of labor costs to the selling price. 
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The Detail Report 

 

 

The Summary Report 

 

This report is useful in determining if certain pieces of equipment are not meeting the required throughput to 
produce profitable work. Decisions to overhaul or replacement the inefficient equipment can be backed up by this 
report. 
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Report for Inserter #1 (machine set up in MR Shop Supervisor) 

 

Note Standard run rate for print activities such as press runs will display as 0.00. This is because in the Print 
side of PrintStream, there are many, many factors that change the run speed for print activities. If 
activity modifiers are used in Mail processes, the standard run rate will be pulled from the modifier’s run 
speed which is set up in MasterFiles Mail Processes > Edit Prices and Run Speeds for the activity 
with the modifier. 

Production Counts Report 
The Production Counts Report provides detail for one or several jobs. The detail includes: activity code and 
description, machine name, employee, component, date, production hours, charge type, cost at the hourly rate, 
job quantity, produced quantity, and remaining quantity (running balance) and the sell price. The report is sorted 
by job number and includes totals of each column at the end of each job log. 

 

 

This report is used in production meetings or by supervising personnel to provide detail by activity code of each 
job and the quantity still remaining to be processed. It is also one report that can assist in finding errors in keying 
quantities produced in shop floor, timesheet or timecard. 
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Run Speed by Activity Code 
The Run Speed by Activity Code Report is a report that will list each transaction for selected activity codes for 
a specified date range. Select the activities to be included in the report by double-clicking each activity in the left 
column Cost Centers/Activities. They will then list in the Selected Activities box on the right. 

Filters for the report include: Speed Range filter (enter a minimum and maximum run rate attainment to only pull 
data with run rates within that range); and a Product Type filter. You may select a range of jobs or leave blank 
for all jobs. 

 



76  EFI PrintStream | User Guide 

 
 

 

The detail includes: spoiled pieces data, chargeable cost, hours worked, lead hours worked, run quantity (lead 
operator only) and the attained run rate per hour. 

 

This report is helpful in identifying over an extended time period whether your run speeds are appropriately set 
for the attained percentages you are receiving from production runs. Each activity code is summarized with totals 
and the average run speed at the bottom of each activity code selection. By using the filter for minimum and 
maximum speeds, odd runs may be excluded from compiling when the report is generated so the overall 
average run speed is not skewed due to errors in keying transactions into PrintStream. 
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Job Cost Summary Report 
The Job Cost Summary Report may be run for a single job or multiple jobs and a selected list of sales reps as 
well as for a specific customer or all customers. Date ranges may be set based on First Delivery (print) or Mail 
Date (mail), or a date range of partially invoiced or finally invoiced jobs or all invoices created in a specified 
period range. Two other options are: 

 Jobs that have not been final invoiced with a First Delivery (print) or Mail Date (mail) within a specified 
period. 

 Unbilled jobs with a First Delivery (print) or Mail Date (mail) within a specified period. Both of these 
options will help you determine at month-end if all jobs have been invoiced that have been shipped or 
mailed for the period. There are additional sort and display options. 
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An example of an unbilled jobs report between the date range of 4/1/2009 and 4/30/2009: 

 

The report will list each job that has not been invoiced (either partial or final) for the period. 

An example of a billed job that shows revenue (quoted vs. actual), cost and profitability: 

 

The report shows for job number 1165, we had a quoted price of $12,169 (rounded to the nearest dollar), actual 
or invoiced revenue of $12,169, material/buyout costs of $4,604, labor costs of $4,935 (with rework costs of $90 
displayed in red), freight costs of $350, for total costs of $9,889 (again with $90 rework costs displayed in red). 
The resulting profitability for this job is $2,280 including rework or $2,370 excluding rework. The profitability 
percentage including rework costs is 18.74% or profitability excluding rework costs of 19.48%. 

Column definitions for the Job Cost Summary Report 

General: 

 In the first column, F or P indicates that the job has been Partially or Finally invoiced.  

 O or C indicate the job is Open for further job cost, or Closed. FO indicates that while the job has been 
final invoiced, it is still open for costs because the final invoice has not been posted to the General 
Ledger. 

 An Asterisk next to the open/closed status indicates there are open, non-AP invoiced purchase orders 
for that job.  

Revenue:  

 Quoted = the estimated revenue when the job is created. 

 Actual = the billed services amount for the job. Sales tax, postage and freight are excluded from this 
figure. 

 Freight = the billed freight amount for the job. Any allocation to the GL account defined as the Freight 
Revenue account for that company will be counted as freight revenue. 
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Cost (actual): 

 Mat/Buyouts = any job cost logged using an activity code with type M for material or S for subcontract. 

 Labor = any job cost logged using an activity code with type L for labor. 

 Freight = any job cost logged using an activity code which is linked to the GL account defined as the 
Freight Revenue account. 

 AA = the total of any job cost logged using a Charge Type of Authors. 

Some Actual costs may show in their own column, in red – these are costs logged as Charge Type of 
Spoilage/rework. These transactions also appear in the normal columns – but are separated into their own 
column and profitability analysis area. 

Profitability: 

 $ Profit = (Actual + Freight revenue) – Total Costs 

 % Profit = $ Profit divided by (Actual + Freight revenue) 

Notes The information which prints about each job will always be real time. This means that it includes all job 
costing or invoicing data – regardless of when the data entries were made. The selection screen is for 
selecting WHICH JOBS appear on the report – it is not for selecting which COSTS or INVOICES print. 
For example, there may be costs after the selected date, or even additional invoicing – and these 
amounts will be on the report. The date selection only determines that a job with a last mail date 
selected will not appear on the report. 

The Job Cost Summary Report is often used to measure profitability on specific jobs or for all jobs done for a 
single customer, giving you an overall profitability calculation for the customer as opposed to a single job. 
Business decisions based on profitability margins such as pricing, work mix, customer retention, etc., can be 
assisted with the use of this report. 

Machine Productivity Report 
The Machine Productivity Report displays by department each machine transaction by cost center to include 
the quantity produced and the hours of production for the transactions within a specified date range. Production 
departments may be select or left at ALL for all departments. 

The Est. Unit Price per Piece check box must have a number entered to avoid receiving a pop-up message. If 
you do not know the unit price per piece, you may enter a one (1) and the report will print. 
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The report includes machine description, production hours, quantity produced, non-production hours, total hours, 
production percent, produced quantity per hour, net quantity per hour, lost quantity per hour, potential lost 
quantity and potential lost revenue. The lost quantity per hour, potential lost quantity and potential lost revenue 
are figured on any spoiled pieces that are not billable to the customer. The potential lost revenue is calculated 
based on the unit price per piece that is entered in the selection screen prior to printing the report multiplied by 
the number of potentially affected pieces over the entire production of the job. For example, you have a job 
quantity of 100,000 pieces with an estimated unit price per piece of $0.486 and your spoilage is 500 pieces 
during the production of 50,000 pieces, the potential lost revenue over the entire job would be $486 (potential 
spoilage of 1,000 pieces multiplied by estimated unit price per piece of $0.486). 

 



V21.1.0200 Production and Job Costing  81  

 
 

 

WIP, Spoilage, and Material 

Work in Progress Report 

This report provides a complete listing of all jobs that have not been final AR Invoiced and includes the estimate 
and actual costs by job. The Work in Progress Report query screen options includes generating the report for a 
single job or all jobs, single customer’s jobs or all customers, choice to select partially invoiced jobs by 
transaction date or by invoice date with a specified cut-off date or accounting period. The Date Display Option 
may be either the date the job was created or the last mail date and may be sorted by either job number or date 
as defined. The costing method may be selected as the activity hourly rate, the activity labor rate or the 
employee labor rate to calculate the costs. If the Activity Labor Rate or Employee Labor Rate is selected, the 
user has the option to include the Activity Machine Rate and Time Rate Factor in the cost calculations. The 
report may include $0 value jobs and be filtered for the current plant in a multi-plant environment. The user may 
choose to print the summary report which provides a total WIP calculation for Buyouts, Labor and Material for 
accounting accruals. 

 

Actuals are broken into a column for Labor, Material, Material as PO, Buyout, Total Actual Cost, Partially 
Invoiced Amount and the last production process signed into shop floor. Other column definitions are: job 
number, job creation date, job due date (or first mail date), job details and customer account number. 
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WIP Summary Report 

 

 



V21.1.0200 Production and Job Costing  83  

 
 

 

 

Spoilage Report (Rework Report by Employee) 

The spoilage report, or rework report, may be printed by employee range, job number range or activity range, 
and date range. The user has the option of including author’s corrections. There is an optional area to enter 
material markup to include the markup on spoiled materials in the costs of the report. 

 

Report details include job number, activity code and description, transaction date, employee code, quantity 
recorded/lead, production hours, charge type, cost, details (transaction detail) and work type. The cost of 
material type inventory is a per-piece calculation that takes the total number of spoiled pieces times the value per 
piece of the inventory item as set up in the Material Markup field in the query screen. 
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Usage Report 

The Usage Report will list transaction details for all selected usage (materials, postage and inventory). The user 
enters the date range, selects the type of transactions on which to report, selects sort options, then chooses print 
options and posted status. This report may be run to filter for the current plant in multi-plant environments. Other 
options include the GL Recap which may be previewed or printed. 

 

For all job-related transactions on a single job or job range, enter the job number of job range and leave all 
Report On selections checked. This report will detail the specific usage types that you select in the query screen 
for the job or jobs entered or all jobs if left blank. You may also create the report for an activity code range, 
employee code range, inventory/item number range or for a customer account number or range of account 
numbers. 

The details of the report include: transaction date, job number, activity code and description, reference 
(component name, inventory item description), inventory item number, employee, customer name, charge type, 
hours/quantity, run quantity (for labor activity codes, Rate (Cost/Hrs) and an All Cost column. At the end of the 
report is a summarized listing of all activity codes with their description and the waste detail (spoilage quantity, 
net and gross quantity and % of waste). 
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Report run for material transactions: 
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Report run for labor transactions: 

 

Report run for customer owned inventory for single customer: 
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WIP Reconciliation 
The WIP Reconciliation Report provides a listing of jobs with costs processed through work in progress. These 
transactions include credits to WIP from the final AR invoice as well as debits made through Job Material Entry, 
inventory issues and AP invoices for buyout purchases. This report will also track labor costs processed through 
work in process as well if WIP labor is activated. There are two report types: WIP Reconciliation and WIP 
Analysis. The WIP Reconciliation Report displays summarized or detailed information per job for all WIP 
transactions charged to work in progress for the reporting period. The WIP Analysis Report shows the un-posted 
and posted WIP transactions grouped by prior, reporting and future periods. This report can be run for all plants 
in a multi-plant environment or for the current plant if the Run report filtered for the Current Plant check box is 
selected. 
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WIP for Partial Invoiced Jobs 
For the WIP Accrual Report, choose the cut-off date for the collection of partially invoiced jobs – the Actual Cost 
collected up to the cut-off date. Enter a beginning number to start the search or leave blank to scan all jobs. This 
job will sort either by job or date. The costing method may be selected as the activity hourly rate, the activity 
labor rate or the employee labor rate to calculate the costs. If the Activity Labor Rate or Employee Labor Rate is 
selected, the user has the option to include the Activity Machine Rate and Time Rate Factor in the cost 
calculations. The report may include $0 value jobs and be filtered for the current plant in a multi-plant 
environment. The user may choose to print the summary report which provides a total WIP calculation for 
Buyouts, Labor and Material for accounting accruals. 

The detailed report: 
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The summary report: 
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Labor Reports 

Labor by Employee 

Labor by Employee gives a listing of each selected employee’s transactions for a specified range. The detail 
includes production hours, nonproduction hours, chargeable and non-chargeable time, normal time and 
overtime. The ranges can be set by week to mirror payroll processing. To select more than one employee, use 
Excel cell column or row functions (CTRL or SHIFT while clicking with the mouse). 

The Labor by Employee or Employee Summary Report generates detail about the employee or employees that 
are selected to be queried. The report shows each employee’s actual hours vs. budgeted hours, nonproductive 
hours vs. productive hours, regular and overtime hours, absenteeism and cost vs. sell for labor transactions 
entered during a weekly period. 
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Labor by Department 

The Labor by Department Report lists for any department(s) selected a report by employee and then department 
each production transaction to include the job, activity code and description, and the production hours broken out 
by charge type then totaled. 

The report will group and subtotal by Employee/Department/Cost Center (in that order) or Department/Cost 
Center/Employee. 

The report grouped by Employee/Department/Cost Center: 

 

The report shows Don Williams in Department 3, 6 and 7 with cost centers under each department followed by 
activities within the cost centers. 

The report grouped by Department/Cost Center/Employee: 
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The report shows cost center 340 (first cost center with transactions in Department 3) followed by employees in 
alphabetical order with labor transactions under each with a subtotal for the cost center by employee, then 
subtotaled at the end of each cost center and finally a total for the department before proceeding to the next 
department. 

A department manager or supervisor would find this report useful to show a recap of the department employees’ 
activities throughout the specified date range. 

Labor by Week Summary 

The Labor by Week Summary provides a list of all employees who have shop floor, timesheet or timecard entries 
for the specified week. The default week starts on Sunday, but the user may define the workweek by selecting 
the second area of the selection screen. Because an employee may have been terminated and made inactive 
mid week, the report includes inactive employees as long as they have job transactions in PrintStream. In 
PS2009, a new format was added for a specific customer to display payroll information (i.e., punch information) 
for the week for all employees. This format is made available by clicking the Simple Format (based on Start 
Date) option below.  
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Use this report to view all hours for an employee or employees for a weekly period. This report shows total 
payroll hours vs. total production hours for the employees by weekday and a total of both for the week. Payroll 
hours are calculated from the Start Shift shop floor punch to the End Shift shop floor punch, excluding off-the-
clock breaks. Production hours are punches entered into shop floor as a result of starting and ending an activity. 

Labor Details 

The Labor Details Report shows a list of each selected employee's transactions for a specified date and job 
number range or leave blank for all jobs. The report may be run with different variables for costing. If the Activity 
Hourly Rate costing method is selected, the Hourly Rate set for the activity in MasterFile Reports > Rates Setup 
will be used to calculate the cost of each transaction. If the Activity Labor Rate costing method is selected, the 
Labor Rate set for the activity in MasterFile Reports > Rates Setup will be used to calculate the cost of each 
transaction. If the Employee Labor Rate costing method is selected, the Cost field in the MasterFile Employees 
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screen for the employee will be used to calculate the cost of each transaction. The Cost field in the MasterFile 
Employees screen is intended to be the full cost of labor for the employee to include taxes and other payroll 
expenses, while the Employee Hourly Rate field is intended to be the hourly wage only. Including the Time Rate 
Factor calculates any overtime expenses for the labor if the job transaction is entered for an overtime period. The 
Time Rate Factor is also used by some companies to capture the shift differential for employees. If the user 
selects either the Activity Labor Rate or the Employee Labor Rate, the option to include the Activity Machine 
Rate becomes active. Then the Activity Labor Rate or the Employee Labor Rate is added to the Activity Machine 
Rate to calculate the cost of each transaction. 

This report could be generated to show the total production hours broken into normal, author, and rework to 
indicate where the employee’s time is being spent during production hours and labor costs as a result of these 
transactions. This report could be used to find the author or rework hours that were transacted against a single 
job or a job range for all employees, if selected. 

 

Column definitions include: transaction date, job number and description, activity code and description, hours by 
type and total hours, labor rate (as set in the Labor Rate column in MasterFile Reports), cost (based on costing 
method selecting in query screen). The status column shows any edits made to the shop floor punches. 
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Shop Floor Productivity Report 
The Shop Floor Productivity Report is a list of all job transactions within a specified time frame. The report lists, 
by department, total production hours and total nonproduction hours for the period. This report may be useful in 
helping to determine hourly rates for the departments because it details at a cost center level the total number of 
hours worked in the period and is less cumbersome than trying to determine the hourly rate using other job cost 
reports. The Shop Productivity Report can provide calculated hours for departments that are not production 
departments, if entries are made in timesheet or timecard. 
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The Shop Productivity Report is useful in calculating the percentage of productive to nonproductive hours from 
PrintStream transactions totaled by department for all cost centers within the department. It also provides a 
breakout of productive and nonproductive hours with the overall total of all departments combined, or, stated 
differently, the productivity percentage of the production plant. In addition, this report is very useful in calculating 
the overhead hourly rate (to enter the Variable Rate in the Rates Setup table) by running it for the same period 
for which the overhead expenses are calculated, dividing the total PrintStream hours for the period into the total 
overhead expenses for the period to arrive at the overhead hourly rate. 
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Employee Time/Activity Report 
The Employee Time/Activity Report displays all production transactions for the selected employee(s) that fall 
within a specified date range. Selection criteria include charge type and activity type and may be sorted by 
employee code or employee name. 

 

Each employee is listed on a separate page. 

 

This report is useful to review by date the total hours for an employee breaking down chargeable hours from non-
chargeable hours and showing the percentage of production hours to an eight-hour shift. 
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Cost Center Time/Activity Report 
The Cost Center Time/Activity Report displays by job all transactions in a cost center by date, subtotaled by 
activity. Designates for normal, author and rework hours and total costs for each summarized activity are 
provided. 

 

A department manager or supervisor could use this report to review shop productivity within a cost center for 
individual jobs. The charge types of normal, rework, author or all can be selected. 
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Master File Reports 
Use this to run various lists from the Master Files. Ranges for cost centers, activities, time rates, employees, 
material file, buyout file and activity links to GL can be generated. These reports are used for administrative 
review of correct and complete setup and linkage. 

The Cost Center Master File Report details the cost center code, description, short code, hourly capacity per 
day and days per week the cost center can be scheduled. The Department is also listed for each cost center as 
set up in MasterFile Reports 

The Activity Code Master File Report may be run to include chargeable, non-chargeable, labor, material, 
subcontract and postage activities. The report details the activity code and description, cost center, hourly rate, 
labor rate and machine rate as set up in MasterFile Reports > Rates Setup table, LMS (labor, material 
subcontract), run rate (Y/N), chargeable (Y/N), paid absence (Y/N), tax code and GL code for applicable 
activities. 

The Time Rate Master File Report lists the time rates set up in MasterFile Reports > Rates Setup. The report 
will detail the numeric designation and description, the factor and whether the rate indicates normal time or 
overtime. 

The Employee Master File Report may be generated to pull data from MasterFile Employees. The report lists 
the employee code, first and last name, payroll number, standard hours, default time rate numeric designation 
and description. Employee’s hourly rate and cost are not detailed in this report. 

The Materials Master File Report lists any activity that has been set at activity type of M. The details include the 
description, activity code, price per item (from Job Cost Material Entry), activity code and description. 

The Buyout Master File Report lists any activity that has been set at activity type S. The details include the 
code and description and the cost center. 

The Activity File to GL Report may be run with activity type of Labor, Material Subcontract or Postage or all. 
The list may be sorted by Code/Rate/ID or by Description/Name. This report gives detail regarding the links to 
the GL in MasterFile Reports > Accounting Structure. Columns include activity code and description, activity 
type, chargeable (Y/N), cost center GL link to purchasing code and description, link to inventory and links to the 
general ledger. 

FG Jobs 
This report was created for a customer to provide a list of all Manufactured Finished Goods jobs created to 
produce finished goods in Print and Mail Estimating.  
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Delete Job 

Overview 
This program will allow you to delete a Print, Mail, Print and Mail quote that has been turned into a job under the 
following conditions. First the job cannot have any transactions against it meaning, no PO’s, Job Costing 
Transactions, Material Issues, nor can the job be scheduled. Secondly the job cannot have been invoiced. If any 
of these situations apply the user will get a message stating the reason that the job cannot be deleted. In these 
cases the job will have to be invoiced with or without value to clear the job out of the active job listing. 

 

The first step is to find the job to delete. Jobs can be found in the following ways. 

Quote Number Range – if you know the quote number you can enter the specific quote number here and then 
select FIND. If the quote exists in the system you will see the quote number with details displayed in the search 
results below. If you do not know the exact quote number but know that it is within a certain range you can enter 
the range as follows, if I wanted to see a range of quotes between 3000 and 3500, I would enter 3000 – 3500 
and select FIND.  You can also enter a range as a starting quote number and have the search engine start at 
that quote number and go forwards, for example if I wanted to start with quote 3000 and go forward, I could enter 
3000+ and it would start at 3000 and go forward. At any time, you can press the STOP button to stop the search. 
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The resulting display is a listing of quotes between 3000 and 3500. 

 

Job Number Range – This is similar to find by quote number range only it is for a job range.  Once again you 
can enter a specific job number, type in a range from job number to job number or type in a starting job number 
with a + to start at that job number and go forward. Both Quote and Job Number ranges also allow you to search 
for a specific job title within the quote or job number range. This can be done by typing in part of the job title in 
the field that says, And Job description contains. This will filter the search results by quote or job range and by 
the title that was entered. The title search is based on any words in the title. 
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Search by Job Number Range 

 

First Mail Date Range – on a mail or print and mail job this is the first mail date that was entered during order 
entry the dates ranges are entered in this format: MM/DD/YY – MM/DD/YY. Any job between those dates will 
show up in the search grid below. 

Customer AND Job OR Quote Number Range – this search option will allow you to filter the search by a 
specific customer but also allows you to also search by quote number, job number range or by job title within the 
specific customer. You can find the customer by either entering the customer account number or by entering part 
of the customer name. This field is case sensitive, so you have to enter the customer name the same way it was 
entered in the Customer Master File. You can scroll through the customer listing by pressing the up and down 
arrows on the keyboard. In addition, you can filter by job number range for that customer by typing in a job 
number range like 1000 – 1500, or you can filter by quote number range by typing in a quote range like 3000 – 
3500.  You can also start at a certain quote or job number and go forward by entering the starting quote or job 
number with a + behind the number. In addition, you may also choose to narrow the selection based on the title 
that was assigned to the job. You can type in all or part of the title under the field that says Job description 
contains. The system will search for those words anywhere in the title of the job. 
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Search by customer, job number range, and job title example 

 

Sales Rep AND Quote Date OR Quote Number – this option allows you to search by sales rep, quote date or 
quote number range and by job title. Select the Sales Rep from the drop-down listing then either enter a quote 
date range or quote number range. Date ranges are entered as MM/DD/YY – MM/DD/YY. You can also search 
for a specific job title by entering part of the job title. 
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Example search by sales rep and job title 

 

You may use any of the methods above to find the jobs to delete. When you find the job or jobs you can delete 
by doing the following.  If it is just a single job that you want to delete click the quote number that corresponds to 
the job that you want to delete so that is highlighted. Then click the X button on the top of the screen. You will 
see the following messages after clicking the X. 

 

This should be the quote number assigned to the job if this is correct select Yes, then you will see this message. 

 

If this is correct, click Yes here and you will see this message: 
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If this is the correct job, click Yes, and the job will be removed from the listing when it has finished deleting the 
job.  If the job has any kind of transactions against it or if it has been scheduled, you will see an appropriate 
message telling you why the job cannot be deleted. You may also select a list of jobs to delete by holding down 
the Control key and clicking the quote numbers for the jobs you want to delete or clicking the first job while 
holding down the SHIFT key then clicking the last quote number for the range that you want to delete. 

 

 

Billing Worksheet 

Training 
The billing worksheet is a document that provides a detail of all estimated and actual costs incurred during the 
production of the job.  It should be referenced when the AR Invoice is created to make sure there are no missing 
billed revenues on the invoice (i.e. freight charges) which may not have been included in the quote. 

Summary Page 
The header of the billing worksheet displays the Quote Header information for the job.  The illustration below 
shows job number 1368, provides the date and time the billing worksheet was displayed/printed and the number 
of pages.  The next line displays the Customer Account No., Customer Account Name and job description from 
the Quote Header.  The first area of field information displays the Quote No., Customer Account No., Invoice # or 
indication that there is no invoice, Last Invoice Date (for partial and final invoice tracking), the job’s sales rep, any 
job-related purchase order numbers and whether this is a repeat job and whether the job is new.  

 

The left and right sides of the billing worksheet summary page are defined in Report 25 in Master Files Reports > 
Master File Report > Master File Report.  Lines 1 through 24 are displayed on the left side of the billing 
worksheet summary page.  Lines 38 through 71 are displayed as Labor Centers on the right side of the billing 
worksheet summary page.  Currently, lines between 24 and 37 must not be used as they will wrap to the top of 
the first column, pushing all other lines out of their setup order.  

Cost Centers 

Buyouts/Subcontract processes are detailed first on the left side. 

Lines 1-6 in the following example represent the buyouts/subcontract section of the billing worksheet.  Line 8 is 
the Total Buyouts which sums all buyouts from the lines above as set up in Report 25.  (See illustration on the 
following page.)  Lines 7 and 9 are entered in Report 25 as dashes to offset the Totals line.  There is a length 
limit to the number of characters for each line when the billing worksheet is set up, so be careful to limit the 
number of dashes for the lines that offset the Totals to around 40 characters.  An error message indicating “too 
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much data” will display when the billing worksheet is generated if any of the lines in the billing worksheet setup 
exceed the allowed number of characters. 

 

Highlighted in yellow in the example above:   Cost for the buyout from the Estimate – Final Pricing Screen. 

 
 

Highlighted in salmon in the example above:  Actual Cost from the Purchase Order.  When the New PO Receipt 
is done, the ‘$ Actual’ updates to that price.  When the AP Invoice is entered, the ‘$ Actual’ is updated again with 
the purchase price of the buyout as invoiced by the vendor. 

The ‘$ Difference’ column will subtract the Estimated from the Actual and show the variance. 

In Report 25, the line setup may be represented as detailed below: 

                 
 

Important note:  If there are unlinked activity codes on the estimate, those activity codes will default to 
the first line of the left side of the billing worksheet’s summary page.  In this example, unlinked activity 
codes on the estimate will default to the line DP & Prepress Buyouts.  If the first line of the billing 
worksheet on the left side of the summary page is inflated, check the linkages to make sure there are no 
unlinked activity codes in Report 25. 

Estimated and Actual Costs for Materials are displayed immediately below the buyout section on the left side of 
the billing worksheet summary page.   Lines 10-21 represent the Materials section of the billing worksheet in the 
illustrated example.  Again, the Totals can be offset with dashed lines not to exceed around 40 characters.  The 
summary page displays lines 10 through 16 as Materials, lines 17 and 19 as dashed lines offsetting line 18 as 
‘Total Raw Materials.’   Lines 20 and 21 have been set up as Freight and Postage.  Again, these are user defined 
descriptions and line placement. 
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The ‘$ Estimate’ column for the Materials section of the summary page displays the estimated cost for materials 
from the Print Quote Breakdown or the new .net Quote Breakdown report. 

The ‘$ Actual’ column for the Materials section displays the actual costs for material issues to the job. 

Below the Buyouts and Materials sections, the billing worksheet provides totals for each column.  The Material 
Cost line sums the Estimated Costs, Actual Costs and Variance from the calculations above.  The Estimated 
Material Sell field is the sum of the sell price ($ Sell column) from the Print Quote Breakdown or the new .net 
Quote Breakdown report and the buyout sell price (Quoted Price column) from the Final Pricing screen.  The 
Actual Material Sell field is the sum of the actual material cost from material issues to the job (including buyouts) 
plus markup.  The ‘$ Difference’ is calculated by finding the variance between the Estimated Material Cost and 
the Material Sell.  (The Markup % is the calculated % of the difference between the Estimated Cost and Sell.) 
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Labor Centers 

Labor center processes and activities are detailed on the right side of the summary page of the billing worksheet. 

Lines 38-71 in the following example represent the labor or machine centers section of the billing worksheet.  
Leaving blank lines between areas of production when setting up Report 25 lines 38 through 71 will provide 
additional space for new equipment and processes that may be added later. 
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The ‘$ Estimated’ column in the above illustration displays the estimated cost for labor from the estimate.  Print 
activities/processes labor costs are pulled from the Print Quote Breakdown Labor Center ‘$ Cost’ column; the 
mail processes labor costs are pulled from the ‘Cost Total’ field from the ‘Pricing Summary’  (Processes) section 
of the Final Pricing Screen, excluding Buyout costs as they have no labor costs attached.  The ‘$ Difference’ 
column displays the variance between the Estimated and Actual Costs by Labor or Machine Center. 

In addition, the Labor or Machine Center side of the summary page of the billing worksheet includes two more 
columns for the estimated and actual hours by labor center line. 

The Estimated Hours comes from the Estimate.  These hours are calculated in the Estimate using the run speed 
and process quantity of all the activities or processes that are linked to that line number in Report 25.  The ‘$ 
Estimate’ is the calculated cost from the Estimate. 

The Actual Hours comes from job transactions that are recorded in shop floor and timesheet.  The total labor 
costs for linked labor activities that are transacted to the job are calculated using the costing method selected 
when the billing worksheet is queried multiplied by the Actual Hours for each labor transaction. 

Displayed below the individual lines for each Labor Center on the summary page of the billing worksheet is the 
totals for Labor Cost (Estimate vs. Actual and Variance) and Labor Hours (Estimate and Actual).   

Immediately below the Labor Cost line is the Labor Sell detail.  The Estimated Labor Sell field is pulled from the 
Print Quote Breakdown Labor Center ‘$ Sell’ column total plus the Quoted Total from the Final Pricing Screen, 
excluding Buyout Quoted Price.  The Actual Labor Sell field is calculated as the Actual Cost of labor from labor 
transactions charged to the job plus Markup. 
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Projected P&L Based on Quoted Price and Actual Cost 

The next section of the summary page of the billing worksheet provides the projected profit and loss based on 
the Quoted Price when compared to the Actual Cost. 

 
 

In the illustration above, the Total Actual Labor Cost is added to the Total Actual Material Cost to calculate the 
Total Overall Cost for the job.  Non-chargeable and Rework costs are subtracted to arrive at Chargeable Costs 
(‘= Charges’ field). 

The Quoted At Totals for both Labor and Material are pulled from the Estimate and added with the markup 
(difference between Material Cost and Material Sell and Labor Cost and Labor Sell) to arrive at the Quoted At 
Total. 

Any Author’s Corrections (rework or additional costs which are the customer’s responsibility and can be charged 
back to them) are then added to the Quoted At calculation, AR invoices generated for this job are subtracted to 
arrive at a Total to Be Invoiced (‘= Invoice’ field). 

The difference between the ‘= Charges’ field and the ‘= Invoice’ field – representing Total Cost and Total Quoted 
– is  the projected profit/loss for this job.  The Billed Amount excludes tax and postage.  Including ‘Freight Billed’ 
is an optional setting. 
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Actual P&L Based on Actual Cost & Invoice 

The section just to the right of the ‘Projected’ section of the summary page of the billing worksheet provides the 
actual profit and loss based on the Actual Cost compared to Invoiced Revenue. 

 
 

In the illustration above, the Total Actual Labor Cost is added to the Total Actual Material Cost to calculate the 
Total Overall Cost for the job.  Non-chargeable and Rework costs are subtracted to arrive at Chargeable Costs 
(‘Charge Cost before A/C’ field) excluding Author’s Corrections. 

Author’s Corrections are then added to Charge(able) Costs to arrive at the Billable Cost (‘= Billable Cost’ field).  
Billed Revenue (‘Billed Invoices’ filed) are AR invoices already generated for this job.   The difference between 
the ‘= Billable Cost’ field and the ‘Billed Invoices’ field is the actual profit/loss dollar amount and percentage of 
profitability for this job (Profit/Loss amount divided by Billable Cost).  The Value Added dollar amount and 
resulting percentage are calculated using the Labor Cost plus material and buyout markups.  Labor cost adds 
value because labor would have to be paid to the employees anyway, so revenue gained by the labor cost being 
charged to the customer makes it value-added revenue.  Material and buyout markups also add value since the 
material is sold for more than it costs. 

Billing Worksheet Generated from the Job Cost Report Module – Query Screen 

The Billing Worksheet query screen provides several options: 

 
 

 Use Markup For Actual – designed for a print customer; will alter the totals on the summary page and the 
markup and cost vs. markup columns on the detail transaction pages.  

 Use Inventory Price for Actual Cost – generates the report using the current Average Price for the material 
issued to the job.  If this option is left unchecked, PrintStream will generate the report by taking the cost from 
the time the inventory issue was recorded. 

 Notify about Missing PO – will alert the user that a job-related purchase order is missing from the billing 
worksheet, which indicates the purchase order has not been received.  

 Check on BWS Linkage – checks activity code links to billing worksheet and generates a message for any 
activity codes that are not properly linked.  

 Include zero cost actual activities – itemizes all zero cost transactions such as customer inventory 
transactions and activities with an hourly rate of zero.  
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 Print Estimate Details – displays estimating details for this job and their links to the Billing Worksheet line 
numbers.  

 Print Notes – prints a separate page for any notes entered in the Sales Prebill, Customer Support module, 
Master File Customer and Estimating. 

 Print Jobs in Numeric Order – if printing multiple jobs, checking this option will display or print the jobs in 
numeric order. 

 Print Postage Transaction Report – prints a separate report for all postage transactions, displaying postage 
used, postage spoiled, and total postage issued per job.  Postage transactions are not calculated as actual 
costs on the billing worksheet. 

 Project BWS:  include total page – prints a separate billing worksheet that includes a compilation of all costs 
for all jobs for which an individual billing worksheet are displayed/printed.  The job number of the project 
billing worksheet will be six 9’s.  Each individual job is listed first with the 999999 project job at the end.  This 
can be used to help you compile all of a customer’s jobs to find their overall productivity and costs versus a 
single job at a time.  

 Print Overview – adds an additional page that shows an overview of the actual vs. estimated costs.  Total 
Cost Estimate is the Estimated Cost multiplied by the Standard Markup from Report 1000, while Total Cost 
Actual is the Actual Cost multiplied by the Standard Markup from Report 1000. 

 Use Labor Rate for Actual Cost – uses labor rate instead of the fully burdened hourly rate that is set up in 
MasterFile Reports > Rates table. 

 Calculate Actual Labor Cost based on Activity Hourly Rate Only (regardless of shift differential) – if 
employee is defined in MasterFile Employees as default time rate 1.5, the shift differential is used when the 
billing worksheet is generated to use the hourly rate for the employee’s hour (i.e. $100 per hour activity X 1 
hour X 1.5 = $150.00).  If this option is selected, the cost will be calculated at the hourly rate regardless of 
the default time rate set for the employee in MasterFile Employees (i.e. $100 per hour activity X 1 hour = 
$100.00). 

 Include Freight Billed Amount – includes the actual freight revenue as part of the ‘billed amount’ so that profit 
reporting matches the invoice.  

 
NOTE:  The screen shot on the previous page shows the Billing Worksheet setup options when running the report from the Job 
Cost reports module or AR Reporter. The default settings for running the report from other system modules are available in 
Master File Reports /BWS Default Printing Options. (see screen shot next page).  If the billing worksheet printed from the Job 
Costing module does not match one printed using the default settings, make sure the selections are the same for both reports. 
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Transactions Pages 
Beginning on Page 2 of the billing worksheet is a detailed listing of all job-related transactions.  Each set of 
transactions is listed in order of Cost Center number and includes that cost center description.  The cost center 
line is shadowed in gray to make it easier to locate on these very busy pages. 

In the following illustration, we have Cost Center 310 – List Purchasing.  This cost center is where our Purchase 
List activity code is linked to line 1 of Report 25 – DP & Prepress Buyouts.   Since this is a purchasing cost 
center, the billing worksheet shows the PO detail to include the vendor, purchase order numbers and delivery 
details. 

Valued inventory that is issued to the job will display in the next section for the cost center to which the activity 
codes are linked in Report 25 (these are on the left side of the summary page in the buyouts/ materials area of 
the billing worksheet). 

Customer Inventory will list next if the option is selected in the query screen to include zero cost transactions.  
Customer inventor would be a zero-cost transaction since it carries no inventory value. 
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We continue in cost center order with a detailed listing of job transactions for this particular job.  The labor cost 
centers follow the buyout and material cost centers.  These are the lines that are displayed on the right side of 
the summary page of the billing worksheet. 

Depending on the costing methods chosen when the billing worksheet is queried, the costs for the labor will be 
pulled based on that method.   

 
 

In this illustration, there are several 8 ½ x 11 Laser Letter activity transactions for eight hours.  The cost for these 
transactions is $480.00 because the costing method was left at the default to use the Hourly Rate from the Rates 
table.  The Hourly Rate for this activity code is set at $60.00 per hour (8 x 60 = 480). 

Each labor cost center is detailed in this manner and then pulled into the summary page for the Actual 
Cost/Hours for each line that has activity transactions. 
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When the billing worksheet completes its display of all job transactions, a Totals line will show the sum of all 
detailed costs. 

Additional pages will print based on the generated selections that are set in the query screen.  These choices 
include printing estimate details, printing job related notes, printing a project billing worksheet of a compilation of 
two or more jobs and printing an overview of the job transactions. 
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Mockup 

QuoteNo  Customer #  Invoice #  Last Inv Date  Job's Sales Person  PO Number(s) 
Re
pe
at 

New 

1465.99  NELS  10939*  10/25/2009  Andrea Cox  389 ,  No  Yes 

Cost Center  $ Estimate  $ Actual  $ Difference  Labor Center 
$ 
Estimate 

$ Actual  $ Difference  Est. Hrs  Act. Hrs 

DP & Prepress  Buyouts  127.50  127.50    DP & Prepress  776.00  778.00  2.00  12.60  12.70 

Laser Buyouts        Print  5,024.29  3,730.50  ‐1,293.79  28.72  22.80 

Print Buyouts        Laser  1,472.14  1,542.00  69.86  24.53  25.50 

Bindery Buyouts        Burster           

Mailing Buyouts        Bowe           

Fulfillment Buyouts        Cutter           

‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐        Folder           

Total Buyouts  127.50  127.50    General Bindery           

‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐        Ink Jet           

DP & Prepress  Mat'l  9.00  9.50  0.50  Cheshire           

Envelopes        Piggy Back           

Paper  822.46  822.46  0.00  Inserter  4,835.00  4,480.00  5.00  44.50  88.00 

Laser Mat'l        Stretch Inserter           

Bindery Mat'l  235.37  242.18  6.81  Poly Insert           

Mailing Mat'l        Handwork           

Fulfillment Mat'l        Sorting           

‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐        Waferseal           

Total Raw Materials  1,066.83  1,074.14  7.31  Stamping           

‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐        Postage Prep           

Freight        Saddlestitch           

Postage        Fulfillment           

        XML           

        Warehouse           

        Shipping labor           

Material Cost  1,194.33  1,201.64  7.31  Labor Cost  12,107.43  10,890.50  ‐1,216.93  110.36  149.00 

Material Sell  1,358.82  1,201.64  164.49  Labor Sell  11,904.54  10,890.50  ‐205.89     

Markup  %13.77  %0.00    Markup  ‐%1.70  %0.00       

Projected P&L Based on Quoted Price and Actual Cost  Actual P&L Based on Actual Cost & Invoice 

Actual  Totals  Variance  Labor  Material  Markup  Actual  Totals  Labor  Material 

Total Costs  $12,092.14  X  10,890.50  1,201.64    Total Costs before A/C  $12,092.14  10,890.50  1,201.64 

‐ NonChg  $0.00  X  0.00  0.00  X  ‐ NonChg  $0.00  0.00  0.00 

‐ Rework  $0.00  X  0.00  0.00  X  ‐ Rework  $0.00  0.00  0.00 

= Charges  $12,092.14  X  10,890.50  1,201.64    Charge Cost before A/C  $12,092.14  10,890.50  1,201.64 

Quoted At  $13,260.36  0.00  12,107.43  1,194.33  ‐41.40  + A/C's  $0.00  0.00  0.00 

+ A/C's  $0.00  X  0.00  0.00  0.00  = Billable Cost  $12,092.14     

‐ Billed  $13,260.36 
Freight 
Billed: 

0.00  X  X  ‐ Billed Invoices  $13,260.36 
Freight 
Billed: 

0.00 

= Invoice  $0.00  X  X  X  X         

Profit/Loss *  $1,168.22      W/O Rework  With Rework   

      Profit/Loss* Actual $  $1,168.22  $1,168.22   

      Value Added $  $12,058.72  $12,058.72   

      Value Added %  90.94%  90.94%   

      Net Profit %  8.1%  8.81%   
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* Profit /Loss is calculated as a difference between Actual Total Cost Amount and (Actual Billed Amount plus 
amount which is still unbilled to the customer based on the Quoted Amount and Authors Corrections).  Billed 
Amount does not include tax or postage. Including freight billed is an optional setting. 

 **On the BWS report all amounts are in GL Currency   

Estimated Price for Buyout from the Estimate Final Pricing Screen 

Actual Price from Purchase Order 

Estimated Cost for Labor from Print Quote Breakdown Labor Center $Cost + Pricing Summary ‘Process’ Cost Total from the Final 
Printing Screen Less Buyout; est. hrs. from Estimate 

Estimated Cost for Material from the Print Quote Breakdown Material/Purchase $Cost + Buyout 

Actual Cost of Labor – hours recorded in ShopFloor or Timesheet multiplied by hourly rate from the Activities Setup in MF Reports (unless 
other multiplier is selected in BWS options, i.e. selecting ‘Use Labor Rate for Actual Cost’ option when the Labor Rate is used in place of 
the Hourly Rate) 

Actual Cost of Material from the Material Issues to the job 

Estimated Labor Sell Price from Print Quote Breakdown Labor Center $Sell + Pricing Summary ‘Process’ Quoted Total from the Final 
Pricing Screen Less Buyout(s) 

Actual Material Sell is Actual Material Cost from Material Issues to the Job (including Buyout(s) + Markup 

Estimated Material Sell from Print Quote Breakdown Material/Purchase $Sell Plus Buyout(s) 

Markup $ Amt. difference between Labor Cost and Labor Sell, and Material Cost and Material Sell 

Labor + Material Markup 

Actual Labor Sell Price is Actual Cost of Labor from Labor Transactions charged to the Job + Markup  
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