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Introduction

Overview

The Production and Job Costing guide contains information about Production Reports and Job Costing, Jobs on
Hold, Jobs in Progress, Job Mark, Job Costs, the deletion of Jobs, and a Billing Worksheet mockup.

Contact Information
EFI Support

US Phone: 855.334.4457 (first select option 3, then press option 8, then press option 1)
US FAX: 415.233.4157

US E-mail: printstream.support@efi.com

Regular Service Desk hours are 8:00 AM to 7:00 PM Central Time, Monday — Friday. Outside of these hours,

you may leave a voice mail message and an on-call support representative will be paged. Response time is
based on the severity of the issue.

Note For problems involving infrastructure (i.e., workstations, networks, operating systems, backup software,

printers, third-party software, etc.), contact the appropriate vendor. EFI cannot be responsible for
supporting these types of issues.

EFI Professional Services

US Phone: 651.365.5321
US FAX: 651.365.5334

E-Mail: ProfessionalServicesOperations@efi.com

EFI Professional Services may assist you in performing EF| software installations, upgrades, and updates. This group
may also help you implement, customize, and optimize your EFI software plus offer a range of training options.
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Production Reports and Job Costing
Job Cost Entry

The Job Cost Entry module is used if you need to record valued inventory or miscellaneous charges (e.g.,
Material, Delivery, Messenger or Freight charges) against jobs for Job Costing purposes.

Note  You do not need to utilize this module if you entered your entire valued inventory into the Inventory
system and use the Issue and Return modules. Only use this module if you need to record
miscellaneous costs and you do not want to enter a particular item into the inventory system.

To open
1. Click the Job Cost Entry module.

2. Select the Job Costing Material Entry icon and enter: Job #, Material (enter first character and use
up/down arrow keys on your keyboard to search), Charge Type* (Normal Charge, Author,

Rework/Spoiled), and Quantity.
3. Click the Submit button.

An option is to enter a Short note (currently 30-characters max.). Mailing companies have options to record
costs to a Package # (if packages were setup on the job) and/or a Component (if job cost entry is to be charged

against a specific component).

== Job Material Entries

Jab Costing Materal Entry For The Dale Display | I 8 /21/2009 = l

[ JobHa | I aterial | Activity | Gty | Amk

Line Mo: Job No:|3212

Motes
Material: [U11"0100 | 2500
Charge Tupe: INormaI Charge j Qty:l 85 At

Print Out | Tew

Short Hate: IFreight Charges F'ackagett:l 1Fkg. 1 Vl
Components | Iali -

I Subrnit I
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The job cost will be added to the job’s billing worksheet in the $Actual column.

[ Rebates and Hoyalies frefeh Inserter
Lazer hiat'| Poly Insert
Bindery Mat 17667 -1T6.67 | Handwaork
M ailing hat’l Sorting
Fulfillment hat’l W aferzeal
BT ROEEEEPS Stamping
Total Raw Materals Postage Prep
Saddlestitch
Admin Fulfillment
Freight 85.00 8500 | Warehouse
Postage Shipping labor

To view a transaction, enter the date and select Display.

To edit, double-click the saved transaction (top half of the screen).

#* Job Material Entries X

Jal Casting Materal Eatny For The Pate Display | I 8 /2172003 'I
Job Mo b aterial | Activity | [ty | Ak
1 3212 1117000 95007 Freight Shipping a5 85.00

Line No: u Job Mo ffl

Motes

b aterial: |
e | I
Charge Tupe: I j th:l Arnt: _

Short Mate: I Packagett:l

Compnnentﬂl
Print Dut | Hew Submit

Note The Charge Type (drop-down menu) lists three types of work:

]ILIL

Normal Charge: Regular job charges

Author: Customer or you find an error (that is their mistake) after job is in production. (Re-Run Job:
customer’s expense)

Rework / Spoiled: Customer or you find an error (that is your mistake) after job is in production. (Re-
Run Job: your expense)
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Job Costing After Final Invoice

A separate program icon is available for recording job material costs for invoiced jobs. This works in conjunction
with the security event Job Costing after Final.

i. Sub Roles x|
ckion

Sub ol
ub Roles Sec. Events] Role
Security Events Select 4l | Deselect Al

ertengsimplellsie | Security Event Program Read
InventoryLotHandler

InventoryPhysicalCounts
InventoryUsedy'sShip
Entry

‘wiite | Update| D elete| Authar| Admin:

{+#

after Final
Job Status
JobCostReports

Job Cost Reports

| oo Loal Ll

{1+t

The extra charges screen works the same way as the job cost entry screen.

EEEEEHtra Charges for a Job - after Final Invoicing ]|

Exira Job Casting Maleral Epiy For The fale Display | I gizl2008 <)

| JobMa | M aterial | Activity | oy | At |

Ling M Job Nn:|3212

Motes
Material: [LI11"0100
Price
Charge Type: IEHtra Charge j Ilty:l 15 Arnt:
Short Mote: I Packageﬁ:lVF'kg. 1 j
ComponentH: 3R hd

Bririt Qlut | e I Subrnit I

A Not Valid message will display if the job you are adding extra costs to has not been final invoiced.
Jrotvaid ]

' 'j This screen is designed ko record caost just For the Final Invoiced Jobs. ..
-
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Job Cost Entry — Master Files

The Job Cost Entry module is used if you need to record valued inventory or miscellaneous charges (e.g.,
Delivery, Messenger or Freight charges) against jobs for Job Costing purposes.

Note

You do not need to utilize this module if you entered your entire valued inventory into the Inventory
system and use the Issue and Return modules. Only use this module if you need to record
miscellaneous costs and you do not want to enter a particular item into the inventory system.

To create a new item

N o g~ 0N =

Select the Master Files menu.

Select the Material icon.

Click the Add button.

Enter a unique Description.

Enter a material Activity code or scroll through a list of current activity codes.
Enter a Price and price Per.

Select the Active check box and click Save.

Note  To remove the item from the Job Material Entry screen, clear the Active check box before
saving.

To record costs as a rebate for this material entry code, select the Recorded Cost Marked As Rebate
check box.

Note  To enter a new Material Activity code to link the new code, go to Master Files — Reports >
Production Activities.

0120100*Job Cost rial Create x|
Job Material Entry e—
i tiar:
Th.rda::t:[Fﬁ:;t Ac:w Drescription Es{l‘:ﬁﬁ Frice Per - F;SC”D on
¥ 5010100 95007 1 1
¥ 5020100 95007 1 1
¥ E03™0100 95007 1 1
¥ E0FTOIO0 95007 1 1 Activity:
E T I — e =IG
¥ E13™0100 95007 1 1 Fifler Per:
¥ 10100 95007 1 1 1 - 1 - [ Ak
v 2*mo 95007 1 1 | | etive
M 30100 95007 1 1 . .
— Can be uzed for recarding cost fram Shipping
i 470100 35007 1 1 M e
CAL™"0100 95007 1 1
¥  [GRD™mi00 9007 |1 1 [ Recorded Cost Marked A5 Rebate
¥ OLD™toioo 95007 1 1
M 5A0100 95007 1 1
¥ LTL™"0100 95007 1 1
¥ LoC™"0100 95007 1 1 |
¥ Fx 95014 1 1 -
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Set-Up Shipping Files

The second icon in the Master Files menu is to set up shipping files loaded from either Clippership and/or Pro-
Ship.

Note This feature is for new customers and should only be run once.

This program DELETES ALL MATERIALS associated with the plant. The program is password-protected as it
should only be run with assistance from your PrintStream Account Manager.

Link To Shipping Method

The third and final icon in the Master Files menu is to link the shipping methods (i.e., UPS Ground) with the
instrument or code for interfacing with Clippership.

Job Cost Entry — Transfer Job Costs

Users have the ability to transfer jobs costs between jobs with the same or different customers, and to also

transfer a job to a new customer. Transferring from one customer to another obviously transfers any associated
costs to include postage transactions. Jobs with a Job Cost on Hold or Job Cost Closed (final invoiced jobs) are
not allowed to have costs transferred to or from each other, nor can the job be transferred to another customer.

Jobs that have been partially invoiced can have jobs costs transferred to another job; however, partially invoiced
jobs cannot be transferred to a new customer.

Job Cost Partial Final
Job created On Hold invoice invoice
exists exists
Job Cost Transfer to OK No OK NO
another job
Transfer job from OK No No No

customer to customer

Transfer Costs

Job costs (e.g., labor, material, and job related purchase orders) can be transferred between jobs under the
following conditions:

e Neither the job being transferred to nor from is marked as Cost On Hold in the Job Mark program.

e Neither the job being transferred to nor from has been Final AR Invoiced.
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Select the type of job cost you want to transfer — labor, material, invoiced job-related P.O.’s, or non-invoiced job-
related P.O. (referring to AP invoiced POs) — by selecting a check box located before the job cost type. Place a
check mark in the gray box to the left of the Transaction Type column for the line item cost you want
transferred. There is also a Select All button available to select or deselect all entries. Click column headers to
sort by that column. Transactions can also be loaded by date range entered. After all costs you want moved
have been checked, click Proceed.

Proceeding transfers the selected costs to the new job by changing the job number of the transactions (unlike
postage usage where a transfer logs a negative usage to the old job and positive usage to the new job).

i@ Job Costing for 01 Streamline Solutions 0100 D1 San Rafael

Job Material Entry r~ From Job

R [
T O st o0 =] [ R
Customer: m Sty

Tranzfer
[V Lahor transactions [ Material transactions ™ Invoiced Job related PO's W Mon Invoiced Job related PO's |

‘ IV For transactions Use Date Range Orly From Jasazi0 =] To [as4s2m8 = |

Tranzaction | Employee| Transaction | Charge | e |
Type Wame Date Gy Hrs T Amount[Cost] Activity
1] 8/21/2003 1200 & Mormal Che 480.00 30093 TEH
2L 8/21/2009 1200 8 Mormal Che 480.00 30038 TEH

[ [ [PONurmber [FPOLine | Detals | Ot [ Pice | Per | Desc | Cost [0
1 PURCHASE L 10000 1/1000.00

Select All

—ToJob

Proceed | LCloze |

I aster Files
Febates

|
@2 Internet Explarer v| @ 2009 Docurmentation | @ Production_and_Job_... ”l:_‘ 3 Citrix ICA Client ... = J | Search Desktop
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Job Cost Entry — Transfer Job from Customer to Customer

Jobs can be transferred to a different customer under the following conditions:

1. There is no postage money earmarked to the job being transferred.

2. The jobis not on job cost hold in the Job Mark program.
3. The job has not been partial or final invoiced.

This transfer is commonly used when a job has been created for the wrong customer. OR — the production team
needs to reference one customer and the accounting team needs to invoice a different customer for the work.

Transferring to a different customer only changes the customer account for the job. The original job costs,
postage, Pos, etc., stay with the job regardless of the customer.

HTransf&r Job From Customer to Customer

Jobd: 3212 _:I S
Custamer: LA

Customer #: m Hﬁ
Cusgtomer: |&lazka lnc. T
Address: |72008 5. 900 E.

Suite B

Sandp UT 24117

Mot [rnyvoiced

— Billing Addrezs

— Shipping Address

Zip: I Phone: I Zip: I— Fhane: I—

FicklUp |

FickUp

Proceed |

Cloze

* Transfer Job will azzign new Customer as Postagednventor Customer for the Job
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Select the Billing Address and the Shipping Address for the newly assigned customer for this job by clicking
the Pick Up button located under Billing and Shipping Address. This will display the bill-to addresses available,
created in the Customer — Master File program, to the customer selected. Select the appropriate bill-to address
by clicking the address line under the No column. Then, select the Pick-Up Selected Address button. This will
place the address selected in the Billing Address area on the Transfer Job From Customer to Customer screen.
Follow this same procedure to insert the appropriate customer shipping address under Shipping Address.

mTransﬁ:r Job From Customer bo Customer

Jobdt: 3212 :
Custormer: LA Y

Customer #: [&LASKA

Customer: |&laska Inc.
Address: (72008 5 900 E.

Suite B
SandyUT 84117
~ Biling &ddress &Pick Billiing Address
[ Mo | Address | Mo |1 Active Address [~
[ f Alaska lnc. Sal Mame: |Alaskalnc.
- 1[&laska Inc. | ]
Zip: I Phone: I 2 flaska e, Addrezs]Loading Dock.
| I 3 Alaska lne. Cai 12300 5 Alley way
- 9593939 Alagka Inc. Sall| | . T E—
BickUp City: Sandy
State:  |UT Zip: |84090-4534
Phone: 207 444 5555

* Tranzfer Job will azsign new Customer as Poztagesnvent

Fax  |801 333 6666
Email: I

Cortact Title: Eill

Bames

Date Entered: [3/23/1993
Date Edited: |3/28/1933

Contact Mame:

Save Addreszes Order Preferences
PickUp Selected Address

Select Proceed. A Confirmation box will display explaining that all job costs and postage usage logged to this job
will transfer.

i

all job costs and postage usage logged to this job will transfer.
Custamer inventary issues will also transfer with the job.
Are you ready ko proceed?

ii=H] Mo

A message indicating Done will appear after the job has been moved to the new customer. The new customer
will be referenced as the owner of the job in Estimating / Order Entry.
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Production Reports

Activity by Job Report
This report collects all costs logged against a job or for a specified date range.

Locate and click the Activity by Job Report icon.

Enter a Job number or a specified date range. You may select the Subtotal by Cost Centers and/or Suppress
Cost Center Details check boxes OR the Subtotal by Activity Code and/or Suppress Activity Code Details
check boxes.

Note  You have the option to export to MSWord, MSEXxcel, Crystal Reports, etc., (envelope w/ red arrow icon).

% Run Activity By Job Report ;IEIE
|- Select Job
2211 Camtazia Practice

[ Specity Date Fangs for Report ransactions

| Date Fram: [5,21,/2003 Date Ta: [5/21 /2003

[+ iSubtatal By Cost Centers [ Supress Cost Center Details

[¥ Subtatal By Activity Code [ Supress Activity Code Details

* By zelecting jab 339339 repart will zcan and repart an all jobs with tanzactions within the date range

Report I LCloge

This report is used by Supervisors to find out which employees forgot to log off jobs in Shop Floor.

]
Activity by Job Report
Oescaghon © Reporting one Job 1207 farthe cpeoified Dak Range. Bubindl By dofivit Code. Frictect ; TrE008 1100578
Oate frr0s © From 702002 To 7212002 For LS
Job  Quon Ko Job Dascripron Fof 08 CusIom ar S@lesrap Qrdar OF08 Jop Dua OFme Order Qoy
807 226108 BWEStest ABEBAT  Abba lnc. House Account Fi2ii2o0g 10,000
Qe Eenrlep Fenref Bt = Cort  Trrermoey Eompirtion. |
e :
Woma GO0 LASER FORMS Jabo M cAlooa 10,000 R0R005 R1R005 090 00 B 00 00
L Wamo GAOI0 LASER FORMS Jabo M cAlooa 10,000 R0R005 R1R005 040 040 EI 450 00
SUbm@! (Lol W =
L Wamo GA0I4 LASER 9212 OGE Jabo M cAlooa 10,000 R0R005 R1R005 040 040 EI 00 00
SUbm@! 074 500 Ao
SUBOE! for B C o Dot ant: = 105000
ToE! for Job =l 105000
 Listoftran @odoncforihe @eoified Cak Range
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Jobs in Progress Report

Reports can be setup by Department or Cost Center Name and can list up to 12 Cost Centers in each
department, with a maximum of 3 letters per description - e.g., BIN = Bindery Dept., CTR = Cutter, FDR = Folder,
SS = Saddle Stitcher, SW = Shrink Wrapper, etc.) Contact EFI PrintStream with questions.

To set up a Jobs in Progress Report

Locate and open Master File — Reports > Master File Report > Master File Report icon.
Click the Add button.

Enter a Report Number (between 100-111) next to Report Name.

Enter a Report Name (e.g., Jobs in Progress Report - Mail).

Enter a Description (optional).

Report to link to: select Activity Codes (from drop-down menu).

Click Save.

Select the Details button.

© © N o o~ 0w D=

Enter a unique Line # starting with 1 (max. 12 lines per report), a unique description (3-characters
max.), and select the Total gray check box.

10. Click Save and Close (x).

Note  Report line items must be linked before previewing the reports (see next page below).

System Maintenance
Ltility  Help

File Cptions

01*Report

PRODUCTION SYSTEM
ACCOUMTIMNG STRUCT...
SYSTEM MAINTERARNCE
MASTER FILE REPORT

&

taster File Report

&

Report Links

i

Analyze Mail Processes

% Report Headings

|1 o0 I.Jobs in Progess [Mail] Add
o |1D COLUMMS 4CROSS THE PAGE
D ezcription:

Labor Start: IEI Labor End |1 f Delete
bat Start: IEI Mat End: ID Carcel

Cance
Repart to select total itermns from: IEI

Repart ta link to: |*’-‘* Activity Codes j Save

Detailz I Cloze |

ctivityLink:Activity Codes x|

I T: Jobz inProgess [Mail]

Repart Mame:

Edit

i

Line [ ezcription | Tatal | Lk5 |~

@ 1 DP I
Setlp Printout Copies z PRE L P

3 FRS I
IﬁELI 4 L&s I
g IME. I
Payment Terms On Cluate 5 BHD I
Letter 7 LAE I
a INS I
@ 9 HKD I

Drefine Billing Process 10 SRT ] hd

Delete | Save I Cancel

=0
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To Link the Jobs in Progress Reports

1. Open Master File — Reports > Master File Report > Report Links icon.

2. To view all reports, double-click the pencil and paper icon next to REPORTS (top / center).
3. Double-click the desired report or select the + (plus) sign next to the report # / name.
4

Highlight the report ‘line’ you want to link. Unlinked activities display in BLACK type; linked activities
display in BLUE.

5. Tolink, locate the activity(ies) you want to link and click the line number of the activity on the left. To
highlight more than one activity in a row, hold the Shift key, then click the desired numbers (or click and
drag your mouse to highlight several numbers in a row).

6. Select the Purple Arrow icon (top/center) to create the link. If you linked the wrong activities to a line in
error, select the correct line and re-link the activities to that line.

7. To display unlinked activity codes for a selected line, highlight the desired line, then select the Show
only Unlinked check box.

Note  To display all unlinked activity codes for a particular report, highlight the Links Summary
for...REPORT (binocular icon, bottom of each report) then select the Show only Unlinked check box.

System Maintenance - [Display Report Linkage]
]| Ele Options Uity Help

01*Report

t

Show only Unlinked [~

N@ EEPORTS D escription Code L5 =
ACCOUNTING STRUCT... w8 JESTIMATING LASER REPORT (PRINT INSERTER SET UP 83010 |Labor
S SVIER) M RTER 0O Bl 25 BILLING WORKSHEET INSERT. METER, SORT #101pc [83011 |Labor
MASTER FILE REPORT =-#) 100.Jobs in Progess [Mail) INSERT. METER, SORT #10 2pes | 83012 | Labar
INSERT, METER, SORT H10 3pcs | 83013 [Labar
INSERT. METER, SORT H10 4pes | 83014 [Labar
INSERT. METER, SORT H10 Spes | 83015 [Labar
INSERT. METER, SORT H10 Bpes | 83016 [Labar
INSERT.METER, S0RT B+31pc | 83021 [Labar

PRODUCTION SYSTEM

tazter File Report

oy, Ty
o —
oo
i ]
m
(=l b fup } US ) By DR pU) By

=
o
=
-

...... & GEND 9 |INSERT.METER, SORT Ex3 2pes | 82022 |Labor
FeporttLinks [} | i £ TLAB 10 |INSERT.METER, SORT B9 3pcs | 83023 |Labor
...... ?’W 11 _|INSERT.METER, SORT x93 4pcs | 83024 |Labor
...... Z 3HND 12_|INSERT. METER, SORT Bxd Bpes | 83025 | Labor
...... f 105RT INSERT,METER, SORT Ex9 Gpes
Analyze Mail Processes || |0 L 2 118TP : Labar
...... & 125HP 5 |IM i\TER-REF. 31 |Labor
@ Links Summary for Jobz in Progess [Mail) B _|[IM " Labar
SetlIp Printout Copies Jg 102 Jobs in Pragess [Frint) ' M
#-1 | 103 Jaobs In Progress [PEM)
[l 1000 5TAMDARD MARKUPS
Payment Tems On Duote bor
Letter Labor
Labor
Labor
. o . Labar
Cefing Biling Process X Labor
Labor
Labor
Paper Inventony Linkage Labor
Labor
‘ Labor
P MATERIALS b aterial
[refine Package Profile 33 |DP weait for work, 30007 | Labor
34 |DPSET UP 30010 | Labor

4 NP ARSERCE 0035 11 abar
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To Preview or Print the Jobs in Progress Reports

The Jobs in Progress Report displays the total estimated Run times under each dept. / cost center and the
Actual Run times (in a gray box), which are the current accumulated hours entered against jobs in the Shop
Floor, Time Sheet, and/or MR Timecard modules.

1. To open, click the Jobs in Progress Report module and click the box next to the report number.
2. Enter a Report Date, Start Date, and Cut Off Date.
3. Sort by Job or By Due Date.
4. Select Preview or Print.
Optional sortffilters: enter a Priority #, EXCLUDE options; select a CSR or Sales Rep.
Tip SP/CS column = Sales Person and/or CSR: displays the first and last name initials.
There is at least one buyout activity linked to the column.
There are now two options available to choose from when running the report:
e Date Range
¢ Need to enter in start and end date
e Report will show only those jobs which fall between the dates
e Report all open jobs

e Report will show all jobs regardless of the dates which fall within the criteria range selected.
Z4 Job In Progress Report

Job In Progress Report

[]100  PRODUCTION SUMMARY -MASTER
1101 PRODUCTION SUMMARY - WAL
102 PRODUCTION SUMMARY - PRINT

Repott Date; I 418 12008 = I Priarity: I

{* Datz Rangs Start Date: | /4 2008 x| Cutoff | 4482008 x|

= Report &l Open Jobs

o Exclude any Job whose schedule has Exclude Only Jobs whose schedule has
been Closed Out been Closed Out hefore the report date
. Exclude Only Jobs that have been Shipped
{* Exclude any Joh that has been Shipped T ———_
W EXCLUDE Jaoks that hawve no tems in r EXCLUDE Jaks wyith no time or
this refport costs recarded yet
—Sart Order —Status Column will Display...
{+ Sort By Due Date < Mozt Advanced Tranzsaction -
" Sort By Joh Bazed on Activity Code
" Sott By Salesrep Mozt Recent Transaction -
" Sort By Customer, Job # Bazed on time of entry
—CSR Selection —Sales Rep. Selection

= [
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Note  Reports 100-111 must be set up and linked to activities in Master File — Reports before utilizing this
module. Reports can be set up by Department or Cost Center Name and can list up to 12 Cost Centers
in each department, with a maximum of 3 letters per description - e.g., Bindery Dept.: CTR = Cutter,
FDR = Folder, SS = Saddle Stitcher, SW = Shrink Wrapper, etc.)

Contact EFI PrintStream with questions.

5___{:..] ob In Progress

X 44 st b b= (@ &d ([ S | Teaiz o 13sf13
= JoblnProgressB, d
Job In Progress Report
104297200

1043042002 Report Date: 121212004
1043172008

1115/200¢ Starting Date: 10212004 Ending Date: 1212912004
};fféﬁg? Report Defintion: 101  PRODUCTION SUMMARY - MAIL
1241542002
1242502008

-5 ] ]

Due t+  Status as of Job Customer Description aty DF LAS BNWD INK Lap INS HEF

10/M204 INSERT, 1441204 297 Chri Botsch Dot 17,2004 78,100 074332 133 <=1
METER, 0.5
SORT Sx1z
2pes

101204 CONVERT  10/2404 400 Streamline Development, Furchase Entry 100,000 6.7
DISK LLE 150

101504 334 Chris Botsch Test Frint-1 2,500 0.8

10/29i04 INSERT, 11512004 410 Streamline Development,  Copy of Print & Mail Copy comp 10,000 113
METER, LLC from quoteiquote 56
SORT Gx8

2

10/20/04 401 Chris Botsch Test 1.000 0.0

120 56

1171504 405 Chiis Botsch Testing 11,000,000 [ B8
1171504 a8 Toys R Us Fnnual Sale 00000 115 o
1152604 1 HAND 11094 ang Streamline Development,  Customer Support module

INSERT, LLE

J ol SADT Anan
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Jobs by Mailing Date Report
The Jobs by Mailing Date Report displays all jobs listed by the First and/or Last Mail Date.

To open
1. Click the Jobs by Mailing Date icon.
2. Enter a Start and Finish date.
3. Select Preview or Print.
4

Option to: Include Last Mailing Date - Look Backward in Days, Include Invoiced Jobs, Include Closed
Jobs and Sort by Sales Rep.

5. Option to export to: MSWord, MSEXxcel, Crystal Reports, etc., (envelope w/red arrow icon).
Include Closed Jobs = flagged Closed in Mail List Scheduler or flagged Final Shipped in the Shipping module.

:u?l Production Reports for the Company : { 01 ) Streamline Solutions - Plant Code: 0100 01 San Rafael
Repm‘ts £% Jobs with Mailing Date

Change ComparnyPlant
Joh Reports

Jaobs By Mailing Date Start Date : |1 or1 42008 'I Finish Date : I Q3020049 'I

&

Include Last Mailing Date Look Backward : I Diays
FProduction Reports : r i

&

i v
Include Invoiced Jobs v Include Closed Jobs @

Production CountsiSchedule " Partial " Final  Bath

Report o By
{* Estimatellob Salesrep TSR i~ Meither

{57

Mailed Pieces By Date Preview Erint Cancel

}'

%4 production Reports for the Company : (01 ) Streamline Solutions - Plant Code: 0100 01 San Rafael - [Job By Mailing Date Report] =l x|
Reports x M 4 *d® b M oE (S E& =122 o #h  Tow073 100 1073001073
Change CompanyPlant Bl
Joh Reports Ma# Dates From . {0/4/2008 Thru © 8/30/2009 ot
.
1stMail LastMail JobNo  Customer # and Hame oty  JobDescription Salesrep Hame StartDate  Shipped INV.Date grgus o
Jobs By Mailing Date
Sales Person Norma Nelsen
Froduction Renarts sy samns B WELS-Nele s Frvamisens WD Testng Ganged Actutes Noma Nelses sr292009
sneme  soumns @ HELS-Helses Fradmisers S Testig Gaged Acth Hes 42 Homa Helser 92000
cumm smumm mm NELsl ocmisn QI eau Tt noma neiens suanns smum el
- E/2E00S  G12ZERODS  paE NELS-Nelze s FUadmizers AN Learslig Nethuet oy it nal Sty Homa Helser e 9008
Production CountsfSchedule
Raport sAnmDe  EALODE 3 HNTesti-Helees TestCrstmer | mmm Test o Homa Helser 572442000
sAMDS sANMIDS MM NNTESTI-Helees TeetCHsTmer 1 WD Copy o1 TetieD Homa Nelser S0 1A0an
rimms  wems W ewshess frcmess W a0 0 s Homa i f—
Malled Pisces By Date TAsEODS inEmons WS WELS-Nele s Frvamisens XM Tesng 123 Noma Nelses sr232009
TAsEODs insns NELS-Nele ) Frigmiers FD copy ot Testng 123 Noma neiser 57242009
smoe wismooe s HELS-Nelke Fradmisers T Fratis Job rerea e oy Vershns Homa elser arzsizmns taumes patal
o TATLO0S  TATEODS  dwE NELS-Nelze s FUadmizers MO Testh g Oer Evty Notes Noma Helses 52009
Jobs By Drop Date 112008 TAT0D8 3D NELS-Nelse 1 Fuadmisers SO Testhg PIH Wi re-TE 0 DT Noma Helser 152009 2772008 Faal
-@_ TEumDs Tzumns Tme HELS-Helse s Fradmisers WD Test Mt Privthg WO Homa Helser TAGZIDS TSNS G200 Padal
Shipped and Mailad Pieces TR0 1292008 ®!I NELS-Nelse n Fradmisers SO0 Testfor MUK ps. Noma Helser Tiz202008
By Date T/A02002  TA072009 =iy NELS-Nelse s Fuadmisers SO0 Test Moma Nelsen Tr29/2009
I euns %W HELS-Helse ) Fradmiens WA Camiela Homa Helser T8
ansmns ensmops e WELS-NEl ) Frugmisan WM 55111 LemrTempian Homa Neizes 3512009 _
spemnns seans @w ALASKA-Biaska o DM canmsi Practee 2 Noma neiser 772142009
Totad #of Jobls) 20 Totd #of Fleces @ 775,000 +
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Production (Schedules) Report

The Production Schedules report (found in the icon Production Reports) displays jobs which have been
scheduled in the Milestone or MR Scheduler or in the Scheduling screen in Print and Mail Estimating Order
Entry. This report may also include Nonscheduled jobs in the system, which fall within the criteria selected, if
that box is checked on the query screen.

To open

1. Click the Production Report icon.

2. Enter a Job # range or Job Due Date range. Include Processes between... allows for optional,
narrower selection criteria.

Select the NonScheduled Jobs check box if these are desired on the report.

4. Choose optional sort criteria: Cost Center vs. Department or Estimator vs. CSR vs. Sales Rep. or Due
Date vs. Job Number.

5. Optional narrowing of selection by Machine Numbers.

6. Optional narrowing of selection from the list of display Types (Mail or Print processes, Inventory
movements, Special Events).

7. Optional narrowing of selection from the list of display Statuses (schedule line items can be tagged with
a status; untagged line items default to No Status).

8. Select Preview or Print.

9. Option to export to: MSWord, MSExcel, Crystal Reports, etc., (envelope w/red arrow icon).

:u?-l Production Reports for the Company : { 01 ) Streamline Solutions - Plant Code: 0100 01 San Rafael
Rep(}rts a8 Production Schedules - Report Options x|
—Enter One Job or a Range of Jobs...-OR- Job Due Date Range...
Change CompamaPlant
DR From | To Jok: | ¥ Included Mon Scheduled Jobs
-OR-
Jobs widue dates IBN 503 To + [B0 Dayz  Or To I Diate:
Johs By Mailing Date Look Backwards: I Days
Select Customer ... or leave blank for ALL
' I— | I—|
Production Reports —Select one of the following filters...
e
Cost Center From:l j T I j
'@ " Department
Production CountsiSchedule " Estimator Estimator, CSR or Sales Rep.:
Report  CsR [ =]
" Sales Rep.
i & mone
Mailed Pieces By Date
—Include Pr: bet or leave blank for ALL.
Processes scheduled after: I To + [0 Days  Or To I Date:
Johs By Drop Date
Include Machine Humbers ... or leave blank for ALL.
’7 From Machine Mo.: IDD To Mo IQQ
Shipped and Mailed P [icide Bipes— fude stat
Ipped an alle leces a
re By Date v & (Processes) v ¥ (Receipts) [V o Status ¥ Wait Order
[ % (spec.Everpy |7, L0ssues) ¥ Open [ it Approvl
¥ I (Transters) v Hald ¥ ipproved
[V B (Printing]) [V R (Returns) ¥V Closed [V Gther
—Order By...
{* Due Date " Job Murmber Preview Print Close
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Strean fine Solutions

Production Schedules Frmee 2008 HARIEPAE
For: NORMA
Sohedwled Dates . A0
Cwe Dates © GOy S/2009 - 101472009
Pzage { of33
Job & : 4002 Cusfanmer Ac. # LEAH
Costhomier. Leah's Acocounf istove Dae . 81 FI2009
Jdioh Descrgar [ Tesf front 2x 08 T3 LEstowe OF & 0 B TI2009
Guar iy s 10,000 SO EEHSF .
FalesRep . Gzbrigle Allen Project¥ .
Eseair Job Egred . 8N T2000
CER . Ood Rickey Pasige Required : 5000
Accouni¥ . LEANH Postige Recetved . 5 0.00
Job Mok
Hem &1 weralon/ Bched. Appry Comp.
CortCamer  Procent ny. Code Component Name Guantity statur Cate ety Cate Mazh &
INKIET Esve Eau=INKIET Ewu 100m o
Hokn:
Esve SUCh—=hfert Stich 00m o
Hokon :
“PURCH Faper stock FH 100m o
Hokn:
240 Frivthg FIH i0om o
Hoko:
PLATE Platemak g PIH 00m o
Hokon :
[L]:[u} MED Fol FIH 00m o
Hoko:
STMCH Saddle St 00m o
Hobo:
FROG RA, &DDRESS i0om o

STANDARDEATION
Hoko:

PROG RA BARCODEQ UALIFY 00m o
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Production Counts / Schedule Report

The Production Counts / Schedule Report displays job qtys., completed qtys. and remaining qtys. that were
entered in the Shop Floor or Time Card modules. This report displays either Scheduled or Non Scheduled jobs
in the system, which fall within the criteria selected.

To open

1. Click the Production Counts / Schedule Report icon.

2. Enter a Job # range or Job Due Date range. Include Processes between... allows for optional,
narrower selection criteria.
Check Nonscheduled Jobs if these are desired on the report.

4. Choose optional sort criteria: Cost Center vs. Department or Estimator vs. CSR vs. Sales Rep. or Due
Date vs. Job Number.
Optional narrowing of selection by Machine Numbers.

6. Optional narrowing of selection from the list of display Types (Mail or Print processes, Inventory
movements, Special Events).

7. Optional narrowing of selection from the list of display Statuses (schedule line items can be tagged with

a status; untagged line items default to No Status).
Select Preview or Print.
Option to export to: MSWord, MS Excel, Crystal Reports, etc., (envelope w/red arrow icon).

:p?-l Production Reports for the Company : {01 } Streamline Solutions - Plant Code: 0100 01 San Rafael
RepOrtS &% Production Counts And Schedule Report =
—Enter One Job or a Range of Jobs...-OR- Job Due Date Range...
Change Companmy/Plant
Job Reports From I To Jok: I ¥ Included Mon Scheduled Jobs
_OR-
Jobs witue detes [5/152008 To+ B0 Days OrTo Date
Jobs By Mailing Date Select Customer ... or leave blank for ALL
I [—=| I [—=|
= =
—Select one of the ing filters...
Production Reports ' Cost Center me;l j T I j
" Department
" Estimator Estimator, CER or Sales Rep.:
Production CountsfSchedule SR | j
Report " Sales Rep.
_@_ & Mone
- Include Pr bet or leave blank for ALL.
Mailed Pieces By Date Processes scheduled after: I To + |0 Days Or To:l Date:
Include Machine Humbers ... or leave blank for ALL.
From hachine Mo IDD B =t=]
Jobs By Drop Date ’7 ToNo.:
lude Types... lude Stat:
¥ G (Processes) [V i (Receipts) ¥ Mo Status ¥ it Order
. I l(lssues) ¥ Cpen W wiait Approval
Shipped and Mailed Pisces V' % (Spec. Evert) - g
w By Date ¥ T (Transfers) |v Hold V¥ &pproved
[v B (Printing) ¥ R (Returnz) ¥ Clozed [V Cther
—Order By...
% Due Date " Job Number . Preview | Print Close
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Streamline Solutions
Production Counts / Schedules Fnted 01412009 e
For: NORMA
Scheduled Dates . All
Due Dates : 8152009 - 10/14/2009
Page Tof38
Job # : 4002 Customerde. #: LEAH
cestomer: [ aah's Account 15t Due Date © BFTF2009
Jdoa Deseription : Test from 2¢ 08/17/09 ifast Due Date © @rEF2009
Quantity © 10,000 Job Status :
Sales Rep : Gabrielfe Affen Joh Started © @r1FI2009
Estin ator Postage Required © @
CSR . OpalRichey Postage Aeceied - ()
Job Mote :
tem &/ “ersion / dob  Comp. Guartity Remsin. Charge Comp
Cost Center  Process Inv. Code Component Name Gty Recorded  Lead Oty Type Status  Date Mact
INKIET lssue Env-= INKIET Env 10,000 -1 0 10000 0
Hotes :
Issue Stitch->Ins ert Stitch 10,000 -1 0 10000 0
Notes
*PURCH Paper Stock PIH 10,000 B 0 10,000 0
Notes
240 Printing PIH 10,000 B 0 10,000 o
Hotes
PLATE Platem aking PIH 10000 -1 0 10.000 0
Notes
MBO MBO Fold FIH 10000 -1 0 10.000 0
Hotes :
STITEH Saddle Stitch 10,000 -1 o 10,000 0
Notes :
PROGRA  ADDRESS STANDARDIZATION 10,000 B 0 10,000 0
Notes :
PEMERL  R&RCMNE AH&lIFY 4n nnn . - annnn n
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Mailed Pieces by Date

This report pulls all mail counts entered on each Postage Statement in the Postage Statement module and/or all
quantities flagged partial or final shipped using the Shipping module (red truck icon).

Report lists: customer, job #, description statement, pieces shipped and cost.

To open
1. Click the Mailed Pieces by Date icon (4th down).
2. Enter a Date range.
3. Select Preview or Print.
4

Option to export to: MSWord, MSExcel, Crystal Reports, etc., (envelope w/red arrow icon).

,‘53' Production Reports for the Company : { 01 } Streamline Solutions - Plant Code: 0100 01 San Ra
wh Mailed Pieces By Dake *
eports =i Mailed
Change Company/Plant —Yerified f Usage Date Selection

Job Reports Date From: I a /] rz009 vl Date To: I g4 42009 vl

—Options

- O YVerified O Mon-Yerified {*} Both
Jobs By Mailing Date : .
Include Estimated but not mailed drops

&

—Sub Total by
® Date O Job Mumber

Preview Print Close |

Production Reports

&

Production CountsrSchedule
Repart

&

Mailed Pieces By Date

&

| %4 Production Reports for the Company : (01 ) Streamline Solutions - Plant Code: 0100 01 San Rafael - [Mailed Pieces By Date]
Reports x [ 4 108 [ == B | #4  Tom3r  100x 37eid27

Change CompanyPlant

Job Reports Streambine Solutions
% A A Page 1 6F 8
Mailed Pieces by Date
Jobs By Mailing Date ron Date - HT5/2009 Printed : 942009 1:57:24PNF
To Date : 9/4/2009 Faor : NORVA
Production Reparts Stmt pimt Postage
Customer Job Ho / Description Seq# Dest Package Drop#  Paid By Memoa  wented  Pieces Usage
Mailed Date : 8/21/2009
= ABC Company JOFE T Tamplats Sample ] 7 o To0
Production dul S = .
Report
Mailed Date : 8222009
Abba Ine 0 TEST - GAVIN [i] T o 0.00
u Sub Total [} 0.00

Mailed Pieces By Date

Mailed Date : 8/2472009

@, ABC Company 3078 New Job THis [ T [ 0.00
v ABC Company 26001 New Job Title 0 1 o 0.00
Jobs By Drop Date Sub Total o 0.00

Mailed Date : 8/25:2009

s e T TEST-GAVIN 0 B o .00
) ABE Company 4019 New Job Tile 0 2 o 0.00

Shipped and Mailed Pieces ABE Company 26001 New Job Tite 0 2 o 0.00
By Date Tub Total o 000

Mailed Date : 8/27/2009 2:38:38 PM
s

A7 BN and W Temee rm T
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Jobs by Drop Date Report

:ﬁ' Froduction Reparts for the Company . {01 ) Streamline Solutions - Plant Code: 0100 01 San Rafael
REpDrtS £% Jobs By Drop Date x |
Change Compam»Plant Thiz Report will list all Jobs that have Drop Dates between the range
Joh Reports of dates entered. You can sort the Jobs by Drop Date or by the
Customer Hame.
_@_ Hote : If you change the drop date make sure you make the change
to the last and first mail date in the Estimate.
Jahs By Mailing Date
.@ Start Diate : ImH 2014 vI Finish Date : |1 1302014 "I
—Filters
Froduction Reports CSR I j =Leave klank for all=
Territary I j =Leave blank for all=
F'rl:uductil:uné:nun:tsiﬁchedule Exclude Drops that have Psty Staternents generated?
epn
Include Final Invoiced Johs
Mailed Fieces By Date
—Sort By
&) Drap Date O Custamer
Jobs By Drop Date Freview: | Print Cancel

This report will display all jobs that are due within a due date range (mail date) as set in PrintStream Mail
Estimating and Order Entry system based on the Drop Dates entered for these jobs. Unlike the other job due
date reports, the same job may appear multiple times on this report if the job contains drops on multiple dates.
The user is shown information about the job and an indication of the latest status on the job. Status would only
be updated if the Time Sheet entry or Shop Floor system is used to record time and progress. The Status is
based on the most recent labor transaction recorded in the system (based on date and sequence that it was
recorded in the database). If time sheets or timecard entries are used and not entered for several hours after the
production event, this status, of course, will be delayed accordingly and would not represent real time status.
Shop Floor status is based upon the completion of a transaction as opposed to the beginning of a transaction.
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S eI s ST TS

Jobs Bv Dro [ Date Rep ort Fricted or Date £ Time 322000 024308
Umer LE
Orop OFtes From o W L2000 Thvu o 63420080 Soded by Ovop OFte ed dbb dluebes
orop Btart Job Cuscte Cuclomer sotorop @t DropfPho # Coctcenter Fochage d
Datn Date dobh Ce mrpton Ectormp @t Drop!Pip Wame CHRName :3-F TN Rponlupd
Drop Date : 1412002
WIZmME  1Z@EzmT 1M TMMALT  OMM TEZ|ANErraE =om # 1[1] [TCEREDTH Feer] [
1Z2507 DI e reml O dim1 DO N
WEmME  ZHOEmT 1z STREAM  Simamline Sollons oom ¥ 101 Unda Polan o
Leah's xml lemplae =1 O Dy [0e il Package]
Count: 2 Tothl oot Drop @ty : BO,000 Tothl Ect Drop @ty : 0

Drop Date : 1922002

WITmME  1ZETEmt 11e Siada | Simda Cypdes = WI[E el o
MHSFF Oy Al o 11-1558x 12[11-15 8% 13
1Wazme 1z2Temy 1115 Elmada Sirada Cydes & HI1[1] ezl o
MHSFFOy Al 0 11-1s#MO0[11-15810]
count: 2 Tothl aot Drop @ty 111 Tohl Ect Drup @dy -0

Drop Date : {J20002

1132008 1r2zms 1130 STREAM Sireamline S0 lons 1 ®1[1] Unda Folam a
Slaemenidrop tml B o dipi]
113Zms 1r2zms 1131 STREAN Eireamline S0k lons 1 WA[i] Unda Polad a
SlaEmenidrop cml £ o dip1]
13zZms 1W2Zms ¥z ETREAN Elreamlire Soklons 1 /1] Unda Foland a
Slakmenldrop xml kx| o odii]
Count: 3 Tohl sot Drop @ty z Tohl Ect Orop @t :0

Drop Date @ 1242008

WWZmME  AZZTzmy 1115 Slada  Elmda cydes & HZ[3] el 0
HHSFF by Ml O 11-155x 1Z[11-15 5% 17]
Count: 4 Tothl oot Drop @ty -1 Tohl Ectormp @t 10

Drop Date @ 162008
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Clade Tesl mom Leler 1 [LETTER 11
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This report will only display jobs entered through the Mail Estimating and Order Entry Module that have Drops
entered, NOT jobs that have no drops entered through the Print Estimating and Order Entry Module. Only jobs
with Drop Dates within the date range selected will be included.

If a CSR is selected then only jobs for the nominated CSR will be reported.

If a Territory is selected, only jobs for CSR’s in the selected Territory will be reported. Please note it is assumed
that all CSR’s have been correctly linked to their appropriate Territories in the Salesrep master file. If the territory
field is left blank, all CSR’s will be assumed unless a specific CSR is selected. Any job that has been Final
Invoiced will be omitted from the report regardless of postage statement or drop date criteria or CSR or Territory
selection.

If the Exclude Drops with Postage Statements check box is selected, any drop that has had a postage
statement issued against it will be omitted from the report. The exclusion of one drop because of postage
statement activity does NOT exclude other drops for the same job from appearing on the report, provided their
drop date(s) are within selected range.

The Include Final Invoiced Job check box will determine if all or only open jobs appear on this report.
Only Jobs will appear on the report. Quotes with Drop Dates are Excluded.

Postage Received column shows Total Postage Received for the job. This number does NOT represent Postage
Received for each drop, because this level of detail is not maintained in the cash receipts or postage allocation
programs.

Requirements to Run Report
e Have the appropriate updated version of PRODUCTION REPORTS.exe loaded on the server(s)

e Have the appropriate updated version of MASTERFILESCUSTOMER .exe loaded on the server(s) (to
be able to define and link territories to CSR’s)

e Have the Jobs by Drop Date.rpt file added to all relevant Reports folders (for each database)
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The report defaults are:
e Start Date: Company’s GL From Date
e  Finish Date: Company’s GL End Date
e CSR defaults to ALL (blank)
e  Territory defaults to ALL (blank)
e Exclude Drops that have Postage Statements generated is CHECKED
e Sort by Drop Date is the default
Filters
CSRs: Populated with all Salesreps who are CSRs, whether they are active.
Select a CSR from the drop-down list or leave it blank to run the report for all CSRs.
Territory: Populates all the unique Territories. Territories are assigned to each CSR in the
Master Files Customer module.
Select a Territory from the drop-down list or leave blank for all.
Option to Exclude Postage Statements generated:
By Default it is Checked (set to Yes).

If this option is checked (set to Yes) then, a drop would not be included in the report if a postage statement has
already been generated against it.

Sort Option:

Defaults to sort by Drop Date. The report groups the data by the Drop Date and then sorts it by Job Number. If
the sort option is Customer then the report would sort and group by the Customer Name and then within this
order sort by the Drop Date and Job Number.

How the report works:
Looks for all the Drops within that date range.

Technical: MAILVRS(“TYPE”) = “D” (D- for drop), “DUE_DATE” within the range and “VERSION_RECNUM” is O
using Index 8.

If the record does not satisfy any of these then, those records do not get reported.
Check to make sure there is a valid job number and the job has NOT been final invoiced.

Technical: Link up to the job/quote header (ESTIMATE) table via “QUOTE_NO” to get the JOB_NUMBER and
ensure that the job number is greater than 0 and its status is not Final Invoiced (PART_FINAL should <> F).

Check if a statement exists for that Job and Drop combination.

Technical: If the option is to Exclude Drops that have Pstg Statements generated?” Link POSTFORM table with
POSTFORM(“STMT_SOURCE”) = “S”, POSTFORM(*JOB_NO") = ESTIMATE(“*JOB_NUMBER”) and
POSTFORM(“DROP_NO”) = MAILVRS(“NUMBER”) using Index 10.

The program does conduct the above check if the exclude option is cleared.
Check the CSR or Territory for inclusions/exclusion.
Technical: - Link up to the INVOICE and SALESREP tables to get the CSR name.

INVOICE("QUOTE_NO") = ESTIMATE("QUOTE_NO") and SALESREP("RECNUM") =
INVOICE("CSR_RECNUM")

If the report needs to filter by CSR then check if SALESREP("RECNUM") = INVOICE("CSR_RECNUM").
If the report needs to filter by Territory then check if the one selected = SALESREP("TERRITORY").

Excludes the drop if any of the filters are selected and the criteria are not met.
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Where does the data come from?
DropDate = MAILVRS("DUE_DATE")
StartDate = ESTIMATE("START_DATE")
JobNumber = ESTIMATE("JOB_NUMBER")
JobDesc = ESTIMATE("DETAILS1")
AcNo = DEBTOR("AC_NQO")

DetName = DEBTOR("NAMES")

DropNo ="#" + MAILVRS("NUMBER")
DropName = MAILVRS("NAME")
DropQty = MAILVRS("QUANTITY")
CSRName = SALESREP("NAME")

Status = JOBGROUP("SHORT") - If JOBGROUP("SHORT") is blank or null then Status =
JOBGROUP("DESCR"). Use Index 3 in descending order (latest first) and JOBTRANS("JOB_NUMBER") =
ESTIMATE("JOB_NUMBER") and JOBTRANS("WORKTYPE") = "L". Then link JOBGROUP("CODE") =
JOBTRANS("GROUP") using index 2 to find a match.

CostCenter = JOBTRANS("COST_CENTRE")
PostageRecd = Sum of MSPTRANS("DEPOSIT_AMOUNT") for that Job Number.
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Shipped and Mailed Pieces by Date

This report was written for one customer and is password protected for that customer. All customers can use it
but should be cautioned that the report cannot be altered. This report provides information that is available in the
Mailed Pieces by Date Report but includes other fields and is detailed for this one customer. To see if this report
is something you can use as it is written, the password is mail America.

1. Select a Date Range for the report.

2. Click Preview or Print.

Stream Kne Solutions

Shipped and Mailed Pieces by Date Faged of27
From Date: 9/4/2005 Printed: 9/4/2009 I 14L36PM
To Dzte: 9.4/2009 For: NORMA

Mailed Pieces

Customer Job# Description Statement D estination Pcs Shipped Cost

Maifed Date: 9/25/2006

Kelly Marketing 735 Data bailz 1310 130,000 28,250.00

Sub Total for 9/25/2006 130,000 28,250.00

Maifed Date: 6/15/2007

Leah 1249 Copy of test postage 1430 1,000 144.00

Sub Totalfor 6M 52007 1.000 144.00

Maifed Date: 2/22/2008
Leah 1206 test 1326 9,999 2,180.00

Sub Total for 2/22/2008 9,959 2,180.00

Mailed Date: 2/29/2008

Leah 1225 test 3600R 12354 1,000 2,515.00
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Production Shipping Reports: Shipping Report by Due Date
This report pulls all quantities flagged partial or final shipped using the Shipping module (red truck icon).
The report allows queries, within a date range, of all shipments, shipments for one customer or shipments for
one job. The report can be queried for on planned shipments, actual shipments and/or non shipments.
To open

1. Click the Shipping Report icon.

2. Select a Report Type.
3. Select a Customer # or leave blank for ALL customers.
4. Select a Job Due Date Range.
5. Select Sorting Options and option to include planned or canceled shipments.
6. Select Preview or Print.
Reports =% Shipping Report x|
Change Company/Plant ~ Report Type
Job Reports &+ Shipments By Due Date

Shipping Reports € Shipments for Job#: I - I

— Custorner Selection

Shipping Report [ ¥ Leave blank ta get all customers)

[ =1

&

Bill of Lading — Giroup By
f+ [CSA
Mame; -
" Salesrep I —I
Final Shipped By Date Job Due Date Range

Date Fromm: il
ate Fram I B/ 1./2008 I Ship Type: IEoth hd I
Date To: I 8/12/2008 - I

— Optiohs —Include
[+ Shipped Shipments

[~ Planned Shipments

&

Shipments By Shipped Date

" Shipped Jobs Only

= Non Shipped Jobs Only

& Both [~ Cancelled Shipments

¥ Include Notes

Previgw Print Close |
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Strea mline Solutions

Shipping Report By Due Date

Seection cotene;

Froe OFte . 4072008
S#ip Tyoe s Pickup And $hip To

o ot 42009

P oad ai8i2008
ForMORMA

2AT08PM

Jabk Job Deseription Due Date  Customer Job @ty Job Ship Notes Customer Ship Hotes
«CSR NOT ASSIGNED>
1957 st OSATE  Zpphe Lerstomer 10,m
PacKin: Tipp ad N
e ST g Shipped cort TR camr BilingT;ps  “Asight SBU1 fem Do icripbon tom Tope PRIR*Y Guan ity packing Promis
86 1 = AnaE om +@O  UPS2rd bay Ar om gHp Esl «om «om
20 sl ¢ customer
Tmmain =
=k 100 A
POGATELLS , I S3E0
Totais L]
1930 FF Moath iy 122008 Hasbro-Briars do wtach 1
PacHIn: Tipp ad N
T et g Flipn cort TR camr BlingType  helght Shiu fem ooienphon tom Tope Pagpe i Packing Promle
380 1 = 12MnEE om 1 om  =Hp FFMonnly mercnandise - 1 1
Warstror8 fams do o buch £1 maniy J—— 1 '
T i e
PAAITU KET, RI 02851
1 z ™2 Rob AZHOEATE om M UPS Ground & ollect I EHR ERESAly WEnua mErnangse - ,1m ,1m
i ———— mercmaics - @@  smm
1 s 1 2z =1
SAN FRANG B0 G A
ey
Pach SIp NOt 12 2rip noks
62 El =3 Rob 12MnaE om iomm  UPE Ground Collzzl zZm gHe Seedaly Manual SAMFLES - 2 som
Ak ne. etk rheans mercendlss - Tzsm  Tzem
‘S::'I“ 'f:s‘“ Siree | Lelerhead Samale s SAMPLER - z80  zAm
sz - SAmPLE - =on  amn
Jr——— mermales - @R Tzem
Leletend Samales  GAMPLES - zem  zem
383 + =4 Rob 12MnEE 1445 M uPS Ground & ollect 20 EHp ERESAly WEnuA mErnangse - ,1m ,1m
ik e ———— mercmaics - @@  smm
1o e 1 2 =1
SAN FRANG 06 A
Satts 1z
PacH SIp NOB 1D BHR neks
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Production Shipping Reports: Bill of Lading

——

This report collects one or more shipments, from one or more jobs and prints a Bill of Lading. Shipments are
listed by packing slip number, with the option to include a tracking number, number of skids and/or packages and
weight. The report restricts the addition of a shipment to more than one Bill of Lading. There is a search tool for
existing Bills of Lading, which searches by customer, date and job number.

search using binocular icon.

To open
1. Click the Bill of Lading icon.
2. Select Bill of Lading or
3.

Options to: Delete, Edit, or Create a New Bill of Lading.

Reports

Change CompanyPlant
Joh Reports
Shipping And Reports

Shipping Report

Bill of Lading

&

Final Shipped By Date

&

Shipments By Shipped Date

Select Bill of Ladings: |2 VI M|

:pr‘l Production Reports for the Company : ( 01 ) Streamline Solutions - Plant Code: 0100 01 5an Rafael

=Bl of Lading

]

By | 2| =

Delete | Mew BOL| Edit BOL

Packing Slhip List: 5]

=

Preview

Ship Date:

Special Ingtuctions:
00X |

Flease enter special instructions for the bill of lading in thiz 'Special Instructions'

STREAM

LINE .

TIONS

sireamling solutions
100 Smith Ranch Road
Suite 124

San Rafael, CA, 94003
T 415 452.72
F 415 233-4157
wve. printstream.com

Bill of Lading #10

101772008

Oelver 0:
Leah WanWynzberghe Delivery Date
Leah
H aw aii Eiiing Type
WAKE ISLAND, HI 96898
Carifer

T: Hawaiiphone

UPS 2nd Day Air

Packing 5lip# Tracking# Shids FPackages Weight Descripfon
307 o 000 test 18253 - merchandize
Totals 0 0 0.00
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Production Shipping Reports: Final Shipped By Date
Report will be generated for all jobs Final Shipment between the selected date range.

Note A jobis flagged Final Shipped in the Shipping module.

,‘fﬂ Production Reports for the Company : (01 ) Streamline Solutions - Plant Code: 0100 01 San
Repﬂrts =% Final Shipped By Date Repork

Description : Report will he generated for all the Final

Changle ;Zn;r:pa:yfplam Shipments for the selected Date Range.
g pors Shipped Date Selection
Shipping And Reports

II Date FrDmZIBMIEDDQ 'I DateTn:IQMIEDDQ 'l
Previewy | Print | Close |

Shipping Report

Bill of Lading

Final Shipped By Date

any : { 01 ) Streamline Solutions - Plant Code: 0100 01 San Rafael - [Final Shipped By Date]

] 1661 b M o= (G &&|[E =] [ |# Tews 02 803

Streamiine Solutio s

Final Shipped by Date Report Privied: 942009 F2233PM

From Date: §/42009 To Date: H42009

Shipped Date Cust A/C# Customer Hame Job# Description Pack 5lip Destination Quoted Price §
SizE/Z009 ao1 Sunshine, LLC. 4022 Fall Advertisment 638 SALT LAKE CITY, 84123 178.00
8/28/2009 LEAH Leah's Account 4032 TestAddJob Shipments option 642 DRAFPER, 24020 3,247 .16
Siza/z009 LEAH Leah's Account 4032 TestAddJob Shipments option 649 TAYLOR, 42120

242812000 LEAH Leah's Account 4032 TestAddJob Shipments option 650

Size/2000 LE&H Leah's Account 4022 Test Add Job Shipments option 651 DRAPER, 24020

aiz/2000 LEAH Leah's Acoount 3132 Testsome zhipping 552 DRAPER, 54020 .00
9/2/2000 ozoo ABC Company 4037 AML Template Sample 653 SOUTH SALT LAKE, 84107 112,852.32
Qizf2009 0z00 ABC Company 4037 XML Template Sample 654 SOUTH SALT LAKE, 84107

116,677.48
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Production Shipping Reports: Shipments By Shipped Date Report

This report pulls all shipped quantities flagged partial or final shipped using the Shipping module (red truck
icon).

The report allows queries, within a date range, of all shipments, shipments for one customer or shipments for

one job and can be filtered by carrier or CSR. The report can be run to include or exclude item details and

sample shipments. The report also displays packing slip number, responsible party, freight cost, weight and
destination.

:ﬁ:‘lProduction Reports for the Company : { 01 ) Streamline Solutions - Plant Code: 0100 01 San Rafael
Reports 2% shipments By Shipped Date

Description : Report will list shipped Shipments for the selected Date Range.

Change Company/Plant
Job Reports - -
Shipping And Reports —Shipped Date Selection
Dite: From:l E /12009 'l Date To:l 37472009 'l
Shipping Report —Fitter By Jok # (Leave Blank for Al

—Custamer Selection (Leave Blank for A1)

—Job Shipment Status

Bill of Lading

&

&

Final Shipped By Date

€ Partially Shipped Orly £ Final Shipped Orly ' Both
—Filter By Carrier Filter By CSH
Shipments By Shipped Date [:ame[;l =] ’7 Name;| =]
— D ption
Shipping [ Inchude ltems D etail [~ Exclude Sample Shipments

Prewiew Prirt | Close |

Without item details:

Streamiine Solutions

H 1 Frinted : 942009 A58 1TPIR
Shipments By Shipped Date Report "
Froa Date: 892009 To Date: 942009
Shipped Freight Oty
Pack Slip  Job# Date FResponsible Customer Description Skids Cost Shipped  Weight Carrier Destination Notes

House Account

628 4022 #/26/2000BRANDON Sunshine, LLC. Fall Advertis ment o 7500 1.000 0.00 SALT LAKE CITY,
UT 84133

o 76.00 1,000 0.00

With item details:

Streamine Sokutions

Shipments By Shipped Date Report Frinied BRI HSSAPM
Froa Dale: 8§/1/2009 Fo Date: 97472009
Shipped Freight Gty
Pack Slip Job# Date Respon sible Customer Description Skids Cost  Shipped Weight Carrier Destination Hotes
House Account
i) 4057 B/G/I009BRANDON Sunshine, LLC. Fall Advertisment 1] 7500 1,000 0.00 SALT LAKE CITY,
UT 84123
Description temType Plznned Gty Gun =ity
Fall Advertisment 1,000 1,000

0 7500 1,000 0.00
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Production Shipping Reports: Shipping

This icon provides the same shipping screen that is found in the Shipping module (red truck icon) and in the
Shipping tree branch in Print and Mail Estimating where job shipments may be entered.

% Production Reports for the Company : { 01 ) Streamiline Solutions - Plant Code: 0100 01 San Rafael

Change Company/Plant
Joh Reports
Shipping And Reports

-- Job Shipments

File  Shipping Methods  Find Shipment  Set Shipping Skatus
Shipping Report Job Shipping Information

Enter Jobi#: |3212 hd Load Shipments: h

Bill of Ladin

B Customer ‘Naska Inc. | Job' & First Delivery [29/2008
Job Description: ‘Camtasia Practice 2 ‘ Jok Q(y_l 20,000 | Jok's Last Dellvery
Final Shipped By Date Shipments Status l:| [ Flag == Final Shipped Shipment Hold

Maotes Summary Job Shipping Motes || Customer Shigping Motes I

Shipments By Shipped Date Shipments Summary (Double Click on a Shipment to open the edit window)

N hipment | Backorcer IP Freight
I. pebverst Ehiprenin sl Bah ¥

&

&

&%

Shipping

[The * in the ShipmentlD column indicates is the last shipment)

Addd Shipmert... Delete Shipment
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Production: Quote to Job Conversion Report
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The Quote to Job Conversion Report displays the number of jobs quoted for a customer vs. the number of

jobs converted.

To open

1. Click the Quote to Job Conversion Report icon.

= -
QuoteTodobCorversionReport

== Quote To Job Conversion Report Selection Form Plank - 01

=100

Select.Job Categories Date Range
(¢} Estimator Mail Jobs
O c=R it el From: I ﬂ.f4 f2009 vl
(O Sales Rep. Print Andl Mail Jokbs To: I 9742009 vl
O Jok Type Price List Johs

—Filter By Customer (Leave hlankto get all custormers)

Customer # |

|| |

rSelect Mames

Arbela Figy
Betty Yhite
Claude

Gabrigle Allen
Gilderoy Lockhart
Michael Carpino
Morma Melzen
Cpal Richey

Rob Hales
Sheelah Yeaver

Inclucle Al ==

==Remaowve Al |

Active Only

[~ Print Guote List
¥ Fitter for the Currert Plant Only ( Job's Plart)

Preview I

Prirt

¥ lgnore Guote Versions for the reporting
¥ Exclude Jobs that were crested from Master Templates .

N o g kw0 N

Select a from and to Date Range and optional customer filter.

Report can be run by Estimator, CSR, Sales Rep., or Job Type.

Option to print the title of the quote by selecting Print Quote List.

Select one or more Job Types (Mail, Print, Print and Mail, Price List Jobs).

Select a name (or names) by highlighting and clicking the Add button, then Print.

Option to export to: MSWord, MSExcel, Crystal Reports, etc., (envelope w/red arrow icon).

Total: 276

100% 276 of 276

&% [ ol [ |4

Quote To Job Conversion Report (from

6/1/2009

/3172009 )

Printoa & Q42009

FPage 1073




V21.1.0200 Production and Job Costing ® 37

_ﬁ

Chuck Bannon
Cu sforrer Wane Acef Number Nunarber Of Quofes Price Nunmrber OFf Jobs
Abba Inc. ABB A1
Total: Abba Inc. 2 $550.00 2 100.00% $550.00
ROWAN ROCKS ROWAHN
Total: ROWAN ROCKS 1 $4,159.44 1 100.00% $4,159.44
Total: Chuck Bannon 3 $4,739.44 3 100.00% $4,739.44
Claude
|CusiomerName Acef Number Nunarber Of Quofes Price Nunmrber OFf Jobs
Claude's Test Customer 50093
Total: Claude®s Test Customer 1 $1,305.00 1 100.00% $1,305.00
A New Customer 50104
Total: A New Customer 1 $0.00 1 100.00% $0.00
Abba Inc. ABB A1

Note  Quotes copied to a version are not counted when comparing # of quotes to # of jobs and the %
Converted.

Estimators, CSR’s and Sales Reps. are setup in Master File — Customer. Job Types are setup in Master File —
Mail Process.
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Crystal Report Launchers

Introduction to Crystal Report Launcher Applications

The applications documented in this training guide are designed to allow users to develop their own Crystal
Reports and embed these into the PrintStream system so they are available from the menu bar or the web.

The two following products will be discussed:
CustomReportExecutor

This application allows users to run a special Crystal Report Launcher from the PrintStream MenuBar. This tool
will display a list of all user-defined reports and allow the user to run the report.

CustomPrograms on the MenuBar

The application allows users to include non PrintStream executables on the PrintStream MenuBar. This could
be any standalone executable or could be Crystal Reports that have been compiled to run as executables.

CustomReportExecutor
Summary

This application is installed in your WINEXE folder as a standard PrintStream application. You would add this to
your MenuBar just like any typical PrintStream program. Once the application is started it will scan a specific
folder on your server looking for any Crystal Report files (*.rpt) that you have created. A list of these reports will
be presented to the user and they may click the report to launch it. It is presumed that you have created the
report with any necessary parameters within the report to control selection or filtering of data.

The following paragraphs document the steps required to configure the CustomReportExecutor:
Activate CustomReportExecutor
Please contact EFI PrintStream and have them activate this option in your License File

Once the program has been licensed on your system you would then place the application on your MenuBar just
as you would with any other PrintStream program. At this time you would also associate the appropriate security
privileges to the users that should be able to use this application.

Create Your Crystal Reports

You would now begin the process of creating the custom reports in Crystal Reports. Please note that
PrintStream places a run-time environment as part of the PrintStream installation on each workstation. This run-
time environment is distributed based on a specific version of Crystal Reports. You need to ensure that when you
create your own Crystal Reports, that these will be created in a version of Crystal that is compatible with the run-
time version installed on all of your users’ workstations. This typically means developing your custom reports in
the same version of Crystal that our current release is distributing. The alternative to this is you will need to
manually install a later and compatible version of the Crystal run-time on each workstation that supports
compatibility with both your custom reports and the PrintStream standard reports.

Save Your Reports in the CustomReports Folder

All of the custom Crystal Reports that you have created need to be saved into a specific folder on the system, in
order for PrintStream to recognize them.

This folder is called CustomReports and should be created at the same level as the Data folder in each of your
databases. Please note, if you have multiple databases, or a livedata and testdata environment, you will need to
maintain the folders in each of these locations. Below is an illustration of a typical folder structure for holding
Custom reports. Please note when creating this folder structure you CANNOT create sub-folders more than 2
levels deep.
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C:
Stream
LiveData
CustomReports
Estimating
QuotesByDate.rpt
QuotesNotAccepted.rpt
JobCosting
Labor
LaborTransByDate.rpt (cannot nest deeper than this)
LaborByCostCenter.rpt
Material
MaterialSpoilage.rpt
Data
Dosrun

Run the CustomReportExecutor

The following screen illustrates how the system will scan your CustomReports folder and display the list of
reports according to the folder structure you created.

The user simply highlights the desired report and clicks the OK button to launch the report. At this point, any
parameters that you embedded in the Crystal Report will be requested. Please note there is no error checking in
the report launcher to determine if the parameters passed are valid. You should enforce this range checking
within your Crystal Report. If a user enters data in the parameter fields that is incompatible with your report there
may be unpredictable results in the launcher as it attempts to recover from the error.

£ Custom Report Executor [z‘

Select a Report from the Tree View. Select either the Preview or Print option and click on the OK button to run the report
Mote : The list of reports is derived from the CustornReports folder.

£ Custom Reports
4] Accounting
—.... iy Estimate
=-_4 Job Related
B e esto
<3 RptDebtor.rpt
4] Quote
4] Financial

Report MName

CRWebTestrpt

Path

CASTREAMGAVINTTNDOSRUNL.ICU
stomReports/EstimatelJob Related!

(® Preview
Q) Print

In future releases of the CustomReportExecutor ,there will be provisions to control security access within the
executor, thereby allowing you to control which reports your users can run, based on security events.
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Custom Programs in MenuBar

Summary

The PrintStream MenuBar has been programmed to recognize non PrintStream applications, so they can be
incorporated into the standard MenuBar for your users.

The following paragraphs document the steps required to include these executables in the menu.

1.
2.

© N o o &

Create the Folder for your Custom Programs

Create a folder.

This folder needs to be located on the same level as your winexe folder.
The folder MUST be named: CustomPrograms (not case sensitive).
Example:

= o Citrixd

[+

[N
o

i3] My Yirtual Machines
stream

H (2 backup

# ) CustomPrograms

[+ ) Winexe_11_1

a
L=

-
=l

Put the programs you want in this folder.

Example: Notepad

(2 Wi ixd\stream\CustomPrograms

_ MHame
J._4 MOTEFAD.EXE

Size Type

and Folder Tasks * 65 KB Application

Place the Programs on Your MenuBar.

Log into PrintStream.

Select menu and users (as an administrator).
Create or locate the appropriate Program Group.

To add a new Group, highlight program groups, right-click and select Add a new Group.

+— User Group
Progr ==

#dd a new Group

Enter a name of what you want to call this grouping.

im, Add Program Group

Group Mame:

IEustDmPngrams

Cancel

Save
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10. Click the Save button.
11. Now add your programs
12. Click the group and right-click customprograms (name you gave your group).

13. Find the program on the list and select it.

1 Migratelternbom Add Password |5 « |MIGRATEITEMNOM.EXE

i M5PJobCostTran Add Password |5 "~ |MSPIDBCOSTTRAN.EXE

1 MSPSalesFeports bdd Password |2 '+ |MSPSALESREPDRTS.EXE

v NOTEPAD Ieltewad E ~ |NOTEP&D.EXE

1 PalletTickets tdd Password |5 = [PALLETTICKETS. EXE

1 pkzip2s Add Password |5 = |PrzIP2s EXE

i Postage Advanced Lty fdd Password |4 "~ |POSTAGEADVANCEDLLTR.EXE
1 Postage Audit Adjustment bdd Password |1 = |POSTAGEAUDITADJUSTHENT E
|| Postage Inventor Add Pazsward 3 = POSTAGEINYVENTORY .EXE

14. Click Save Group Changes on the top of the display.

% Printstream Administration - The Security is set up as Open - The Security is set up as Open - The Se

File ©ptions Find User Reset Menu/Group Changes  Save [Menu Chanoes  Sawe Group Changes  Security

Lzer Groups
= Program Groups

15. Add this program group under your user group.

Once this is done you will have your new program group and programs on the menu:

—— Change Data Base Path
Administration
Warehouse

Job Costing
Estimating

haster File Reports
Fayrall

Fostage

Production Supervisaor
Furchasing

Froject Management
Inventory &8 PO
Finished Mail

Billing

scheduling

FO

Human Fesources
Pt Postage
TEMF
CustomPrograms

L NOTEPAD
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Database Builder

Overview

The A/R Database Builder and Job Costing Database Builder create Access databases in the PSEXTERN folder
of the database server. Reports can then be created using the exported information. Both database builders
work the same way. The difference is Job Costing extracts information from Jobs, while AR extracts batch
information from Accounts Receivable. The screen shots in this documentation will be of the AR Database
Builder.

Extracting PrintStream Data to an Access Database

Select from the list by clicking in the box next to the batch. Select All will select all batches in the list and add a
check mark next to them. Deselect a batch in the selection by clicking the batch. Refresh and Clear will deselect
all selected batches; however, Refresh will move to the top of the list after clearing the selection.

Note the option to select batches by date range and exclusion options under the options menu.

Non exported Batches will list posted batches that have not already been exported. View the list of exported
batches by marking Batches already exported.

i% sales Reports x|
File Export Optons

— Description

It exports the zelected batches fram the list to a Microsoft Access
database located at . Stream/PSE stem/ARDatabase. mdb

— Select

{®) Mon exported Batches Q) Batches already exparted

Select Al

Clear

When the selection is complete, click Export. The information is being exported into an Access database.

The status bar at the bottom and the Export button indicates the database is being built. When the export is
complete the Extraction Completed is displayed. Click OK and Close. The extracted information is now ready
to be linked with a report database.
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#% AR Database B x|
File Export Optons

— Dezcription

It exports the zelected batches from the list to & Microgoft dccess
database located at | Stream/PSExtem/aRD atabase mdb

— Select

) Mon exported Batches €O Batches aleady exported

M
Em efrezh
[ Batchit & -
[ Batch# 8 \Ej) Extraction Completed! Blect Al
[ Batchit &
[]Batchit 3 Clear
[ Batchit 9
[ Batchit QK
[ Batchit 9
[] Batchit 98T - Orater 1177 17200
[[] Batchit 957 - Date; 12/12/2002
[ Batchit 973 - Date: 1/2/2003 ll

LClose I Export I
|Du:|ne

PSEXTERN Database vs. Report Database

The PrintStream Database builders create access databases in the PSEXTERN folder of the database server
path used in your office (for most this will be the P:\stream\livedata\PSEXTERN\ folder). In this folder are files
called ARDatabase.mdb for the AR Database Builder and Jobcost.mdb for the Job Cost Database Builder. You
should not create reports or queries within these databases. Instead you should create a report database on your
local computer that will link to the database. By using this method all customized work will be saved in the event
of future changes, and it provides a facility for sharing your reports with other PrintStream users while not sharing
your data.

WARNING If you create reports in the Access database located in the PSEXTERN folder, your programming
will likely be lost during a PrintStream upgrade.
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Linking Tables to the Access Report Database
To link your report database to the PSEXTERN Database

1. Create a new Access database and select New from the Tables Selection. Highlight the Link Table
option and click OK.

gE Aarons AR DB Reports : Database
i open k€ Design =I|'_'|Mew| x | By e i EE

r—

Ohjects

Datasheet Wiew
Design Yiew
Table Wizard

ImEDrt Table

This wizard creates kables in
the current database that are
linked ko tables in an external
File,

Maodules

Ok, I Cancel

B2 Favorites

2. Follow the path to the PSEXTERN folder in the server location that manages the PrintStream Database.
(For most, this will be P:\stream\livedata\PSEXTERN\.)

3. Double-click the desired database.

Link A 2l
Look in: |[:| PSEXTERM x| - | & X 5 E - Took -

@PustalCnt.mdb
@PustalRatesHDD.mdb
EEI DCDATADZ1Z201 1029, mdb @PustalRatesUQ?.mdb
| FinRep, MDE [ PriceList.mdb

!EI FinRep2ld, MOE @PrintPerGen.MDB
EEI FRTree.MDE @PrintScripts.MDB

!EI FRTreedtest . MDE @F’SScripts.MDB

[#]] JabCost MOE (] PULLLIST MDEB

2] List Scheduler . mdb (] RATES, MDE

2] MailE st MDE: (2] 5ALES MDE

2] MailliskScheduler .mdb @SChedule.MDB

EEI MailListScheduleriew, mdb

2] MSPCSRMatri mdb

EEI MewInventoryMatrix:, mdb

5] | PHYSIC AL, MDE

File name:  [aRDatabase MDE | = Lk I
Files of type: IMicru:usuFt Access (*.mdb;*, adp; . mdw; ¥ mda; * . mde; *.acj Cancel |
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4. After double-clicking the database, a list of all available tables within the database will be shown.
Click the Select All button and OK.

Tables |
(] 4 |
Cancel |
Select All I
Produr 5 Deselect Al |
Sale

All of the Databases that are linked to your database will show up in your local database. All linked
tables in access show up in the table list with an arrow next to them (see below).

gE= Aarons AR DB Reports : Database o =]

Create table in Design view +(  ProductGroups
Create table by using wizard  +E  ProductTypes
Create table by entering data 8  Salesrep

AR Allocations ] SICCodes
ARInvoiceBatches

ARInvoicelines

temp_usTokals

BRINvoices
C5R
Customer
GLAccounts
Joballocations
Jobs

LogFile

Linked tables in Access work in the same way as a normal table except that the table definition cannot
be modified. The data does not actually reside on your local computer; it is simply brought locally when
connected. Notice tempCusTotals does not have an arrow. This means it is a table that resides in the
local mdb.
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Sharing Your Reports

To share your reports with others, simply make a copy of the report database. If the user that created the report
database has the same path to the Access database, you will not need to make any changes when the database
is run. If the database had different links to the Access database tables, you will need to delete all of the linked
tables (the tables with arrows) and recreate the links using the steps above.

Note None of the data in your system will be transferred when you give your report database to another
person. Only the programs to produce the report is being transferred.

Microsoft Access House Keeping

Using the linked table method will create file fragments within a Microsoft Access database. To keep the
database at a minimal size and running efficiently, Microsoft has provided a utility to Compact and Repair the
Database. (See below for where to find this utility.) It is recommended that you run this utility before copying your
database for another user to minimize disk space while transferring.

JEiIe Edit View Insert | Tools Window Help
D@ W &R ¥ eling.. F?

Crline Collaboration #

o5 Relationships. ..

Analyze k
i open [a

D k Conwert Database » I

Ohijects

Security 3 Compact and Repair Database. ..

Skartup...

Linked Table Manager
Customize, .. Switchboard Manager
opkions. ..
#8 Make MDE File...

¥
¥

#E  ARInvoices
#EH R

#E  Customer

tN = I GLAccounts
Groups wE  Joballacations
#E Iobs

[  LogFile

#E  ProductGroups
wE  ProductTypes
#E  Salesrep

E3  Favorites
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Job Cost Database Builder: Create your Own Reports in MS Access
The Job Cost Database Builder allows you to export job costing data per customer between a selected date
range. This module gives you the flexibility to create your own custom reports in MS Access.
To open
1. Click the Job Cost Database Builder icon (gray machine gear).
2. Select the external database format and set the database path.

3. Option to enter the Customer # (or use the up/down arrow keys to scroll for a customer). Leave blank
for all customers.

Select one of the following sort options by: Start Date or First Delivery Date.

Enter the From and To date range.

Select the Load Jobs to list button.

Click each job (black check in each box) you want to Export or click the Select All button.

Select the Export to db button.

© © N o o &

Locate the saved Access database file through Explorer. (Example PATH:
P:/Stream/LiveData/PSExtern/JobCost.mdb

&, Microsoft Access

” File Edit Wiew Insert Format Records Tools Window Help

(- R SRy $BE v « | 2@ 8z YE A Ba-
=lalx|

[ Tables | B queries | B2 Farms | B Reports | 2 Macros | <8 Modules I

Joballocations Qpen |
JobJournals Design |

Jobs

(2)

Mew

LogFile

PackageCrop
B Jobsz : Table O] x|

Recnum | JobNumber | QuoteNo Description CustomerAccountN| CustomerName | Quantity |SalesrepNameg

i3 147] 1063 112| Testing FDI FDI Services 1000 Chris Botsch
- 172 1076 130 Testing new 9.0 rele Print PrintStream 235000 Houge
| 174 1077 132 Testing Print PrintStream 101550 Chris Botsch
- 176 1075 133/ DONT USE:MailScl Print PrintStream 1000000 Michael Carpinc
- 180 1081 135 DONT USE: CopyP Print PrintStream 100000 House
- 181 1082 136 Copy of DONT USE Print FrintStream 100000 House
- 1858 1036 141 test versions w/sche Print PrintStream B00000| Deven Evanne
| 196 1090 145 Test Print PrintStream 15000 Chris Batsch
- 198 1091 146/ demo scheduling | Print PrintStream 10000 Chris Botsch
& 0 0 0 0
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£% Job Cost Database Builder I
File Help
Flease, chooze the external db path to extract data....———™ S0L Server Farmat & Microcoft Access Format
— Microzoft Access Databasze Path
IE:\.S treamB T4Stowe1 07\ peextem _I
~ Select Customer I Imclude Previously Exported Final Invoiced

Jobs far re-expart

| =] —

[+ Date Range

Load Jobs to list

& By Start Date " By First Delivery Date Expart to db
Fram Date: IEI1 20142003 ToDate: IEI3.¢'31 42004
oM BSis LClean db from deleted jobs
—dJob List
331 - Copy of Copy of test :I

332 -BwS Test
333 - Country Music Hall of Fame

334 - test segrment tracking anly

1335 - Kriz madifier invoice test

[1336 - leamn FOE

337 - demo lats =
[1338 - Copy of Copy of Copy of Country Music Hall of Fam

339 - test alt cost centers

340 - 10.1a Print and Mail Test

347 - test Inv comitments
342 - Test Iny Commitments

§e|ect.~'—\||| LClear |

Include Previously Exported Final Invoiced Jobs for re-export re-exports final jobs that were already
exported to the job cost database. Please check with your internal accounting team to determine if and when this
option needs to be selected. Performance will increase if not selected.

Clean db from deleted jobs clears the job cost database from jobs that were previously exported but that have
since been deleted from PrintStream.

In PrintStream 2009, we expanded the ability to enter the Package name from 30 characters to 80 characters.
Because the Job Cost Database Builder exports data to an .mdb file, we had to make a change in the .mdb file
itself to accommodate these additional characters. If the following error message occurs, please rename any
existing .mdb file and allow the Job Cost Database Builder to create a new file.

]

The Fieekd i too srmall o sccept Hhe amount of data you stbempted to add. Try inserting or pacting less dasta. when gatting the packagesdrops for Jobt 044

= |
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The following example shows an example of the renamed existing file and the newly created file.

D —

Lockin: [ peetern = @-3 X
£ Rocert Matrie = | Size | Type | Date Modified |
) EMailattachments File Folder S/22/2008 12:07 P
@Dﬁkmp C3Pcs File Folder /1472008 11:23 AM
i SchemaDef File Folder 342000 8:10 AM
umms .:!-j,a.pch“ku;t 128 KB MWicrosoft Office A..  8/27/2009 6:06 PM
P E)aPCheckList_Oid 12KB  Microsoft Office A..  T/10/2008 3:31 P
9o creoe | 2)ARDatabase 2196 KB Microsoft Office A..  B/5/2003 3:04 PM
Py Network #]anDatabazeMew LA KB Microsoft Office A, 3/27/2007 3:41 PM
Flaces Eapimvoicelmport L1M KB  Microzoft Office Ao 572272000 9:20 AM
] db1 BLIKB Microzoft Office £,  5/14/2002 3:03 PR
] Finkep I8 KB Microsoft Office A,  6/28/2000 12:35 PM
EFinRep224 144 KB Microsoft Office A 3FIL2000 11:37 A
EFinTree 2B KB Microsoft Office A, &/1172002 10:22 &AM
EFRTreeald 132KB  Micresoft Office A, 5/6/2007 2:29 40
ﬁFRTreenun 180 KB Microsoft Office A 972772002 1:39 PM
JobCost IR KB  Microsoft Office A S/30/2009 1:07 PiA
#}1obCostOLD 1318 KB  Microsoft Office A...  9/22/2000 9:13 PM
—Ld

The field is now properly created with the new field lengths.

43 Copy

B  Topaing | )

Ha-w- )= TabliTools | Backsgelrep - Microsoft Access
=/ | Home | Ciests  EdemalDsts  Dotabaselool  Acobat  Datashest
= cok T - = 7, =
% ! 4 cu Callbrl cn - |EEEEFE e ﬁ = New X Totals 4} \]r £} Seiection

T Advanced +

CEjg=2

lﬁ 25 Replace

= GoTo~

&6 - = x

View, || pabe o ominter | 1B B [ (B R =) | 3¢ nutete - BEmore = (| 45| ™ 2 oale Fiter || iceom wisaaw= || R Selets

Vigws CHptioard - Font | Rich Text Becords Sort & Filter Window Flnd
Q Securily Waming  Certain content in the database has been disabled Options...
VAII Tables ~ « /| JobRetnum »_JahNumber =l Type =| Number -/ Name =| DueDate -
GLiobAlloc & 5471 4025 P 1 Default Package

T Glloballoc: Table 5471 4025 D 1 5CF 8/30/2009
JobAllocations = 5476 028 P 1 Default Package

.. [ — 5478 4030 P 1 Quick Package

Jobl s 7 5430 4031 P 1 Default Package

e — 5432 4032 P 1 Default Package

5434 4033 P 1 some ta Mail

L £ 5434 4033 P 2 Bulk ship

i Jiimle: | 5494 033 P 3 Some to Mail-John Q

Lo % 5434 033 P 4 Bulk Ship-Sample kit

=1 LogFile: Table 5484 4033 D 1 SCF 3/1/2003
PackageDrop # 54339 4044 P 1 Testing the field lengths in some reports for the package name fieldin MAILVRST

I PackageDrop : Table 5439 4044 D 1 ATest in Drops 9/5/2009
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Jobs on Hold Report

Overview

The Jobs on Hold Report will list each job that has been set with a status code of on hold. In earlier versions of

PrintStream, there was a bug where final invoiced jobs were appearing as jobs on hold. The problem occurred

due to the way the programming handled the job status of invoiced jobs. Although this has been corrected in all
later versions of PrintStream, the fix does not correct existing jobs that were final invoiced previous to upgrading

from the broken version.

Report Results Prior to Corrected Functioning

Y

~|

1o/
Job Description Code Date Set User Comments
1300 |Copy of Test Cutting Slip o Hold 200806025 21:53 |LEAH  |Jok is =et on Hold from the Jok Mark Progratm
1311 |test Final Invoiced 2008/04/25 1635 LS
1318  |042805 Finalized Job Final Invoiced 200504025 11:01 |Dhand
1322 | ¥WLJC test template Final Invoiced 20081 2M 6 1358 | GINA
1377 |Copy of 042805 Finalized Job Final Invoiced 20050512 10:47 | Dhbd
1410 | ABC Primary template Final Invaoiced 2008/05M5 08:36 (LS
1411 |ABC Primary template Final Invaoiced 20080515 13:56|LS
1412 | ABC Primary template Final Invoiced 20080515 13:56|LS
1413 |ABC Primary template Final Insoiced 20080515 13:56|LS
1416 |ABC Primary template Final Insoiced 20080515 13:56|LS
1417 |ABC Primary template Final Insoiced 20080529 14:21 |LEAH
1425 | ABC Primary template Final Insoiced 200805151733 |LS
1426  |ABC Primary templste Final Invoiced 200805151733 |Ls
1427 | ABC Primary template Final Invoiced 200505151733 (LS
1442 | ABC Primary template Final Invoiced 200505291338 (LS
1445 | ABC Primary template Final Invoiced 20050529 13:38 (LS
1444 | ABC Primary template Final Invaoiced 2008/05/29 1338 |LS
1451 | ABC Primary template Final Invaoiced 2008/05/29 1338 |LS
1452 |Contract Billing test Final Invoiced 200805291338 (L5
1453 | ABC Primary template Final Invoiced 200205201338 |LS
1454  |Contract Billing test Final Insoiced 200805291338 |Ls
1463 | ABC Primary temilate Final Invaiced 2008/05/29 1338 /LS
Done l [ Pririt ] ’ Export

Contact your PrintStream Account Manager for assistance in removing these jobs from the Jobs on Hold report.
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The Jobs in Progress reporting was designed to show the progress of jobs through the production facility. Since
it is a user defined report it can be structured to fit the specific needs of the customer by being able to set the
specific milestones to gage the progress of each job.

PRODUCTION SURMARY - bAIL
PRODUCTION SUMMARY - PRINT

1ot
102

Report Daie.l 7 i3/2009 I

Priority: I

* Date Range

Start Date: [ /1 2008 =] cut ot [ 7 172009 =]

= Report Al Open Jobs

heen Clozed Out

o Exclude any Job whoze schedule has

Exclude Only Jobs whose schedule has
been Clozed Out before the report date

‘ % Exclude any Job that has been Shipped

s Exclude Cnly Jobs that have been Shipped
hefore the report date

this report

&

EXCLUDE Jobs that have no tems in

EXCLUDE Jobz with notime ar
costs recorded yet

r

Sort Orler

{* Sort By Due Date

" Sart By Job

{~ Sort By Salesrep

(™ Sort By Customer, Jok #

Status Column will Display...

- Most Advanced Transaction -
Bazed on Activity Cade

Most Recent Transaction -
Bazed on fime of entry

CER Selection Sales Rep. Selection
( | = { | =l ‘
Ecit Motes | Help | Preview I Print | Cancel

_|‘

1of 30

= JobinFrogre &
FA200
Fr2r200
7/3/200

(== e [

Total: 568 100¢ 568 of 568

7/5/200
- 7164200
- 7184200

Job In Progress Report

Page 1 of 30

~7H0s20
-T2
- 71820
-T2
718/

Report Date: 773172009

Stating Date: THi2008
Report Definition: 400

PRODUCTION SUMMARY -MASTER Company Code :01

Eading Jate: 7131/2009

Plant Code :0100

Frinted:  7/33/2009

L5

70:39:36AM7

For:

7120420
LErarris
Tl22/20

7124720 Hatus

asof

Job Customer Description Gty OPF PRE

PRS

Las

INK

BND

INS HND SRT STR GHF Moks 5P

7126420
aM./200

1523 ABska o Gaig WMo tcomm o1 b mm s s

E

135

s

622 cHm
[

- B/5/200
- B/6/200

1524 ABIRE e GaNg WM comme bhd My oo 303 8§

Fa

168

EF) ChR
"

- B/7/200
- B/8/200

1624 Abska o CT testil kak Taks

=

DU e 1t TN

-~ 810720
- 811720

1631 DU TestCompary  Copy oTOSI008 0MM Te ftSF

Eaits b BS A3

[

DI lise 1t TNZDE
w2

anzer
814720

1623 0 M TestCompary  OTO10E DMM TestSF Ediis
ans Az

D00

DU lise t TR
w2

8/15/20
8/18/20

1624 0 UM TestCompary  Copy ofDTDIOS D MM TestSF
2

Edits b BIUS

D00

B/23/20

05 ABska o TesTCON DI ed ThKet

cHGA

B/2B/20

B/27/20
a/28/20

13 NewdaWew Crabmer  FF by Mall z

10 LR

- B/28/20
- 8724200

1115 Stoa Cycles 5525 MY mAIL m

- 8747200

- /84200

1652 Alska e T #31Trp b fay

284

-~ 9/9/200 = j— S—
4 »
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Setup

The database comes with one default report header setup, under Master Files Reports > Master Files Report
(tab) > Master File Report.

1. In Report Name, enter 100. This is the default report that comes with the database.

=
01*Report el 55
FRODUCTION SYSTEM i
[ FRODUCTION SUMMARY -MASTER
ACCOUNTING STRUCT. Fieport Name [
SYSTEMMAINTENANCE | | poscrpiion [10/COLUMNS ACADSS THE PAGE
MASTER FILE REFORT o
Labor Start: 1 Lt
Mat Star N Mat End
Master File Report Feport ta select total items from:
— Risportto lrk to: |4 Activie Codes
]
Fleport Links
Analyze Mail Processes
]
Selllp Frintout Copies
Payment Terms On Quote
Letter
Define Biing Process
Paper Inventony Linkage
Define Package Fiofile
Standard Markups
Likage Hef Fepar g

2. The Report to link to displays A-Activity Codes. If it does not, use the following procedure to change it.
a. While still on report 100, click the Edit button.
b. From the drop-down listing for Report to Link to, select A-Activity Codes.
c. Select Save.

3. The field to the right of the report number is the report description which will show up on the header of
the Jobs in Progress Report. If you want to change the report description, click the Edit button and
make changes. Then click Save.

4. Setup the user defined columns that will appear on the report.
a.  While you are still on report 100, click the Details button.
b. Define the columns.

Each column header is represented by a three character entry. The columns represent different
areas in the production facility; they may represent a department or even a specific cost center in
the facility.

c. Link your activity codes to the column headers.
This performs two purposes:

e It takes the estimated time for the activity as calculated on the job and displays the estimated
hours based on the column that it is linked to.

e When the job is in progress in your facility and hours are keyed against the activity code via
Timesheet or Shop Floor, the actual hours are totaled beneath the estimated hours for each
column.
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Some examples of columns that you may want to setup are:
e DP - Data Processing
e PRE - Pre-press
e PRS - Press (you can create individual presses if you have the room)
e LAS - Laser
e INK - Inkjet
e BND - Bindery and so forth.

d. There is a limit of 12 columns for each report. To enter a column, enter a line number starting with
1 and ending with 12 and enter a three character description for each column.

e. Select the Total check box like the example below.

x|

IHEPDHT : PRODUCTION SUMMARY MASTER

Line Dezcription | T-:uta|| L5 | =
DP
FRE
FRS
LAS
IME.
BrHD
LAB
IS
HHD
1] SRT

Sl S S U

Save Cancel

f.  Click Save after you have entered your 12 column entries.

Link your activity codes to each of the appropriate columns for reporting. This is done in Master Files
Reports > Master File Report (tab) > Report Links.

air part Linkage] _lelx
| File Options  UtiltyHelp =l=lx|
01*Report Shaw only Uinliked [~ g &
PRODUCTION SYSTEM
REPORTS Desciiption Code M5 [
ECEINTNGISTRIGH 1_[DPHATERIL [30000 terial
SVSTEM MAINTENANCE 7 [orserie 30010 Labor
MASTER FILE REPORT DP ABSENCE 30085 |Labor
[_4_|DP ADMIN/OTHER 30058 |Labor
DP NOWORK 30093 abor
VacterFoe Fepon PURCHASE LIST /005 |Subcontiac
DATAENTRY Buoul] (32005 | Subsorkiac
8 |DATAENTRY-KEYING  |32011 abor
3 _|PROGRAMMING (Bupou] | 34005 conlrac,

T

GENDERIZE
MERGE/FURGE 033
/B SPLI ThET)

ar

Feport Links [ 10 |DIGITIZE SIGNATURE _|34006 or

[[11_|PROGRAMMING 4011 or

[12_[CONVERT DISK. 4021 or

[12_|CONVERT MAG TAPE 4022 or

Analyze Mal Processes & [SELECTION 031 o
5

(]

Setl

E]
o

opies

KEYCOD! ThES
[ADDRESS STANDARDIZAT 34036
SORT RECORDS
n Guote [BARCODE QUALIFY 038

E
Tl
|

El
S

Payment

Letter (22 |COUNTS REFORT 4051 o
[23_|PRINT TRAY/SACK TAGS |34062

Frogramming 1/ hour DB o

DF MAINTENANCE 4030 o

Defne Bilng Process (26 |pPRERAN 091 o

{27 |DUTPUT TO EHESHIRE LAE 36011 or

{28 |0UTPUT TOEKTAIET 38012 o

Paper Inventory Linkage ou PIGGYBACK L4 36013 or

o TAPE/DISKET| 36014
36015
LASER TAPE/] 36016

(=]

ks

e
:
g

Diefine Package Frofle {33 |DP DUTPLIT MAINTENANCE 38030 or
| 3 |DPOUTPUTREPAIRS 36091 or
|3 HGW Ektajet Dutput 36112 or
{36 |PRE-FLIGHT FILES 40510 o

Standard Markups | 37 |TvPESETTING 40515 abor
FROCFING MATERIALS 42000 aterial
DYLU PROOF 42010 abor

Uinkage e Fepot <] FLATE MATERIALS 42500 aterial =
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a. When you open this screen in the middle column, you will see a heading that says REPORTS.
Double-click that heading to see a listing of all the available reports to link to.

b. You should see Report 100 in the listing. If you do not, go back to the report in the previous header
screen and make sure the Report to Link to is set to A-Activity Codes. The report description
should have a + sign in front of it. Click the + sign to see a listing of the column descriptions that
were setup in the previous step.

faintenance - [D onort Linkage] =le (x|
| Eile opfions Utility Help —|=(x]
01*Report Show only Uninked [~ =
PRODUCTION SYSTEM REFORTS Desciiption Code LMS |-
[T TINGISTROCT i) JESTIMATING LASER REPORT (PRINT 1 SETUF 30010 abor
i E R AN ERH G JE 25 BILLING WORKSHEET ABSENCE 30035 abor
MASTER FILE REPORT -1-%-) 100 PRODUCTION SUMMARY -MASTER ADMIN/OTHER 30095 abor
¢ NO WIRK. 30033 abor
+ 2PRE |5 _|DATAENTRY -KEYING _|32011 abor
¢ 3PRS |6 |DIGITIZE SIGNATURE 4006 abor
Mester Fie Repert 4 aLes ROGRAMMING 4011 abor
o + 5INK 8 _|CONVERT DISK. 4021 abor
| . GBND |5 | CONVERT MAG TAPE 4022 abor
Repart Links 4 TLeB [ 10 |SELECTION 031 abor
o+ BINS |11 _|GENDERIZE 4032 abor
# 9HND MERIGE/PURGE 4033 abor
- 108RT 4/8 SPLI 4034 abor
Analyee Mal Frocesses 4 1sTP KEVCOD e abor
o+ 125HP [ADDRESS STANDARDIZAT| 34035 abor
M Links Surnmary for PRODUICTION SUMMAR: SORT RECORDS 4037 abor
#1-{&] 101 PRODUCTION SUMMARY - MAIL BARCODE QUALIFY 4038 abor
Felle P Logle: | 102 PRODUCTION SUMMARY - PRINT COUNTS REFORT 4061 abor
+1-[] 1000 STANDARD MARKUPS PRINT TRAY/SACK TAGS | 34062 abor
DP-MAINTENANCE 4050 abor
Paymert T erms On Quote DP-REPAIRS 40T abor
Letter OUTPUT T0 CHESHIRE LA 360 abor
OUTPUT TOEKTAJET | 360 abor
OUTPUT T0 PIGGYBACK LA 360 abor
OUTPUT T0 TAPE/DISKET] 360 abor
Define Biling Process OUTPUT TO GALLEY 0 o
OUTPUT T0 LASER TAPE A 360 abor
DP OUTPUT-MAINTENANCE 36090 bor
Paper Invemton Lirksgs DF OUTFUT-REFAIRS | 36051 abor
HEGW Ektajet Dutput 5112 abor
of Drders Picked 00000 |Labor
of Line ems Fee 00005 |Labor
Define Package Proflle of Items Processed Fee 100010 |Labor
of Backarders Fee 00015 |Labor
of Backordered Lines Fee (100020 |Labor
of ltems Fee |100025 | Labor
Standard Matkups of E-Mail Confimations Fee| 100030 abor
Houly Pick & Pack Fee 00035 |Labor
Manage Froject 01000 |Labor
Uinkase HepFepon A | o Process Orders/ Print Pack 5101005 |Labor Jﬂ
- ‘ »

c. Link an activity code from the right side to a column header on the left:
i.  Click the column header description so that it is highlighted on the left.

ii. Find the activity codes that you want to link to the column header. When you find a code or list
of codes on the right that you want to link, click the line number in front of the activity code
description so that the whole activity code description is highlighted

iii. Click the button on the top of the screen that has the arrow pointing to the left.

At that point, the activity code will be linked to the column header and will show up in blue at
the top of the activity code listing on the right.

iv. If you have several codes in sequential order that you want to link to the same column header,
you can hold down your left mouse button as you move over the line numbers to highlight a
block of activity codes to link, then press the arrow button to link all of those codes.

v. Continue linking until you have linked all of your activity codes to one of the column headers.

d. Check to see if you missed any linkages by clicking Links Summary at the bottom of the column
header descriptions (the line with the binoculars icon in front of it).

Any activity codes that are not linked to one of the lines will show up in black on the right side of the
screen. All codes that show up in blue are linked to one of the column headers in the report.

The report is now setup and ready to be previewed or printed.

You can setup additional reports that show data which may be more specific to one department. For example,
you could create a report for the press room only and define a specific press for each column header in the
report. This report would then be specific to the press room and could be used by a press supervisor to manage
the flow of jobs in the press room. You can create report headers from 100 — 106 for these different reports.

Now you are ready to look at the report. Open the Job In Progress executable from your PS menu bar.
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File OQptions

Wiew Jopotes

=

FrintStream - DB: X\GenericDataiStream_12_3GenericSaL2008_

Administrators

Master Files

Irventory (Basic Transactions)

Irventory (AdvancedA%arehouse)

NET - Inventory (Released)

MET - Inventary (Fully tested, need bug fixes)

MET - Irventary (Testing)

MET - Irventary (MOT Tested)
stimating £ Order Entry

Purchasing

Shop Floor

Job Costing

—— [ JohCostEntry

—% Praduction Reparts
JobCostReports

— JoblnProgress
% ProductAnalysis
B3 ActiityByJob
% JobMark

—@ JobCostDatabaseBuilder

in ProductTypeSalesReport
[+— Postage

You should see a screen like this after opening the program

[]101
[]102

PRODUCTION SUMBMARY - MAIL
PRODUCTION SUMMARY - PRINT

Repart Date: I 7 1312009 il I

Priotity: I

& Date Range Start Date: | 7 312000 | cutoft: | 7 312009 x|

" Report &ll Open Jobs

Exclude Cnly Jobs whose schedule has
heen Clozed Out hefore the report date

+ Exclude any Job whoze schedule has
heen Clozed Out

Exclude Cnly Jobs that have been Shipped

+ Excluch Job that has b Shipped
SIS St S LSS hefore the report date

~ EXCLUDE Jobs that have no tems in r EXCLUDE Jobs with no time or

thiz report costs recorded yet
—Sort Creler Status Column will Display...
{+ Sort By Due Date: o Most Advanced Transaction -
" Sort By Job Biased on Activity Code

(" Sort By Salesrep
(" Sort By Customer, Job #

host Recent Transaction -
Based ontime of entry

CSR Selection Sales Rep. Selection
{ | [ | { | [ | ‘
Edit Motes | Help | Prewiew I Prirt | Cancel

—

At the top of this screen, you will see a listing of the different reports that have been setup. These include report
numbers 100 — 106. Select the check box in front of the report that you want to run.
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Report Options

Report Date — defaults to the current date and is the report creation date that will appear on the header of the
report. It can be changed by selecting a different date from the drop-down calendar.

Priority — in Print, Mail, and Print and Mail, a Priority number can be assigned when a job is created in
Printstream. If you are using the priority numbers and want to filter the report for a specific group of jobs with a
priority number assigned, enter the priority number here. If not leave it blank.

Date Range — this works off the job due date assigned during Order Entry. If the job is due between the dates on
the report and meets all the other criteria described below it will be included in the report, for Mail and Print and
Mail jobs which can have a first and last job due date it works off of the first due date.

Report All Open Jobs — this is an option to using the date range above, it shows all open jobs, meaning the job
has not been closed out or invoiced and is still open for production.

Exclude any job whose schedule has been closed out — selecting this option will remove any jobs that have
been closed out in Milestone or MR Scheduler.

Exclude only jobs whose schedule has been closed out before the report date — includes closed jobs but
only ones that have been closed between the report date ranges.

Exclude any job that has been final shipped — removes final shipped jobs from the report.

Exclude Only Jobs that have been Shipped before the report date — includes shipped jobs but only ones that
are due and shipped between the report date ranges.

Exclude Jobs that have no items in this report — removes jobs that were created via the quick job creation
module or orders that have no processes attached to them.

Exclude jobs with not time or costs recorded yet
Status Column will Display:

Most Advanced Transaction — Based on Activity Code — The system will scan all labor transactions on a
job and find the most recent transaction based purely on the activity code number. Date is not considered in
this selection. This option is meant to convey the status that reflects the most advanced step or activity that
has been recorded for this job. (It answers the question — “How far down the production path has this job
gone”.)

Most Recent Transaction — Based on time of entry — The system will scan all labor transactions on a job
and find the most recent activity based on the transaction date. (It answers the question — “What is the most
recent activity that has been pre-formed on this job.”)

CSR Selection — all of the report selection criteria selected above can be filtered for a specific CSR by
selecting a specific CSR from the drop-down listing. The CSR’s are setup in Master Files Customer.

Sales Rep. Selection — all of the report selection criteria selected above can be filtered for a specific Sales
rep by selecting a specific Sales rep from the drop-down listing. The Sales reps are setup in Master Files
Customer.
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Report Details

R Ja = -l | x
X M 4 Tef2 P M o= |%§@ﬁ\wsnz -] # Toz0  100% 200f 20
£ JobinFrogressE e l =]
- 70172009
74512009 Report Dafe:  7131/2009
- 7/20/2008
;ﬁfﬁgsg Starting Dafa: 7/11/2009 Ending Date: 713112009
/2542009 Report Definition: 100 PRODUCTION SUMMARY -MASTER Company Code :01 Plant Code :0100
- 7/31/2009
Due == Gtatus as of Job Customer Description Oty DP PRE PRS LAS INK BND LA
71172009 2854 ROWAN ROCKS Testv12_3 and .NET 100,000 15.0 8.8
Inventory
711/2009 ITEKRUM  B/9/2009 2905 Michael Carpino QA FG TEST for REGINA - 1-FG 100000 1400 02 25 50 2.4
Testing Carp. item 10 20
71112009 ITEK RUN  6/9/2009 2905 Michael Carping QA FG TEST for REGINA - 3-FG 100000 10 05 49 5.4
Testing Corp. items 20 30
7172009 2853 Abba Inc Copy of Copy of campaign 20,000 34 234 35 80
mail testing
7172009 9003 Michael Carping QA V123 - Test SF & Web 100000 100 145 604 &3] 68 504
Testing Corp templates XXXXXHEOHKKIER —
fed
71512009 DYLUX 773172009 2954 Abba Inc Copy of Copy of Copy of 20,000 340 234 35 90
PROOF campaign mail testing 25
7/20/2009 3067 Leah's Account Customer job 1 10,000 03 21
72072009 240 7/20/2009 3107 Leah's Account Copy of Customer job 2 10,000 03 23 50
HEIDELBE
RG RUN
72072009 240 772012009 3108 Leah's Account Copy of Customer job 1 10,000 03 23
HEIDELBE <
4 | s o | _»I_I

Due — Due date of job. Jobs are sorted by due date in this report example.

Status — Shows description of last activity based on most advanced transaction or most recent transaction which
ever is selected on the report.

As of — Shows the date when the last activity description was recorded on that job.

Column Headers - Under each column header you will see the estimated amount of hours based on the time for
the activities that are linked to that column. If the time is shaded it means that work has started on one or more
activities linked to that column. If there are actual hours either in Shop Floor or Timesheet that have been
entered for any activities linked to the column header, it will show the actual hours logged right below the
estimated hours. By looking at the shaded blocks for each column a user can get some perspective about which
areas have been worked on as well as what is currently being work on. By looking at the columns with estimated
times but no shading, you can also see what has yet to be done. It can be a good indicator about whether the job
is on schedule or not.

Notes — Job notes can be entered within this module that will display in this area. The notes are created by
clicking the Notes button selecting a job due date range, selecting either a CSR or Sales rep is you want the
listing filtered by either and clicking the Refresh List button.

Priority — If a priority number was assigned during order entry it will show up here. Priority numbers can also be
entered in this screen and are used to filter the report when run by priority number. The Priority will show up
under the second column of the report that has this ** heading.
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—dJok Search
StartDate:[ 7112008 x| cutOffDate: [ 7 m2009 | Refresh List |
CSR I j Salesrep I j
Job# | Dezcription | Custamer | Motes | Priorty  |*
2854 Test v12_3 and MET Inventory ROWVAR -
2305 FG TEST for REGINA, - 1-FG tem il
2806 FG TEST for REGING, - 3-FG tems il
2853 | Copy of Copy of campaign mail testing ABBAYT
2854 | Copy of Copy of Copy of campaign mail testin ABBA1 INote far jok 2954 I
3081 JULY THT S0y
3083 FF by Mail s0017
3034 FF POD Phot Pho2 SPageflex BC 50017
3087 Customet jok 1 LE&H
3085 Customet job 2 LEAH
3090 FF POD Phot Pho2 SPageflex BC S0y
3091 FF POD Phot Pho2 SPageflex BC S0y
3092 FF POD Phat Pho2 SPageflex BC 50017
3093 FF POD Phat Pho2 SPageflex BC 50017 =
Close |

SP — The initials of the Sales Rep or Reps assigned to the job.

Note — One of a handful of reports which works with the User setup which allows you to link a user to a sales rep
defined within Printstream. In the example below, the user, Linda Pollard, is linked to her Sales rep definition
from the Customer Master File, Sales rep entry screen.

ser x|
Login e Pazsyword Help | @

||p | [k | Save
[~ Password Locked
v Prevert uzer from
Full Mame changing the password Delete
|Linda Pallard | %
ENtail Address c |:
|N m | ancel
Wieh Customer

. Change Database Path
EI Security Level [0-5) v Permizsion

Falesrep [~ Show on'eb

ILinda Paollard vl

Employes
[ =1

Company | Plant
Code Code

01 0100 Administrators -
2 02 0200 Administrators -

Faole
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When this is activated and the Job In Progress Report is run, it will only show jobs for which Linda is the Sales
rep.

X M < 22 b Y o= |@&@& [ 00 ][ |# Todzt  w0x 2e2

(= JoblnProgressB,
2/4/2009
2/5/2009
2/13/2009 Page 2 of 2
2/16/2009
2/20/2009
22642009 Status as of Job Customer Description DF PRE PRS LAS INK BNO LB INS HND SRT STP SHF Wots

242772009 QUTPUT  SHZIE T Nelew Fradmisers TestPEM 100 1.1 100 118 15.9 15.1
To Lacen

5/8/2003 TRPEDEK foa

5/15/2009

52072008 T Ncker Furdmien | CopyorTest Enpioves ava

5/29/2009 Mack e Rate

6/2/2003

Enarmns WeERT. S @ s rodmmn | Temg mpove

Mach e Rate
7/5/2009

LAS ER #10 62 T ABC Campary SHOPTOr Demo J M
oGE

23 ARG Compary Copy ot Skoptoor Demo JN

T ABC Compary simmer naing

DVLUx 1Al 2950 Abba hie. Copy o1 Gopy of Gopy of ok Torlab 285 4 Lpsp
FRODF campagi maltEsmg
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Job Mark

Overview

This module allows a user to either place a job on hold for costing, or open a job back up so that cost can be
logged against it. The On Hold for job cost flag will prevent job cost transactions from being recorded against a
job while accounting is preparing the final invoice.

Locate and click the Job Mark icon.

=

Job Mark

Enter a job number (same job number in both From Job# and To Job# fields) or a range of jobs and click Load.
You can further define if you would like to see all jobs, regardless of the invoiced status, by clearing the
Open/On Hold Jobs (Not Final Invoiced) check box.

To place a job On Hold for job cost, select the Job Cost Status column check box and click Save. Clear the
check box and click Save to open a job for cost again.

5]
File Help
From Job #:
E—— _ Lot |
[ Open /0nHold Jobs Only [Not Final Invoiced Jobs)
b | Bill Extemal . iy . |
Job Mumber | Customer Mame |Descriptl Cmp Code | Cmp Mame Custamer Guoted Price| Invoicing Status | Last Invoice Job Cost Statug
on
1300 0200 ABC Comps sdfsadfzz 01 Streamling Sol #0 230/ Final 9/23/2009 = Final Invoiced Closed for Cost
1301 0200 ABC Compe dfdfzd 01 Streamline Sol ¥ 245 Mat Invoiced 1 OpenForJob Cost
1302 0200 ABC Compe dfsdfz 01 Streamline Sol ¥ 0 Mat Invaiced 1 OpenForJob Cost
1303 0200 ABC Comps test o Streamline Sol ¥ 0 Mat Invaiced 1 OpenForJob Cost
1304 0200 ABC Compz Dema 01 Streamling Sol #1 4760 Final 10/5/2009 2 Final Invoiced Closed for Cost
1305 0200 ABC Compe test m Streamling Sol #1 170/ Final 104142009 2 Final Invoiced Closed for Cost
1306 0200 ABC Compe test o1 Streamling Sol &4 0 Final 1041/2009 2 Final Invoiced Closed for Cost
1307 0200 ABC Compe dfsdfds 01 Streamling Sol #1 100/ Final 104142009 2 Final Invoiced Closed for Cost
1308 0200 ABC Compe kikklp 01 Streamling Sol #1 195 Partial 9/29/2009 =1 Open For Job Cost
1309 0200 ABC Compez kkn o Streamline Sol ¥ 0 Mat Invaiced 1 OpenForJob Cost
1310 0200 ABC Compe test m Streamling Sol #1 0 Final 973042009 # Final Invoiced Closed for Cost
1311 MEWO1 MEW | sdfsd o Streamline Sol ¥ 0 Mat Invaiced 1 OpenForJob Cost ‘
1312 0200 ABC Compez test o1 Streamline Sol ¥ 0 Mat Invaoiced 1 Open ForJob Cost
1313 0200 ABC Comps defsa 01 Streamling Sol #1 0 Final 10/3/2009 2 Final Invoiced Closed for Cost
1314 0200 ABC Compe test m Streamling Sol #1 0 Final 10/3/2009 2 Final Invoiced Closed for Cost
1315 0200 ABC Compz TEST 01 Streamling Sol #1 0 Final 1041242009 2 Final Invoiced Closed for Cost
1316 FAMO1 Fandange test o Streamline Sol ¥ 70 Mat Invoiced 1 OpenForJob Cost |
1317 0200 ABC Compe sdfsfda | 01 Streamling Sol #1 0 Partial 1041242009 2 Final Invoiced Closed for Cost
1318 0200 ABC Comps dsfsdfza 01 Streamling Sol #1 0 Final 1041242009 2 Final Invoiced Closed for Cost
1319 0200 ABC Comnpez test ol Streamline 5ol 7 0 Mot Invoiced 1 Open ForJob Cost | -
FErint | Save | Lancel |

Note  Once a job is Final invoiced, the status will change to Final Invoiced Closed for Cost and you will not
be able to log costs against that job.

Entering a From and To job number, then selecting the option Open/On Hold Jobs Only (Not Final Invoiced
Jobs) will load the grid for jobs that are open and/or on hold that have not been final AR invoiced.

To place a group of jobs On Hold or Open For Job Cost, load the jobs, highlight them, and right-click for a drop-
down menu. Select the appropriate option and click Save.

If you would like to remove a specific job (or a group of jobs) from display, click the job number, right-click, and
select Remove From Display. The job will be removed from the list.
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The Mark Selected as Billing External Customer and Mark Selected as Not Billing External Customer
options (also available from the right-click menu) pertain to those users who use the Multi-company features of

PrintStream.
LROL S LILeIDnS
L * Mark Job Status Slwjole]d
File Help
From Jab #: 3 ToJob #: q
I‘I 300 = 0200 A Tty ﬂ. |1 411 _I;
— ——— = Clear All =
™ Open /On Hold Jobs Only (Mat Final Invoiced Jobs)
Job Bill External
Job Mumber | Customner Mame |Descriptif Cmp Code | Crmp Mame &usrozgf Guoted Price| Invoicing Status | Last Invoice Job Cost Status
on
1300 0200 ABC Comps sdfsadfsz 01 Strearmline 5ol ¥ 230 Final 9/23/2009 #l Final Invoiced Closed for Cost
1301 0200 ABC Compe didisd | 01 Streamling Sol ¥ 245 1 Open For Job Cost
::ggg gggg QEE Eompe ;:Ifs::lfs g} g:ream:me goli g AL Mark Selected As Job Cost On Hold
omps tesl reamling 5ol
1304 0200 4BC CompeDema | 01 Sheamiine 5ol 4760 Final Mark Selected As Open for Job Cost
1305 0200 ABC Comps test m Streamline 5ol &1 170 Final Mark Selected as Biling External Customer
1306 0200 ABC Compe test o Streamling Sol ¥ 0 Final Mark selected as Not Biling External Customer
1307 0200 ABC Compe dfsdfds | 01 Streamling Sol ¥ 100 Final -
1308 0200 ABC Compe Ikikkli |01 Sheanline Sol ¥ 195 Partial Remove From Display
1303 0200 ABC Compsz kkn o1 Sheamline Sol #7 0 Mot Invoiced | OpenForJob Cost
130 0200 ABC Compe test m Strearnling 5ol & 0 Final 9/30/2009 #l Final Invoiced Closed for Cost
1211 MEW(0T MEW | adfsd 01 Sheamline Sal ¥ 0 Mot Invoiced | OpenForJob Cost |

Additional Information

This program has been created to control when job costs may be logged to jobs. All job cost entry and postage
entry programs now check for the Job Mark status before allowing a transaction to be logged.

The Job Mark status will assist accounting personnel with month end and billing. Production personnel should
use the Job Mark status to indicate when a job is finished in production. This tells CSRs and Billing that the job is
ready to be invoiced. It also identifies jobs which have mailed or been shipped but not yet invoiced for accruing
sales at month end. As a job is being processed in preparation for final invoicing, users should change the job
mark status to Job Cost on Hold to prevent any additional costs from accumulating since the job is about to be
invoiced based on the existing costs.

Currently, the Job Mark Status prints on the Job Costing > Job Cost Summary Report. You can also print from
the Job Mark program itself.
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Job Cost Reports

Overview

In our business today, there is a great deal of pressure on companies to show a profit. Aside from the financial
reports, PrintStream has tools to help you analyze job profitability margins if rates are set up that define the
hourly rate categories. By setting rates for each activity code, an associated cost is calculated for the activity
every time an employee enters time in PrintStream using MR Shop Floor, Timesheet, or MR TimeCard.

Rates Setup

In MasterFiles Reports > Production System > Rates Setup (for the System), each cost center is listed in a drop-
down area at the top of the screen. Choose each cost center to apply the appropriate rates. Rates may be based
on cost center budgets or actual costs for a specific period.

Columns and Calculations in the Rates Table

There are four individual rate columns and an hourly rate column that will calculate the total hourly rate by activity
code within each cost center.

Hourly Rate — this column calculates the total cost to run this activity for one hour. It is recommended that this
rate equal the total of the rates that are set up in the next three columns (labor rate, machine rate and variable
rate).

Labor Rate — this column may be calculated by taking the total cost of labor by cost center and dividing it by the
total number of PrintStream hours for the cost center for the same period OR taking the labor budget for the cost
center and dividing it by the number of hours that the budget defines. Finding the labor rate for the activities in
each cost center is the first step to measuring profitability. Details for actual data over a production period may
be used as a tool to arrive at the Labor Rate. The labor rate should include costs that are carried by employees
performing processes or activities that can be recorded on customers’ jobs (i.e., customer service, creative, data
processing, prepress, machine operators, etc.).

Machine Rate — this column may be calculated by taking the total machine costs by cost center and dividing it by
the total number of PrintStream hours for the machine activities in the cost center for the same period OR by
taking the budgeted costs and dividing that by the number of expected hours the machine(s) will be producing
work. The machine rate should include all machine costs such as lease payments, parts and supplies,
depreciation, building expense allocations, etc.

Variable Rate — this column may be used for calculating the cost of all overhead expenses. Take all remaining
costs for a period that are not otherwise used in the labor or machine calculation and divide that by the total
number of PrintStream hours for the same period. The resulting calculation provides an additional rate per hour
to cover the overhead expenses that are not otherwise covered in the labor or machine hourly calculation. If used
to capture overhead expenses, the variable rate needs to include labor hours for anyone who is left that does not
fall into the Labor Rate (i.e., accounting, custodial, executive, management, sales, scheduling, warehouse and
mechanical staff). The costs are the salaries for these employees, building and grounds, utilities, taxes, etc.

Helper Rate — this column is used to calculate the cost of a helper (second or subsequent operator) on a
production activity. Using the helper rate for the additional operators will not inflate the costs to produce the work
due to the hourly machine rate being calculated twice — once for the lead operator and once for the assist
operator.

By calculating the rates in this manner, PrintStream provides you with a fully burdened hourly rate that includes
the cost of production to include all labor and equipment costs and the cost of all executive and administrative
costs incurred to run the business.

Other Things to Consider

PrintStream also has the capability of capturing the costs of production related expenses to a monthly job
number that can be assigned to determine the costs of non-chargeable activities such as machine maintenance
and repair and downtime. Activity codes need to be established and recorded against to capture this data. These
activity codes may be created in its own cost center, i.e., Maintenance, or within each machine cost center.
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Utilizing the Hourly Rates

Once your rates are set up, you are now ready to utilize the reports in PrintStream to help you analyze individual
job profitability margins or perhaps the overall profitability of a customer, since some of the customer’s jobs are
more profitable than others. The profitability margins that the reports provide will help you determine if your
pricing is in line with your business objectives at a cost center (or even activity) level. Other reports will help you
to analyze machine runs. Are you hitting the standard rate per hour that is set for the activity? Is there one
particular machine on which you have captured data that does not meet the throughput required? And yet more
reports will help you to make determinations on employee efficiency and productivity.

Note PrintStream will need both run speeds (per hour) and hourly rates for each activity to calculate
estimated costs accurately. The Billing Worksheet (Report 25) must be set up and linked in MasterFile
Reports before utilizing this module. The Hourly Rates (labor rate, machine rate, variable rate and, if
applicable, helper rate) must be defined and the hourly rates field in MasterFile Employees must be
entered to fully utilize both job costing and labor reports.

Job Cost Reports

Billing Worksheet

The Billing Worksheet is the report that captures and displays the costs to produce a job versus the estimated
costs which are based on run speeds, job quantity, number of operators, cost of buyouts, materials and freight
when applicable.

The front page of the billing worksheet summarizes the estimated versus actual costs for material, outsourcing,
freight, and labor charges to produce the job.

BlFlllng Worksheet Prited: 7070009 sezen JOD #1165 Fage 1af &
MELS Melsen, Esparza and Forney
WML @raduationd-pg brochure, PIH announcem ent, four additionales inserts into § =9 window OE. Job's QTY - 26000
@roteNo |Crstomer# uoke # Lasthv Dak Job's Saks Person PO NamberE) Repeat|New
1396.99 HELS  |Mot Inwvoiced Andres Cox 405, Ho |Yes
CostCenter F Estm ate F Achal FOmereice ( LaborCester F Eztm ate FAchal F DIre re yce Est. Hre Act. Hi
OF & Prepress Buyout 5.00 25.00 OF & Frepress 39200 462.00 FO.00 5.54| .80
Laser Buyouts Print 416212 2, 74450 -1.417 62 .75 26.70
Print Buyouts Laser 260.00 260.00 600 6.00
Bindery Buyouts Manufactured Fini
hdailing Buyouts Burster
Fulfillment Buyouts Bowe
Cutter
Tatal Buyouts 25.00 25.00 Folder 20792 208.00 10.08 &.42 4.60
General Bindery
OF & Prepress hiat'| 15336 96500 21164 | Ink Jet
Envelopes Cheshire
Papar TO%82 1,344.42 G45.60 | Piggy Back
Laser Mat'l Inzerter 1,076.67 1,060.00 -16.67 10033 20.00
Bindery Mat'l 21828 320.00 10072 | Stretch Inserter
hdailing hdat’l Poly Inzert
Fulfillment hat'l Handwark
Manufactured Finished Sorting
Rebates & Rovyakies W aferseal
Stamping
Total Raw hiaterals 3171 46 4,620 42 145796 | Postage Prep
Saddle stiteh
Freight 360.00 38000 | Fulfillment
Postage Warehouse
Postal Refund -50.00 -A0.00 | Shipping labor
Materalcost 2,196 48 4,954.42] 1,767.96| Laborcost 628871 493450 -1,354.21 50.04 G6.20
Material Sell 395563 4,954 .42 759.17 | Labor Sell 821321 4,774.50 1,924 .50
danrp $23rE p Mamrp X -gare

The report captures by activity code the number of hours of each individual run, the quantity, and the actual cost
for the run as calculated using the rates set up in the Rates Table in MasterFile Reports. The report then totals
these costs at the end of each cost center section on the details pages.
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4272009 L N Donna Roettger 43010 OUTPUT FILM 1 0.ro 59,50 50,80 *
Toral &0 430 ELEC. FREFRESS AL 1.5 15750 157 5l
[ HE5 40 HEIDELEER G
4ZT2009 L N Maney Hans 52510 540 HEIDELBER 1 02 1.20 330,00 330,00 +
42702009 L N Hancy Hans 52515 640 HEIDELBER 74T 1.20 330,00 330,00 *
4272009 L N Hancy Hans 52520 640 HEIDELBER 1 02 1.00 IFE.00 275.00 *
Toral &0 525 Ei HENWIEL BER T g R Fdl 83500 535.00
[ H¢5  MGETAL FRES S
4ZT2009 L N Kathy Barek 54510 DIGITAL FRES 1 02 0.80 120.00 120,00 *
4272000 L N Kathy Barek 54515 DIGITAL PRES 24,611 §.60 a75.00 or5.00 «
Toral &0 a48 ONETAL FRESE FH,EEE 00 FET 1,088, 00 1,058 00
(55 a0 MED FOLOER fFRESS)
diras009 L N Les Long 52015 WBO FOLDER R 24,000 360 162.00 162.00 *
4iras00a L N Les Long 53015 WBO FOLDER R 24,000 3.0 144.00 144.00 *
Toral &0 HEl MED FOLDER (FRE 50,000, 00 E.80 B0E. 00 FOE.00
[BYE 850 CUTTER (FREES)
4282009 L N Les Long 59015 CUTTER RUN 24,000 170 21.00 21.00 +
Toral & FE0T CUTTER [ FRE5E) 8, O (i E T E1.00 E1.00
Total Line B8 Frint 138,06 .00 2670 vl B0 P I
Date Charge Ermplaoyes BetivitwCom ponert RunGty M Hr =ity Cost Markup  CostWEMarkup Cornrmerit
Line 41 Laser
(o edf  HF LASER
4irasz00a L N Homa Melsen 54005 LASER SETUPR 1 0.25 15.00 15.00
4/ras009 L N Homa Helsen G010 LASER FORMS 24,000 575 34500 345.00 «
Toral ©C =t HF LASER Z5,001.00 E.00 260,00 FED.O0
Toral Line 41 1 3=er ZFE, 00 1. i .00 SE 00 e
Date  Charge Employee AotivitwCom ponert RunGty M Hrs#Gty Cost Markup  CostVSMarkop Commernt
Line 47 Folder
[ 7ai  Folder
4iz8s2009 L N Lloyd Dawid Y411 FOLD 845x11414 24,000 5 .60 308.00 308.00 «
Toral &0 Fdd Folder ZH, 000 O 860 SO0 FOEOF
Toral Line 27 Foider 8,000, 00 560 F0E o0 FOE.O0
Oate Charge Ermnployes BctivitwCom ponert Run@ty M Hr =ity Cost Markip  CostviMarkup Cormnrmert
Lina 53 Insater
[BYE B30 INSERTER
4292009 L N Thomas Ellison 83036 INSERT,METEFR 2.00 24000 240.00 +
4292009 L Oon Wiiliams 23090 INSERTER-MAI 1 4 2.00 vo.oo F0.00 *
42952000 L N Penny Forsythe 83026 INSERT.METEF 23,850 2.00 G40.00 G40.00 *
43042009 L N Perry hiazon 23036 INSERT,METEFR 1,150 1.00 20.00 a0.00 *
43002009 L N Ellen Peterzon 83036 INSERT,METEFR 1.00 30,00 30.00 *
Toral &0 =Xy MNEERTER 5,001, 00 Pt 1,080, 00 1,060, 06
Toral Line a5 Inserter FEO0 1. 00 2000 1, CE O 1, OB O
FEE, 066, 00 £, B8 1. E0 5,668 57 5,658 57

The Billing Worksheet allows up to 100 jobs to be entered in the jobs list screen.

File ©Options Help

181 Job Costing Reports for, (01) Streamline Solutions - Plant Code: 0100 01 San Rafael

Job Costing

Billing Worksheet New

g Work Sheet

e

Add

Job Repoit By Activity

Estimate vs Actual

"\.
G
Job Due Date

Machine Sheet Transaction

Ij

Production Counts

=

I

A security event prevents users from viewing the labor cost recorded on the BWS. This security event is JCR
UselLaborRateForActual. To enable this prevention feature, make sure both read and write are unchecked for
this security event.
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The Billing Worksheet can be printed from Print and/or Mail Estimating from one of these locations:
Changes > BWS

Mail Estimating for the Company : (01) Streamline Solutions - (0100) 01 San Rafael NORMA
File ‘Window e Refresh Master Data  Help

Oi|p| g et Revisin | 5| | D) = pinvodeson [

' Commission Repart

Estil  Create manufactured FG schema For Job

Change Order Report

Data Frocessing
Componerts

o] § [ PrevewSakesPrebilRepct |

WELY Pre™;, Report  INL Graduation
roton e e s gt e
E Q0 | e o e PR T T ) e A e s f;‘:éﬁ;?:j [ I Ee
[T aon v Bxbemses docehons Repo 60 000 00000 “Everdedlre =] 000 000 T om 700 0 7 7
e R M o6 on T oo

AR Invoicing or AR Reporter

151 AR Reporter for the Company: (01) Streamline Solutions - Plant Code: 0100, 01 San Rafael

Fils Option Transaction Reports  Customer Reports  Month End Reports  Master File Reparts Sales Reports Help
01 * AR Reporter
Job Backings Period
Transaction Reports Unbilled Delivered Jobs
Customer Reports Batch Irwnices
Month End Reports Job Summary Repart
Master File Reports Sales Invs Mot Closed
Job Booking (Multi Plant;
Jobs/nvs Reports b Eooking (Ml Plant)
O

When auto-generated from one of these programs, the Billing Worksheet will pull from the settings selected in
MasterFile Reports > Master File Reports > BWS Default Printing Options.

System Maintenance \\PS-SQL-03\SQL_DATABASES\GENERICDATA\STREAM_18\PRINTSTREAM 18 _2\DOSEORREIEEEEER
File Options Utility Help

| 01*Report £ BWS Default Settings (3]

PRODLCTION SYSTEM B'w'S Default PrintOut Settings
ACCOUNTING STRUCT
SYSTEM MAINTENANCE

BESUER AL FEAAUE [ Use Inventory Price for Actual Cost
:
[~ Use Labor Rate for Actual Cost
Report Links
. [T Use Acivity Hourllp Rate wio shift diffenertail for actual cost

[~ Use Markup For Actual

Analyze Mal Processes
Y [ Print Estimate Details

[~ Print Notes
Setlp Frintout Copies

[v Frint Postage Tranzactions report

Payment Terms On Quote
Letter i
[~ Include zero cost actusl activities

[ Include Freight Biled Amount
Define Biling Process

[ Run For All Companies in System

Paper Inventory Linkage [ Overview section

[~ Use Book Price Farmat

Define Packags Profile

Close
Standard Markups
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From Job Cost Reports, the Billing Worksheet’s selection screen provides the user a number of options to
generate the report. These check boxes are left selected until they are cleared and workstation specific.

[ Use Markup For Actual ™ Print Estimate Details ™ Use Labor Bate for Actual Cost
[ Use Inventory Price for &ctual Cost v Frint Hotes
g ; g Calculate Actual Labor Cost based on Activity Hourly R ate Ol
[v Motify sbout Misssing PO G (it G Mote ety [regardsless shift differential] Y Y Y
. [ Print Postage Transactions report
I Check on B3 linkage . . Use Emplayee Cost For Actual Cost [Bazed on the cost in
- Iv Project BwWS: include total page emplayee file today)
[v Include zero cost actual activities X X
I~ Print Overview

v Include Freight Billed Amaount

[v Fun For All Companies in System
™ Use Book Pricing Farmat

Frint | Freview | LCancel |

e Use Markup For Actual — designed for a print customer; will alter the totals on the summary page and
the markup and cost vs. markup columns on the detail transaction pages.

e Use Inventory Price for Actual Cost — generates the report using the current Average Price for the
material issued to the job. If this option is left unchecked, PrintStream will generate the report by taking
the cost from the time the inventory issue was recorded.

¢ Notify about Missing PO — will alert the user that a job-related purchase order is missing from the
billing worksheet, which indicates the purchase order has not been received.

e Check on BWS Linkage — checks activity code links to billing worksheet and generates a message for
any activity codes that are not properly linked.

¢ Include zero cost actual activities — itemizes all zero cost transactions such as customer inventory
transactions and activities with an hourly rate of zero.

e Print Estimate Details — displays activity details (including activity description) for this job and their
links to the Billing Worksheet line numbers.

e Print Notes — prints a separate page for any notes entered in the Sales Prebill or Customer Support modules.

e Print Jobs in Numeric Order — if printing multiple jobs, checking this option will display or print the jobs
in numeric order.

e Print Postage Transaction Report — prints a separate report for all postage transactions, displaying
postage used, postage spoiled and total postage issued per job. Postage transactions are not
calculated as actual costs on the billing worksheet.

e Project BWS: include total page — prints a separate billing worksheet that includes a compilation of all
jobs for which an individual billing worksheet are displayed/printed. The job number of the project billing
worksheet will be six 9’s. Each individual job is listed first with the 999999 project job at the end.

e Print Overview — adds an additional page that shows an overview of the actual vs. estimated costs.
Total Cost Estimate is the Estimated Cost multiplied by the Standard Markup from Report 1000, while
Total Cost Actual is the Actual Cost multiplied by the Standard Markup from Report 1000.

e Use Labor Rate for Actual Cost — uses labor rate instead of the fully burdened hourly rate that is set
up in MasterFile Reports > Rates table.

e Calculate Actual Labor Cost based on Activity Hourly Rate Only (regardless of shift differential)
— if employee is defined in MasterFile Employees as default time rate 1.5, the shift differential is used
when the billing worksheet is generated to use the hourly rate for the employee’s hour (i.e., $100 per
hour activity X 1 hour X 1.5 = $150.00). If this option is selected, the cost will be calculated at the hourly
rate regardless of the default time rate set for the employee in MasterFile Employees (i.e., $100 per
hour activity X 1 hour = $100.00).

¢ Include Freight Billed Amount — includes the actual freight revenue as part of the billed amount so
that profit reporting matches the invoice.

e Use Book Pricing Format — alternate format from default.
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The Billing Worksheet is a document that provides a detail of all costs incurred in the production of the job. It
should be referenced when the Sales Prebill or AR Invoice is created to make sure there are no missing costs or
billed revenues on the invoice (i.e., freight charges) which may not have been included in the quote.

It is also helpful in providing a profitability summary once the invoice has been created. The left side of the
profitability summary section at the bottom of the summary page shows the estimated revenue and the actual
costs, while the right side shows the actual revenue (after invoicing) and the actual costs. The Value Added
dollar amount and resulting percentage are calculated using the labor cost plus material markup. Labor cost
adds value because labor cost is paid to the employee anyway, so revenue generated by the labor cost being
charged to the customer makes it value-added revenue. Material markup also adds value since the material is
sold for more than its costs. The Commission Amount comes from any data entered in the Miscellaneous tab of
the AR invoice(s) for the job. Direct Contribution is the Profit/Loss Actual $ figure less the Commission Amount
figure. The Direct Contribution % is the Direct Contribution figure divided by the Billed Invoices figure.

Job Report by Activity

The Job Report by Activity lists all Lead operator time entries (shop floor, timesheet, or timecard) for a selected
activity for a specified date range. In order to calculate efficiency for the activity, the report excludes all Assist
operator transactions.

Projected P&L - Based on Quoted Price & Actual Cost Actuad PEL -Based on Actual Cost & Invoice
A ctual Taotals Variance Labor Material Markup Actual Totals Labor Materizl
Total Costs 5896.70 X 0.00 296.70 Total Costs before AIC S896.70 0.0 296.70
| noneng $0.00 * 0,00 0.00 -Nonchg %0.00 0.00 0.00
| mewont 0,00 0.00 0.00 - Rewod $0.00 0.00 0.00
E Charges 8395.70 0.00 896.70 Chﬂ;QP.E_:DSthfo?AE EEBE:;?;I) U:Iii EBE:;?;g
Ruoted At §395.08 0.00 14792 0.00 247 16 FALE . X X
FATe 30.00 T00 00 U0 = Hill=bk Cost =0
Siled 31.100.08 | 28 50.00 X X Billed Invoices 31.100.08| 2O $0.00
F Invoice -5705.00 * X x x
Pl oss §207 28 WiQ Rework | With Rework
ProfRLoss “Actual 3 2L 2
Vale Added § 2038 0538
Vale Added % 1849% 1848%
Net FrofR % 1849% 1848%
cce Actual Teal Coat Ameust and {4 ciusl Billed CommisiEon Amaount £50.00 5000
moust amd Andioer Comoctiznn) Bk
f Diract Contrioution s15m 515338
Direct Contribution % 2% 1384%
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File ©Options Help

Job Costing

Billing Worksheet Hew

Activity Code: I

Dezcription: l

Date A ange

Sl | 3 /29/2016 vl Ending IEHIZEIHIZEHE v|

I arder bo properly calculate offic

Job Report By Activity

y numberz a aht tranzactions are not

¥
Estimate vz Actual

affecting report

"\, Prewiew Prrirt Cancel
o
Streamne Sofutions
Activity By Job Report Paget oft
rr 64011 - LASER 8 1/2x11 LETTER Frimted: 72172009 56 34PIA
Descdpton:  Equipment usage with run quantity and spoilage For: NORMA
Starting Date: 2/27/2009 Ending Date 71272009
Job Hours Av. Time Run Speed
Date Humber Job Description Spoiled Run Oty Worked Per Unit (Hrs/Mins) Per Hour
342008 1153 Helsen, Esparsa and Fom. 100000 Shop Floor Shift Snmmary Report Test 1.500.00 0oz 000 0.0008 7500000
3/26:2008 1154 AKE Dog Kermek of 2m 100000 Adopt a Puppy Pragram 16.850.00 750 0.oo 0.0267 2298 67
3126:2008 1154 4KC Dog Eerawk of 2m 100000 Adopt a Puppy Program 18.4900.00 &.00 0.00 00281 2300000
3r25:2009 1154 L4KC Dog Eenmwk of 2m 100000 Adopt a Puppy Program 18,400.00 800 o000 00261 2,300.00
3r25:2009 1154 LKC Dog Kermek of sm 100000 Adopt a Puppy Program 18.420.00 8.00 o.oo o.0ze7 242750
3126:2008 1154 AKC Dog Eermek of 2m 100000 Adopt & Puppy Pragram 14,320.00 8.00 0.oo 00335 1.730.00
3126:2008 1154 AKC Dog Eermek of 2m 100000 Adopt & Puppy Pragram 12,510.00 6.00 0.oo 00285 2.101 67
3r26:2009 1155 Helsen, Eeparza and Forn 20000 Planter's Guide for Backyard Color 14.525.00 7.80 000 00210 1026 87
3r25:2009 1155 Helsen, Erparsa and Fom 20000 Planter's Guide for Backyard Color §,500.00 300 o000 00327 183333
3r25/2009 1155 Helsen, Eeparsa and Fom 20000 Planter's Guide for Backvard Color 20,000 .00 8.00 0.00 0.0240 2,500.00
Sr28/2009 1172 Helsen, Esparsa and Fom 100000 B3 Presort Ganging 5,000.00 0.4z o.oo 0.0050 1180478
5128/2008 1173 Helsen, Esparsa and Fom 100000 Copy of ABS Presort Ganging 5,000.00 083 000 0.0076 783651
5172000 172 Helan, Eeparza and For 100000 ABS Presont Ganging 16,000.00 0oz 0.oo 0.0001 740,000.00
67172009 1172 Halsen, Erparma and Fom 100000 ABS Presort Ganging 41,500 .00 003 o000 00012 50,000.00
B¢1/2009 1173 Helsen, Esparsa and Fom 100000 Copy of ABS Presort Ganging 4,500.00 003 o.oo 00012 50,000.00
6872009 1175 AKC Dog Kenmek of sm 25000 Summer Dog Grooming Class 25,000.00 270 o.oo 0.0085 9.258 26
B/3/2008 1176 Helsen, Esparsa and Fom 100000 Sumer School Fundraiser 68,180.00 770 000 0.0088 8.854.55
B/2/2000 77 Heleen, Erpara and Fomn 100000 Popeorn by Mail 68,000.00 750 0.oo 0.0066 9,066 67
B/3/2000 1177 Heleen, Eeparsa and Forn 100000 Popeorn by Iail 32,000.00 350 0.00 0.0066 9,142 86
£/@72009 1176 Helsen, Esparza and Form 100000 Suraraer School Fundraiser 31,820.00 350 o.oo 00066 9,091.43
Tots! Entries: 20 Regular Time: 90.05 Spailed Fine: [] Fotal Fiwe: 90.05 Au. Tire
Per Linit 0.000228
Avg Tiw ediine 4.503 Percentage 100.00% Percentage 0.00% Fotal Units: 394525

The Job Report by Activity is a document that might be used to check the run speeds attained by individual
employees on the activity code that is entered in the query screen.

Estimate vs. Actual

This report may be run for a single job or multiple jobs and a selected list of sales reps as well as for a specific
customer or for all customers. Date ranges may be set based on First Delivery (for Print) or Mail Date (for Mail),
or a date range of partial-invoiced or final-invoiced jobs. There are additional sort and display options. The report
compares total figures for each activity code within a job of quantity, hours, labor, material, and buyout expenses
and revenues.
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Salestepon [act] el |V Al Salesreps
Estimate:

Include:
Inactive

Salesrep Mame

5
|ndrea Cox I
Chris Kirk aid L

(¥ | Claude ¥

#7  Dbibd Everpthing I

7 DMM Sales Guy -

=g ¥

\

House Account -

For Cust: = —= v All Customers

= Wwith Fist Delivery InDateRange ™[4 270008 | [7/z/2008 ~|

" Partial Invaiced In Year/Perod Range ‘gngg ﬂ‘T j ‘gggg ﬂ‘m j

" Final Invoiced In Year/Period Range ‘zngg jh j ‘zggg j‘m j

Soit and Total By

[~ Salesrep [~ Product Type |~ Customer ¥ Closed/Open for Cost I Summary report
Display at the level of
(+ Activity Code (" Cost Center ~ Production Department [~ Medob Grouping
[ Filter For the Current Plant Brint Preview Cancel

e With First Delivery In Date Range (Due Date for Print or First Mail Date for Mail jobs).
e Partial Invoiced in Year/Period Range (all partially invoiced jobs within the set date range).
e Final Invoiced in Year/Period Range (all finally invoiced jobs within the set date range).

Report may be sorted by Salesrep, Product Type, Customer, or the default Closed/Open for Cost. The
displayed records and calculations can be chosen to display at the activity code level, the cost center level or the
production department level. For multi-plant environments, clicking the Filter For the Current Plant will bring
only those jobs for the current plant in which the user is logged into.

Other selections include a Summary Report and to print the report with No Job Grouping.

The header of the Estimate vs. Actual Report shows the selection detail:

Cser NORMA Comparp: 07 Streamline Solutions TI2TI20098:02:51PM
Estimate vs Actual Report
Salesrep Selectiom : Al 3CE's
Customer Sels ction Al Customers
Hot Inwroiced Selection : . Jobe are with Final D elivery date betwreen 4/27/2000 and 7/27/2000
Partial Inwoiced Selection preselected list fromthe sTeen
Final Irwroiced Selection Ppreselected listfromthe sTeen
Sumumary Report : Details report
Fage i of i1
Closed For Cosf
| Joh - - Product Frpe Salesrep CER Lastinvoice Date  iztest ivoice Cost sea:us|
1167 JobTest Affocation Fuifilhne it Andred Gox Linda Pollard 4972009 F [
4 Lab Maforial By vouf Tofal

Listed under the selection detail are the jobs that fall into the criteria selected and include: job number and
description, product type, sales rep and CSR, last invoice date, latest invoice status (P = partial, F = final) and
cost status (O = Open for Costs, C = Closed for Costs). For this example, the report was sorted using the default
Closed/Open for Cost and displayed at the activity code level.
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Pags 4of 11
Jok Pmoduct Tyoe Sakesreg e iast imvoice Dale iatest imvoice Cost Status
Graduati Niiing Andred Cox Linda Pofigrd Z/27/2009 F 4]
iy Hours Labor Maferial Buyouis Tofal
Est Antual Esé Arual Esfimate Acfual Esfirrate Arcfwal  Esfrate  Aciwsl  Onsf Reverue
26015 OUTPUT TO LASER TAPEDISK 167 200 100 180
42000 FPROCANG MATERIALS 200 8
42010 DYLUX PROOF ase o8 2 ]
42500 PLATEMATERIALS 00 19300 80 955
42510 PLATEMAKING 507 500 253 200
43000 ELEC. PREFRESS MATERIALS 400 2,065
43010 oUTFUT FILN 186 1.50 125 128
50000 PAPER H0E00  14,060.00 o8 1200
50002 mx 10.00 219 20
52510 £40 HEIDELEERG MR 182 120 504 330
52515 £40 HEIDELEERG RUN 519 120 1,426 330
52520 £40 HEIDELEERG WASHUP 100 1.00 ars ars
54510 DIGITAL FRESS MR aoe LEY 12 120
54515 DIGITAL FRESS RUN 40 50 61 o7s
54515 Click Chasgos £0,000.00 2,000
5e520 DIGITAL FRESS WASHUFP
58015 MEO FOLDER RUN 689 .80 7 05
59015 CUTTER RUN 282 zn 158 81
54005 LASER SETUP 025 LE 15 15
84010 LASER FORMS 575 575 5 5
oot FOLD 8501114 51ZE sz 550 258 08
83026 INSERT, METER, 50RT 643 £pcs 1032 1800 1077 980
22080 INSERTERMAINTENANCE 200 ]
28015 POSTAL REFUND -50,000.00 50
80001 Custam or Inventory 25,621.00
95007 Frolght Shipping 1.00 250
Fubtotal Job Number: 1165 5004 5620 5,289 4935 3,196 4,954 9,889 12163
Joh Pmduct Tyoe Sakesrep CER iast invoice Date iatest myoice Cost S‘tafus|
TI66  JobTest Click Charges  NEcelizneous Andrea Cox Linda Poliard o
oy Hours Labor Mzferial Buyouts Tofa!
Esf Actual Esf Aciual Esfimate Aciual Esfintate  Acfual Esfintafe  Acival  Cosf Reverue
40510 PREFLIGHT FILES a1 8
43000 ELEC. PREFRESS MATERIALS 200 405
50000 PAPER 253000 a
54510 DIGITAL FRESS MR a0 13
54515 DIGITAL FRESS RUN 126 a1 129 =
54515 Click Chasgos 55.00 ]
54520 DIGITAL FRESS WASHUR
hubmfa.' Jdob Murrber: 1166 157 011 210 i 54 i 26
| Jok o Product Tyoe Salesreg G5 Last imvoice Date iatest imvoice Cost Status
1168 JobTegt N ding Houge Account Norma Naksan a
QA Heors Labor Wzferial Buyouts Total
Cst Actua! Esf Acfual Esfimate Actual Esfimate  Acfual Esfimafe  Aclual  Cosf Reverue
52011 LASER 8 172411 LETTER 550 220
Eubtoial Job Number 1168 550 330 ]
Jod Pmduct Tyoe Saksrep CER iLast invoice Date iLatest imvoice Cost .S‘fafus|
Nrilitg Andred Cox Litda Poligrd Q
@iy Haurs Labor Mzierial Buyouis Tofal
Est Actual Esé Actual Esfimate Actuzl Esfirrate Acfual  Esfirate  Aciwdl  Cosf Reveruve
31005 PURCHASELIST 25
2e021 CONVERT DISK 180 50
24033 MERGE/FURGE 167 100
24038 BARCODE QUALIFY 187 100

The Estimate vs. Actual Report is used to compare estimated data versus actual data by the estimators or
production management to critique the results of job-related transactions.
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Job Due Date Report

The Job

Due Date Report lists all job transactions of a job in process that are due within a selected date range.

There are additional options for a selected list of sales reps and CSRs, a job range option, and sorting options.

The repo
(print) or
shipped (

rt lists on a separate page for each due date or first mail date all job details and includes the due date
first and last mail date (mail), date estimate was converted to a job, date job was flagged partial or final
in the shipping module) or N/S (not shipped) and number of days to planned ship date (+ or — number

of days to finish as planned). Other details include days early which compares the Date Shipped to the Due
Date (or first mail date), the job sell price from the Final Pricing screen in the Amount column, and the current

activity lo

gged into shop floor in the Status column.

Streamline Solutions

Job Due Date Report Frivied TRIRON - SARIPM
For: NORNMA
cestomer: Al Customers Startivg Date: 7/27/2009 Ending Date: §/27/2009
Description . Include Partial Shipped Jobs.Include Final Shipped Jobs.
[E::;Dn::l Last Ml pete pate
Job# ¢ Plant Job Title Customer Salesrep CSR Date) ate GQuantity  Started Shipped Amourt Status
I 1mz 0100 Job Cost Docum entation Melsen, Espara and F_Andrea Cox Linda Pollard TAM009 74312009 35000 72772009 NiS Laed 5.485.45 MAERT, METER.20 AT

Subtotal for  7/31/2009 Jobs In Froduction 1 $6,485.45 Shipped Jobs: 0 $000 $6,485.45

Shipped GTY 25,000

The job detail for this example shows the job is not shipped, will be late in four days as this is 7/27/09 and the
mail date or due date is 7/31/09. The details include the quoted price and the last activity with shop floor

transactions in the Status column (Insert, Meter, Sort 9 x 12 1 pc). When final shipped, the shipped quantity and

ship date will be included on the report.
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Some customers use the Job Due Date Report in their production meetings to show the current status of each
job in process to determine where additional resources need to be considered to get the job done on time.

Machine Sheet Transaction Report

The Machine Sheet Transaction Report provides detail by department (or all departments) for a specified
machine or all machines, for a specified job or all jobs and a specified employee or all employees with
transactions in a selected date range. When the machines are set up in MR Shop Supervisor (File > Setup >

Machines), the machine name will list for each transaction on the report.

Employees

Setup Machines

Cost Center

[530 [ INSERTER |

Machine

El

Inserter #1 [ Inserter #1 |
Inserter #2 [ Inserter #2 |
Inserter 43 [ Inserter #3 |
Inserter #4 [ Inserter #4 |
Inserter #5 [ Inserter # |
Inserter #6 [ Inserter # |
Inserter # [ Inserter # |

L] | Wew Machine ;

* Active
Mot Active

]

Current Click

Naximum Click Inches per Click

Clicks per Hour

Maximum Up _  Automation Options

% per Hour

[~ Xerox Free-Flow I~ PDI AutoClick
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In addition to the date range option, there is a Print option to print either the detailed report, summary report or
both, and the costing method which may select the activity hourly rate, the activity labor rate or the employee
labor rate to calculate the costs. If the Activity Labor Rate or Employee Labor Rate is selected, the user has
the option to include the Activity Machine Rate and Time Rate Factor in the cost calculations.

-
8l Machine Sheet Transaction Report

Description: This report prints [akor transactions for @ job, employee or machine.,

Product Departmert
<ALL= [
Date Range Print Costing Method
Starting: | 7 #27/2003 hd v Print Detsil Repart (™ Activity Hourly Rate [w activity Machine Rate

Ending: | ¥ £2752008 - [v Print Sumimaty Report

¥ Inciude Time: Rate Factor

" Employee Labor Rate

Other selections include limiting the report to one department (to be used by a departmental supervisor), a single
employee (to provide data regarding the efficiency of machine production for an individual) and including or
excluding one or more shifts. In addition, the report can be generated to include/exclude zero count transactions,
lead and assist (helper) transactions and a filter for the current plant in multi-plant environments.

Machine Sheet Transaction Report

Description; This report prints labor transactions for a job, emploves or machine.
Product Department

=ALL= j

Date Range Print Costing Method

Starting: | 7 /272008 < [¥ Print Detail Repart £ Activity Hourly Rate
Ending: | 7 £27/2009 - Iv Print Summary Report

Selections

v activity Machine Rate

. W Inclucke Time Rate Factor
" Employee Labor Rate

{+ A&lltransactions

e dob -
s | |

" Wachine [ Specify Machine 1D or leave blank for all machines)

" Employee | J

v Shift1 v Shit2 | Shit3 W Shitt4 v Shits | Shit6 v Shift 7 [ Shift g
v Inchude 0 Counts

v Include Lead transactions

v Include Helper transactions

[ Fitter Far the Current Plant

¥ Include Helper QT if recorded

— Preyview: Print Cancel
Prirt Activities use the Activity's Basis Run Rate for the Standard Run Rate.

The report includes the date, job number, machine number, operating hours, quantity, labor cost, sell price,

standard run rate (for mail activities), actual run rate and efficiency percentage attained on the run. The last
column is a percentage of labor costs to the selling price.
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The Detail Report

Machine Production Transactions Report Fage 1073
Departinent - <ALL> Frinfed | 7/37/2009 R3532P08
Method © Activity Hourly Rate
e _'y For - MORMA
All Transactions
Starting Date - 6/27/2009 Ending Date © 7/27/2009
Package Dperating Charge Standard  fverage  Efficiercyof % Lab. Cos
Shift Job#  'MP Mach# Employee Ermp Code Cermporert Oate Hours  Type Lahar Cost B uartity Sell Price Run Rate RunRatesHour Standard o Sell
20000 f 2
Activity 64010 - LASER FORMS
Lead
2 18t Noma Nekew 102 {*Letent  6/302009 02 Nomal B2 150 es 9e00 6E18.18 1501% 3o
ead*
oo HP1 HP @sermachine 1
Subtotal Lead o= B; 1500 w25 90000 T501% 3o
5ub Total for Astivity 64010 - LASER FORMS 0z 13z 150m s spano 5A18.18 501 3101
65181 1
Activity 31011 - INKJET UP TO 6x9 ENVELOPE
Lead
e Noma Neken 102 12009 100 Nomal 10000 500 o125 8000 00000 B2E0% mse
oo U1 mkjett
Subtotal Lead 1m i 500000 125 50000 B250% it
Sub Tatal for hotivity 81011 - INKJET UP T0 £x3 ENVELDPE 11 1om 5000 a125 80000 5000 &2 10952
s000,00 f 1
Activity §1095 - D OWH TIME
Lead
2 er i) Noma Neken 102 112009 050 Nomal 250 1 et ooo 2m plili g
oo W1 kjetd
Subtotal Lead 050 z=0 1m 28 oo 1o
5ub Total for Astivity 81035 - DOWNTIME 0 2m 1m 2@ [ 2m 1000
2000 1
Activity 83011 - INSERT, METER, SORT #10
Lead
2 e Nomma Neken 102 T/BrO009 oo Nomal o= = 0= 3A00m 2500 T1E% 9Lk
1o serer#l nserer#1
2 186 Noma Neken 102 182009 oo Nomal o080 5 o088 35000 25000 TE% ae
1o WERTErHl INgerers1
Subtotal Lead om 160 2m 115 350000 T143% ke
The Summary Report
Fage 4af 4
Transactions Summary
Operating standard  uerage Efficiency of % Lab. Cost
Activity CodedDescription Hours Laber Cost Guantity Sell Frice Run Rate  RunRate/Hour Standard to Sell
52510 - 840 HEIDELBERG W/R oo 215 1 215 om0 fooma om 000
52515 - 640 HEIDELEERG RUN oot 215 28 (CF- om 20pmm om 12
52520 - B40 HEIDELBERG wia SHUP oo 215 1 215 om0 fooma om 000
54510 - DIGITAL PRESS MR om [t 2 [t om i om 00K
54515 - DIGITAL PRESS RUN [ 300 9500 am 0m HSpmm om 1000
54520 - DIGITAL PRESS WA SHUP [il: am z am o it om 00K
64010 - LASER FORM S L 130 1500 s 9p=0m 6B18.18 01 30
#1011 - INKJET UP T0 6x9 ENVELOPE 10 10000 500 125 oo spoom 2 k]
21095 - DOWNTIME L] =5 1 =5 o 20 om 1000
#3011 - INSERT. METER. SORT #10 [i1:-] 160 Eil 175 3a0m Zsmm e aLk
#3012 - INSERT, METER, SORT #10 Zpes [ 150 EY 23 3pmm 280m 1om 08
83013 - INSERT, METER, SORT #10 3pcs o oo 10 o5 230m mm 870 o
£2023 - INSERT, METER, $0RT 63 3pos 0% 80 S0 30 1230m 9mm 1200 25
83111 - INSERT, METER, SORT 912 1ps oo o8 150 107 53 2A0m 1500000 S oq
Grand Total 198 16725 fat2) T3] 185429 04328 0160 EE]

This report is useful in determining if certain pieces of equipment are not meeting the required throughput to
produce profitable work. Decisions to overhaul or replacement the inefficient equipment can be backed up by this
report.
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Report for Inserter #1 (machine set up in MR Shop Supervisor)

Fage Zof 2
Package Operating Charge Standard  Average  Efficiencyof % Lab. Cos
Shift Job#  'T'®P Mach # Employes Emp Code Comporert Date Hours  Type Labar Cost Huantity Sell Price  Run Rate RunRstesHour  Standard to Sell
Activity 3026 -INSERT, METER, SORT 6x9 6pcs
Assistant
41 Lizya Dav ik 103 213009 800 Nomal 16000 8525 om 10000 108563 106.56%
10 Wserter#l luserersl
E 155 Dona Roethger 13 3252009 800 Nomal 16000 11,380 oo 2po000 211250 10EEI%
11 Wserter#l luserersl
3 ES Thomas ENkon 105 4292009 800 Nomal 20m sl om 30oom 258125 wE%
L hserer#l lnserer#sl
2 T1ES EleyPeREON 1o 4302009 10 Nomal E i 1,150 om 3poom 115000 B
11 Wserter#l luserersl
Subtotal Assistznt 25m 000 050500 om 22500 |2% 221
Lead
2 1 Perny Fomythe 104 2/132009 800 Nomal G000 8525 151319 100000 108563 106.55% 2x
[ Weerter#1 ise reT#
3 nss EleyPEREON 1o 3r2s2009 800 Nomal B40m 1130 ERGE] 2pmnm 207250 10E63% 2o
L hserer#l lnserer#sl
2 &S Pery Mason 106 302009 10 Homal s0.00 1,150 13- 300000 1,15000 B|IE% 1238
11 Wserter#l luserersl
Subtotal Lead o 1¥00 #psm 151938 2p0m BLE% 221
Sub Tatal for Activity 83026 - INSERT, METER, S0RT 6x3 Gpes [ 100 TS0 15193 2128 agan L] 221
1757800 3
Grand Total 2 12550 ES] 45550 285 asmE [EEN en

Note  Standard run rate for print activities such as press runs will display as 0.00. This is because in the Print
side of PrintStream, there are many, many factors that change the run speed for print activities. If
activity modifiers are used in Mail processes, the standard run rate will be pulled from the modifier's run
speed which is set up in MasterFiles Mail Processes > Edit Prices and Run Speeds for the activity
with the modifier.

Production Counts Report

The Production Counts Report provides detail for one or several jobs. The detail includes: activity code and
description, machine name, employee, component, date, production hours, charge type, cost at the hourly rate,
job quantity, produced quantity, and remaining quantity (running balance) and the sell price. The report is sorted
by job number and includes totals of each column at the end of each job log.

* Production Counts Report (Multi Jobs...) E

et
1202 =N cumentation
Add
Preyisw Prit Cancel
Streamline Solutions
Production Counts/Quantities Report Page7of1
Job#: 1202 Printed : 7/27/2009 5:47:52PM
For:
Customer - NELS NORMA
Aotivity tatus Charge  $@ Job Comp Quantity Remain
Code Description Mach # Employee Camponent Gty Date  Hours  Type H::"E‘y Gty Recorded  Lead Gty Sell Price
Job # 1202
52510 640 HEIDELBER G MR 1540540 Helde ey Norma Meken 1" Brochure® 0 FLTE008 0010 Nor 275 20,734 1 1 20733 270
Sub - Tatal 0.010 275 28,734 1 1 26,733 278
52616 640 HEIDELBER® RUN WEO5D Rel e Narma Meken T Brochure™ T 278 26,724 2800 2500 24.234 0.00
Sub - Tatal 0.010 275 28,734 zE00 2800 24234 000
52520 540 HEIDELBER G WASHUF 1605 heenen Narma Meken T Brochure” 0 7272008 0010 Ner 275 76,739 [ 1 26,732 276
Sub - Total 0010 275 25,734 1 1 26,733 278
#5111 INSERT, METER, SORT Ox12 Vol skekd Narma Heken o Fe7ooe 0010 Ner 3 25,000 1500 500 23,500 107.63
Sub - Total 0010 080 25,000 1,500 1,500 23,500 10783
Grand Tatal .. 0.040 808 4002 4,002 1314

This report is used in production meetings or by supervising personnel to provide detail by activity code of each
job and the quantity still remaining to be processed. It is also one report that can assist in finding errors in keying
quantities produced in shop floor, timesheet or timecard.
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Run Speed by Activity Code

The Run Speed by Activity Code Report is a report that will list each transaction for selected activity codes for
a specified date range. Select the activities to be included in the report by double-clicking each activity in the left
column Cost Centers/Activities. They will then list in the Selected Activities box on the right.

Filters for the report include: Speed Range filter (enter a minimum and maximum run rate attainment to only pull
data with run rates within that range); and a Product Type filter. You may select a range of jobs or leave blank
for all jobs.

-

2 Run Speed By Activity Code

Double click a Cost Center to load its Activitizz and then double click a Activity ta add it to the repart.

[ate R i

¥ Just For the Current Plart ate Range [~ Filter Speed Range [ Job Muraber
Cost CentersfActivities Starting: |5//27,/2009 bin: [0 Fram: |0

540-10 CLR S5AMDEM 28722117 A Ending: | 7./27,/2009 Max: |0 To |0

545-DIGITAL PRESS
580-MBO FOLDER [PRESS]

532-DMM Finite Folders I L (e EES T

FA0-CUTTER [FRESS) Eaﬁmﬁf Inchude Al
BODLASER ADMIN i o
Mailing Bemowe Al
E40-HP LASER Mizcellaneous —_
B4005-LASER SETUP Eofstcard_ Fold
64010-LASER FORMS re&entah‘on olders
B4011.LASER & 1/2¢11 LETTI Saddle Stiched Books

G401 2-LASER #10 0GE Selected Activities
£4013-LASER B3 OGE |

Code Diescription LkS
B4M4-LASER 312 DGE 54005 LASER SETUP Laboar
BADTE-PRINT LASER LABELS | | gynyn LASER FORMS Labor
B4020-LASER MANUALS B4011 LASER 81/2411 LETTER Labar

F4093-LASER INTERMAL 516G
FOOEIMDERY ADMIM
FZO0BURSTER
FZREBOWE
FIOCUTTER
732-DMM Finite Cutter v

< ?

Previsw | Print Cancel
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The detail includes: spoiled pieces data, chargeable cost, hours worked, lead hours worked, run quantity (lead
operator only) and the attained run rate per hour.

1af2 (3 & & & [z ~ |:|M Totak2d  100% 200f20

Run Speed By Activity Code Proeter?

Cesefption: Time sheet transaction Frinted: 7/27/2009 558:33PN
Statistic Rarge: < Hot selected > For: NORMA
Rurr $peed: < Not selected »
Starting Date: 5/27/2009 Crding Date ' 7/27/2009
Jobs Producton Type For ALL Production Types
Job Cost Hours Lead Hours  Guantity Spoiled  Chargesble Hours  Lead Hours  Run Quantity  Run Speed
Dste Number  Employes Spailed Spoiled  Spoiled Lead Cost Warked  Worked Lead Per Hour

64005 - LASER SETUP

822009 1175 Nomma Melsen 0.00 0.00 0 0 15.00 0.2 0 1 4
882000 1174 Lloyd David 0.00 0.00 o o 15.00 0.35 o 1 4
882000 1176 Kathy Barek 0.00 0.00 o o 15.00 0.35 o 1 4
8812008 1177 Roger Douglass 0.00 0.00 o o 15.00 i3 o 1 4
Totzl Hours: 1.00 Sub Tetals : 0.00 000 0 0 £0.00 1.00 1 4

Total Guantity: 4 fng per hour : 4
64010 -LASER FORMS
81282000 1170 Nomma Melsen 0.00 0.00 [] [] 440 0.0% o 10,000 125,000
81282000 1171 Nomma Nelsen 0.00 0.00 o o 8.00 .10 o 10,000 100,000
51282000 1170 Noma Helsen 0.00 0.00 o o 24.00 040 o 10,000 35,000
57282009 1171 Nomna Nelsen 0.00 0.00 0 0 2400 040 i 10.000 25.000
882009 1174 Lioyd David 0.00 0.00 0 0 336.00 560 ] 50,000 8928
8/30/2000 1181 Nomma Melsen 0.00 0.00 o o 13.20 i3 o 1,600 6318

Total Hours: 6.80 Sub Totals : 0.00 000 o 0 408.00 580 7 91,500

Total Quantity: 91,500 Aug per hour 13456
64011 -LASER 8 1/2x11 LETTER
51282000 1172 Noma Nelsen 0.00 0.00 o o 2520 0.4z o 5,000 11,905
512872008 1173 Nomma Nelsen 0.00 0.00 0 0 37.80 062 1 5,000 ras
8142009 1172 Nomma Nelsen 0.00 0.00 o o 120 0.0z o 15.000 50,000
8142009 1172 Nomma Nelsen 0.00 0.00 o o 180 0.0% o 1.600 50,000
8412000 1173 Noma Nelsen 0.00 0.00 o o 180 0.0% o 1,500 50,000
882008 1175 Nomma Nelsen 0.00 0.00 0 0 162.00 270 3 25,000 9,250
882008 1176 Kathy Barek 0.00 0.00 0 0 462.00 77 ] 62,180 8,855

oo

This report is helpful in identifying over an extended time period whether your run speeds are appropriately set
for the attained percentages you are receiving from production runs. Each activity code is summarized with totals
and the average run speed at the bottom of each activity code selection. By using the filter for minimum and
maximum speeds, odd runs may be excluded from compiling when the report is generated so the overall
average run speed is not skewed due to errors in keying transactions into PrintStream.

Stroam line Solutions

Run Speed By Activity Code paaetott

Descrption:  Time sheettransaction Frinted: 7/27/2009 603 02P0F
Statistic Range: < Hot selected > For: NORNA
Rur Speed: < Hot selected >
Startivg Cate: 3//2009 Enting Date 7/27 /2009
Jobs Production Type For ALL Production T ypes
Jab Cost Hours Lead Hours  Quantity Spoiled Chargeable Hours Lesd Hours Run Quartity  Run Speed
Date Number  Employes Spoiled Spoiled  Spoiled Lead Cost worked  Worked Lead Per Hour

64011 -LASER 8 1/2x11 LETTER

24442009 1183 Kathy Banek 0.00 000 o o 1.20 0.0 o 1,500 75,000
3426/2009 1154 Nomma Nelsen 0.00 000 0 0 450.00 7.50 [ 16,850 2,147
2025/2009 1154 Lloyd David 0.00 000 0 0 420,00 2.00 3 13,400 2,300
6/3/2008 1176 Haoma Nelsen 0.00 0.00 ] ] 21000 3560 ] 31,820 9,091
Total Hours: 90.05 Sub Totals 0.00 0.00 1} 0 540200 90.05 a0 394 525
Total GQuantity: 394,525 #g per hour - 4381

REFORT TOTALS

Total Hours 90.05 Sub Totals 0.00 0.00 0 0 5403.00  90.05 920 394,525
Totzl GQuantity 394,525.00 Ang per hour 4,381
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Job Cost Summary Report

The Job Cost Summary Report may be run for a single job or multiple jobs and a selected list of sales reps as
well as for a specific customer or all customers. Date ranges may be set based on First Delivery (print) or Mail
Date (mail), or a date range of partially invoiced or finally invoiced jobs or all invoices created in a specified
period range. Two other options are:

Jobs that have not been final invoiced with a First Delivery (print) or Mail Date (mail) within a specified
period.

Unbilled jobs with a First Delivery (print) or Mail Date (mail) within a specified period. Both of these
options will help you determine at month-end if all jobs have been invoiced that have been shipped or
mailed for the period. There are additional sort and display options.

+% Job Cost Summary report

Select report for....

& 0 0 0 0000000000000 v

Add | [ if unchecked - ]
= v jobz from Sp[ead _W|II
be reparted ignoring
the rest of the
zelection criterias |
Eatlgasr?p on [Ach Salesrep Mame |ﬁ5 el
SllmEliEt Andrea Cox
:::t‘t?:e - Chiis Kinkaid = [ Al Saleseps
¥ | Claude ¥
5 Dbk Evenything I
| DM Sales Guy I
¥ |House Account I
et Elel: | - — [v Al Customers

= With First Delivery 1n Date Range ™ | g /2742009 j | 7 /272009 j
{~ Partial Invoiced |n Year/Perod Range |2EIEIEIﬂ|1 ﬂ |2EIDEIﬂ|1 ﬂ
™ Final Invoiced In Year/Period Fange |2|:||:|9j|1 j |2|:|ng|1 j

~ $25;rl;i;1§rioﬂfdlr%vaarizees wag created In |2EIEISj|1 j |2009j|1 j

~ Mot Final Invoiced Jobs With Fist | 6/27/2003 x| |7 /272009 |
Deliveny  In Date Range **

& Unbiled Jobs With First Delivery I |6/27/2009 =| | 7/27/2009 ¥
[ate Range

uding Final lny and Adjustment e
dat ]

[~ Salesrep [~ Product Tvpe [ Customer | Cloged/Open for Cost

[~ Check my B'W'S linkage setup Iv Run For All Companies in System

* Report bazed on BWS linkage =
* * First Delivery Date reprezents the First Mailing D ate for Print and kail Jobs and Due Date far Print Jobz

Fritt LCancel
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An example of an unbilled jobs report between the date range of 4/1/2009 and 4/30/2009:

Priea  HIAI000  6:I3:18PM
Job Cost Summary Report
Selection criterin: All Jobs, Al Sulesreps, All Customers | Jobs ere Mot Billed with Final Delivery da te between 4713009 and 4/30:2009
GENERAL REVENUE COST PROFITABILITY
Job ¥  Costomer Quoted Actual  Freight |MatBuyoults Labor Freight TOTAL AA | § Profif  § Profif % FProfi % Proddt
R e work tn ol R ework Excl Rewsrk irci R ework Exe:
Page Taf ]
o 1157 AKC AKE Dog Kennels of America
13625 1507 1,507 (1507} (1507} WL HiA
o 1159 AKC AKE Dog Kennels of America
570 WL HiA
o 1160 HELS Helsen, Esparza and Fomey
13640 WA HA
o 1162 €070 COTO Test Custom e
30 WA HA
o 1163 €070 COTO Test Custom e
200 iAo HiA
o 1164 NELS MNelren Esparza and Fomey
200 iAo HiA
1B L] ] ] 1507 ] L507 i1,507) 1.907) A i
Grand Tofz! 18T L] L} 0 1507 0 L507 L507) (L507) A A

The report will list each job that has not been invoiced (either partial or final) for the period.

An example of a billed job that shows revenue (quoted vs. actual), cost and profitability:

GEMFRAL REVENUF casT PROFITARBILITY
Job & Castomer Quoted Actual  Freight |MatBuyouts Labor Freight TOTAL AA | & Profif  F Poff % FPrefd % Profif
|R e work ire! Fewsrk Exel Rewsrk irel Bework Exe

Page 1of 1

Fi 1165 WELS Heltan, Exparza and Fomey 1874 ¥ 1948 %
12,169 12,169 4604 4935 80 350 o880 90 2280 2370

1118 1,19 0 4604 55 20 i 9550 20 2280 237 10T % 1840 %

Grand Taial [ [T O ok DETT E S o0 138 137 IR % 1548 %

The report shows for job number 1165, we had a quoted price of $12,169 (rounded to the nearest dollar), actual
or invoiced revenue of $12,169, material/buyout costs of $4,604, labor costs of $4,935 (with rework costs of $90
displayed in red), freight costs of $350, for total costs of $9,889 (again with $90 rework costs displayed in red).
The resulting profitability for this job is $2,280 including rework or $2,370 excluding rework. The profitability
percentage including rework costs is 18.74% or profitability excluding rework costs of 19.48%.

Column definitions for the Job Cost Summary Report
General:
e In the first column, F or P indicates that the job has been Partially or Finally invoiced.

e O or Cindicate the job is Open for further job cost, or Closed. FO indicates that while the job has been
final invoiced, it is still open for costs because the final invoice has not been posted to the General

Ledger.
e An Asterisk next to the open/closed status indicates there are open, non-AP invoiced purchase orders
for that job.
Revenue:

¢ Quoted = the estimated revenue when the job is created.

e Actual = the billed services amount for the job. Sales tax, postage and freight are excluded from this
figure.

e Freight = the billed freight amount for the job. Any allocation to the GL account defined as the Freight
Revenue account for that company will be counted as freight revenue.
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Cost (actual):
e Mat/Buyouts = any job cost logged using an activity code with type M for material or S for subcontract.
e Labor = any job cost logged using an activity code with type L for labor.

e Freight = any job cost logged using an activity code which is linked to the GL account defined as the
Freight Revenue account.

e AA = the total of any job cost logged using a Charge Type of Authors.

Some Actual costs may show in their own column, in red — these are costs logged as Charge Type of
Spoilage/rework. These transactions also appear in the normal columns — but are separated into their own
column and profitability analysis area.

Profitability:
e  $ Profit = (Actual + Freight revenue) — Total Costs
e % Profit = $ Profit divided by (Actual + Freight revenue)

Notes The information which prints about each job will always be real time. This means that it includes all job
costing or invoicing data — regardless of when the data entries were made. The selection screen is for
selecting WHICH JOBS appear on the report — it is not for selecting which COSTS or INVOICES print.
For example, there may be costs after the selected date, or even additional invoicing — and these
amounts will be on the report. The date selection only determines that a job with a last mail date
selected will not appear on the report.

The Job Cost Summary Report is often used to measure profitability on specific jobs or for all jobs done for a
single customer, giving you an overall profitability calculation for the customer as opposed to a single job.
Business decisions based on profitability margins such as pricing, work mix, customer retention, etc., can be
assisted with the use of this report.

Machine Productivity Report

The Machine Productivity Report displays by department each machine transaction by cost center to include
the quantity produced and the hours of production for the transactions within a specified date range. Production
departments may be select or left at ALL for all departments.

The Est. Unit Price per Piece check box must have a number entered to avoid receiving a pop-up message. If
you do not know the unit price per piece, you may enter a one (1) and the report will print.

£ Machine Productivity Report BJ

[This report prints by Department, with Cost Centers in each dept and within
each Cost Center shows each machine and shows total hours worked and
the qty produced on the machine.

rDate

From: [4/1/2008 ~|  To: [7i27i2000 ~|

rProduct Department

=ALL> -]
Est. Unit Price per Piece |:|

[ Digplay Transactions at Activity Code Level

Preview ‘ Print Cancel
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The report includes machine description, production hours, quantity produced, non-production hours, total hours,
production percent, produced quantity per hour, net quantity per hour, lost quantity per hour, potential lost
quantity and potential lost revenue. The lost quantity per hour, potential lost quantity and potential lost revenue
are figured on any spoiled pieces that are not billable to the customer. The potential lost revenue is calculated
based on the unit price per piece that is entered in the selection screen prior to printing the report multiplied by
the number of potentially affected pieces over the entire production of the job. For example, you have a job
quantity of 100,000 pieces with an estimated unit price per piece of $0.486 and your spoilage is 500 pieces
during the production of 50,000 pieces, the potential lost revenue over the entire job would be $486 (potential
spoilage of 1,000 pieces multiplied by estimated unit price per piece of $0.486).

T —
Stream fine Solutions
Machine Productivity Report e Temies eeew
For: W ORMA
Starting Date ~1M/2009 Ending Date : T/27/2009 Est. Unit Price Per Piece . 1
Al Depariments
Prod oty Hon Prod Total Prod Prod Oty Het Oty Lost Oty Potential Potential
Machine Hrs Produced Hrs Hrs Percent Per Hr Per Hr Per Hr Lost Oty Lost §Rev
Department: 3:DP
Cost Center:  aan PROGRAMMING
Mon Defined Machine 7433 1095003 0.00 7433 10000 14,732 14,732 o 0 0.00
Mot Defined 001 0 000 001 100.00 0 0 ] 0 000
Sub Totaf: 7434 1,095,003 0.00 7434 100.00 14,730 14,730 0 0 0.00
Cost Center:  ze0 OUTFUT DATA
Mon Defined Machine 2787 245,001 150 2037 a4.89 12,378 11,747 632 a4 94334
Mot Defined 14.00 260,000 0.00 14.00 100,00 17,857 17,857 ] 0 0.00
Sub Totaf: .87 595,001 1.50 43.37 96.54 14,211 13,719 491 737 T37.24
TOTAL: 11621 1,690,004 1.50 1.1 98.73 14,543 14,357 185 21,536 21,536.03
Department: 4: PREPRESS
Cost Cemter:  az0 FROOFING
Non Defined Machine 160 3 0.00 160 100,00 2 2 0 0 0.00
Sub Totaf: 1.60 3 0.00 1.60 100.00 2 2 0 0 0.00
Cost Center:  aps PLATEMAKING
Mon Defined Machine 5.00 g 0.00 5.00 100,00 2 2 o 0 0.00
Mot Defined 1043 45 0.00 1043 100,00 L L ] 0 0.00
Sub Totaf: 15.43 54 0.00 15.43 100.00 3 3 0 0 0.00
Cost Center: 430 ELEC. PREFRESS
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WIP, Spoilage, and Material

Work in Progress Report

This report provides a complete listing of all jobs that have not been final AR Invoiced and includes the estimate
and actual costs by job. The Work in Progress Report query screen options includes generating the report for a
single job or all jobs, single customer’s jobs or all customers, choice to select partially invoiced jobs by
transaction date or by invoice date with a specified cut-off date or accounting period. The Date Display Option
may be either the date the job was created or the last mail date and may be sorted by either job number or date
as defined. The costing method may be selected as the activity hourly rate, the activity labor rate or the
employee labor rate to calculate the costs. If the Activity Labor Rate or Employee Labor Rate is selected, the
user has the option to include the Activity Machine Rate and Time Rate Factor in the cost calculations. The
report may include $0 value jobs and be filtered for the current plant in a multi-plant environment. The user may
choose to print the summary report which provides a total WIP calculation for Buyouts, Labor and Material for
accounting accruals.

Job Cost Reports Job#
e ——

— Customer(if for all jobs)

Work in Progress | v
—For the Partially Invaoiced Jobs Selected
&+ By Transaction Date " By lnvoice Date

Cut OFf Date: |7/28/2009 F'enud.]'lﬂ Year |2009

i~ Diate Display Option
f* Job Cieated Date " Last Mall Date

 Sort By Caosting Method
o+ Job &+ Activity Hourly Rate [~ Activity !
WIP Reconciliation .
" Date " Activity Labor Rate [ Include Time Rate Factor

" Emplopee Labor Fate

WIP for the Partial

= ~ Tatal By
Invoiced Jobs =
1™ Product Type I~ Summary Repo
I Includs $0Value Jobs Previevs Summary
I~ Run Report filtered for the Current Plant Erint Summary

e |2 | o |

Actuals are broken into a column for Labor, Material, Material as PO, Buyout, Total Actual Cost, Partially
Invoiced Amount and the last production process signed into shop floor. Other column definitions are: job
number, job creation date, job due date (or first mail date), job details and customer account number.

Streamiine Solutions

Page1 of 4
Work In Progress Report
tabar Valve:  Activity Hourly Rate Frinfed: 7:/28/2009 1205 44PN
Erdirg Date: 712872009 For: NORNR

Cescriphon . Based on Period that the Invoice is in (Date Colurmn is Job Created Date)

Page!n‘!
Customer Fartially
Job#  Date  Due Date Details Account  Estimated Labor Materizl Mat as PO Buy Out Actual Costinvoiced Amt
190 6252008 BS02008 Transter Costs from HNZ 3,784.07 1.60 0.00 0.00 0.00 $1.80 $0.00 N3 ERT, METER, $ORT 6x
Customer to Custoemr
1196 702000 TA4Z000 Periodical Mailing POOMT  MELS 340,34 G40 0.00 §0.00 0.00 .40 $0.00 |NSERT, METER, SORT Bx
1202 72772008 TA1E009 Job Cost Dosumentation  MELS B.485.45 908 0.00 §0.00 0.00 $0.05 $0.00 INSERT, METER, SORT Sx

Grand Total 378763464 148201702 3234042 F24,650.70 25.275.40 1,596,285 §3,503 26078
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WIP Summary Report

Stream fine Solutions
Work In Progress Summary Report Paoetetd
Labor Valve:  Activity Hourly Rate Prinfed: T/28/2009 12 08:27PF
Cading Date:  7/28/2009 For: NORMA
Desedplion:  Based on Period that the Invoice is in (Date Column is Job Created
Date)
Buy Out Break Down Report
Description Amaurt
Component haterial Buyaut 900000
DATAENTRY (Buyouf) 1.262 .00
Diite ot Mail Buyout 356000
FREIGHT 492 55
INKJET BUYOUT 118280
LASER PROGRAMMING 2.600.00
FRINT#10 1-COLOR 12250
FRINT#8 1-COLOR 152 95
FRINT& FROVIDE LETTER 10,00
FRINT5x9 2-COLOR 3.450.00
FROGRAMMING (Buyout) 436 00
FURCHASE LIST 3.066.50
SUBCONTR_O1_02 695 00
Total: 26,275.40
Partial Billing: 0.00
WIP Total: 26,275.40
Page 2 of 3
Labor Break Down Report
Description Hours Amount
10 CLR SANDEN 28/22/17" 003 29.40
240 HEIDELBER & 1421 2.487.33
G40 HEIDELEER & 2194 72 53043
ART/ICOMPOSITION 200 130.00
BINDERY ADMIN 313 0.0
BURSTER 100 50.00
CUSTOMER SERVICE 006 10.00
DATAENTRY &.00 300.00
DIGITAL FRESS 018 27.00
D MM Insert 006 300
DF ADMIN 1044 627.00
ELEC. FREFRESS 736 62475
Folder 12.50 687.50
HF LASER 1,582 96 05 577.74
INKJET £,10178 610,179.00
INSERTER tez72 13 657 .04
ITEK 008 435
KIT BUILDIN G 2912 2 E16.00
MEO FOLDER (FRESS) 1200 540.00
OUTPUTDATA 1.527.37 91,642 26
PICK & PACK 3,048 .52 108.674.93
PLATEMAKIN & 10.42 41720
PROGRAMMING 2143 192460
FROOFING a7 2800
SADDLE STITCHER 0.0z 0.00
STRETCH INSERT 6,365 62 500,250 40
Total: 19,052.19 1,462,017.92
Partial Billing: 0.00
WIP Total: 1,462,017.92
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Page 3 of 3
Material Break Down Report

Dascription Amourt
Black PAFER o.oo
Click Charges o.oo
DP MATERIAL o.oo
FEDEX ooo
finished goods inventory 000
Finished ¢oods Inventory-F3 ooo
Fareign Mail o.oo
FREIGHT CHARGES o.oo
Freight Shipping 000
IN ano
FAFER ooo
FLATE MATERIALS o.oo
R aw haterials on Consignm ent ooo
Southwood Inventory o.oo
Urs o.oo
W AREHOUSE MATERIALS o.oo
i hite PAPER o.oo
Total: 9.00

Partial Billing: 0.00

WIP Total: 9.00

Spoilage Report (Rework Report by Employee)

The spoilage report, or rework report, may be printed by employee range, job number range or activity range,
and date range. The user has the option of including author’s corrections. There is an optional area to enter
material markup to include the markup on spoiled materials in the costs of the report.

Job Costing Reports for (01) Streamline Solutions - Plant Code: 0100 01 San Rafael

Job Cosling poilage Report

Job Cost Reports r~ Group B

WIF, Spailage and Material  Employee From: [ 1-Chis 'wiliams |
To: [ TEST3Leah2 Variwiynsberghe2 =l
= =

i~ Date Rang

Stating. [ /282008 =] Ending |7 /2802008 ¥]

Report fitered for Plant [T Includs Authar's Carrections

M aterial Warkup

i Preview

WIP for the Partial
Invoiced Jobs

Brint LCancel

Report details include job number, activity code and description, transaction date, employee code, quantity
recorded/lead, production hours, charge type, cost, details (transaction detail) and work type. The cost of
material type inventory is a per-piece calculation that takes the total number of spoiled pieces times the value per
piece of the inventory item as set up in the Material Markup field in the query screen.
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B

Stroam fine Solutions
Fage { of
Rework Report By Employee
Eat ployee Range Frinted © 7/28/2009 152 44PE
Martiup © 1.41 For: NORMA
Starting Date : 4/28/2009 Ending Oate : 7282009
Activity Emp. Quantity Charge wark
Job# Code Activity Description Date Code Recorded Lead  Hours Type Cost Details Type
868 20001 Customer Inue rtary 71202009 1] 20 000 Speilage 0.00 Customer Invertory bt
1235 98005 Raw Materials on Consignment 10009 1 1z o 000 Speilage 16.92 Raw Materials on Cansignment M
Sub Total for Employee *House* - No F/0 3z 0 0.0 6.0
2305 G011 LASER & 1i2x11 LETTER 512902009 120 1,000 1,000 000 Spoilage 0.0 LASER 8 1/2x11 LETTER L
Sub Totsl for Employee 120 - Norma Nelsan 1,000 1,000 0.00 o0
2430 [ LASER & 1ixt1 LETTER 3542009 190 [ 10 0.3 Spoilage 5276 LASER 8 1/Ix11 LETTER L
Sub Totsl for Employee 190 - Ksthy DiPaalo 10 10 (] 5276
2305 G011 LASER & 1ix11 LETTER 6172009 Db LG 100 100 009 Spoilage 535 LASER 8 1/2x11 LETTER L
2885 64011 LASER S 1ix11 LETTER 6172009 DMIM LAG 200 200 005 Speilage 273 LASER 8 1/2x11 LETTER L
2489 23303 D Insert #3 31072009 DMMLAG 2000 3.000 322 Speilage 161.00 OMM Insert #3 L
868 #3309 D Machine 7RA2009 DM LAG 1221 1,221 005 Spoilage 250 OMM hachine L
2439 23314 DM Record Spoilage /2312009 DMMLAG 250 250 002 Speilage 1.00 DMK Record Spoilage L
868 23314 Dhi Record Spoilage TR2009 DM LAG 200 200 011 Speilage 571 DMM Record Spoilage L
Sub Total for Employee DMMLAG - DMMGang LeadAuto 4871 4871 254 17829
434 #3303 D Insert 43 212072009 DMMLAN E 30 003 Spoilage 400 OMM Insert #3 L
Sub Totsl for Employee DMMLAN - DMMNoGang Lead Auto £ a0 0.0% 400
3163 #3302 Dhihd Insert 42 2132009 Dhihd LEG 1,034 005 Spoilage 240 DM Insert #2 L
2188 83302 OMM Insert #2 2732009 OMMLEG -1.034 -0.0% Speilage -250 OMM Inzert #2 L
218 23302 D Insert #2 2132009 DMMLEG 1,034 00§ Speilage 250 OMM Insert #2 L
18 #3302 D Insert 42 2132009 DMMLEG 1,134 005 Spoilage -250 OMM Insert #2 L
Sub Total far Employee DMMLEG - DMMGang LeadEdit 3,188 -0.10 500
1087 83307 DM Count Reqd 32002009 HGWOUMB ] ] 0.15 Spailage 750 DMK Court Reqd L
Sub Total far Employee HEWOUME - Albus Dumbledare ] 2 015 750
Total Spoilage for the Jobs 3.884 3872 455 ZH45T




V21.1.0200 Production and Job Costing ® 85

————

Usage Report

The Usage Report will list transaction details for all selected usage (materials, postage and inventory). The user
enters the date range, selects the type of transactions on which to report, selects sort options, then chooses print
options and posted status. This report may be run to filter for the current plant in multi-plant environments. Other
options include the GL Recap which may be previewed or printed.

b Costing Reports for (01) Streamline Solutions - Plant Code: 0100 01 San Rafael
File Options Help

Job Costing

Usage Report %]
 Date Rlang Fieport On Sort at the Report By
v Postage & Date

¥ Raw taterials
Starting | £/28/2003 | ¥ Paper " Custamer
[¥ Finished Goods
Woik in Progress Ending: [ 7282009 ~| ¥ Labor 7 Job Number
¥ Buyout

 Inventory Codh
¥ NonInvento ltem WD

[ Customer Dwned

- Selections{grauping for repart]
i+ All Tramsactions{no grouping)

" Job Number Fram: To

" Activity Code From: To

" Employes Code From To

Inventory Cade From To

. (tern Nunber]

" Customer Acc. From: To

r Display just Totals for r Subtotal All records By Closed/Qpen

WIP for the Partial graup Jobs
Invoiced Jobs ~Print Print Posted Statu:

& Al Cost @ Bath @ Both
" Usage Only " Chargable Only " Posted Only
" Spailage Only " Mon-Chargable Only " Unposted Only
™ Extra Cost Only

Usage GL Recap Preview ,
- I~ Run Report fikered for the Current Plant
Usage Gl Recap Bnt ¥ Donot generate GL Fecap

¥ Do not display nates per transation

Prewiew | Print LCancel

For all job-related transactions on a single job or job range, enter the job number of job range and leave all
Report On selections checked. This report will detail the specific usage types that you select in the query screen
for the job or jobs entered or all jobs if left blank. You may also create the report for an activity code range,
employee code range, inventory/item number range or for a customer account number or range of account
numbers.

The details of the report include: transaction date, job number, activity code and description, reference
(component name, inventory item description), inventory item number, employee, customer name, charge type,
hours/quantity, run quantity (for labor activity codes, Rate (Cost/Hrs) and an All Cost column. At the end of the
report is a summarized listing of all activity codes with their description and the waste detail (spoilage quantity,
net and gross quantity and % of waste).
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Report run for material transactions:

Usage Report

Seleotion . Job# range 1165 - 1166
Printed : T128/2009 2:25:06PM
Soded By Dafe
Posted Status . Posted and Ungosted Transasfions For :NORMA
Type of Tmasactins © Raw Materlals, Faper, Finiskhed Goods, Mon inverdory, Cusforrer Owned
Stadicg Date : 1282009 Ending Cate :  TI28/2009
Activity Inw Charge Rate
Dste  Job#  Code Motes/Activity Description  Reference tem# Employes Customer Type Hours Fun Gty CostiHrs All Cost
ohzem 1165 20001 Cuslomer Invenlory Saugs Wsert 1934 Mekes, Esparza ard Forney Nomal 250000 o omg 0o
ozee 11ES 50000 PAPER HUSKY OTER LSO New 1865 Neken, Esparza aid Fomey Nomal 1pe0m o oo 13442
ohzem 1165 20001 Cuslomer Invenlory Saugs Wsert 1934 Mekes, Esparza aid Forney Nomal 500000 o ooma 0o
ozee 11ES Q0001 Cuslomer Invenlory Saumgs mEert 1934 Neken, Esparza aid Fomey Nomal -439m o o0om oo
ohzem 1165 oo 13 BLE-INK 39 Mekes, Esparza aid Forney Nomal 10m o 430 L)
ozee 11ES Soom [L13 PROCMAG-IN kK [} Neken, Espamza ard Fomey Nomal 1000 o 10000 1m0m
oh2em 1165 Sow mE PROCCYAN-INK H Mekes, Espaza aid Faney Nomal 10m o a1 @
oLzl 1Es So00 mE PROCYELLO W-INK 2 Neken, Espamza ard Fomey Nomal 1000 o 7130 man
oh2em 1165 Si516 Click Charges Click Changes 1929 Mekes, Espaza aid Faney Nomal 80,0000 o oow 200000
oLzl 1Es 2500 PLATEMATERIALS PLATES-S40 113 Neken, Espamza ard Fomey Nomal 19300 o 5000 55 00
oh2em 1165 007 Freighl Shippirg UPSGROUND Mekes, Espaza aid Faney Nomal 1m o 350,000 3000
[i=teli -} 1183 BE1S POSTALREFUND POSTAL REFUND Mekes, Esparza aid Forney Nomal -25, 00000 o ool =25
a0 11ES =015 POSTALREFUND POSTAL REFUND Neken, Esparza aid Fomey Nomal 2500000 o oo =250
Sub Totsl for Job# 1165 B350 o3 mmz
Spoiage Oy Tei QT ¥ Cross QLY Waisi % m Groes Qty
42500 PLATE MATERIALS 0.00 0.00 0.00 0.00
S0000 PAPER 0.00 0.00 0.00 0.00
50001 INK 0.00 0.00 0.00 0.00
54516 Click Charges 0.00 0.00 0.00 0.00
38015 POST AL REFUND 0.00 0.00 0.00 0.00
20001 Customer Inventory 0.00 0.00 0.00 0.00
25007 Freight Shipping 0.00 0.00 0.00 0.00
Grand Total WmIsm [iRE] (=N
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Page 2 6f 3
Ptivity Inv Charge Rats
Date  Job#  Code MoteslActivity Description  Reference tem# Employee Customer Type Hours Run Gty CostfHrs All Cost
oznm Nes 3 CONVERT D 2K Doy WinEm s Neke), Efparza aid Foney Nomal 100 1 60000 ®m
oo 185 0= BARG O DE @ UALIFY Doy Willam s Neker, Esparza avd Foriey Homal 140 25000 0000 com
o & 06 OUTPUTTO LASER Doy WillEm s Neker, Ezparza aid Foniey Nomal 150 25,000 0000 wom
TAPED K
oo &S s MERGE/FURGE Doy Willam 5 Neker, Esparza aid Foney Nomal 120 25,000 50.000 10500
[Tl 1165 =1 PLATEMAK NG DoNNa Roetger Nekei, Efparza aid Faney Nomal sm 8 w0om xom
oznm Nes Leni] DY¥LUX PRODF Dowea Roethger Neke), Efparza aid Foney Nomal 0z 1 oom 1z2m
oo 185 L] SUTPUTFILM Doisa Roether Neker, Esparza avd Foriey Homal 0z 1 85000 [=:Ju)
o & Llenli] DYLUX FROOF Dowka Roether Neker, Ezparza aid Foniey Nomal 030 1 womn 12m
oo &S =010 QUTPUTFILM Doiea Foether Neker, Esparza aid Foney Nomal o 1 B5.000 =k
o2nm Nes 2310 G40 HEIDELEERG MR Naigy Haws Neke), Efparz aid Foney Nomal 120 1 2500 3m
e 165 2515 G40 HEIDELEERG AUN Naigy Hais Neke), Esparza aid Faney Nomal 120 nam N500 F0m
oo 185 5250 ::gNEJ:ELEENG Naioy Haws Neker, Esparza avd Foriey Homal 10 1 25000 nsm
o & Sis510 DGTAL FRESSMIR Kathy Bartek Neker, Ezparza aid Foniey Nomal o080 1 15000 12000
oo &S 5515 DGTAL FRESZRUN Kathy Bartek Neker, Esparza aid Foney Nomal 650 25821 15000 ersm
o2nm Nes =l 3::;?]‘;1’: LAZER Doy wWinEm s Neke), Efparz aid Foney Rewam 150 25,000 000 wom
B &5 5015 CUTTER RUN Les Loug Heker, Esparza avd Foriey Homal 210 25000 30000 8im
B &5 S015 MBO FOLDER RUN Les Loug Heker, Esparza avd Foriey Homal 360 25000 500 152m
LR &S 015 MBO FOLDER RUN Les Loig Neker, Esparza aid Foney Nomal 3m 25000 om0 1o
zEm Nes B LAZER SETUP Noma Nekew Neke), Efparza aid Foney Nomal 0z 1 60000 1sm
Bm Nes B0 LASER FOAMS Noma Nekew Neke), Efparz aid Foney Nomal 815 25,000 000 3sm
B &5 4011 FOLD &5u11/1+ SEE Liyd Davld Heker, Esparza avd Foriey Homal 560 25000 55000 e vl
ohoams 1185 a6 INSERT,M ETER, S0RT Thomas Ellson Neker, Exparza aid Foniey Nomal &m0 3p J0m 2u0m
oA &S B3E0 IEIS::EI-IIMITEIIAI[: Doy WilEm 5 Neker, Esparza aid Foney Nomal 200 1 3500 Tom
[Tt 1165 cie INZERT,METER, S0RT Peiy Fomyte Nekei, Efparza aid Faney Nomal 800 23p0 000 E4000
ok 185 == ;g:T.IErER‘BORT Pery Mason Neker, Esparza avd Foriey Homal 10 1180 0000 0m
o
ok &5 5= IHS%ET.IEFEILBOI\T Eler Peterson Heker, Esparza avd Foriey Homal 10 1130 30000 xam
o
Report run for customer owned inventory for single customer:
Usage Report
fekoton . Customerrange HELS - HELS FPrinfed : 7/28/2009 3e40:20P00
Sorted By . Date For: NORMA
Posted Status . Posted and Unposted Transactions
Type of Transactions © Finished Goods, Customer Owned
Stacting Date © 1/28/2009 Ending Dakte - 7/28/2009
Aotinity Inv. Charge Rate
Date  Job# Code  Notesimctivity Description Reference tem # Employee Type Hours Run Gty Cost/Hrs Al Cost
Nelsen, Esparza and Forney
o2 1o s Cus bmer invenlory SFC Letter 1900 Nomal 150,00000 o 0000 oo
32300 1155 som1 G lamer inwenlary Plaiters Letler 1921 Homal 12500000 o 000 om
Bese nss s Cus bmer invenlory Planters Letter 1921 Nomal -125,00000 o 0000 oo
[ixtetic) ns o1 Cus mer nuenlory PlEnters later 1921 Nomal 2000000 o oo om
[ixtetic) ns o1 Cus mer nuenlory FiEiters OmerFom 1922 Nomal 2000000 o oo om
mEsm s cood1 Cuslomer uenlcry 6x00E 1923 Nomal 200000 a 0om 0o
mosm 185 oot Cuslbmer nuenicry Flee mem 1924 Nomal 2000000 o 0000 om
mEsm s cood1 Cuslomer uenlcry GCarder Planier 1925 Nomal 200000 a 0om 0o
mesm s o001 Cuslomer invenlory PEitType hsert 1926 Nomal 2000000 a 0om 0o
oLzumE e o001 Guslomer Invenlory Saulgs Wsert 1934 Homal 2500000 a 0om 0o
[iTEIT: ) 165 oo Cuslomer Invenlory Saulgs Wsert 1931 Nomal 500000 o o000 ooo
oLz 185 oot Guslomer hwenlory Saulhgs hsert 1934 Homal —iaam o oo om0
[T ) e o001 Guslomer Invenlory Fuadraker Letter 1963 Homal 10000000 a 0om 0o
Sub Total 3552100 oom om
ActivityCode ActivityD escription Spoilage Oty HetQTY Gross QTY Waist % in Gross Qty
90.001.00 Customer Inventorv 0.00 0.00 0.00 0.00
Grand Total L oom o
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WIP Reconciliation

The WIP Reconciliation Report provides a listing of jobs with costs processed through work in progress. These
transactions include credits to WIP from the final AR invoice as well as debits made through Job Material Entry,
inventory issues and AP invoices for buyout purchases. This report will also track labor costs processed through
work in process as well if WIP labor is activated. There are two report types: WIP Reconciliation and WIP
Analysis. The WIP Reconciliation Report displays summarized or detailed information per job for all WIP
transactions charged to work in progress for the reporting period. The WIP Analysis Report shows the un-posted
and posted WIP transactions grouped by prior, reporting and future periods. This report can be run for all plants
in a multi-plant environment or for the current plant if the Run report filtered for the Current Plant check box is
selected.

D T

Job Cost Reparts
WP, Spoilage and Material

of dehits from A/R and

Enter the Date to determine the Report Period: [12/31/2006  Period [3 ‘ear 2009

To allows the report to run faster you may eleat for the system to skip over all Jabs that have besn finally invoiced.
= More then 60 days prior (o the Report Period

" Maore then 120 days pior to the to the Riepor Period

" Sean everyjob

Please, select the desired Report

@«
WIP for the Partial WP Reconciliation I Inchide Details

Invoiced Jobs © WIP Analysis

[~ Omit Zero Yalue Jobs (Jobs where WP Balance = 0]
I” Run Report fitered for the Curent Plant

Freview Frint Cancel
e s FRAR2009 309 J7PM
WIP Reconciliation Report
Start Date Period Year : 8272008
Repont Date Period Year : FAS2008 10 2008
Report aption: 60 scan.
Job  Part/ Fin Inv Invoice I abor jal Deb it ¥ Buyout Buyout WIP Report
Final Date Credit Debit Debit Material Subcontract Period
Debhit Debit
58 Regina Test 0.00 20250 103.00 385.50
Labor Portion of AR Credit .00 0.0o0
WIP L abor Difference 0.00
] Copy of Hew Vear Sale I 0.00 500.00 500.00
Labor Portion of AR Credit 0.00 0.0
WIP L abor Difference 0.00
o0 F 345 0.00 26.00 10000 126.00
Labor Portion of AR Credit 0.00 0.0o0
WIP Labor Difference 0.00
141 @ 0.00 3,43000 500,00 3,030.00
Labor Portion of AR Credit 0.0 0.00
WIP L abor Difference 0.00
144 wsdfg:ln 0.00 600.00 &00.00
Labor Portion of AR Credit .00 0.00
WIP Labor Difference 0.00
148 F Fusiess Forms 0.00 5T163 57363
Labor Portion of AR Credit .00 0.0o0
WIP L abor Difference 0.00
149 Spring Brockume 0.00 150,00 150.00
Labor Portion of AR Credit 0.00 0.00
WIP L abor Difference 0.00
154 hjtyutya 0.00 6500 6500
Labor Portion of AR Credit 0.00 0.00
WIP Labor Difference 0.00
136 Copy of qoy test 0.00 19125 19125
Labor Portion of AR Credit 0.0 0.00
WIP L abor Difference 0.00




V21.1.0200 Production and Job Costing ® 89

-

QI Streamline Solutions  User: NORMA

WIP Analysis Report

Frag&2 009 L0005

Slart Date Period Year B22002

Repordt Date Period Year FAAZ002 10 2008

Repart aption: 60 scan.

Previous Period(s) ——— Current (Reporf)Period
Costed  Costed  Posted Postad Coflected  Posted | Costed  Costed  Posted  Posted  Cotlected

Future Period(s) Fagetarzs
Posted  Posted  Collected  Posted

A o = Pasted | Coseg  Costed =
Materisl  Bupouts Msterisls Bupouts Expences thoughthe Matecsi  Gupouts  Matedls  Buyouts  Expences shmaghthe Materi  Dupouts  Materals  Bupouts  Expences  though
DHWP  DEWE  forFinal Final lwvoice DHWP DUWP  forFinal Einal ievoice DeiiP DIVF  forFesl  the Final
Iwvoke  Expences Imvoice | Expences Invoice  lvoice
[CLIVI) Cekie) Expences
CeWIP
‘ EEI AEEAT 1.412.76 Seraamilne Lemerkesd |
5124 HE
‘ 2 ALASKA 13,677 .08 Sprir Makter |
‘ 2 BABAT 1.492.55 Ootober Maier |
‘ 52 AEEAT 0.00 Thanicsgiving Frometional |

WIP for Partial Invoiced Jobs

For the WIP Accrual Report, choose the cut-off date for the collection of partially invoiced jobs — the Actual Cost
collected up to the cut-off date. Enter a beginning number to start the search or leave blank to scan all jobs. This
job will sort either by job or date. The costing method may be selected as the activity hourly rate, the activity
labor rate or the employee labor rate to calculate the costs. If the Activity Labor Rate or Employee Labor Rate is
selected, the user has the option to include the Activity Machine Rate and Time Rate Factor in the cost
calculations. The report may include $0 value jobs and be filtered for the current plant in a multi-plant
environment. The user may choose to print the summary report which provides a total WIP calculation for

Buyouts, Labor and Material for accounting accruals.
The detailed report:

Work In Progress Report Paoetorz
Labor Walve:  Activity Labor Rate Frinfed: 7/28/2009 £ T4 04P0T
Ending Date:  7/2§/2009 For: MORVA
Oesciption: (D ate Column is Job Created D ate)
Custamer Partizlly
Job# Date Due Date Details Aocount  Estimated Labor Material Mat as PO Buy Out tctual Cost nyoiced Amt
Brochures
173 BN2002  BAZA00I sdfa 100 0.00 000 0.00 30.00 500,00 $500.00 0.00
424 10005 1254005 AM 9876843 84,010.83 000 0.00 50.00 41270 SHLTD F53.697.03
748 O/1472006 /272006 FS Mailng 9876842 08,0176 000 0.00 30.00 2.00 38.00 30.00
800 TAIZ00T  Ti312007 test LEAH 0.00 83,40 611370 50.00 230,86 42766 §1,200.80
818 /132007 2732007 Quick job far Fick and LEAH 0.00 240 7.0 30.00 10.00 5036 $47.00
Fack only
820 APRO0OT  BAETAO0T test LE&H 0.00 730 3,406.08 30.00 0.00 41478 875
032 1R3R00E 17230008 1 o 0.00 080 0.00 30.00 0.00 30.60 3430
033 1A3M0DE  1/2342008 g a0 0.00 180 0.00 30.00 0.00 .80 $10.00
Subtotal Brochuras $182,928.69 $96.00  $9,558.64 $0.00 $1,170.26 $10,824.90  $85,177.58
Fuifill ment
438 6A2005 6712005 Saluation Army- a0 550.21 1,353 60 150274 30.00 28.00 297384 HI0.01187
Christmas 1
@0 GAZ00S  6/ZO005 Welcome Kis o 500.20 140 175736 50.00 0.00 $1,750.78 $334.21
506 T72006  T/2642005 New Bikes strada 0.00 150 0.00 50.00 0.00 §1.60 $10.00
864 702006 7/2042006 Fulfilment HEND! 0.00 000 10.32 30.00 0.00 $0.33 £0.50
FIFAIR007 32007 NOFF BY MAIL o 1,166.06 136.00 10.00 30.00 0.00 §145.00 F0.00
803 FARODF  TARA00T Fulfiiment GINA 0.00 000 10.42 §0.00 16.00 $26.42 F60.00
822 8AB/2007  BAG2007 Merch FF 50022 0.00 0.00 29.00 $0.00 0.00 $20.00 F527.00
876 117152007 1141972007 11415 FF by Mail Strada 52585 000 0.2 30.00 0.00 .23 9250
877 11/15007 114162007 11415 FF by Mail strada 6275 000 160 0.00 0.00 $1.60 F12.00
881 117162007 1141972007 11415 FF by Mail strada 5273 000 .33 0.00 0.00 .2 $0.00
882 117162007 114192007 11415 FF by Mail strada 7457 0.00 2.00 30.00 0.00 2.0 3742 50
833 1171622007 11AL2007 11415 FF by Mail strada 62.20 000 155 30.00 0.00 .55 3850.00
834 1171622007 11AL2007 11015 FF by Mail strada 7457 000 200 30.00 0.00 32.00 74150
034 41072008 4A0300% MFSA Conference 2008 50028 0.00 000 307063 30.00 0.00 397083 000
036 47132008 5/14300% Copyof Salvation Army- 50028 03570 000 12076 30.00 0.00 $120.78 06410
Christmas 1
Subtatal Fultillment $3,543.74 $1,492.50  $7,508.53 $0.00 $a4.00 $9,045.03  $14,906.28
Mailing
1183 BAI5/2009 6/Z6/2000 TestMaterizl Procurement COJO 6.900.00 000 0.00 50.00 4.500.00 $4,500.00 $6,000.00
1185 BFI5/2000  6/26/2000 COJO Prosurement Test  COJO 6.600.00 00 0.00 30.00 4.500.00 $4.500.20 36.600.00
1
1187 BA52009  GA26/2009 CopyefCOJD coJo 2,625.00 a0 0.00 0.00 .00 0.20 2,625.00
Frocurem ent Test |
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The summary report:

WIP Total:

Page1 of 3
Work In Progress Summary Report
Labor Value:  Activity Labor Rate Frinfed: 7/28/2009 £ 1T TIPAE
Ending Date:  T/28/2009 For: NORNMA
Deserption:  (Date Colurmn is Job Created Date)
Buy Out Break Down Report
Desaription Amourt
Component Material Buyout 0,000 00
DATA ENTRY (Buyoauf) 404 fd
FREIGHT 30156
LASER PROGRAMMING 250,000.00
FRINT #3 1.COLOR 270
FROGRAMMING (Buyout) 485,00
FURCHASE LIST 5,350.00
TABBER BUYOUT 26.00
Total: 265,568.90
Partial Billing: 0.00
WIP Total: 265,568.90
T —
Page 2 of 3
Labor Break Down Report
Description Hours Armourt
240 HEIDELBER & 202 60250
CUSTOMER SERVICE 008 300
DATAENTRY 600 120,00
DF ADMIN 800 160.00
INSERTER 5.10 102.00
KIT BUILDING 3310 496,50
QUTPUT DATA 151337 45,401.10
PICK & PACK 3630 1.089.00
PROGRAMMING .00 240.00
Total: 1,615.96 48,214.10
Partial Billing: 0.00
WIP Total: 43,214.10
Page3 of3
Material Break Down Report
Desaription Amourt
FEDEX 0.00
finished goods inventory 0.00
Freight Shipping 0.00
FAFER 0.0
uFs 0.00
MAREHOUSE MATERIALS 0.0
Total: 0.00
Partial Billing: 0.00
0.00
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Labor Reports

Labor by Employee

——

Labor by Employee gives a listing of each selected employee’s transactions for a specified range. The detail
includes production hours, nonproduction hours, chargeable and non-chargeable time, normal time and
overtime. The ranges can be set by week to mirror payroll processing. To select more than one employee, use
Excel cell column or row functions (CTRL or SHIFT while clicking with the mouse).

The Labor by Employee or Employee Summary Report generates detail about the employee or employees that
are selected to be queried. The report shows each employee’s actual hours vs. budgeted hours, nonproductive
hours vs. productive hours, regular and overtime hours, absenteeism and cost vs. sell for labor transactions

entered during a weekly period.

Job Costing

Job Cost Reparts
P, Spoilage and Mateial
Labor Reports

B! Employee Labor Summary.

Employes Selection
1 Chiis Wiliam

Labor by Emplogee

Labor by Department

Labor by Weel

Summary

Labor Details

T7-sven stephens

7857573 Steffani DiPacla
g-Claude Hosch
DMMLAG-DMMGang Leadbuto
DMMLAN-DMMNoBang Leadbuto
SHIP-Shipping Interface

TEST

Shop Productivity

Employee Time 7 Activity
por

Reload List Df Employess Excluding Not Active |

Select Al

Cost Center Time/Activity

LaborwiP

This repoit shows the total hours worked by sach emplogee within the given range. the report shows chargeable and non
chargeable time, overtime and nomal time,

W Week Rangs One- Tl [ijeck One
From: [ 3/23/2008 = [nday  Total Days: EN
Too [3/28/2008 ey Wk Doys: ERN

[~ WeskRange Two- Titl: fuock Two

From: | 3 AE/2008 = |aday Total Days: ERNN
Too [3/29/2009 -y Wok Days NN

|~ ‘Week Range Three - Title: [yioek Thiee

From: [ 373002009 = |nday  Total Daps: GHNIN
Too [4/5/2009 = |vday wiork Days: N

* Please Check the Week[s) ta b pinted on Report

Preiew | Bint Cancel ‘
EMPL.. | PTITLE | CHGH...[ NOCH..| PCHG | BGTC... | PBGT | NHRS | OTHRS [ THRS ~
Noma .. Wesk. 27.55 O 1 40 1451 2755 0 2755
LioydD... Wesk.. 85 i 1 40 4705, 85 0 85
Perry ... Wesk. 8 i 1 40 5 8 0 8
Thoma.. Wesk. 55 i 1 40 7142, 56 0 56
PerpM... Wesk.. 26 i 1 40 1638 26 0 %
ElenP.. Wesk. 27.25 0 1 40 1467 272 0 7B
TomPi.. Wesk i 1 40 1866 24 0 24
LesLong \Wesk. 2 i 1 40 5 8 0 g
Kathy B... \Wesk. 2 i 1 40 5 8 0 g
] I Bl

Labor Summary By Employee Fage 1 oft

Printed: 7/28/2009 4:34:14PM
For: NORMA
1 Week One - Date From 3/23/2009 to 3/29/2009

Chg Nont hg Budpet % Normal o Total Absent Rework Rework Standard % Std  Cost OF Selling LSLE

Employes Hours Hours % Chg ChgHours Budget  Hours  Hours  Hours % /T Hours  Hours % Hours Labor Frice Fatio
Horma Helsen 27.56 000 100.00 D00 4518 2755 0.00 2756 000 000 000 000 23.20 8421 1325 330075 &01
Llayd b avid 250 000 100.00 000 7088 2.50 .00 850 D00 0.00 000 000 250 100,00 127 50 51000 400
Fenmy Forsythe 200 000 0000 4000 oooo 8.00 .00 800 000 000 000 000 200 100,00 120,00 4z0.00 400
Themas Ellisan 560 000 100.00 400 1428 560 000 560 000 000 000 000 560 100,00 8400 308.00 367
Perry Mazan 26.00 000 0000 00 5285 28.00 0.00 2600 000 000 000 000 26.00 100,00 200.00 3.226.00 827
Ellen Petersan 2728 000 100.00 000 4878 2725 000 725 000 000 000 000 2725 100,00 0875 1.857.50 454
Tom Piperson 24.00 000 100.00 4000 ee67 24.00 0.00 2400 000 000 000 000 2400 100,00 360.00 1.520.00 422
Les Lang 200 000 100.00 aD00 0000 8.00 .00 800 D00 000 000 000 200 100,00 120,00 az0.00 400
Kathy Bartek 200 000 100.00 ano0 0000 .00 0.00 800 D00 000 000 000 200 100,00 120,00 440,00 267
Haney Hans 1100 000 100.00 000 B364 11.00 .00 100 000 000 000 000 11.00 100,00 185,00 78050 481
Roger Douglass 1200 000 0000 a0 2222 18.00 0.00 1800 000 000 000 000 12.00 100,00 270.00 3.300.00 1258
Donna Rostiger 200 000 100.00 ano0 0000 8.00 .00 800 D00 000 000 000 200 100,00 120,00 160.00 133
Don W illiams 200 000 100.00 00 o000 200 0.00 200 000 000 000 000 200 100,00 30.00 a0.00 133
Sub Total 181.80 000 0000 52000 28557 484400 000 48180 000 000 000 000 17755 o751 272850 18,450.75 97 &1
Grand Total ... 181.80 000 0000 52000 28587 18190 000 18180 000 0.00 0.00 0.00 177 55 o751 272850 18.980.75 .04
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Labor by Department

The Labor by Department Report lists for any department(s) selected a report by employee and then department
each production transaction to include the job, activity code and description, and the production hours broken out
by charge type then totaled.

The report will group and subtotal by Employee/Department/Cost Center (in that order) or Department/Cost
Center/Employee.

The report grouped by Employee/Department/Cost Center:

Don Wilkams Don Wilkams
3 3 DP
340 340 PROGRAMMING
4272009 1165 UNL Graduation Melsen, Esparza and Fomey 34021 CONVERT DISK 100 100
HITZODD 1185 UNL Graduation Melsen, Esparza and Fomey 34038 BARCODE QUALIFY 1.50 1.50
272000 1185 UNL Graduation Melsen, Esparza and Fomey 34033 MERGE/FURGE 150 150
662009 1175 Summer Oog Grooming Class AKC Oog Kennels of America 34036 ADDRESS STANDARDIZATION 00 00
BG2009 175 Summer Dog Groeming Class AKC Dog Kennels of America 34038 BARCODE QUALIFY 1.50 1.50
BaG2009 175 Summer Deog Groeming Class AKC Dog Kennels of America 34033 MERGE/FURGE 1.50 1.50
62009 1177 Papearn by Mail Melsen, Esparza and Fomey 34036 ADDRESS STANDARDIZATION 100 100
Subtotal 340 340 PROGRAMMING 8.50 8.50
360 360 OUTPUT DATA
272000 1185 UNL Graduation Melsen, Esparza and Fomey 36016 QUTPUT TO LASER TAPE/DISK 1.50 1.50
4272009 1165 UNL Graduation Melsen, Esparza and Fomey 36016 OUTPUT TO LASER TAPE/DISK 150 150
BG2009 175 Summer Dog Groeming Class AKC Dog Kennels of America 36016 OUTPUT TO LASER TAPE/DISK 160 160
Subtotal 360 360 OUTPUI DATA 210 1.60 460
Subioial 3 3 DP 1180 150 1310
& & LASER
640 640 HPLASER
G8/2009 1?7 Popeorn by Mail Melsen, Esparza and Fomey g4011 LASER & 1/2x11 LETTER 350 350
Subtotal 640 640 HPLASER 350 350
Subiotal & 6 LASER 3.50 3.50
T 7 BINDERY
T4l 741 FoMer
faAng 1176 Gummar Grhanl Fundrsicar Malcan Esnzrma and Fomas sanit ENInaietind 2I7E asn asn

The report shows Don Williams in Department 3, 6 and 7 with cost centers under each department followed by

activities within the cost centers.

The report grouped by Department/Cost Center/Employee:

Sfreamline Solufions
Labor By Department Foget afs
Departrmant : N
P All Depart ments ) Printed: 7i28/2069 44D AP
Starting Date - 304,/2009 Erdling Date : 7/22/2009
Charge Type o Normal, Author and Rework For: NORMA
Pagelof 9
Normal Buthor  Rework
Date Job# Job Description Customer Activity  Activity Description Hours  Hours  Hours Hours
3 3 DE
340 340 FRO GRAMMING
Don Wl axns D on Wil azns
Lleifenic] 1&s UNL Gradyatioy Heken, Esparza and Foriey 3Lo0z1 CONVERT DEK 100 1m
[l R UNL Gradiatin Neken, Esparz and Foriey 34038 BARCODE Q UALIFY 150 13
e 1185 UNL Gradyatis Nekew, Esparza and Foriey 34033 MERG E/P URG E 120 120
GECOE 1175 Stmme rDog Groom g Class AKC Dog Ke 1ie k ofAmerica 34036 ADDRESS STANDARDIZATION 0; [k
[tanis] 175 Swymme rDog Groom g Clss AKC Dog Kewae k oTAmerica 34038 BARCODE QUALIFY 13 150
BECD0 nis Summe Dog Goomhg CAsE AKC Dog Ke rae b oTAmerica 34033 MERG E/P URG E 130 3
GECOB 1T Popcors by Mall Neken, Esparz ad Foriey 34036 ADDRESS STANDARDIZATION 10 1m
Subtotal Den Williams T en Willliams 240 250
Danna Reetiger Donna Reetiger
GECOB 1T Popcars by Mall Neken, Esparz ad Forey 34038 BARCODE Q UALIFY (1] 60
Subtotal Denna Roetiger Danna Roettger 6.50 650
John Jemes John Jemes
aoucom 1Sk Adopta P1ppy Prog@m AKC Dog ke 10e k oTAMerica 3o PROGRAMMING 100 100
aoumE 11 Adopta P1ppy Prog@m AKC Dog Ke 1ie k ofAmerica 34038 BARCODE Q UALIFY [3:1] [3:1]
TS0 135 Plasters G ke for Backyanrd Color Hekew, Esparza and Foriey ELUOR] PROGRAMMING 0:0 03
acSemE 1S Plarters Gakle for Backyamd Cobr  Neken, Esparza and Foriey 34038 BARCODE Q UALIFY 140 140
Subtotal John Fumes John Jomes 9.70 a7
Lleyd David Lleyd David
lalaniz] nz ABS PrRIOMGaIgng Neken, EZparza and Foriey 3037 SORT RECORDS 10 1m
Subtotal Lloyd David Lloyd David 1.00 1.00
Nancy Hans Nancy Hans
[lmn] nis Summe rSclool Fuad@ker Heken, Esparza and Foriey 34038 ADDRESS STANDARDIZATION 100 1m
GECNE 1176 Simme rSclool Fradmaker Neken, Esparz and Foriey 34038 BARCODE Q UALIFY m 1m
BEC0 1 Margy MuttContest AKC Dog Kewne k oTAmerica 34036 ADDRESS STANDARDIZATION 030 03
L R Popcars by Mall Neken, Esparz ad Foriey 34033 MERG E/P URG E (1] 60
Subtotal Nancy Hans Nancy Hans 14.80 1480
Roger Douglass Roger Douglass
[lmn] nis Summe rSclool Fuad@ker Heken, Esparza and Foriey 34033 MERG E/P URG E 630 63
GECOE 1174 Margy Mutt Cortest AKC Dog Ke 1ie k ofAmerica 34033 MERG E/P URG E am 3m
BEC0 1 Mangy MuttContest AKC Dog Ke vue k oTAmerica 3037 SO RT RECORDS 1m 100
Subtotal Roger Douglass Rogar Douglass 10.50 10.50
Subtotal 340 340 FRO GRAMMING a1.00 a1.00
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Page 2 of 9
Marrmal Author  Rework
Date Job# Job Description Customer Botivity Activity Description Hours Hours Hours Hours
360 360 OUTEUT DATA
Bill Jackson Bill Jackson
et i) 154 Adopta Pippy Program AKC Dog Keane k ofTAmerca 36016 QUTPUTTO LASER TAPE/DISK 667 657
Subtetal Bill Jackson Bill Jacks en 667 667
D on Williazas D on Willi ams
w16 UNL Gradatbs Nebey, Esparza aid Forney 36016 O UTPUT TO LASER TAP E/DISK ] 130
[leurie] 165 UNL Gradsaton Neker, Esparza aid Foney 36016 QUTPUTTO LASER TAPE/DISK 13 150
GECUE 1115 Simme rDog Groom hg Class AKC Dog ke tee k ofAmerica 36016 O UTPUT TO LASER TAP E/DISK =] 150
Subtetal Don Williams D on Walliams 210 140 4.60
Johx Jones Joba Jomes
azsom 155 Plarters G ukle for 6 ackyam Cobr Neker, Esparza aid Foney 36016 QUTPUTTO LASER TAPE/DISK 12 150
Subtotal Jolm Jemes Johm Jomes 1.50 1.50
Hancy Hans Handy Hans
GECUE 1116 Simme rSchool Fudmker Neken, Esparza aid Fonney IBO16 O UTPUT TO LASER TAP E/DISK 670 670
Subtotal Nancy Hans Nansy Hans 6.70 6.70
Roger Douglass Roger Douglass
GECOE 1174 Margy MitCorest AKC Dog ke 1ee & oTAmenca IE016 OUTPUT TO LASER TAP E/DISK 3m 3m
[l BT Papcars by Mall Neken, Esparza aid Forney IBO16 O UTPUT TO LASER TAP E/DISK 670 670
Subtotal Roger Domglass Roger Douglass .90 .90
Subtetal 360 360 DUTEUT DATA rar 140 war
Subtoksl % 1 DF 78.87 150 2037
4 4 FREFRESS
420 420 FROOEING
Donna Roethger Donna Roetiger
[leurie] 165 UNL Gradsaton Neker, Esparza aid Foney ‘2010 DYLUX PROOF 0 030
w16 UHL Gradiatby Neben, Esparza aid Forney 1zoio DTLUX PRODF [iE1] o3

The report shows cost center 340 (first cost center with transactions in Department 3) followed by employees in
alphabetical order with labor transactions under each with a subtotal for the cost center by employee, then
subtotaled at the end of each cost center and finally a total for the department before proceeding to the next
department.

A department manager or supervisor would find this report useful to show a recap of the department employees’
activities throughout the specified date range.

Labor by Week Summary

The Labor by Week Summary provides a list of all employees who have shop floor, timesheet or timecard entries
for the specified week. The default week starts on Sunday, but the user may define the workweek by selecting
the second area of the selection screen. Because an employee may have been terminated and made inactive
mid week, the report includes inactive employees as long as they have job transactions in PrintStream. In
PS2009, a new format was added for a specific customer to display payroll information (i.e., punch information)
for the week for all employees. This format is made available by clicking the Simple Format (based on Start
Date) option below.
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I8l Job Costing Reports for {01) Streamline Solutions - Plant Code: 0100 01 San Rafael
File Options Help

Cos

Job Cost Reparts i+
WP, Spoilage and Material ‘wheek Selection Starting By Sunday

Labailiiceas Select a Date: |4,n’1 9/2009 vl

Starting: |4.-"1 9/2009 Sunday
Labor by Employee Ending: [4725/2009 5 aturday

~
Labor by Department lzer's defined Date Hange for a'wesk  ————

Starting: I 41372003 jv Sunday
Labor by ‘Week Summary Erfley I 4 /2542009 vl Saturday

8l Labor By Week Summary Repork ll

Labor Details
v Feport for &ll Emplyees, including NOT active

[~ Simple Format [based on Start Date]

Shop Productivity

3 o Preview Pririt Cancel
Employee Time / Activity = L = =
Report
Labor Weekly Summary Report Fage 1 or
Printed: 7/28/2000 5:04:34PM
O Weekly ti report sorted by employee.
For: NORMA
Staiting Date:  3/22/2009 Ending Date: 3/28/2009

Sunday Monday Tuesday Wednesday Thursday Friday Saturday weedy  Total
Employes Pred  Payrall Prad Payroll Frod Pawoll  Prod Payroll Prad Payall  Prod Payroll  Prod Payroll Prod Payrall
1-Chik Wiliam oo 000 ooo 000 000 000 oo oo oo o000 coo om0 oo o000 0.00 0.00
102 Norma Heben oo o000 ooo ooo 720 000 1800 o0 43 000 coo oo oo ooo 2755 0.00
103 Lioyd D avid oo o000 ooo ooo 000 000 ss0 oo oo ooo coo oo oo ooo 8.0 0.0
104 P enny Forsythe oo o000 ooo ooo 000 000 so0 oo oo ooo coo oo oo ooo .00 0.00
108 Thom 2 E s on oo o000 ooo ooo 000 000 se0 oo oo ooo coo oo oo ooo 560 0.00
108-P erry Mason oo o000 ooo ooo 700 000 1oo oo soo o000 coo oo oo ooo 2600 0.00
107-Ellen Peterson oo o000 ooo ooo 325 000 1800 o0 soo o000 coo oo oo ooo 2725 0.00
108 Tom Piperson oo o000 ooo ooo 00 000 so0 oo soo o000 coo oo oo ooo 2400 0.00
105-Les Long oo o000 ooo ooo 000 000 so0 oo oo ooo coo oo oo ooo .00 o0z
110 Kathy B artek oo o000 ooo ooo 000 000 oo oo soo o000 coo oo oo ooo .00 0.00
114 Naney Hans oo o000 ooo ooo 000 000 130 oo a7 oo coo oo oo ooo 1100 0.00
112-RogerDouglass 0.00 0.00 Q.00 Q.00 000 000 10.00 000 &.00 0.00 0.00 0.00 0.00 0.00 A8.00 0.00
113-Donna Rosttger 0.0 0.00 0o 000 000 000 200 000 000 0.00 0.00 0.00 0.00 0.00 8.00 0.00
114 Don Wiliams 0.00 0.00 Q.00 Q.00 000 000 200 000 000 0.00 0.00 0.00 0.00 0.00 .00 0.00
190- kK athy DiFaole 0.0 0.00 0o 000 000 000 000 000 000 0.00 0.00 0.00 0.00 0.00 0.00 0.00
2-John Jomes 0.00 0.00 Q.00 Q.00 TEO 000 240 000 000 0.00 0.00 0.00 0.00 0.00 11.20 0.00
28l Jackson 000 000 000 0.00 66T 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 667 0.00
T7-sven stephens 0.00 0.00 Q.00 Q.00 000 000 Q.00 000 000 0.00 0.00 0.00 0.00 0.00 0.00 0.00
7807070 Steffani DiF aclo 000 000 000 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
B-Claude Hosch 0.00 0.00 Q.00 Q.00 000 000 Q.00 000 000 0.00 0.00 0.00 0.00 0.00 0.00 0.00
D MMLAG- D WG ang Le adéuto 000 000 000 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
D MMLAN-D MMN o6 ang LaadAuts oo o000 ooo ooo 000 000 oo oo oo ooo coo oo oo ooo 0.00 0.00
SHIP- Shipping Intertace oo o000 ooo ooo 000 000 oo oo oo ooo coo oo oo ooo 0.00 0.00
TEST.Leah Van oo ooo o0 ooo 000 000 oo oo oo oo oo oo oo0 oo 0.00 0.00
Grand Total oo 000 000 000 3082 000 105.80 008 5905 000 0.00 000 000 000 10077 005

Use this report to view all hours for an employee or employees for a weekly period. This report shows total
payroll hours vs. total production hours for the employees by weekday and a total of both for the week. Payroll
hours are calculated from the Start Shift shop floor punch to the End Shift shop floor punch, excluding off-the-
clock breaks. Production hours are punches entered into shop floor as a result of starting and ending an activity.

Labor Details

The Labor Details Report shows a list of each selected employee's transactions for a specified date and job
number range or leave blank for all jobs. The report may be run with different variables for costing. If the Activity
Hourly Rate costing method is selected, the Hourly Rate set for the activity in MasterFile Reports > Rates Setup
will be used to calculate the cost of each transaction. If the Activity Labor Rate costing method is selected, the
Labor Rate set for the activity in MasterFile Reports > Rates Setup will be used to calculate the cost of each
transaction. If the Employee Labor Rate costing method is selected, the Cost field in the MasterFile Employees
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screen for the employee will be used to calculate the cost of each transaction. The Cost field in the MasterFile
Employees screen is intended to be the full cost of labor for the employee to include taxes and other payroll
expenses, while the Employee Hourly Rate field is intended to be the hourly wage only. Including the Time Rate
Factor calculates any overtime expenses for the labor if the job transaction is entered for an overtime period. The
Time Rate Factor is also used by some companies to capture the shift differential for employees. If the user
selects either the Activity Labor Rate or the Employee Labor Rate, the option to include the Activity Machine
Rate becomes active. Then the Activity Labor Rate or the Employee Labor Rate is added to the Activity Machine
Rate to calculate the cost of each transaction.

This report could be generated to show the total production hours broken into normal, author, and rework to
indicate where the employee’s time is being spent during production hours and labor costs as a result of these
transactions. This report could be used to find the author or rework hours that were transacted against a single
job or a job range for all employees, if selected.

10f7 » M Z&& floox || [ |84 Towian oz 1m0eiia0
Strean fne Solutions
Labor Details Report Feastet?
) Printed @ 7/28/2009 6 26: 40P
Descrption © Labor Details Grouped By Employee
Enphoyee Range : From to For : NORMA
Costing Method © Activity H ourly Rate
Startivg Cate . 3/21/2009 Ending Date © 7/28/2009
Activity Hormal Author  Rework Total Labor
Date Job & Job Description Code  Activity Oescription Hours Hours Hours Hours Rate Cost Status
102-Norma Nelsen
32ezo0e 154 Adopta Fuppy Program 52510 G40 HEIDELBERG M/R 1.20 1.20 100 330.00
Jzezons 154 Adopt 3 Puppy Program 52515 640 HEIDELBERG RUN 6.00 6.00 100 1.650.00
azseone 1164 Adopt 3 Fuppy Program G405 LASER SETUP 0.50 050 0 30.00
azseone 1164 Adopt 3 Fuppy Program G111 LASERS 142x11 LETTER 750 750 0 46000
32szooe 1165 Plarter's Guide for Backyard Color G4005 LASER SETUP 0.50 050 0 30.00
3252000 165 Plarter's Guide for Backyard Color B4011 LASERS 1/2x11 LETTER T80 A0 20 460.00
3262000 166 Copyof Ehop Floor Shift Summary 42010 OUTPUT FILM 1.23 123 a0 104.56
Report Test
262009 1156 Copyof Shop Floor Shift Summary 43010 OUTPUT FILM 212 3.2 40 265.20
Report Test
izae00e 1165 UHL Graduation B4I05 LASER SETUP 025 025 0 15.00
izae00e 1165 UHL Graduation B410 LASER FORMS 575 575 0 34600

Column definitions include: transaction date, job number and description, activity code and description, hours by
type and total hours, labor rate (as set in the Labor Rate column in MasterFile Reports), cost (based on costing
method selecting in query screen). The status column shows any edits made to the shop floor punches.
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Shop Floor Productivity Report

The Shop Floor Productivity Report is a list of all job transactions within a specified time frame. The report lists,
by department, total production hours and total nonproduction hours for the period. This report may be useful in
helping to determine hourly rates for the departments because it details at a cost center level the total number of
hours worked in the period and is less cumbersome than trying to determine the hourly rate using other job cost
reports. The Shop Productivity Report can provide calculated hours for departments that are not production
departments, if entries are made in timesheet or timecard.

i=|Job Costing Reports for (01) Streamline Solutions - Plant Code: 0100 01 San Rafae|

File Options  Help

Job Costing Sl Shop Productivity Report

Job Cozt Reportz
WP, Spoilage and b aterial
Labor Reports

Date Range

Starting: |7/28/2009 Bii -
Print
Ending: |7/28/2003

Labor by Employee M Cancel

Department Cost Center Ma. of Trangactions

Labor by Department

Labor by Week Summary

Labor Details

Shop Productivity

P Page 10of 3
Shop Productivity Report
Frinted: 7 28/2009 6 56: 30P0T
Description:  Shop productivity report grouped by department
For: NORNMA
Starting Date: 142009 Ending Date: §/30/2009
Cost Productive Hon Productive Total % Budgeted
Center  Description Hours Hours Hours Productive Hours Budgeted
10-Fulfillment
000 PICK & RACK oo oo 0.00 1.034.29 noo
100 CUSTOMER SERVICE oo oo 000 1.034.29 oo
WM REFURBISH oo0 oo 000 1,034.28 oo
1 RETURNS 000 0.00 000 1.034.20 noo
1040 KIT BUILDNG oo oo 0.00 1.034.29 oo
1060 INVENTORY MANAGEMENT oo oo 000 1.034.20 oo
Sub Total for  10.-Fulfiliment 0.00 .0 0.00 o0 6.206.71 0.00
110 CLASS DEPT CC 000 000 0.00 4,394.00 oo
Sub Totalfor  11.CLASS DEPT 000 0.00 0.00 000 4,344.00 0.00
200 DF ADMIN 000 0.00 0.00 0.00
30 LIST PURCHASING oo0 oo 0.00 0.00
# DATAENTRY oo oo 000 2,068 67 noo
340 PROGRAMMING 7434 oo 7434 10000 2.068.67 250
20 OUTRUT DATA 4187 140 €3 37 9654 2,088.57 210
Sub Total for  3.DP 116.21 1.50 1771 9573 6,208.71 1.90
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5-PRINTING
500 RRINT ADMIN 0.00 0.00 000 103420 000
510 PRINT BUYOUTS 0.00 0.00 000 oo
512 HEIKON 0.00 0.00 0.00 206857 .00
518 ITEK 0.00 0.00 000 103420 oo
50 140 HEIDELBERG 0.00 0.00 000 103420 .00
535 640 HEIDELBERG 108.41 14.86 12127 #.75 1.034.28 173
510  DIDDES 0.00 0.00 0.00 206857 .00
638  SUBLRBAN 0.00 0.00 000 206857 o0
640 10 CLR GANDEN 23/2217" 0.00 0.00 000 2068 57 .00
545 DIGITALPRESS T4 0.00 7 100.00 2,296.00 036
580 MBO FOLDER (PRESS) 2380 0.00 2280 100.00 103429 230
50  CUTTER(PRESS) 5.05 0.00 506 100.00 103420 058
Sub Total for  5-PRINTING 14257 1486 157.43 a0 56 17.276.00 081
6-LASER
582 DMM Finite Folders 0.00 0.00 000 3,102.86 .00
600 LAZER ADMIN 0.00 0.00 0.00 000
840 HP LASER 187.83 0.00 187.83 10000 930857 202
732 DMM Finite Cutter 0.00 0.00 000 2,102.86 oo
Sub Totalfor  6-LASER 187.83 0.00 187.83 100.00 15.514.29 131
7-BINDERY
70 BINDERY ADMIN 0.00 0.00 000 oo
70 BURSTER 0.00 0.00 0.00 50571 .00
78 BOWE 0.00 0.00 000 520571 oo
W0 CUTTER 0.00 0.00 000 206857 .00
740 0OLD FOLDER 0.00 0.00 0.00 241143 .00
74 Folder 7290 0.00 7280 100.00 4,964.57 147
0 SADDLE STITCHER 0.00 0.00 000 156143 oo
70 SHRINK WRAF PER 0.00 0.00 000 103420 .00
70 PackiShip 0.00 0.00 0.00 103429 .00
Sub Total for  7.BINDERY 7200 0.00 72.00 100.00 36.476.00 0.21
8-MAILING
300 MAILNG ADMIN 0.on oo0 0.00 0.on
810 INKJET 8.0z 004 8.0 9a.50 6,205.71 01z
310 CHESHIRE 0.00 000 0.00 2,068 67 000
811 PIGGYBACK 0.on oo0 0.00 2,068 57 oo
810 INSERTER 36832 200 26722 94.35 1551439 172
331 STRETCHINSERT 0.on oo0 0.00 6.206.71 .00
832 POLY INSERT o.oo oo 0.00 1.034.29 oo
233 DM Insert .00 oo 0.00 1551430 000
338 Inserter Lead Operator .00 oo 0.00 £.206.71 oo
230 Insener Helper .00 oo 0.00 10,342 36 poo
340 HANDWORE 0.00 000 0.00 1551439 000
350 $ORTING .00 oo 0.00 15.514.39 oo
260 WWAFERSEAL 0.on oo0 0.00 2,068 57 000
385 Tabber 0.00 000 0.00 436457 000
30 STAMPING 0.on oo0 0.00 2,068 57 000
880 POSTAGE PREP o.oo oo 0.00 o.oo
Sub Totalfor  §_MAILING 7324 204 275.28 99.26 105,290.29 0.28
9-WAREHOUSE
900 WKAREHDUSE ADMIN 0.on oo0 0.00 0.on
940 WAREHOUSE 0.00 000 0.00 0.00
950 SHIPPING 0.on oo0 0.00 2,068 57 oon
W60 INVENTORY .00 oo 0.00 .00
961 INVENTORY TRANSACTIONS 0.0 000 0.00 13,032 .00 000
962 INVENTORY ADMIN 0.on oo0 0.00 1.034.29 oo
970 HOURLY .00 oo 0.00 .00
980 $TORAGE .00 oo 0.00 .00
200 MATERIALS .00 oo 0.00 0.on
200 REBATESand ROTALITES .00 oo 0.00 .00
Sub Total for 9. WAREHOUSE .00 o0 0.00 0.00 18,134.86 .00
GrandTotal ... 819.63 1540 218.03 97.80 210,884.00 0.40

The Shop Productivity Report is useful in calculating the percentage of productive to nonproductive hours from
PrintStream transactions totaled by department for all cost centers within the department. It also provides a
breakout of productive and nonproductive hours with the overall total of all departments combined, or, stated
differently, the productivity percentage of the production plant. In addition, this report is very useful in calculating
the overhead hourly rate (to enter the Variable Rate in the Rates Setup table) by running it for the same period
for which the overhead expenses are calculated, dividing the total PrintStream hours for the period into the total
overhead expenses for the period to arrive at the overhead hourly rate.
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Employee Time/Activity Report

The Employee Time/Activity Report displays all production transactions for the selected employee(s) that fall
within a specified date range. Selection criteria include charge type and activity type and may be sorted by
employee code or employee name.

M Job Costing Reports for {01) Streamline Solutions - Plant Code: 0100 01 San Rafael

-

Job Costing 58 Employee Time / Activity Report
Job Cost Reports This report wil print all imeshest tranzactions for the selected employees that falls within
WP, Spoilage and Material the selected date range.

- Date Range -

Starting : 1/28/2009 -
e 7./28/2009 =

~ChargeType—————————
= Al  Authors Dnly
© Nomal Orly " Rework Only

Labar Reparts ~ Employee Selection

Labor by Employee

Labor by Department

— Activity Type-
* Both
" Productive Hours

" Non Productive Hours

Lahor by Week Summary

Labor Details

R
| & Code " Name

Shop Productivity

Employee Time / Activity
Dotk Eeload List Of Employees Excluding Mot Active |

Select Al

Cost Center TimefActivity

LCancel

| ahaw/1P

Each employee is listed on a separate page.

Employee Time/Activity Report Page 1 oF 41

Employes Range : Frinted ;| 7726/2009 P04 5IPI
¥ Pr ive and Hon Pr i For: NORMA
Chzrge Type ' Normal, Authors and R ework
Starting Date - 1/28/2009 Endieg Date - 7282009
Quantity
Date Job#  Description Customer Recorded  Lead Comporent Reference Activity Code/Description Hours Cost
102 Norma Nelsen - Norma Nelsen
2/12/2009

Charge Type ; Normal

2200 10 Skop FoOrCBIE Neken, Esparza and Faney 1630 1650 LASER 8 172111 6011 LASER 8 1/2X11 LETTER 630 wm
LETTER

2H2E008 M0 Shop FloorC Bz Neken, Esparza and Foney 1 1 LASER SETUP G005 LASER SETUP om 12

2128009 1140 Shop FloorC kss Neken, Esparza and Faney I6%0 15580 LASER 8 17211 64011 LASER & 122011 LETTER oo om

226008 140 Shop FloorC Bz Neken, Esparza and Foney -1 -1 LASER SETUP 005 LASER SETUP om m

2128009 1140 Shop FloorC kss Neken, Esparza and Faney -6 15580 LASER 8 17211 64011 LASER & 122011 LETTER oo o)
LETTER

2200 10 Skop FoOrCBIE Neken, Esparza and Faney -1 -1 LRSER SETUP G005 LASER SETUP om )

2020003 1MD Skop FloorC kss Nekes, Esparza and Faney 1 1 LASER SETUP A0S LASER SETUP LE 1am

2128009 1140 Shop FloorC kss Neken, Esparza and Faney -6 15580 LASER 8 17211 64011 LASER & 122011 LETTER oo o)
LETTER

2020003 140 Skop FoorcBss Nekes, Esparza and Faney 6o 165D LASER 8 172111 6011 LASER 8 12011 LETTER 13 @
LETTER

subTotal Br  Normal 1550 16580 "3 840,15

21272009 Tetsl Hours 1433 1M16% 0f shitttime 800

Chaxgeshle Hours 1433 1M16%0

Non-Chargeahle Hours
2/13/2009
Charges Twpe : Normsl

203600 140 Shop FlorC ks Nelken, Esparza and Foney 16000 15000 LASER 8 17211 6011 LASER & 12011 LETTER ik} 138
LETTER

subTotal Br Normal 15000 16000 0z 13m

This report is useful to review by date the total hours for an employee breaking down chargeable hours from non-
chargeable hours and showing the percentage of production hours to an eight-hour shift.
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Cost Center Time/Activity Report

The Cost Center Time/Activity Report displays by job all transactions in a cost center by date, subtotaled by
activity. Designates for normal, author and rework hours and total costs for each summarized activity are
provided.

21 Job Costing Reports for (01) Streamline Solutions - Plant Code: 0100 01 San Raf;
File Options Help

r

Cos 2% Cost Center Activity/Time

Job Cost Reparts This repart will print all timesheet transaction for the selected
"wIP_ Spoilage and Material Cost Center that falls within the date range selected.
Cost Center

Labar Reports

From: |300DF ADMIN -l
Ta: [300DP ADMIN Rl
Labor by Employee
Date Range Charge Type
o
Staring | 171 /2008 = A
Labor by Department © Nomal Only
Ending:| 6 /E/2009 " Authors Orly
" Rework Only

Labor by W 5
e Prewiew Print LCancel

Labor Details

Shop Productivity

Employee Time / Activity
Report

Cost Center Time/Activity

L

A department manager or supervisor could use this report to review shop productivity within a cost center for
individual jobs. The charge types of normal, rework, author or all can be selected.

Stream fine Soiutions

Cost Center Time/Activity Report Page taf it

Cost Center Range . 300-DP ADMIN to 940 WAREHO USE Prinfed : 7/28/2009 T 13 42PN
Charge Type . Normal, Author and Rework
y 3 For: NORMA
Starking Date © 111/2009 Ending Date : §/30/2009
Quantity Hormal Author Rework

Date Job # Customer Job D escription Recorded /Lead Component Hours Hours Hours Cost
142002009 1130 AKC Top Dog Show [} o 1.00 80.00
HIAI000 1154 AKE Adopt a Puppy Program 1 1 1.00 0.00
342502009 1155 HNELS Plantar's Guide for Backyard Calor 1 1 050 40.00
Sub Total for Activity 34011-PROGRAMMING Y 2 250 200.00
1192009 1138 NELS Spring Welcome Notice [} o 1.00 60.00
H2TL2009 1165 NELS UNL Graduation 1 1 1.00 80.00
Sub Total for Activity 34021-CONVERT DISK 1 1 200 120.00
21052009 1157 AKC Copyof Shop Floor Class [} 1) 10.00 600.00
4272009 1165 NELS UNL Graduation 5,000 f 25,000 1.80 108.00
Bi5/2000 1176 MNELS Summer $chool Fundraiser 100000 100,000 6.50 380.00
BB/2000 1174 AKC MangyMutt Contest 50,000 50,000 3.00 180.00
BM5/2000 1178 AKC Summer Dog Groeming Class 25,000 25,000 1.50 90.00
B7/2008 1177 HNELS Popeorn by il 100,000 ¢ 100,000 6.50 380.00
Sub Total for Activity 34033-MER GE/PURGE 3000 300,000 29.30 175800
2102000 1157 AKC Copy of $hop Fleor Class [} o 1.33 86.50
2152000 1140 NELS Shop Fleor Class [} o 0.01 0.50
6i5/2008 1178 NELS Summer School Fundraiser 100,000 100,000 1.00 50.00
Bi5/2000 1174 AKC hangyMut Contest 50,000 ¢ 50,000 0.30 15.00
6i6/2008 1175 AKC Summer Dog Grooming Class 5,000 f 25,000 0.z0 10.00
B3/2000 1177 MNELS Popeaorn by Mail 100000 100,000 1.00 50.00
Sub Total for Activity 34036-ADDRESS STANDARDIZATION a0 27000 284 192.00
5/28£2009 1172 MNELS ABS Presort Ganging 100000 100,000 1.00 B0.00

BB/2008 1174 Ak hdan gy hdutt Contest 50,000 A0,000 1.00 B0.00
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Master File Reports

Use this to run various lists from the Master Files. Ranges for cost centers, activities, time rates, employees,
material file, buyout file and activity links to GL can be generated. These reports are used for administrative
review of correct and complete setup and linkage.

The Cost Center Master File Report details the cost center code, description, short code, hourly capacity per
day and days per week the cost center can be scheduled. The Department is also listed for each cost center as
set up in MasterFile Reports

The Activity Code Master File Report may be run to include chargeable, non-chargeable, labor, material,
subcontract and postage activities. The report details the activity code and description, cost center, hourly rate,
labor rate and machine rate as set up in MasterFile Reports > Rates Setup table, LMS (labor, material
subcontract), run rate (Y/N), chargeable (Y/N), paid absence (Y/N), tax code and GL code for applicable
activities.

The Time Rate Master File Report lists the time rates set up in MasterFile Reports > Rates Setup. The report
will detail the numeric designation and description, the factor and whether the rate indicates normal time or
overtime.

The Employee Master File Report may be generated to pull data from MasterFile Employees. The report lists
the employee code, first and last name, payroll number, standard hours, default time rate numeric designation
and description. Employee’s hourly rate and cost are not detailed in this report.

The Materials Master File Report lists any activity that has been set at activity type of M. The details include the
description, activity code, price per item (from Job Cost Material Entry), activity code and description.

The Buyout Master File Report lists any activity that has been set at activity type S. The details include the
code and description and the cost center.

The Activity File to GL Report may be run with activity type of Labor, Material Subcontract or Postage or all.
The list may be sorted by Code/Rate/ID or by Description/Name. This report gives detail regarding the links to
the GL in MasterFile Reports > Accounting Structure. Columns include activity code and description, activity
type, chargeable (Y/N), cost center GL link to purchasing code and description, link to inventory and links to the
general ledger.

FG Jobs

This report was created for a customer to provide a list of all Manufactured Finished Goods jobs created to
produce finished goods in Print and Mail Estimating.
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Delete Job

Overview

This program will allow you to delete a Print, Mail, Print and Mail quote that has been turned into a job under the
following conditions. First the job cannot have any transactions against it meaning, no PO’s, Job Costing
Transactions, Material Issues, nor can the job be scheduled. Secondly the job cannot have been invoiced. If any
of these situations apply the user will get a message stating the reason that the job cannot be deleted. In these
cases the job will have to be invoiced with or without value to clear the job out of the active job listing.

= Delete existing quote ar job =
X |
Exizting |
— Find by :
Quote Mumber Rangs... ¢ | |Job Number Range:|
Job Mumber Range. .. f* | —AND [
Job desc. cuntains:l Stop |

First Mail Date Range.. | [ & And O

alza cuntains:l
Cuztomer A4MND Job OR

(uate Mumber R ange..

Salez Bep, AND Quate
[rate OR Cluote Mumber...

[uote Mum. | Job Mum. | Cuztomer | Title | Eluantit_l,ll

«| | 2

The first step is to find the job to delete. Jobs can be found in the following ways.

Quote Number Range — if you know the quote number you can enter the specific quote number here and then
select FIND. If the quote exists in the system you will see the quote number with details displayed in the search
results below. If you do not know the exact quote number but know that it is within a certain range you can enter
the range as follows, if | wanted to see a range of quotes between 3000 and 3500, | would enter 3000 — 3500
and select FIND. You can also enter a range as a starting quote number and have the search engine start at
that quote number and go forwards, for example if | wanted to start with quote 3000 and go forward, | could enter
3000+ and it would start at 3000 and go forward. At any time, you can press the STOP button to stop the search.
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The resulting display is a listing of quotes between 3000 and 3500.

sting quote or job =
Exizting I
—Find by -

Quote Number Range... Huate Murn. Hange:|3UDD - 2500

4E3

Job Number Range. . | - AND i

Job desc. contains: Stop

First Mail Date Range... € || & and © Or _l

alzo cuntains:l

LCuztomer AMND Job OR e

Eluote Mumber B ange..

Salez Bep. AND (uote e

Date OR Quote Mumber. .

Cuote Mum, | Job Mumn. | Customer | Title | Quantityl -
128 3000 AAA Insurance Test markups 500010000 —
128 3001 Blaska Inc. Clazz Prep 1.000, 2,000, 5,000
128 2001.99 1782 Alazka Inc. Clazz Prep 25,000
128 2002 Pallard Conzulting TEST 10,000
128 3002.99 1784  Pallard Conzulting TEST 10,000
128 2003 Fuollard Congulting Copyp of TEST 10,000
128 300399 1785 Pollard Conzulting Copy of TEST ER.000

Annd ddd lnzranee T et FOnn 10 nnn x

1 | 3

Job Number Range — This is similar to find by quote number range only it is for a job range. Once again you
can enter a specific job number, type in a range from job number to job number or type in a starting job number
with a + to start at that job number and go forward. Both Quote and Job Number ranges also allow you to search
for a specific job title within the quote or job number range. This can be done by typing in part of the job title in
the field that says, And Job description contains. This will filter the search results by quote or job range and by
the title that was entered. The title search is based on any words in the title.
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Search by Job Number Range

= Delete existing gquote ar job _ | ] | x |
x| |
Exizting I
—Find by :
Quote Mumber Rlange... ¢ | | Job Number Hange:h 00o-1700
| 58
Job Mumber R ange. . & | AND
Job desc. containg: || Stop |

First Mail Date Range... € || & and © Or

alzo cuntains:l

LCuztomer AMND Job OR e
Eluote Mumber B ange..

Salez Bep. AND (uote e
[rate OR Guote Mumber...

Cuote Mum, | Job Mumn. | Customer | Title | Quantityl -
EE 161 1000 The Perfect Storm dlifldlksif 10000 —
E 164 1001 Flowers R'Us ik 5000
&K 1351.99 1002 Leah's Mew Account  Change order report 20,000
¥ 1365.99 1003 EIDS, Inc Platt 2 test 5,000
2 1363.99 1004 KIDS, Inc Plant 1 test 10,000
& 1367 1005 Tamicoinc. Test job 10,000
% 1370 1006 Leah's Mew Account  fg irvoice 10,000

ﬁ 1971 99 1nn7 I| rah's Mew deconnt tezt mrahill 1AM I-II-IrI_ILI
4 4

First Mail Date Range — on a mail or print and mail job this is the first mail date that was entered during order
entry the dates ranges are entered in this format: MM/DD/YY — MM/DD/YY. Any job between those dates will
show up in the search grid below.

Customer AND Job OR Quote Number Range — this search option will allow you to filter the search by a
specific customer but also allows you to also search by quote number, job humber range or by job title within the
specific customer. You can find the customer by either entering the customer account number or by entering part
of the customer name. This field is case sensitive, so you have to enter the customer name the same way it was
entered in the Customer Master File. You can scroll through the customer listing by pressing the up and down
arrows on the keyboard. In addition, you can filter by job number range for that customer by typing in a job
number range like 1000 — 1500, or you can filter by quote number range by typing in a quote range like 3000 —
3500. You can also start at a certain quote or job number and go forward by entering the starting quote or job
number with a + behind the number. In addition, you may also choose to narrow the selection based on the title
that was assigned to the job. You can type in all or part of the title under the field that says Job description
contains. The system will search for those words anywhere in the title of the job.
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Search by customer, job number range, and job title example

sting gquote ar jok _ | o I LI
|
Exizting I
— Find by
Quote Number Range.. Customer #: JALASKA it
Customer: [Alaska Inc. [T
Job Mumber Range. .. i Addiess: [123 et Ham =
First Mail Date Range... Suite 7 il

W atertown, UT S4601

LCuztomer AMND Job OR I

Eluote Mumber B ange.. —ARD AMD
Job Mumber Hange:h 00a-1700 Job desc. containg ITraveI Alazkd
Salez Bep. AND (uote | _oR & And © Or
Date OR Quote Mumber. . .
Guohe Murn. Hange:l alzo cnntams:l
Cuote Mum, | Job Mumn. | Customer | Title | Quantityl
12K 7665.99 1634 Alaska Inc. Travel Alaska Book. .. 74,000
128 258799 1640 Alaska Inc. Travel Alaska Book. . 30,000
128 550,99 1644 Alazka Inc. Copy of Travel Alaz... 30,000
128 75971.99 1647 Alazka Inc. Copy of Travel &laz... 30,000

«| | 2l

Sales Rep AND Quote Date OR Quote Number - this option allows you to search by sales rep, quote date or
quote number range and by job title. Select the Sales Rep from the drop-down listing then either enter a quote
date range or quote number range. Date ranges are entered as MM/DD/YY — MM/DD/YY. You can also search
for a specific job title by entering part of the job title.
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Example search by sales rep and job title

=ting gquote or job

Exizting I

— Find by

LI Find

PRAR
4

Quote Mumber Flange...  © Salez Hep.:l Chriz Finkaidy
| 21
Job Mumber Range. .. | —AMD
Quote D ate Fange: Stop

Eirst Mail Date Range... on I _l

Customer ND Job DR~ || Huete Hum. Range]

Eluote Mumber B ange..

—aMD
Sales Rep AND Quote 5 Jab desc. contains: | Spring Flyed
—_— -
[rate OR Guate Mumber... & and O Or
alza cuntains:l

Cuote Mum, | Job Mumn. | Customer | Title [ A|
128 301699 1794 ABC campary Spring Flper
128 3016 ABC compary Spring Flper
128 2915.99 1743 ABC company Spring Flyer
128 7918 ABC comparny Spring Flyer 1.000, 5,000,
128 7903 33 1746 ABC company Spring Flper J
128 2903 ABC compary Spring Flyper 1.000, 5,000,
128 7295 99 1742  ABC comparny Copy of Spring Flyer

ﬂnr‘ comnAantl Fnl‘lll I-IF QHrinn FIIIF'I 1 rlnl-l ':I I-"-"-I l

"L

You may use any of the methods above to find the jobs to delete. When you find the job or jobs you can delete
by doing the following. If it is just a single job that you want to delete click the quote number that corresponds to
the job that you want to delete so that is highlighted. Then click the X button on the top of the screen. You will
see the following messages after clicking the X.

DELETE QUGTE

This should be the quote number assigned to the job if this is correct select Yes, then you will see this message.

DELETE JOB

‘:t:) uote 3016.99 has been converted ta a job. Do you want to delete ity

no |

x|

If this is correct, click Yes here and you will see this message:
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DELETE JOB x |

E?{/ Job 1938 is an uninvoiced joh. Do you want to delete it?

If this is the correct job, click Yes, and the job will be removed from the listing when it has finished deleting the
job. If the job has any kind of transactions against it or if it has been scheduled, you will see an appropriate
message telling you why the job cannot be deleted. You may also select a list of jobs to delete by holding down
the Control key and clicking the quote numbers for the jobs you want to delete or clicking the first job while
holding down the SHIFT key then clicking the last quote number for the range that you want to delete.

Billing Worksheet

Training

The billing worksheet is a document that provides a detail of all estimated and actual costs incurred during the
production of the job. It should be referenced when the AR Invoice is created to make sure there are no missing
billed revenues on the invoice (i.e. freight charges) which may not have been included in the quote.

Summary Page

The header of the billing worksheet displays the Quote Header information for the job. The illustration below
shows job number 1368, provides the date and time the billing worksheet was displayed/printed and the number
of pages. The next line displays the Customer Account No., Customer Account Name and job description from
the Quote Header. The first area of field information displays the Quote No., Customer Account No., Invoice # or
indication that there is no invoice, Last Invoice Date (for partial and final invoice tracking), the job’s sales rep, any
job-related purchase order numbers and whether this is a repeat job and whether the job is new.

BI"Ing Worksheet Priated 12182010 wrzen JOD# 1357 Page 1 of &
MNELS Melsen, Esparza and Forney
GOP Midterm CampaignPers 8.5 x 11 |letter, print 4/C brochure on glossy stock, insert intc 8 x 9 OE. Job's QTY - 82500
QuoteMo | Customer# v oke # Last inv Cake Jol's Sakes Person PO Mumber(s) Repeaat |[New
1654.99 NELS Not Invoiced Norma Melsen =502, Ye Yes

The left and right sides of the billing worksheet summary page are defined in Report 25 in Master Files Reports >
Master File Report > Master File Report. Lines 1 through 24 are displayed on the left side of the billing
worksheet summary page. Lines 38 through 71 are displayed as Labor Centers on the right side of the billing
worksheet summary page. Currently, lines between 24 and 37 must not be used as they will wrap to the top of
the first column, pushing all other lines out of their setup order.

Cost Centers
Buyouts/Subcontract processes are detailed first on the left side.

Lines 1-6 in the following example represent the buyouts/subcontract section of the billing worksheet. Line 8 is
the Total Buyouts which sums all buyouts from the lines above as set up in Report 25. (See illustration on the
following page.) Lines 7 and 9 are entered in Report 25 as dashes to offset the Totals line. There is a length
limit to the number of characters for each line when the billing worksheet is set up, so be careful to limit the
number of dashes for the lines that offset the Totals to around 40 characters. An error message indicating “too
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much data” will display when the billing worksheet is generated if any of the lines in the billing worksheet setup
exceed the allowed number of characters.

Cost Center % Estimate T Actusl | 3 Difference
DP & Prepress Buyouts 2280 2250
Laser Buyouts

Print Buyouts
Bindery Buyouts
Mailing Buyouts
Fulfillment Buyouts

Total Buyouts 2250 22.50

Highlighted in yellow in the example above: Cost for the buyout from the Estimate — Final Pricing Screen.

Process tin. Charge Csl':;?gpe NLE“;EE;D[ Gty per  |Book Hate‘ Magup (td. A ate | Cost ‘ Book Price ‘ Markup 3 ‘Guoted Price
PURCHASE LIST $0.00 $0.00 22 50011000 $1.0000 0.00 $1.0000 $22.50 $22.50 $0.00 $22.50

Highlighted in salmon in the example above: Actual Cost from the Purchase Order. When the New PO Receipt
is done, the ‘$ Actual’ updates to that price. When the AP Invoice is entered, the ‘$ Actual’ is updated again with
the purchase price of the buyout as invoiced by the vendor.

The ‘$ Difference’ column will subtract the Estimated from the Actual and show the variance.

In Report 25, the line setup may be represented as detailed below:

& ActivitylinkActivity Codes T s | Linked Total Field: I e
o ChL=

[=HEILE

ahicel

I |

Line Description | ToTotal -
| Line | D escription | Total | LMS ‘l 11 DF & Frepress Bupouts ¥ Tatal | |
1 DP & Prepress Buyouts | S - 2 |2 Lazer Bupouts 0 Tatal B
2 Lazer Buypauts = 5 - 3|z Pritt Brpauts ¥ Tatal
3 Print Buyouts I S - 4 14 Bindery Buyouts ¥ Total
4 Bindery Bupouts I 5 | 5 |5 b ailing Buyouts ¥ Total
|3 tailing Buyouts I S z E |E Fulfillrment Buyouts ¥ Total
G Fulfilrment Bupouts = 5 - 7|7 1 Tatal
7 I S - 3 |8 Total Buyouts 1 Total
] Total Buyouts I S I E] 1 Total hd
9 — Ea [ » |—
10 DP & Prepress Mat| I - v

Deleta Save Save Lancel ‘

Important note: If there are unlinked activity codes on the estimate, those activity codes will default to
the first line of the left side of the billing worksheet’s summary page. In this example, unlinked activity
codes on the estimate will default to the line DP & Prepress Buyouts. If the first line of the billing
worksheet on the left side of the summary page is inflated, check the linkages to make sure there are no
unlinked activity codes in Report 25.

Estimated and Actual Costs for Materials are displayed immediately below the buyout section on the left side of
the billing worksheet summary page. Lines 10-21 represent the Materials section of the billing worksheet in the
illustrated example. Again, the Totals can be offset with dashed lines not to exceed around 40 characters. The
summary page displays lines 10 through 16 as Materials, lines 17 and 19 as dashed lines offsetting line 18 as
‘Total Raw Materials.” Lines 20 and 21 have been set up as Freight and Postage. Again, these are user defined
descriptions and line placement.
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Cost Center £ Estimate SActual | SDifference

DF & Prepress buyouls 22 50 22 50
Laser Buyouts
Print Buyouts
Bindery Buyouls
Mailing Buyouts
Fulfillment Buyouts

Total Buyouts 2250 2280

DF & Prepress Matl
Envelopes

Paper 31257 335.52 | 2325
Laser Mat
Bindery Mat 117.15 148.00 | 30.85
Mailing Mat'l
Fulfillment Mat'

Total Raw Materials 43472 488.82 5410

O S S S B B 8

Freight
Postage

The ‘$ Estimate’ column for the Materials section of the summary page displays the estimated cost for materials
from the Print Quote Breakdown or the new .net Quote Breakdown report.

The ‘$ Actual’ column for the Materials section displays the actual costs for material issues to the job.

Below the Buyouts and Materials sections, the billing worksheet provides totals for each column. The Material
Cost line sums the Estimated Costs, Actual Costs and Variance from the calculations above. The Estimated
Material Sell field is the sum of the sell price ($ Sell column) from the Print Quote Breakdown or the new .net
Quote Breakdown report and the buyout sell price (Quoted Price column) from the Final Pricing screen. The
Actual Material Sell field is the sum of the actual material cost from material issues to the job (including buyouts)
plus markup. The ‘$ Difference’ is calculated by finding the variance between the Estimated Material Cost and
the Material Sell. (The Markup % is the calculated % of the difference between the Estimated Cost and Sell.)



VV21.1.0200 Production and Job Costing ® 109

——

Cost Center 3 Estimate I Actusl | 3 Differsnce
DP & Prepress Buyouts 225D 2250
Laser Buyouts
Print Buyouts
Bindery Buyouts
IMailing Buyouts
Fulfillment Buy outs
Total Buyouts 22.50 22.50
DP & Prepress Matl 5.00 5.00
Envelopes
Paper 32567 335.82 23.25
Laser Mat'l
BinderyMat'l 11715 148.00 30.85
Mailing Matl
Fulfillment Mat’l
Total Raw Materials | 43a7z| 488.82 54.10
Freight
Postage
Material Cost 457,22 511.32 54.10
Material Sell 550.27 511.32 H
Markup %2035 %:0.00
P I . Setup Mumber of I arkup . .
rocess tin. Charge Charge Cycles Gty per  |Book Rate o Qtd. Fate Cost Book Price | Markup 3 |Quoted Price
PURCHASE LIST $0.00 $0.00 22 500 #1000 $1.0000 0,00 $1.0000 $22.50 $22.50 $0.00 $22.50
Estimator's Notes:
MaterialiPurchase SCost SMarkup $3ell
Faper 31257 62.51 375.08
Frepress Matl 5.00 1.25 6.25
Flates 50.00 12.50 62.50
Ink 67.15 16.79 83.94
Fress Matl
Bind Mat
Fack/Ship Mat!l
Buyouts |
Freight
Sub Total 434.72 93.05 527.77

Labor Centers

Labor center processes and activities are detailed on the right side of the summary page of the billing worksheet.

Lines 38-71 in the following example represent the labor or machine centers section of the billing worksheet.
Leaving blank lines between areas of production when setting up Report 25 lines 38 through 71 will provide
additional space for new equipment and processes that may be added later.



110 ® EFI PrintStream | User Guide

Labor Center % Estimate TActual | §Difference Est. Hrs Act. Hrs

DP & Prepress 170.00 170.00 2.50 2560
Print 1,728.57 1,628.25 -89 32 8.50 6.00
Laser B75.00 TR0.60 7560 11.25 12.51
Burster 198.75 16000 -38.75 332 265
Bowe
Cutter
Falder
General
Ink Jet
Cheshire
Piggy Back
Inserter 533.33 54580 1227 782 a.07
Stretch Inserter
Paoly Insert
Handwork
Sorting
Waferseal
Stamping
Postage Prep
Saddlestitch
Fulfillment
XML
Warehouse
Shipping labor
Labor Cost 340566 3,354 45 -B1 3349 73

Labaor Sell 445068 | 335445 -

The ‘$ Estimated’ column in the above illustration displays the estimated cost for labor from the estimate. Print
activities/processes labor costs are pulled from the Print Quote Breakdown Labor Center ‘$ Cost’ column; the
mail processes labor costs are pulled from the ‘Cost Total’ field from the ‘Pricing Summary’ (Processes) section
of the Final Pricing Screen, excluding Buyout costs as they have no labor costs attached. The ‘$ Difference’
column displays the variance between the Estimated and Actual Costs by Labor or Machine Center.

In addition, the Labor or Machine Center side of the summary page of the billing worksheet includes two more
columns for the estimated and actual hours by labor center line.

The Estimated Hours comes from the Estimate. These hours are calculated in the Estimate using the run speed
and process quantity of all the activities or processes that are linked to that line number in Report 25. The ‘$
Estimate’ is the calculated cost from the Estimate.

The Actual Hours comes from job transactions that are recorded in shop floor and timesheet. The total labor
costs for linked labor activities that are transacted to the job are calculated using the costing method selected
when the billing worksheet is queried multiplied by the Actual Hours for each labor transaction.

Displayed below the individual lines for each Labor Center on the summary page of the billing worksheet is the
totals for Labor Cost (Estimate vs. Actual and Variance) and Labor Hours (Estimate and Actual).

Immediately below the Labor Cost line is the Labor Sell detail. The Estimated Labor Sell field is pulled from the
Print Quote Breakdown Labor Center ‘$ Sell’ column total plus the Quoted Total from the Final Pricing Screen,
excluding Buyout Quoted Price. The Actual Labor Sell field is calculated as the Actual Cost of labor from labor
transactions charged to the job plus Markup.
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The next section of the summary page of the billing worksheet provides the projected profit and loss based on
the Quoted Price when compared to the Actual Cost.

Projected P&L Based on Quoted Price and Actual Cost

Actual Totals Variance Labor Material Markup
Total

Costs §3,065.77 ¥ | 3,354.45 511.32

-NonChg S0.00 X 0.00 0.00 X
- Rework S0.00 X 0.00 0.00 X
=Charges §3,866.77 X 3.354.45 511.32

Quoted At §5,000.96 0.00 3,405.66 457.22 1,138.08
+ACs Z0.00 X 0.00 0.00 0.00
- Biled 20.00 X X X X
=Invoice §5,000.96 X X X X
Profit/loss * §1.135.19

In the illustration above, the Total Actual Labor Cost is added to the Total Actual Material Cost to calculate the
Total Overall Cost for the job. Non-chargeable and Rework costs are subtracted to arrive at Chargeable Costs

(‘= Charges’ field).

The Quoted At Totals for both Labor and Material are pulled from the Estimate and added with the markup
(difference between Material Cost and Material Sell and Labor Cost and Labor Sell) to arrive at the Quoted At

Total.

Any Author’s Corrections (rework or additional costs which are the customer’s responsibility and can be charged
back to them) are then added to the Quoted At calculation, AR invoices generated for this job are subtracted to
arrive at a Total to Be Invoiced (‘= Invoice’ field).

The difference between the ‘= Charges’ field and the ‘= Invoice’ field — representing Total Cost and Total Quoted
—is the projected profit/loss for this job. The Billed Amount excludes tax and postage. Including ‘Freight Billed’
is an optional setting.
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Actual P&L Based on Actual Cost & Invoice
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The section just to the right of the ‘Projected’ section of the summary page of the billing worksheet provides the
actual profit and loss based on the Actual Cost compared to Invoiced Revenue.

Actual PEL Based on Actual Cost & Invoice

Actual Totals Labor | Material
Tetal Costs before AJC 53.865.77 335445 511.32
- NonChg 50.00 0.00 0.00
- Rework £0.00 0.00 0.00
Charge Cost before AIC $3.865.77 3,354.45 511.32
+ACs 50.00 0.00 0.00
=Billable Cost 53,86577

- Billed Invoices 55,000.95 X X
FProfit/Loss *Acfual 5 $1,135.189 FProfif/Loss % 28.37%
Value Added 5 54.489.64 Value Added? 45.78%

In the illustration above, the Total Actual Labor Cost is added to the Total Actual Material Cost to calculate the
Total Overall Cost for the job. Non-chargeable and Rework costs are subtracted to arrive at Chargeable Costs
(‘Charge Cost before A/C’ field) excluding Author’s Corrections.

Author’s Corrections are then added to Charge(able) Costs to arrive at the Billable Cost (‘= Billable Cost’ field).
Billed Revenue (‘Billed Invoices’ filed) are AR invoices already generated for this job. The difference between
the ‘= Billable Cost’ field and the ‘Billed Invoices’ field is the actual profit/loss dollar amount and percentage of
profitability for this job (Profit/Loss amount divided by Billable Cost). The Value Added dollar amount and
resulting percentage are calculated using the Labor Cost plus material and buyout markups. Labor cost adds
value because labor would have to be paid to the employees anyway, so revenue gained by the labor cost being
charged to the customer makes it value-added revenue. Material and buyout markups also add value since the

material is sold for more than it costs.

Billing Worksheet Generated from the Job Cost Report Module — Query Screen

The Billing Worksheet query screen provides several options:

[~ Use Markup For Achual

v Motify about Mizszing PO
[~ Check on BWS linkage

[~ Frirt Estimate Detail:

[ Use Inwentory Price for Actual Cost [ Print Mates
[ PrintJobs in Mumeric Order

[ Print Postage Transactions report
[ Project BWS: include total page

v Include zera cost actual activities

[v Run For All Companies in System

[ Prink Overview

[ Usze Labor Rate for &ctual Cost

Calculate Actual Labor Cost bazed on Activity Howrly Rate Only
[regardsless shift differential)

Uze Employes Cost For Actual Cost [Bazed on the caost in
emplovee file taday)

[ Include Freight Billed Amount

e Use Markup For Actual — designed for a print customer; will alter the totals on the summary page and the
markup and cost vs. markup columns on the detail transaction pages.

e Use Inventory Price for Actual Cost — generates the report using the current Average Price for the material
issued to the job. If this option is left unchecked, PrintStream will generate the report by taking the cost from
the time the inventory issue was recorded.

¢ Notify about Missing PO — will alert the user that a job-related purchase order is missing from the billing
worksheet, which indicates the purchase order has not been received.

e Check on BWS Linkage — checks activity code links to billing worksheet and generates a message for any
activity codes that are not properly linked.

¢ Include zero cost actual activities — itemizes all zero cost transactions such as customer inventory
transactions and activities with an hourly rate of zero.



VV21.1.0200 Production and Job Costing ® 113

_ﬁ

Print Estimate Details — displays estimating details for this job and their links to the Billing Worksheet line
numbers.

Print Notes — prints a separate page for any notes entered in the Sales Prebill, Customer Support module,
Master File Customer and Estimating.

Print Jobs in Numeric Order — if printing multiple jobs, checking this option will display or print the jobs in
numeric order.

Print Postage Transaction Report — prints a separate report for all postage transactions, displaying postage
used, postage spoiled, and total postage issued per job. Postage transactions are not calculated as actual
costs on the billing worksheet.

Project BWS: include total page — prints a separate billing worksheet that includes a compilation of all costs
for all jobs for which an individual billing worksheet are displayed/printed. The job number of the project
billing worksheet will be six 9’s. Each individual job is listed first with the 999999 project job at the end. This
can be used to help you compile all of a customer’s jobs to find their overall productivity and costs versus a
single job at a time.

Print Overview — adds an additional page that shows an overview of the actual vs. estimated costs. Total
Cost Estimate is the Estimated Cost multiplied by the Standard Markup from Report 1000, while Total Cost
Actual is the Actual Cost multiplied by the Standard Markup from Report 1000.

Use Labor Rate for Actual Cost — uses labor rate instead of the fully burdened hourly rate that is set up in
MasterFile Reports > Rates table.

Calculate Actual Labor Cost based on Activity Hourly Rate Only (regardless of shift differential) — if
employee is defined in MasterFile Employees as default time rate 1.5, the shift differential is used when the
billing worksheet is generated to use the hourly rate for the employee’s hour (i.e. $100 per hour activity X 1
hour X 1.5 = $150.00). If this option is selected, the cost will be calculated at the hourly rate regardless of
the default time rate set for the employee in MasterFile Employees (i.e. $100 per hour activity X 1 hour =
$100.00).

Include Freight Billed Amount — includes the actual freight revenue as part of the ‘billed amount’ so that profit
reporting matches the invoice.

NOTE: The screen shot on the previous page shows the Billing Worksheet setup options when running the report from the Job
Cost reports module or AR Reporter. The default settings for running the report from other system modules are available in
Master File Reports /BWS Default Printing Options. (see screen shot next page). If the billing worksheet printed from the Job
Costing module does not match one printed using the default settings, make sure the selections are the same for both reports.
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Paper lnventany Linkage

i

Drefine Package Profile

2 BWS Default Settings x|
— BWS Default PrintQut Settings

v Usze Markup For Achual

¥ Use Irventony Price for Actual Cost

v Use Labar Rate for Actual Cost

[~ UseAcivity Hourly Bate wo shift diffenertail for actual cost

v Print E stimate Details

v Print Motes
Standard Markupz
- v Print Postage Transactions repart
Linkage Help Report
v Include zero cost actual activities
Hot Keys List ¥ Include Freight Billed Armoumnt

¢
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Ship Stages
[~ Owerview section

[D|

Ship Tepe of Ship Method

£

BwS Default Printing
Ophionz

Save Cloze

Transactions Pages

Beginning on Page 2 of the billing worksheet is a detailed listing of all job-related transactions. Each set of
transactions is listed in order of Cost Center number and includes that cost center description. The cost center
line is shadowed in gray to make it easier to locate on these very busy pages.

In the following illustration, we have Cost Center 310 — List Purchasing. This cost center is where our Purchase
List activity code is linked to line 1 of Report 25 — DP & Prepress Buyouts. Since this is a purchasing cost
center, the billing worksheet shows the PO detail to include the vendor, purchase order numbers and delivery
details.

Valued inventory that is issued to the job will display in the next section for the cost center to which the activity
codes are linked in Report 25 (these are on the left side of the summary page in the buyouts/ materials area of
the billing worksheet).

Customer Inventory will list next if the option is selected in the query screen to include zero cost transactions.
Customer inventor would be a zero-cost transaction since it carries no inventory value.
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We continue in cost center order with a detailed listing of job transactions for this particular job. The labor cost
centers follow the buyout and material cost centers. These are the lines that are displayed on the right side of
the summary page of the billing worksheet.

Depending on the costing methods chosen when the billing worksheet is queried, the costs for the labor will be
pulled based on that method.

| Date Charge Employee Activity/Com ponent Runty M HrsfGrty Cost Markup CostV SMarkup Comment |
i 41 Laser
&40 HFPLASER
6/ 10 L N Kathy Bartek 64011 LASER B 1/2x11 12,500 2.00 480.0D 480.00 SF:*
L] 10 L W Craig Douglass 64011 LASER B 1/2x11 18,000 8.00 480 .00 450.00 3F:*
Gl 10 L N Lioyd Douglass 64011 LASER B 1/2x11 19,600 8.00 480.0D 480.00 SF:-+
i 10 L N Noma Melsen 64011 LASER B 1/2x11 12,400 8.00 480 .00 450.00 3F:*
il 10 L N Themas Ellison 64011 LASER B 1/2x11 16,000 2.00 480.00 480.00 5F:*

In this illustration, there are several 8 ¥z x 11 Laser Letter activity transactions for eight hours. The cost for these
transactions is $480.00 because the costing method was left at the default to use the Hourly Rate from the Rates
table. The Hourly Rate for this activity code is set at $60.00 per hour (8 x 60 = 480).

Each labor cost center is detailed in this manner and then pulled into the summary page for the Actual
Cost/Hours for each line that has activity transactions.
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When the billing worksheet completes its display of all job transactions, a Totals line will show the sum of all
detailed costs.

Additional pages will print based on the generated selections that are set in the query screen. These choices
include printing estimate details, printing job related notes, printing a project billing worksheet of a compilation of
two or more jobs and printing an overview of the job transactions.
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Re
QuoteNo Customer # Invoice # Last Inv Date Job's Sales Person PO Number(s) pe New
at
1465.99 NELS 10939* 10/25/2009 Andrea Cox 389, No | Yes
Cost Center $ Estimate $ Actual $ Difference Labor Center Estimate $ Actual $ Difference Est. Hrs Act. Hrs
DP & Prepress Buyouts 127.50 127.50 DP & Prepress 776.00 778.00 2.00 12.60 12.70
Laser Buyouts Print 5,024.29 3,730.50 -1,293.79 28.72 22.80
Print Buyouts Laser 1,472.14 1,542.00 69.86 24.53 25.50
Bindery Buyouts Burster
Mailing Buyouts Bowe
Fulfillment Buyouts Cutter
e enee Folder
Total Buyouts 127.50 127.50 General Bindery
e enee Ink Jet
DP & Prepress Mat'l 9.00 9.50 0.50 Cheshire
Envelopes Piggy Back
Paper 822.46 822.46 0.00 Inserter 4,835.00 4,480.00 5.00 44.50 88.00
Laser Mat'l Stretch Inserter
Bindery Mat'l 235.37 242.18 6.81 Poly Insert
Mailing Mat'l Handwork
Fulfillment Mat'l Sorting
-------------------------------- Waferseal
Total Raw Materials 1,066.83 1,074.14 7.31 Stamping
-------------------------------- Postage Prep
Freight Saddlestitch
Postage Fulfillment
XML
Warehouse
Shipping labor
Material Cost 1,194.33 1,201.64 7.31 Labor Cost 12,107.43 10,890.50 -1,216.93 110.36 149.00
Material Sell 1,358.82 1,201.64 Labor Sell 11,904.54 10,890.50
Markup %13.77 %0.00 Markup -%1.70 %0.00
Projected P&L Based on Quoted Price and Actual Cost Actual P&L Based on Actual Cost & Invoice
Actual Totals Variance Labor Material Markup Actual Totals Labor Material
Total Costs $12,092.14 X 10,890.50 1,201.64 Total Costs before A/C $12,092.14 10,890.50 1,201.64
- NonChg $0.00 X 0.00 0.00 X | -NonChg $0.00 0.00 0.00
- Rework $0.00 X 0.00 0.00 X | -Rework $0.00 0.00 0.00
= Charges $12,092.14 X 10,890.50 1,201.64 Charge Cost before A/C $12,092.14 10,890.50 1,201.64
Quoted At $13,260.36 0.00 12,107.43 1,194.33 -41.40 | +A/C's $0.00 0.00 0.00
T¥A/CS $0.00 X | 0.00 0.00 0.00 = Billable Cost $12,092.14
Freight " . Freight
- Billed $13,260.36 Billed: 0.00 X X | -Billed Invoices $13,26036 | oo = 0.00
= linvoice $0.00 X X X X
Profit/Loss * $1,168.22 W/0 Rework With Rework
Profit/Loss* Actual $ $1,168.22 $1,168.22
Value Added $ $12,058.72 $12,058.72
Value Added % 90.94% 90.94%
Net Profit % 8.1% 8.81%
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* Profit /Loss is calculated as a difference between Actual Total Cost Amount and (Actual Billed Amount plus
amount which is still unbilled to the customer based on the Quoted Amount and Authors Corrections). Billed
Amount does not include tax or postage. Including freight billed is an optional setting.

**On the BWS report all amounts are in GL Currency

Estimated Price for Buyout from the Estimate Final Pricing Screen

Actual Price from Purchase Order

Estimated Cost for Labor from Print Quote Breakdown Labor Center $Cost + Pricing Summary ‘Process’ Cost Total from the Final
Printing Screen Less Buyout; est. hrs. from Estimate

Estimated Cost for Material from the Print Quote Breakdown Material/Purchase $Cost + Buyout

Actual Cost of Labor — hours recorded in ShopFloor or Timesheet multiplied by hourly rate from the Activities Setup in MF Reports (unless
other multiplier is selected in BWS options, i.e. selecting ‘Use Labor Rate for Actual Cost’ option when the Labor Rate is used in place of
the Hourly Rate)

Actual Cost of Material from the Material Issues to the job

Estimated Labor Sell Price from Print Quote Breakdown Labor Center $Sell + Pricing Summary ‘Process’ Quoted Total from the Final
Pricing Screen Less Buyout(s)

Actual Material Sell is Actual Material Cost from Material Issues to the Job (including Buyout(s) + Markup

Estimated Material Sell from Print Quote Breakdown Material/Purchase $Sell Plus Buyout(s)

l Markup $ Amt. difference between Labor Cost and Labor Sell, and Material Cost and Material Sell

Labor + Material Markup

Actual Labor Sell Price is Actual Cost of Labor from Labor Transactions charged to the Job + Markup
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