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Introduction

Overview

Sales Reporting in PrintStream has several forms and many functions. The variety of products, services and
tracking techniques for items sold in the Print, Mail and Fulfillment industries dictate that a similar variety of sales
analysis, commission reporting and cost accounting take place. A management tool like PrintStream facilitates
this analysis but will not be able to provide an answer to all sales questions.

PrintStream’s methodology is to contrast expenses, or costs, of production to income, or revenue, of sales. This
comparison is only truly available to the site which uses all of the PrintStream modules: estimating, labor data
collection, valued inventory tracking, job cost entry and AR invoicing. The amount of use or techniques used in
these modules may also affect your ability to use some of the tools provided in this document.

There are some general rules regarding sales dollars in PrintStream reports:

o Postage usage billing and postage deposit refunding are never included in PrintStream sales reports as
a sales dollar amount.

e Sales tax applied to an invoice line using a Sales Tax code is not included in PrintStream sales.

e Freight items charged on an invoice using a Freight code or allocated to the Freight Revenue Control
Account are never included in PrintStream sales report. However, some reports listed below will provide
the option to exclude/include freight.

The PrintStream AR Invoicing Entry program does not allow or require users to enter an Activity Code for invoice
line items. Therefore, there will be no detailed direct comparison between the actual time/material spent on a job
and the revenue that activity generated.

A Customer Service Representative (CSR) is not required on a job, thus any report filtered by CSR may have
inconsistencies with other reports. If you wish to use these reports for CSR information, you must verify that a
CSR is selected when creating a job.

The Salesrep on an invoice may or may not be the same as the default Salesrep for the customer and may be
different between the quote/estimate/job and the invoice itself. Miscellaneous invoices, created without a job
number, do not have a Salesrep nor do they have a product type. The appearance on reports for miscellaneous
invoices is restricted to the reports from AR Reporter.

Job costs logged as Rework and Spoilage generally appear separate from Normal and Authors costs and are,
therefore, not generally included in a total cost number.

The sales reports listed in this document are found in several different areas. Listed below are the PrintStream
program names; menu location and program name may be different per site. Many other reports are available to
help analyze sales. The reports included here provide summary information comparing costs to sales, listing
sales for commission calculations or comparing sales between periods.

Report Name Found in program Features

Sales Reporting Stands alone as its own program Month, quarter, year sales by
Salesrep, CSR, product type for
customer, Options to print with or
without Freight.

Estimate vs. Actual Job Cost Reports 3 level detail: activity, cost center or

Report department comparison of Estimated
Cost to Actual Cost to total Invoiced
Revenue. Freight not included.

Job Cost Summary Job Cost Reports Quoted and Actual Revenue

Report comparison with Freight cost/revenue
and job cost detail including a
calculated profitability percentage.

Prebilled vs. Invoiced Sales Prebill Quoted vs. Prebilled vs. Invoiced
Report amount by job.



V21.1.0200 Sales Reporting ® 5

_ﬁ

Report Name Found in program Features

Customer Sales Volume AR Reporter 12 Period total of sales for a year by

Report customer and product type or
summarized.

Commissions Report Stands alone as its own program Commission by invoice calculated as
percentage of sales by product type.

Quote to Job Conversion Stands alone as its own program Number of quotes vs. number of jobs

Report generated in a time period.

Commission by Salesrep AR Reporter Invoiced net sales by date range listed

Report by paid/unpaid invoice and including

user-defined commission dollar, can
include Freight.

Sales Summary by SIC AR Reporter Month to date, YTD option to include

Code prior year sales dollars by customer or
SIC code.

Job Bookings Period AR Reporter Shows jobs booked by date range with

Report start, due, shipped, invoiced date

comparing quote to invoice with value
added calculation.

.Net Sales Budget Report ~ Stands alone as its own program Reporting tool that allows for importing
of ‘budgets’ or target sales by Sales
Rep and by Customer.

Contact Information
EFI Support

US Phone: 855.334.4457 (First select option 3, then press option 8, then press option 1)
US Fax: 415.233.4157

US E-mail: printstream.support@efi.com

Regular Service Desk hours are 8:00 AM to 7:00 PM Central Time, Monday — Friday. Outside of these hours,
you may leave a voice mail message and an on-call support representative will be paged. Response time is
based on the severity of the issue.

Note For problems involving infrastructure (i.e., computers, networks, operating systems, backup software,
printers, third-party software, etc.), contact the appropriate vendor. EFIl cannot support these types of
issues.

EFI Professional Services

US Phone: 651.365.5321
US Fax: 651.365.5334

E-Mail: ProServices@efi.com

EFI Professional Services can help you perform EFI software installations, upgrades, and updates. This group
can also help you implement, customize, and optimize your EF| software plus offer a range of training options.
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Sales Reporting

This is a standalone module which will produce reports by month, quarter, or year, with sales by Salesrep, CSR,
or product type for customer. The report can be generated including/excluding Freight or Sales Tax and grouped

by CSR/Salesrep,/Customer/Product Type, Product Type/ (CSR or Salesrep) /Customer, Salesrep, Customer, or
Product Type.

Setting up the extract file

After selecting this stand-alone program, you may be prompted with a warning: Do you want to kill previously
created data? This indicates that the workstation has previously extracted sales data for this report. Because the
extract is relatively quick and you may be unaware of users entering data, it is suggested that you select yes. If
the extract was recently done and no more sales have been entered before the cutoff date indicated then you
can select no.

This information is extracted to the local\temp\salesreporting.mdb.

When opening the program, the suggested extract date defaults to the last day of the most recently closed AR
period. Thus, if you have closed the accounts receivable module for January 2014, the extract will default to
1/31/2014 (assuming a normal calendar period 1/1- 1/31). The extract will include invoicing data prior to
1/31/2014. 1t will not include any invoicing data with transaction dates earlier than the first period in your previous
fiscal last year. For example, if the fiscal year is 10/1 through 9/30, in the example previous it would extract data
from 10/1/2013 through 1/31/2014 (fiscal current year is 10/1/2013 — 9/30/2014, fiscal previous year is 10/1/2012
—9/30/2013).

The periods and dates will auto populate with the information for Current Year/Period, Last Year/Period, Current
Quarter Date From/To and the Last Year matching Quarter From and To.

Create atemporary MDB file of the posted and unposted invoices up to date :I 113102014 vI Extract |

Current Year! Period: Last Year [Period: m

Current Qtr Date FromiTo n Last Year Match Qtr Date FromiTo n
r Customer
=l = ReportDate | 2 /25/2004 |
—Run Repaort for the & Salesrep Q) CSR rRun Report for the
sndrea Cox [~
bela F] _| Include Al O Customer Default Salesrep
; a9 — () Joh Salesrep
Agian Smith Remove All :
Brian Pichieri _ O Invoice Salesrep
Lt Rgabhaer
Claude
Comrnizzion Rep hd
*Inactive Reps are included.
r Product Type —Group By
310 Mailing Pa Include All ® (CSR or Salesrep) f Custormer §
Brochures — —_— Product Toye
i i Rernove All ProdTyperl (CSR or Salesrep)
Campaign Mailing - _ 1 Customer
Frormwi4
Fulfillmernt O Salesrep
Job Mame Test - O Custormer
O Product Type

" Include Freight Amaunt
[~ Include Tax Amount
[ Alsoinclude invoices dated after cutoff date of currentilast year in the same GuarterPeriod

*Double click on the Salesrep f Product type to include it in the Report. E— I Brirt Close
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Any invoicing done in the future will not be included in this extract nor in the reports generated from this file. The
extract would need to be re-run to pick up additional items.

The extract will use posted and un-posted invoices — thus suggesting that you extract closed periods only.
However, if you extract frequently, you can obtain accurate data on a daily basis. Invoices on the report which
are not yet posted may change, however, so you should carefully watch open month figures.

Selecting the Report Date

Current period information on the report will usually refer to the date of the extract. However, once the extract
has been done on this workstation, you can change the Report Date. Do not press the Extract button again to
obtain current period information on the new date entered. This extract does not work properly with a date
entered in a previous year; the current extract goes back just 2 years.

If you select a date which is only partially into a quarter, you may run the report with the same number of days in
the previous year’s quarter. For example, if you ran the report for Current Period January 2014, which is only one
month into the second quarter of the year, the Previous Year's Second Quarter figures would also only include
the first month of the second quarter. This technique allows you to compare this year’s quarter to last year’s
quarter without skewing the last year data with February and March sales.

Options to include freight and sales tax amounts from the invoices are also available.
Also include invoices dated after the cutoff date of current/last year in the same Quarter/Period:

An alternate technique allows you to compare this year’s progress to last year. By clicking the box Also include
invoices dated after cutoff date of current/last year in the same Quarter/Period your report may also have 1/21/14
through 3/31/14 (depends on the cutoff date of your extraction) and will have 1/21/13 through 3/31/13.

Once the filters and options have been selected, you can preview or print the report. The report format and
details will vary based on the selected options and filters.

The following report is sorted by Salesrep.

af

Sales Analysis Report

Fiscal Period 2004 o 1/3VZIT4 PITETey] T
Custoners List Selection : For Al Cuson ers Frinted For the lUsger : BRANDO N
CIR/Saksrep List Selcton Run for Al Salesreps

Jobs Produet Type List Sekeot Run For Al Produst Types

Growping Option: Grouped for Salesmp CSR The Job's Satesrep repored The Gutod Date forthe Gument Year Repoding is /342014 The Guto® Date forthe Prvious

Year Reparting is 14312003

Current Year  Previows Vesr  Currenf Vear  Previows Vear  Curcent Vear ¥TD Previoss Vear ¥T0 Page Tof f
Current Period  Current Period  Currenf Quarfer  Caurvent Quarfer Sales Sales

11112014 40 1142013 do 1112014 fo 11112013 fo 101112013 fo 10012012 do
13112014 113112013 113112084 113112013 13112014 113112013
Andrea Cox
Brian Pichieni 4830.77 643257 483077 643257 28,724.68 826542
Claude 12,828.76 12,828.76 1397384
Comelius Fudge
DIAF Sales Guy 68,850.06 68,850.00
Gabrielle Ajlen 162,677.30 162,617.30 187,978.11 1,766.25
House Account 7.30 48.00 7.30 48,00 F77.09) T197.54
L eah Msisian 268,593.79
L eah Vanwynsherghe 38,672.40 38,672.40 50,867.20 4,389,281.35
Linda Pollard A 500
Matt Van 12900 26,650.00
Micheile
Non Defined 157,600.00 624,271.63
Sales Person
Test Sales
Test With Gina 2,955.57

Grand Total: 206, 727,71 19,309.27 206,727,171 19,309.27 489,677.57 5,4071,994.82
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Report Selection by CSR

The CSR field in the creation of the job is not a PrintStream required field. However, if the Master File record for
the customer you are selecting has CSR defined, then the job will have that CSR as the default. If most of your
customer records have a CSR, this sales report may be useful to see by CSR rather than by Salesreps.

Any records which do not have a CSR defined will appear on the report with a blank assignment. They may be
excluded from the report by verifying that the Non-Defined CSR is not in the list.

el orting
File “iew Customer “Window Help

A

Summary Sales Analysis

Create aternporary MDA file of the posted and unposted invoices up to date :I 113152014 vI Extract |
Data 01 C

Current‘r’ear.fPeriod:

Current Qtr Date FromiTo n

r Customer

| = = ReportDate | 1/31/2014 -]

— Fun Report for the O Salesrep
Andiea Cox [«
Arian Smith | | DeelERal
Brian Pichierr Rermoe Al
Chuck Bannon _
Claude
Cool Guy & Customer Default CSR

Dt CSRGUy1 hd
*lnactive Reps are included. ® Jely CER

r Run Report far the




Estimate vs. Actual Report

The Estimate vs. Actual Report is found in the Job Cost Reports module. This report can be used to show three
levels of detail: activity, cost center or department. It provides a comparison of Estimated Cost to Actual Cost to
total Invoiced Revenue. Estimated and Actual costs are calculated from hours and quantities multiplied by the
hourly rate and quantity prices. Invoiced Revenue is the total invoiced amount for that job less sales tax and
postage. Freight revenue is included in the Invoiced Revenue figure (because freight estimated and actual is also
included). Markup is not included in the est/actual dollar amounts.
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This report is at the level of Activity code. Each activity code has total figures in the estimated hours/ quantity and
actual hours/quantity columns. (Actuals are logged via Shopfloor, Timesheet, inventory issues, purchase orders,

etc.)
— T =TT = Lo
| 1474 JobVEndor Rep Comm Campaigns WRGD 4/6/2007 F c
Q Hours Labor Aite riaf Buyouts Total
Fst Actual Est Actuar Estimate Actuai Estimate  Actuaf Estimate  Actwal Cost Revenue

20010 DF SETUFP 067 200 L 240
32005 DATA ENTRY [Bupout] .00 1.000 1.000
39005 FPROGRAMMING [Buyo) 1.00 500 500
29037 SORT RECORDS 6.35 2.00 282 130
38013 OUTPUT T PIGEYEACK LABELS 772 2,863
2302t MNSERT, METER, SORT Ax8 1 pc 153.53 12,289
8010 TABBER SETUP .00 i.25 5i LE]
0000 WAREROUSE MATERIALS 19.088
Gustotal Job Number: 1474 208 27 225 15,619 233 9,088 1,500 1,500 1,883 28,839

Job Product 7 vpe Salesren TSR Lastinvoice Date  Lalest invalce COSi Siaits

484 . JohC. joh Brochures JAGH House SIIL2007 E C

ay Hours Labor Aste riaf Buyouts Total
Est Actual Est Actual Estimate Actual Estimate Actual Estimate  Actwal Cost Revenaze

Hoos PURCHASE LIST 268 81800 1.000 1.000
2401 PROGRAMMNG .00 200 il 120
4032 GENDEREE 21 50 1.290
24035 KEVCODE 2.23 134
29026 ADDRESS STAMDARDVZATION 2.2 12
26011 OUTPUT TO CHESHIRE LABELS 28.67 1,613
0001 POSTAGE - CHARGEABLE
22010 INSERTER SET UP 2.00 180
230t INSERT, METER, SORT # 01pc 77.63 200 6211 220
2501t SORTHG-BASIC 67267 200 23,651 7o
2801t AFFE ONE TAE, WHITE 5247 2,708
EFoit STAMP ING: OFFLINE 28002 18,200
20000 WAREHOUSE A TERIALS 0
85012 FEDEX 150.00 150
85017 DELNVER TO POST OFAICE .00 50
5020 Gest Way Freight Charges 200 00 200
Budtotar Job Mumoer: 1484 1,205.52 2,00 55,092 510 [] 150 .000 1,200 1,860 27,326
[ Job Product Type Salearep C5R Last Invoice Date Latest Invalce Cost Status

The report with the least amount of detail is run by Production Department. This example is sorted by Salesrep:

Sudtotaifor  Jou Doe 1436 0.63 60 2 ¢ z
GO
Job Product Tyne Salesren CSR Last volce Date  Latest invoice Cost Status
1474 JobVEndor Rep Comm  Campaigns WGD 4/6/2007 F C
&y Hours tabor Nirtarial Buyouts Total
Fst Actual Est Actual Estimate Acteal Estunate  Actual Estimate  Acteal Cost Revenue
2 DATA PROCESSNG 200 5472 7.00 2,285 a2 1,500 1,500
2 IALING 15453 .25 12,334 62
i WAREHOUSE 19,083
Badtotar Job Number: 1474 209 27 8.25 15 619 263 19,088 1,500 7,500 7,582 39,839
| Job . Froduct Tyne Salesren C5R Last Invoice Dale Lalest Invoice Cost S!a!us|
1404 JobConuniss job Brochures MGD House 5/14/2007 F c
oy Labor Nixte rial Bayouts tal
Fst Actwal Fst Actwal Fstimata Actual Fstimata  Actaal Fstimate  Actwal Gost Revenue
2 DATA PROCESSNG 26841800 5383 2.00 3210 120 1,000 #.,000
i IRALMG 119068 6.00 51,832 80
s WAREHOUSE 3000 i 00 50 i 150 200
ustotar sob Mumber: 1484 1,245 52 .00 55,092 5t [l 150 1,000 1,200 1,880 27,326
[ JOp Product Tyne Salesrep CSR Last invoice Date  Lalest involce Cost Status)
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Job Cost Summary Report

This
with

report is also found in the Job Cost Reports section. It provides a Quoted and Actual Revenue comparison
Freight cost/revenue and job cost detail, including a calculated profitability percentage. It has the same

selection screen as the Estimate vs. Actual report, but always summarizes job information onto just 1 line of
information.

This

report is most powerful when analyzing whole customers, salesreps, or months of activity. One example

would be to run the report for one customer for the year.

This

report also provides an option for further summarization. Once you select to either sort and subtotal by

Salesreps, Product Type, and Customer or Open/Closed for Cost jobs, you may summarize that selection.

Job Cost Summary Repont

Selecton cvigvin: All Fobs, Hsraof salesreps, Al Customers . Jobs ave Not Billed with Final Delivery feee beoween 11/4/2006 and 13472006, Grouped by Selesvep

GENFRAL REVENUF COST PROFITABILITY

F Profid & P % Profif % Profit
B ework nel Bework Excl Beweork inel Bework Exol

Job #  Customer Quoted Actial  Freight (MatiBuyounts Labor Freight TOTAL AA

o
o
o
o
o
o
o
o
o
o
o
o
o
o
o
o
o
o

Page 1 of 1

Rob Hales
1404 1222 Mondka’s test custom e

1411 100 The Perfect Stom

1412 100 The Perfect Stom

1413 100 The Perfect Stom

1416 1222 Momdka’s test custom e

1430 1222 Mondkia's test custom e

1433 1203 Matthew's Toy Shop

1426 100 The Perfect Stom

1437 1222 Mondka's test custom e

1438 1222 Mondra' test custom e

1441 1203 Mathewr's Toy Shop

1443 100 The Perfect Stom

1446 1222 Mondrak test custom e

1452 100 The Perfect Stom

14628 1223 Mondka’ test custom e

1472 1222 Mondra'k test custom e

1477 1222 Momdkak test custom e
20131 1223 Mordka's test custome

31791
00
833
222

500
833
223

1500
1933)
(222

(500
(833)
(222
1020
404196
987
1500

135
166

L
2250

16.575
524

100 100 (100 (100}

Rob Hales

IR " " 1,655 ] ] 1055 [TREE) [L655)

Grand Tofal

[T [ [ 1433 o [ 1433 3] L5y

Column definitions for the Job Cost Summary Report

General:

In the first column, F or P indicates that the job has been Partially or Finally invoiced.

O or C indicate the job is Open for further job cost, or Closed. FO indicates that while the job has been final
invoiced, it is still open for costs because the final invoice has not been posted to the General Ledger.

An Asterisk next to the open/closed status indicates there are open, non-AP invoiced purchase orders for
that job.

Revenue:

Quoted = the estimated revenue when the job is created.
Actual = the billed services amount for the job. Sales tax, postage and freight are excluded from this figure.

Freight = the billed freight amount for the job. Any allocation to the GL account defined as the Freight
Revenue account for that company will be counted as “freight revenue”.

Actual:

Mat/Buyouts = any job cost logged using an activity code with type M for material or S for subcontract.
Labor = any job cost logged using an activity code with type L for labor.

Freight = any job cost logged using an activity code which is linked to the GL account defined as the Freight
Revenue account.

AA = the total of any job cost logged using a Charge Type of Authors.
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Some Actual costs may show in their own column, in red — these are costs logged as Charge Type of
Spoilage/Rework. These transactions also appear in the normal columns — but are separated into their own
column and profitability analysis area.

Profitability:
$ Profit = (Actual + Freight revenue) — Total Costs
% Profit = $ Profit divided by (Actual + Freight revenue)

Notes The information which prints about each job will always be real time. This means that it includes all job
costing or invoicing data; regardless of when the data entries were made. The selection screen is for
selecting which jobs appear on the report; not for selecting which costs or invoices print. For example,
there may be costs after the selected date, or even additional invoicing — and these amounts will be on
the report. The date selection only determines that a job with a last mail date selected will not appear on
the report.

Prebilled vs. Invoiced Report

This report can be found in the Run Reports option on the main Prebill screen.

This report can be generated for a specific job, salesreps, or customer, as well as for all salesreps, csr’'s and
customers. There are additional filters that allow the report to be run for jobs that have only been prebilled, but
not invoiced, and to suppress the invoice details, if the invoice amount is zero.

45 b M S&dh e |[ox < [ |# T 0w 40 of 40
Page 40f5

Job Nemberiod Dascr SaksRep CSR Quoted Amt QuoteDate PrebiliDate Prebilf Amt Mmvokod Servives Dif Ami
Invoice No Invoice Date Trans Date _ Tax AmiFreight Amt Postage Amt Service Amt Invoice Ami

0 0.00 0.00 0.00 0.00 0.00

T B test Jon Doe Glarence Clem, 4,250.00 0.00 0.00 0.00

Invoice No Invoice Date Trans Date _ Tax AmiFreight Amt Postage Amt Service Ami Invoice Ami

0 0.00 0.00 0.00 0.00 0.00

Subtotaifor AAA I0T AAA jusurance 2,075.00 0.00 0.00 L

ABC CodT ABC Company 3T

162er 1 House 800,00 0.00 800,00 -800.00

Invoice No Invoice Date Trans Date _ Tax AmiFreight Amt Postage A mt Service Amt Invoice Amil

41487 F 32107 32107 0.0 0.00 0.00 30000 500 UDl

1463Copy of fiyer 1 House 200,00 0.00 200,00 -500.00

Invoice No Invoice Date Trans Date _ Tax AmiFreight Amt Postage Amt Service Amt Invoice Ami

41487 F 32107 32107 0.00 0.00 0.00 00000 90000

1464Copy of Copy of fiyer T House 1.900.00 0.00 2.400.00 -1,400.00

Invoice No Invoice Date Trans Date _ Tax AmtFreight Ami Postage Amt Service Amt Invoice Ami

41487 F 32107 32107 2250 0.00 500.00 1,400 00 1,922.50

1465Copy of Gopy of Gopy of fiyer THouse 1.900.00 0.00 2.400.00 -1,400.00

Invoice No Invoice Date Trans Date _ Tax AmiFreight Amt Postage A mt Service Amt Invoice Amil

41487 F 32107 32107 2250 0.00 0.00 140000 1,422 5D|

1466tast House 72500 0.00 0.00 0.00

Invoice No Invoice Date Trans Date _ Tax AmiFreight Amt Postage Amt Service Amt Invoice Ami

41502 F 32207 3r2m7 128 0.00 0.00 72500 T26 82

41503 & 32207 3122007 -188 0.00 0.00 -725.00 -726.88

Subtotaifor ABG Co0T ARG Company ¥7 522500 oo 4,500.00 =, 500.00

ABCOT ABC Customer

1455test Eob Hales Rob Hales 0.00 0.00 263.65 -863.65

Invoice No Invoice Daie Trans Date _ Tax AmiFreight Ami Posiage A mi Service Ami Invoice Amt

4147 P 35007 315107 0.00 0.00 1,839.42 86365 2470307

Subtotalfor ABCOT ABC Customer 000 0.00 863.65 -863.65
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Customer Sales Volume Report

This report is located in AR Reporter under the Customer Reports section. The report shows a 12 Period total of
sales for a year by customer and product type or summarized. A comparison to a previous year may also be
added. Miscellaneous invoices, because they do not have a job number, do not have a Salesrep. However, they
can be included on the report, and will appear with the Salesrep assigned to the customer in the Customer
Master File.

01 Alaska Inc.

Custammer
From: | =1 | =

T | =1 | =
[ Get Customers Bange by Customers Name

Salesreps for Invoices

Alew Brown

Inchude Al hill

Bruce Smith

Bryan Burrell

Chiis Kinkaidy
Clarenice Clemmons
House

Housze Account

jim .

Joe C5R il

I

Remave Al

Product Type

Brochures

Include All Campaigns
e Fold

Remove &I F'igstigrd
- Prezentation Folders
Saddle Stitched Books

Group By Order By Customer's
" Salesrep/ProdType ¢ ProdTypesSalesrep ™ Salesrep ¢ Mo Group (* Code " Mame

W Include previous year 9/30/2007 - From Period 1 vear 3 Up to Period 12

¥ Include Zero Balance

[¥ Include Freight as Sales Volume

¥ Include Misc Job(s] Invaices

[# Exclude Internal Customers from the repart

*Double click on the slerep/prod twp to include it in the report

W Fun Report For the Current Flant Only Frexiew | Print LCancel
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Using these filters options the following report style is generated:

Acetd  Curtomer Hams Parlod 1 Parlod 2 Perlod § Parlod 4 Perlod § Perlod § Parlod 7 Perlod 8 Parlod § Parlod 10 Perlod 11 Perlod 92 ¥TDTaofl

Rob Haks

Product Type: Combined

1

o

122

um

nawmt

aBct

Eanern

parm

mans

Fallard Con aitting

Sales Vohm ¢ For Vear 2007
The Perfeot Blnm

Sales Vohm ¢ For Vear 2006

Sales Vohm ¢ For Vear 2007
Andermn Dimots GO

Sales Vohm ¢ For Vear 2006
Monikas ctouchmar

Sales Tohm e For Vear 2006

Sales Vohm ¢ For Vear 2007
Ligninou o Managsment

Sales Tohm e For Vear 2006
auainarno

Sales Tohm e For Vear 2006
aBc cuchmer

Saler Vohm ¢ For Vear 2006

Saler Vohm ¢ For Vear 2007
Eallny s GIt BROp - Incarts

Saler Vohm ¢ For Vear 2006

Saler Vohm ¢ For Vear 2007
Daycut Frindng

Saler Vohm ¢ For Vear 2006
Franonie 1

Saler Vohm ¢ For Vear 2006

FRIEIE

T IB2

540
I

faclcdol

f=aik FOIH

ol ker) I

FEEH M

FOmm

FOm
R1EEE

F2HEL

®|EH

Eaufal

Fnm

EARETRE]

Fmom
@ AF

2SS

R®AE1ISD

F18M

wEm

51250

HE2IE

HBE

Fmanm

o)

®Msm HEST

FXEE
w;ED
BT

FE2m FAT

FHISAT 18

BA1ISD

55
DA

]
F2m

FHonm

Fmanm

mana Franonie 2

When printed using the No Group option, the report shows one line per customer without dividing invoices by
Product Type or Salesreps.

Commissions Report

Calculating sales commission in the print, mail and fulfillment industries varies from company to company.
PrintStream has several tools to assist in these individual calculations. The Commission’s Report is a stand-
alone report which must be added to the menu.

W PrintStream - DB: *"n eneric hult
File Options  Wiew Job Status Rey
Ad

males Analysis

—% salesPrehillEntry
&5 JobMark

ComizsionsReport

It provides a straight percentage commission rate by invoice calculated as percentage of sales by product type.

Miscellaneous invoices, because they do not have a job number, do not have a Salesrep. They can be included
on the report, however, and will appear with the Salesrep assigned to the customer in the Customer Master File.
The date range is determined by the Transaction Date of the invoice.

Commissions by Sales Rep Report

This report is found in the Sales Report menu of the AR Reporter program. It prints the invoiced net sales by
date range listed by paid/unpaid invoice and including a user-defined commission dollar. The user-defined
commission dollar must be entered in the Miscellaneous tab of AR Invoicing Entry before the invoice is posted to
the GL.

The invoices which appear on the report are determined by the date range entered. This range refers to either
the payment date or the transaction date of the invoice, depending on your selection criteria.
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Quote to Job Conversion Report

This standalone program creates a report that shows the number of quotes vs. number of jobs generated in a
time period.

¥ PrintStrearm - DB *"new Generic Mult® - Cragsl
File Options  Wiew Job Status  Reports

Administrato

[l]—SaIes Analysis

#, SalesFrebillEntry

%> JobMark

— 3 ComissionsReport

Customerzupport

CluoteTodobConversionRepart
a=l .0 . =_onn

Not all quotes get turned into jobs. This report also shows the ratio between the quoted price and the price
generated to the job. The actual invoiced amount for that quote/job is not included.

This report can be generated for estimators, CSR’s, Salesreps, or Job Type.

Page 2 of 2
Rob Hales
|Customer Name Account Number Number Of Quotes Price  Number Of Jobs Price % Converted I
ABC Customer ABCO1 1 1 100.00%
Matthew's Toy Shop 1203 3 $332.10 1 $166 .05 3333%
Monika's test customer 1222 16 $22,832.72 13 $37,572.60 §1.25%
Pollard Consulting 1 0 1 $930.00 0.00%
The Perfect Storm 100 9 $600.00 9 $1,900.00 100.00%
29 $23,764.82 25 $40,568.65 86.21%
88 MGD

Sales Summary by SIC code

This report, in the AR Reporter module, prints month to date, YTD and prior year sales dollars by customer. The
SIC, or Standard Industry Code, can be used for its true definition or by a user defined system. It is defined in the
Customer Master File. Using the codes defined, each customer is assigned a SIC code. This determines where
the customer appears on the report. A customer must have a code assigned in Customer Master File for the
information to appear on this report.
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Job Bookings Period Report

This report shows jobs booked by date range with start, due, shipped, invoiced date comparing quote to invoice
with value added calculation. It is in AR Reporter, Jobs/Invs Reports. This report can be created for a specific

Salesrep.
Alaska Inc.
Job Bookings Period Report * Friated ;642007 1H:26:33A0
Far: £§
Dzfe Rarge . 4/1/2007 To 5/30:2007 (Dwe Date based on First Dre Date) Fage 1 of
Description . Raport includes Invoiced Jobs and Skipped Jobs.
SalesRep Seleciion | AN Salesreps
Job No Started Custarner Name JabTitle DueDste Shipped Imw Date Final Irwaice Ho I §Arnount $Gucted Price $valuefdded Rep
1472 4372007 Monika's test customer Copyof Copy of Copy of Postage 41072007 - 000 F16,574.87 F16,574.87 49
Class Job
1473 482007 Michelle C0O PR Repcomm test 4302007 AE/2007 Final 41512 F41.751 6 F41.751 67 F20,208 42 5
1474 483007 A Company Inc. “WEndor Rep Comm test SME2007 /2007 Final 415613 $30,822 95 $30,822 96 $10,3560.16 43
1476 41002007 A Company Inc. comm test 41072007 441072007 Final 415616 1,000 00 1,000 00 £1,000.00 m
1476 420/2007  The Perfect Stom Title HROZ007 82502007 Part 41635 F0.00 F0.00 F0.00 49
1477 42002007 Monika's test customer Copyoftest SI2ZZ00T - F0.00 52285 ($18,186.15) 49
1479 423/2007 A Company Inc. test 2007 4232007 Final 41520 .00 .00 0.00 1o
1479 425/2007 PREPAY testing prepayment repors HREZO07 - F0.00 345,000 00 £6.000.00 &
1480 42772007 A Company Inc. Demao SA172007 A2TI2007 Part 41624 $2,476 .00 $2,576.00 $2,450.00 m
1481 427/2007  Michelle CO title. HITO07 427007 Final 41637 F2.500 00 345,000 00 £6.000.00 14
1482 43072007 A Company Inc. title. SM172007 - 000 000 $0.00 43
1483 5072007 A Company Inc. sdfsdaf SM72007 A2TI2007 Final 41625 $50.00 F226 00 §226.00 m
1484 514/2007 A Company Inc. Commiss job SAGZ007 S14¢2007 Final 41626 FI7.326 67 FI7 326 6 F26 326 fif 48
1486 5146/2007 A Company Inc. Suttle job SR172007 £41672007 Final 41627 27,326 62 27 326 66 $26 326,68 L]
1486 5/18/2007 A Company Inc. iob tditle SH8/2007 §/21/2007  Final 41534 $12.500.00 $1.000.00 $1.000.00 4
1487 5212007 Black Angus Doggie Day Care maonaiho SE12007 - F0.00 F0.00 F0.00 200
1488 52272007 A Company nc. Job Title S2E2007 52272007 Final 41532 0.00 $1,000.00 #1.000.00 4
1488 5/22/2007 A Company Inc test SEE2007 - F0.00 FA75 00 (F8.125.00) 48
1400 5/33/2007 A Company Inc. Sourcelink Purchasing Demo SI26/2007 - 000 §32,360 21 F20,167.55 43
1491 5/30/2007 A Company Inc. test SE30/2007 S802007  Final 41538 .00 FI75.00 F175.00 4
20121 41172007 Monika's test customer 676 41072007 - 000 000 $0.00 49
21 Feriod Totals $154 78688 $208,54288  $127,394.27

Job Bookings Report Column Definitions
Started: Quote Date
Due Date: First Mail Date
Shipped: Date Final Shipped
Inv Date: date of most recent invoice for that job
Final: Invoice status, partial or final. Adjustment invoice shows as “final”
Invoice No: number of most recent invoice

Inv $Amount: Postage usage billing and postage deposit refunding are never included in PrintStream sales
reports as a “sales dollar” amount. Sales tax applied to an invoice line using a Sales Tax code is never included
in PrintStream sales report. Freight items charged on an invoice using a Freight code or allocated to the Freight
Revenue Control Account is never included in PrintStream sales report.

$Quoted Price: Quoted Total
$ValueAdded: Quoted labor plus markup amount

Rep: Salesperson’s number from Customer Master File
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Salesrep Budget

Periodical dollar amounts, which pull through to the Sales vs Budget By Salesrep report, in the Sales Support
module, are entered here.

Cptions Wiewe  Joh Status A

b PrintStream - DB *"new Generic i
File

A

E]— Sales Analysis

: SalesPrebillEntry

&> JobMark

o

— 3 ComissionsRepo

————

Manually enter/edit at least one Period Amount and hit the Tab key on your keyboard to activate the Save

button.

Budget

Display and Editing

Salesrep: I.t‘-‘mdrea Com

Year |2D1 5 vI Save |

Amount
Period 1 1.500.00
Period 2 foo
Period 3 0.00
Perind 4 0.00
Period 5 0.00
Period B 0.00
Period 7 n.oa
Period 8 0.00
Feriod 9 0.00
Period 10 0.0a
Periad 11 0.00
Period 12 0.00
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Sales Support

Overview

This is a standalone report module containing the four following reports: Quote Recontact Report, Job Re-Order
Report, Sales vs Budget By Salesrep and Sales vs Customer Budget By Salesrep.

Quote Recontact Report

This reports according to the Re-Contact Date held in the Quote Header section in Print and Mail Estimating
module.

File | Reports  Help
#la 2iyote

g tact Report

Job Re-Order Report

Sales vs Budget By Salesrep

Sales ws Customer Budget By Salesrep

[&5 Mail Estimating for the Company : (01) EFI - {0100) 01 Fremont LS“

File Window Refresh Master Data Help

D8] [ 8| =| »|8|8| o 5]

|Ma‘:lf maﬁng (Print& | . =
+ Estimating Customer #: 100 M Subhcct | FSC quote -
-3 Review Pricing Customer. |The Peifect Storm Additional Infa
+-3¢ Order Entry Contact: |Steven Thomes Jr. =
Address: |BAE Main Street Phaone:| 331-332-3334
MIDwaT Ga 31320 Fae<:

Contact Phone: | 331-332-3334

Quote Date:[11710/2014 B
Master [ First Mail D ate: 11./10/201 4 =

Last Mail Date:| 11 0/2014 =
I_He-Eontact Date:|11/24/2014 -

Salesfiep:| Linda Pollard ~| - | Re-ider Date:| 1110/2014 =
ESH:lHD_I,J Melntyre j w [ty 1.000 %
Estimatol:l ﬂ w
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Job Re-Order Report

This reports according to the Re-Order Date held in the Quote Header section in Print and Mail Estimating
module.

e

File | Reports  Help
gla Guote Recontact Report

| rder Report

Sales vs Budget By Salesrep
Sales vs Customer Budget By Salesrep

Eﬁ' Mail Estimating for the Company : (01) EFI - (0100) 01 Fremont L_!

File Window Refresh Master Data Help

D8] [ B = /&8 o A

Mail Estimating (Print & | _ ()
Estimating Custarner #: |100 N SubAcct I FSC quote |
x Review Pricing Customer: |The Perfect Storm Additional [rfa |
x Order Entry Contact: |Steven Thams Jr. _I -
Address: |ERE b ain Stieet Phone: m
MIDWAEY A 31320 Réx:

Contact Phone: | 331-332-3334

Quote Date:[17/10/2014 5]

Master [

First Mai Date{411000m4 -
Last Mail Date:| 111002014 =
Re-Contact Date:| 11/24/2014 = |

Saleshiep:|Linda Pollard | |Re-Order Date:| 111002014~
C5R:|Roy Melntwe = Oy:
E stimatar: il ||
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Sales vs Budget By Salesrep

Actual sales amounts will be compared to previously entered budget amounts. See the section of this document
titted Salesrep Budgets for details on the budget entering process.

Cuote Recontact Report
Job Re-Order Repaort

Reports

W& o=

Help

Select a sales date range

From Date:I‘IEIH 204 j F'eri-:u:I:l 1 kr’Ear:I 205
To Date:l'll:l.n’31 f2014 j F'eri-:u:l:l 1 Year:l 25

Prewview | Print | Cancel
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Sales vs Customer Budget By Salesrep

————

Actual sales amounts will be compared to the figure entered in the Monthly Sale field, in the Master File record

for the customer.

File | Reports  Help
gla Guote Recontact Report

Job Re-Order Repaort

E =l

Sales vs Budget By Salesrep
nimer Budget By Sal

stforthe 01 Streamline Solutions

File Modules Options Uility Window  Cloning Options  Help

-

Master Files Custonf [5d custorner

Address:

i

City:

Account Ha|100 Auto

Mame:

536 hain Street

01203

IPITTSFIELD

The Perfect Storm

Contact:
Phaone:

Fau:

hain page contact

. IMontth sale:

15152500 |

Enter a Salesrep Name (or leave blank for all) and any date in the desired cutoff period. Then click either the

Preview or Print button.

File Reports Help

— Salesrep Mame [Leave blank for all]

I.ﬂ.ndrea Cow

— Select a sales Period 'ear by entering a date

Date:l,-'E,-'EEl‘Id — Period: [ 2 Year: [ 2015

Frestew | Brirt | LCancel
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Sales Budget Report

Overview

——

The Sales Budget Reporting tool allows for importing of budgets or target sales by Sales Rep and by Customer.

Reporting options include: Current Period, Previous Period, First, Second, Third or Fourth Quarter.

The report may be generated by Full Sales (Invoice amount minus freight, sales tax and postage) or by selected
General Ledger accounts which may be defined in a special set up area contained within the report screen.

The report may also be generated by all Sales Reps or by selectively choosing those Sales Reps you are
interested in reviewing. In addition, there is an option to exclude or include inactive reps.

[ Sales Budget Report. Company: 01 --- Plant: 0100 --- User: LS.

My Page

Sales Budget Report

View Report | EditBudget

i [ZYLoadReport / Edit GL Allocations [=| Print Grid

Report Options _“"“ED”‘ [Sem

i il

Period |Current Period

AN |

Options | Net Sales - |

ReportFormat: |(Select) -| | Edit... | |Resetto original |

[ Active Salesreps Only |

V] Claude Hotz

[#| DMM Everything

¥| DMM Sales Guy

¥| House Account

#] Leah VanWynsberghe
¥] Linda Pollard

7| Norma Nelsen

¥ Roy McIntyre

| suellen Jones

7| Von Ballard

selectal | | unselect ] ]

Set up

In order to use this report effectively you should first create budgets.
budgets; manual input or by using a spreadsheet import.

Click the Edit Budget tab to begin.

‘!.' Sales Budget Report. Comp3

My Page
Sales Budget Report

View Report || Edit Budget I

There are two options available for entering



22 @ EFI PrintStream | User Guide

 ee—

Manual Input

1. Here you can manually define the budgets by period for each Sales Person by entering the numbers for
each customer assigned to the Sales Person.

2. Begin by selecting a Sales Person and adjusting year (as needed). A total customer budget figure can
be entered and divided equally across the twelve periods by entering the amount in the Total Budget
field and clicking the Make Equal button.

My Page
Sales Budget Report

Wit Report Edit Budget.
H Save Customer Budgets Import Budgets from Excel -

[7Z) select Salesrep and Fiscal Year 53 Customer Budget Entry for selected Fiscal Year
Sales Person: | Andrea Cox - Customer # 50753 ~ || TotalBudger |12000] wake Equal
Select Fiscal vear (2015 - Salestep Customers: Apple Gina
Period # Date Range EBudget — Period # ‘Customer Budget Amount:
Attn: Store Manager
Attn: Store Manager fo.00
Nov 1 2014 - Nov 30 2014 $0.00 Chico Limestone 2 $0.00
Dec 1 2014 - Dec 31 2014 $0.00 Cox Company 3 .00
Jan 1 2015 - Jan 31 2015 $0.00 Cox Company 01 4 $0.00
Feb 12015 - Feb 26 2015 $0.00 Cox Company 02 5 $0.00
Mar 12015 - Mar 31 2015 $0.00 Cox Company 03 6 $0.00
Apr 12015 - Apr 30 2015 .00 Docely Things
v - apr .
P " Funn The Sun 7 $0.00
May 12015 - May 31 2015 $0.00 I COMPANT 8 $0.00
Jun 1 2015 - Jun 30 2015 $0.00 Gina Company 1002 = g $0.00
12015 - Jul 31 2015 $0.00 Gina Cox Company 10 .00
Aug 1 2015 - Aug 31 2015 $0.00 Gina Cox Company GC50L 1 $0.00
Sep 1 2015 - Sep 30 2015 $0.00 Go To Team Clesning 12 $0.00
— Goods Stare

3. Or different amounts for each period may be entered by clicking the appropriate field under the
Customer Budget Amount column and entering the amount.

Wy Page
Sales Budget Report

Wiew Report, Edit Budget:
i | 8ave Customer Budgets Import Budgets fom Excel )

%) select Salesren and Fiscal Vear &3 Customer Budget Entryfor selected Fiscal Year
Sales Person: | Andrea Cox - Customer # 50753 - | TotalBudget $1,500.00 Make Equal |
Select Fiscal Vear 2015 - Selestep Customers: Apple Gina
Period # | Date Renge Budget =N Customer Budget Amount |
Attm: Store Manager
Attn; Store Manager hsnn!
Mov 12014 - Hov 30 2014 Chico Limestone 2 $0.00
Dec 12014 - Dec 31 2014 Cox Company 3 $0.00
Jan 12015 - Jan 31 2015 40.00 Cox Company 01 4 $0.00
Feb 1 2015 - Feb 26 2015 $0.00 Cox Company 02 B $0.00
Mar 12015 - Mar 31 2015 $0.00 Cox Company 03 3 £0.00
Apr 12015 - Apr 30 2015 $0.00 Docely Things
" " g Funin The 5un ? #0.00
May 12015 - May 31 2015 $0.00 I COMPANT 8 $0.00
Jun 1 2015 - Jun 30 2015 $0.00 Gina Company 1002 = 9 $0.00
Jul 12015 - Jul 31 2015 $0.00 Gina Cox Company 10 $0.00
Aug 12015 - Aug 31 2015 $0.00 Gina Cox Company GC50L 1t $0.00
Sep 12015 - Sep 30 2015 $0.00 o To Team Clesring 12 $0.00
— Goods Store
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Clicking the Save Customer Budgets button will include any customer amounts in total period budget

for the Sales Person.

Wy Page

Sales Budget Report

Yiew Report || Edit Budget

H Save Customer Budgets Import Budgets from Excel

12| Select Salesrep and Fiscal Year

Sales Person: Andrea Cox

Select Fiscal Year (2015 -

Period #
1

Budget

Dake Rangs

w
B ®

Mow 1 2014 - Mow 30 2014

=]

Dec 1 2014 - Dec 31 2014

=]

Jan 1 2015 - Jan 31 2015
Feb 1 2015 - Feb 25 2015
Mar 1 2015 - Mar 31 2015
Apr 1 2015 - Apr 30 2015
May 1 2015 - May 31 2015
Jun 1 2015 - Jun 30 2015

®

=]

® ®
[r= R T R - ) I S T S

=]

10 Jul1 2015 - Jul 31 2015
11 Aug 1 2015 - Aug 31 2015
12 Sep 1 2015 - Sep 30 2015
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Excel Import

1.

2.

3.

Click the Import Budgets from Excel option to begin.

4

My Page
Sales Budget Report

Yiew Repork | Edit Budget

H Save Customer Budgets x Import Budgets from Excel

The following screen will open. From within the grid area of this screen you can highlight the sheet, then
using ctrl C you may copy the format from this screen and paste it into a blank excel file.

esrep Budgets =10 x|
Load Excel File Import Options
Select File To Import: || Fiscal fear: 2015 - Irnpork
| Load File Into Shest | ' Owerwrite Existing Data

" skip Imparted Data if budget already exist in the database

A | B [ ¢ | o [EJF e H] 1 []J]K[]L[M]NIJ]OI[FP]-=
] g::locl:l'l‘l:; :::::mer Acct Mgr Salesrep # Per1iod Fegud Pe;iod Pe‘r‘ind Persiod Persiod Pe!"iud F'er;od Pe;iod Pe‘rli)od Pe;:od F'e1ri20d
| 2 [<Required> <Optional> <Optional> | <Required>
| 3 |
| 4 |
| 5 |
| 6 |
| 7 |
8 |
| 9 |

o

=

N

=]

=

=

=

3

=

@

23 >
M 4 » M|, Sheetl [4] | L

Within the new excel spreadsheet, complete the fields for each customer and sales rep for whom you
wish to establish budgets or target sales amounts.

(%)
=4

(¥}
it

Hints  The cell labeled Acct Mgr is for the Sales Rep name.
The sales rep number can be found in Master File Customer module.

Sales Tax Codes

SIC Codes
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The spreadsheet may be imported multiple times, so you may want to work with one rep at a time, or
you can combine multiple reps into the same spreadsheet.

2015 Sales Budget.xlsx - Microsoft Excel

Home Insert Page Layout Formulas Data Review View Addns @ - =7 x
o = = ) 1 |[[2= = 5
ST I ) 2 =
= e E5| — % Delete ~ || (@]~
Paste B I U-|E-[&A-E==Ex - [$ + % 9|/ 8| Cconditional Format Cell || .. Sort& Find& | Share WebEx
- F ‘ 1| | ) [ | a8 58] Formatting - as Table - Styles - || i Format = || <2~ Filter~ Select - || This File
Clipboard & Font = Alignment ] Number ] Styles Cells Editing WebEx
P2 - e[ 100
A B c D E F G H 1 J K L M N o [ a @
[
Customer Customer Acct M Sal 2
1 Account# Name cetMgr AESTER# period 1 Period 2 Period 3 Period4 Period5 Period6 Period7 Period8 Period9 Period 10 Period 11 Period 12
2 50753 Apple Gina Andrea Cox 50 500 500 500 200 200 300 300 100 100 100 100| 100|
E pp [ 1 Il

Once complete, save the excel file to a location on your computer where it can be easily accessed. Be
sure to save it in the 97-2003 Workbook format.

Save a copy of the document
Hew -
[f;' Excel Workbook
[EiH | Save the file as an Excel Workbook,

[f;l Excel Macro-Enabled Workbook

| I Save [E1] Save the workbook in the ¥ML-based and
- macro-gnabled file format.

= [_l Excel Binary Workbook
Save As | b | DX
SRES posm| Save the workbook in a binary file format

| optimized for fast loading and saving.

@ print > | [] %) Excel 97-2003 Workbook
1l | Save a copy of the workbook that is fully

compatible with Excel 97-2003.
L

When ready to import, click the ellipses button to the right of the Select File To Import field to browse
and locate the spreadsheet to import.

Load Excel File

Select File To Import: ||

Load File Into Sheet
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7. Select the file by highlighting it and then clicking Open.

7 x|

Lok, in: IE] Printztream Suppart j @ j’ — v
2014 Documentation [CTesting
20145 Documentation [ Travel
Class :2015 Sales Budget
Zustorm Programming Elillahle Support
Customer tems net inventary testing assignments
Flow Charts EPs Customer Contact list far PSUG

Fulfilllment Support

JIRA Attachments

Master MigrationTemplates
Online Class Attendance
Passwords

Fostage Rates
Frofessional Services
Support Meetings
Teaching Qutlines

File narme: |2EI'I 8 Sales Budget j ||
Filez of type: IE:-:.:EI files LI Cancel |
i

8. Data from the spreadsheet will populate the grid. At this point, data in the grid can be manually edited,
prior to import. Be aware that once the Import Salesrep Budget window is closed the grid will clear.
There is not a way to save data in the grid. One of the options to either Overwrite Existing Data
(meaning data already imported) or Skip Imported Data if budget already exist in the database must
be selected. When ready, click the Import button to bring the grid data into the database.

ﬁ Import Salesrep Budgets - | O b
Load Excel File Import Options
Select File To Import: | V:\Printstream Supporti2015 Sales Budget.:ds Fiscal Year: 2015 - } Import |
‘ Load File Inta Sheet | I(: Owerwrite Existing Datal

€ skip mported Data if budget alveady exist in the database

A B | c [ o [ E [ F [T & [ W [ 1 T b T & [ 14
= c
Account # [Name Period 1 Period 2 Period 3 Period 4 Period 5 Period 6 Period 7 Peri

50753 Apple Gina  Andrea Cox 50 550 500 500 200 200 300 300

Acct Mgr Salesrep #

N [=
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9. You may then select the Sales Person from the drop-down selection. The period totals will display in a
column and may be edited by selecting that period and editing the amount in the budget amount field in
the right portion of the screen if necessary.

g any. 01 - Plant: 0100 -- e R VY|
Wy Page
Sales Budget Report
Wiew Report | Edt Budget
H Save Customer Budgets E Import Budgets from Excel

%) select Salesrep and Fiscal Year &3 Customer Budget Entryfor selected Fiscal Year

Sales Person: | Andrea Cox. Customer # 50753 | TotslBudget |$3,050.00 [ Make Equal |

Select Fiscal Vear 2015 - Selesrep Customers fpple Gina
Period # | Dote Rangs Period # Customer Budget Amount

Attn Stare Manager
> 1 > 1

4 Attn Stare Manager 4l

| @ 2 H 14 # Chica Limestone | 2 4500.00
3 Dec 12014 - Dec 31 2014 450000 Cox Company 3 $500.00
4 Jan 12015 - Jan 31 2015 20000 Cox Company 01 [ 4 $200.00
5 Feb 12015 - Feb 26 2015 $200.00 Cox Company 02 [ 5 200,00
6 Mar 1 2015 - Mar 31 2015 $300.00 Cox Company 03 [ 6 300,00

— Dogely Things —
7 Apr 12015 - Apr 30 2015 $300.00 7 $300.00

- Funin The Sun -

B May 12015 - May 31 2015 $100.00 I COMPANY L 8 $100.00
o Jun 12015 - Jun 30 2015 $100.00 Gina Company 1002 = ] $100.00
10 Jul1 2015 - 3 31 2015 $100.00 Gina Cox Company ] 10 $100.00
1 Aug 12015 - Aug 31 2015 $100.00 Gina Cox Company G501 [ In $100.00
12 Sep 12015 - Sep 30 2015 $100.00 Go Ta Team Cleaning [ 12 $100.00

— Goads Store L

10. Budget information is now loaded, and reports may be generated.

11. Additional set up will allow report filtering for certain general ledger accounts. To define, click the Edit

GL Allocations option.

les Budget Report. Comp

01 --- Plant:

My Page

Sales Budget Report

Yieww Repork

Edit Budgek

i [25Load Report 1 Edit GL Allocations
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E—

12. Select the check box to the far right of those accounts to be included, when generating the report Run
for GL Allocations. This screen can be sorted and filtered using standard .net tools. Click the Save
And Exit button when finished.

=10l x|
GL Accounts to filter Sales Reporting &
-~
Drag a column header here to group by that column |
Comparry Plant Eranch Department Accounk # Description ?;;iunt |
> (01 o
N o1 0100 01 o1 4100 Freight revenue ... Income [
N o1 o100 01 01 4500 suspense, rounding oo Incorne
_Dl o100 01 01 4600 service charge revenue ... Income =}
N o1 o100 01 01 5000 ar discount Expense (=]
N [u} 0100 01 01 S100 ap discount Expense (=]
] o1 Q100 01 o1 6000 ap withaut iny diff ... Expense E
_Dl 0100 01 01 6100 material spoilage ... Expense [}
N o1 o100 01 01 6200 extra costs Expense (=]
N ol 0100 01 o1 6300 postage unbillable ... Expense (=]
] o1 o100 01 01 6400 postage spoilage .. Expense (=]
_Dl 0100 01 01 7000 payroll expense ... Expense [}
N o1 0100 01 01 4200 buyout revenud ... Income E
_Dl o100 01 o1 4300 special revenue o Income E
] o1 o100 01 01 4400 mail Revenue Income (=]
_Dl 0100 01 01 7100 freight expense ... Expense [} s
Close ’ Save And Exit

Note  You will see that there are expense allocations available for selection in this screen. They can
be included on the report but only if an actual invoice line item has been coded to that expense
account. Expenses coming through as “true expenses” will not be included in the sales amount
for this report.
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Generating a report

1.

——

Select the period for which you would like to generate the report.

1 les Budget Report. Company: 01 --- Plant: 01

by Page

Sales Budget Report

YWigw Repark | Edit: Budget |

i [2LoadReport 1/ EditGL Allocations [

Report Options

Period | Current Period -

vt Reepal

—]

| Presvious Period
Firsk Quarter

And Second Quarker
7| Arbe Third Quarker
> .ﬁ.ria Fourth Quarter

| Brian
¥ Clau

X

OptiDns ’ Period }‘

Select to include Active Salesreps only or All Salesreps.

4

ales Budoget Report. Company: 0°
My Page My Page
Sales Budget Report Sales Bucdget Report

Wiew Report Edit Budaet

i[5 Load Report ' Edit GL Allg

Wigw Report Edit Budget

i[5 Load Report ' Edit GL Allg

Report Options

Perind |(Current Period -

Cpkions | Met Sales -

Ackive Salesreps only

Report Options

Perind | Current Period -

Options | Met Sales -

all Salesreps
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3.

———

Select those Sales Reps you would like to include on the report and note the Select All and Unselect

options at the bottom of the list.

4

Sales Budget Report. Company: 071

My Fage

Sales Bucget Report

Yiew Report | Edit Budget

¢ [25Load Report ' Edit GL Allog

Report Options

Perind | Current Perind

Options | Mek Sales

| &l Salesreps

Andrea Cox
arbella Figg
Arian Smith
Erian Pichigrri
Chris Kinkaid
Claude
Commission Rep
Carnelius Fudge
DM Everything
DMM Sales Guy
Do Murray
Dan Murrayabodefgh
Gabrielle &llen
Gina Moare
House Account
Jason Lang
Johin

John Delta

Leah Misisian
Leah Yarwynsberghe
Lily Paokter

Linda Pallard
Matt Yan
Michael Carping

Select Al | | Unselect
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Select the report you wish to generate; either Net Sales or Filtered GL Accounts.

01 --- Plant: 01

My Page

Sales Budget Report

‘Wiew Feport Edit Budget

i [24Load Report 1 Edit GL Allocations

=

Report Options

Period |Current Period -

Options |Met Sales -

Run Report For:

Mek Sales

Filtered GL Accounts

COmImISSoT FEQ [T [

Click the Load Report button to create the report.

My Page

Sales Budget Re

Edit By

Wiew Report

i [24Load Report
[

Example shown below.

—

Streamline Solutions

Sales Report Analysis by Customer per Account Manager

ForPeriod Ending: Saturday, Januay 31,215 Pagz1of25
Feriod Feriod Yariance To 47D w0 Varianee To w0 %
Ascourt Customer Actuzl Net #otual Net Changevs Changevs
Manager Customer# Nare Sales  LastYew Budget Last Vezr Budget Sales  LastVemr Budget  LastVesr Budget LTR  Budgst
Andrea Cox
s076E Apple Gina [iXed] 0 200m 0.0 200.00 0.0 0.0 175000 oo 175000 0% -100%
REHNO1 Renae's Gifts oo 22 o 222 0.0 0.0 222 oo 222 0.0 -100% %
uPO1 Up ToYou [iXed] 100 0m -1.00 0.0 0.0 100 o -1.00 0.00 -100% 0%
0200 ABC Company X 0.00 0.0 0.00 0.00 0.00 0.00 X 0.0 0.00 0% o
Subtota AndreaCox 000 3z 20000 322 200,00 o.m 3z 1.75000 322 175000 A00%  -100%

As with other .Net applications, there is a built-in report editing tool. If you wish to make custom
changes, click the Edit button in the upper right section of the form.

—- Plant: 0100

Sales Budget Report

View Report | Edit Budget

i [ZLoad Report 1 Edit 6L Allocations  [=| Print Grid

fl Report ‘ =T

Report Options

0 el 23 Do o) SIS S oo

-lay

PP B [ e @

Periad | Current Period - ‘

Options |Met Sales

Report Format: |(3elect)

- | Ede... ‘l
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7.

This will open the DevExpress Report Designer.

-la]| x
File Edit View Fomat -
IRN=m= A " ) i[aia ~llses -|B 7 U|A-H-| =g
Ho| J -l il | e o s B g e LAl
Tool B o \ i \ p \ f \ 4 \ f \ f S R Ca Report Explrer
Standard Controls ES ) [E] RepotHeadsr [ore band per repor] £l
Ponter ) ; é}% :sDu:Hsdadsr
Fointer q : f (£} PageHeader
Lol Sales:Report Analysis by: Customer:per Account: Manager : ;| T=
= GroupHeadert
Check Box libiCompanyName (D petad
b Toxt 5= croupFootert
e Texd = @ B PageHeader [one band per page] [EHE) repartFoater
Picture: Be
eturetiox e B PageFoter
Panel
Table | TR LTI Period -
Line {Account } Cistorner - | D Actual et 1 RS
1 Mdniager: Customers -} Name: | Salea] | Ldstyear
Shape L
Bar Code = O = GroupHeader!
[3 Report Explorer || 23 Field List |
13 2pcode [PersonnelName] @
JJ_‘| Chart = =) E Detall Property Grid
[ Fioted JCustomeraioc i fCustomerlame] - -} § [Periodicts jf [PeriodlastVe| |i . - [PeriodBudg ]} | [PeriodVari, jf - [PeriodVariar j; ¥TDACusiSah |1 [VTDLast¥ear J1f - [V 5 1 Report -
- B =
[ETR g GroupFaater!
I T Appearance A |~
= i |1 Bumi [Perior J i i it =
=+ Page Bresk al ;1 @i i i Background Colo ] Transparent. | =
S5 crossbandine =1 & [E ReporFocter [one band per report] Fordadcoci W ControText
& crossband Box Border Width 1
Bordk L
[5]  Subreport oreers one
|1+ Font Arial, 8.25pt
PageF oate [ane band per page]
Fareground Colo. I ControlText
Formatting Rule (Ce ion)
|| Formatting Rules (Collection)] )
4 il »
| Designer ] Preview 0 HTML View | rotSalesBudget! { Panetdind:Legal ) Zoor Factor 100%

Make desired changes, save the new report, and click Submit.

Eile  Edit

Tool Box

Standard Cont

3
A
[*] cChedkBo:

Poinker

Label

Rich Text

Yiewe  Format

Bl

Report Mame | Document One =
[ClSet Diefault:
....................... 8 0

Repor Marme - I O | x |

Submit

|t

Save To Disk.

My Page

Sales Budget Report

View Report || Edit Budget

i [2Load Repot o Edit GL Allocations

Report Options

Period | Current Period -

Options | Met Sales -
All Salesreps

=) Print Grid
h Roport | rid
M e ot o [y PS8 & [we -8 ) AR NER R AT R RN ]

Report Format: |{Select)

| name [ otes

e |

Test

Sales Report Analysis by Customer per Account Manager
Streamline Solutions

ForFernd Ending: Saturday, Januaw 31, 2015

False




