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Introduction

Overview

This user guide provides details regarding Scheduled Purchasing, including:
e Task List
e Inventory

e Purchasing, etc.

Contact Information
EFI Support

US Phone: 855.334.4457 (first select option 3, then press option 8, then press option 1)
US Fax: 415.233.4157
US E-mail: printstream.support@efi.com

Regular Service Desk hours are 8:00 AM to 7:00 PM Central Time, Monday — Friday. Outside of these hours,

you may leave a voice mail message and an on-call support representative will be paged. Response time is
based on the severity of the issue.

Note

For problems involving infrastructure (i.e., computers, networks, operating systems, backup software,

printers, third-party software, etc.), contact the appropriate vendor. EFI cannot support these types of
issues.

EFI Professional Services
US Phone: 651.365.5321
US Fax: 651.365.5334

E-Mail: ProfessionalServicesOperations@efi.com

EFI Professional Services can help you perform EFI| software installations, upgrades, and updates. This group
can also help you implement, customize, and optimize your EFI| software plus offer a range of training options.
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Task List

The Scheduled Purchasing module was created to facilitate managing your purchasing and inventory
departments. The statuses of all purchasing transactions and inventory requirements can be viewed in this
screen. This program was developed primarily for the print and print and mail industry. The module works in
conjunction with the Paper Reservation screen found in both the print and print and mail programs.

A7 Material Requirement MEES
Fle
Tesklst | wertoy | Puchasng |  Shestng | FOMontor |  FRepots |
Search G S
[ A1 I™ Direct sq Job# -
I—|
Start Date | 3 12472010 j EndDate [ 3 2412010 = T |
Selection Type [ =] Key Word Cust Code
Wendor = =
| ;ll = Hame [
Est Delv Dt
[~ View allPlants [ Mail Jobs [V Print Jobs. I™ Ignore unscheduled tasks ¥ lanere Mail Camponents I

Job# Qty [ Details Size Part Vendor PONO Sch Dt Recvd [PODue|  Workflow

4| Ll_‘
Nof
Job No Title: I
Cust Code l— Name I
CSR Estimator l— Planner

Do e | e e

Task List — The task list screen is used to display the status of inventory materials attached to jobs. The filters
allow you to sort by a single job or filter selection by inventory statuses on jobs. To sort by job, enter the Job #

and click Search.
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Task List: Search Results

giﬁ Material Requirement

— 5| X
File:
Tasklist | lwetoy | Puchasrg |  Sheefng | POMentor | Pepots |
Search Criteria Ioh
I~ an dob #1227 =
=
Stert Dete | 6 /2502008
art Date j End Date [ 5 2502008 j Tile I-tstate T
Selection Type | | Key Word | Cust Code P_M
Wendar = | =
hame A Insurnace
| Ei P
[ Direct sql I~ View all Plarts [ ail Jobs ¥ Frirt Jobs I™ lanore unscheduled tasks

J 1227 336411.00/shis | Carmival Test* 0100 [23435 |48 pg. Tent | Diaper Paper |u A |B/20/201 |Reserved I3
= 1227 100000.00] | Diecut Buyout 02 [ |48 pg. Tewt [ o N7 [ [Buyouts |}
| 3
Job Mo Title I
Cust Code ,7 Hame: I
CSR ,7 Estimator li Planner ,7
Press ,7 Press Size li Paper Size ,7
3 records loatied
Help I Print ‘ { Seaich } I Select } I Order }

All inventory items related to this job are displayed on the screen. The workflow column indicates the status of

each inventory item on the job. The statuses are as follows.

e Ord/Rsv — This status indicates the inventory item has been ordered and also reserved. The purchase
order number is displayed in the PONO column. You can view or edit the PO for this item by right

clicking the line.

e Un-Confirmed —

Indicates the inventory item has not been reserved for the job.

¢ Reserved — These inventory items have been reserved for this job.

If you want to update the status for any of these items, highlight and then double-click the line. The Paper
Reservation screen for this job will open. See Paper Reservation Notes for more information on making changes
in the Paper Reservation screen. As you click each line, the relevant information for that item is displayed at the

bottom of the screen.
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Search Criteria

This feature allows you to select the dates for filtering the information displayed on the screen. The search
criteria are used with the Selection feature. You can search by the following methods:

e All - Includes all inventory items for all dates sorted by job and job due date.

o Start Date/End Date — Includes all items for all jobs with due dates between start and end date
specified.

e Selection Type - Filters the information displayed on the screen by category and search criteria
e Vendor - Displays information for selected Vendor Only.

e Key Word - Filters display of Details based on Key Words entered.

Completed Jobs Selection

Completed Jobs — Displays inventory items for all jobs invoiced as final.

giﬁ Material Requirement - |2 ll
File:
Tasklist | lwetoy | Puchasrg |  Sheefng | POMentor | Pepots |
Search Criteria Ioh
W 2n Job # I=|
=
Start Deter | 6 /2572006 j Enci Date | 7 /3112008 j Tille I
Selection Typs [ Gompsted Jos | ey o | Cust Cade I—
Wendar = =
Narme:
= Ei |
[V Direct sof ™ ViewallPlarts [ Mell Jobs ¥ Frirt Jobs ¥ lanors unscheduled tasks
ob# a 0 Deta Pa endo POHO D Recvd PO Due oridlo ~
= 1304] 0.00] Shts. 0x0 [1} 12:00:00 Ak UnConfirmed L
] 1220 0.00| Shts. 0x0 a 12/30/2008 UnCorfimed v
E] 1280 0.00[Shts. 0x0 a 12/30/2008 UnConfimed v
= 1284 0,00/ Shts, 0x0 [1} 1273142008 UnConfirmed L
] z 321 ts_|Camival Cover™0100 3435 424 page N/ InCorfirme: P
] 1 I3 #0 4/15/2008 InConfirme: L
= 1 ts. #0 4/15/2008 InCanfime: W
E] 1 = %0 12.00.00 &M InCorfirme: v
= 1263 0,00/ Shts, 0x0 [1} 12:00:00 Ak UnConfirmed L
] 1201 0.00|Shts. 0x0 a 12.00.00 AM UnCorfimed v
E] 1283 0.00[Shts. 0x0 a 12/31/2008 UnConfimed v
= 1280 0,00/ Shts, 0x0 [1} 12/30/2008 UnConfirmed L
] 1231 150.00/Shts_ | Camival Caver™ 0100 23235 Postoard a N/ UnCorfimed P
] 1231 2389.00  Shis, Carnival Cover™ 0100 28x40 4-4pp Data Sheet 1} N/A UnConfirmed IF
= 1251 1214000 Shts. Camival Text™" 0100 23x35 sf text a N& Fies
€11 o FIF T ey o L Aae ey g [ -
Jab No qu Title Fum Drop Job
Cust Code: FAA Mame: In.n.n Insurnace
C5R Funikn Rynkiewicz Estimator hﬁ Halos Planner ,7
iz an Heidelberg Press Size Ih 12223 Paper Size F? 102 %23
115 records lnaded.
Help I Print ‘ { Seaich } I Select } I Order }
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Need to Order Selection

Need to Order — Displays all items by job number that have been reserved or unconfirmed where the inventory
commitment is more than the available on hand quantity.

AﬁMaler | Requirement ;Iilil

File
Tasklist | iwemoy | Puchasrg |  Sheefng | FOMemtor | Repots |
Search Critaria Ioh
2 Jdob & |
=
Stert Date | 6 /2502008 j End Date | 7 /3112008 j Tt I
Selection Type | MNeed To Order j Key Word . I—
“Wendor = I =]
Hame
= = |
[¥ Direct sqf I iew slPlants [ hall ks I Prirt Jobs ¥ lonore unscheduled tasks
Job# [ Details Size Part Vendor POHO SchDt  |Recvd [PODue| Workflow | I
= 1112 4196.00 Shts. | Camival Cover™0100 23535 Canadian Cover Diaper Paper 0 NZA UnCoriiimed P
o 1214 3503.00 shis | Camival Cover™0100 78240 Fosteards Diaper Paper 0 N/ 5/23/200 Fieserved F
= 1214 503.00 shes | Camival Cover™ 0100 2840 Posteards Diaper Paper 0 N/A 5/29/201 Freserved P
= 1214 3503.00/shts__ | Camival Cover™0100 28140 Fostoards Diaper Paper 0 /A 5/29/20 Fieserved P
=] 1214 3503.00 shts | Camival Cover™ 0100 28240 Postoards Draper Paper 0 NZ& 5/29/200 Reserved P
= 1214 503.00 shes | Camival Cover™ 0100 2840 Posteards Diaper Paper 0 N/A 5/29/201 Freserved P
= 214 5000 2 COLOR POSTCARDS OM CARNIVAL Cl Fostoards /A 5/29/20 Fieserved P
= 263 397 5. |Camival Cover™ 0100 28x40 Caver NZA UnCorfimed P
= 263 ts. 040 6/11/2008 UnCorfimed |
% 112 19542 ts.|Booklet Envelope 9 12 white CFep 6/28/2008 |0 i
= 1214 503.00 shes | Camival Cover™ 0100 2840 Posteards Diaper Paper 0 N/A 5/29/201 Freserved P
= 1214 3503.00/shts__ | Camival Cover™0100 28140 Fostoards Diaper Paper 0 /A 5/29/20 Fieserved P
=] 1214 3503.00 shts | Camival Cover™ 0100 28240 Postoards Draper Paper 0 NZ& 5/29/200 Reserved P
= 1214 503.00 shes | Camival Cover™ 0100 2840 Posteards Diaper Paper 0 N/A 5/29/201 Freserved P
= 1214 3503.00/shts___ | Camival Cover™0100 28140 Fostoards Diaper Paper 0 /A 5/29/20 Fieserved FL
T Tonnn nAli. T2 P A BAETR AT AT AR PP 0 0 & o i X
Job o fiz50 Title: Fkyler-s First Birthday M\

Cust Code Fuuz] Hame rlelsen _Company
CsR Fuuse Account Estimatar hrm Helsen Plarmner ,7
Press hﬂ Weidelborg Press Size ﬁ IFTEE] Paper Size ﬁ FES

114 recards Ioaded

[—— e e e
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Order Items

——

Iltems can be directly ordered through this screen by clicking the box for the line item to order and then clicking

the Order button.

7] Material Requirement _ =]
Fie
Taklst | lwentow | Puchasing | Sheetra | POMentor | Repors |
Search Criteria | ’—Jnh
 —— E
=
Start Dete | & /2572008 Craated for Company :
Selection Type [ Nezd To Order Order# [T g0 Date: [eos200s | Ordered Brfis Ret|
Revt i Fev Dt | Rev By [
Vendar I—
Vendor: | = = Currency Type |
ek .
W Direct sol I~ View allFlants [~ mMall Jobs ress —I Iz
Fa
Jobi# Qty UoM De: 0 [ Schidt Reced [PODue [ Workflow -
= 4196.00|Shls, | Camival Cover™01C ’ A UnConfimed |
Ship To: Ship Vi
o B0300[shts | Camval Cover e P T | Jo| S A Reserve
= 50000.00[bs. |2 COLOR POSTCAF Address: [ Ship To attention: | A Reserve
= 3503.00/shts | Camival Cover™01E A Reserve
= 3503.00(stts | Camival Cover™01C [ B Reserve:
=] 3503.00[shts | Camival Cover™01C | A Reserve:
= 50000.00lbs. |2 COLOR POSTCAR A Reserve
E 3931.00|Shis. | Carmival Cover™01E Due Dede: A UnConfimed
] ZEI 00 Shis. E/11/2008 [ UnCanfimed
o 195427.00|Shts. | Booklet Envelope 3 ; 6/28/2008 |1 | e
= 3503.00(shts | Camival Cover™ 01C A /23/20 Reserve
= 3503.00[shts | Camival Cover™01E A 423/20 Reserve
= 3503.00(shts | Camival Cover™ 01C A /23/20 Reserve
= 3503.00[shts | Camival Cover™01E A 423/20 Reserve
= 3503.00(shts | Camival Cover™ 01C A /23/20 Reserve
b EAnnn AaliC e An PeeTE A i e [ y— hd
< | ﬂJ
Mo
Job No 263
Ldd Line Edit Line Delete Line. (et || | U e Total: 363534
Instructions changes -~
Cust Code me; (in Currency}
o W H’\iﬁ";ge’ | EmaiPO | Preview | Print | Save Close
T r
Press ’57,“, WeliEiierg Press Siza ri,wm PoperSize By dd
115 recards Inaced
Help Print H Seach } I Select I [ Order I

The PO screen opens with the line item information for the selected line. Fill in the Vendor and Ship To
information and then edit the line to enter due dates and confirm quantities and pricing. Then save the PO.

You can select multiple lines for inventory on the same job and different jobs as long as they are for the same
vendor and they will all be added as different line items on the PO. Once the PO’s have been created and saved,
the screen refreshes and all the ordered items drop off the listing.
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Ordered Selection

Ordered — Displays all items that are currently ordered. You can view or edit the PO for any item by right-clicking
the line you want to edit or view. This screen also shows the PO due date and receipt date of the PO.

glﬁ Material Requirement - = il
File
Tasklist | iwemoy | Puchasrg |  Sheefng | FOMemtor | Repots |
Search Critaria Ioh
2 Jdob & |
=
Start Date: | & /252008 j Enci Date | 6 /252008 j Thle I
Selection Type | Ordered =l ey riordt . I—
“endor = | =
Name:
= = |
[ Direct sl [T wiew sllPlants [~ Mail Jobs ¥ Print Jobs I™ lanore unscheduled tasks
ob# a 0 Deta e Pa endo POHO D Recvd PO Due orldlo =
243 7240.00) Shts. Ervv 248 Non“Window 4189172 #10Envelpe Unisource Paper Company 456 6/15/2004 1} a Ordered B
] 249 1035.00(Shis. | Husky Offset 708 23x35 Laser Letter Urisource Paper Company 456 6/30/2004 0 0 | Ordered P
= 637 29565.00 Shs. Husky Dffset 708 23235 16pa8 1/2 %11 5kt Unisource Paper Company 394 4/10/2004 [Ord/Rsw P
= 731 1.00 DATA ENTRY (Buyout] 440 5/10/2004 5/10/20( Ordered Q
E] 731 1.00 PROGRAMMING (Buyout) 440 5/9/2004 5/9/200: Ordered [
= 73 50000,00° PURCHASE LIST 440 5/9/2004 5/9/2004 Ordered Q
] 38 1 DATA ENTRY (Buyout] 562 1172007 11/20/2(1/11/20( Ordered Q
= 107! 5880.00] Shis, Carnival Cover™ 0100 2026 Caver 8.511 2up Draper Paper 576 /18/2008 Ord/Rsw B
= 121 1517.00| bbs Husky Dffset™"0100 35 Tent S84 Draper Paper 589 /2742008 Oid/Rsv B
E] 121 E017.00[shts | Camival Ten ™" 0100 23x35 Main Draper Paper 538 /572008 £/4/2004 6/5/200¢ Drd/Rsw P
= 1230 34926.00] Ibs. Husky Dffset™0100 35 48pa Text 593 6/10/2008 L1} [ Ordered [
] 1279 10000.00 Die Cut Buyout 01 TEXT |603 6/17/2008 E/17/20(6.17/20( Ordered Q
E] 1302 0.00[shts | Camival Cover™0100 2840 cur Draper Paper |EIE] 6/23/2008 £/23/2016/23/20( Drd/Rsw P
| »
Jas Mo Tile I
Cust Code Hame I
(== ,7 Estimator li Plarmer ,7
Press ,7 Press Size Ii Paper Size ,7
13 records loaded
Help I Print ‘ [ Seach } I Select } I Order }
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Other Selection Options

Planner Replaced — This feature works with the Paper Reservation screen and shows any items where the
paper selected on the order does not match the reserved paper. These changes were made through the Paper
Reservation screen.

Purchasing Replaced — Displays items where the paper selected on the order does not match the paper
reserved. In this case, the reservation change was made through Scheduled Purchasing by clicking the line item
to bring up the Paper Reservation screen.

Reserved — Shows all items by search criteria that are reserved.
Un-Confirmed — Shows all items by search criteria that are not reserved.

Special Order — Displays a list of all paper items that are not in inventory where the Order button was clicked in
the Paper Reservation screen. All these items are flagged to be ordered on Job Related PO’s.

Key Word — Displays information for all items in search criteria that match the key word entered. The key word
must match part of the inventory description.

Vendor — Displays information for all items that are from the vendor selected. The vendors are attached to the
inventory items in the Inventory Master File, Item Links screen.

A Material Requirement ;Iilil

File:

Tosklist' | fwemay | Puchasg | Sheefng |  POMentr | Pepos |

Search Criteria i

el Jdob #

j 6 12502008 j Title I
Selection Type |Reserved =~ Key Word lHuskv\ Cust.Code

=l

=

=
5

Start Date | 6 /25/2008 Encl Date

Wendor =
Naime:
| = |
[ Direct sgl [~ viewsllPlants [~ Mail Jobs [V Prit Jobs I™ Ignore unscheduled tasks
Q 0 Deta Pa OHO D Recvd |PO Due orkflo -
E] 420 2257.00[shts || Husky Offset 508 23235 8o 81/2411 2up Urisaurce Paper Company 296 Nt 7423720 7/23/20] Drd/Rsw P
= 421 15817.00) shts Husky Dffset 508 23235 16pa8 1/2x11 Unisource Paper Company [1} N/A 7/234201 FReserved 2
= 421 13400.00[shts | Husky Offset 25+ 6pu81/2x11 Urisource Paper Company 0 /23 eserver P
= 421 3365.00  shts Husky Offset 23x ipg 81/2:11 2up Unisowrce Paper Company a3 /23, e sEIvEs P
= 422 0.00[shts | Husky Difset 23 EpgB1/2x11 Unisource Paper Company 0 7423/ eserve P
E] 422 0.00[shts|Husky Offset 23 po 81/2411 2up Urisaurce Paper Company A 7237 eserver P
= 637 29565.00 shts Husky Dffset 508 23235 16pa8 1/2 %11 Skt Unisource Paper Company 394 4/10/2004 Drd/Rsw &
] 637 3295.00[shts | Husky Offset 50% 23235 8pg 81/2:411 2up Urisource Paper Company a N/A 3/5/200 Reserved P
E] 888 625,00 Ibs. Letter far User Guide Letter 0 N/& 9/10/20 Reserved P
= 1108 105135,00) lbs. 48pp tesk extras for inventony text [1} N/A 47234201 FReserved 2
= 1211 281100/ b Husky Dffset Web “*0100 35 Tent At Draper Paper 529 5/27/2008 Ord/Rsv P
| 3
Jobho fiz41 Title: Fg Huge Quote to test Combo Work Ticket

Cust Code anm hName rams-:h _Company
=0 Fue Smith Esimeion thtywhile Plarner I: ack Summer
e — i T — Papersize  pEa D

11 records loaded

[ o [ e ][ s ][ omc ]
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Inventory

The Inventory screen allows you to sort and manage all inventory items. The screen displays reservation
information and PO status for each inventory item in the display. Inventory items can be ordered for stock or
related to specific jobs in this screen.

Inv Type Sort Option
Inv Type — Selecting any of these options and clicking Search filters the inventory display by these categories:

e Paper Rolls/Sheets: Has dollar value/asset account. For example, Paper, 60# Offset White. Print
system only.

e Materials: Has dollar value/asset account. For example, Ink, Labels, Plates, Film, Boxes.

¢ Finished Goods: Has dollar value/asset account. For example, Binders, Pre-Printed Shells, Boxes,
Diskettes used for a job.

Note  All of these options can be used in conjunction with any of the other options on this screen to narrow
your search.

i Material Requirement HEE|
Fle
Task List Puchasing |  Shestng | POMonter | Repats |
v Type [ paper-Rolls - 4Ih ﬁ I = I
we [ & tem I ﬁ’ I Color | | Loa
Category = Pred Cd 3: Weight I Size X I
sub Category [~ = .
I™ Due Dt Range: I 3242010 j| 412312010 j [¥ Negafive Avai [~ nclOnOrder | Below Min Oty [ Exclzern Oty

Reserve Dus Dt [ =]
Clear all

. 0 on o A A Availab =
1175[1175 Husky Offset™ 01 00 White 18 1328 1328 500 Diaper Paper
=] 390[Husky Offset W Husky Offset web “"0700 white 35 3946 1302241408 -20064; 500 Draper Paper
= 543543 50# Finch Opq Web - Supplied White 38 4 - I
& 701 35" Fiolls Hush Husky Oifset 50K White 36 130 EE UNISOURC Unisouce Paper O
= 572‘572 Husky Offset™ 0100 White 35 3576 3571 500 Draper Paper
4| »
R Existing Open PO's
I Include Inactive Resy Tatal Commit Total Used DucDate | PONo | Vendor | OrdGly | RecdQty
<inl ;IJ [ L|J

Preyview

{ Pt SotBr & pems & Color e that are Inactive for T80 Days [ e | [ cewern

I Show &1l ok in Reservation lis
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Type Sort Option

Type — There is a field in Master Files - Inventory in the Main Information screen that allows you to apply an
Inventory classification to each item. The inventory can then be filtered by these classifications: House,
Consignment, Customer Owned, Others.

Ali Material Requirement =
File

Task List Inventary Puchasing |  Shesting | POMontor |  Repots |

Inv Type = ot I = I Key I
|
Type [House - == I i‘ I | | Lo
Category = Prod Cd 3: Weight I Size X I
Sub Category 5
[/ Bue Dt Range: I 31242010 jl 412312010 j [ Negative Avai | InclOnOrder | Below Min Qty [~ Exclzero Qly
Resarve Due Dt [ =]
Clear all
# 0 On O b -
16616 New Item for testing 12501 12500
=] 783( 038-35.000 M1 Husky Difset BOR \Web White 17.5 S S UNISOURC Unisource Faper C|
= 784/ 038-35.000 Clg Husky Offset E0H Web wWhite 23.5 17 17 UNISOURC Unisource Paper C|
= 845/ 20254-TEST-M TEST-MFG ITEMY12_3 1000 0000
=] 51| GLS BK 608 2 Centura Gloss Bk 608 Whie 23 « 35 20000 5285 171715 UNISOURC Unisource Paper C|
i ,

Existing Open PO's

DueDate | PONo | Vendor | OrdOty | Recd Qty

™ Include Inactive Resy Total Commit Total Used
[ [Job# | customer | JobName |Required| Allocated |  Issued | POMNo |C | Task completed

i Ll_l
[ Print Sort By, & llemt £ wid Color items that are Inactive for 180 Days [ Search ] [ Create PO

I Show All Jobs in Reservation list Show tasks's

Freview
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Category Sort Option

_ﬁ

Category — This option applies to print and print and mail customers only. It allows you to sort by the Paper
Types setup in Master Files - Print under Miscellaneous. These paper types are linked to each paper in the

Paper Master File. (For example, Coated Book, Uncoated Book, Envelopes...)

=
Puchasing |  Shesting | POMontor |  Repots |
Inv Type = ot I = Key
| S |
L tem I i‘ I coor | = Low
Category | A-Offset/Bond - FEiEd 3: Weight I Size X I
Sub Category 5
[/ Bue Dt Range: I 31242010 jl 412312010 j [ Negative Avai | InclOnOrder | Below Min Qty [~ Exclzero Qly
Resarve Due Dt [ =]
Clear all
- 0 0 A b p

318|Carmival Test™| Camival Teat™ 0100 white 23 & 35 62100 1211034 1600163 319251500 500 Diraper Papesr
=] 380[ Husky Offset Y Husky Dffset Web 0100 wihits 35 EE 1302[241408 20064, 500 Diaper Paper
= S0# Finch Opg ‘web - Supplied White 30
= Camival Text” 0100 white 25 500 Diraper Papesr
=] 50# Finch Opa Web - Supplied White 38 E
= 543 | Carnival Tewt™| Camival Test™ 0100 white 18 % 24 16001 64739 68562 122380 500 Draper Paper
=] 561 | Carnival Text”| Camival Test" 0100 white 26 1 38 243001 0/330243 51875 500 Diaper Paper
= 594|Book Makers §Book Makers S0 Opg Sheet™ 070200 White 25 38 0
= 607 607 Camival Text™ 0100 white § 1/2 « 11 7303 0] 200000 230000 500 Diraper Papesr

0 1l 2 el 2 2 el M ie R 100 B i 72 5 5 TENREAT [1RRRRA Fann Tienee [ s— .4

“

Existing Open PO's

Total Commit

Total Used

I Include Inacive Riesv

[ [Job# | Customer Job Name Required Allocat Issued PO No |C [ Task complet

DueDate | PONo | Vendor | OrdOty | Recd Qty

A

Preview Soit By @ ltem 3  Inw Cd

[

™ Show All Jobs in Reservation list

Color items that are Inactive for

Lo

Create PO I

Show tasks's

Sub Category Sort Option

Sub Category — Works in conjunction with the Category option. It is also designed for print and print and mail
customers only. The sub categories are setup in Master Files Print in the Paper Types screen and are attached

to the individual papers in the Paper File.

Puchasing |  Shestng | POMonter | Repons |
Inv Type = Job =l I Key
| 5 |
Type = tem I ﬂ | G| =l Lo
Category ['A_0ffsetBond - Frodcd 3: Weight I Size x I
Sub Category [ = :
T~ Due Dt Range: | 312412010 jl 41232010 j [ Negative Avai [~ InclOn Order [ Below NinQty [~ Exclzern Oy
Reserve Due Dt | =l
Clear al
# 0 0 b =
531|531 504 Finch 0pa Web - Supplied White 30 0 0o [
=] 543543 504 Finch 0pa w/eb - Supplied Whie 33 i a4 40
=] 534| Eook Makers § Book Makers 508 Opg Sheet” 0" "0200 White 25 38 o i
=] 15[ wausau Vel Waus au Vel Dpsque Book ™ cige 23 1615641/ 1562634 53007 UNISOURC nisource Paper C|
=] 630[wD 23575  Wausau Yellum Opaque Book ™ 2 Green 23875 1 200000/200000 0 UNISOURC Inisource Paper C|
=] 48[ Wansau Vel \Wausau Yellum Dpaque Book ™ o Green 235 35 0o i UNISOURC nisource Paper C|
=] 63| wausau Vel Waus au Vel Opaque Book ™ ea Green 235 35 21230 50000/36008 13934 UNISOURC nisource Paper C|
LI »

™ Include Inactive Resy Tatal Commit

Al

Total Used

[ [Job# [ Customer Job Name Required Allocated Issued PO Ho [C [ Task completed

Existing Open PO's

[ DueDate [ PONo | Vendor | OrdQty | Recd Qty |

Preview Soit By:

[ Bint

™ Shew All Jobs in Fessrvation list

& ltem #

€ Inv Cd

Calor items that are Inactive for

180 Days l

-

Cieate PO
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Below Min Qty Sort Option

_ﬁ

Below Min Qty — Displays all inventory items which have a minimum level set in Inventory Master File and the
current amount on hand is less than the minimum level.

Puchasing |  Sheetig |  POMontor | Fieports
Inv Type = Job I = Key
| = |
T ,—_I' Item I é‘ I Color | j o]
Category = Frod Cd 3: ey Size x I
Sub Category =
™ Due Dt Range: I 3242010 jl 412312010 j [~ Negative Aval [~ inclonOrder B2 Below Nin Gty [~ Exclzen Oty
Reserve Due Dt [ =l

Clear al

# 0 on 0 b =

F3[BLE-INK Black Ink i [ 0[50
] 40[PROCMAGIN| Process Magenta Ink. 0 [ifi] 0[50
B 42[PROCYELLOY Frocess Yelow Ik 0 100]0 100/50
= 43[PME1B5INK._|PMS 185 Ink i a0 0[50
B 48[CARTON-114912 4 18+ 11 Carton 500/17145 -16645] 150
] 50| D5K-3456) an| Disk for Jarwany Update Catalog i
] 51| SKL-7B30-ENY Associsted Foads Promational #10 Ervelope: 0000
B 297|CB INSERT O1Flat 85 « 6.6 insert 000
] 900/50-1925-900 5 Sequeia Matte Baok B0%° 0100 Whits 19 & 25 a0og

i A [ INAGIEA AV icta b eat TOR" TN Pk 18 95 527 S0 10N bl

4

™ Include Inactive Resy Total Commit

Total Used

=]

Existing Open PO's

DueDate | PONo | Vendor | OrdQty | RecdQty

Previen [ Piint Sort By & ltem # I Cd

I Show All Jobs in Fieservation list

Caolor items that are Inactive for

l Search I [ Creste P

Show tasks'

Negative Available Option

Negative Available — Displays all inventory items that have a negative balance due to over reservation of the

inventory item.

Material Requirement
File
Task List Puchasing |  Shestng | POMonter | Repats |
IV TyPe [ PaperRalls - Job i“ I Key |
L tem I ﬁ’ I coor [ 2l oad
Category = Pred Cd 3: Weight I Size X I
sweaegory [ 1] _
W TEETE I 3242010 jl 4123i2010 j [ Negative Avai [ InclOnOrder | Below Min Qty [~ Exclzero Oty
Reserve Dus Dt [ =]
Clear all
[Tag [ item # | Inv Code Details On Hand On Order Curr Allocated | Calc Allocated Available Win Lvi Vendor Cd | Vendor Name
=] 11751175 Husky Offset™ 01100 White 18 1328 1328 500 Diaper Paper
= 390[Husky Offset \Husky Dffset web “"0100 Wwhite 35 3946 1302241408 20064, 500 Draper Paper
= 543543 S0 Finch Dpg Wb - Supplied Whis 36 4 - I
=] 701 [ 35" Fiolls Husk Husky Difset 50K White 35 130 13 UNISOURC Unisource Faper C|
= 972‘972 Husky Offset™ 0100 White 35 3576 3571 500 Draper Paper
4| »
—Resenvations Grid Total Open rsvd Qty 241408 Existing Open PO's
I Include Inactive Resy Tatal Commit P14 Total Used DucDate | PONo | Vendor | OrdGly | RecdQty
[ [Job# | Customer Job Name Required Allocated Issued PO HNo |C | Task completed 91742006 654 0 1302 0 =
[5]1211  Batsch & Campan Big Huge Quote to te: 6/18/2008 2811 0 ] C N |
1411 Rowan Rocks, I Piint& Maldob  8/15/2008 1473 0 i CHN
1441 Rowan Rocks. [ Scheduled Puichasin 9/16/2008 1383 1) a CHN
1343 Rowan Rocks. e Test 11/41/2008 11196 a a C N
1343 Rowan Rocks, [ Test 11/1/2008 11247 0 0 CHN
|0 (1343 Rowan Rocks, Ime Test 11/1/2008 11501 0 o C N = =
Ciim| ;IJ JJ
Previen { Pt SotBr & pems & Colortems that are Inactive for T80 Dags I Search I [ Cieate PO I
I ShowllJobs nResevaion it
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Other Sort Options

Job — Display a listing of the reserved materials for the job entered.
Item — Displays the status of the inventory item entered on the screen.
Product Code — Searches by Product Code attached to Inventory

Due Date Range - If this check box is cleared, all items that meet the search criteria are displayed on the screen
regardless of the job status. If this check box is selected, you can set the date range to filter the display based
only for items on jobs that fall in that date range. The criteria the date range uses is based on the Reserve Due
Dt type selected.

Reserve Due Dt — This works with the date range selected and filters the information based on date range in the
following ways: Job Due Date, Scheduled Paper Approval Date, Paper Due Date, Scheduled plate making
date, or Scheduled printing date.

Key - Displays inventory items whose descriptions match the text entered.
Color — Allows you to sort by paper color. This is only available for print and print and mail customers.

Note Before you can select a color, you must first click the Load button which will load all of the paper colors
into the color window.

Weight — The display sorts papers by the basis weight entered. This is only available for print and print and
mail customers.

Size — For print and print and mail customers only. Sorts papers by size entered. If searching for roll stock only,
the roll width or first dimension is required.

7 Material Requirement HEE|
Fle
Task List Puchasing |  Shestng | POMonter | Repons |
invType [Paper-shests = Job ﬁ | Key |
Type = tem I ﬂ | G| =l Lo
Category = Prod Cd 3: Weight I Size X I
Sub Category = :
L [10/1 72008 | =l ¥ Negative Aval [~ InclOn Order [ Below in Gty [ Exclzom Oy
Reserve Due Dt [0 DUE =
Clear al
# 0 on 0 A A Availab =
=] 34| CENBD25+38 |Cenlura Gloss Bl 60: white 25 » 38 185300 95568263943 239813 179130 UNISOURC Unisource Paper C|
=] 549| Catnival Text”| Camiva Teat 0100 white 18 % 20 16001 6473368562 50800 122380 500 Diaper Paper
=] 875| Catnival Cower| Camival Cover™ 0100 whie 20 1 26 i 0/71888 56140 e |UNISOURC Unisource Paper C|
=] 1151|80-2026-1151 Camival Cover™ 0100 white 20 « 26 10000) 0[13364 13364/ -3364[0 [UNISOURC Unisaurce Paper C|
LI »
~Resenvations Grid Total Open rsvd Qty 241408 Existing Open PO's
I Include Inactive Fesv g G AT Ul P (DueDate | PONo | Vendor | OrdQty | RecdQty

< ﬂ_l | AJ
Preyiew l Piint Sait By & lemb P Color items tha are Inactive for 180 Daps I Search I [ Croate PO ]
I Show All Lok n rsssrvation it

All jobs that have Reservations for an Item

For each inventory item displayed, you can see the status for: on hand, on order, allocated, available,
minimum level, vendor code, and name.

If the inventory item shows numbers in the On order or Allocated columns, you can click the item and it will
show you in the bottom left corner all of the jobs that have reservations for that item.

If there are numbers in the On order column, when you click the item it will show you the PO status for each PO
written for that item.
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Place an Order
If you want to place an order for items such as house inventory items that are not specifically related to a job,

click the Tag column box in front of the line item information and click the Create PO button.
EE

File

Task List

Puchasing | Sheeting |  POMontor | Repors |

I Type [Paper-sheets = Job | = | ‘ ‘ Key [
Type = =
Created for Company : J Load
Categary | order# [ 62z Date: [ozszo0s | Ordered B[S Ref [ - |25 " |33

| Revit P Rev Ot | Rev By |
Sub Category =

) = =
Vendor: | = —| ErEE 5 | [FePer apFROVEL =l
I | adoress . Ph
[Tag [ tem # [ Inu Code Details Fax: [ vendor cd Vendor Hame -
E] 193] LI0-BKMAK 50 Book Makers 508 Opq Sheet™0""0; [l
204|U0-BKMAK-60 Baook Makers 60 Opq Sheet™™ 0200

(ST

207 [ END GLAT 80| Glafeter Endleaf 80 Sheet ™ "1020  Ship Tos. [ .| shinvia —
206 0.1 STRL-B0-2| Stering Gloss 808 Sheel "IN Wh  gyocs | e
533| Book Makers ¥ Book Makers 50# Opq Sheet 2

Due Date

mEl

[ [Job# [ Customer Job Hame Required

Vendor | Ord Oty | Recd Oty =
Ldd Line Edit Line Delete Line. ey || | U e Total: $0.00
nstructions | changes

(in Currency}

e | EmaiF o | Preview | Print | Save Closs
[lote
< | > IﬂJ 3

Sort By, & llem#  InvCd Color items that are Inactive for 190 Daps Search Create PO

——
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Purchasing: Create, View, or Edit a PO

To create a new PO

1.
2.

Select the Purchasing tab and click the Create New button.
Select a Vendor and enter or edit the Ship To Address.
Six Types of PO Line items:

e Job Related Multi Item: Gives ability to create multiple line items for a job on one PO. These items
are directly ordered for the job and do not go through inventory.

e Job Related: These items are directly ordered for the job and do not go through inventory.
¢ Non-nventory: Expense immediately. Will not get used on a job. For example, office supplies.

e Paper Inventory: Has dollar value/asset account. For example, paper, envelopes. Print system
only.
e Finished Goods: Has dollar value/asset account. For example, binders, diskettes used for a job.

e Material Inventory: Has dollar value/asset account. For example, Raw Materials: Ink, Labels,
Plates.

To view, add, or edit an existing PO

1.
2.

Select the Purchasing tab.
Search by PO Number, Job Number, Vendor code, or enter text.

To select the PO, double-click the PO # or highlight the PO # and click the Select button.

- = X
Tasklst | Inventoy Sheetng | POMonitor | Reports
=
" PO No [ =
£~ Job Ho [ = Created for Company : Streamline Solutions
€ Vendor [ = = order # 3071 Date: [giazzoi4 | Ordered By: [BRanmoN Ref.
 tem# | =] Revit i RevDt: | Rev By: FRANDQN
CSeachTet [~ DueDlweslerthan [724/2014 7 pant 7 Final Wendor: fio0 = [riting Cory . “opeyType D
- - — | aderess: fag west main - = | e
3063 DMM Test V{72514 FG F7/25/2014 | Misc 127429 40 No Invoice W PART 2 lemphis, TH Job Related Multi tem ... | Fax
3070 ACME WIDG Muliplant e{8/1/2014__|Mi 97825 s 4 i [
5071 Printing Comg JOB [TEM 1]8/4/20 1 525 E——— Job Related...
£ Printing Comg PD return tes 8/ M 128628 AL 000 S0 103 [Siearine Schions T
307 Just In Time | 0718 New 457 M 1318 AL 75 rene Hon Invent | ion
3007 Hoguarts Ve PROI /8 1 AL d [100 American ey B — [
307 ACME /DG BID-EBE |cer 8/ Mi 128726 AL 1375 Paper Inventory...
307 ACME /DG BID-EBE |cer 8/ Mi 128726 AL 206.25
307 Printing Comf PURCHASE |8/1 AL 50 [oETRONT, W 45204 Finished Goode...
3078 adfdl Pageflex test| 8/ 78126 AL 300
3081 Prinling Comi Certura Glos 67 1 AL 1057.84 E=H Material Inventory.. obE Eiiiy Aoy
082 NWC Piint_| PURCHASE |97 1 “120Na Invaice s{FINAL___|150 [HED 1o Sk
3083 JustIn Time |Non' Z2/2014 | Mise -10-10-600 Na Invoice s{FINAL |74
3083 Just In Time |Job-Fielated {8/22/2014 |11337 012N Invoice {FINAL (85 =
i v :
Customer Billable...
[ omnereme |
Cancel
Add Line. Edit Line... | Delete Line Receiving | Update Job | Topap. $1525
Instructions changes
(in Currency)
RIEETTE | EmaiPO | Preview | Prirt | Save Cinse
Hote:
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Add Line ltem — Job Related Multi Iltem

To add a line item
1. Click the Add Line button (bottom/left) and select Job Related Multi Item to add multiple line items.

2. Enter the Job number and select Load to see a list of all the papers and buyouts for the job that was
entered.

You can click multiple items to add to the PO as long as they are all for the same vendor.

3. Click Create PO Line Item.

A PO with all the line items marked will be created.

=, Planned Purchases E@@

Job # f Customer Ac bo [ Job Detailz
fiooz - AAK User Manual ﬂ Load

OrdrlTa| Desc | Section Formula Color Size Supplier Order # | GCuote # | ity | At o

1 |M ¥ Book Makers B0# Opo SHE pg 8.5 % 1 White 23x35 1) 1) 22702 199775 |
| 2 |M ¥ Book Makers Bo# Cpg SHE pg 5.5 % 11 White 23x33 0 0 55915 52052
| 3 v ¥ Springhill 10PT C15 Cove Cover 5.5 x 1 White 19 %25 o o 2913 354.35

=

Created for Company :
Order = 598 Date: |5/25:2008 Crdlered By: |LS Ref: |
Rev ’37 Rev Ot: l— Rev By: ’7 J Create PO Line ttem Cancel
Vendor: PNISOURC == Pnisource Paper Company = Currency Type j IS8
Address: 559 South 33rd Avenue
[Balt Lake City e
| 4855
Ship To: | J Ship Wis: ‘
Address: | Ship To Attention: ‘
Details DueDate | Job# | Quantty Amourt
Book hMakers G0# Cpg Sheet0200-0hite - 23 = 35 TH05 1003 22702 §1.997.78
Book hMakers G0# Cpg Sheet0200-White - 23 x 35 TH05 1003 a91s $520.52
inghill 10PT fhite: - 7H08 ) ]
bl || | Bt || ekt | [ 2 || ESEREGE | s $290265
Instructions changes
(in Currency)
Header EmailPiC | Preview | Prirt | Save Close
Motes
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Add Line ltem — Job Related

To add a line item
1. Click the Add Line button (bottom/left).
2. Select Job Related to add a new line item.

Six Types of PO Line items:

e Job Related Multi Item: Gives ability to create multiple line items for a job on one PO. These items
are directly ordered for the job and do not go through inventory.

e Job Related: Purchases directly tied to a job. For example, Buyout.

¢ Non-Inventory: Expense immediately. Will not get used on a job. For example, office supplies.

e Paper Inventory: Has dollar value/asset account. For example, paper, envelopes. Print system

only.

¢ Finished Goods: Has dollar value/asset account. For example, binders, diskettes used for a job.

e Material Inventory: Has dollar value/asset account. For example, Raw Materials: Ink, Labels,

Plates.

Job Related Line ltern : Streamline Solutions

Line # : I 2 Order Date : Iam,rzm 4

Modifier Desu:|

Job #: |1131 B j | 100 I‘I’he Perfect Starm
AOND&Y 1
Details : Flanned
Purchases
Motes...
Formulz

OtyHrs : I Price : | Per |
Dizcount % I {* Price after Disc: I .
Ciost - I— Unders 0 vers & |1 i}

Cesc: I .

Due Date : | Gugte # | Prirt Cutting
Slip |
Activity: | = ﬂl |
“harge Type I j FsCc [
Re work Id I LI I
G Code: | — DK

=
Tax Code : IEIEI == I 0% [ non taxahble )

Cancel
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Job Related Item Screen

——

Select a Job # and enter the details of the item or click the List Purchases button to view a list of buyouts or

materials related to the job number. Double-click to select a line item or hig

hlight and click OK. Enter all

mandatory fields (in bold): Qty/Hrs., Price, Price Per, Due Date, Activity Code, and Tax Code. System will

calculate the cost.

Note If you receive the error message, “activity code has an invalid A/P

dissection code” after you click the

OK button; then your system is not yet setup to utilize the Purchasing module or you have not properly
linked or setup your A/P Dissection codes in ‘Master File — General’ or Master File - Vendor. Consult
your system administrator or your EFI PrintStream Support contact.

ol

Description | Section | Farmula Modi... | Calor | Size | Wendar | Ord... | 102 M. | Carity | Cost |
entura Gloss Bo... | Print 1 White... 25 x 38 3T 9504 10833 1360.08
entura Glosz Bo... | Print 2 White... 25 x 38 2545 9504 5908 7473

Job Related Linge Iterm : Streamline Solutions

Inders/Overs &: |1 0

Cost: 057 84

Lire # : I 1 Order Date = I:g,'s,rgm 4
Job #: Ig?ga = | ALASKA  [Alaska Inc.
{Copy of SEI - Test
_ Planned
Details : 5
Centura Glozs Book G0¥ Purchases
White: - 23 = 35 hotes .
PEBD
Farmulz
hodifier Desu:|
OtyMrs: 10833 Price : [37.5500 Per [1000.00  Dese:[shts.
Dizeount %: |.;._.;..;. % Price after Disc: |97 6500 i

Due Date : IEIIS.QEI*I 4

Qunte#:l

Print Cuiting
Sli

Activity : Fl:u:lnn

= ﬂl FAPER

“harge Type : | | Fsc ™
Re workld | - |
GL Cade: [ 1200 Foip — Ok
Tax Code : |20 =1 0% ( non taxable ) Cancel
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PO Line Item Notes

Click the Notes button to enter line item descriptions. If a script was attached to a buyout, the script answers will
appear in the Notes field.

Additional roon on & PO for extending the descripton lines. As many lines as you need.|

Cancel Ok

List of AP Codes

Enter a required Activity Code directly in the field, scroll using the mouse or up and down arrow keys, or select
the binocular icon to search for a list of activity codes. Double-click to select or highlight and click OK.

Note If you receive the error message “activity code has an invalid A/P dissection code” after you click OK,
your system is not yet setup to utilize the Purchasing module or you have not properly linked or setup
your A/P Dissection codes in ‘Master File — General’ or Master File - Vendor. Consult your system
administrator or your EFI PrintStream Support contact.

Activity Codes

[+ §F% 200 - ADMIN. DEPT
+ R 210 - COMPOSITION
+- {8y 220 - ELECTROMIC IMAGING
+- R 230 - PLATEMAKING
- R 240 - SHEETFED PRESS
= - 240000 - Press Materialsfadmin,
5% 240000000 - Paper
54 240000010 - Ink
5} 240000050 - Print Buyout
+ I 240100 - 240 Heidelberg
+ 240140 - 540 Heidelbery
+ 240120 - 540 Heidelberg
+ [ 240130 - 250 Miler
+ R 250 - WEB PRESS
+ §B) 260 - BINDERY
+

290 - VWAREHOUSE

Cancel ‘ QK |
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Add Line Item — Non-Inventory

To add a line item
Click the Add Line button.

Select Non Inventory.

1.
2.
3.

Enter all mandatory fields (in bold): Qty/Hrs., Price, Price Per, Due Date, Activity Code and Tax
Code. The system will calculate the cost.

Six Types of PO Line items:

Job Related Multi Item: Gives ability to create multiple line items for a job on one PO. These items
are directly ordered for the job and do not go through inventory.

Job Related: Purchases directly tied to a job. For example, Buyout.
Non-Inventory: Expense immediately. Will not get used on a job. For example, office supplies.

Paper Inventory: Has dollar value/asset account. For example, paper, envelopes. Print system
only.

Finished Goods: Has dollar value/asset account. For example, binders, diskettes used for a job.

Material Inventory: Has dollar value/asset account. For example, Raw Materials: Ink, Labels,
Plates.

Note If you receive the error message “activity code has an invalid A/P dissection code” after you

click OK, your system is not yet setup to utilize the Purchasing module or you have not
properly linked or setup your A/P Dissection codes in ‘Master File — General’ or Master File -
Vendor. Consult your system administrator or your EFI PrintStream Support contact.

FHaon-Inventory Line tem : 01 Streamline Solutions

Line # : I 5 Order Date : IEI.I'S.QEI‘I 4

Details : |Ink. Mixing Trays - 150 per pack

I Motes |

artyHrs : |1 0 Price : [45.7500 Per: 1 Desc : [Each

Dizcount 36 ||:|_|:||:||:||:||:| {* Price after Dizc: [45.7500 i
Cost FST_SD U nders/0vers 2 |1 i

Due Date: [9:22114 Quote #: |

AP Code : IEI‘I 01016615 ::II Ml '\Ju:un I Usage Fee Expense
L Code | BE15 hh:un Inv Usage Fee Expenze I 01

OK

Tax Code : II:II:I ::II I 0% [ non taxakle Cancel
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Add Line Iltem - Finished Goods and Search button

To add a line item

1.
2.
3.

Click the Add Line button.
Select Finished Goods.

You have the option to click the Search button (to the right of the Item # field) to select from a list of
Finished Goods items (click Name to order items alphabetically, Code to list in item # order, or Inv.
Code to list in Inventory Code order). To select, double-click or highlight and click OK.

Six Types of PO Line items:

¢ Job Related Multi Iltem: Gives ability to create multiple line items for a job on one PO. These items
are directly ordered for the job and do not go through inventory.

e Job Related: Purchases directly tied to a job. For example, Buyout.

¢ Non-nventory: Expense immediately. Will not get used on a job. For example, office supplies.

e Paper Inventory: Has dollar value/asset account. For example, paper, envelopes. Print system
only.

e Finished Goods: Has dollar value/asset account. For example, binders, diskettes used for a job.

e Material Inventory: Has dollar value/asset account. For example, Raw Materials: Ink, Labels,
Plates.

Note If you receive the error message “activity code has an invalid A/P dissection code” after you
click OK, your system is not yet setup to utilize the Purchasing module or you have not
properly linked or setup your A/P Dissection codes in ‘Master File — General’ or Master File -
Vendor. Consult your system administrator or your EFI PrintStream Support contact.

The feature Exclude this line item from inventory Valuation. It will be billed directly to the
Customer will put a - (minus sign) in the ORDERLIN table under the Charge Type column (which is
normally a + sign for valued inventory and an O for a buyout). This data can be exported and sorted for
additional reporting.

wi Search Inventory g@@
In Type | Finished Goods Jok | = | Inv Desc Like |

Classification ttem | | == | j Inw Code Like |
Category ’—_| clitary ’7| —-| Colar ’—LI Load
Sub Category = - )
“Wendor | D | = Size [ % |
Group = == -
: Prod G | ] | Wiight |
F armily I
Cat : : : : :
Sl I~ &llaw Rey [ TrackingLot [ Inactive [ Below Min Gty [~ Megstive Svai Clear al
Item # | Inv Code |Rev Details OnHand | On Drder | Allocated | Available | Min Lvl | Customer | Customer
| Uger Group kanual 3R00 0 0] 35000 -
258|258 | | Test Manufactured Item 1] 0 0] oo |
295|295 | Printstream Brochure a 0 a a0 A, | A8 Insumad
il il o[

Loaded 3 records. Click continue to load next 300 Search Select
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Edit or Delete a Purchase Order Line Item

To edit or delete a line item
1. Highlight the line and select Edit Line or Delete Line.
2. Click Save.

PO 599

Created for Company :
Order & 599 Date: |5,r25,r20|:|3 Ordered By: |LS Ref: |
Rew #: ﬁ Rew Ot Rev By:
Vendor: I == | oo currency Type
Address: | Ph [
| Fax: |
Ship To: | | Ship Yia: |
Address: | Ship To Attention: I
Due Date Jaob # QuEntity Amourt
Boak Mak Vihite [ 1003 | $1,997 75
Book Makers B0# Opg Sheet*~0200-White - 23 = 35 s 1003 M5 2052
Springhill 10PT C15 Cover™0200-White - 19 = 25 s 1003 M3 $354.35
ae ||| Bk || (e | [ ki | | el | | $2,902 65
Instructions changes
{in Currency}
Header | EtmailPC ‘ Previewy I Pririt J Save ‘ Cloze
Motes

Preview, Print, Export / E-mail a PO

To print a PO
e  Click the Print button (bottom / center).

To preview a PO
1. Click the Preview button (bottom / center).

2. Once previewed, you have the option to print to your Default printer or a Network printer or Export / E-
mail icon (envelope with red arrow) at the top/center of the preview screen.

3. Select the red X’ to close the preview screen (left corner of screen above your company logo).

Note If you receive a message, “This PO Requires Approval First” when trying to print, you will need
someone from your Purchasing Dept. to approve before continuing.

If you want the Purchasing Approval option turned on or off, contact your System Administrator.
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Sheeting

——

This program was designed to be used with Book Estimating only. It allows reserved inventory rolls to be

sheeted down to sheets for running through sheet fed presses.

File:
Tasklist |  Iwentoy |  Purchasing POMontor | Repots |
Resenved Date Job b
& A Yestercay ( Today © wiesk  Range [ g 18,2008 J ['5 72572008 J [ j LoadData| Clear all
[Tag [ttem i [inv Code
& uu B MAK Book Makers anwumwﬁh 0200 White 2548 37 1/2138 0 836 0|
] 200 U0-BK MK Book Makers 0% Dpg Wweb™ 0200 hite 15941 F1/28 3B 0 924
5] 200 UO-BKMAK Book Makers 504 Opg Web 0200 whits 15341 71238 i 925 1/22/2005 H
] 201 UD-BKMaK Book Makers 508 Dpg Wweb™ 0200 white 4318 52112448 0 e T
i | 202 UO-BKMAK Book Makers B0 Opg Web™"0""0200 5812 71238 i 834 P
1 ‘ ‘ N2 1N-RKMAK Ronk Makers RS Nnn Weh™ T N200 W 3067 A7 R n RR7 RRLTAN L P)L
4 »
[Step 1— Load Locafions
From ltem
! oo on Hand Pullest 8
[ID [ Location Clrlun: Pcs/Ctn | Loose | Total Gty Notes [[ Cartons [ Loose Total Gty |3
Floor 32452.00) 000 254800 25481
o | [
[Step 2— Print sliting sheet
Create New Inventory
To ltem
Calc Reg Tot Revel
IE [UO-BRMAK-50- Book Makers S0H Opq Sheet™ 070200
T T On Hand Recvd
Location Search Sheet Oty R
L | ' v
Notes | Bten 15 Convert the selecied

Item

£
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PO Monitor
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This screen allows you follow the current status of PO’s based on specific criteria.

474 Material Requirement E@E|
File:
Tasklist |  Iwentoy | Puchasing | Sheeting Repots |

Job Deliver Date ranoe

Stat 41 /2008 =] End [ 6/91/2008

Selection
& None
 CSA

€ Activiy Cods

None

¢ Customer
£ Salesfiep
 JobMo

" Product Type
€ Vendor

" Estimator

rmmﬁﬁmmwmmmm

975 ALASKa Alaskalnc.  PAPER Ha0 i PO Due 04/23
4 975 ALASKA  |Alaskalnc. |PAPER 580 |2 PO Due 04/23
= EEIITY AdA Insurnac DIE CUT BLT6BS i PO Due 05/16
= 991 Aks Add Insurnad PAPER 583 1 PO Due 05/15

e
I NotOrdered | Finel Delvd W w/aiting for Rept [~ Partial Dedvd

4/29/2008
4/29/2008
5/16/2008
5/15/2008

J
2 -~ NotFinal
Shioped

Envelopes - Unisource Paper Cor.John Hinclle 801-E
Husky 704 O Unisource Paper Con.John Hinckle 8012
Die Cut [Buyd ACME WIDGETS IN Fred Jacksor 415 1
Envelopes - [ Unisource Paper CorJohn Hinckle 801-2

o |

Select Al | Unselect Al Loaded 4 row/s.

pepot

Job Delivery Date Range - Date range is actually entered based on PO due date range not job delivery date.

Not Ordered - Displays a list of materials on jobs which have not been ordered.

Final Delivered — Displays a list of PO’s which have been flagged as Finally Delivered.

Waiting for Rcpt — Displays a list of PO’s which have not been received.

Partial Delivered — Displays a list of PO’s which have partial delivery status.

All of the above selection types can be filtered by any of the following as well: CSR, Activity Code, Customer,
Sales Rep, Job Number, Product Type, Vendor, and Estimator.

You can generate a report for any of the items on the grid by selecting all or specific items and then clicking

Report.
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Reports

Stock on Order Report — This report shows the status on all paper items currently on order. It allows you to filter
by PO date range and for all items, a specific item, or by a specific vendor. Selecting the Include Items not
Linked to a Job check box will include any PO'’s that were ordered for inventory rather than for a specific job.

E® Inventory Report Preview

L] 101 y M o= | & |[loox <[] Towlis 100z 150f 15

Alaska Incerm

Stock On Order

For Ls
Date Range From 14107 to 8/30/08 Page Fage 1 of1
Qrder By: DueDate Printed: B/25/2008 12:10:04PM
JobNo _ Customer JobTitle  PONo  Vendor Item # InvC ode Item Desc Otvord Size OrderDt PO DuedobDue  Resv Oty
562 UNISOURC 250 OFF-BOOK Book Makars 60# Op 20,000 34 8007 8O
MAK-50-34
AAA NS Manual 208 DJ-8TRL-80- Sterling Gloss 80# 8h 68,684 25 38 507 91007 10630/05 3,750
25x38
AAA Insur  Print 05 Boo 202 UO-BKMAK- Book Makers 60# Op 11,449 37 1/2 anio7 5,753
60-37 142
AAA Insur Streamline h 269 959-FPO# 571 Pearl Linen Cover*0: 1685 4B 10M1/07 10111507 165
-Line#:1
AAA INSUr  Streamline h 270 959-PO# 571 Springhill 10PT C15 4,404 20x 26 101107 4,404
-Line#:2
AAA INsur - Hamilton b 271 960-PO# 573 Ecka Board 0880 3,000 51316x 9 101207 101207 10630007 3,000
-Line#i
AAA INsur Hamilton b 272 960-PO# 573 Pearl Linen Cover*M): 165 46 10M 2007 10/20/07 165
-Line#:2
273 960-PO#573 Springhill 10PT C15 4,404 101207
-Line#:3
AAA INsur  User Graup 274 BB2-PO#577 Book Makers 60 Op 30,764 1307 111707 92205 30,764
-Line#:1
AAA Insur User Group 275 BB2-PO# 577 Book Makers 60# Op 3378 TN T7I0T 922405 3,378
-Line#:2
AAA Insur User Group 276 882-PO# 5677 Book Makers 60# Op 1,833 111707 9122105 1,933
-Line#:3
AAA INsUr User Group 277 BBZ-FO#* 677 Springhil 10PT C18 € 3328 1117007 9/22106 3,328
-Line#:4
c-100 Carons-100- 6 1/4 500 Burst 200 T
UNISOURG UO-BKMAK- Book Wakers G0# Op 693821 25x% 38 120007
60-25 % 38
AAAINsSUr  Graph Expa UO-BKMAK- Book Makers G0# Op 8,621 37172 B2/08  7/1J08  9/29i07
60-37 142

844,626




VV21.1.0200 Scheduled Purchasing ® 29

- L —

Scheduled Purchasing - Paper Notes

The Paper Notes entered on the Paper tab for the printed in house component are available for view only in the
Scheduled Purchasing module.

Mail Estimating for the Company : {01) Streamline Solutions - (0100) 01 San Rafael LEAH

QIQ'EI IE EI ELE'|@|®| ﬁl !I EI Brint Mode |5 On

( GQuote Header
E Estimating ﬂeaderl PrePress  Paper |M0dif\ers| Inks | Select Press' Section E\nishingl |

Data Processing
) Components
Bl ih-30,000

g AszembliesBindery Calar IW'hite s

Create Inventory eaich Paper |
H Packages Advanced [¥ Charge for paper on this section,
# Wits And Packages N ) Mew /0 Paper |
Finishing ™ Apply paper to other sections.

Copy Ta Mew 5/0 Faper |
Special Instructions = =

=96 Review Pricing __ﬁljEr e
& 3 Order Entry g Motes - Print Component Paper Motes Fo _ ||:|| xl

This is the printed in house paper component notes that should appear in Scheduled -
Purchased. b

Current selection:
Paper |Centura Gloss Bk B0H#

LCancel | Save |

To view Paper Notes
1. Right-click the paper line for the job.

2. Select View Paper Notes.

Fis
Tehle | by | Pusbesen | Sheses | POl | P |
Eaarh et o
o I et v i I—‘
S D Ilm':rv a vl Doule |.- 8 j —.. | =
e Tt [ = mml o l._..
sl | z -
I Vies iy [ S v i I iwrors et P g M Cammpuruete

[y [ ] = Bare Pani arrsbm P ek O Beved FUun | Werkies

A, T DR G G B e i fal2 T I i ] T lsCerieesd P
] b SR G ek e B G0m ek ] Fiant St P s bt i) M 1 1 Ui oy *
[ MM MRS feerghdCh Com 0P JETT e P e b ] ma | T .
|1 na AAMA Sh | sy (et TR jE:TF epgmg e e i |wncEm | (Uriobred P
= na VIRO0 Shis | Caruta Glsas B GO0 JE: T ] i P sman b o |wmem T
i ny VICGH 00 Gty | ot s B 08 T I T s b ] e I [ UsCwiened P
la | ma ST i | Husky e S0 L L P e b o lum ] I
E— TR0 bty | ot s 8 [Hie¥ = P e i) i 1 .
=] nam ST Shin | Huiy (et S50 JLLAT- I -A7c] L B Fose e a WE | | | Uranbemed L4
“H nm | % 1! Cotan Gt B GO whin | Fwstg P07 oty B T Bechuss 't | o wmem | | | v
ml nm 1 B T bk (ol | Fsarg VU7 ol B L0 Bl o (% T I 1 w
] mw ST b [ Musky e S8 lriaemea Tes denten P it b o ua ] JE TS
T e T T T i ] Ha T 4
= ne V) e =10 Pt FAFZ1 bt B T L | 8 I Lt ] Arrmrad 4
2 | maal T 0 @E;E -2 S5 T P sman ke (] M T
g b L i [ 1 ] M ! ! Ergeats )
'I_ILMHAL ool Fortey Loy o ia [ 8.
“ .
e p— [
e Y o ik et
St F= e e B st ‘

o - el E— e E— |
- fE— el - | Swaon
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The Notes screen opens for view only.

,lz Material Requiremen

Flls
Tasklist | wentoy | Puchasng |  Sheeting | POMontor | Repos |
~Search Criteria ~Joh
Direct sql
L '- k Job # _-‘
|
Start Dats | 6 /302009 j End Date | 715 2009 J e I
Selection Type | = ey Ward et o
“endor - |
jl =] Hame I
[ Viewal Plants [ Mail Jobs ¥ Print Joss I ignore unschedled tasks I+ Ignore: Mail Components

= 254 Z1025.00 Shts. |Env 24# NonWindow aui2 Outerep Finting Company ] A UnC
=] 2954 5723.00/Shts. | Centuia Gloss Bk B0# |z3x3s |Fact Sheet |DF House Ine 0 [ UnC
o 3123 25675.00 Shts. | Springhil C1s Cover 0Pt 0 6/30/2009 UnC:
o awzjl 52045.00Shts. | Husky Offset 70 — ol x[[To £/30/2009 UnC:
= 3123 13370.00/5hts. | Centura Gloss Bk 608 i £/30/2009 UnC
= B 1104200 Shis. | Contua Gloss Bk B0 This s the piinted in house papet component notes that should sppest in 5cheduled I NI, Un
= 3132 5275.00 Shis, | Husky Offset 50% Purchsssd i N/ UnE
o 133 11042.00 Shts. | Centura Gloss Bk 608 0 N/& UnC:
o 3133 5275.00/Shts. | Husky Offset 50% 0 N/A UnC:
= EES 8.5+ 11 Centura Gloss Bk 60# Whi i £/30/2009

= 3135, 8.5+ 11 Husky Offset 50# Blus i £/30/2008

B EES| 5275.00(SHs. |Husky Offset 508 i N/A UnC:
o 313_5| 10000.00lbs.  |B.5x 11 Centura Glass Bk 608 Whi 0 N/& £/25/20 Rese
= 3135, 10000.00(bs. |85 % 11 Husky Offset 508 Blus =[o N/A E/@ Flesel
= 3148 32577.00 5hts.|Centua Gloss Bk 60R i N/A UnC
= 3148 30000.00 Die: Cut (Buyout] [ezzed |z i NUA | Buyor
= 3148 30000.00 PURCHASE LIST [ |Prep | Printing Company 0 M/ | Buyor
al |




