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Introduction

Overview

This guide aids users in gaining a better understanding of the Shop Floor. It provides information about scanner

and touch screen, selecting jobs, collecting shift information, printing shift reports, basic entry functions, and so
much more.

Contact Information
EFI Support

US Phone: 855.334.4457 (first select option 3, then press option 8, then press option 1)
US Fax: 415.233.4157
US E-mail: printstream-support@efi.com

Regular Service Desk hours are 8:00 AM to 7:00 PM Central Time, Monday — Friday. Outside of these hours,

you may leave a voice mail message and an on-call support representative will be paged. Response time is
based on the severity of the issue.

Note

For problems involving infrastructure (i.e., computers, networks, operating systems, backup software,
printers, third-party software, etc.), contact the appropriate vendor. EFIl cannot support these types of

issues.
EFI Professional Services
US Phone: 651.365.5321
US Fax: 651.365.5334

E-Mail: ProServices@efi.com
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Scanners and Touch Screens

Overview

This is a selection of example scanners and touch screens to help give you some idea of what technology EFI
PrintStream or our customers have used or recommended in the past. EFI PrintStream does not endorse one
product over the other and is not in the business of selling or reselling scanners, touch screens and relate
peripherals. This does not however mean that EFI PrintStream leaves to fend for yourselves in this arena; if you
need assistance with compatibility, protocols, or advice with standards, methodologies, etc. EFI PrintStream
resources can be leveraged and made available you.

EFI PrintStream recommends collaborating with a local dealer that will work with you to achieve your desired
results. We suggest that you partner with an organization that is willing to roll up its sleeves to find solutions that
fit in the context of your operations. The folks that manage your operations should be able to “test drive” products
in order to make the right decisions.

If your company is a member of the PrintStream user group, polling the users is another avenue to which you
have access. Discover what products and technologies fellow members are currently utilizing, and what dealers
and manufacturers are providing the best solutions and best value.

Shop Floor: Barcode Scanner

WASP
- WASP Model No: UF-101E
- 100237 - WASP CCD KBD WEDGE SCANNER

http:// wew.systemid.com/images/products /u: o ] 3

Vendor: System Warehouse ID (888) 648.4452.

http://www.systemid.com/index.asp

Symbol Cobra

The Symbol Cobra LS1902T, Symbol LS1902 KB WEDGE KIT SCAN - model # SMB-LS1902T-1000-3000S or
the Symbol 1IS1908 (lower price)

Symbol Cobra™ LS1902T

Product Information
+ Decoded
« triggered scanner

http://www.cdw.com/shop/products/default.aspx?EDC=312201




V21.1.0200 Shop Floor ® 9

——

Adaptus

3800g General Purpose Linear Image Scanner:

http://www.handheld.com/Site.aspx/na/en/product center/hardware/?product=136

Shop Floor: Touch Screens

MicroTouch by 3M
MicroTouch

.. 3M Touch Systems

Innovation You Can Touch

Some of our customers use a touch screen product called MircoTouch by 3M.

http://www.3m.com/3mtouchsystems/
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Barcode Gun vs. Wand: Pros and Cons

Barcode Gun

The user holds the barcode gun in their hand and needs to grip the handle to press the barcode trigger.

Advantage — the barcode scan can be done from a short distance; it is easier to shoot a barcode that may be
printed on a card or sheet close to the monitor. It is also a “nonabrasive” process, meaning the scanning does
not wear on standard barcodes, requiring they be reprinted due to wear when the barcodes become unreadable.

Disadvantage — the user must have a firm grip on the gun which generally is held with the same hand that is
used to perform touch screen or keyboard commands, requiring that the gun be set down to free the hand for
these other tasks. The second disadvantage is that the wrong barcode could be scanned if the aim is not
accurate.

Wand Barcode

Advantage — the wand is held in the hand between thumb and forefinger like a pen where other fingers on the
same hand are free to press keys on the keyboard or the touch screens without the need to set down the pen.
Because of the close proximity of the scan which requires touching the barcoded material, there may be less
chance of shooting the wrong barcode because of the angle of projection on the bar code gun devices.

Disadvantage - the barcode scan has to be done in close proximity to the barcode — often meaning the barcode
itself is physically touched during the swipe. This can have an “abrasive” effect on the barcode and may require

frequent reprinting of standard barcodes (e.g., barcodes for non-chargeable activities and barcodes represented
on the ‘Standard Command Sheet’ in the Print128 program).

Best way of testing the accuracy of the two devices is as follows:

Open Microsoft Word and just start “blasting” away at different barcodes with a barcode gun device. Scan as
quickly as possible and then look at the resulting text in the word document.

Read the list of text and check the accuracy of each scan. This will show how accurate and fast the scans are.
Now repeat the exercise with the wand and check the accuracy and speed of the wand method.
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2014 PrintStream Transaction Recording

MR Shop Floor

MR Shop Floor is a program that works well with PrintStream’s MR Scheduler, but using the MR Scheduler is not
a requirement to using the system. MR Shop Floor and MR Shop Supervisor programs have replaced the older
versions of Shop Floor Classic and Shop Floor BC.

Note If your PrintStream application still has the Shop Floor Classic and Shop Floor BC programs in the
menu bar, they should be replaced by MR Shop Floor and MR Shop Supervisor. Please contact your
PrintStream Account Manager for assistance. The older versions, Shop Floor Classic and Shop Floor
BC, should be removed from all menus. NEVER run two different shop floor versions on the same
database at the same time.

WARNING: Server Disclaimer when using Shop Floor.

NEVER ‘shutdown’ or ‘restart’ the Server if users are still logged into PrintStream or the Shop Floor
module.

Instructions
First:
All users should log out of all current Shop Floor jobs.
Second:
All users should log off Shop Floor (select end shift). All Shop Floor workstations should be closed.

Note If this procedure is not followed, PrintStream cannot be responsible for inaccurate Shop Floor data.
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Logon to Shop Floor

To logon, select the Shop Floor icon; program name = MRSHOPFLOOR.EXE.

=1

Click here to play clip

Enter the Workstation Login and Password. Click OK.

PrintStream Shop Floor = ]
Streamline Solutions Version 14.0
Shop Floor

Cancel Login

Select the printer for printing your shift summary reports, if prompted.

BET

— Pririter

Marme: Brather MFC-7420 USB Printer [from 'wl_ ik

Properties. .. |
Status: Ready
Type: Citri Univerzal Printer
“Where:  Client:B:Brother MFC-7420 USE Printer

Comment: Auta Created Client Printer wi_Q RSB |vkZ0W 3ebrk

— Paper

Orientation

Size: ILetter ;I & Portrait

Source: I.-’-‘-.ulo Select ;I " Landscape

Hetworl... | ok I Cancel
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Select Your Name or Scan Your ID.
Scan Only Login

Click here to play clip

If the workstation is configured to allow the employee to sign on by scan only and they forget their badge, the
system will not allow an employee to sign on. MR Shop Floor requires a supervisor login before the employee
can enter their ID. The reason for this feature is to prevent unauthorized access to the system.

tation:parm ; (013 Streamling Solutions - (01003 01 San Rafael

E@.lmmq--q
Black, Sirius[On]
Chapman, Gavin[Off]

Cox-Schaefer, Gina[On]
DiPaolo, Kathy*[On]

DiPaolo, Steffani[On]
DMMLocked, DMM[Off]
Douglass, Norma[On]
Dumbledore, Albus[On]
EditOriginal2, DMM[On]
Employee, TransferfOn]
Granger, Hermione[Off]
Hales, Rob*[On]

HelperAuto, DMMNoGang[Off]
HelperAutoOne, DMMNoGang[Off]
Helperkdit, DMMGang[ Off]
Helperkdit, DMMNoGang[Off]
HelperOne, DMMNoGang[Off]

Llalivm e ™m e TARARMAL ™ o im a T AR LI

HHEDM

<®

This switch is found in the workstation’s supervisor access icon.

Click this icon then select option for “Work Station Options” then login using your supervisor login.

Under the Employee tab, click the box ‘Employee Login by BADGE SCAN only’ option to set this functionality.
Pressing the Scanner button in the lower left corner of the workstation now gives the following sequence of
screens.

Supervisor Employee Code required:
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Your ID :

1 2 3 4 5 6 7 8 g 0 BS

Q Wy E = T Y L | 9 P 0

Supervisor Password required:

Password:
1 g, 3 4 5 6 7 8 g 0 BS
Q Wy E R T Y L | 9 P 0

Employee Code required (must be preceded by: E: e.g., E:1002):

Scanner In;

1 2 3 4 5] & 7 8 g9 0 ES

Q Wy E R T Y L | 9 P 0




V21.1.0200 Shop Floor ® 15

- ———

Selecting Your Name Manually

Click here to play clip

Highlight your name on the employee list. The asterisk (*) next to the employee’s name denotes a supervisor.

- 08/07/12 11:26

David, Lloyd[Off]
DiPaolo, Kathy*[Off]
DiPaolo, Steffani[Off]
Dooley, Jan[Off]
Ellison, Thomas[Off]

Employee

Forsythe, Penny[Off] A
Hales, Rob*[Off] Al
Hart, Bradley[Off] | |
Hosch, Claude[Off] B

Huff, Jane[Off]
Interface, Shipping[Off]
Jackson, Bill*[Off]
Jones, John[Off]
Kinder, Steve[Off] "
Money, Keith[Off]
Nelsen, Norma*[Off]
Sampson, Jack[Off]

&8 @<

Note If you do not see your name in the list, use the arrows on the right to scroll up or down the list. If you still
do not see your name, verify that you are logged into the correct Shop Floor workstation. In the example
above, the workstation is identified as Workstation: Connect.
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Additional Screen Display Options with Employee List

You have the ability to right-click in the employee list for more options and displays.

3 B ;I

08/07/12 11:29 [

Employee

David, Lloyd[Off]
DiPaolo, Kathy*[Off]
DiPaolo, Steffani[Off]
Dooley, Jan[Off]
Ellison, Thomas[Off]
Forsythe, Penny[Off]
Hales, Rob*[Off]
Hart, Bradley[Off]
Hosch, Claude[Off]
Huff, Jane[Off]
Interface, Shipping[Off]
Jackson, Bill*[Off]
Jones, John[Off]
Kinder, Steve[Off]
Money, Keith[Off]
Nelsen, Norma*[Off]

All Employees
On Shift Employees
Employees on Break

Off Shift Employees

Sampson, Jack[Off]

m
>

4 &

v & @<=

> & nternet Bxplorer ~ | [ Inbox - Microsoft ...

2012 Shop Floor [ || 7 PrintStream - DB - || [=] Workstation:conn...

P ping Tool

< @ ¥ WEO 1:29M

All Employees — displays all employees assigned to the workstation.

On Shift Employees — displays all employees currently signed on.

Employees on Break — displays all employees currently on break.

Off Shift Employees — displays all employee currently signed off.
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Temporarily Adding an Employee to a Workstation

A supervisor can temporarily add an employee onto a workstation to which they are not assigned. The supervisor
logs on (although they do not have to start their shift) and clicks the Employee box. A screen will display with
employees not on the workstation. An employee (just one at a time) can be highlighted and added to the
workstation. They will not be able to be accessed once you log off the workstation and back on. You will have to
add them again. This is just to give the ability to add a person “on the fly” who may be working in this area.
Please add them to the workstation through MR Shop Supervisor if they will need more permanent access.

o x|

2 Solutions - (0100) 01 San Rafael

B I,QE; 01123113 10:34

Start Break

Started Shift on 1,22/

Ho Started Activity

End Shift

e

Srt

Select a Center to work in

a] 3

il

Termpararily Add Employe

DiPaolo, Steffani
Employee, Test
Employee, Test
Employee, Transfer
Snyder, Laurence
Special, Someone
VanWynsberghe, Matthew
VanWynsberghe2, Leah2
VanWynsberghe2, Leah2

Williams, Chris

Done
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Overtime, DMMShift1[Off]
Overtime, DMMShift2[Off]
P, Brian*[Off]
Pettigrew, abcdefghijklmno[Off]
Regular, DMMShift2[ Off]
Regular, DMMShift3[ Off]
Relph, Janice[Off]

Relph, Julie[Off]

Schaefer, Steven[Off]

Snape, Severus[Off]

stephens, sven[Off]

Test, Christopher[Off]
VanWynsberghe, Leah*[Off]
William Jr., Christopher*[Off]
Williams, Chris[On]

Wonder, Karla[Off]
xHelperAuto, DMMGang[Off]

] ] (2] @

4<¢

salel~

Start Shift

In 2014 the Start Shift button has been removed from the login process. Employees will automatically have their
Shift Started after selecting their name from the employee listing.

Workstation:Connect : (013 Streamline Solutions - {01 00% — I |m] | x I
ey Started Shift on 1/2302013 @ 10:39
. D (4 01/23/13 10:40 Ho Started Activity

Hales, Rob Shift:1 Start Break

End Shift

Select a Center to work in

K 3 2
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Screen Displays

Arrows on the right side of the screen facilitate scrolling up and down displayed lists.

The SRT button allows you to sort lists like the job listing by ascending and descending order
The button labeled ‘A’ allows a variety of font sizes in the display.

The Lightning Icon Refreshes the Employee Listing.

The middle top of the screen displays date and time; when an employee is selected the beginning of their shift
also displays.

To return to the previous screen, select the left pointing arrow.
To return to the Employee screen, select the first icon in the left bottom corner.
To return to the Employee Home screen, select the second icon in the left bottom corner.

Xs in upper left corners close Shop Floor Workstation. Icons displayed across the top of the window will be
summarized below, but explained in greater detail later in this document.

Icon position from left to right:
1 —red circle x — click this to close this shop floor workstation and end the session.
2 — Letter icon — this icon activates after an employee is selected and allows access to reports.
3 — Clipboard icon - this icon allows the employee to view/print the Job Ticket.
4 — Envelope icon — click this to send a message to this workstation about a job.
5 — White Letter icon — click this icon to get access to the Adjust Punches screen.
6 — People icon— supervisor’s and workstation setting functions are behind this icon.

Workstation:Connect : (01) &Ellne Solutions - (0100) 01

‘ =l |E |= | [= } 58
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Shop Floor Allows the Use of Barcode Scanners

MR Shop Floor allows the use of barcode scanners; scanning the barcodes on the print or mail Work Order
captures Cost Center, Job #, and activity code. Inventory codes can be scanned for material usage and revision
codes for Work Order Revisions.

Note Shop Floor also works with touch screen monitors, a keyboard, and a mouse.
Select a Cost Center to Work in: Barcode Method.

ﬁlﬂﬁon{mc-“t : (01 line Solutions - (0100) 01 San Rafacl

- e Started Shift on 1/23/2013 @ 11:07
0 @ D s, 0172313 11:21 No Started Activity

Hales, Rob Shift-3 Start Break

End Shift

Select a Center to work in

5[] e

Once you have selected your name, the screen above will display. Scan the barcode on the Work Order for the
activity you are performing. Your scan will automatically record job number and activity. Select the activity you
are about to work on, and then click the Selected button.

wmtaticn:cm-ct- : (01) lline Solutions - (0100) 01 San Rafael I=ET

iy Started Shift on /232013 @ 11.07
[= B 48 0112313 11:24 —

1527, 3-16 pg Text, Printing [52515], Route 1, Multi State Mailers

1 527 3-16 pg Text Printing [52515] Route 1, Multi State Mailers

1 527 Cover 3 Versions Printing [52515] | Route 1, Multi State Mailers

Selected

2in33
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Select a Cost Center to Work in: Manual Method.

If you are not using the barcode option, click the Select a Center to work in button and select from the list of
available cost centers.

Wori(station:ﬂﬁect : (01) Wine Solutions - (0100) 01 5an Rafael
% - - Started Shift on 1/23/2013 @ 11:07
0 . IE D 'ﬁ 01/23/13 11:25 No Started Activity

Hales, Rob Shift-3 Start Break

End Shift

Select a Center to work in

ﬁtﬁﬁo n:Cﬂct- : (01) !ine Solutions - (0100) 01 San Rafael
= Started Shift on 1/232013 @ 11:07
- .
Ql |g.-| Dllﬁ-l 01/23/1311:26 ] No Started Activity

10 CLR SANDEN 28/22/17"

240 HEIDELBERG

628 AKIYAMA BESTECH W/CTR
640 HEIDELBERG

640 KOMORI W/CTR
ART/COMPOSITION

BOWE |
BURSTER

CHESHIRE
CUTTER

CUTTER (PRESS)

DATA ENTRY
NINNF A

Hales, Rob Shift:3

E >

€
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Highlight the desired cost center. The current job list will display.

——

Workstation:Connect : (01) Streamline Solutions - (0100) 01 San Rafael

=

01/23113 11:28

I|OME | E|=|= s

[ Started Shift on 1/23/2013 @ 11:07 ]
640 HEIDELBERG ]

Hales, Rob Shift:3

Select an Unlisted Job

01019 ™

O 1 021 Copy of Test

01 1 25 graph expo mailer

O 1 235 Copy of graph expo mailer
O 1 238 Growll Template

0 1 260 A Production Job

0 1 261 Growll Template

Job Number

Unscheduled

Unscheduled

Unscheduled

Unscheduled

Unscheduled

Selecting a Job

Select a job by highlighting the job number & description. This list displays all open jobs whose estimated
activities are performed in this cost center. The job list includes a column to indicate if the job has been
scheduled or not; and if scheduled, contains the route description as defined in MR Scheduler. If the scheduled
job has multiple routes, each route is listed as a separate line in the list. The route number only appears if the
workstation is set to use scheduled activities. Otherwise, the display will show just the estimate activities with a
column entry of Scheduled or Unscheduled. Refer to the release notes on MR Scheduler for more information.
Click the job number that you want to work on then click the Job Number button at the left to select the job.

01/23/13 11:30

Rob Shift:3

Select an Unlisted Job

01311 Copy of Copy of Test
(1315 Copy of Copy of Copy of Test
01428 SPC Test

01429 oo

01430 ™

01431 Big Test 2

01507 ==«

0 1 508 Streamline Manual
01509 ==

01510 ™

| Jo1511 ==

: \ H. :.- _qm, 01513buuk
g & )€ ="

[ CoE=
i I Started Shift on 1/23/2013 @ 11:07
1[ 640 HEIDELBERG
Py
Unscheduled - —
Unscheduled L E |
Unscheduled Srt
Unscheduled : z
A
Unscheduled
Unscheduled Z |
Unscheduled :' '
Route 1,
Unscheduled | s :
Unscheduled —
Unscheduled e |
Unscheduled
-
»
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The button labeled Select an Unlisted Job allows the employee to key in any job number.

4 5 5] Clear

v

Select the Activity from Job Activities or Station Activities.

Highlight the activity to be worked on. Click the Selected button to begin recording time processing the selected
activity on the job.

Workstation:Connect : (01) Streamiine Solutions - (0100) 01 San Rafael ﬂ
% - o Started Shift on 1/23/2013 @ 11:07
9 . |g-| D i, 01/23113 1134 640 HEIDELBERG

1508, Text 16Pgs., Printing [52513], Route 1, Streamline Manual

Hales, Rob Shift:3

1508 - Streamline Manual 1 508 Text 16Pgs. Printing [52515] Route 1, Streamline Manual
[Abba Inc.]

£33

Srt
Selected

)= )
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————

Note  Activities selected from the Job list were planned for the job and are part of its current work instructions.
Station activities are any activities performed in this cost center.

The activities list also includes an added column to indicate the component for which you are selecting the
activity for.

The option to record production time against an activity which was not planned for a job exists to account for
possible variation in production techniques, unplanned work, and rework.

Wotkstation:Camect : (01) 'line Solutions - (0100) 01 San Rafael ﬂ]
% - e ) Started Shift on 1/23/2013 @ 11:07
Q E | E = Hag N ov23n31136 ——

Hales, Rob Shift:3

1526 - Multi State Mailer 640 HEIDELBERG M/R.
[Alaska Inc_] 5251 0
5251 5 640 HEIDELBERG RUN
52520 640 HEIDELBERG WASHUP

52590 640 HEIDELBERG MAINTENANCE

In addition, this system can be used to collect production data for work which is not directly related to production
on jobs. Cost Centers can hold activities such as maintenance, meetings, and wait time (wait for approval, wait
for paper, wait for proof or sample, etc.). Time can be recorded against these activities on jobs created to collect

such data.



V21.1.0200 Shop Floor @ 25
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Print Activity Logon with Make Ready, Run and Wash Up Displayed

A print processing activity now allows selection of separate transaction recording for Make Ready, Run and
Wash Up. This applies only to Print processes.

Woarkstation:Cannect : (01) Iline Solutions - (0100) 01 San Rafael w
Started Shift on 1/23/2013 @ 11.07 ]

[ - . |
Q ] = Ba&s B o123131137 | — |

1526, 3-16 pg sigs, Printing [52515]

Hales, Rob Shift:3

1626 - Multi State Mailer 1526 3-16 pg sigs Printing [52515]
[Alaska Inc.]
1 526 Cowver 3 versions Printing [52515]

Selected

1852, summer Sale, Printing

Malke Ready - 52510

Run- 52515

Wash Up - 52520

|

Click Make Ready — logs on
Then Your Started Activities
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——

Displays Make Ready activity.

e e e —
| Started Shift on 1/23/2013 @ 11:07
9 . A_I - D ) 01723113 11:41 | 1526, 3-16 pg sigs, 640 HEIDELBERG MR,

No Activity Selected

Hales, Rob Shift:3

1526 3-16 pg sigs 640 HEIDELBERG M/R| Pkg:1 Drp:1 | On:HE40

Shop Floor WIP report shows Make Ready.

=iy |
g‘ Shop Floor WIP by Cost Center‘ _ 1

Cost Center Job Number] Machine] Ac‘livity] Description 1 Employee ] Started ] Status 1 Process
[5:640 HEIDELBERG [01-01001[1526 |H840 |52510 640 HEIDELBERG M/R |Hales, Rob[222]]1/23/2013 11:38:23| Running |0

Log off Make Ready activity. The activity selection screen pops up immediately.

1852

Malke Ready - 52510

Run- 52515

Wash Up - 52520

@

Click Run - logs on
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Adjust Punches shows Make Ready transaction.

——

Adjust Punches -:
Punches far Shift : |Last - Shift Summary Report Save Punch Changes Select Different Printer
Dat | hift | T | = =i Add Punch

D1.f2&f;;1 3 I 3 11'0?13 Start - Date: |1423/2013 " Start Shift
: wml ¢ On Clack Break
il C Off Clock Break

Tirne: " Hestart Shift
" End Shift
Click on row to Delete then press>> | Delete Add Punch Row

Jaob Activities

Save Activity Changes

Job | Chrg Type Activity

Start Date | Time | Gross Oty Net aty| End Date | Time

1526 |Normal -

3-16 pg =igs, 640 HEIDELBERG M/R,

Pkgi 01/23/2013 11:38 4

4| 0M7232013 11:42

[

Done

Please note: An audit trail is recorded for punch adjustments including who made them.

Shop Floor WIP report displays main activity:

g Shop Floor WIP by Cost Center'

B = -

Job Number | Machine | Activity |

Description

Employee | Started | Status | Processed

| Cost Center
| |E-:54D HEIDELBERG [01-0100]1527

52515

HE40

3-16 pg Text : Printing

Hales, Rob[Z22]| 1/23/2013 11:44:15 Running |0

Your Started Activities displays main activity:

=] 10n: ne - ) i i =
Workstation:Connect : (01) ﬂlllne Solutions - {0100) 01 San Rafael

)

L ]
s

| QSN E G ==

01/23M13 11:45

[ Started Shift on 1/23/2013 @ 11.07 ]
[152?, 3-16 pg Text, Printing, Pkag:1 Drp:1, ]

Hales, Rob Shift:3

No Activity Selected

1 52? 3-18 pg Text|Printing| Pkg:1 Drp:1  On:HE40| 52515
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Log Off displays main activity:

et o B - - -— [

1527, 3-16 pg Text, Printing, Pkg:1 Drp:1, On:HB40, 52515

Package and
TN

Current Net 0 Start 11:44 EXDE%E%?OUN
+or- End 11:48 Expected Hours
New Net 0| Net Hours 0.03 o
Gross 0| Tot Hours 0.03
Comments | |

Keyboard |

r—Charge Type
# Normal  Author " Rewark
0 ‘ ‘Update‘ ‘ End H Turnover‘ ‘ End and Set Activity Complete | ‘ Cancel |

Brings you back to activity selection screen:

1852

Malke Ready - 52510

Run- 52515

Wash Up - 52520

|

Click Wash Up — logs on
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Adjust Punches shows expected transactions:

Adjust Punches -: " i
Punches far Shift ; m I Save Punch Changes J & Select Different Printer
pate | shit | Tme | Type S _

01/23/2013 3/11:07  [Start | Date: 172372013 &+ Start Shift
| o = On Clock Break

i { Off Clock Break
Time:] " Bestart Shift

£ End Shift
-
Click orrow to Delete then press:> | Delste . | Add Punch Row
Job Activities '_ Save Activity 'JhanTcse
Job | Chrg Type Activity Start Date | Time | Gross Oty| Net aty| End Date | Time| <
526 Normal ~ |3-16 pg sigs, 640 HEIDELBERG MW/R, Pkg)01/23/2013/11:38 4 4 01232013 11:42) |
1527 Mormal - |3-16 pg Text, Printing, Pkg:1 Drp:1, On:HEO12302013 11:44 1000 1000 01/23/2013 11:46

4| | biL

Please note: An audit trail is recorded for punch adjustments including who made them.

Done

Your Started Activities displays Wash Up activity:

= . e 3 —— ==
Wotk=tation-Cannect : (01) Ilme Solutions - (0100) 01 San Rafael ﬂ_J

[ Started Shift on 1/23/2013 @ 11:07 ]

[ .
J D m: 01/231311:48 [152?,.’5—'16pgTex‘l,ﬁd-DHEIDELBERG'h'MSH]

No Activity Selected

Hales, Rob Shift:3

1 527 3-16 pg Text 640 HEIDELBERG WASHUP Pkg:1 Drp:1 On:HG40
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Log Off displays Wash up activity:

Gatect Dt o - - - -—- [

1527, 3-16 pg Text, 640 HEIDELBERG WASHUP, Pkg:1 Drp:1, On-H640
)
Current Net 0 Start | 11:47 Remairggg Count
+or- End 11:48 Remaining Hours
-0.03
New Net 0| NetHours 0.02
Gross 0| TotHours 0.02
Comments | |
Keyboard |
— Charge Type
& Normal  Author  Rework
0 ‘ ‘Update ‘ End H Turnover ‘ End and Set Activity Complete ‘ ‘ Cancel ‘

Adjust Punches

Displays expected activity descriptions

Adjust Punches . 2 I » - '

Punches far Shift ILast vi [ Shift Summary Report l [ Save Punch Changes | [ Select Different Printer ] |
Se I =i I = I = I =113 Add Punch
ate i ime ype = . I— e
D1/23/2013 31107 Start | Date: |1/23/2013 Lo St

i~ 0On Clock Break

shit: | ¢ O Clock Break |
Tirme: I i~ Restart Shift

i End Shift
=

Click on row ta Delste then press>> | Delste ‘ Add Punch Row
Jab Activities l Save Activity Changes ]

Job | Chrg Type Activity | start Date | Time | Gross oty| Net aty| End Date [ Time[ =
1526 Mormal = [3-16 pg sigs, 640 HEIDELBERG W/R, Pkg:01/23/2013[11:38 4 4|01/23/2013|11:42) 0|
1527 Mormal |52 3-16 pg Text, Printing, Pkg:1 Drp:1, On:HE 01/2302013 11244_ 1U‘DD_ 1000 /2372013 | 11:48

1527 Mormal = |3-18 pg Text, 640 HEIDELBERG WASHUP 01/23/2013 | 11:47 4 4/01/23/2013 | 11:48

<« | L'L

Done Please note: An audit trail is recorded for punch adjustments including who made them.
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Shift Summary Report displays expected activity descriptions:

Streamline Solutions

Shop Floor Shift Summary Report Frinted 117232013 11:61:34AM

For: 5
Job Customer / Job Description Activity Activity Desc Start Stop  Time Type Qty  Waste Stat Comments
Employee : 222 Hales, Rob Shift: 3
Date : Wednesday January 23 2013 Dept: Main Department
Start Shift 11:07 Start ok

Astivity Frocessing

1526 Alaska Inc. / Multi State Mailer 52510 3-16 pg Sips:840 HEIDELBERG 1138 1142 0,04  Nommal n ok
MIR Fkg:1 Drp:1 On HE40

1527 Alaska Inc. / Multi State Mailers 52515 3-16 pg TextFrinting Fkg:l 1144 1148 002  Nomal 1,000 ok
Drp:1 On:HE40

1527 Alaska Inc. / Multi State Mailers 52520 3-16 pg TextG40 1147 1148 001 Nomal 4 ok

HEIDELBERG WASHUP

Additional Funches

Shift was not Ended

Total Shift Time : On Clock Time : Breaks - On Clock: Breaks - Off Clock:

Materials Used

# Job Customer / Job Description Code Material Description Type MatiGty Location

MR Shop Supervisor Timesheet Records as expected:

m Hales, Rob (222) =IE =
All R ecords l Timesheet Records ]

Start Date: (111622013 EndDate: [1/23/2013 | & || Refresh

Active | Cost Center | Job Mum... | Shift Murn... | Date | Start Time | End Time | Imp. Qty| Type | MatIE!t_l,l| Iterm Mum
Start Shift 3 1/232ma 1107

Inactive E40HEIDELBERG 1526 3 1/23/2m3 11:38 1142 4 Maormal

Inactive E40HEIDELBERG 1527 3 /2323 11:44 11:46 1.000 Mormal

Inactive E40HEIDELBERG 1527 3 /2323 1147 11:.48 4 Maormal
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Print a Work Order / Ticket

Clicking the third (clipboard) icon from the left in the tool bar will bring up a window to enter a job number for the
combined work order/work ticket (if activated in your PrintStream application) or a series of questions to select
the type of work order or work ticket needed.

B Werkstation:CaRect : (01) !lne Solutions - (0100) 01 San Rafael [ L0

Started Shift on 1/23/2013 @ 11:07
Ql—’ D Iml 01!23”3 11 54 ] No Started Activity
Hales, Rob Shift:3 Job Number-

Input # : I

3

< Srt
A
i
1 2 3 —
0 Del

<%

& &/ @)<

Enter the job number and click the black checkmark button or hit enter on your keyboard.

Input # : | 1068
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Select Report Options:

————

Quote No: 1814.99

Select Components

Components
»
3-16 pg Text
9% 12 Envelope
Brochure
Utah Letter
Arizona Letter
California Letter
California Booklet
Arizona Booklet
Utah Booklet

Design Report | [| View DataSet

:.E Select Report Options =&
e ———

Job No: 1527 Job Qty: 50000

Select Report Sections

— Summary
Components
Bound Components

Paper and Material
Assembly and Padkaging

Mfg Items Buyout Summary
— Detail
Data Processing Assembly and Packaging
Pre-Press Packaages
Print Components Drops
Other Componentis/Buyouts Fostage
Shipping

— Other Options

Print Bar Codes Print First & Last Mail Date
Print Scripts

Print Modifiers
FPrint Mzil Modiffer Questions?

Print Shipping Motes

Print Formula Modifier Questions?

—Report Type

& \ork Ticket " Report by Package

— Department/Cost Center

Enter Report # valid ranges: {650 - 699) or {750 - 799)

[ Print Ticket | [ view Ticket | [ Cancel

The combined work order/work ticket provides several selection options:

Select Components — deselect the components not to be included in the combined work order/work ticket.

Select Report Sections — deselect the sections of the estimating tree not to be included in the combined work

order/work ticket.

Detail — deselect the details not to be included in the combined work order/work ticket.

Other Options — choose other options by deselecting the options that are not needed.




34 @ EFI| PrintStream | User Guide

ooraneg o [[IIJIHIJY  workTicket #4068
| Page 1 013

| Frevieus Jub # Coaskbmer  Malign Fundralssrs P isien i

| | Emet Repent N& S331 . Jackson Drke Ainkd OADCOE OO e AN

| Dusk ¥ 4213.33 1=t Wi s e i ]

| Cusk Brwunt  $1E216D SEMARD NE&IE Lot Wi SUEICOI

| Cuskm PO Contact Gabrk | E.Sparza Bsrt Murmbser

| Duerylnders Plone # a2 5a129m LEREITH Ovder Do SYEVCTNE New Job
i Sales permin CER Eximabr Aanner

| Moma Helses Moma Helses Moma Helses

| b THe Shop Floor Docs

| b ek Personalized 85 % 11 kter aid lisert witk PIHAC brockare o #10 OE

| Job summa My

i Components

! Mo. Comporest Namedders o Order  Conantfy  Compoient Flat S Fluks hed lem #iCodke umrfzzfl-if:“m““
| tems Ty St

|1 Parn. Latter oo nventory TE408

Letter Mi2

2  Brochurs 10,000 Printad B5x 11 B5x 11 73954

1 farmmx 2 pyy, 2up Perkctdd,-Dutput Fim, Dyux Prosf e dan, Fnal Tim, MBO Fall Canturm G 1R

|3 HINOE woon  nmventory 76408

E #0 OE Jig

| Papers

[ Campenent Wby rin| D arip o Bevan Wt Hem &Cade Sheet  Pounds  Parent Cuts  Cut ‘Vemder ZCCH Price (Per
5 Caber wT Sire I Mame

|1 Enehe NebanlnofedOMB30% gy 304 73954 5425 1% 185 W5zl 1 §0.00
E White Canhure Gy 100 b3
i Assembly and Packaging

Aszembly 3id Packag lig: Actuty Descripton Detalls Ney Honrs

| INSERT, METER, SORTH10 2pa 1000 iz

| Buyouts - Summary

' ® Compenent Buywut D serip fon CHy ‘Wendar ‘endar infe

P PURCHASE LIET 000D iy B L Keasure: 100

Data Processing

OP Noks

¥ D Procesng:fchity Descrpfon
1 PROGRAMMING

Packages

Cumn iy

1

Hours
100

Oty Code /Task 1D
3401
TR

Task Baraade
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wweates o [ WorkTieket or# 4068
Page 2 of3
¥ Dai Preeesing: Aty Cesaipfien Pidmges Quanfiy Heura Bty Code  Task 1D Tosk Bareede
21 BARCODE @UAL IFY Aygx1 10,000 o5t 34038
IR
31 MERGEPURGE Fagx 1 1000 &t 34033
4 OUTPUT TO LASER TAPEDISK Pz 1 10000 &t 36018
LRI || | |
5 PURCHASE LIST Fagx 1 1000 om 31008
LAITIR] || | |
Prepress
Pre-Press Noks
R Pre-pree Bcuity D scripfon Categery  Compenent Cusntiy Heurs Bty Code [ Task ID Tk Barcade
1 Cutput AIm CLRFEt  Brochime 1 0E3 43010
2 Dylus Proat 1Bx21 Brochie 1 o= 42010
Print Components
Prezs Noks
Order lems .
# Compenent Hame CHy Tipe At Sime Fnished Size
ure 10,000 Printad Bie il [ER R
1fomms x 2 pgs, 2up PafecrA4 - Oumout Fim Dpes Prool Xewon Anal Tim B0 Fold
Papen’ bhiernl Desoripfon - (ender FredustCode:) hnwentry 1D i rinl CHy Phare nt Size CutTe #ut S re
¥elhon Uncoated Offeet 808 Cantura Glors 608 5,425 19.5 LEEERT 1
Frem Impesien Hip
telkon Ferfect 2
Frant Proc Black, Proe Cyan, Proc Mag, Proc allow
Bk Proc Black, Proe Cyan, Proc Mag, Proc Yallow
S Fome Peges #Up Plabes  Groos Oty R Weste Runlleste Met Oy LAR Hes EunHs  WAJHe FAHE Phate Mmim

Ft 1 2 2 4 g 51 500 08 047 0m oo

Partieer

e Fomm Feges #p Flabes | Grees Oy WF Wesbe Runlleshe.  MetOty  WRH= | RinHes | WU Hs PAdHe Plate Mg Prrtir
Section Finishirg
Sasctian F inishing ¥ ctulty [ escriptin Cther Inkerrtien Grems Oty  Weshe Mty | Hur Bty / Tesk 0 Teesh Besrcusde
Final Trirn Brechure 5,100 a 5,100 []=:] 55015

TETE
ME D Fold Brachure 10200 i i 10,00 110

Other Components / Buyouts/ Variable Print Etc.

38013
TR || | |
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ooraoes  cor || WerTicket e sav# 4068

Page 3 o123

# CoempenentMame Chy Tipe At Size Fnished Size

1 |Par. Lattar 10,000 nvantory

nweniory (D nueniry Code Fevision Ma

Irrsenbory Bercods
- . - ||IHI‘||I|‘

Section Finishing
Saection P nishing B ctity D escriptin Cther InReetion Greens Cty Weete Het Cty Hors Bty ! Teek D

Tersk Berosie
LASER SETUP 1y q [ q 025 B4005
LRIIH ‘ ‘
LASER 8 12211 LETTER 1Up 10,000 o 10,000 s5m G011
LRITIEY

Dplex, Ore, 11

# Compenent Mame Chy Tipe At Sire Fnished Sire
10,000 nvantory

nweniory (D nueniory Code Fevision Ma

E Irneinibory Bercisde:
E o . o | ‘ ||IHIH|‘|‘I‘

Assembly and Packaging

|N|:I'E: | |
INSERT, METER, SORT #10 Zpca Pkgs:1 100m o omn k2 83012
LRUTHH
Packages
L) I eech e Pl Fhy Oty Campanent A ersin Em# Ity Casge: [=.x] F exch e Brewrooses oy
™ - |I|||||‘|I||”|| ||‘|
Common Pers. Leter T6I03 Letle r d0G3 10000 Leter 4088
Common Brochie T35 Certnra G ks 50% 100 Cepdum Gl BEOE

Common #1I00E TaI0E FIDOE 055 1000 1 OEADGE
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Printing Work Ticket

Combined WOWT?

Yes | No | EI

Clicking Yes or No will display the job number input screen. Yes will then display the selection screen for the
combined work order/work ticket as detailed above. Clicking No will prompt you with these questions:

Shop Floor

Work Order for Mail Steps?

Yes | No | EI

Yes will print the work order mail steps only. No will display the following message:

Work Order for Print Steps?

Yes | No | 2'

Yes will print the work order print steps. No will close and return to the main screen.
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Job/Activity Priorities

Jobs and/or activities can be prioritized using the MR Scheduler or in the Supervisor Controls — Task
Assignments area of MR Shop Floor. When this is done, you will see a button labeled <cost center name>
Priorities. This button appears after the cost center has been selected. This button will only display if activities
have been assigned to All Employees.

WEIB{] ﬁct o1 .Ilne Solutions - (0100) 01 San Rafael G
Started Shift on 1/23/2013 @ 11:07
Q . IQJ D 01!23;13 1208 640 HEIDELBERG

Hales, Rob Shift:3 Selecta Job

>

640 HEIDEL BERG Priorits

Bl

W%

s@=

Selecting this button will provide a list of activities in the specified cost center that have been prioritized. These
activities can then be selected to work on within Shop Floor.

Sie

— —
=] ion: 2 i i =
Workstation:Connect : (01) Smlhne Solutions - (0100) 01 San Rafael

% - — ) Started Shift on 1/23/2013 @ 11:07
0 E | E (=] H&s f| 0123131200 ——

No Activity Selected

Hales, Rob Shift:3

001 1549 43 pg text 4/4 Printing [52515] Alaska Inc.

002 1529 3-156 pg Text |Printing [52515] Alaska Inc.

S [>[z] »)p
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After Cost Center, Job and Activity are selected:
Wlor-‘k;tation:liﬁct: (01) lline Solutions - (0100) 01 San Rafael ﬂ
- Started Shift on 1232013 @ 11:.07
” ;
Q. |E|.-| DII’EI 01/2313 12:11 ] 640 HEIDELBERG

001, 1549, 48 pg text 4/4, Printing [52515], Alaska Inc.

Rob Shift:3

001 1549 48 pg text 4/4 Printing [52515] Alaska Inc.

Selected -
002 1529 3-15 pg Text | Printing [52515] Alaska Inc.

The last step for any Shop Floor user is to highlight the specific activity, and then click the Selected button.
Final Steps in Affirming Start of Work on Activity:

What happens next depends on the combination of activity code and employee settings. Settings specific to each
activity code may require additional data about the package, drop, machine, inventory and/or problems involved
in production. Employees designated as leads or logged in as a lead (where activity does not have lead required)
will make these additional data entries.




40 ® EFI PrintStream | User Guide

Lead Required Activity Option

Activity Questions

Following are scenarios of how Shop Floor will operate depending on the selection in the field in Activity
Questions in Shop Supervisor.

Load Selected Activities I Labor [ Materdal ™ SubContiact Activities that are |~ Chaigeable [~ Mon -Chargeable ¥ Use Spiead Sheet Format Save Export Grid
Dept | Cost Center |Ac1 Cude| Description | Lead Read | Count Read | Pa:kage‘ Dmp‘ ma:nine| Cust \rw‘ Paper | Raw r.wan| Finished Gnnds| Spoilage ‘Auﬂ

05 PRINTING 640 HEIDELBERG 52510| 640 HEIDELBERG MR £ v
05 PRINTING 640 HEIDELBERG 52515 640 HEIDELBERG RUN vy "4 " "4
05 PRINTING 640 HEIDELBERG 52520| 640 HEIDELBERG WASHUP " v
05 PRINTING 640 HEIDELBERG 52590| 640 HEIDELBERG MAINTENANCE ‘/J
05 PRINTING 640 KOMORI WICTR 52310| 640 KOMORI MAKE READY "
05 PRINTING 640 KOMORI WICTR 52315/ 640 KOMORIRUN ~ v ¥ v
05 PRINTING 640 KOMORI WICTR 52320| 640 KOMORI WASHUP \/ v
05 PRINTING 640 KOMORIWICTR 52380| 640 KOMORI MAINTENANCE
05 PRINTING CUTTER (PRESS) 59015| CUTTER RUN i v
05 PRINTING DIDDE & 53010| DIDDE & MR i v
05 PRINTING DIDDE 6 53015| DIDDE 6 RUN v v v
05 PRINTING DIDDE 6 53020| DIDDE 6 WASHUP i v
05 PRINTING DIDDE 6 53080| DIDDE 6 MAINTENANCE \/
05 PRINTING Emboss 55001| Emboss i
05 PRINTING TMEK 51510| TEK MR i v
05 PRINTING MEK 51 TEK RUN \/ v ¥ v
05 PRINTING IMEK 51520| TEK WASHUP i v
05 PRINTING TMEK 51590| TEK MAINTENANCE v

1. If the Lead Reqd activity option is selected, this message appears when a Helper attempts to log into the
activity before a Lead.

aciviyProcessing |
A lead Operator must have started this activity first

Ok

2.If Lead Reqd is not selected, the first message below will appear. Clicking Yes will allow the helper employee
to proceed with logging into the transaction as a lead (e.g., input package/drop or other required information).
Clicking No results in the cancellation of the activity login (see the second message).

Are you the Lead Operator controlling Counts?
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Activity Processing I

Activity Start is cancelled

Ok

Once a lead has begun work on the activity, simply selecting the activity, and then the OK button, begins
recording time against the activity.

If the activity permits work to be started by anyone, or if you are a lead starting the activity, you will then see one
of the following screens:

Collect Data for - —
1527, 3-16 pg Text, Printing [52515], Route 1, Multi State Mailers
Counts Material Events
Machine Details Start Click Current Click Up/Across Form Length
CostCent Dept ‘ ‘
= Printin 4 | [H640 - 640 Heidelberg
Gross Count ﬁ
|
|
Charge Type
! & Normal « Author " Rework
|
0 Start

Record Charge Type record transactions with one of the following Charge Types (these charge types will
display in Job Cost Reports):

Normal: Regular job/charges

Author: Customer error after job is in production.

(Re-Run or unplanned work: customer’s expense)

Rework: Your company’s mistake after job is in production.
(Re-Run or unplanned work: your expense)

Affirm the correct charge type for the activity, and then select the Start button. Time is now recording.
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End and Set Activity Complete

——

At the activity level, there is now an option as to whether or not to display the End and Set Activity Complete
button on the Update/End activity window. See MR Shop Supervisor on the Allow Complete activity question.

If the Allow Completion option is set here, the button displays:

B Setup Activity Questions =

v Labor [ Material [ SubConbiact Activities that are | Chargeable [ Non -Chargeable ¥ Use Spread Sheet Format Save Export Grid

Dept ‘ Cost Center ‘Act Cnde| Description ‘ Package | Drnp| Machine ‘ Cust Inv| Paper‘ Raw Malls‘ Finished Gnnds| Spolage |Allnw Cnmpl‘ Ask Hnurs| re2l
05 PRINTHNG 540 HEIDELBERG 52510| 640 HEDELBERG MR
05 PRNTING 640 HEDELBERG 540 HEDELBERG RUN v g:
05 PRINTHNG 540 HEIDELBERG 520| 640 HEDELBERG WASHUP
05 PRINTNG £40 HEIDELBERS 52590| 640 HEDELBERG MAINTENANCE ¥4 |
05 PRINTING 540 KOWORIWICTR 52310| 640 KOMORI MAKE READY
05 PRINTNG 540 KOWORIWICTR 52315| 640 KOMORIRUN FATa ¥4
05 PRINTNG 640 KOWORIWICTR 2320 640 KOWORIWASHUP 3
05 PRINTING 540 KOWORIWICTR 52390| 640 KOMORI MANTENANCE

End Activity Screen shows End and Set Activity Complete when Allow Completion is set under Activity

Questions screen above.

Collect Data for

1527, 3-16 pg Text, Printing, Pkg:1 Drp:1, On:HE640, 52515

Remaining Count
52157
Remaining Hours
65.65

12:16
12:20
0.07
0.07

Current Net 0 Start
+or- End
New Net 0| Net Hours
Gross 0| TotHours
Comments |
|
Charge Type
# Normal " Author " Rework

Keyboard

0 Update End Turnover |  End and Set Activity Complete

Cancel

8 Setup Activity Questions

Load Selected Activities v Labar

™ Matedial [~ SubContract  Activities that are | Chargeable

If Allow Completion is not set, End and Set Activity Complete button does not display:
. s

™ Maon -Chargeable ¥ Use Spread Sheet Format Save Export Grid

Dept Cost Center |Am Eude‘ Description | Machine ‘ Cust Inv| Pauer‘ Raw MEIL-;‘ Finished Gnuds| Spoilage |Aunw Cumul‘ Ask Hnurs| Req Matl ‘AHnw snip2]
05 PRINTING 640 HEDELBERG 52510 840 HEDELBERG MR
05 PRINTING 640 HEDELBERG 640 HEDELBERG RUN "
05 PRINTING 640 HEDELBERG 52520 640 HEIDELBERG WASHUP W
05 PRINTING 640 HEDELBERG 52590 840 HEIDELBERG MAINTENANCE i
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End Activity Screen:

EECOTEEE SRS -

1527, 3-16 pg Text, 640 HEIDELBERG MR, Pkg:1 Dip-1, On-H640, 52

Current Net 0 Start | 12:26 Remai:‘:}“gfﬂu“‘
+or- End 12:28 Remaining Hours
New Net 0 Net Hours 0.01 0.09
Gross 0 Tot Hours 0.01
Comments | |

Keyboard |

« Normal  Author " Rework

‘2/ ‘UpdateH End ‘

== — —

’—Charge Type

Turnover
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Override Hours on Update/End Activity

If the Supervisor Workstation Control setting of Allow Direct Time Entry or the activity question is set to Ask
Hours, the Start and End time fields on the End Activity window are activated and the operator can overwrite the
calculated Start and End time.

Note  The override hours must appear after the shift start of the employees shift to appear in the Shift
Summary Report.

Supervisor Workstation Control

Application Settings and Options

Processing |Empl0vee I Materials I Colors I Reporting and Display

¥ a&llows Unscheduled Job Recording

[¥ Use Scheduling if available For Job
[~ Use only valid next steps set by scheduling

[~ Mon Job ackivities are not allowed

[ &llovs Direct Time entry

Shop Supervisor — Activity Questions (Ask Hours selected)

19 Setup Activity Questions

Load Selected Activiies | ¥ Labor [ Materisl [~ SubContiact Activities that are | Chargsabls [ Non -Chargeable [ Use Spread Shest Format ‘ Save Export |
Dept ‘ Cost Center | Act Code ‘ Description | Machine | Cust Inv ‘ Paper ‘ Raw Matis. | Finished Goods ‘ Spoilage | Allow Compl | Ask Hnurs| Req Matl |
03DP DATA ENTRY 32011 DATA ENTRY - KEYING
03 0P DP ADMIN 30010/ DP SET UP

End Activity screen, Start and End time can be edited here.

ol D a [

1517, No Component, DATA ENTRY - KEYING, Pkg:1 Drp:1, 32011

P"’c'gr%;a“d Machine Counts m Eveoia

Current Net 0 Start 16:27 Expe:itggDCount

+or - End 18:42 Expected Hours

New Net 0| Net Hours 225 S
Gross 0| TotHours 2.25
Comments | |
Keyboard
-Charge Type

~ Normal " Author " Rework

0 Update End Turnover End and Set Activity Complete Cancel
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Cancel Activity
An option has been provided to cancel an activity that has been selected unintentionally. By selecting the Cancel

button on bottom right of end/update activity screen, the operator can cancel any work that has been done on the
activity. A confirmation is required.

Activity Cancel

You are cancelling your work!

Ok | Cancel |

Note There is a new feature in PrintStream 2014 that can be set to disallow canceling an activity that has
been running more than five minutes. This is detailed at the end of this document under the section
“What's New in PrintStream 2014.”
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Activity Collects Package and Drop Data

CISTETEE D -

1527, 3-16 pg Text, Printing [52515]

R o | e |

Package Drop

001:California Mail 001:All
002:Arizona Mailer
003:Utah Mailer

004:California Mail

—Charge Type
« Normal  Author  Rework

@ Start

This setting is for print and mailing activities, which can be tied to packages and drops. Package and drop data
entries are required. Note that the Start button will remain grey until a package/drop combination is chosen.
Once the Start button is selected, time is recording against the activity.

Ey Setup Activity Questions =
¥ Labor [ Material [ SubContiact Activities that are | Chargsable [ Mon Chargeable ¥ Use Spread Shest Fomat
Dept Cost Center Act Code Description Lead Reqd | Count Regd | Package | Drop | Machine | Custinv | Paper | Raw Matls | Finished Goods | Spoiage AIIL'
08 MAILING INSERTER 83010| INSERTER SET UP v v “ v
08 MAILING INSERTER 83011/ INSERT, METER, SORT #10 v v v
08 MAILING INSERTER 83012| INSERT, METER, SORT #10 2pcs o v o W
08 MAILING INSERTER 83013| INSERT, METER, SORT #10 3pcs v s v <
08 MAILING INSERTER &3014| INSERT, METER, SORT #10 4pcs o v v W
08 MAILING INSERTER 83015| INSERT, METER, SORT #10 Spcs > v > N
08 MAILING INSERTER 83018| INSERT, METER, SORT #10 épcs v v v v
08 MAILING INSERTER 83021| INSERT, METER, SORT 6x9 1pc v v v v
08 MAILING INSERTER 83022| INSERT, METER, SORT 8x9 2pcs v v v v
08 MAILING INSERTER 83023| INSERT, METER, SORT 6x9 3pcs o v v W
08 MAILING INSERTER 83024| INSERT, METER, SORT 8x8 4pcs s s W o
08 MAILING INSERTER &3025| INSERT, METER, SORT 6x9 Spcs v v v W

The charge type for the activity can be affirmed, or altered.
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Activity Collects Machine ID

Any activity can require the ID of the machine the activity was performed on. Machines are created per cost
center in Shop Floor Supervisor. Select the machine.

The example illustrates machine selection when only the machine is being identified. A feature designed to count
‘clicks’ for duplicating equipment are explained at the end of this document.

ol D o B - - -— [

1527, 3-16 pg Text, Printing [52515]

SRR | v |

Machine Details Start Click Current Click Up/Across Form Length

| Costent _Dept | | —

I Printing Duplex 4 | [H640 - 640 Heidelberg

L.
Keyhoard | _’;

Gross Count 1
hd

—Charge Type
= Normal  Author " Rework

@ ‘ Start

Once the Start button is selected, time is recording against the activity.

The charge type for the activity can be affirmed, or altered.
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Going on a Break
Scan or highlight your name. Select Start Break.
won:c‘ﬁct : (01) !ine Solutions - (0100) 01 San Rafael

= - Started Shift on 1/23/22013 @ 11:07
0 IE D |’E 01/23/13 16240 1527, Cover 3 Versions, Printing, Phkg:2 [

Hales, Rob Shift:3

Start Break

End Shift

Your Started Activities

Station Started Activities

Select a Center to work in

48|«

If the activity requires a count, the following screen will appear. You have the option to enter your current
production count. This will keep track of your production count before your break. You are not required to enter
any production count unless you are ending work on the activity.

To remain on the activity, with no time recording, select Update.

Production counts do not update reports until an employee’s work on the activity is ended in Shop Floor. A
negative number can be entered which will subtract from accumulated production counts.
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e

Glectbos B - - -— | e

244:1527, Printing

Package and | 7

Current Net 0 Start 16:40 Expe%% 5Count
+or- End 16:41 Expected Hours
New Net 0| Net Hours 0.02 el
Gross 0| TotHours 0.02
Comments | |
Keyboard |
Charge Type
[ & Normal  Author  Rework

‘ Cancel ‘

0 ‘ Update ‘ ‘ End H Turnover ‘ ‘ End and Set Activity Complete

If the activity you are on when taking a break is designated to allow the recording of inventory usage, you can
chose to enter what you have used before the break. The example illustrated allows raw material usage to be
entered for the activity Press running. If the activity is designed to collect data for an error tracking report you can
make these entries as well. Neither entry is mandatory when selecting Update. A Shop Floor workstation may
set up to require material entries for all activity codes that record material usage when ending the activity.

To remain on the activity, with no time recording, select Update.

otectoos o  —x 1 - |

1527, Cover 3 Versions, Printing, Pkg:2 Drp:1, On:HE640, 52515

Select Material Type

| ar |
Compol Inv Code! Descripti Locatiori Avail. Qﬂ Allocatid Prev. Isé

| [

o | [

I Clear Selection H Recalc using Gross

— Charge Type
& Normal © Author © Rework

0 ‘Update‘ ‘ End H Turnover‘ ‘ End and Set Activity Complete ‘ ‘ Cancel ‘
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Once Start Break or Update is selected, the following message will ask whether your break should be recorded
on the clock or off the clock.

Sarting a Break

Is this break On the Clock?

Breaks On the Clock and Off the Clock will collect time and display as such on your shift report.

There is a new feature in PrintStream 2014 that can be set to avoid this question. The settings and what they do
is covered in detail at the end of this document in the “What’'s New in PrintStream 2014” section.

F ———
Workstatiom:Connect : (01) Streamline Solutions - (0100) 01 San Rafael 1@'@

9 L) [=] 01123113 16:46 % }

David, Lloyd[Off]

DiPaolo, Kathy*[On] é
DiPaolo, Steffani[Off]
Dooley, Jan[Off] &5
Ellison, Thomas[Off]
Forsythe, Penny[Off] o

Hales, Rob*[Break]
Hart, Bradley[Off]

Hosch, Claude[On]
Huff, Jane[Off]
The Shop Floor workstation employee list will display each employee’s current status.

5 . RN - B . ==
Workstatlon.Cﬂect : (01) ﬂllne Solutions - (0100) 01 San Rafael -
Started Break on 1/23/2013 @ 16:45 ]
| ] . [
° ;l D el 01123113 16:47 [ On Break

Hales, Rob Shift:2 End Break

m
B

i
£
End Shift £

Srt

To end your break, scan your barcode or select your name, then select End Break. Time will begin recording
again on the activity you were performing before the break.

Note In MR SHOP SUPERVISOR there is a set up that allows one to standardize break times so no logging
in and out of the system is needed. Please refer to MR Shop Supervisor for further details on how this
function works.
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View or End Your Work

e

You can see a list of all the activities you are currently recording time against by scanning or selecting your
name. Select the button End Your Started Activities.

Workstation:Cmc-t (01 lline Solutions - (0100) 01 San Rafael

Hales, Rob Shift:2

[ e
e ) Resumed on 1/23/2013 @ 16:48
D S 01/23/13 16248 1527, Cover 3 Versions, Printing, Pko:2 [

Start Break

End Shift

e

Srt
Your Started Activities

Station Started Activities

Select a Center to work in

CE

¢ €

| &|8|€/=

—

E=] on: 3 i i -
Workstation:Connect : (01} Sﬂllne Solutions - (0100) 01 San Rafael
I BE

Hales, Rob Shift:2

e ==
- ) Resumed on 1/23/2013 @ 15:48
D LS 01/23/13 16:49 1527, Cover 3 Versions, Printing, Pkag:2 [

No Activity Selected

1 52? Cowver 3 Versions Printing Pkg:2 Drp:1 On:H§40 52515
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————
End Your Work

To end work using a barcode scanner, scan the activity on your work instructions. To end manually, select the
button End Your Started Activities. Highlight the activity, and then click OK. If the activity requires no additional
data, time recording will stop. The view will return to the employee list for this Shop Floor workstation.

Supervisors can set activities complete by right-clicking a displayed job activity. This closes the activity and
relieves the schedule if appropriate.

A supervisor (and only a supervisor) can right click an activity in the display of job activities. They will be
prompted with a question on whether they should set this complete. Clicking Yes will do so.

Setting the activity complete will close the activity in Estimating. It will also remove the activity from the MR
Scheduler scheduling grid.

Wor‘.-(station:CEect: 1) Iline Solutions - (0100) 01 San Rafael w
Resumed on 1/23/2013 @ 16:48 ]

I - 5 [
0 J D 4L 01/23/13 16:52 "152'!, Cover 3 Versions, Printing, Pkg:2 []

No Activity Selected

Hales, Rob Shift:2

1 527 Cover 3 Versions Printing Pkg:2 Drp:1| On:HE40 52515

Workstation:Connect : (01) Streamline Solutions - (0100) 01 San Rafael

Resumed on 1/23/2013 @ 15:48

- : [ |
| J D II;; 01/23113 16:52 ['152?,Cover3\.ﬁarsions, Printing, Pkg:Z[]

1527, Cover 3 Versions, Printing, Pkg:2 Drp:1, On:H640, 52515

Hales, Rob Shift:2

1 527 Cover 3 Wersions Printing Pkg:2 Drp:1 On:HE40 52515
Selected




Additional Data Collection

V21.1.0200 Shop Floor @ 53

——

Tabbed entry fields labeled Counts, Material, and Events may be highlighted, if the activity collects production
counts, and/or records materials usage, and/or collects process-improvement data (Events).

Activity Requires Production Counts

Caollect Data for

1527, Cover 3 Versions, Printing, Pkg:2 Drp:1, On:H640, 52515
Current Net 0 Start | 16:48 EXPE%% 5Count
+or- 10000 End 16:53 Expected Hours
333
New Net 10,000, Net Hours 0.08
Gross 10,000/ TotHours | 0.08
Comments | |
| Keyboard
|
Charge Type
‘ # Normal  Author © Rework
Update End Turnover | End and Set Activity Complete Cancel

The activity Printing Cover requires production counts. Counts are entered in the + or — field. Numbers in the
New Net and Gross fields can be edited; net cannot exceed gross.

The number in the New Net field will be used for production count. A negative number can be entered; such an
entry will subtract from accumulated production counts in reports.

If the activity is designated to collect spoilage, the difference between New Net and Gross will be counted as
spoilage. The same percentage of production time will also be recorded as spoilage.

A comments field holds 20 characters and displays on the Billing Worksheet and shift report.
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Entering Material Use Records

E—

Activity codes can be designated to allow recording of any of the four inventory types. This record deducts from

inventory counts, and posts usage to the job.

- —

Collect Data for - . - J—

1527, Cover 3 Versions, Printing, Pkag:2 Drp:1, On:H640, 52515

Select Material Type

|¢|

Compol Inv Codel Desc[ipli Locatioﬂ Avail. Qﬂ Allocalid Prev. Issi

-

L

Select the appropriate inventory type: Paper, Raw Materials, Finished Goods, or Customer Inventory.

In this example raw material use is recorded. Enter the inventory item number. Enter the quantity and save.

If the item resides in multiple locations, each location plus the current quantity can be accessed via a drop-down
list. Cartons can be broken to issue less than a full carton. Items must have available quantity to make these
records unless the item is setup to not track quantities; this designation is made in Master Files Inventory. This

feature is used to record consignment items.

Inventory records made in shop floor deduct from inventory and post usage to the job. Inventory should be
transferred to the production area and not issued to the job. This would double the actual usage if usage is being

recorded in shop floor.

Caollect Data for

Inventory ID Code

Raw Matl. for: 1527, Cover 3 Versions, Printing, Pkg:2 Drp:1, On:H640, 52515

|48 |CARTON-1145

[12 x 18 x 11 Carton
El1.1.1.1, Skid: 2592, Qty: 250.

Save ltem |

Pull from location(s)

Awvailable :

250
1 7 3 4 5 6 T 8 0 BS
i
Q w E R T iy, U I P Tab
Other
A s D F G H J K el
Enter @
iz X C v B N M Space 0 1
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1527, Cover 3 Versions, Printing, Pkg:2 Drp:1, On:H640, 52515

Package and

Select Material Type

J |=

Component | Inv Code | Description | Location| Avail. Qty. | Allocation | Prev Issuec*
Cover 3 Versions CARTON-1145 12 x 18 x 11 Carton 1.1.1.1 &=

Collect Data for

< | +[]
Clear Selection Recalc using Gross
Charge Type
& Normal C Author " Rework

Update End Turnover | | End and Set Activity Complete

A second option for selecting inventory is accessed by the drop-down arrow below "or job inventory” which

reveals a list of all items linked to the job.

1695, letter[63369], LASER 8 1/2x11 LETTER, Pkag 1 Crp:1, On:HP 1

[ INVNUM | |Outer envelope
test item
Job Inventory

Package and Machine Counts Material Events
Drop
Select Material Type or Job Inventory
a | 0|2 7
letter

<« |

)

Charge Type
[f‘“ Normal  Althor " Rework

Multiple inventory records can be entered against any activity designated to collect material usage. These
records can be edited until the Shop Floor record is ended. Correct errors in material usage for completed Shop

Floor entries in Inventory Manager > Returns.
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Material usage records can be made mandatory using a control accessed through the Supervisor Functions
button. This is explained further in the Supervisor Controls at the end of this document.

Barcode Scan of Inventory Item Identifies Both Inventory Type and ltem Number

When manually keying material usage in Shop Floor, the user first selects an inventory type and then selects the
item number. There is a validation to insure that the item number matches the selected inventory type. The same
process had been occurring for bar code scanning. The user first selected the inventory type and then scanned
the item number. This feature improves the programming so that the item number can be scanned off the work
order without the need to identify the inventory type.

The transaction below is being completed. This activity is defined to allow material usage of raw materials.

1402, FG, Random Alternates

Package and Machine Counts Material Events |
Drop
Current Net 0 Start | 10:43 Expected Count
100000
+or- | End | 11:28] | Expected Hours
New Net 0| Net Hours 0.75 250
Gross 0| TotHours 0.75

Comments| | Keyboard |

Charge Type
(f‘“ Normal  Author " Rework

Cancel

End Turnover

0 | Update
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Scanning the inventory code for raw material #59966 off the work order brings you to the count entry screen. You
do not have to first indicate this was a raw material. The program determines that this item is a valid inventory
type for this activity and opens right to the count entry screen. You need not be in the Material tab when
scanning the inventory item. The program recognizes that the entry scanned was an inventory item and displays
appropriately. The program will accept the scanning of any raw material bar code —i.e., it does not need to be
part of the job. This matches the manual keying functioning.

- Jdob Materialfor: 1401, OSE, Rendom Alternates
Inventory (D Code
|042408AAdmm358?
[031708 ME RM Create
LOEEHE |T.03.1, Skid: 4289, Oty: 10,050. - item Total

| 0
10 Cartons Available @ | 1,000  Cartons Used: | 0 open |
~ 50Loose Pisces Available. Used | 0| Carons

1 2 3 4 g 5 7 8 ] i BS
Q Wy E R T ¥ U 0 P Tab
Other
A 5 D F G H J K L T
Enter
z X C W B M M Space . Q
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Note that the program continues to have validations that the scanned inventory type is appropriate. The activity
must be defined in MR Shop Supervisor for the specific inventory types desired. If the item is defined only for
customer inventory, a disallow message will be generated if an inventory item of a different type is scanned.

Disallow Message resulting from attempt to scan an inventory item when the activity is not defined with
inventory types.

Shop Floor

This activity does not use inventory!

Ok |

Disallow Message resulting from attempt to scan an inventory item is not a valid inventory type for that
activity.

Shop Floor

This activity does not use raw material!

Ok

Note also that bar code scanning of the inventory item only works for material usage of defined inventory types.
In the screen shot below the activity is defined to allow raw material inventory usage. Inventory items in the Job
Inventory drop-down list cannot be successfully scanned unless they are raw materials.

- Material | Events |

Select Material Type or Job Inventory
= [ [
v12+ MFI Create

| INV NUM | 050208 LTH

112107 MFI Create
031708 ME RM Create

1401, OSE, Random Alternates

Package and
Drop

Machine




V21.1.0200 Shop Floor @ 59

New material usage functioning added in PrintStream 2014 has two basic changes:

1. The operator will be able to select multiple skids to pull from at one time.

2. The operator will no longer need to open cartons to get the count they want. The operator will simply
enter the pull quantity and the program will automatically open cartons when appropriate.

These functions require a control be set in the Material tab in the supervisor functions of the Shop Floor
workstation. Complete details can be found at the end of this document in the section “What’'s New in

PrintStream 2014.”

Data Capture Option: Events

If the Events Tab is highlighted, a list of issues which could impact production for your current activity will
display. Select the tab to make this optional entry, whose purpose is to collect comments from operators about
this specific activity on this specific job. You have the option to choose one or more descriptions from this list,

enter comments, quantities and time.
This data is retrieved by the Report on Error Tracking, available in the MR Shop Floor Supervisor module.

1551, LASER FORMS, Pkg:1 Drp:1, On:HP1, 64010

Package and

PR e | | e
Events
Machine Down - Repair ~|  Keyboard

Event Description Event Hre Event Count
tech rep needs to clean fuser roll | 5 |
Update Event

Charge Type
# Normal  Author " Rework

0 Update End Turnover | | End and Set Activity Complete
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Turnover Feature

Select Turnover to finish your work on an activity and hand it off to a coworker. This is useful to simplify the
change of operators during breaks and shift changes. Turnover allows you to designate the activity as now being
performed by the new worker, as long as that employee is currently active (i.e., shift started, not on break) in the
same cost center.

r — ~———)
EECTEN. o

1551, Letter, LASER 8 1/2x11 LETTER, Pkg:1 Drp:1, On:HP1, 64011

Package and
TN

Turnover this Activity to: DiPaolo, Kathy*
| | Hosch, Claude

0 ‘ Complete Turnover ‘

& Normal  Author  Rework

0 ‘ Update

’, Charge Type

‘ Cancel ‘

‘ End and Set Activity Complete

‘ End HTurnover

D - 01/28/13 15:57 ey

No Activity Selected

Hosch, Claude Shift:1

1551 Letter LASER 8 1/2x11 LETTER |Pkg:1 Drp:1|0n:HP1 84011

This activity now appears under End Your Started Activities for the employee to whom the activity was turned
over.
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Note the Five Ways to Finish the Record:

Charge Type
{f" Normal  Author  Rework

End | Turnover | End and Set Activity Complete Cancel

0 | Update

Update: employee remains on the activity; records entered do not update reports.
End: employee concludes work on the task; records entered do update reports.
Turnover: Select Turnover to finish your work on an activity and hand it off to a co-worker.

End and Set Activity Complete: employee concludes work on the task; records entered do update reports.
Activity is removed from list of job steps for that cost center. Activity is tagged as complete (with completion date)
in Customer Support, the List Schedulers and the Mail Order Entry Scheduling Screens. In MR Scheduler,
activity will drop off activity list if the job is rescheduled or rolled forward.

Note If an activity is accidentally flagged End and Set Activity Complete in error or if you need to re-run the
job for any reason, simply re-scan the activity from the Work order, or manually enter the job number
after selecting ‘Select an Unlisted Job. Select the appropriate activity from the list of ‘Station Activities.’

Cancel: A new option has been provided to cancel an activity that has been selected unintentionally. By
selecting the Cancel button on bottom right of end/update activity screen, the operator can cancel any work that
has been done on the activity. A confirmation is required.

From Shop Floor — ALL operators will have access to the Edit Employee Punches button.



62 ® EFI| PrintStream | User Guide

Edit Employee Punches

- Started Shift on 1/28/2013 @ 15:49
=] B&a B omen31559 ———

Hales, Rob Shift:3 Start Break

End Shift

Select a Center to work in

222 Hales, Rob I = I I = ¥

Code | MName | Auto-Continue | One at a Time | Lead | Ganql Edit Xcts | Edit Qtvﬂ

This employee has the Xcts privilege and can Add a Punch —in this case an Off Clock Break. Fill in the fields —
select the Tab key to highlight the Add Punch Row.
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Adjust Punches
Employee Punches for Shift : ILasl "I l Save Punch Changes ]
Date | Shit | Time | T L] [ e Punch
= ' e bl — 1 ~ Start Shif
094 02009 111:45 Start [ [ate: |9/70/2003 - D_alcl L -
n Clock Brea
0aM 02009 11225 on Clk Break Shift: I-l— e
09/ 072009 11226 Restart { {0ff Clack Break:
Tirne: |‘l 247 = Bestart Shift
" End Shift
w
Click or row to Delete then presss» Add Punch Row
Job Activities l Save Activity Changes
Job | chra Type Activity | start Date [ Time | Gross oty | Met ety | End Date [ Time B
4063 Mormal | = |Pers. Letter, LASER SETUP, 094002009 4225 2 2094052009 12:30 |

Click the Add Punch Row and the punch will be added.

Employes Punches for Shit ; ILasl 'I ’

Zave Punch Changes

Dat | shit | i | T — Add Punch
e | Ime Ype = )
0941 072009 111146 Start Date: |Sﬂ 042003 ; gtarEIShitB )
] 0c [=F=]
0941 0/2009 11225  OnChk Break o n
Shitt |

09/ 0/2009 11226  Restart = Off Clock Break
09/ 072009 11247 Off Clk Break Time:| RestartShif

 End Shit

Click on row to Delete then presss » Add Punch Rowy

Job Achivities ’

Save Activity Changes

Job | chrg Type Activity | start Date | Time [ Gross aty | net oty | End Date [ Time -
4063 Mormal v |Pers. Letter, LASER SETUP, 09A0/2008 1225 2 2 084102009 1230

J

Done

Punches can also be edited — just click the field to edit the data.
Note

o]

Fleaze nate: An audit trail is recorded far punch adjustments including who made them.

Start Shift and End Shift punches cannot be edited. This would have to be done by a Supervisor in the
MRShopSupervisor program for obvious reasons.
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Ernployes Punches far Shift : ILasl VI l Save Punch Changes ]
Dat I = I = I T — Add Punch
= ' e rpe = 1 (") Start Shif
0 012009 111:48  Start || Date:]3/10/2003 - D-a'cl LB )
[ [u] s eal
0941 052009 11225 on Clk Break Shift: |— a
09 062009 11226 Restart = Off C'DCkE'EEk
0941 02009 | 1/12:47 Off Clk Bresk Time:l " Bestart Shift
" End Shift

Click on row ta Delete then presss > Add Punch Row

Job Activities l Save Activity Changes
Job | chrg Type A ctivity | =tart Date | Time [ Gross @ty | et oty | End Date | Time -]
4063 Mormal w |Pers. Letter, LASER SETUP, 09/0/2009 12:25 2 2/08/10/2009 12:30 I

o]

Cone Please note: An audit trail is recorded for punch adiustments including who made them.

IA

An operator with the Xcts privilege can also Delete a Punch. Click the punch then the Delete button.

DELETE PUNCH =]

DELETE punch at 12:477

Yes Mo |

Note  Start Shift and End Shift punches cannot be deleted. This must be done by a supervisor from the MR
Shop Supervisor program.
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Employes Punches far Shit : ILasl VI

Adjust Punches

l Save Punch Changes ]

Date | shitt | Time | Type
09/10/2009 111:45  Start
09/10/2009 11225  OnCkBreak
09 072003 11226  Restart

|| Date: IEL"‘I 0/2009

— Add Punch

" Start Shift

{~ On Clock Break
{+ [Off Clock Break
" Bestart Shift
{~ End Shift

Shift: I
Timne: I

Chick on row to Delete then press:»

Acd Punch Rowe

Job Activities

l

Save Activity Changes

Job | Chry Type

Activity

| =tart Date | Time [ Gross @ty | et oty | End Date | Time -

4065 Maormal |+ |Pers. Letter, LASER SETUP, 094072009 1225

2 2091072009 12:30

4 |

o]

Cone

Pleaze note; An audit trail is recorded for punch adiuztments including who made them.

An operator with the Xcts privilege can also edit their Job Activities transactions. They can edit Start Date, Start

Time, Gross Qty, Net Qty, End Date, and End Time.

Emplayee Punches far Shift ; ILasl 'I

Adjust Punches

l Zave Punch Changes

Dat I it I T I T — Add Punch
= ' e b |  Start Shift
094 0s2009 1011:45 Start Date: (941042009 - D_arcl LB X
n Lloc [S15]
09/410/2009 11225  OnChkBreak " =
Shitt: |
09/ 072009 11226 Restart (= 0Off Clock Break
Tirne: I {~ Restart Shift
" End Shift
Click on row to Delete then presss » Add Punch Rowe
Jab Activities l Save Activity Changes
Job | chrg Type Activity | tart Date | Time | Gross @ty | net oty | End Date | Time -
4063 Mormal w |Pers. Letter, LASER SETUP, 09/0/2009 12:25 1 1| 09052009 12:30 I

Here the gross quantity and net quantity for this setup transaction have been edited from two (2) displayed in the

previous screenshot to one (1) displayed directly above.
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Employees who do not have the Edit Xcts privilege set in the Employee Privileges area in MR Shop Supervisor
can view punches and Job Activities but cannot edit any of the transactions or punches. Employees are not able
to delete or add punches. All shop floor employees can print the Shift Summary Report.

NPT (nonproductive time) CODES ADDITION AND EDITING

NPT codes are set up in the Job Status menu of the PrintStream menu bar.

% PrintStream - DB: X5 GenericDataStream_12_3%GenericMulti_12_3%dosrun’, - Cmp: 01 Plant: 0100

File ©Options View | Job Skatus Reports
Search For Job ko Review/Set Cbrl+5 —
Review/5et Individual Job Ctrl+3 Administrators

Menus anc
Change Dz

Administra
Master File  Produckion Warehouse Expart

IUpdate Status Code Definitions

IUpdate Mon-Productive Code Definitions

Irventory (Basic Transactions)
Inventory (AdvancedVarehouse)

Maintain Mon-Productive Codes

HFHFH

Code Description Active
MP Man Productive Cocde #1 I
P2 Man Productive Code #2 I
MP3 Imactive Mon-Praductive Code =
P4 Cleanup Maching Ares I
MRS Ayeaiting job MaterialPaperwor I

Enter new Code and Description and Check/Uncheck active. Press Add when finished

Code Description

— [+ Active

Dane || Save Changes Non-Productive Codes
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Examples of Non-productive time:
e  General Cleanup around machine
e  Paperwork prep for new job
e Time Awaiting Customer Approval
The Shift Summary report most clearly displays what has happened on this shift.
1. The Shift started at 11:10
2. Activity processing started at 11:16. This generated NPT Code NO5 from 11:10 to 11:16.

3. Anon clock break was then entered from 11:34 to 11:35

Shop Floor Shift Summary Report Printed ;HEIzO0T 14365240
For:
Job Customer / Job Description Activity Activity Desc Start Stop Time Type Gty Waste Stat Comments
Employee : TESTALBU Albus, Dumbledore Shift: 3
Date : Tuesday September 18 2007 Dept : Control Department
Stant Shift 11:10 stan ok

Activity Proces sing

41550 DMM Test Compan /0113 5Teve Update Test 9562 DMM #3 Insert 11:16 oo:0n o MNormmal 00 ak
Additional Punches
ND&-Sweep/Cleanup Machine Area 11:10 11:16 oG NPT ok
Break - ON Clock 11:34 11:35 om Brk ok
Still Working - Shift has not been ended 1138 ok
Total Shift Time : 0:26 On Clock Time : 0:26 Breaks - On Clock: 0:07 Breaks - Off Clock: p:00

Ability to Add/Edit/Delete NPT codes in MR Shop Supervisor

Punches are edited through the MR Shop Supervisor Timesheet Records display. If the punches entries are
double-clicked, the Adjust Punches screen appears.

&l Records  Timeshest Records |

Wieek ending:l9£23f200? LI Qancell Save

Funch
Total
Sun | 941642000 00
Mon | 941742000 0.0
Tue | 9/8/2000 00 511100 B0 RA1:16) B11:34) R-11:35]
Wwed| 9/19/2007 0.0

Thu | 9/20/200, 00

Fri |9/21/200; 00

Sat |9/22/2000 00

Sun | 9/23/2000 0O

Mon | 94244200, 0.0

Totals 0o 0.0

Bonuz | Punches
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Adjust Punches

Employee Funches for Shift : ILasl VI l save Punch Changes ]
o e I T — [ Add Punch
= ' UL he — | " Start Shift
0941 072009 111:46 Start || Date: |3/10/2003 % On Clock Break
- [ n] ea
0941 072009 1]1z:25 on Clk: Break Shift: |_ o e e
091 0r2009 11226 |Restart 3t IOk Biea
0941 052008 11242 Start: Cleanup Machine Ares Time: | " Bestart Shif
" End Shift
Break Type
= INP4:CIeanup Machine Area j
Chick on row to Delete then press:» Mol Punch Roes
Job Activities l Save Activity Changes ]
Job | chrg Type A ctivity | =tart Date | Time [ Gross @ty | et oty | End Date | Time -]
4063 Mormal | [Pers. Letter, LASER SETUP, |09M 02009 1225 2 2094 0/2009 [12:30 L

-
< | 3
Pleaze note; An audit trail is recorded for punch adiuztments including who made them.

Note first of all that NPT codes now display with a Type entry that includes the NPT code description. It is
therefore easily distinguishable from the standard on clock break.

¢ Can change the times and edit the NPT code punch.

e Change gets communicated to the Shift Summary reports and Edit employee punches feature of Shop
Floor.

Adjust Punches

Current Punches

- - 2 —a&dd Punches

Date | Shit | Time | Type 1 | pate: 371872007 | & Stant Shit
9/18/2007 31110 Start e ¢ On Clock Break
9/18/2007 31110 StarkSweep/Cleanup Machine Area Shift; I -
9/18/2007 31120 End-Sweep/Cleanup Machine drea " Dff Clock Break
941842007 311:34 On Clk Break Tirne: I " Bestart Shift
9/18/2007 3/11:35 Restart = End Shift

Add Punch Rowy
Click, on row to Delete then presss » -
. p

Dane
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Current Punches

Adjust Punches

Date | Shit | Time | Type
9/18/2007 31110 Start
9/18/2007 3[11:20  |End:Sweep/Cleanup Machine Area
9/418/2007 311:34 OnClk Break
9/18/2007 311:35 Restait

| | Date: |9#1 8/2007 * Start Shift

—Add Punches

Shift: I " On Clock Break

" Off Clock Ereak
Time:l " Bestart Shift

" End Shift

Add Punch Ray
Click an row to Delete then presss >

Daone

Add an NPT code. Need to first enter an on clock break. This results in a new drop-down field appearing — Break

Type
hdjust Punches
Employee Punches [ Save Punch Changes ]
oot | it | - | T — &dd Punch
2 ' e s fara/2007 | € Start Shit
094 552007 314010 Start Date: |3/16/2007 ¢ On Clock. Broak
00M B2007 31120 EndiSwespiCleanup Machine Area shicls - m—: Elnck B'E‘ak
091 862007 311:34 On Clk Break s B
094 8/2007 3/11:35  Restart Time: [11:15 " Bestart Shift
" End Shift
Break Type
Add Punch Row
Click on row to Delete then press:» -
Job Actviies [ Save Activity Chanoes ]
Job | Chrg Type | Activity | Start Date [ Time | Gross oty [ met oty | End Date | Time | -]

This allows selection of a standard on clock break or an NPT Code.
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Adjust Punches

Erployee Punches

[ Save Punch Changes ]

—° I e I - I T — Add Punch
= ' e 4B — | € Start Shit
098 S2007 31110 Start || Da= 31872007 % On Clock Ereak
098 52007 31120 End: SweepiCleanup Machine Area Shift: |3 -
094 &i2007 311:3 | On Ck Bresk € Off Clock ?'Eak
091812007 31135 Restart Time: [11:15 " Bestart Shift
" End Shift
Break Type
I[Regular Break]
MO :Mon-Productive Code #1 Dhitd
—{MOZ:Man-Productive Cade 22 Chihd
M5 Mon-Productive Code #3 Dhitd
Job Activities [ Save Activity Changes ] H04:Man Productive Code Inactive D

Job | chirg Type | activiy | Start Date [ Time [ Gross aty | Met aty | End Date [ 7

MOS: SweepiCleanup Machine Area
MOE:Prepare Postal Documents

Maintain Mon-Productive Codes

Description
a1 Mon-Productive Code #1 Dihitd I
MO2 Mon-Productive Code #2 Dt I
O3 Mon-Productive Code #3 Dt I
04 Mon Productive Code Inactive D =
MOS SweeplCleanup Machine Ares I
Prepare Postal Documents I

Employes Punches

Adjust Punches

[ Save Punch Changes ]

ot N I T — &dd Punch
= ' Uil bids — | € Start Shift
094 §i2007 3110 |Start [T et 3872007 e
* 1 LIoC red
0aM 52007 311:20 End: SvweepiCleanup Machine &Ares S hift: |3 -
09182007 311:33  |On Clk Bresk € Off Clack E_heak
094 52007 311:35 | Restart Time: [11:15 " Restart Shift
 End Shift
Break Type
Acd Punch Row
Click on row to Delete then press» -
Job Activities [ Save Activity Chanoes ]
Job | chea Type [ activity | Start Date [ Time | Gross aby [ Met oty | End Date [ Time | -]

Click Add Punch Row — punch gets added.
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Adjust Punches

" Start Shift

{f* On Clock Break.
™ Off Clack Break,
{~ Bestart Shift
 End Shift

Emploves Punches [ Save Punch Changes ]

Dt I Shitt I Ti I T - — Add Punch

= i e Ve =] _ I—
094 /2007 31110 Start | Date: |3/18/2007
094 82007 311:15 Start: Sweep/Cleanup Machine Sre S hit: I—
09 872007 31120 End: SwweepiCleanup Machine Area
0941 512007 31134 on Clk Break Time: I
094 8/2007 311:35 Restart Bresk Type
-

Add Punch Raw

INDS:SWEEp.fCIeanup Wachine &rea d

Click on rawe ta Delete then presss» m
Job Activities [ Save Activity Changes ]

Job | Cheg Type | activity | start Date | Time | Gross aty | net oty | End Date [ Time |

Ability to Add/Edit/Delete NPT codes in MR Shop Floor (Edit Employee Punches)

Adjust Punches display in MR Shop Floor distinguish NPT punches from standard on clock breaks.

Adjust Punches

= Start Shift

" On Clock Break
£ Off Clock Break
" Bestart Shift
" End Shift

Employee Punches [ Save Punch Changes ]
o st | Ti I T —7~ ~dd Funch
E i ime ¥RE = . I—
[E 2007 1010 [Start [ et 31872007
oaMarzoor 3113 Start: SweepiCleanup Machine Are Chift: I
09n gr2007 J[11:25 End:Mon-Productive Code #2 Dhibd
0941 572007 311:34 on Clk Break Tirne: I
0901 5/2007 311:35 Restart
0901 §r2007 311:50 on Clk Break
09 gr2007 3 11:58 Festart -
Addel Punch Rowe
Click an raw ta Delste then press:» -
Job fckivities [ Save Activity Changes ]

Job | chrg Type | sctivity | start Date | Time | Grozs aty | Met oty | End Date [ Time |

Edit start punch of NPT code to 11:12 and of second break to 11:48 (this employee has Edit Xcts setting).
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Adjust Punches

Employes Punches

[ Save Punch Changes l

|1

— Add Punch

Date | shit | Time | Type - e .
— - * Start Shift

091 82007 31110 Start [ Diate: |3/18/2007  On Clock Brak

[ [n] [[==]
0aM gr2007 IM12 Start: SweeepfCleanup Machine Ares Chift: I -~ EIE Clock Break
0ar 82007 311:25 End:Mon-Productive Cods #2 Db e BIES
09/ 82007 31134 On Clk Bresk Time: | " Restart Shift
D98 82007 311:35 Festart " End Shift
D9/ 8/2007 311:48  |On Clk Break
D9/ 8/2007 311:58 Restart =

Add Punch R
[
Result — punch changes save
Adjust Punches
Employee Punches [ Save Punch Chanoes ]
oot =rit I - I T —7 - Add Punch
(=} | Ime [=] 3
_ £E 1| Date:[3152007 | & Start Shit

D9/ 82007 311:10 Start | " O Clock Break
00A B2007 31112 Start SweepfCleanup Machine Are shi| -~ Df-r: l::lmk Ereak
09M 82007 31125 End: Mon-Productive Code #2 DM 1 LAnEk Brea
D9M 82007 311:34 on Clk Bresk Time: | " Restart Shift
094 812007 311:35 Restart = End Shift
094 82007 311:48 On Clk Break
D91 842007 311:58 Restart =

Acdd Punch Row

Can also add a NPT code as in MR Shop Supervisor

Adjust Punches
Employee Punches [ Save Punch Changes ]
" ETE I T 7 Add Punch
£ ' e kids = 1]  Start Shif
051 872007 1110 |Start [ | b= 18/2007 ' On Clock Break
-
09/18/2007 31112 StartSweep/Cleanup Machine Are shits o~ Df_r; Clnck B'eak
0811 8/2007 31125 EnctMon-Productive Code #2 DMM Hash e
09/18/2007 31134 | On Chk Break Time: [12:05 " Bestart Shift
. " End Shift
0811 8/2007 311:35  Restart Brask Typs E
09/18/2007 31148 | OnClk Break
0811 8/2007 311:58  Restart =
Add Punch Row
Click on row to Delete then presss» -
Job Activities [ Save Activity Changes ]
Job | chrg Twpe | activity | Start Date [ Time [ Gro== aty [ Met aty | End Date [ Time | -]
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Adjust Punches

Employes Punches [ Save Punch Changes ]
= I e I - I - —r Add Punch
(=] I Ime ] .
- : - - Date: [3718/2007 | € Stan Shif
09n §/2007 F1112 Start SweeplCleanup Machine Are & O Clock Bresk
-+
05 512007 51125 | EndMon-Productive Code #2 Dhibd o pllock Brea
: : ™ 0ff Clack Break
09/ 82007 3/11:34 on Clk Break
09/ &/2007 31135 Festart Time: | " Bestart Shift
. = End Shift
09 §/2007 31148 On Clk Break Break Type E
094 82007 31158 Restart -
09182007 31205  StarthMon-Productive Code #3 DhM| |Mo3:Mon-Procuctive Code #30MM v |
Add Punch Fowy
— Click on row to Delete then presss»
Job Activities [ Save Activity Changes ] =

Job | chrg Type | activity | start Date | Time [ Gross aty [ met oty | End Dete [ Time | -

Ending Shifts

Workstation:Connect : (01) Streamiing Solraones (0100) 01 San Raksel =@ = |
% - o Started Shift on 1/28/2013 @ 15:49
Q . IDI D s 01/28/13 16:06 No Started Activity

Hales, Rob Shift:3 Start Break

W
!

P

End Shift

.4

Select a Center to work in

w
a1 3]

To end work for the shift, select or scan your name. If you are not currently recording time on any job, simply
select the button labeled End Shift. If you are currently recording time on a job, a button labeled End Your
Started Activities will appear. Select this button, then highlight the activity that is ending and press the OK
button. A message will ask for affirmation that work is ending on the activity. Or, entry fields will highlight to
collect additional data required by the activity. End work. Press the OK button. Then select End Shift.

Shift Report

After you end your shift, your workstation may be set up to print your individual shift report. This may be optional,
or may be automatic based on the supervisor workstation setting behind the lock icon in the application options
reporting and display tab.
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Data Capture Option: Gang Activities

Workstation:Connect : (01) Streamline Solutions - (0100) 01 San Rafael [E=REER ]

= - Started Shift on 1/28/2013 @ 15:49
] (=] &3 | o12813 1608 —

Select an Unlisted Job

01498 FF by Mail Unscheduled) J
01499 FF by Mail Unscheduled
0 1 504 KYZ-BC Unscheduled E
0 1 505 1111-Graph Expo FF on Demand Master Template| Unscheduled|

01506 FF by Mail Unscheduled| E
0 1 51 7 XML Postcard Unscheduled|
0 1 51 8 XML Postcard Unscheduled)

01 528 Spring Mailer
0 1 535 Spring Mailer
0 1 547 Test Aute Print for Quality Control Unzcheduled|
01 550 Winter Mailer
01 55 1 Connect Mailer Scheduled

Scheduled

=

You may be able to record work on multiple tasks and/or multiple jobs simultaneously; this capability is assigned,
per employee, in MR Shop Floor Supervisor (see Employee Privileges).To log into multiple jobs and/or activities,
hold down the CTRL key on your keyboard and highlight each job/activity that you want to select, and then select
Multiple Selected.

Workstation:Connect : (01) Streamline Solutions - (0100) 01 San Rafael o o

= Started Shift on 1/28/2013 @ 15:49
| DI;;I 01/28/13 16:09 ] —

1551, Letter, LASER 8 1/2x11 LETTER [64011]

1 528 Letter Provided LASER & 1/2x11 LETTER [64011]
1 550 Letter Provided LASER & 1/2x11 LETTER [64011]

1 55 1 Letter LASER & 1/2x11 LETTER [64011]

=

Multiple Selected 1551 Letter LASER SETUP [64005]

LIRS
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You may also be to proportion your time over the multiple activities selected. Once you have affirmed your
selection of multiple job activities, a prompt will ask: “Are these Activities Ganged?”

Activity Stark

Are these Activities Ganged?

Yes | No | EI

If you select No, then Shop Floor will collected one hour of labor for each activity for each hour you are recording
time on the activity. You may end your work on any of the selected activities at any time, regardless of your
status on the other selected activities.

If you select Yes, a window will appear to proportion time to each selected activity. Enter a specified % for each
activity or select the Equally radio button and click Done.

You are now collecting a portion of an hour of labor for each activity for each hour you are recording time on the
activity. Total % of all activities must equal 100; no activity can collect zero percent (you will not be allowed to
end work on activities which collect zero time.) You must end work on all ganged activities simultaneously.

Note  Also see the description of the Auto Gang options in the Supervisor Workstation settings section.

" UsingSpecified Percentage & Equally " Based on Quantity

Fy

Job | Activity | Quantity | Percent
1528  Letter Provided, LASER 8 1/2x125,000 33.33 =
1550  Letter Provided, LASER 8 1/2x125,000 33.33
1551 Letter, LASER 8 1/2x11 LETTE 100,000 33.34
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Enter Machine Click Counts to Calculate Production Counts

Machine ID can also be used to enter ‘click’ counts. Such machines require additional data when they are
created in Shop Floor Supervisor BC. This data includes the maximum number up (a larger number up/across
cannot be entered) and a definition of what length constitutes a click.

Collect Data for

Machine Details Start Click

1551, Letter, LASER 8 1/2x11 LETTER [64011]

Package and

Material Events

Current Click UplAcross Form Length

Cost Cent ‘ Dept |N:’A
=

Gross Count

-n»

Charge Type

# Normal " Author

| H =n

DMMCut - DMM Finite Cutter
DMMFolder - DMM Finite Folder
HP2 - HP laser machine 2

HP3 - HP laser machine 3

" Rework

Start

Select the machine, then the Start button. Time is now recording against the activity.

Package and
Drop

Machine Details

980-003, 980, letter, LASER 8 1/2x11 LETTER OniM

|c°mCem DemlhOOJOO

HP XXXX - HP Laser #2
HP1 - HP laser machine 1

Machine Counts Material Events
Start Click Current Click UpiAcross  Form Length
100,500 [l |
Printing
Duplex

Gross Count

%
]

Keyboard

Charge Type
( & Normal

 Author

 Rework

o]
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To end the record, enter the current machine click count. This machine will display the current click number as
the starting click the next time records are created. Enter the number up/across.

1695 letter[63369], LASER & 1/2x11 LETTER [64011], Shopfloor Documentation

Package and Machine Counts Material Events
Drop
Machine Details Start Click Current Click Up/Across  Form Length
| CostCent Dept ||100,100 100,500 1 1]
Printin
HP XXXX - HP Laser #2 | " Dupler
HP1 - HP laser machine 1 —
‘ﬁ Gross Count
1 400
i'L Keyboard
Charge Type
( # Normal  Author  Rework

o]

Enter the form length. In this example, the machine “Clicks — charge per click” has been defined as 1 click = 11”.
Thus, 400 1up 11” clicks = 400.

1695, letter[632369], LASER 8 1/2x11 LETTER [64011], Shopfloor Documentation

Packageand  Machine Counts Material Events
Drop
Machine Details Start Click Current Click Up/Across  Form Length

| CostCent Dept ||1 00,100 |1 00,500 |1

HP XXXX - HP Laser #2
HP1 - HP laser machine 1

Gross Count
200

ele(n»

Keyboard

Charge Type
’75' Normal  Author  Rework

o o

Selecting duplex halves the production count; 2 clicks are required for each duplex.
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Increasing the number up multiplies the production count; 2up per click means that each click produced two
finished pieces.

Decreasing the form length increases the production count. In the above example, if the form length were 5.5,
two pieces could be processes for each click used. Increasing the form length decreases the production count.

1695, letter[63369], LASER 8 1/2:¢11 LETTER, Fkag: 1 Drp: 1, OniHFP
Package and Machine Counts Material Events
Drop
Current Net 0 Start | 13:16 EXDeﬁtf]%gDCOUﬂt
+or- | End | 13:21 Expected Hours
New Net 0| NetHours 0.08 08
Gross 400( Tot Hours 0.08

The figure in the Gross Count field automatically fills the Gross field to for the production count for this record.
Enter the same number or a smaller number in the + or — field for the net count for the record. Job Cost and
Production reports use the net count figure. If the activity is designated to collect spoilage, the difference
between net and gross (including a prorated percentage of the time collected) is automatically designated as
spoilage in reports.

1645, letter[63369], LASER 8 1/2x11 LETTER, Fkg: 1 Drpc 1, On:HF

Package and Machine Counts Material Events
Drop
Current Net 0 Start | 13:16 EKDGQII%UCOUHI
+or- 300 End | 13:21 Expected Hours
New Net 300| NetHours 0.08 e
Gross 400| Tot Hours 0.08 Efficiency: 197
Comments| | Keyboard
Charge Type
{ ~ Normal  Author  Rework

End and Set Activity Complete Cancel

End | Turnover

0 | Update

Net count cannot exceed gross count. Once net is entered, all options to end the record activate.
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Multiple Machine Log On

The intent of this new option is to permit multiple activities to be logged onto a single machine (without ganging).
Previously, a user was disallowed logging onto a machine that was already in use. The only exception was if the
employee was set up with ganging privileges. In that case they were asked if they were ganging with the other
activity. The answer Yes allowed them to log on as a ganged activity. If the answer was No then they were again
disallowed the ability to log on.

There are situations where an employee is working on two activities at the same time on a single machine, but
without ganging. For example, they may be finishing addressing on Job #123 and start the setup of another job
#456. However, the employee privilege functioning for One at a Time must be maintained. This new option
allows the multiple logons to be controlled at a machine level on top of the employee privilege level.

Set Up

MR Shop Supervisor Machine Setup
New option = Allow Multiple Logons

Setup Machines

Cost Center

[640 [ Plant 100 LASER | <

Machine
| Xerox 6180 #2 [ Xerox 6180 #2 ] -
Identification :
o
[<erox 6180 #2 | Active
Mot Active
Description
|i><en:ux 6180 #2 |
Current Click Maximum Click Inches per Click Clicks per Hour
|1nznnn | \999999999 | |11_n | \annn |
Maximum Up  $% per Hour
|24 | ‘1D.IZIIZI | ¥ Allow Multiple Logons
Automation Options ——— Press
[~ Xerox Free-Flow I(Nnne} j

[~ PDI Auto-Click
[~ Shop Floor Scanner

Daone | | | | Machine Recnum:24

[da]
]
M
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System Results
MR Shop Floor goes thru a series of checks of settings when an employee logs onto a transaction.

1. Are you the Lead Operator controlling Counts?

s ]

Are you the Lead Operator controlling Counts?

Yes | No | 3'

This determines whether the employee is acting as a Lead. If the answer is No then the employee acts
as a helper (i.e., they can only log onto activities already logged on by a lead and do not collect Job
Costing data).

2. After answering that you are a lead, you can log in information before starting. In this case you can log
in the machine if the workstation/activity is so defined. When you do so the program looks to see if
the machine is set to allow multiple logons

a. If the machine does not allow multiple logons, then the program tries to determine if this employee
is defined to gang work (this is determined by the Employee Privilege setting).

i. If the employee is not defined for ganging, then they will be disallowed the login (i.e., they
cannot logon a second transaction on this machine).

Shop Floor

Xerox 6180 #2 is already in use

Ok |

ii. If the employee is defined for ganging, then they will be asked if they are ganging work.

Shop Floor

Xerox 6180 #2 is already in use.
Are you ganging work on Xerox 6180 #27?

Yes | No |

ii. If they answer Yes then they will be logged onto the transaction on the machine. If they answer
No then they will be disallowed the login.
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If the machine does allow multiple logons, then the program tries to determine if this employee is
defined to gang work (this is determined by the Employee Privilege setting).

i. If the employee is not defined for ganging, then they will be asked if they are attempting to
start a multiple activity (i.e., non-ganged) on this machine

ii. Answering Yes will allow the logon to a second activity on this machine.

iii. Answering No will disallow the logon and return to the machine selection screen.

Shop Floor

Xerox 6180 #2 is already in use.
Do you intend to start multiple activities on Xerox 6180 #27?

Yes | No |

iv. If the employee is defined for ganging, then they will be asked if they want to gang this second
activity.
v. Answering Yes will allow the logon to continue as a ganged activity.

vi. Answering No will bring up the question about running multiple activities (and will process as
above).

Shop Floor

Xerox 6180 #2 is already in use.
Are you ganging work on Xerox 6180 #27?

Yes | No |

Shop Floor

Xerox 6180 #2 is already in use.
Do you intend to start multiple activities on Xerox 6180 #27?

Yes | No |
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Messages

Messages can be created using the envelope icon at the top of the window. Employees select this button

anytime, while working on a job, to enter a note. These messages can be directed to a particular Shop Floor
workstation and a particular job.

Workstation:Connect : (01) Streamline Solutions — (€

’ | | Tz | Nex | i Starled Shifton 1282013 @ 1549 |
0 (= a2 B o1en3t622 B

No Started Activity ]

b Start Break =
o

End Shift &

Srt

Select a Center to work in g

A

b 4

& |

iv 8|4 =

To send a message, the job number must be entered in the About Job field. Send button is not activated until a
Job Number has been entered.

Job Talk for 120

Send Message to Station(s) about a Job Broadcast
Review pam Messages Message a User Key Board
About Job ; A
|4068 CIGERTE © Priori '® Emergency |

Tao Station ty
dmm3 =l [The laser printing on this job is running slow with =]
dp maching jams. Turn the speed of the machine
mail dowin 10% |
Rprep
Test multi moves - =l

Send |
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Reviewing Messages

You can now review messages for any workstation. On the message entry screen (above) select the workstation
name from the list and press the Review <workstation name> Messages button. You also have the ability to
Forward the message to another user or workstation.

Job Talk for 120

Send Message to Station{s) about a Job Broadcast

Review pam Messages Message a User ey Board

Fram Llserl 130 sent: |9r1|m|:||:|9 14:43 | Lincdefiver e Regular
Category | Shopfloor Job | 4068:Shop Floor Docs

The laser printing on this job is running slowe with machine jams. Turn the speed of the =]
machine down 10%.

Next || Previous Message Received Forward | Print |

[

Exit

Note

In the Message Entry screen, any workstation can be highlighted which will allow the messages for that
workstation to appear and be manipulated.

Messages for whole workstation can be reviewed by clicking Review Messages button.
Messages stay in the Inbox unless the Message Received button is clicked.

If a message is sent to two workstations, marking it Received in one workstation does not remove it
from the other.

Messages can be forwarded by clicking the Forward button. This will bring up the Message Entry
Screen (previous page) with the message text displaying. The message can be changed or added to
and given a different priority. A forwarded message is in reality a second sending of a message. It looks
identical to a new message and there is nothing to indicate it has been forwarded.
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Sending Message to a User

Select the Message a User button to send a message to a specific user. Enter your PrintStream User ID and

Password.
M. Enter Printstream |
Llger D and Password

Cancel | Ok

The next employee to select this job in the Shop Floor workstation(s) to which the message was sent will see the
message when the job is selected.

&, PrintStream Message Master il

Pl e | Saved Send Message to a User | Broadcast

Previously Sent zend lessage to Cost Centers) about 2 Job

-

Cateqory IMisceIIaneous j

Subiject IF'lint slowdown = Emergency

Printing iz sloved an job number 4068 due to glogsy stock of brochure when going ﬂ
through the press)

-
Send |de|iveron: [Now o = = =

Cancel

This note feature is also available from the PrintStream Menu Bar and from the PrintStream MR Scheduler, using
the menu item Messaging.
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Print a Barcode Using Print 128 Program

The employee ID barcode represents an E: followed by the employee code (up to 8-digits, alpha and/or numeric)
entered in Master Files — Employee (EXAMPLE below = E:12345678). To print an employee barcode (or other
barcode) locate and click the Print 128 module.

WE Print128

Enter the Employee code in the appropriate field and select Print then Done.

If you would like to print several employee codes on 1-page enter the employee code and select Print... then
enter the next employee code and select Print... continue process until complete then select Done. After

selecting Done, the page(s) will automatically print to your default printer. You can also print all the employee
barcodes for a shop floor workstation by selecting a workstation then press the button that says Workstation

Employees.
Faie Employee Identification Inventory Code
[E-EMPLOYEE.CODE] [-PAPSIZE CODE]
Clear Inventory Location ]7
Vﬁ”é’éﬁé‘ﬂ,ifi{é%‘ﬁum L-STKLOCHD("RECNUM")
New Page Ié: i 1 Inventory Skid Id
S-STKROLLS("RECNUM")
Prirt Standard Package # F:
Caommand RequestiD
Sheet Diop# D: Q:SCHEDFIL("RECNUM")
Font s PickiD —
e P-PICK{"PICK_ID"
£ Small Machine ]7 { LE0)
= [M:MACHINE RECNUM] PO#- —
G 0:ORDERINF("NO")
Scheduled Task # : ]7

T-SCHEDFIL{"RECNUM")

Print a barcode exactly
Command C:

Job N ’7
Select Cost Center ~| Select Workstation ~ J:OEST?MATE(“.JOE NUMBER")
Activity Code ’7
Cost Center Machines Workstation Employees HHRERLERERIE))
[M:MACHINE.RECNUM)] [E:EMPLOYEE.CODE] Prod Batch ’7
. B:Prod_Batch{"Batch_ID")
Cost Center Activity

Codes Workstation Cost
Daie A:JOBPROC("CODE") Centers [@ CC Code]

Print 128 can be used to create barcodes for several Shop Floor entries.

Also, please note that there has been an area added in PrintStream 2014 where machine numbers and all cost
center activity codes can be printed. This allows the machine number to be scanned instead of manually
selected in the Machine tab in Shop Floor when logging into an activity that requires the machine number. There
is more detail of this new function at the end of this document in the section “What’s New in PrintStream 2014.”
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Barcode are Scanned off Work Tickets/Orders

To print a barcode next to each activity on the Print Work Ticket:

The Print Work Ticket requires the following reports in your database reports folder: PrintWTBarCode.rpt &
PrintWTSectionsBarCode.rpt. The choice to issue a Print Work Ticket with barcodes is made each time a Print
Work Ticket is created.

Two fonts (Bc128ab.ttf and Bc128abt.ttf) must be copied and pasted into each workstation’s Fonts folder (Start >
Settings > Control Panel > Fonts Folder). These fonts can be found in the Stream\Setups\Fonts folder included
with this release.

To print a barcode next to each activity or component on the Mail Work Order: contact your EFI PrintStream
Support contact, who will dial into your site to activate the necessary report.

(formats table: CUSTOMER_REPORT = WOMAINWBC
DEFAULT REPORT = WOMain).

Rev. PRODUCTION COPY
i IRHTHI]
ALL DEPARTMENTS 1695 Rev. 2 7/18:2008
Deparimen| ke Qrder Jobil Uikxk Order Rew. Frinl [ak
1,100 ALL All Packages
Drop G el Packoged Padege Wame
71312008 ALL All Drops
me bk Drop Drop Name
ﬂE:?mn(;n%:nnEany Q%Lrlge Account
Shepfloor Decum entation Qty: 1100 Z,E:...
Job Wame (Pl o Proked: )
Components
ook o e irentory Cooe Descrighiony Cone revis Comhl p dnsert Alote Ovevs T
I tter! Com m on G33E8 Eecl) 1,1m
leler
RN
anwlape’ Commaon 3248 3245 1,1m
aul Elope
I ANAmN
N part! Comm an 3012 oz im
E=zllEm
ANmom
Maty Com pOI‘IﬁI‘It’ FER J1Z30350041001 i
Comman Job nuenkeny
WA
Data Processing
Frocess Oescrphbn: Loty e At Cock ST Seeen
DP SET UP 1 osT FLLURL 2
QAT
DATA ENTRY - KEYING ! oo AL 4
QTN
Companent Processing
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Shop Floor workstations, activity data collection choices, and employee cost center and data collection
assignments are made in the MR Shop Supervisor module. (Some of those controls can be overridden, per Shop
Floor workstation, by the Supervisor function inside each Shop Floor workstation.)

Allow Multiple Logons

The intent of this option is to permit multiple activities to be logged onto a single machine (without ganging).
Previously, a user was disallowed logging onto a machine that was already in use. The only exception was if the
employee was set up with ganging privileges. In that case they were asked if they were ganging with the other
activity. The answer Yes allowed them to log on as a ganged activity. If the answer was No then they were again

disallowed the ability to log on.

There are situations where an employee is working on two activities at the same time on a single machine, but
without ganging. For example, they may be finishing addressing on Job #123 and start the setup of another job
#456. However, the employee privilege functioning for One at a Time must be maintained. This new option
allows the multiple logons to be controlled at a machine level on top of the employee privilege level.

MR Shop Supervisor Machine Setup

New option Allow Multiple Logons

Setup Machines

Cost Center

|B40 [ HP LASER |

Machine

7 (e

[HP1 [ HP laser machine 1 |

[

Identification

[HP1

| & Active
Mot Active

Description

|HPIaser machine 1

Current Click Maximum Click Inches per Click Clicks per Hour

Maximum Up ' per Hour

|4 | |1n_nn

‘ v Allow Multiple Logons

Autarnation Options

[~ Xerox Free-Flow

[~ PDI Auto-Click

¥ Shop Floor Scanner

Daone | | Save

Machine. Recnum:1
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MR Shop Floor goes through a series of checks of settings when an employee logs onto a transaction.

Are you the Lead Operator controlling Counts?

Activity Start

Are you the Lead Operator controlling Counts?

Yes ‘ No ‘ g

This determines whether the employee is acting as a Lead. If the answer is No then the employee acts as a
helper (i.e., they can only log onto activities already logged on by a lead and do not collect Job Costing data).

After answering that you are a lead, you can log in information before starting. In this case you can log in the
machine if the workstation/activity is so defined. When you do so the program looks to see if the machine is set
to allow multiple logons.

If the machine does not allow multiple logons, then the program tries to determine if this employee is defined to
gang work (this is determined by the Employee Privilege setting).

If the employee is not defined for ganging, then they will be disallowed the login (i.e., they cannot logon a second
transaction on this machine).

Shop Floor

Philipsburg Lengthy Descriptio is already in use

Qk‘

If the employee is defined for ganging, then they will be asked if they are ganging work.

Shop Floor

Philipsburg Lengthy Descriptio is already in use.
Are you ganging work on Philipsburg Lengthy Descriptio?

Yes ‘ No ‘
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If they answer Yes then they will be logged onto the transaction on the machine. If they answer No then they will
be disallowed the login.

If the machine does allow multiple logons, then the program tries to determine if this employee is defined to gang
work (this is determined by the Employee Privilege setting).

If the employee is not defined for ganging, then they will be asked if they are attempting to start a multiple activity
(i.e., non-ganged) on this machine.

e Answering Yes will allow the logon to a second activity on this machine.

e Answering No will disallow the logon and return to the machine selection screen.

Shop Floor

Master Mailerd is already in use.
Do you intend to start multiple activities on Master Mailer4?

Yes ‘ No ‘

If the employee is defined for ganging, then they will be asked if they want to gang this second activity.
e Answering Yes will allow the logon to continue as a ganged activity.

e Answering No will bring up the question about running multiple activities (and will process as above).

Shop Floor

Master Mailerd is already in use.
Are you ganging work on Master Mailerd?

Yes ‘ No ‘

Shop Floor

Master Mailerd is already in use.
Do you intend to start multiple activities on Master Mailerd?
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Supervisor Workstation Controls

]
A

At the top of the Shop Floor Workstation there is a people icon. This option is for supervisors it is only available
when an employee setup as a supervisor has selected his name on a shop floor workstation.

Every new Shop Floor Workstation must open this control once.

To open this control, login as a supervisor and click the people icon and select Workstation Options, enter your
Employee code (Master Files Employee) and then select Enter. Enter your Supervisor password (set up in MR
Shop Supervisor > File > Setup > Workstations, Emps, Depts > Employees to Supervisors tab) and then select
Enter. If your name is already selected or scanned, only your Supervisor password is required.

There are now six tabs to this option screen. What had been the Processing Options tab is now spread between
three tabs: Processing, Employee, Material, Colors, Reporting and Display, and External References.

oo setng i O [

Processing lEmpIu}re&] Materials] Cl:lll:lrsl Reporting and Displa:.r] Externa 4| M| |

[v Allow Unscheduled Job Recording

[ Use Scheduling if available for Job

[ Mon Job activities are not allowed
[v Allow Direct Time entry

™ Earra carract Warls Cirdar D asiciom

You can return to the workstation’s shop floor entry screens be selecting Cancel or OK.
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Processing Tab
Applcaton Settings and Opio NN [5]

/| Processing lEmpIuyee] r.1ateriﬂls] Culursl Reporting and Displa*,r] Externa 4 | *

[v Allow Unscheduled Job Recording

[ Use Scheduling if available for Job

[~ Mon Job activities are not allowed
[v Allow Direct Time entry

[ Force correct Work Order Revision
[~ Use FAST Bar Code Input

[~ Auto Gang Employee Transactions
[v Update Ganging % at transaction end |

[ Breaks are Mot Allowed

[~ Do Mot display expected process hours
[ Plug expected quantity in Met Count
[~ Do Mot Verify Actions

[~ POD processing is allowed

[~ Use Lot Bar Code Input

[v Verify 95% Quantity for End Task

Flash Seconds = ID_ ( 0 for no Flash )

Refresh Empls. Seconds = ID_ ( 0 for no Refresh )

Time Out Seconds = ’D_ ( 0 for no Time Qut )

Barcode Rate = |00 ( 5to .05)

Ok Cancel

Allow Unscheduled Job Recording allows jobs that have not been scheduled to display in the list of available
cost center jobs of job/activities. This corresponds to the old Shop Floor job list display.

Note  This option must be checked when using MR Shop Floor without using MR Scheduler. Otherwise no
jobs will appear in the list of available cost center jobs because there are no jobs which are scheduled
in MR Scheduler.

Use Scheduling if Available for Job — checking this option and leaving the Allow Unscheduled Job
Recording unchecked would allow only scheduled jobs/activities to appear in the Shop Floor lists of available
jobs. The basic concept is that the only job/activities displaying in Shop Floor are activities scheduled in MR
Scheduler. Activities added by the scheduler (i.e., not in the estimate) will appear in Shop Floor with this option
checked. Activities assigned to a different cost center by the scheduler will appear in Shop Floor under the
reassigned cost center. If both the Allow Unscheduled Job Recording option and Use Scheduling if
Available for Job option are checked, then unscheduled jobs will display estimate job/activities in Shop Floor
and scheduled jobs will display only scheduled job/activities.
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Use only valid next steps set by scheduling reviews the relationships in the job of parallel and sequential
processing, setting a flag indicating the steps that can validly be performed based on the schedule and step
completions set by shop floor. There's a report available from the scheduler or menu bar showing what the
system thinks those steps are.

Non Job Activities are not allowed if checked dictates that only activities included on the job are available for
selection.

Allow Direct Time Entry allows the operator to directly enter times.
Force Correct Work Order Revision requires scan of revision code to ensure that correct work order is used.
Use Fast Barcode Input is specialized programming. Contact EFI PrintStream Support to use.
Auto Gang Employee transactions:
1. If this is checked, the Update Ganging % at Transaction end will also automatically be checked.

2. This enables the ability to add transactions to a ganging batch for appropriately defined employees. An
appropriately defined employee is one with the ‘gang’ employee privilege checked in the Employee
Privileges screen.

3. A ganging batch starts with the first transaction logged on. Subsequent transactions can then be
logged on which are added to the ganging batch behind the scenes. Subsequent transactions
outwardly appear to process like any standard transaction — i.e., there is nothing unusual when logging
on to indicate it is added to the batch.

4. The batch ends when the operator selects a transaction to log off. This will highlight all the transactions
and start the process of logging them all off. A Ganging Multiple Jobs percentage definition screen will
appear to assign percentages to the activities in the batch.

Update Ganging % at Transaction End

5. This is new programming designed to allow an operator to assign ganging percentages when logging
off the transactions. Previously this was allowed only as the ganged activities were logged on.

Breaks are Not Allowed allows the removal of the break buttons from the Shop Floor displays. This also
required adjustment in how the Shop Floor dealt with NPT codes associated with the Contiguous Time
functioning in v12. If a transaction starts after the contiguous time setting, it would normally bring up a screen
which allowed the entry of an NPT code which is a variation of an on-clock break. Since this option revolves
around recording breaks as non-chargeable codes, the Breaks are not Allowed setting, if checked, will now
bring up non-chargeable activity codes in the cost center, rather than NPT codes.

Do Not Display Expected process hours — when logging off a transaction in Shop Floor, there is now an entry
for Expected Count. This lists the expected count for this transaction as defined by the estimate (if the Shop
Floor transaction is based on Unscheduled Job recording) or by the scheduled record (if the Shop floor
transaction is based on the scheduled record). In addition, the display may show an entry for Expected Hours.
This is again based on hours as defined by the estimate (if the Shop Floor transaction is based on Unscheduled
Job recording) or by the scheduled record (if the Shop floor transaction is based on the scheduled record). The
display of this entry is controlled by the Do Not display expected process hours workstation setting. If this
setting is checked, the Expected Hours do not display; if checked, they do.

Plug expected quantity in Net Hours is new to PrintStream 2014. This control auto fills the expected count in
the Net Hours field. This function is covered in detail at the end of this document in the section “What’s New in
PrintStream 2014.”

Do Not Verify Actions is specialized programming. Contact EFI PrintStream Solutions for more information.
POD processing is allowed....
Use Lot Bar Code Input .....

Verify 95% Quantity for End Task if this option is selected and the user enters a quantity that is less than 95%
of the expected quantity they will see a warning that the quantity is less than the overall expected quantity.

Flash Seconds enter the amount of seconds between each flash. Flash is a background color that highlights the
focus of what needs to be done next in each shop floor screen and is there to help guide a new employee
through the login and logout process. Setting this value to zero, turns off the flash feature.
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Refresh Employee Seconds This controls the employee refresh time on the workstation. This keeps the
employee logins across multiple data collection stations which are running the same shop floor login
synchronized. If no refresh is needed this value should be set to zero.

Time Out Seconds — the Time Out Seconds setting revolves around the situation where an operator logs in,
but then gets distracted and does not proceed with further processing. The concern is that another employee will
come to the workstation and start processing under the other employee name. The solution is to exit off the
employee’s screen if they do not start processing within a certain number of seconds; hence, the Time Out
Seconds setting. Note that a setting of zero disables this functioning.

Barcode Rate — a setting on how fast the hardware (barcode scanner) reads. An operator can swipe a barcode
very quickly or slowly. This setting should impact how fast you can swipe. If it is set too high (or low) then the
barcode cannot be read.

Xerox Freeflow Folder Definitions is specialized programming. Contact EFI PrintStream Support to use.

Employee Tab
=

rocessing erialz | Colors | Reporting and Display erna
P i Emplovee | materialz | Cal Reporti o Dizpl Exti 1)+

[~ allow all Cost Center access ko any Work Station emploves

¥ Supervisor is a Lead Cperatar

[ &skif Lead is responsible For counts

[~ &sk Lead if they want to run the step in an alternate Cost Center

[~ Employee login by BADGE SCAN anly

r Ask if another Transaction is desired or Emplovee remains active if
FAST Bar Code input is used

[~ werify End Shift with a message

[~ Request Component

v Require contiguous emploves times or non-productive code enkry

Grace minutes = ID

[ automatically use lask DakefTime if inside of grace period

[ &l Breaks are On Clock
[ all Breaks are OFF Clock

[~ Only Supervisar can cancel after 5 minukes

Allow all Cost Center access to any Work Station employee was designed to simplify shop floor workstation
setup. If an employee is assigned to any of the cost centers assigned to the shop floor workstation, then the
employee gets the entire list of cost centers to record transactions.

Supervisor is a Lead Operator makes each supervisor responsible for collecting additional data on activities so
designated.

Ask if Lead is responsible for counts creates a popup dialog box which allows lead operators to decide
whether they are responsible for additional data on activities so designated.

Ask Lead if they want to run the step in an alternative cost center was created to simplify changing the job
from one cost center to another, such as a job estimated on one press which gets produced on another press.
This selection will create a dialog box which allows the work to be performed in an alternate cost center.
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Employee Login by BADGE SCAN only disables mouse and keyboard entries for employee identification. If
this is selected, whenever an employee forgets his or her bar-coded badge, the system will not allow the
employee to sign on. MR Shop Floor requires a supervisor login before the employee can enter his/her ID. The
reason for this feature is to prevent unauthorized access to the system.

Ask if another Transaction is desired is the control that provides a popup question when an employee’s
transaction is finished whether the employee desires another transaction. If this control is not active, the list of
Shop Floor workstation employees displays when an employee completes a Shop Floor transaction making it
necessary for the employee to again select or scan his or her name.

Verify End Shift with a message: PLEASE use caution when turning this off. The End Shift Confirmation is
there because if you accidentally end your shift, then come back in, the shift reports may not show all of your
data for the day. If Verify End Shift with a message is checked, when a user ends their shift, they will see:

i Ending Shift

Are you sure you want to end your shift?

Yes 0 No
Request Component requires the operator to indicate the component being processed when an unlisted
job/station activity is selected.

Require Contiguous Employee Time or non-productive code entry: This is for companies that wish to
require that their operators account for all of their time WITHOUT using nonproductive activity codes (those
activities created in MF Reports and considered Station Activities). These Non Productive Time Codes, or NPT
codes, only appear on the Shift Summary Report and the Efficiency Reporter found on the main menu under
Reports. These will not appear in job cost reports or labor reports. IF you wish to have the employee time appear
in job cost or labor reports, you must use an activity code. When an employee starts a new activity and the grace
period has passed from when the employee ended the last activity, the Shop Floor program checks the
immediately preceding time period to see if it is unaccounted for time. If so then the “Select a Non-Productive
Code for your missing ...” entry screen appears. The screen allows either the assigning of the unaccounted for
time to the current activity using the last completion time from the last activity or the assignment of a Non
Productive Time (NPT) code to that time.

r
. Select a Hon-Productive Code - | Ellil |

N 0 1 Cleanup Work Area ﬂ
N 02 Mon Productive Code 2

~|

| Use last completion time 8/8/2007 15:10 |

Cancel

Select Highlighted Code |

If they click Cancel — it will bring them back to the selection of the activity.
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Activity Processing

Activity Start is cancelled

Ok [

If they select a Non Productive Code — they will be asked to select a Cost Center.

Select Non-Productive Cost Center

BINDERY ADMIN -
BOWE

BURSTER
CHESHIRE
CUSTOMER SERVICE
CUTTER

CUTTER (PRESS)
DATA ENTRY

DIDDE 6

DP ADMIN
HANDWORK
HOURLY

HP LASER

INKJET
INSFRTER =l

o]

If the operator starts a new activity within the grace period, it will not ask for a nonproductive code.

Why use this method?

Consider a typical shift from 9:00 am to 5:00 pm. An employee may be logged onto Shop Floor transactions for

only 5 hours during that span. Another hour might be recorded as breaks. The remaining two hours of that shift is

unaccounted for. Examples of this unaccounted for time are:

Time between the start of a shift and the start of the first Shop Floor transaction.

e.g., the employee logs on the shift at 9:00, but does not start an activity until 9:20. The time between
9:00 and 9:20 is unaccounted for.

Time between the completion of a Shop Floor transaction and the start of a new transaction.

e.g., the employee completes activity #1 at 10:00 and starts activity #2 at 10:25. The time between
10:00 and 10:25 is unaccounted for.

Time between a break and the start of a Shop Floor transaction.

e.g., the employee has a break from 10:30 and 10:45 before starting a new transaction at 11:20. The
time between 10:45 and 11:20 is unaccounted for.

Time between the completion of the last Shop Floor transaction and the end of the shift.

e.g., the employee completes activity #4 at 4:30 and logs off the shift at 5:00. The time between 4:30
and 5:00 is unaccounted for.
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The ‘Require Contiguous employee times or non-productive code entry’ option allows a new transaction
being logged the ability to assign "gap" time before it to the current transaction or to a non-productive code.

Gap: a period of time before a transaction (e.g., another transaction, the end of a break, the start of the shift). If
the gap exceeds the time setting of the Grace Minutes, then a screen appears when you log onto the new
transaction. It allows you to either assign the gap to the current transaction (i.e., the start time of the current
transaction will be the end time of the last action) or to assign the gap time to a user- defined NPT code. "Gaps"
less than the grace minutes defined do not produce this selection screen.

Automatically use last Date/Time if inside of grace period:

e Ifless than the Grace minutes defined:
e Assigns time to the current transaction.
e Does not allow the option of an NPT (nonproductive time) code.
e Current transaction will start at the end of the last action

e  Gaps greater than (over/greater) the grace period:
e Assign the start time to the current transaction

OR

e Assign to an NPT code

All Breaks are On Clock and All Breaks are Off Clock — these two controls are new to PrintStream 2014. If the
All Breaks are On Clock OR All Breaks are Off Clock are checked, the message “Is this Break on the clock?”
will be eliminated when the employee starts a break.

If the All Breaks are On Clock is selected, the functioning is that when the employee clicks Start Break, the
workstation returns to the employee list and the punches will show the break with a designation of B. The
message “Is this Break on the clock?” is NOT displayed.

If the All Breaks are Off Clock is selected, the functioning is that when the employee clicks Start Break, the
workstation returns to the employee list and the punches will show the break with a designation of ‘X’. The
message “Is this Break on the clock?” is NOT displayed.

This new feature is covered in complete detail at the end of this document in the section “What’s New in
PrintStream 2014.”
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Materials Tab

| Prucessing] Employee Materials lCDIurs] Reporting and Display] Externa 4 | ¥

<l

Record Drop

Record Material Use

<«

Record Package

Record Machine

<l

[~ Log transactions to Print Flow

[~ Force material entry when recording
[v Use Simple Material Recording

[w Use Auto Material Recording

Record Drop, Record Package:

This will require that all activities, in all cost centers, at this Shop Floor workstation, must designate which
package and which drop is going to be processed.

Record Material Use:

This will enable fields which allow the recording of inventory use. All four inventory types — customer, finished
goods, raw materials and paper — will be represented by buttons. Select the button to open entry fields which
record material use.

Record Machine:

This will require that all activities, in all cost centers, at this Shop Floor workstation, which have machines
identified, must designate which machine was used to do the work. Machines must first be identified, per cost
center, in MR Shop Floor Supervisor.

Force Material entry when recording:

Employees will be unable to end their Shop Floor activity unless material entry is recorded with this option
checked.
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Use Simple Material Recording and Use Auto Material Recording
These feature are new in PrintStream 2014 and work together.
The new material usage functioning has three basic changes:

1. Eliminates the need to select material type.

2. The operator will be able to select multiple skids to pull from at one time from a list of all skids of this
material.

3. The operator will no longer need to open cartons to get the count they want. The operator will simply
enter the pull quantity and the program will automatically open cartons when appropriate.

This new function is detailed in greater depth at the end of this document under the section “What’s New in
PrintStream 2014.”
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Colors Tab

Application Settings a E

i

Prucessing] Empluy&&] Materials Colors ] Reporting and Displa)rl Externa 4 | *

Flash Controls

Click top field <True> to change the back color (background), right-click to change the fore color (text). In the
example below, dark green was selected as the back color and orange was selected as the fore color. Red was
selected as the Flash Background color. Two new color options have been added here. Flash Background
controls the color of the flashing background that can be activated and deactivated on each workstation. Flash
Controls is the color for the new control buttons that have been added to the UI.

Started Shift on 1/25/

No Started Activity

e _ J D;'; 01/29/13 08:44

Start Break

]
o
End Shift &

Select a Center to work in

Click second field <Work> to change the back color (background), right-click to change the fore color (text). In
the example below, dark blue was selected as the back color and yellow was selected as the fore color.

Workstation Connect (0T) Streamiine Sotution: 0100101 S Ferec A — e 5| = |
Ll D ] 01/29/13 08:52 e

- Select an Unlisted Job

M
e
01125 9raph expo maier Scheduled -
01235 Copy of graph expo maier Unscheduled é
01238 SrowiTemplate Unscheduled Srt
01260 A Froduction Job Unscheduled
A

A M A Growll Temnlate linscheduled
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Workstation:Connect : (01) Streamline Solutions - =k
— - —

Started Shift on

. - =
D Il-_..;I 01/29/13 08:54 640 KOMORI WICTR

1 501 04PG 5.5x8.5 &0# Printing [52315]

Selected

Gl

1501, 04PG 5.5x8.5 80#, Printing, Pkg:1 Drp:1, On:640 Komori, 52

T

Current Net 0 Start | 08:55 EXDEEéFT;% Count
+or- End 08:55 Expected Hours
New Net 0| Net Hours 0.01 b
Gross 0 TotHours 0.01
Comments | |

Keyboard |

—Charge Type
# Normal  Author " Rework

End H Turnover| ‘ End and Set Activity Complete | ‘ Cancel |

‘2[ ‘ Update ‘
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Reporting and Display Tab
Application Settings and Opior: BN [7]

I F‘rncessing] Emplnyee] r.'Iaterials] Colors. Reporting and Display ] Externa 4| M| |f

Shift Report

" No " Always = Employee Option

Iv¥ Indude Activity Code in Activity Displays
[ Indude Version in Activity Displays
IE Maximum Column Height (8-32)

IB_ Minimum Calumn Height (8-32)

Select a local or network printer for each of the following:

Summary and Other Reports

|HP LaserJet 1200 Series PCL 5 ~|

Item Tags and Labels

|HP LaserJet 1200 Series PCL 5 ~|
Shipping Reports
|HP LaserJet 1200 Series PCL 5 |

oo |

Shift Report:

Defines option to auto print shift report at shift end. Selecting Employee Option generates a message asking
employee if they want to print.

Include Activity Code in Activity Displays:
Allows the activity code to display next to the activity description in the display of available activities.
Include Version in Activity Displays:
Allows the inventory item number to display next to the component name in the display of available activities.
Maximum Column Height and Minimum Column Height:
Control the height of the display column for job related data in Shop Floor.
Setup Printers for Shop Floor reports
You can now set a default printer for each of the following reports:
e  Shift Summary
e Item Tags and Labels

e  Shipping Reports
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MR Shop Supervisor Set-up Time Rates & New Employees

Master Files — Employee

STEP 1: To enter or edit Time Rates, open Master Files Employee, and then select options and Define Time
Rates. Or, open Master Files Reports Module. Select the Time Rates icon, and then the Add button and enter:

Rate: enter number 1 up to number 9.

Description: enter a unique description (E.g., Regular Time, Overtime, Double Time)
Factor: acts as a multiplier in some Job Cost Reports when Time Rate Factor is an option
Select Normal, or Overtime, and then Save.

STEP 2: To enter or edit employee information open Master Files Employee Module. Select Add and
enter: (mandatory fields are in bold)

Branch Code: enter # or use up/down arrows to scroll

Department Code: enter # or use up/down arrows to scroll

Employee Code: unique code; maximum 8 digits; field is alpha-numeric and all caps*
First Name: accepts capitals and lower case

Last Name: accepts capitals and lower case

Payroll #: optional — not used in PrintStream reports

Employee #: optional — not used in PrintStream reports

Standard Hours/Day: enter normal length of employee’s workday, excluding overtime

Productivity %: enter % of those hours the employee is expected to actively produce; standard hours X
productivity % = 100% productivity in labor reports.

Default Time Rate: see Step 1: rates must be entered before employee is entered to choose the default
time rate for the employees.

Hourly Rate: unburdened hourly rate of pay per hour.

Cost: fully burdened hourly cost, including benefits; used when “Employee Labor Rate’ option is chosen in
Work in Progress, Machine Sheet Transaction & Labor Details Reports.

Employees can be designated Active or Inactive. Inactive employees remain in the database for historical reports,
but are not available in Shop Floor or Timesheets to create new records.

Employees must be added before their records can be entered in Timesheets, Time Cards and MR Shop Floor; these
programs must be reopened to see newly added employees.

*Previous versions of this program accepted lower case letters. Alpha employee IDs must be all caps to create
barcodes accepted by Shop Floor.
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= Employee Master File ;lglil
File  Options Help

Status| Employes Code First Mame Last Name  — 01 Streamline SolutionsPlant: 0100
: —= [Main B h
1 Chis willams L Branch : |D1 = W‘

A
A 110 Tranzfer Emplopes Department : |D‘I = |Main Department |
) 190 I ath DiPaolo

A 3 Jones Employes Code : |2

A 3 Bill Jackson First Marne : |Jnhn

& gz Bricry 5 Last Manne : |Jones

B, T SYEN stephens

A 7897979 Steffari DiPaclo Paprall Mo : |2

A 8 Claude Hosch Employee Humber : |2100

A, 99 Someone Special

A DMMHAG DMMGang sHelpertuto Standard Hows/Day - [

) DbdbAHAM DM oGang Helperauto Praductivity Percent - I a0 Employee Active. W

B, DiHAON DMMoGang Helperdutalne

A, DiMHEG DG ang HelperE dit

) DkMHEMN DkdtdM oG ang HelperE dit

A, DMMHG DM Gang HelperDnly

B, DbHM DMMoGang HelperOnly

) DikdbHOMN DkdtdM oG ang HelperOne

& |DMMHSUR DRt HelperSupervisor Default Time Fiate: |1 Shift 1 Fieg. Time =]
& DMMLAG DMMGang Leadduto _

A |DMMLAN DkMNoGang LeadAuto H°””5'Ha“3'| 15

A, DhMLAOM DiMMoGang Leaddutadne Cost: I 20

A DMMLEG DhMGang LeadE dit

& kdbdl F I FibAbd b A5 ann | padF dit il

‘I r » Add | Save Cancel

MR Shop Supervisor

Shop Floor has been modified to have a better interface with the Multi-Routing Scheduler module. Due to this
new interface, MR Shop Floor and MR Shop Supervisor programs have replaced the older versions of Shop
Floor Classic and Shop Floor BC.

Note If your PrintStream application still has the Shop Floor Classic and Shop Floor BC programs in the
menu bar, they should be replaced by MR Shop Floor and MR Shop Supervisor. Please contact your
PrintStream Account Manager for assistance. The older versions, Shop Floor Classic and Shop Floor
BC, should be removed from all menus. NEVER run two different shop floor versions on the same
database at the same time.

WARNING: Do not use the previous versions of Shop Floor (ShopFloor2.exe) in the same database that you use
MR Shop Floor. Opening the MR Shop Supervisor program runs a utility which adds new fields and tables to the
database. Workstation, cost center, employee and activity code settings are imported from the previous version.

You may not find MR Shop Floor and MR Shop Supervisor in your Menus & Users program. Contact EFI
PrintStream support to add these programs to the database license file; at this time the earlier Shop Floor
programs (ShopFloor2.exe & ShopSupervisor2BC.exe) will be removed from the license file.

If this is the first time you are opening any Shop Floor program, contact you EFI PrintStream Production Support
contact for a universal user Login/Password.
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Employee Shifts

Click here to play clip

File > Setup > Define Employee Shifts
Defining shifts allows a single employee to be assigned to multiple shifts.

The Define Employee Shifts screen has always had three (3) sets of shift-related fields. In MR Shop Floor,
each shift is stored in a separate set. e.g., Shift 1 data is stored in the first set of shift-related fields; Shift 2 data is
stored in the second set of shift-related fields; and Shift 3 data is stored in the third set of shift-related fields.

Note  Shift data is stored in the correct set of fields regardless of where it is entered. Example: If you enter
data in the first set of fields with a shift number of 2, it will be stored in the second set of fields.
JI=TE
File Define Standard Shifts and Breaks  Spacify Shift Tokal Day  Options
Employes Shift ?ﬁ;ﬂEaﬂy IN |OUT| Late | Ealy| 1N |DUT Late |Ealy| 1M |uu1 Late | Shift [E,mj Early| IN |UUT Late |Early| IN |UUT Late |Early| IN |DUT Late | Shift ?ﬁ;‘;ﬂsa.\y IN |UUT‘
| Allen, Micholas
Black, Sirius 1 0 150600 0700 15 150915 1000 15 151030 1800 1%
Caarping, Michael
Chapran, Gavin
DiPaolo, Kathy
DiPaolo, Steffani
Dumbledaore, Albus 1 0 150950 1700 15
EditOriginal2, DM
Emplayes, Transfer
Granger, Hermione
Helperduto, DMMMNoGang
Helperutalne, DMMMaGang
HelperEdit, DMMG ang 2 0 150800 1500 o
HelperE dit, DMMNoGiang
HelperOne, DMMNoGang
HelperOnly, DMMGang 1 0 150900 1700 15
HelperOnly, DMMMoG ang 1 0 150800 1700 15
HelperSupervisor, DMk 1 0 150900 1700 15
Hosch, Claude
Jacksan, Bil — 3 0 101800 2ais|;|
4 | »
Print | Cancel| Save

Shift = enter 1, 2 or 3; the employee’s records will carry time rates 1, 2, or 3 in Job Cost Reports

Bonus = If a number is entered into the bonus field this number is added onto the end of an employee shift. For
example: actually works 7.45 hours bonus is set up as 15, employee will show work time of 8 hours.

Early = The number of minutes early an employee can start the shift (as compared to ‘In’ time) which will result
in the Timesheet punches and Shift Summary report listing the start time as the defined ‘In’ time.

In = normal shift start. This time is compared to actual start time on the daily shift report.
Out = normal shift end. This time is compared to the actual end time on the daily shift report.

Late = The number of minutes late an employee can end the shift (as compared to ‘Out’ time) which will result in
the Timesheet punches and Shift Summary report listing the end time as the defined ‘Out’ time.

Each shift area has a field to designate a specified time for the employee to clock in and out for up to three
separate timeframes.
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Standard Shifts and Breaks

File > Setup > Define Employee Shifts>Define standard shifts and breaks

You can define standard shift and break times. If you define default shift times, you do not have to define a shift
for each employee. When the employee logs on to Shop Floor, the system will check to see if there is a shift
defined for the employee, if not, it will use the default shift based on the system time.

Standard Break times can be defined and employees will no longer need to log out of shop floor on breaks.
These break times will automatically be considered when shift time is calculated.

m. Define Standard Shifts and Breaks
On On On
From To Fram  To Clack. From  To Clack Fram To Clack
Ehit1 | [IEEE][7:00 | [Break1 ]| [ |- PBreskz]]| || | [Break3 ]| i |-
[shitz | [16:45)[2353 | [Break1 || | | [Breakz ]| ] | [Break3]| i |
Ehit3 ]| [23:45][0759 | [Breaki || || | = [Break? || | | - [Bresk3]| || |-
Done Save Clear Shiftz | Clear Breaks |

Specify Shift Total

File > Setup > Define Employee Shifts> Specify shift total day

This feature allows you to define how the shift total will be calculated. You can indicate for any given shift
whether it totals to same day or next day, for time reporting.

Shift Tatals ko Totals to
Mumber | Same Day | Mest Day
1 ¥
2 ¥
3 ¥
4 v
5 ¥
= ¥
7 ¥
g ¥
q ¥
10 ¥
Cancel | Save
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Create Workstations

Click here to play clip

File > Setup > Workstations, Employees, Departments > Cost centers to Workstations:

Shop Floor workstations are opened by the workstation name and password set up under the Cost Centers to
Workstations tab. All Cost Centers in the database will display in the two columns on the right. The Cost
Centers to Workstations tab has been enhanced to include the Department and Cost Center number at the
beginning of each cost center description. Furthermore, the cost centers now appear in the Current Cost
Centers or Other Cost Centers columns grouped by Department Number to list department cost centers
together for easier linking. Another enhancement in this screen is the ability to right-click a group of Cost Centers
in a Department and select the whole group of Cost Centers for that department. The Highlighted group can be
added to or removed from the Current Cost Center list by clicking the arrows. You can also highlight the cost
centers using the Shift or Ctrl keys (in the same manner as in Excel for selecting multiple rows, columns or cells)
and then clicking the arrow button at the bottom to move the selection from one column to the other. To move
only one cost center, you can still use the double-click method. Another new feature is the ability to copy all the
Cost Centers assigned to a workstation to another workstation. To do this highlight the workstation that you want
to copy the cost centers from then click the COPY button the click the workstation in the far left column that you
want to copy the cost centers to and then click PASTE. Remember to save your changes when you are done.

Setup Workstations @

CostCenters to Workstations wgmplnyeas to Cnst[:enters] Employees to Supervisors

Select a work siation. | ‘ Double click on a cost center to move it back and forth. |
Wark Stations Current cost centers Other cost centers

{Add New Workstation) [03 DF] 300 - DP ADMIN «| [[05 PRINTING] 500 - PRINT ADMIN -

bind - ok [03 DP] 310 - LIST PURCHASING I [0S PRINTING] 510 - PRINT BUYQUTS (|
[03 DP] 320 - DATAENTRY [05 PRINTING] 511 - NEXPRESS 2100 PLUS
[03 DP] 340 - PROGRAMMMNG [05 PRINTING] 512 - XEIKON
[03 DP] 360 - OUTPUT DATA. |= [0S PRINTING] 550 - Emboss.
[04 PREPRESS] 405 - ART/COMPOSITION 17 [06 LASER] 582 - DMM Finite Folders. [
[04 PREPRESS] 415 - MAC [06 LASER] 600 - LASER ADMIN Bl
[04 PREPRESS] 420 - PROOFING [06 LASER] 732 - DMM Finite Cutter
[04 PREPRESS] 425 - PLATEMAKING [07 BINDER¥] 700 - BINDERY ADMIN
[04 PREPRESS] 430 - ELEC. PREPRESS [07 BINDERY] 740 - OLD FOLDER
[0S PRINTING] 515 - MEK [07 BINDERY] 765 - PALAMIDES ZETA PAPER BAND
[05 PRINTING] 520 - 240 HEIDELBERG [08 MAILING] 800 - MAILING ADKIN
[0S PRINTING] 522 - 628 AKIVAKA BESTECH WICTR [08 MAILING] 832 - DMK Insert
[0S PRINTING] 523 - 640 KOMORIW/CTR [08 MAILING] 838 - Inserter Lead Operator
[05 PRINTING] 525 - €40 HEIDELBERG [08 MAILING] 838 - Inserter Helper
[05 PRINTING] 530 - DIDDE & [08 WAREHOUSE] S00 - WAREHOUSE ADMIN
[05 PRINTING] S35 - SUBURBAN [09 WAREHOUSE] 940 - WAREHOUSE

Updating workstation o [05 PRINTING] 540 - 10 CLR SANDEN 281221 7" [09 WAREHOUSE] 850 - SHIPPING

Connect | |uk [05 PRINTING] 580 - MBO FOLDER (PRESS) i [0S WAREHOUSE] 960 - INVENTORY et

Save Delete Copy Paste S5

Use the Delete Workstation button to remove any Shop Floor Workstation that is no longer needed.

Setup Workstations @

CostCenters to Workstations l Employees to CostCenters ] Employees to Supervisors ]

| Select a work station. | ‘ Double click on a cost center to move it back and forth |
Work Stations Current cost centers Other cost centers

{Add New Workstation) [03 DF] 300 - DPADMIN | [[05 PRINTING] 500 - PRINT ADMIN ~
[03 DF] 310 - LIST PURCHASING | (105 PRINTING] 510 - PRINT BUYOUTS Tl
[032 DP] 320 - DATA ENTRY [0S PRINTING] 511 - NEXPRESS 2100 PLUS
[03 DF] 340 - PROGRAMMING [05 PRINTING] 512 - XEIKON
[02 DP] 360 - OUTPUT DATA = [0S PRINTING] S50 - Emboss
[04 PREPRESS] 405 - ART/COMPOSTION 18 [08 LASER] 582 - DMM Finite Folders |
[04 PREPRESS] 415 - MAC [06 LASER] 600 - LASER ADMIN =
[04 PREPRESS] 420 - PROOFING [08 LASER] 732 - DMM Finite Cutter
[04 PREPRESS] 425 - PLATEMAKING L [07 BINDERY] 700 - BINDERY ADMIN
[04 PREPRESS] 430 - ELEC. PREPRESS [07 BINDERY] 740 - OLD FOLDER
[05 PRINTING] 515 - MEK [07 BINDERY] 765 - PALAMIDES ZETA PAPER BAND
[0S PRINTING] 520 - 240 HEIDELBERG [08 MAILING] 800 - MAILING ADKIN
[05 PRINTING] 522 - 628 AKIANMA BESTECH WICTR [08 MAILING] 833 - DMM Insert
[0S PRINTING] 523 - 640 KOMORI WICTR [08 MAILING] &3& - Inserter Lead Operator
[05 PRINTING] 525 - 640 HEIDELBERG [08 MAILING] 838 - Inserter Helper
[05 PRINTING] 530 - DIDDE & [0% WAREHOUSE] 900 - WAREHOUSE ADMIN
[05 PRINTING] 535 - SUBURBAN [09 WAREHOUSE] 940 - WAREHOUSE

Updating workstation Password [05 PRINTING] 540 - 10 CLR SANDEN 28/2217" [09 VWAREHOUSE] 950 - SHIPPING

Connect ] | [05 PRINTING] 580 - MBO FOLDER (PRESS) T | |[09 WAREHOUSE] 960 - INVENTORY =

Save Delete LCopy Paste SSL2
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Link Employees to Cost Centers

Click here to play clip

File > Setup > Workstations, Employees, Departments > Employees to Cost Centers: All active employees
entered in Master Files Employee can be linked to specific cost centers. The Plant, Branch and Department have
been added to the front of each employee in the Employees to Cost Centers tab when setting up workstations

in Shop Supervisor.

Setup Workstations

=]

=

CostCenters to Workstations Employees to CostCenters ] Employees to Supervisors |

[ Select a cost center.

] [ Double click on an employee to move it back and forth

Cost Centers

Current employess

Other employess

[03 DP] 300 - DP ADMIN
[03 DP] 310 - LIST PURCHASING
[03 DP] 320 - DATA ENTRY
[03 DP] 340 - PROGRAMMING
03 DP] 360 - OUTPUT DATA
[04 PREPRESS] 415 - MAC
[04 PREPRESS] 420 - PROOFING
[04 PREPRESS] 425 - PLATEMAKING
[04 PREPRESS] 430 - ELEC. PREPRESS
[05 PRINTING] 500 - PRINT ADMIN
[05 PRINTING] 510 - PRINT BUYOUTS
[05 PRINTING] 511 - NEXPRESS 2100 PLUS
[05 PRINTING] 512 - XEIKON
[05 PRINTING] 515 - ITEK
[05 PRINTING] 520 - 240 HEIDELBERG

" [01-01 Main Department] Hales, Rob
[01-01 Main Department] Jackson, Bil
[01-01 Main Department] Wiliams, Chris
[01-10 Print Department] Dooley, Jan
[01-10 Print Department] Hart, Bradley
[01-10 Print Department] Huff, Jane
[01-10 Print Department] Kinder, Steve

m

[01-01 Wain Department] David, Lioyd
[01-01 Wain Department] DiPaolo, Kathy

[01-01 Wain Department] DiPaolo, Kathy

[01-01 Wain Department] DiPaolo, Steffani

[01-01 Wain Department] Elison, Thomas

[01-01 Wain Department] Forsythe, Penny

[01-01 Wain Department] Hosch, Claude

[01-01 Wain Department] Jones, John

[01-01 Wain Department] Nelsen, Norma

[01-01 Wain Department] stephens, sven

[01-01 Wain Department] Van, Leah

[01-10 Print Department] Money, Keith

[01-10 Print Department] Sampson, Jack

[01-10 Print Department] Stewart, Jackson
[01-15 Fulfilment Department] Interface, Shipping

Save Copy Baste i
[~ Use Spread Sheet Format [04 PREPRESS] 405 - ART/COMPOSITION Cost Center Employees Displayed Export Grid
Cost Center | Work Station Department Employes Supervisor =
[ART/COMPOSITION ICﬂnneCt 04 PREPRESS Dooley, Jan Hales, Rob =
Hales, Rob Mo Supervisor Specified
Hart, Bradley Hales, Rob
Huff, Jane Hales, Rob
Jackson, Bill No Supervisor Specified
Kinder, Steve Hales, Rob
Wiliams, Chris Mo Supervisor Specified
prep 04 PREPRESS Dooley, Jan Hales, Rob
Hales, Rob Mo Supervisor Specified
Hart, Bradley Hales, Rob
Huff, Jane Hales, Rob
Jackson, Bill No Supervisor Specified
Kinder, Steve Hales, Rob -
Display : | Work Station Dept. Cost Center Employee Supervisor

An enhancement was added in PrintStream 2014 where employees to or from the Other Employees column
could be moved to or from the Current Employees column in mass numbers by right-clicking the Employee
Branch to select all employees in that branch. You can then use the arrow keys to move between Current
Employees and Other Employees. You can also still use the Shift and Ctrl keys on the keyboard to highlight a
set of employees to move to the other column. This works in either direction. By using the Shift or Ctrl keys to
highlight the employees (as in any Excel function for selecting cells), the highlighted employees can then be
moved by clicking the arrow button at the bottom of the screen. The net result is that the Setup Workstation
screen now allows the user to link multiple employees or cost centers at one time. Previously entries were added
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one at a time. For single entry moves, double-clicking the name will still move the employee from side to side.

Save your changes by clicking the Save button.

| S;tuF;_Wo tkstations

CostCenters to Wor i Empioy

to CostCenters l Employees to Supervisors

Select a cost center.

Double click on an employee to move it back and forth.

Cost Centers

[03 DP] 300 - DP ADMIN

[03 DP] 310 - LIST PURCHASING

[03 DP] 320 - DATA ENTRY

[03 DP] 340 - PROGRAMMING

03 DP] 360 - QUTPUT DATA

(4 PREPRESS] 405 - ART/COMPOSITION
[04 PREPRESS] 415 - MAC

[04 PREPRESS] 420 - PROOFING

[04 PREPRESS] 425 - PLATEMAKING

[04 PREPRESS] 430 - ELEC. PREPRESS
[05 PRINTING] 500 - PRINT ADMIN

[05 PRINTING] 510 - PRINT BUYOUTS

[05 PRINTING] 511 - NEXPRESS 2100 PLUS
[08 PRIMTING] 512 - XEIKON

[08 PRIMTING] 515 - ITEK

[058 PRINTING] 520 - 240 HEIDELBERG

Save

Current employess

[01-01 Main Departmenf] Hales, Rob
[01-01 Main Department] Jackson, Bill
[04-01 Main Department] Wiliams, Chris
[01-10 Print Department] Docley, Jan
[01-10 Print Department] Hart, Bradley
[01-10 Print Department] Huff, Jane
[01-10 Print Department] Kinder, Steve

QOther emplayees

[01-01 Main Department] David, Lioyd
[01-01 Main Department] DiPaclo, Kathy
[01-01 Main Department] DiPaclo, Kathy
[01-01 Main Department] DiPaclo, Steffani
[01-01 Main Department] Elison, Thomas
[01-01 Main Department] Forsythe, Penny
[01-01 Main Department] Hosch, Claude
[01-01 Main Department] Jones, John
[01-01 Main Department] Nelsen, Norma
[01-01 Main Department] stephens, sven
[01-01 Main Department] Van, Leah
[01-10 Print Department] Meney, Keith
[01-10 Print Department] Sampson, Jack
[01-10 Print Department] Stewart, Jackson
[01-15 Fulfilment Department] Interface, Shipping

LCopy Paste

Employees assigned to a cost center can now be copied from one cost center to another cost center. To do this,
click the cost center to copy the employees from and then highlight the employees to copy or right-click to select
all the employees by department. Once the employees have been highlighted click the Copy button, then click
the cost center in the column on the far left to copy to and then click the PASTE button all highlighted employees
will be copied to the new cost center selected.

Employees are only active in those Shop Floor Workstations which are linked to their Cost Centers. Employees
will only see the Cost Centers to which they are linked. This can be overridden using controls inside each
specific Shop Floor Workstation.



VV21.1.0200 Shop Floor @ 109

Create Supervisors

Click here to play clip

_ﬁ

File > Setup > Workstations, Employees, Departments > Employees to Supervisors:

Supervisors are created by giving them logon names and passwords. Highlight the supervisor name, and then
double-click to assign or remove employees from any supervisor. A Save button will appear to save this linkage.
Supervisors must supervise at least themselves to have this status. Employees can only be assigned to one
supervisor; assigning them to a second supervisor will cause the first link to disappear. Employees are now listed
grouped by branch, department order. You can select all the employees in a branch, department by right-clicking
the branch or department. Employees can then be moved in either direction from current to other employees

using the arrow keys.

Setup Workstations \E‘
CostCenters to Workstations } Employees to CostCenters  Employees to Supervisors
| Check supervisors. ‘ | Double click on an employee to move i back and forth. |
Employees and Supervisors Current employees Other employees
Ellison. Thomas = [01-10 Print Department] Dooley, Jan [01-01 Main Department] David, Lioyd
Forsythe. Penn [01-10 Print Department] Hart, Bradley [01-01 Main Departmeni] DiPaclo, Kathy
' [01-10 Print Department] Huff, Jane [01-01 Main Department] DiPaclo, Kathy
- [01-10 Print Department] Kinder, Steve [01-01 Main Department] DiPacle, Steffani
Hart, Bradley [01-10 Print Department] Money, Keith [01-01 Main Department] Elison, Thomas
Hosch, Claude [01-10 Print Department] Sampson, Jack [01-01 Main Department] Forsythe, Penny
Huff, Jane [01-10 Print Department] Stewart, Jackson [01-01 Main Department] Hales, Rob
Interface. Shipping E [01-01 Main Department] Hosch, Claude
Jacksaon. Bill |Dg0l‘|:bl|| [01-01 Main Department] Jackson, Bill
Jones. John [01-01 Main Departmeni] Jones, John
Kinder. Steve [01-01 Main Department] Nelsen, Norma
X 3 [01-01 Main Departmen] stephens, sven
Maney, Keith [01-01 Main Department] Van, Leah
Melsen, Norma logon-norma [01-01 Main Department] Wiliams, Chris
Sampson, Jack X [01-15 Fulfilment Department] Interface, Shipping
Logon Name Password
po> | [
Save Clear LCopy Pastz P2
[ Use Spread Sheet Format Hales, Rob logon:Rob Emplo pervisor Relati ips Displayed Expoit Grid
Supervisor | Employee ] Work Station Department Cost Center i
Hales, Rob IDUuIay. Jan Connect 04 PREPRESS _ARTJCOI.‘POSHION L]
ELEC. PREPRESS
MAC
05 PRINTING 10 CLR SANDEN 28/22M17"
240 HEIDELBERG
DIDDE &
prep 04 PREPRESS ARTICOMPOSITION
ELEC. PREPRESS
MAC
print 05 PRINTING 10 CLR SANDEN 28/2217"
| 240 HEIDELBERG
Hart, Bradley Connect 04 PREPRESS ART/ICOMPOSITION
ELEC. PREPRESS "
Display : | “work Station Drept. Cost Center Employes Supervisar

Employees can now also be copied from one supervisor to another by clicking the supervisor to copy from and
then selecting from the current employees assigned then click the COPY button. Then select another supervisor
and click the PASTE button the employees will be copied to the new supervisor. Remember to save your

changes when you are done.

Note A supervisor will have an * [asterisk] at the end of their name in the Shop Floor workstation’s employee
list screen. A supervisor login is automatically deleted when all the employees have been unassigned.

Note  Shop Supervisor now also has a new reporting tool for all workstation setup options. The tool appears
at the bottom of each of the three shop floor setup screens. The tool allows you to sort the information
in various ways and to then print the reports or export them to Excel. See the new features section at

the end of this manual for more details.
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List of Employees

Supervisors can use their assigned logon/password to open Shop Supervisor. They will see a list of all the
employees. Selecting any employee name will allow the supervisor to review or print current and past records.

Shop Supervisor Kvalen, Julie (JULIE) =]

E-  Emplopess
P pCﬁrpinD,Michael all Records |limesheetHecords|

Kevalen, Julie Statt Date: [4/6/2004 | EndDate: [5/13/2004  [(Highesh §|

Frealen, Kiki

Pollard, Cale Auctive | Cost Center | dob Murn... | Shitt Mum... | Date | Start Time | End Time |

- Start Shift 1 4/6/2004 110711

Pallard, Lind

S, Hnea Inactive  HP LASER £60 1 462004 140312 035654
Inactive HP LASER FES 1 4/7/2004 15204 12123
End Shift 1 4/21/2004 053:57:02
Inactive STAHL FOLDER tak! 1 5/11/2004 16:21:00  1%50.00
Start Shift 1 B/11/2004 162536
Inactive STAHL FOLDER 719 1 BA2/2004 162103 1mB0.22
Inactive STAHL FOLDER 719 1 BA2/2004 162103 1mB0.22
Active HP LASER 678 1 B/13/2004 160808

Assign Employee Privileges

Click here to play clip

File > Setup > Employee Privileges:

Responsibility for collecting data beyond production time and charge type is assigned to users in this window.

-f.P Assign Employee Privileges - |I:I |i|
Code | Marne | Auto-Continue | One at a Time | Lead | Sanig | Edit ¥cts =

190 DiPaolo, Kathy I - I I _

7897979 DiPanlo, Steffani = — (= — — a

110 Employee, Transfer = = [ _ _

DMMHAM  HelperAuto, DkMMNoGang I = [ = =

DIMHADN  HelperfutoOne, DMMMoGang I I [ _ _

OMMHEG  HelperEdit, D Gang = = [ & &

DWMHEM  HelperEdit, DiiMNoGang = = [ _ &

DMMHOMN  |HelperOne, DMMMNaolGang = I 1= = =

DhbAHG HelperOnly, DhhGang = = I~ I | _

DOibAmAHM HelperOnly, DhMMoGang = = [ = =

DhMHSUP  HelperSupervisor, D = = [ _ _

g Hosch, Claude = = = = =

3 Jacksaon, Bill ] = I f f

2 Jones, John e — I e —

ObAbAl & (5 leadditn Dkdbd(Sann (il | ¥ (il | bl

Save

Auto-Continue

This option allows the "Would you like another transaction?” message to appear as the employee logs on or off a
function. Clicking Yes allows continuation without logging in again. This feature also requires that the MR Shop
Floor workstation be set to Ask if another Transaction is desired.
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One at a Time

The employee can work on only one activity at any time, i.e., they cannot log onto two activities at once and they
cannot log onto a second activity while logged onto a first.

Lead

Shop Floor collects drops/packages, machine, production counts, material use and events which records data
only from employees who are designated Leads. This is to insure that teams working on a particular job activity
do not double, triple, etc., production quantity.

Leads can also designate an activity as complete, causing the activity to drop off the list of necessary job steps in
Shop Floor. In the Milestone Scheduler, activities designated complete display a status tag of Closed, plus the
date. In the MR Scheduler, activities designated complete will not display scheduled in unscheduled or
rescheduled jobs, and will not Post and Roll Forward.

Employees who are not designated Leads cannot begin an activity. An employee designated as a lead has to
start the activity. This control can be altered per activity in the Activity Questions setup window.

Gang

This control permits the employee the ability to log into more than one activity at a time. When an employee has
the gang association and chooses a second or third activity, the system will prompt the employee to enter the
percentage of the time working on each activity. All ‘ganged’ activities must combine to total 100%.

Note  An employee is not allowed to be designated as both One at a Time and ‘Gang’. Ganging by definition
requires multiple activities. Checking One at a Time will remove a previous ‘Gang’ designation.

Edit Xcts

This privilege allows users to edit their punches/job transactions directly from the Shop Floor workstation. All
operators will be able to access the Edit Employee Punches screen from Shop Floor in order to view their
punches and job transactions. However, only employees set up in Shop Supervisor with the privilege of Edit Xcts
checked will be able to edit their punches or job transactions.

Edit Qty

Selecting this option will allow the employee to change the quantity on any job transaction directly from the Shop
Floor workstation. This only allows the user to change the quantity. They cannot change any of the other
information under the employee punches and job transaction area.
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Setup Activity Questions

File > Setup > Activity Questions:

Click here to play clip

Individual activities may be designated to collect data beyond production time and charge type. These settings
are made in the Activity Questions window.

Load Selected Activities ¥ Lshar [ Material [T SubConbiact  Activities that are | Chargeabls [~ Non -Chargeabls [¥ Use Spread Sheet Format Save Export Grid
Dept ‘ Cost Center ‘ Act cuda| Description ‘ Lead Reqd | Count Reqd ‘ Package ‘ Drop | Machine | Cust Inv ‘ Paper | Raw Matls ‘ Finished Gouds‘ 5po\\aga|Allﬂ

05 PRINTING SUBURBAN 53515 SUBURBAN RUN 5 5 v N
05 PRINTING SUBURBAN 53520| SUBURBAN WASHUP v e
05 PRINTING SUBURBAN 53580| SUBURBAN MAINTENANCE v
05 PRINTING XEIKON 51210| XEIKON MR v e
05 PRINTING XEIKOM 51215| XEIKON RUN v I
06 LASER DMM Finite Cutter 73201| DMM Finite Cutter J
06 LASER DMM Finite Folders 58201| DMM Finite Fold #1 v
06 LASER HP LASER 64005| LASER SETUP oy I vy
06 LASER HP LASER £4010| LASER FORNS vy ”y v vy v 'y
06 LASER HP LASER 54011 LASER & 1/2x11 LETTER " I w5 v v vy
08 LASER HP LASER 64012| LASER #10 DGE "4 et vy "4 o v
06 LASER HP LASER 54013 LASER 6x8 OGE v " w5 ¥ v "
06 LASER HP LASER 64014| LASER 912 OGE y I I o v I
06 LASER HP LASER 54016 PRINT LASER LABELS vy 7 w5 s v 7y
06 LASER HP LASER 64020| LASER MANUALS v
07 BINDERY BINDERY ADMIN 70095| BINDERY ABSENCE "
07 BINDERY BINDERY ADMIN 70088| BINDERY ADMIN/OTHER v
07 BINDERY BINDERY ADMIN 70093| BINDERY NO WORK e
07 BINDERY BOWE 72510| BOWE SET UP v N
07 BINDERY BOWE 72511| TRIM SLIT,NEST Z-FOLD 1up 14" L vl
07 BINDERY BOWE 72512| TRIM,SLIT,NEST Z-FOLD Zup 14" v o
07 BINDERY BOWE 72513| BURST, TRIM & SLIT o v
07 BINDERY BOWE 72514| BURST, TRIM & INTERSTACK v "
07 BINDERY BURSTER 72010| SET UP BURSTER v v
07 BINDERY BURSTER 72012| BURST, TRIM 1up TO 11* v e -
< ;

The activity questions screen has some new changes. First all activities are grouped first by the department they
belong to and second by the cost center they are linked to. This makes it easier to see all the activities related to
a department or cost center. Also the procedure for setting the settings for each activity has been enhanced. You
can now right click a department and will be ask the following questions.

Set Department On for Department (department name appears here)
OR
Set Department OFF for Department (department name appears here)

If you select Department On, all of the activities associated with that department will be highlighted. You can
then go through and check all the settings for the first activity in that department. After doing that if you right click
one of the activities columns that you turned on or off you will see these options.

Set (column Name) On for Department (Department name appears here)
OR
Set (Column Name) Off for Department (Department name appears here)

If you choose to set on then the setting will be added to every activity that is highlighted for that department. If
you chose to set off then the setting will be removed from every activity that is highlighted for that department.

Activity codes with ‘Activity Questions’ changes will highlight in yellow until saved.
Lead Required

If checked, requires employees defined in Employee Privileges as a Lead to act as leads on this activity. If
unchecked, allows employees who are not defined in Employee Privileges as a Lead (i.e., “Helpers”) to act as
leads on this activity. The “helper” will be asked “Are you the Lead Operator controlling Counts?” as they log on
the activity. See Shop Floor section of this document for examples.

Count Required

Requires an employee acting as a helper to enter a quantity for this activity.
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Note  This quantity displays on the Shift Summary report, but is not passed to other job costing reports. Only
Lead counts pass to job costing reports.

Package Number

Requires employees to enter which package is being worked on before starting work on the job.
Drop Number

Requires employees to enter which drop is being worked on before starting work on the job
Machine

Requires employees to enter which machine the activity is performed on. Machines are identified per Cost
Center; see below for instruction on setting up machines.

Customer Inv.

Enables optional recording of customer inventory usage; entries made here will deduct from inventory and record
usage against the job.

Paper

Enables optional recording of paper inventory usage; entries made here will deduct from inventory and record
costs against the job.

Raw Materials

Enables optional recording of raw materials inventory usage; entries made here will deduct from inventory and
record costs against the job.

Finished Goods

Enables optional recording of finished goods inventory usage; entries made here will deduct from inventory and
record costs against the job.

Record Spoilage
When this is checked, MR Shop Floor will subtract net count entered from gross count

entered; this difference will be recorded as spoilage for materials, and also for labor time. Spoilage labor time is
calculated using the same percentage as material spoilage. In order to collect spoilage, an activity must also
collect Run Rate.

Allow Completion

Allows an employee acting as a lead to mark the activity “complete” (using the End and Set Activity Complete
button) when logging off this activity.

Note  Clicking this button removes the activity from the MRShopFloor display of job steps for that cost center.
Activity is tagged as complete (with completion date) in Customer Support, the Milestone Scheduler and
the Mail Estimating Order Entry Scheduling Screens. In MR Scheduler, activity will drop off activity list if
the job is rescheduled or rolled forward.

Ask Hours

Allows an employee acting as a lead to override the automatically generated start and end time entries in MR
Shop Floor and instead directly enter these times. The operator can also enter a desired transaction time in the
‘Net Hours’ field. Previously, the operator could enter an illogical entry in the ‘Net Hours’ field (e.g., they could
enter 80 instead of 8.0 hours). The programming has a validation that produces a disallow error message if the
‘Net Hours’ entry is not less than 24 hours. This matches the functioning of the Timesheet program. This option
works in conjunction with a Supervisor Workstation Control setting within the Shop Floor module.
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Shop Create Machines

File > Setup > Machines.

Machines are entered by cost center; cost centers can have one or multiple machines. Any activity in the cost
center that collects machine data can accept records against one of the cost center's machines.

To create a machine ID, select the cost center from the drop-down display. Select New Machine. Enter machine
Identification and Description; both will display in MR Shop Floor. Description can be edited; Identification
cannot. This machine ID can now be created in the Print 128 program to create a barcode for each machine
number/ID to enable scanning the machine ID instead of selecting it from the drop-down list in the Machine tab.
Enter Maximum Number Up; this restricts users from entering a larger number up than the machine can
process. Select Save to complete the machine setup.

Automation options for Xerox Free-Flow, PDI Auto-Click and Shop Floor Scanner are available. The PDI Auto-
Click feature in the program works with a vendor to automate machine count entries through a production data
interface system. See document ‘PDI — Shop Floor Auto Counts Add-On Feature_DRAFT’ dated 12/17/2009
for database setup instructions.

The Machine Sheet Transaction report uses the Identification field. Although this field will accept more
characters, the report truncates any ID which exceeds the column width. This width ranges between 4-10
characters, depending on the width of the characters. The Machine Productivity Report uses the Description
field, and displays a larger number of characters.

Setup Machines

Cost Center

R -

Machine

! [

Identification

| = Active
Mot Active

Description

Current Click Maximum Click Inches per Click Clicks per Hour

Maximurm Up 8% per Hour
| | | I~ Allow: Multiple Logons

Autamation Options———— Press
[” Xerox Free-Flow I j

[ PDI Auto-Click

[" Shop Floor Scanner

Done ] [ Save ] | Machine. RECHUM:

Newly created machines default to Active, and will display, per cost center, in MR Shop Floor. Select Not Active
to remove the machine from MR Shop Floor and prevent the creation of new records using the machine. Inactive
machines will continue to display in reports.

The drop-down list in the Machine field will display all machines that have been created for the selected Cost
Center, regardless of their active status.
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Cost Center

W, Setup Machines _ | EI

|30 [INSERTER]

kachine

j e bdachine

j S

FE 312 [ Pithey Bowes 9x12 (3]
FEBx3 [ Pithey Bowes 6x3 (4) ]
Fh B6x3 [ Philipsburg 6x3 ]

Fh 3x12 [ Fhilipshurg 9x12 ]

i* Active

= Mot Active

Create Machines that Capture Clicks

Additional entry fields in the machine setup window are designed to collect data unique to laser printing.
Production counts are recorded as the number of ‘clicks’ used. To activate this function, additional fields must be

filled out when creating the machine.

Cost Center

Setup Machines

|B40 [ HP LASER |

tachine

] [lewbieine

|HP2 [ HP laser machine 2 |

[

Identification

[HF2

| & Active

Description

Mot Active

|HPIaser rachine 2

Current Click

Maximuin Click Inches per Click

Clicks per Hour

\ |5500 \

B | (999992988 | [11.0
Maxirnurm Up %% per Hour
4 | [50.00

Autarnation Options ———— Press

‘ v Allow Multiple Logons

[~ Xerox Free-Flow

[ PDI Auto-Click

I(Nnne)

¥ Shop Floor Scanner

Daone | | Save | |

Machine Recnum:28

Current Click

Is the starting click count on the machine. This will update as employees record additional clicks in MR Shop

Floor.

Maximum Click
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Is the maximum number of clicks that can be recorded against this machine. MR Shop Floor will not accept
entries above the ‘Maximum Click’.

Inches per Click

Describes how many inches are lasered before one click is used.
Clicks per Hour

Number of clicks the machine can do in an hour.

To record production counts using click counts, employees enter the ending click count, the number up and the
form length. Starting click count is subtracted from ending click count to calculate the number of clicks. The form
length entered is divided by ‘Inches per Click’ to determine what production count is created for the specific piece
size by the number of clicks used. If the item was run multiple up, the production count is multiplied by the
number up. If the piece was printed on both sides, the production count is divided in half.

Or the system can automatically read click information from the location specified in “Specify Auto Click
Parameter".

The formula PrintStream uses to calculate production count:

Current Click minus Start Click divided by Form Length multiplied by Inches per Click multiplied by number-up
divided by number of sides printed equals production count.

If current click is 62,450 and the start click is zero = 62,450 clicks divided by 14 (for 14”) to get number of inches
multiplied by Inches per Click (set at 11” for this laser printer) multiplied by number up divided by number of sides
(for duplexed forms, this would be two) will give you the production count.

14” Form Calculation Using 11” per click: 62,450 + 14 X 11 X 1 + 1 = 49,068 total forms
11” Form Calculation Using 11” per click: 62,450 + 11 X 11 X 1 + 1 = 62,450 total forms
Define Auto Click Parameters

File>Set Up> Define Auto Click Parameters

Auto Click Parameters are defined to automatically pull counts from the machine. Machines need to be
interfaced via an outside vendor’s hardware and software in order to obtain clicks directly from the machine.

Enter the network server name, data set on machine where click information is stored, and User Id/Password for
accessing the machine and Save. These parameters are specific to OLEDB and a database server using SQL
Server to store the counts from the outside vendor.

The machine will need to be defined in the Setup Machines screen.

Define Auto Click Parameters

—Automation Options

Server || |
[~ Xerox Free-Flow
Data Set | |
User Id | | [+ PDI Auto-Click
Password | | r Shop Floor Scanner
Cancel I l Save

For more information on auto-click setup, please refer to the online document ‘PDI-Shop Floor Auto Counts Add-
on Feature.’
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Error Tracking Report

Reporting > Report on Error Tracking

———

This report allows the tracking of user-defined events which impact production. Reporting is per activity. The
report can be queried for one or all jobs, customers, activities, employees and charge types within a date range.

™ Statistical Event Tra

X|

For Cust: | | I A Customers

Date from : I Date ta I

" Charge Type

¥ Chargeable ¥ MonChargeable ¥ Authors

I_ All Activities I_ Al Employees
[ stivity Code] Description | Emplopes Code | M ame F

L1 | B4011 LASER B 1/2411 LETTER 1490 Kathy DiPaclo |
L1 |B401E PRIMNT LASER LABELS L1 | 7897979 Steffani DiPaola o
L1 e300 INSERT, METER, SORT #10 1110 Tranzfer Emplopes
1 8336 Dbk Event Tracking 1 DMMHAN DhiMMoGang Helperbuta

1 DMMHAON DhiMMoGang Helperdutalr

1 DMMHEG DM Gang HelperEdit

1 DMMHEM Dtk oGang HelperEdit

1 DkMHON Dtk oGang Helperlne -

¥ Don't show tranzactions without events

Presvies/Print LCancel
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Setup Error Tracking Report

File > Setup > Setup Error Tracking

To add an activity to the Error Tracking Report, select the Add button and enter the activity code number into the
Activity Code column, and then save. The top portion of the screen, List of Trackable Activities, contains all
activities that have been designated to track production events.

» Setup Event Tracking Repork El

— I ist of Trackable Activities

2 2 2 e Activity Cost
Activity Code Activity D escription Eer-:lter
1 B4011 LASER 81/2411 LETTER G40
2 E4016 FRIMT LASER LABELS G40
] 83011)INSERT, METER, SORT #10 230
4 3336 Db Event Tracking a3
*To select list of events for the actiaby Add Save Cloze

seject vow  Celick oh FOW hupber]

—List of Events for the selected Activity 83017

MHumber of | Standard
bdin Charge For | Description of
Dezcription OF Event Eztimated to| Customer far|  the type of
Fiw thiz Fixing thiz | measurement
Prablem Prablem
1 |machine jam 10.00 0.00
Add S awe Cloge

To define trackable events for an activity, first select the activity by row number. When selected, the background
field for the activity description will turn blue and the title ‘List of Events for the selected Activity’ will display the
selected activity code number. The bottom portion of the screen is used to define Events for the selected
activity. In this field, one or more repeatable production issues are defined for tracking.

At least one ‘Event’ must be added per activity in order to track that activity. Select Add and then enter the
Description of Event. The remaining three columns are optional measures used in the Error Tracking report.

Any number of events can be created per activity. To view an activity’s list of events, select the row number to
the left of the activity code; the events associated with that activity will display.
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Employee Reports
Shift Summary and Weekly Punches

Various reports can be run depending on the set up and selection. Reports that are run by a “Week ending
selections” reflect the set up done in File -> Setup -> Week ends on setting.

. ShopFloor Supervisor for the Company : (KP) KING PRINTING - (KF

File Include Cost Center Employvees Reporting  Window Help

Employes Shifts., .

o Warkstations, Emps, Depks., ..
- Emplovee Privileges

Clean Quk Inactive Emplovees

ackivity Questions. ..
Misc. Times...

Machines
Define Auka Click Parameters

Setup Error Tracking

Tokals Backeolar, ..

3 W Sunday

Fau Monday
Detaulk Layouk ek
Murray, HelperGang Wednesday

Murray, HelperOne Thursdary

Murray, HelperOnly Eriday
Murray, Leadiuto Saturday
Murray, LeadfutoGang

kdyiee—y | S LU P 1

Examples of the variety of reports that can be run:

Lovegood, Luna (TESTLUNA)

Maon | 1/17/2008  2.00 5-10:00, E-12:00
Tue [1/718/2008  3.00 S-10:00, E-1200
wed) 1/19/2008  4.00 5-10:00/ E-14:00
Thu |1/20/2008  5.00 5-10:00, E-15:00
Fri |1/21/2008 ©.00 5-10:00, E-16:00
Sat | 1/22/2008 w00 5-10:00/ E-17.00
Sun | 172352008 8.00 5-10:00) E-18:00

Click printer button gets report below. Lists 9 days (7 expected days plus day before & day after), TOTALS FOR
ONLY 7 days.
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